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In compllance with the provlsions
Chapler 4, Artlcle 2, as amended, we
lhe Office of the Secretarv of Ehe
Adminlstratlon.

of the ldest Vlrglnla Code'
have exaroin€d the accounls of
West Vi-rginia Departmenc of
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Our examlnatlon covers rhe perlod July 1, 1996 through June 30,
1999. The resuLts of this examinati.on ale set forth on the
followlng pages of thls report. Hov,rever, only tho flnancial
staeements for the years ended June 30, 1999 and .lune 30, 1998 are
iF^lrrd6A in ihlc '6^^'f

Respectfu.lly submi eted '

A@{.ffi, cPA, Direcror
teglsLatlve Post Audit Dlvi slon
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WEST''TIRGINIA DEPARIIIENI OA EDIGNISTRAEION

OI.I'ICE OT tEE SECRETARS

EXXT COIII'ERENCE

we held an exit confelence on January 4, 2AAI wlLh the secretary of

the !0est vixginia Department of Adrnlnistration and othex

represenEaEives of the Secretary's Offlce. AlL findlngs were

revlewed and drscussed. The Secletaly's responses are included in

bold and ttaflcs 1n the Sununary of Flndlngs, Recornmendatlons and

Responses and after oux findings in the cenera.I Remarks sectlons of

Lhis repo!t.
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IgEgT VIRGINTA DEPAR:TT@NE OE iDMIIIIATAA:TION

OF'TCE OE TEE AECRETARY

nfrrRoI)uc:lrol{

The office of, t.he secretary of the west vlrginla Dspart-

ment of Adnlnistration was created under chapter 3' Acts of the

Legisl-ature, Flrst Extraordinary SeEs.lon' 1989, as one of seven

departments in the Executlve Branch of State Govelnrnent. The

Secretary of Admlnistratlon serves as the Chief Execut.lve Offlcer

of Ehe Deparlnent and Dlrectox of the BudgeE. The Secretary 13

appointed by the Governor, with the adv.lce and conEent of ghe West

Vlrglnla Slate SenaLe.

The Deparcment of Adminlstratlon 1s responsible for

lrnpLementlng flscaL and administrative pol-lcies in the Executlve

Branch Agencles. The Secrecary is to exercise generaL supelvlsion

of' and make rules and regulations for lhe governing of Lhe

Depar|ment of Adminlst!at1on. Also, lhe secreLary 1s to serve the

Governor ln the conslderatlon of lequegts for appropriatlons and ln

the preparaclon of the Executlve budget documenE.

In addlLlon' fhe secretary is also responslble for

admlnisEerlng the budget' for rnaking a contlnuous study of SEate

expendltures and et1glblllty for federal nacchlng dolLars' and for

naklng reconnendaLlons to the Gove!nor for the rnore economlcal use

of State funds. A1ao, the Secretary 1s lo rendet asslstance to
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spendlng officers wlth respect to the fiscal affalrs of spendlng

un1ts. The Secretaly serves as the Executlve Dlrector of t.he State

Bulldlng Comnission, Chairman of the Councll of Flnance and

AdminlsEration, and Adninlstrat.o! of the Records Manager0ene and

Preservalion Advisory Commi ttee.

In addicion, the secretaly aLso serves as a member on the

foIlowlng boards and corunlsslons: the Consolldated PubIic

Retirement Board, the Govelnor's Manslon Advisory Conmittee, lhe

Regj.onaI Jail and Correctlonal Eaclllty Aurhorlty, the Deslgn-Bu1]d

Board, and the Employee SuggesEj.on Award Board.

The secret.ary oversees aII dlvlslons within the

Department of AdnlnisEration. The divlstons lncLude a Flnance

Dlv1slon, Purchasing Division, Insurance and Retlremen! Dlvision,

Inforroatlon services and Com.nunicatlon Divislon, Personne.L

Divlslon, and Genera.l Services Dlvlslon.

l'l.tta.poa Dlvla:Lon

The Finance Division, conslsting of an Accountlng

section, Budget sectlon, and FinanclaI Accounting and Ropo!t1ng

Secclon (FARS) , is responsibl-e fo! provlding inproved flnanclaI

management of the resources of the State through lmplementa!1on of

lmproved flnanclal and budget.ary accounting inforrnallon systems,

and through !.he plepalatlon of a conprehensive Annual Flnancial

Report (CAFR) .

The Accounting Sec!1on is !esponslble for provldlng

ccrirel lrad !^^^I.!lr^ qe'vl^ac rLa nanaftmenE Of
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Admlnlst!atlon to ensure conpflance wlth Generally Accepted

Accounting Prlnciples (GAAP), along wlth stato and Federaf rulea

and regu-laElons.

The Budget sectlon j.s responslbfe for provldlng budgetary

lnformatj.on and controL Eo aLI btanches of sCate government ln

order Eo assist in maklng accurate budget declslons and to assure

compLlance wj.!h dopartment and government policles.

The Financial Accounting and RePorting Section (FARS)is

rash^-ejh'a z^r FerF\'ich:r^ ^r4 -airF.i-ir.t thF centrallzed

accounting system required ln accordance with Generally Accepted

Accountlng Princlples (GAAP) .

Furohaal.ha Divl6l.0rr

The Purchaslng Div1slon, conslstlng of an Acqulsltion and

contracE Admlntstration sectlon, an Adminlstrative Servlcas

Sectlon, and Operations secLion, is responslbLe for providlng

pu!chas1ng, Eravel, prj.nting, inventory, and records management

qarvl.Ae id Fl I sr.ra ^dencies !o assure ethlcal and cost-

consclence expendit.ure of pubLic funds, whlle provldlng quallty,

efflclent, and effectlve service.

The Acqulsltlon and Contlact Administratlon Sectlon l3

rosponsLble for admtntsterlng the formal- competitive bld process

for acquisltton of alt goods and servlces more than 510'000.00 for

state agencleg in an efficient and eEhlca.l manner thal wllL reduce

cost, nlaximlze competi-tion, and pronote good customer and vendor

xelations.
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The AdministraElve Services sectlon is responslble for

provldlng professional servlces and tratning to the Purchasing

Dlvlston staff, agencles, and vendors. In additlon' the

Adninistrative services section is responsibl-e for administerlng

!he Governor's Travel Regulatlons, the state's Purchasing card,

records rnanagenent, lnventory control, vendor reglst!at1on and

parklng probl-ems.

The Opera!lons Sectj.on is !esponsible for Provj.ding a

centlaL source of prlnting and paper supplles for alf SCaEe

agencles. As of Novembet !999 | the Operations Sectlon !,Jas

disconeinued, and its responsibilities were transfe!red to Prlson

Indus!r1es.

Inaulanoe at|d R6ti!@6at DLvisioB

The Insurance and Retitement Dlvislon, conslstlng of the

consolldated Public Retlrement Board, the Pub1lc Enployees

TncrrrFn.o Adan.u rPF.TAl - and the Board of Rlsk and Insurance

Management 1s responslbie for provldlng and admIn13!ering the

lnsurance and retlremene systems of the sirate.

The ConsoLldaled Pubtic RetilenenL Board ls responslbJ-e

for effecti!eIy and efficienCl-y admlnlstering the various State

letlrement systems fo! the benefif of nembers and retirees of the

syst em.

The Publlc Employees Insurance Agency 1s responslble

admlnistering heaLth, Iife, and optional beneflE prograrns

for

-5-
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etlglbIe SEaEe empl.oyees, thelr dependents, retirees' and others

e]iglb1e to partlclpaLe in the pLan.

The Board of Rj.ek and Insurance ManagemenE ls resPonslble

for providing comprehenslve rlsk hanagenent programs to quallfylnq

participancs assurlng customer satisfaction by the ethlcal and

cost-consclous expendlture of public funds.

InforloatLop se?9ioe6 end colGurrLoatLops DLvi.Eioq

The Infornatlon Services and Corununicatlon Division (IS&C)

is regponslbLe for provlding technlcal- gervices and asslstance to

the va!ious State spending untts wilh respec! to deve]oplng and

lmproving data processing and telecomnunlcaLlons functlons. ALso,

the divtslon nay provlde rralnj.ng and dlrect data processlng

se!v1ces Eo the varlous StaLe agencies.

Peraop.p€l Dlvlalon

The Personne.L Dlvlslon 1s responsible for Provlding

personnel management, tralnlng, and deve]-oPr0ent for State

govelnment agencles and empLoyees In order to cleate an envltonment

that engenders truse and confldence at a.IL levels and Promotes

personal and plofesslonal groHth.

GereraJ. S6rvloe6 Di.vi.sion

The General services Dlvlslon is responslble for

provldlng a posltive, safe, secure' and comfortabl-e envlronnent for

the vlsitlng publlc and the Stat'e employees at att bulldings owned

and operaeed by the Stace of t,iesc Vlrginia and Ehe State Bull-dlng

Corunlssion.
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WESE \rIRCINIA DEPARI'!,IENI OI' AD!'INISTRATION

OFI'ICE OE TEE 8ECREIARY

.EDMTNI S TRATTVE OEFICERI' AND SEAI.F

June 30, 1999

l| Joseph F. Markus. cablnet Secretaryt'I
Dorothy v. Yeager . Deputy Secreeary

tI Jack Buckalew . AssisEant Secretary

.T.r. r D^ffaFh:'^a- GeneraL counselI --""
I Brian o. casto . . Assistant General counsel
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NEST vrROTNrA DEPART!'EN1T OF ADMIIfISSRA:TION

OE ETCE OI' TEE SECRETARi

EI'UMARY OF I'TNDINGS, FECO!.'MEIIDAITONS AND RESPONSES

Lqok of Effootiee gv6t@ of hteraal Controls

1. During the course of aur examlnalion, it became apparent

to us, based on the observed nonconpllance wlth the West

Vlrglnla Code, the offlce of the secrecary d1d nor have

ai Fc.c.'iwa svsrar ^' 
4r'arnFl .o.!'ols 'r nlace to

ensure compliance with applicable State lalrs, lul€s and

regulatlons. We believe an effectlve system of lnlernal

contro.ls would have alerted management to these

vlolat.lons at an earlier date and allowed rnore tlmeLy

correctlve a ctlon.

AudLlord' R66o@eadatLon

we recorunend the Sec.retary's Office comply with Chapter

5A, Articfe 8, sectlon 9 of the west Vlrglnla Code, as

anended and estabLlsh a syslem of lnternaL controfs.

Adea6w, a RoaDonge

No response by the Secretary's Office. (S6s pag€s 16-18.)

EEplovee OgertLpg Pav

2. The secrecary's offlce overpaid an empl-oyee approxlnately

S1, 930 .00 for ovelelme pay durlng tshe perlod

september 25, 1991 Ehrough April 15, 2000.

-8-
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AudLtgrE' Reoo!@eadqtion

We !ecofiLnend the SecreEary,s

12, Areicle 3, Section 13 of

amended.

office comp.ly wlth Chaptet

Che West Virglnia Cod€, a9

Ad6n6v, € R€$aoas6

Ihe Payrroll SaatToD v!!! ,eylev tbls paadttdg wl.t! t!€

Stat€e Dtt'iei.oa of Patso^al to EeatE!@, lte

dEP'opllate8oss. (Sae pageE 78-22. )

Erap€lrsos of, thg S6ot€ta.rv,6 Of,fi.6e

The Secretary's off,ice pald expenses totallng 9318,?60.23

whrch benefiLted the SecrerFrw's offi.c .li rc.rlv from

apPloprlaClons nade to Che Departnent of AdnlnlsCratlon's

Finance Dlvlsion.

Aqditoa8, Reoo@esdatLoa

we recorunend the secletary's Office conply wlth the

provlsions contained 1n the AnnuaI Budget Bll-1s and

Chapter 12, Arllcle 3, Sectlon 12 of the West Virglnla

code, as amended. AIso, we reconmend ehe Secretary's

Offlce mainEaln tine records for those enployees whose

sala!ies are aIl-ocated among vatloug accounts. At the

close of th€ flscal yea!, the Secletary,s Off,lce should

nake any needed transfers to properly aLl-oca!.e the

payroll expendltures among these accounts.

-9-
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amended. AIso, i.re reconunend the Secletary's Offlce seek

relnbursenent ot S'7 ,727.f5 pald by the Secretary, s Offlce

on behalf of the Prosecutlng A!Eorney's fnstltuee and

seek reimbursenene of the 9200.00 overpayment frorn the

vendor who was overpald.

Adenovr 6 Re$toD6e

tle vII! coqtly wlth Ch6 audlt ieco@€'EdBtToa. (Sa6 pagea

30 _32. )

gta,ter:lde Contr66la

6. fhe Secrecary's Offlce bought office supply lterns

tofaJ-lng S1,861.09 fron a vendor other than the vendor

wlth the Slatewide contrac! f,or office supplles and the

secretary's Offlce pald 52,765.00 nore for !he servlces

of certaln Temporary Services, employees chan the amount

set ln the contlact with the vendor.

Audi.Cols' R6oo@endstion

We recommend the Secret.ary's OffIce comply with Sectlon

6. 1 . L of the Department of AdministraLion's Agency

Pu!cha91ng ManuaI and wit.h the terns cf the Temporary

Services Cont!act.

Aateaog'g R€spoaae

AJ.I pu'o'bs.see of Xhe s6cxeXaty's Otflde djst aap ba E'e-

aPPto'ad, bft tbe l4tdty SecteXezy. (S6e Pagae 33-36. )

- ll -
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Di.leot Purobqse

7. The secretary's Office purchased S2,391.00 of offlce

furnlEure 1n a dlrect purchase wlthout Provlding lhe

r€qulred wrlcten Justlflcation.
Alrdl.Cola' Reooeendetl.otr

We recornmend the secretary's Offlce conply wlth sec!lon

6.4.2 of che Departrnent of Adhlnls!ration's Agency

Purchaslng Manual.

Ad6aov'a ReaDonge

Il,1 pu:rcbases of *e seeretary's otflde @at aow be Eta-

atrry.ror'e,d W the DeP''ty, SadreXaty. (See paEaa 36-37.)

E<ru:lnpeat Invantorv

8. We were unable to locate a Gateway desktop compucer

vaLued at 52'450.00 and some equlpment items were not

tagged.

AudLtoi€' Reoo@endallop

We recommend tho sectetary's office fo.llor.r sectlons 4.32

and 3.12 of the Departnent of Adnrinlslra!lon, Putchaslng

Divlslon's InvenEo!y Management and surplus PloperLy

Di qn^si . { ^r Dn' ' .r Fs and culdellnes.

Ad6nov'6 R66Do!6€

We ''t77 c4tly :,l.fh xhe atd.dlt zeo@6'dat|oa. (see Pagee

37-40 . )

12-
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FaLl.ule to Robort Tgraable fDooae

q- Tha DcbFr^iment of Admlnlstratlon fall-ed to report.

. 52'866.11 1n Lodging and meaf expense relmbursements

recelved by the secretary of Adninlstrarlon during

carenqar yearS ryyl, !9J6 ana r99t.

AudLtor6' Reoo@endatlon

We lecomnend the Secretary's offj.ce corAp.Iy wlth chapter

11, Arelcte 21, Sectlons 12 and 12 of the West virglnia

a^Aa ro shonAoA

A<rencry'a Radtaotraa

fie e!L! aoqrly Elth &e a,ddl.t teca@EB&tlor. (sae Pagae

40-43. )

- 13 -
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WEST \ERGTNTA DEPART!'ENT OE' ADMN{ISTRAITON

OFFICE OF TEE SECREEARY

@NERA! REUERKS

INIRODUCTION

wa l^aua ^^Fhra+Fr ^. ."- ^"fice of Eheev PrELEu a PvrL oqq!!

Secletary of the West Vlrglnla Department of Adnlnistratlon. The

audit covered Che perlod Juty 1, 1996 through June 30, 1999.

@NEREi REVENT'E ACCOUNIS

The 0ffice of the Secretary of the Depa!Lment of

AdmlnislraClon !{as approprlated flrnds for the generaL operatlons of

the Office j.n the followlng accoun! dur1ng the perlod of

examlna tion I

The Offlce of lhe Secretary of lhe Department of

Administratton was approprlated funds for transfer to the Public

Er0ployees' Insurance Agency to offset lncreases ln deductibles and

co-pa!.rnenes proposed for aLl State enpLoyees. These funds were

appropriated Eo the fol.Lov{ing account during the perlod of

exani.nation:

ITOUBER

0186-099

NI'MBER

DE9CRTPlTION

offlce of lhe Secretary ceneral
Adl11inistration Fund-Uncf assif ied

DESCRIPITION

Office of the Secletary General
Ad.mlnis!ratlon Fund - PubL lc
Employees' Insurance Match
Transfe!

-14-



Th€ folloHlng general rev6nue accounts are used to

transfer funds to and from the Revenue ShortfalI Reserve Fundl

NI'!'IBER DEggRTP]ION

0544-590. Rovenue shortfafl Resexve Fund
Trans f e r

0564-529/553. caeh Ffow Trans fer

SPECI,AI REVEWE ACCOI'NTS

The office of the Secxetary of the Department of

Admlnlst.ratlon operated the followlng speclal revenue accounts

during ou! test peri od:

I
I
1

I
I
I
I
T

t
I
I
I
l
T

t
I
I
I
I

NI'MBER

2025-499

2425-640

2028-644

2038-553

2a 4A-09 6

2A 4A- 64 0

DESCRTPiTION

Offlce of Energency Planning
Fund - Unclassi fled
nFFi ^a ^+ FmardaF^r, Pl.hhiFd

Fund - Cash cont ro]
c & P Refunds - Unclasslfled
C & P Refunds - Cash control
Revenue Shortfall Reserve Fund-
Unclasslfled
Revenue Short f a1] Reserve Fund-

T,:nefare

Natural Gas Contract - DOA

Offlce of the Secretary Refund
Fund - Unc.Iass l fled
Naeural Gas Contract - DOA

Office of the Secretary Refund
Fund - Cash Control

COMPIIANCE MATTE.RS

chapce! 5A' Articles 1& 2 and chapter 5F of the west

Vlrglnla Code generaLLy goveln the Offlce of the Secretary of the

Deparlment of Administratj.on (Secretary's Offlce). We tested

appllcable sectlons of the above plus general State regulations and
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othe! applicabLe chapters, arCicles, and secClons of the V{est

Vj.rginia Code a9 they pertaj.n to flscal- matters. our flndlngs are

llsted below.

Laok of, Eff€dtjve Svste& of Interlal Coptrols

Durlng the coulse of our post audiE, lt became apparent

Co us, based on the observed noncompLiance with the llest Virginla

code and other rul-es and requlations whtch qovelned che offlce of

the Secretary of Adhlnistration, the Office did noE nave an

effeclive system of inLernal con!ro]s ln pLace to ensure compllance

wlth applicable SEaEe laws, rules and !egulations.

Chapt.er 5A, Article 8, Secrion 9(b) of the l,iest Virginia

Code, as amended, states in partl

procedures

the laws,

"The head of each agency shall-:. . .
(b) Make and malntain lecords containing
adequate and p!oper documentatlon of Che
organizaElon, func!.ions, po1lcies, declslons,
procedures and essentlal transactlons of the
agency deslgned !o furnish lnformatlon to
ProcecE the Iegal- and financlal rlghts of the
<r,ra rF^ 

^f 
h6,a^hc .]ira^+lu !fFa^r6.1 r^r, +h6

agency' s actlvlties. . ."
Thls laLr requlres the agency head to have ln pJ-ace an

systern of inLernal- controls ln the forn of pollcles and

set up lo ensure the agency operates in compLlance wlth

ruLes and regulatlons which govern iE.

During our audit of the Office of the Sec!ecary of

State.laiis o!Adminisfratlon, we found lhe fol-loHtng viol-atlons of

other ru.Les and regufatlons:

-16-



The employee ln question, who holds the tltle of

"Executive secrelary", i3 responsibLe direclly to the secletary of

Adminlsrratlon recelved a cora] of $51,696'50 in ove!tlme Pay

durlng thj.s perlod. our review of over!Ime records indicaced this

elnpl-oyee recelved apProxlnatel-y 9OB of alI overtlne paid in lhe

secretary's offlce during fiscal- years 1999 and 1998 and worked far

more overtlme hours durlng those flscal years than the empfoyee ijho

she directly supexvlsed. Further anaLysls showed the employee

wo!ked a totaL of 1,8?2 hours of overtine durlng the perlod

SepEernber 25' 1,991 through AprlI 75, 2000 Rich ?66 hours of such

overtime being on saturdays and sundays va.Lued at 919,948'31' we

dld note Chat all overtlme hours worked were aPproved by the fotrner

secretary of Ad.ninis t rat lon.

We analyzed the overtime palments which the empl-oyee

woul-d have been entitled to under both provislons of the Federal

Falr Labor standards Act (FLSA) and applrcable t{est Vi!ginla l-aws

under the assunpltion the employee should have recej.ved overtlme

pay. Based on this analysls, He ca]culated the employee shouLd

have received a total of approxlmately 549,166.00 rather than the

951,696.50 g'hlch vJas pald for over!ime pay whlch means the employee

was overpald approximat'ely 51,930.00 for overtlmo even 1f the

Secretaly's Offlce Here required to rnake these payments' Based on

our wotk, the overpayrnenes resulted frorn sevelaL facEols'

includlng, but not limlted to the followtng: 1. The empl-oyee's
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annual- lncrement pay uras lncluded ln asslgning the hourly rate for

"overtlne pald aL the sLralght-tlme" rate whlch could occur during

wo!kweeks Hhere t.he €mpl-oy6e took annual and/o! sick feave o! whlch

contalned a 5tat.e holiday; and, 2. Other calcufation errols made in

deternining overej.me palrrnent.s patd to the elnploye€.

ble learned the Departnent of Adrninistratlon (DOA) does

not have a specialtzed job descrlptlon for the role of Executlve

Secretary, but lnscead uses the more generic Job description for

the position of "Executiv6 Secretary,' developed by ehe Wese

Vlrginia Diviglon of Personnel (WVDOP) ln descrlblng the work of

lndivlduals who are hlred to provide admlnlstratlve support

assistance dlrectly to any of the varlous Cablnet Secretaries

cteated by Chapter 5F of the West Vlrginia Code. We asked about

t.he nature of the Job duLies of fhe DOA,s Executlve Secretary and

exanlned tlme !ecolds relatlng to the overtime pa!.ments.

A xevlew of t.he Executlve secretary's time recolds showed

much of the overtlme lras shoHn as being reLated to deallng with

"overflow". Upon inqulring, we were t.oLd "overfLorr" Ineant routlne
job duties of the Executlve Secretary which could not be performed

duting the regular workday and/or normal workweek.

Our discusslons with the Executlve Secrecary and the

Deputy SecreCary of Admlnistratlon reveaLed the DOA requested Lhe

WVDOP to condUct a revie$ of th6.hh1l-!hl1l+r, ^f +h6 Federal Falr
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Labor Standard Act

Executlvo secret a rY.

(FLSA) to the du!1es pexformed by DoA's

The 9IVDOP Job descriptlon for the posl!ion of

!
I
I
tExecutlve Secretaly states In parE,

"Nf,r]InE--9E-WgBE: Perf oxms hlghly responsible
adnlnlsttatlve suppo!t l,io!k j.n Provldlng
assistance to a deparcrnent secreEary. lllork
lnvolves lndependent responslbillty for maklng
linited pollcy lnterpretatlons in dealing-wlth
the publlc and acting with authorj.ty on o!!1ce
managernent and admtnistratlve functions in the
absence of the Supervtsor' ResPonsibllitles
lnclude hlgh leveI secreear.lal, cletical,
offlce manaqement and generaf adninj.sLrative
duLies with prlmary emphasis on reLievlng the
supe.rvisot of admlniserative detail-s. . . ."

The wvDOP lntervievsed the Executive Secretary on December

18, 799'7 to determine whelher her position should have been covered

by the FLSA, and therefore, she shouLd be paid overcime fo! houls

v,rorked in excess of fotty (40) per work woek. Subsequently, the

secreLary of Adminiscratlon leceived a memorandum dated January 6'

1998 from the Senlor Assistant Director of the l,ivDoP's Enployee

ReIatlons Section which stated the wvDOP had determined the Job

dutles of DOA's Executlve secretary riere covered by FLSA and the

paymenE of overtlme Has appropriate.

l{e recomrnend the Secretary's Offtce comPty with Chapter

12, ArElcle 3, seccion 13 of the West Virglnia Code' as amended'

A.dapdv' a Ragpoage

Tba €qtl'oyaa vas Paid ln acooEda!.ea v!-tb f,!,e Piaotloee of

the Pay,zoll seotloD, '|bicb fuolu&d lae'e@g,at Pay lD calqtTatlag

f,he hou',ly xaf,e fot oveitL!', foi a,IL 4,layae,a. Thle Practlce ls
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stEtE o'ted by, a aotlflcaXi.oD daLed, tut+tat 26, 7985 fto4 Xhe

:g'q'ToyE€,'ox sxa'd&Ed8 A&L!,lsctattot, naga a''.d' EolE DlvIeloa, of eha

ttaltad Staxeg DeFtartuett of llabot aa oodlfled !.8 tbo DlYleLoa of

Pe so!qe!'s A&!,8l9t!atlte RuJ.e. ?!e PayzoII seatloB $III tavlee

thLa p'adtloe wlth &e etata'e Di.vlaloa of Petao! el eo xeaff,la

Lte apptoF t!.dte'.ess.

Enpensss gf, tbe 8eo.i.etarv, a Offi.6a

t'ie found the Secretary's offlce did not foll-ow the

provlslons of Chapter 5 of the Acts of the 1997 Legla.lature (FlscaL

Year L998 Budget Bill); Chapter 6 of the Acts of the 1998

T.Fdrs.:f..-a ,Fie.:. var-.qoq F...rr6- c11'1r ^-d chFh-.er ? of the

Acts of the 1999 Leglslature (Flscal Year 2000 Budget Bill) by

uslng ceneral Revenue Funds totallng 5318,160.23 approprlated for

the Department of Admlnistration's Divlslon of Flnance !o pay

expenses incurred by Lh6 Secretaly's Office. We were unable to

locate any authority in State law or State rules and regu]atlons

which would authorize Che Secretaxy's Offlce to pay thelr expenses

dlrectly from approprlations made to other spendlng units. As a

resul-! of thls practlce, the SecreLaEy's 0fflce effectlvefy

lr.rcreased 1ts approprlatlons beyond the amouncs authollzed ln the

Annual- Budge! Bltts for flscal years 1998, 1999 and 2000.

In addllIon co monles expended from the Office of the

secretary's ceneraL Admlnlstration Fund(0186), the Office expended

S109,635.67 durlng flsca] year 1999 and S92,356.48 during flscaI



year 1998 directly fron the Departrnent of Adnlnistratlon's Divlslon

of Flnance Fund (0203)' whtch benefieted the secretary's office'

fhese expenditu-res represenE aPproxlmateLy 25t of the Lola]

expenditures nade for the support of the day-to-day operations of

che secretaly'5 Offlce during these lwo flscaL years' As of May

7f, 2OAA, the secretary'9 Offlce has expended an additional

$116''768.08 during the ongoing flscal year 2000 directly fron the

Divlslon of Fj-nance Fund, which benefitted Lhe secretary's offlce'

This amount represents apptoxinately 338 of the total expendltures

made for che support of the day-to-day oPeraeions of the

secretaxy's office t.hus far in fiscal year 2000.

The Acts of the Legislalure grants authorlty to the

Secxetary of Admlnlscratlon to tlansfe!' wlthin the DepartmenE of

Adnlnls!rat.lon, app!oPrlacions subJect to cerealn Llmltatlons'

Thls autho!lty to transfel funds, Hhlch has been set forth ln the

Annual Budget Bj.I1s, has remalned unchanged du!lng the audlt

perlod. Tltte 1, section 3 of the Annuaf Budgec BIIIs for fIscal

years 1998, 1999 and 2000, aII stated in part:

g
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". . .Appropriatlons classlfied 1n any of che
above catego!les shaIl be expended only for
the purposes as deflned above and only for the

"p.ndlng unlts herein deslgnated: Provlded,
That the secretary of each departnent shaII
have the authorlty Lo transfer !,l1thin the
departmeng those general revenue funds
approprlated !o various agencles of the
departments: Pravlded, houtever, That no more
th;n five percent of the general revenue funds
approprlated !o any one agency or board may be
transfelred to other agencles or boatds wlthln
thedepartment...."
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slnce che Divlslon of Flnance Fund(0203) is used !o pay

a slgnlflcant portlon of Lhe Sec!eta!y's Offlce day-Eo-day

exPenditures, the moneyg expended ftom the Offlce of the

secretary's ceneraL operating Fund(0186) were no!. lndlcatlve of the

tota.l cost of naintaining the Office. Accordlng to the Deputy

secretary of the Depar|Inent of Ad.nlnistratlon, the secretary's

offlce performs functlons that beneflt all dlv1slons and sectlons

of the Department of Adninlst.ratton. ?herefore, ic ls the

Secletary'9 belief that thg office of the Secretary 1s enllt]ed to
the flnanclal supporr provided by oEher accounEs withi.n the

Department of Adninistration. V,le belleve the secretary's offlce

would have been allowed to trangfer up to 58 of tho approprLations

frorn the Dlvlslon of Finance Fund to Ehe Secretary's General

operatlng Fund to pay expensesr however, the paynent of secreEary's

of,flce .expenses directly frorn the Dlvision of Flnance's

appropriatlon neans the Secretary's Offlce approptlatlons were

effectlveLy lncreased wiehout legisLatlve approvaf .

Tn addttlon, we learned ten percent of seven employees'

sal-arles are paid from the Offlce of che SecreEaly's Genelal

Admlnlst.ratlon Fund (0186) whtle che renalnde!s of Ehelr salarles

are varlousLy al-l-ocated to ten other DepartmenE of Adrnlnistxation

general and speciaL revenue accounts. Although the allocatlon

amounts are lncorporat.ed into the Departnent of Adroinistratlon's

fund budgets, no tlme records a!e kept by the employees that



supporl lhe al-locatlon arnounls. As a resuft, it cannot be

determined 1f the al-locabions are ratj-onalty based on the

empf,oyees' dutles as they reLate to the intended purpose of each

account. In addition' year-end anounts expired fron general

revenue accounts nay be affecEed by the unsupporeed paytoll

allocations slnce aII seven emPloyees with al-Located Pay are Paid

both from general- and sp€clal revenue accounts. As a tesulE, !h€

Department of AdminisEratj-on may have falled to expire the correcE

anount of approp!1ated generaL revenue moneys aC the close of

flscal years 1999 and 1998. Also, the poss1bll1ty exlsts fo! the

State General Revenue Fund to be placed into the position of

subsldizing activlties whlch should be funded only by special

revenue co.If ecti.ons.

chapter 12, Arttcle 3, Sectton 12 of the west vlrglnla

code, as amended, states ln PaEt:

"Every appxopriation which is payable out of
the general revenue, or so much theleof as may
lematn unqrawn at the end of Che year for
lrhlch roade' shal] be deened to have explred at
che end of the year for whtch It is nade, and
no warrant shalf theleafte! be issued upon
iE. . ."
L{e luero llold by the Deputy secretary of Adnlnlstration'

payrot] allocaElons are based on elther the duties of each

particular empfoyee or the hlsLorLcaL practlces of the Offlce'

However, !o the besL of her knowledge, no tlne anal-ysls has beeo

performed by Ehe Departnent of Adrnlnlstration o! the Sec!eCaty's

0fflce thaE support the allocatlon amounts.
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we reconmend the secretary's Offlce comply lrlth the

provislons cont.alned ln the Annua.l Budge! Bllls and ChapEer 12,

Article 3, secLlon 12 of the west VIrginj.a code, as amended. AIso,

we recommend the Secletary's Offlce malntaln time records fo! those

employees whose salarles are allocated among varlous accounea. At

rhe close of the fiscat year, Ehg Secretary's 0ffice should nake

any needed Lransfers to properly allocate the paytoll expendllures

among Lhese accounts.

.aoepcv'g Regpopse

Wa agtee &ax x!.frE teoobda eae att attE ioErtlsxe E,aaas of

doortu€Btlag 1!'he allocatTon ot Sea!etaxlr's Offlda lrexaoaael coeXe xo

tha d€F.8ttlEax's d,lv!.al,ona a,.d, ageBc'lee, as r'ag ussd la pzewToue

a&Tllsttatloae to al4poit thl'a F.'aatlae.

fuFloveas PaLd, F!ot0 the Ylropaa Fun&

During flscal years 1999 and 1998, two enployees were

paid approxirnately S209,000.00 for sa.Larles and related enployee

benefits from Department of Adnlnistraelon (DoA) funds whlIe their

services wele rendered in the Governor's Offlce. As a result, the

DOA received no di!ect benefit from these disbursements made from

DOA funds.

One of the employees was hlred by the DOA on June 24,

f99'l . Accordtng to the DepuEy secretary of Administratslon' the

€mployee noved !o the Governo!'s Offtc6 sometlme durlng January

1998. We understand froF ihr- h^ini- ,,hi-i I hle ah^loymgnt was
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terninated on May 12, 1999, l'he emPloyee worked ln the Governor's

Northern MobIte Office. Even though the empLoyee was no longe!

worklng for the DOA durlng thls period, the employee remalned on

the DoA payrolts wlth 1Ot of hls salary al.located to the office of

the secretary's Genera). Administratlon Fund (0186) and the

remalnlng 9Ot altocated to lhe Division of Personnel Fund (2440)as

shown ln the foLfowing schedulel
PaY a|rd R€1at€d

E$trt1oy6o Beaefits Pey and Felated
Pal.d froB Of,f,loo &Ploye€ Beneflte IotaJ. - Pay

of, the Seo!6taq" s Paid frotn the and ReLated
GleDeta.l OPerating Dlvlsioa of E8ttloyee

E!@love€ Fqrrd (0195) PersanDal Fuld(2440) Bonefit8

S1 s69 .300. 00

Accotding to the Deputy Secretary of Admlnj. stra tion, the

erAployee's role, whIle performlng services for the secretaty's

offlce, wae to coordlnate the Govelno!'s Cablnet Councll on

Government for which the Sec!eca!y of AdmlnlsLratlon was the

preslding Cablnet Secretary. The I0B a1l-ocaLion of the enployee's

sala!y to Lhe Offlce of the Secletary's Gene!aI AdninistratLon

Fund(0186) was conslstent wlth the previous cablnet secreEary's

trealment of Secretary's Office personnel. The Deputy Secretary

added Lhe focus of lhe enployee'8 work a! the Cablnet Councll was

relaled to the Subcommlttee on Hunan Resoulcest and 31nce the

Subcornnltcee's wolk was Statewide ln scope, the remalnlng 90t of

the employee's salaly was alLocaLed to lhe Dlvislon of Personnel

tuno.
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The second enployee was hlred on July L4, 1991 .

According Lo the Deputy Sectetary of Adninistratlon' hl5 selvlces

lrere lent to the Governot's Offlce on January 5, 1998. As of May

8, 2OOO, thls par!lcufar employee remalns on the DePartment of

Adminlstration's payrotf Hhil-e continuing to Perform services as an

Assiscant Legislatlve Liatson for the benefit of the Govelno!'s

Office. Based on our audit, 108 of this ernployee's salaly ls

allocated to the Offlce of the Secretary's General Admlnistration

Fund(0186), and the rernalnj.ng 908 is allocaLed to the Dlvislon of

Inforrnatlon servlces and com.nunicaLions Fund(2220) as shown ln the

foLlowj-ng schedule I

Pay B$d Related
E Eployee B€neflla

Pay and L€latgd
futr'loyee Beneflt6

Pal.d glob the
Paid fsot! office of Dlvislon of, Total - Pay

Che Seosotary's Info!'tnatlon gystess and Relatod
G€nEral. oP€ratlng and co@unlcatl.ons EaPloyoe

Edplove€ Fund (0186) !\tnd (2220) E€nefitsa

s2 9-13-20-O--0-q 9-1-Lg.€0-0--a-q €xE--o-0-0--a-q

fhe Deputy secretary stated the enp.Ioyee'3 payroll

alLocalions a!e consislent wlLh the prevlous Admlnlstracion's

allocatlons of the Deputy Secret.ary of Admlnlstratlon posltlon

h,hlch the employee lnltiaLly fllled.
chapter 12, AttlcIe 3' Sectlon 9 of the west vlrglnia

Code, as amended, states ln parL:

"Every board or offtcer authorlzed by l"aw Eo
i qera -Fdr1l qi -16-s the audlCor for
payr0ent of money out of the State t!easury,
shal1, befote any such money ls pald out of

-28-



Ehe state treasury, cetrlfy to the audltor
that the Eoaey fol lthLoh suoh requl8ltlon j's
lnAde ls needed f,o! Plesent use for the
PurPoselt for xhloh 1t i'a8 st4troPll.at€d; . .. "
(esPhBsis added).

Chapter 29' Arclcle 6' Sectlon 23 of the tiest Virglnia

code, as amended' whtch creaLed and stipulatod the uses for Ehe

Dlvislon of Personne.l Fund, sLaEes in Part:

"For the opEration of, the dlvlBlotr, Lhere ls
hereby created in the State treasuly a special
revolvlng fund to be known and deslgnated as
the odivision of personngl fund ' . . "' 

(edt haais
added) .

chapter 5A, Articl-e ?, sectlon 10 of the West Vi!g1nla

code, as amended, whlch created and stipulated the uses for the

Infornation selvlces and com.municaLlons Fund, staEes an Part:

"For tba ott€lagj.oD of, tho d.j-eLsLott, thete is
hereby created 1n Ehe State treasury a speclaL
revolving fund to be known and destgnated as
!he "lnformaLion services and communications
fund...." (eglrhs,6Ls a'dded,l .

The provisions of ChaPter 12, ArElcLe 3' Sectlon 9 of the

West Vlrginia code quoted above requlre aPproPrlated moneys be used

fo! lhe purposes for which they are aPpropriated. The Purpose of

t.he approprlaelons made to the Office of the Secretary's General-

AdminisEratlon Fund are for the operatlon of the secreLary's

offlcet they are not for the operatlon of the Governor's Office.

As a result, we believe dlsbursements made flom the Offlce of the

Secretary's General AdntnlsLratlon Fund co pay emPloyees performlng

gervlces for the Govelnot's Office violates thls sEatute.
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In addition, Chapte! 29, Artlcle 6' Sectlon 3 and ChaPter

5A, Artlcle ?, Section 10 of the West vlrglnia code quoted above

lndlcate, respectively, that the speclal revenu€ fund created for

Lhe Dlv191on of Personnel and the speclal- revenue fund cleated for

the Informatlon services and Comnunlcation6 Dlvision are to be used

for goods and servlces rel-ated to the operation of the Divisions'

!{hlLe working at the Governor's Office' neither of ehe two

employeos in questlon perforned services dlrectty tel-ated to the

operaEion of lhese Dlvlelons. Therefore, He believe palmenca nade

from Ehese two speclal levenue funds !o Ehe empLoyees vlolate the

provislons of these statutes.

We recommend the Secretary's Offj-ce comply with chaPter

12, Art.ic16 3, Sectlon 9, Chaptet 29, Article 6, Section 23i and

Chapter 5A, Article l, Sectlon LO of the }lest Virglnla Code, as

anended.

;Aaea@' e Res'o',se

ile €.gz.e,a ehat '!IB taaotds ate dD d'lfj.'(tFtE:Late madrs of

d,oaljNdeoxltg the aTTodat!.oa of sodtetatyt s of:Elca Petaoaael eoata eo

f-he d€'P stt'ro'.t'a dlv!.s:Lo'.s alad aganalee. aa araE ue,ed la preelorla

a&J-'.!-atrat1o',a Eo erEF)oit thle Praetlc€.

PavEents for the llest Vlrqirl:la
Paos66qel.Bd Attornevs' tnBCitueo

At the cl-ose of fj.scal year l-998, the secretaty's off,ice

pald at least 12 lnvoices totallng 51 ,L21.75 for the }lest vlrglnla

Prosecutlng AtEorney's tnstltute dlrectly fron Departnent of
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Ad.nlnlstratlon funds. Maklng these paYmen!9 wl.Eh moneys

approprlaEod to the Secrelaty's Offlce, Generaf Admlnlstratlon Fund

(0186) had the effect of lncreaslng Ehe Ieglsi.aLlve appropllatlon

of che Prosecutlng Attorney's Instltuce above the arnount aulhorized

by the West Virginla tegj.slature in che Annual Budgel 8111 for

flscaL year 1998. Al-so, according to the ltemizatlon on one of

Ehese lnvolces, a vendor supplylng services for the InsLitute was

overpald s200. 00.

The Dlrector of Accountlng of the Departnent of

Ad.nj-nlstratlon toLd us Lhe WesE Vlrginla Prosecuclng AtLorneys'

InstituLe did not have the funds t'o pay these 1nvoIces. From a

memorandum on these palamenLs, Lhe Director statedi

"Sorne of the fundi.ng for the Prosecuting
A1-fdrnrvs, Tnsrltule comes from rej.mbutsenent
fron grants. At the end of that fiscal year
(1998) there was noc enough cash to process
expenses pendlng Lhe reittlcursements. The
optlong.were to send the vendors to the Court
of claj-ms for PaymenL, whlch would take a

f.r.t :r.ther source of funds...."

Accoldlng to Lhis memoranduln, che Secretary of

Admlnist!atlon authorlzed the use of the offlce of the secretary's

General AdmtnistraElon Fund (0186) ro pay rhe vendols.

Chaprer ?, A!ticIe 4, Sectlon 6 of the West Virglnla

Code, aa anended, sLates ln partl

" (g) . ..A11 costs of operatlng the Wes!
virglnla prosecuting atstorneys lnslltute shall
be pald from the west Vi!gin1a prosecutlng

I hatl r,!f - f rrF^

auchorlzatlon by the executive counciL or by
Ehe executlve dlrector of !he lnstlguce and

I
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subj ect to annual approPriatlon by the
Leglslature of the amounts contalned wlthln
the fund. "

Unless appflcable code soctlolrs regardlng accounting

natters are foLlowed, imptoper pa)'ments of invoices can occur'

Fulther, when goods and services benefitElng one agency are paid by

anoeher agency, ehe true cost of operacing either agency cannot be

readlly determlned.

!'ie reconhend the secretaty's offlce comply wlth chapcer

?, Articl-e 4, Seccion 6 of the liesf Vilglnia Code, as amended.

Also, we reconmend the Secretary's office seek relmbursement of

9?'121.15 pald by Ehe Secretary's Office on behalf of the

Prosecuting Attorney's Institute and seek reimbursement of the

5200.00 overpayment from the vendor who was ovelPald.

Aqeaavt e Resoortge

Bac.ac'se ot lut.autidiF aXad laok of fu,dd.s at yes'i-e'ad' Ebe

cablget sec'''etasy, €Juthotlzed Payaeat of Lhe r',stltute's Tnvoldas

ttaa eb@ sactaxaxy'a offlda. The sad!et8ty ballaved TL ''aa tuoia

aFE.toPrlate to Pay tbe lavolcas thau to adnd' the va'dote eo tha

col5it of cLaL',s, the secEeLaty's otfi.de a',d xba BtdgeL DlvleToa

worked, vLtb, tbe glr.a!'de co@ltteee ot ehe ,'€glalattza dazlag tba

2OOO e€,esLoa to 6.ddjr€,sa r-!,e c.b'.o6!-a fnadL,ig lssr:a' ol xbe

P'osacuXL!.g AXtozaeya Iaatl-trtea.
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Elatettldo Coatladta

on Augusc 15, 1998, the State of West Virglnia entered lnto a

stacewide cont!act for office supplies and !el-ated materiaLs with

Boise Cascade Office Products. However, on ten occasions during

the perlod fron AugusL 15, 1998 thtough ,fune 30' 1999, the

secreeary's Offlce bought office supp.Ly items Lota.llng SI'861 ,69

frorn other vendors as shown ln the folfowlng schedul-e:

I
I
I
I
I
I
I
I
I
t
t
I
I
I
I
I
t

vondoi Dqle

Danka Industries, 09 / L6/ 98
Inc.

servlce offlce 09 /11/98
Supply

Service office
Supply

Servlce Offlce
Sr.rppIy

Aaourt Deac!iptlon

FrankI i n covey a2/48 /99

I86.66 Varlous and SrindrY,
Includlng: EnveIoPes,
FoIders, Pocket FiLesr eEc.

154.34 various and sund!Y,
Includlng: Post-it NoEes,
File Folders, etc.

7 6.34 vatious and sundrY,
Includlng: Bookends,
APPointmen! Books, Battetles,
etc.

32?.26 varlous and sundry, Includlng:
PIanners,

r0 /28 /98

r0 /28 /98

Road Atlas,

Franklln covey

FrankIIn Covey

02 /05 / 99

02 /05 /99

fnsetfs fox Planne!s, et.c.

20.80 Daily Planners

9.60 Replacement InserEs for DalIy
Plannerg

Danka Induslries a5/26/99 95.75 Toner

c. NeiI companles 05/26/99 442.19 Postar LaEinaEing Kits

Danka Induserles 06/75199 ----29-99 Canon E1 Staples

Tolrt 91,85?.69

section 6.1.1 of the DeparlnenL of Adhinlstlatlon's

Agency Purchaslng Manua.L gtates in palt:
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"91,000 6nd, IJ€s6: Cornpetltlve blds are noE
requlred but encouraged when posaible.
(Aqencies are to use the State Purchasing Card
fdr fheea n',r.lrqacr Adar.ieq _r'rq- fjrgt
check to see lf a StaLewlde congract exigts
for rhe conunodlty or service, or 1f the
Consolldated PrlnEing Faclllty, Prlson
fndustrles or WVARF ls able to meet their
needs...."

The Executlve Secretary for the Secretary's Offlce, ho

l3 primar!Iy responslble fo! the Offlce's procurement, toLd us she

could not renembe! specifically the detal]s rel-aeed to these

purchases. In addltlon, she told us offlce supply ltems were often

needed immedlat6Iy and the Offlce couLd not wait the requlred

dellvery tine for supplies ordered fror0 Boise Cascade. Holrrever, a

review of the vendor involces shows at least some of the purchases

nade from the vendors shown earlier appear !o have also requlred

del-ivery time. Slnce the purpose of a SLateHlde contract is !o

achleve the overell highest quality at the lowest cost, the use of

other vendols cou.Id increase the cost of running Lhe Secretary's

Offlce leh1.le at Lhe same Llme, reduclng the overaJ-l- quality of

goods recelved.

AIso, Lhe Secretary's Offlce paid 52,165.00 more for

ternporary servlces during flscal year 1999 than what the Offlce

would have paid had Ehey adhered tso the telms of an exlstlng

SEatewide contract with t.he temporarv servlces vendor as shown in
the followtng schedu.Le:
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Eeaporary
s6rt':[o€6
EEElovee

+2

#3

TOEAI.S

tdouat Due
under

Aotual Stato$lda
.E|'lount PBid CoDtraot

$3,?34.58

2, 463.32

L.238 .'7 0

5 5,492.48

3,r33.44

1. 5?5. 68

DLff6r€Boe

$1, ?57.90

61A .r2

I
I
I
t
I
t
I
I
I
I
t
I
I
I
I
t
t
I
I

9-1-9.2-0r,-69 9l-'!3-6.39. 92.JSE-39

The descriptlon of all the services provlded for the

secretaxy's Office as described on the vendor's lnvoices we!e

covered unde! the tetms of lhe contracL' The dtfferences beLween

the actual- rates paid by the sectetary's office for the temporaty

services and the rates set by the Statewlde contract were:

D6s6rlptl.on of, ser?l.e€

Typlsc/Word Processing
Personnel, Advanced LeveI

ceneral office Personnef

Eoully gouEIY Rate
Rete Set BY
Paid contiaot Dif,fe:.ence

The Departrnent of AdmlnlstraLlon's Executive secretary

stated whenever the secretary's offlce con!racEed ternporary

services at a rate of pay outslde the ScateNlde contract' either

the Cabinet secretary oE nis Deputy would verbatly apProve the

alEelnate raee of Pay. The Executlve SecreEary Hent on to say that

since che temporary helPers were a1l talented lndlvlduaLs' 1t was

agreed they would be pald at a raLe highe! than the rate on the

Statewlde contract.

910.24 98.05

sro.24 s6.63
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We recorroend the Sectetary's Office conply lrlth Sactlon

6.1.1 of the Department of Adhinistration's Agency Purchaslng

Manuaf and wlth Che telns of lhe Temporaly Services Coniract.

Aqaa6v'e Reapo!'ea

Etteotlve ,Ju7y 2000, dl4tLea wlthtB tba seaxof,'axy's ottlae

wete taaaalgaed,. A77 Pltt.c,b.€.Bas of Cbe Saotetary,, s OEEloa @ae be

P'e-a!|ptoved, by ehe DePaXy, Sactatatr.

D:Lleot Purohase

The Secretary's Office d1d not obtain bids for a purchase

of offlce furniture totaLinq 52,391.00. The furnlture uas

putchased as a direcc purchase. In a dlrecE purchase situaLion,

products or services are deLelmined to onLy be avallab]-e frolTl one

specific vendor. However, no writLen JusLification was provlded

with !.he speclfic pulchase order. In addltlon, the offlce

furnilure was lmproperly charged to Lhe 0ffice suPplles object code

(O2O) !acher than to an approp!iate equiplnent obJect code.

Section 6. 4 .2 of !he Departrnent of Adninletratlon' s

Agency Purchasing Manual states j-n part:

"Dlreot Putohes€s rr,tr&r 910,000: If an lLem ls
unique and possesses specific characterlstica
that a!e avallable flom only one soulce' an
AgeD6i' Purohaao o!de! must be completed....
Wllttea justj.fLoatloa musc be ProvLded wich
the D.lleot P:4tc,hsse oE&t. The folloHing
criLerla w11l be used to determine valldlty of
the request:

A. Requested Vendor ls the oD].y known
source, ort
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unlque or speclal

c. The lequest is not an acternPt to
clrcunvent rhe normal b.ld procedures'

A r'lLttes 61gttad quotatloD fron the sole
source vendor lnust also be obtained" ' 

"'
Unless the pulchasj.ng pol-Icles aie foll-owed' the

secretaryts offlce rlsks naking purchases that are no! in its bes!

intereslrs and givtng the appearance of favorli:isn toward a

pa!ticul-ar vendor.

The Execu!1ve sec.recary for Ehe SecreCary's Office' l.lho

1s primatity responsible for the office's procurer0ent, said she

could not remember specifically the clrcumstances related ro Lhis

purchase. However, she added thaE lt is likely that the vendor

chosen was the onLy vendor able Lo meeL tho office's needs'

lle recommend the secretary's Offlce comply with Section

6,4,2 of the Department of Administration's Agency Purchaslng

Aoeocv'a Raaponse

Etteotjrva ,Iufy 2OOO, &tle,a vltbTt the sec.teLsxy'e oftlda

we,.e r€,d.aalg'Jad. AJ.L Pg']ab€,saa of Xbe g6atebaty'd OffTda tutat bo

Pta-slPtoaed bf, tbe DeE ntY' Seareeatlt,

EquiFt!€nt lpvetrtorw

From our sanpfe of equlpment purchases nade durlng flscal

years 1999 and 1998, we atlemPted to physically locate equiprnene

cosling S1,OO0 or more. l'le were unabLe to locate a Gateway desktop

B. The ltems are of
nature, and;

I
I
I
t
I
I
I
I
t
I
I
I
t
t
t
I
I
I
I
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computer(Serla1 Number 00131-76933) purchased on May 15, 1999 for

$2,450.00. The computer was assigned a Department of

Administra!1on ld6ntiflcat.lon tas nufiber and was LLsted on the

WVFIMS Flxed As6et System as being present 1n the Secretary's

OffIce. The Executive So-,ai.,v f^r rh6 c6^,6r.,y,s Offlce

lnformed us the conputer had been letlred and sent to the Surplug

Property UniL. Howevex, the SecreCary,s Office lras unable to

provlde us with a retirement form wlth the correct serla.I nuncer

and ldentlfication Eag nunber for Ehe compucer.

The Department of AdmtntstraClon, Purchaslng Dlvislon's

Inventory Managenent and Surpl-us Property DlsposiLion Pol-icies and

GuldoLines, Section 4.32 states as folLowsl

"Agenc1es retirlng equlpment with an
acquLsltlon of 51,000 or nore are required eo
ral-l16 ih6 a^i'ihhoFi r^ cii'^lira Dr^ha'r- --.-- iY
electronlcally using the WVFIMS Fixed AsseL
Systern. The retlrement procesa vLa WVFfMS
Fixed Asset System will automatical-Iy generate
an FIMS agency retiremgnl cover sheet. Thls
agency reElrement cove! sheet shouLd accornpany
lhe equipment to Surpl-us Property for prope!
compl-etlon of the retlrement. "

Also, a scanner and a laser JeL Printer Lhat were Located

ln thF sc.rafrrv,e offl.ae were noe recorded on the WVFIMS Fixed

Asset System. FlnalIy, a laptop computer sefected ln our sanple,

which was purchased for $4,623.00 on June 25, 1998, was nor. afflxed

wlth an identification tag. Thls computer, however, Has recorded

1n the Flxed Asset System and had been asslgned an ldentlflcatlon
tag nunicer.
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The Accountant responslble for the secretary's InvenEory

could not explaln why the scanner and Lhe laser Jet prlnter !"ere

not recorded ln Che Flxed Asset SysEem. The Accountant wenE on lo

say that he gave a Secletary's Offlco enployee an ldentlficatlon

tag for !he untagged laptop computeri howeve!' Che Accouneant

concluded lhaE the enployee may have forgotten to affix the tag to

the computer.

section 3. 12 of the DepartmenE of Admj.nl s Lrat lon,

Purchaslng Dlvlsion's Inventory Management and SurPIus P!operty

Dlsposition Poflcles and Guldellnes states:

"Added PloPerty: When an agency acquires new,
reporEable property / equiPment, the !Eem
should be entered into the livFIMS Fixed Asset
system and ]abeled with a numbered
identlflcatlon tag. Agencies are responglbl-e
fo! addlng new equipment tnLo rhe WVFIMS Flxed
Asset system. The equipment thoul-d be entered
lnto the WVFIMS Fixed Asset system as soon as
the vendo!'s lnvoice has been paid and lhe
FIMS document numbe! has been
established. "

The Secretary's Office failule !o place ldentlflcatlon

cags on equlpmenE, updaee their equiPnenL lnvento!y for neli

pu!chases and to adequately document the dlsposltlon of lnventory

ltems couLd result 1n thef! o! unautho!1zed use of equlPment

belonglng to the secretary'3 offlce.

l{e recommend the secretary'9 offlce follow secllons 4'32

and 3.12 of the Deparlnent of AdmlnlsLratlon' Purchaslng Dlvision's

Inventoly Managenent and Surplus Property DisPosltion Pollcles and

Guidelines.

t
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Adeaav'a R€apotae

Effe,ctlve JttLy 2000, dutles t.lt&j! tba se@!eta'zy'a otcLoe

vre i€assigDed. Ae tbEt t!Be | Xbe DePut!, SecreXa4, Irettoaed aD

layeaxox!, of aJ.I a9aate of t''e s6,aret6,ty's offlae, Ia addltloa'

th€ A.coutxlag sedl-ToB of the DlvlEloa of El,',al.ce bas l4)I@eated

prooedu:t.o6r to a',el,'a dqtLlat'ca v|/l-Ji f.he PEi(,ha'oL!.g DltLeloa'a

LDvertozy malns.ge,',€.ax a!,d er,,4tllue E Eorteztyt dlaPoeLtLoB Pollalee atd

g!!daL!'.€s. Additlo!al lDtatna! pollolaa aad Pzoded'Jzaa a'ta belag

d,eve1oP6d. bo P.roFta!j-y aadolu'tt Eot alad, iaaotd, fTtaed, aaaaL PdEabaeas

a!'d dlerrosltlo''a.

l'E11ure to Repolt TaaEble Ino6e

The Cabinet Secretary of the DePartrnent of

Admlnlstratlon (DOA) recelved relmbursemenes tot.al-1ng 52' A66. L7 fot

meal-s and lodging expenses incurred during calendar years 1997,

1998 and 1999 ,,rh1l-e staylng In cha!Ieston, I'Jest Vlrqinla (his tax

home as defined by che Internaf Revenue Servlce) . These alLowances

wele not leported by the DOA as part of the Secretaty's lncome to

the InternaL Revenue Selvice, the Social Security Admlnistration,

che West Virginla State Tax DeparEmen! o! !o Ehe Cablnet Secrecary

on Form W-2. HoHeve!, we bel-ieve these payments meet the lnternal

Revenue Selvice's definltion of taxabl-e lncome and should have been

reported by the DOA.

chapter 11' ArticLe 21, Sectlon 12 of the !{est Vlrginla

Code' as anended, staCes 1n parE:
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whtch define deducttbLe and nondeductlble enployee expensos, alatea

(2) and (c) (5) of ReguLation

I
I
!
I
!
I

t
!
n

E

I
T

t

E

t

"(a) General. - The west vlrginla adJusted
gloss lncome of a !esldent indlvldual nreans
h1s federal adjusted gross lncome as deflned
ln tho laws of the Unlted states for tho
taxableYea!..."
ALso, ChapLer 11' Axttcle 21' Sectlon ?2 of the west

v1!ginia code, states 1n Pattl

"Every employer requlred to deduc! and
wlthhold tax under Lhis artlcle from Ehe erages

of an employee, or who would have been
required so fo deduct and wlthhotd tax if the
enployee had cfalrned no more than one
t"JlthhoIding exenptionr shalf furnish to each
such ernpJ.oyee in resPect of the wages paLd by
such employe! to such employee . . . a written
Stalrement as prescrlbed by the tax
comnissioner showing the anount of wages pald
by the enployer to !he employee, the amount
deducted and wlthheld as tax, and such oLher
lnformatlon as the tax commlssloner shal-L
prescribe. "

!
I

t
I

In addllion' Page 3 of the Interna.L

Publication 463, which defines an indivldual's

purpose of deLerrnining the deducrlbiIlLy of

expenses, states 1n pax!:

Revenue Service's

tax home for che

empfoyee L raveJ-

"...GeneralLy, your tax hone is your tegul-ar
p.Iace of business or posE of duty, regatdless
of where you malntal-n your family horne. It
i_nc:udes the etrttto ott!' ot ganezax aaea lN
whlch your business ot wotk ls l-ocated....
If you (and your fan.ily) Iive ln an area
outslde your tax home (maln place of work) ,
you...cannot deduct the cost of r0eal-s and
lodging whlle at your tax home...."

Lastly, paragraphs (d)

Sl-.62 of the Internal Revenue Servicesr Income Tax Regulationst
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\(d) (2) ather bona fida expenses. ff an
arlangelnont provides advances, aLlowences' or
leimbursements for buslness expenses descrlbed
jn n:rF.-,hh ,'r, 't I ^t rLis secEion (1.e,,
deductible elnpl-oyee buslness expenses) and for
other bona flde expenses rel-ated to the
empl-oye!'s buslness (e.9., EraveL that is not
away from home) that are not deductlb.le under
D.rr rtT rc6^il^n 141 .n.l ''_LrrE !errenrr19 / ,
subchapler B, chapter 1 of the Code, the payor
1s treaEed as maintaining teo atrangements.
The portion of lhe arrangenent that provldes
payments for Che deductj.bLe empLoyee business
expenses is rreated as one arrangement that
satisfies Ehis paragraph (d) . Tbe PoEtloD of,
f-he 6.''auggseEt that E tovldoB P.ayE€'axe foE xbe
no'dedltotlbIe q)Ioyea e'')€B9as le tteated aa
d saco!'d, a'ta.,ige!,eBt t Bt does aoX satl-atll
tbla ps.rag?apb (d) alrd, a77 a'lol4tts pa!.d, uader
Lhla eeoond attat2ga@Fat irlll ba ttoac€d as
P.dld !4ld€t a aorEaooataeable pIaD, See

'^\ .<, -6a '1"' ^r Lhis gec!ion....,,
(E4thasla addad)

n l^l tq\ fretrnaar of pawents under
nonaccauntable plans. Amounts t.reaEed a5 paid
under a nonaccounlabIe pLan are lncluded 1n
Ehe empfoyee's gross incone, must be reported
as wages or other conpensallon on the
employee's Forrn W-2, and are subject to
wiEhholding and payment of enployment taxes
(FICA, FUTA, RRTA RURT, and income tax) ...."

Based on ou! review of Chapler 11, ArEicle 2L' sectlons

I 12 and ?2 of the West Virginla Code, page 3 of the Internal Revenue
I
- service's Publlcatlon 463, and paragraphs (d) (2) and (c) (5) of

Regulatlon S1.62 of the Interna.l Revenue servlce's rncome Tax

ReguLations, we believe that rneal- and lodglng expenses lncu!red at

an lndividua.l's tax home are nondeducElb]e exPenses and any

I relmbursement woul-d constltute Incorne subject to lncluslon ln box
I

1 of Fonn-I,l2 fo! reporllng to InternaL Revenue service, che socla1
rI
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Securlty Adnlnlstlae1on, the west vlrglnla StaCe Tax Departrnent and

!o the empLoyee. According to Ehe DOA's Accountlng Sectlon staff,

ehere have been no felnbulsemencs for Departnen! of Admtnlstration

travel expenses dulIng cafendar years 1997' 1998 and 1999 thaE have

been reported lo employees as Laxabl-e lncome.

W€ recommend the Secretary's Offlce cornply wlth Chapter

11, A!ticIe 21, sectj.ons 12 and 12 of the west vlrglnla code, as

amended.

Ada4cv'a RasDoiea

!he PayzoTT sectloo of xho DaE att!,Eax of A&!.tlexEatTot

vaE ',ot awa!:a ot tbe !t@s the Lagl6.IBC!9a AudTXo'- aoted ae tbe

tla9 f.he 7gg7, Tgge s,r,d Tggg ,l-2'e veta Pre,Pa!.€,d. The PdyT oll

saatloA vlll 
':as1aac,h 

the t',ave,l. rec'otda fot 2000 to detea1,.e lt

thaxe at.6 addTtloqaL lte@a eo be rePorted fot 2000.

I
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The Jolnt Conmittee on Government and Einance:

lfe have audti:ed Lhe statement of approPrlattons/cash recelpts,
expendltures/dtsbursements and changes in fund balances of the
Office of the SecreEary of Che West virginla Depaltnent of
Adnlnistration for the years endlng June 30, 1999 and ,fune 30,
1998. The financial statelnent 1s the responslblllty of the
nanagement of the off,ice of Lhe secretary of the l{est vlrginla
Department of Administratlon. our responsibj.Ilty is to express an
opinlon on the financiaL statemenL based on ou! audl!.

lie conducted our audit in accordance with generally accepted
auditing sEandards. Those sEandards requlre chat we plan and
perfotm the audj.t to obtain reasonable assurance as to whether the
flnancial- statement is free of materi-aI misstatement. An audit
inc.l-udes exanining, on a !est. basls, evldence supporting the
anounts and dlsclosures in the financial staterrent. An audit also
lncludeg assessing the accounting prlnciples used and signlflcant
estimates made by nanagelAenc, as well as eval-uatlng the ovetall
flnancial sta!e:T!enE ptesentatlon. !'ie bel-ieve thae our audlt
provldes a reasonabLe baslS for our oPlnion.

As described 1n Note A, lhe financial- statement was prepared on the
cash and modified cash bases of accountlng, uhich are comprehenslve
bases of accounEing other than generalty accepted accountlng
prlnclples.

Th ^r1r ^blnf6n- rhe finincial statemen! referted to above presents
fairly, in aIl nate!iaI respecls, Lhe approPriations and
expendltures and revenues collected and expenses pald of the Office
of the Secretary of Lhe Wes! vlrglnia DepartmenL of Adr0inlstration
for the years ended June 30, 1999 and June 30, 1998 on Lhe bases of
accounting described 1n Note A.

Our audi.c was conducted for the purpose of formlng an oplnlon on
the basic financlal 3!atenent taken as a who1e. The suppl-ementaL
tnfornation is presented for purposes of addltlonal analysis and is
hdr F rad,!i rF.l .arr .f the basic flnanclal statement. Such
lnf,ornatlon has been subjected to the audlting procedures applled

TNDEPE!{DENI AI'DITORS ' OFTIIION

-44-



I

in the audtt of the basic financial statement and, in our opinlon,
Is fairly stated ln aL1 r0atelial- respects in relatlon to the baslc
flnancial statement taken as a whole.

Respectively subml!!ed,

lkr'&_ex!./-.,-44/--'Thedfrord L'.- shanklln, cPA' Dlrector
Legislative Post Audit Dlvisl on

2AAA

Michael E. Slzemore, CPA, SupeEvisor
stanl-ey D. Lynch, CPA, Audlror-in-Charge
Melanie L. Nuckols, CPA
Peter J. Marulsh, Jr. cPA
aLrr1ao El Th^h-. 

^n

INovember 15,

Auditors:

I
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WEST lrITGrlrIA DEPAR:B'ENf OF ADUINTSSRA:IION

STATEMEN! OE APPROPRTAEIO{S/CASH RECEIP]IS,

IND qSANCEA !N EI'ND BAINNCEA

- OFEIqE OE TEE SEGETARY

EXPEND I TUREg/DI SSURAB@IfI8

Yea! Eadsd Jurla 30. 1999
8p6ol.al

0. 00
0. 00

o.o0 -------L!98,422,931.31 u. uu

c6n€tal
R6venu€

s3,905, 199.00 $
A,5L1,738.3',1

60,780.98
39,939.13

2, A99. 19

6,128 .14

I
t
I
I
I
I
I
I
I
I

ApptoPrla!lons/Cash RecetP!s :

Approprla!ions - Ne! of Transfers
stata Gen€ral Revenue Fund Surpl-us
Trangfer flom Natural Gas
Refund Fund - Fund 2261

Expendl!u!es /Disbursellen!s :

!ersonal Servlcos
Lnployee Benefits
Curren! ExPenses
Repairs and AItera!lons
equiPrlont.
Publlc Blployees Insurance Malch
Tlans fer- Tlansfet !o Generaf
Revenue fot Use as suPPIoEentarY

Applopriat ion Eo ClvlI Conlingent
Fund - Fund 010 5

Approp!latlons/cash RecelPls over/
(Undet) Expendrture/Disbursenents

:xpira!j.ons and ExPendi!ures
after June 30

Beglnnlng Balance

lntra-Aoencv Tlansf er froli Revenuo
shoit FaIl Fund-Trans fer Fund-0544
to Revenue Shorlfa]l Reserve
Fund-2038

Endlng Balance

3,55O,OOO.O0 0.oo

-_.;o,.-## +J38*€8#

4,522,41'1.24 (?,500,000.00)

(4,738.81) 0. 00

o. oo 6?,?90,553.52

I 3,90s,199.00
4,5r'l ,'138.31

0. 00
a,A22,931.31

24A,9X.7.33
60,780.98
39,939.13
2,A99.19
6,128 .1A

3, s50,000.00

?.500,000.00
11.4 00, 4 60. !3

t2,977 ,522.161

(4, ?38.€?)

0,19A,553.52

0.00
0.00
0.00
0 .00
0.00

lLLlL.13-8lz) 4's17'73s'3? 0 00

f----------o--!! 9st--sp3'29f-E $-6-4,-8i-9.2-91--89

Sa€ l{otee to Flaatatal gtag€la4t
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c€ne!aL
Ra9etru€

Y€3! Ended ,run€ 30, 1999
Sp€6fal.
BgS€lSC lotaf

s 3,798,261.00
).0, L92,141.3A

170,563.88
4r,280.90
2',1 ,403.64

3,550,000.00

3.795,904,81

74,I94,497.49

0.00
0. 00
0,00
0. 00
0. 0o

0.00

0.00
___-9,!9

227,458.12

0.00

57,370,?5{.10

s 0.00
0.00

221 ,A5g.12
221,458.12

LO, r92,',|4!.34

221 ,058. 12
14,2r8,464.42

I70,563.88
41,280.80
21 ,403.64
2,323.15
5, 333.34

3,550, 000.00

3.',1 96,944 ,8I

10,421,155.61

51,31A,154.L0

(1,356.19)

0.00

!!-0,L92-r.4-1-10)

s67 , 190.553.52

0. 00



WESE VTBGIITTA DEPARTMEN! OT ADMTNXSTB'ATTON
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IO!.!'ICE OF TEE SECREXARY

NO'IES EO FINA}ICTA! 9EATE!{T!(I

Note A - AoaourtLng' PolLoies

Accountlng Method: The modlfted cash basls of accountlng is followed
for the Genelal Revenue Fund. The roajor modification from the cash
basis is that a 31-day carly-ove! perlod 1s provided at the end of
each flscaf year for the p;yment of obllgations incurred 1n thaL

All hslah.es of rhe General Revenue Fund appropriatlons fot
each flscal year explre on the last day of such flgcal- year and
reve!L eo thL unapproprlated sulpl-us of the fund flom vlhich the
approptlations were nade, excePL that expendicules encunlceted ptlor
to th; end of the ftscal year may be paid up to 3l- days after the
flsca.I yea!-endt however, approtriatlons fot bu!ldlngs and Land
remain in effect uncil three yeais after the Passage of Lhe act by
which such appropriatlons wete made' The cash basis of accountlng
1s fol-Iowed by all other funds. Therefore, cerLaln revenue and
relat.ed assets a!e recognized lrhen leceived rather than when earnecl,
and cerlaln expenses are recognlzed lrhen pald lather than when the
obttgatlon 1s incurred. Accordlngly, the flnancla.I Statenent ls not
lntenaed to present financtal positlon and results of.opexations rn
conformity wlth genetally accepted accounting prrnclpres'

Expenditures paid afLer ,tune 30 in the
expiraLions were as foll-ows:

E!.pandituraa
PaLd lft6r Jupe 30 '

carry-over period and

E:<pl.ratLona
Julv 31, Julv 31'

1999 19 08 1998

Unclassifled r4-.-?3-q--gL 91,-35 j-19 s-0--09 $_o-_9!

codbi-ned fotals: The comblned totals contaln the totals of slnllar
accounts for the various funds. Since the appropriations and cash
receipts ale restrlceed by varlous laws, rules and reguLatlons' the
tocaling of the accounts ii for memoranduln pulposes only and does no!
indlcate that Ehe cornbined totafs are available in any manner other
than that provlded by such 1aNs, rul-es and regulatlons.

l
T
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NoteB-PeDaioqPl6a

AlI eIlglbIe enployees are nehbers of the l'lest Virglnla Publlc
Employees' Retirement SysLem. Employees' contrlbutions are 4.58 of
chelr annual compensation and employees have vested rlghts under
certaln cj.tcumstances. The Deparcment of Adnlnistratlon's Offlce of
the Secxetary natches conllibutions at 9.58 of the comPensation on
which the emp.Loyees made conltlbutlons. The Office of the
secretaly's pension expenditures were as follows:

I

Year Eld€d June 30,
1999 1998

Gene!af Revenue s14,491.43

-49.
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WEST VIRGIIfIA DEPARIA{ENT OT ADMINTSERA'TTON

O!'E'ICE O!' TEE SECREEARY

sTAfSMENI OE APPROPRI.ATIONS END EXIENDITURIS

GEISE.RAI REVENT'E

t
I
t
I
t
I
I
t

IeB! Ended Jrrlo 30,
1999 1998

Undlaaai-fi.ed - Fu.r.d 0!.86-099

A^^i^^r i .l- i ^haTransfer from Flnanco Divis ion
Fund 02 03- 0 01-

Transfer from Ethics Conunlssion
Fund 022 3 - 010
Transfer from Ethlcs Comrnlssion
Fund 0223-099
Transfe! from Grlevance Board
Fund 0220-001-

Expendltuxes:
Personal- ServIces
Fmhl 

^r,66 
F6h6 f i l-e

current Expenses
aa^5i ic ...l l1f6r.r i ^ha
Equlpment

s245,r9'7.AA

40,000.00

9,000.00

9,452,04

51,550,00
355,199.00

240 ,gLr ,53
6r,903,24
43,454.58
2,200.99
6 ,'1 28 .'7 0

355, 199.00
0.00

4 , 738 .8?

s 4 . 738.8?

10,000.00

0.00

0.00

248 ,26L.AA

156, A44.51
ar,323.38
42 | 836 ,56
2,323.1.5
5, 333. 34

248,26r.40
0.00

1.356.19

I
l
t
I
I
i
t
I

Tlansmittals Paid After ,lune 30

Balance

I
I
I

- 51 -



I{EST lIlR TNI.A DEDERT!'EIIT OT ADMNTSTRATTON

OTF:CE OF TEE SECRETARY

STATE!'ENT OE ATPROFRIATIONE AND ET?ENDITI'RES

GENERAI REVNI'E

I
I
t
I
t

Y6B! Elded Jq86 30.
1999 1998 I

I
t
I
l
t
t
I
t
I
I
I
I
I

Unola6sLfled - Fltnd 0x86-099

A^^ r^^ F i ii i 
^ne

Transfer from Finance Dlvislon
Fund 0203-001
Transfer from Ethlcs coruni ss i on
tun(l azzJ-u I \.)

Transfer flom Ethlcs Connl ss i on
Fund 0223-099
Transfer fron Grlevance Board
Fund 02 20- 0 01

Expenditures:
Personal Servi ces
Fhhl ^ua6 F6ha f I +e
a,r rFahf Fv6an eAc
Dahr I rc inA alf6irl-l^he

Equ j. pnen t

9245, r9'1 .00

40,000.00

9,000.00

9, A52,OO

51,550. 00

24A,9rr.s3
67, 9A3 ,20
43,454.58
2,2AA,99
6,128 ,14

3s5, 199. 00
0.00

4 .'7 38 .81

s___4-_z!_e=€L

9238 ,26r ,40

10, 000. 00

0.00

0.00

248,26r.00

756,444 , 5'7

4L,323.38
42,836.56

5. 333.34
248,26r,00

0.00

1,356.L9Tlansmltlral-s Paid After June 30

Ba lan ce

- Jl -



tI
II
I wEs! \nRcrl{LA DEPARTMENT ol' ADMrNrslrRATxoN
t

OI'I'ICE O' TEE SECRETART

II srArB4ENrs oF ATPRoPRTATToNE AllD Ei8lENDrruREs

I sslErA', REvaruE
I

I Yoat Ended 
"une 

30'
! 1999 1998

I tlubllo lhplovees' Iasuranoe Metch (R) -
I Tlsrtsfer - Fund 0186-838

! approprlatlons 93,550,000.00 53,550'000.00
I

I'ehah.l i i,r16<.

t rmpfoyee Benefits 3'550'000'00 3'550'000'00
I 0.00 0.00

I r:ransrnitEats Pald After ,tune 30 o'oo o.o0
I

BalanceII
It

Revenue ghortfall Resoreo Etld -
I lrensfer - Fuad 0544-590
I
- Cash Receipts:
I sauae ceneral Revenue Fund surPtus s4,51? ,'738,31 $fa,Lg2,14I.3OI

niah,'re6n6nfe.

I Transfers to the Revenue shortfallr R".erve Fund (Fund 2038) S!/*# lLl9alt#
II Beglnnlng Balance 0.00 0.00

i Endlng Balance $-------------0,@
T

I
l
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WEST VIRGTNTA DEPART!4ENT OE' ADMINISTRA:TION

OEFTSE OF EEE EECREEARY

nrATB@{E OE CASS RECEIPTS, DISBURSEMENIS

A}ID CEA}IGES IN CASE BAIa}ICE

GENERAI REVENI'E

t
I
I
I
t
I
!
l
I
I
I
I
I
t
I
I
I
t
I

R€?enue Regelve Fund, - CaEh !'lor{
Eranafer Fund,0564

Cash Recej.pls:
Borrowed Eunds - fla ns fer red

From the Revenue Short fa I1

Di sbu!sements I

Repayrnent of Boxrowed Funds -
Transferred to the Revenue
Shorhfall Reserve Fund (Fund
2038)

tradl hn I n^ R: I rh--

Ending Ba Iance

ieat Ended June 30.
1999 1998

s24,000,000.00c?( nnn nna nn

2q nnn nnn an
0.00

24,000,000.00
0.00

0.00

s_________--!--a-q
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I{EST VIRGINTA DEPART!.'EN1I O? AOMTNISIRASTON

OFFICE OF ESE SEEETARY

srArs@rTs oE cASEt RECETPTS, DTSBURSEI{E}TTS

AND CEAII(ES IN CASB EAI,AIICE

SPEC]UI! REVENUE

iear End6d itua6 30.
1999 1998

off,iee of E8€r<rencv P].annipq - I'und, 2025

Cash RecelpEs

Disbursements

Radl nn i n^ Fl.I .h-6

Endlng Ba l-ance

CgFR6fun&-l'u!d2028

Cash Recelpls

Disburseroent.s

FA^ l hhi n^ E:1rh-6

Fh.l I h^ a: I in-6

0.00

$ 0.00

0.00

0.00
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\,IIR6INIA DEFIREMENE OE ADMINIsTR'IIION

OFTTCE OE TSE SECRETAR}

STASEMENT OF CASB RECEIPTS, DTSBI'RSEIE!|IS

AND CEAII@S IN CASS BAI,AN@

SPECIA.! REVENUE

I
I
I
I
I
I
I
I
I
t
t
l
I
I
I
I
I
!
I

Year Ended Jure 30.
1999 l99t

Revenue Shortfau Reser"e
Fund - 2036

Cash Receiptsl

General Revenue Surplus Trausfers - Fund 0544
Repaymelt of Fulds Bonowed by the State

Genetal Fund - Fund 0564

Disbursemeots:

Transfer to Geaeral Revenue for Use as

Supplemenury Appropriadon to Civil
Contingent Furd - Fuld 0105

Funds Bonowed by the State Genenl Revenue

Fund - Fllnd 0544

Cash Receipls (Under)/Over Disbursements

Begiuilg Balance

Ending Balarce

$ 4,5t7,738.37

3s.000.000,00
39,5t7,738.37

$t0,192,7 4t .30

24.000.000.00
34,t92,7 4t .30

7,500,000.00

35.000.000.00
42.500.000.00

(2,982,26t .63)

67.s62.784.35

$54:fi8oeJ2

0.00

24.000.000.00
24.000.000.00

t0,t92,7 4t .30

57 .370.M3 .0s

s6't.562.784.35
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WEST TIIRGIITIA DEPARTMENT OF ADM'NISERATION

OAE TCE OI' lEE SECRETARY

SIATEI{ENT O!' CAI'E RECEIPTS, DIgBURI'EMEMTS

A}ID CEANGEE IN CASE BAI,ANCE

SPECII.IJ REVENUE

fea! Epd6d tutle 30 '
1999 1998

I
I Natural Gtas Coptreot DOA Of,floe of Seorataw

Rofund Fund caah cont:.ol -Eu!d 2040-096/640
I! Beginning tsa:ance:

I

qf:f6'lrd.a,'rv

I Cash Receipts:

I o, 
"our"u,n.n""

I '"3i::""i:::::;,

9221 ,058.r2 s 0.00

Transfer from Natural Gas
Refund Fund - Fund 2261 0.00 22'7 'A58.L2

rorA! cAItB ro AccoLNt FoR L?21-3:.9--L2 922J'-pj3'E

$ 0.00 s 0.00

227.A59.r2 22'1,A58.r2

I
I
I
I
I
I
I

EoEA! cAsB AccooNrED FoR s22-1--953,-12 9221-.939--!2
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Glven under my hand r.hls ? a.y otQ41g574- ,zoot.cd

LoPY -o.rwclrqeq CO

Adnl.nlstration to be flled as

Governor; Attorney Generaf i

ih6 c6^r6i:ru ^f rha

a publlc record. coples

and, State Audi Lor.

Depa rtrAent

forwarded to
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SEATE OF VIEST VrRGXNIA

oFElcE o8 LEOISIAIIVE AUDTIOR, tO 9rtT:

I, Thedford l. ShankItn, CPA, Directo! of the Legislatlve
D^at- A,'.]li nlvlcl^n A^ l.'-- ..ereby cerElfy that Ehe report of audit

appended hereto was rnade under my dllectlon and supervlsion, under the

provlsions of Lhe l{es!. Virglnla Code, ChapEe! 4, Artlcle 2, as anendedr

and tha!. !.he sane is a true copy of sald reporE.

of

Ene

The&6rd t. shanklln, cPA, Dl reccor
Legisl-ative Post Audlt Dlvls 1on
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