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CERTIFIED PUBLIC ACCOUNTANTS

September 18, 2009

Honorable Member of the Board of Directors
Public Defender Corporation For The Twenty-Eighth Judicial Circuit
Summersville, West Virginia

We are pleased to present this report related to our audit of the financial statements of the Public
Defender Corporation for the Twenty-Eighth Judicial Circuit (Corporation) for the year ended
June 30, 2009. This report summarizes certain matters required by professional standards to be
communicated to you in your oversight responstbility for the Corporation’s financial reporting
process.

This report is intended solely for the information and use of the Board of Directors, management
and Federal and State oversight agencies and is not intended to be and should not be used by
anyone other than these specified parties. It will be our pleasure to respond to any questions you
have regarding this report. We appreciate the opportunity to continue to be of service to the
Corporation. '

YAy

Suttle & Stalnaker, PLL.C
Charleston, West Virginia

The Virginia Center - 1411 Virginia Street, East - Suite 100 + Charleston, WV 23301
Phone (304)-343-4126 or 1-(800)-788-3844 - Fax (304)-343-8008
Fowne Square « 201 Third Street - PO Box 149 « Parkersburg, WV 26102
Phone (304)-485-6584 - Fax (304)-485-0971

www.siitlecpas.com - E-mail: cpa@suttlecpas.com
A Professional Limited Liability Company



Required Communications

Statement on Auditing Standards No. 114 requires the auditor to communicate certain matters to
keep those charged with governance adequately informed about matters related to the financial
statement audit that are, in our professional judgment, significant and relevant to the
responsibilities of those charged with governance in overseeing the financial reporting process.
The following summarizes these communications.

Area Comments
Auditor’s Responsibility Under Qur responsibilitics under auditing standards
Professional Standards generally accepted in the United States of

America and Government Auditing Standards
issued by the Comptroller General of the United
States of America have been described to you in
our arrangement letter dated June 25, 2009.

Accounting Practices Adoption of, or Change in, Accounting Policies

Management has the ultimate responsibility for
the appropriateness of the accounting policies
used by the Corporation. The Corporation did not
adopt any significant new accounting policies nor
have there been any changes in existing
significant accounting policies during the current
period.

Significant or Unusual Transactions

We did not identify any significant or unusual
transactions or significant accounting policies in
controversial or emerging arcas for which there is
a lack of authoritative guidance or consensus.

Alternative Treatments Discussed with
Management

We did not discuss with management any
alternative  treatments  within  accounting
principles generally accepted in the United States
of America for accounting policies and practices
related to material items during the current audit
period.



Area

Comments

Management’s Judgments and
Accounting Estimates

Financial Statement Disclosures

Audit Adjustments

Uncorrected Misstatements

Disagreements with Mapagement

Consultations with Other Accountants

Significant Issues Discussed with
Management

Difficulties Encountered in Performing
the Audit

Summary information about the process used by
management in formulating particularly sensitive
accounting estimates and about our conclusions
regarding the reasonableness of those estimates is
in the aftached “Summary of Accounting
Estimates™.

In our meeting with management we discussed
the financial statements as they relate to the
neutrality, consistency, and clarity of the
disclosures in the financial statements.

Audit adjustments recorded by the Corporation, if
any, are shown on the attached “Summary of
Recorded Audit Adjustments.”

Uncorrected  misstatements, 1f any, are
summarized in the attached “Summary of
Uncorrected Misstatements.”

We encountered no disagreements  with
management over the application of significant
accounting principles, the basis for management’s
judgments on any significant matters, the scope of
the audit, or significant disclosures to be included
in the financial statements.

We are not aware of any consulfations
management had with other accountants about
accounting or auditing matters.

No significant issues arising from the audit were
discussed or were the subject of correspondence
with management.

We did not encounter any difficulties in dealing
with management during the audit.



Area

Comments

Internal Control

Certain Written Communiecations
Between Management and Our Firm

No material weaknesses in internal control were
identified as a result of our audit. See the attached
Management Comment Letter.

Copies of certain written communications
between our firm and the management of the
Corporation are attached.



Public Defender Corporation for the Twenty-Eighth Judicial Cirenit
Summary of Accounting Estimates
Year Ended June 30, 2409

Accounting estimates are an integral part of the preparation of financial statements and are based
upon management’s current judgment. The process used by management encompasses their
knowledge and experience about past and current events and certain assumptions about future
- events. You may wish to monitor throughout the year the process used to compute and record
these accounting estimates. The following describes the significant accounting estimates
reflected in the Corporation’s June 30, 2009 financial statements:

Area Accounting Policy Estimation Process Comments
Depreciation of Straight — line Based on cost, or if We concur with this
capital assets method contributed, at fair process.

value of the asset.
Depreciation is
calculated using the
straight-line method
over the estimated
useful life. Annually,
management reviews
capital assets for

impairment.
Compensated Estimated Based upon We concur with this
absences management’s process.

calculation of the
ultimate liability to be
paid.



Public Defender Corporation for the Twenty-Eighth Judicial Circuit
Summary of Recorded Audit Adjustments
Year Ended June 30, 2009

During the course of our audit, we accumulated adjustments that were determined by
management to be material to the Statement of Net Assets, Statement of Revenue, Expenses,
changes in and Net Assets, and cash flows and to the related financial statement disclosures, or
management otherwise determined were appropriate to make. The summary of the adjustments
made to the original trial balance are included on the following pages.

Aceounnt DPescription Debit Credit

Adjusting Journal Entries JE# 1

To book OPEB liahility for the year and reclass OPEB expense paid in

FY05.
5130280 OPER 19,411.00
23006027 OPEB Liability 11,177.00
6101280 Health Insurance 8.234.00
Total 19,411.00 19,411.00

Adjusting Journal Entries JE # 2

To adjust accrued annual leave to actual at 6/30/09.

2528002 Accrued Leave- Vacation 2,152.28

6001280 Salaries Lawyers' 1,872.48

6002280 Salaries Non-Lawyers' . 279.80
Total 2,152.28 2,152.28
Adjusting Journal Entries JE# 3
To adjust accrued payroll to actual at 6/30/09. _

6001280 Salaries Lawyers' 1.099.88

6002280 Salaries Nen-Lawyers' 453.92

6030280 Interns 192.05

2528020 Accrued Salaries 1,745.85
Total 1,745.85 1,7453.85
Adjusting Journal Entries JE# 4
To adjust AP to actual at year end.

7130280 Property- Library 865.00

2128001 Vendor Pavable 863.00

Total 865.00 865.00



Public Defender Corporation for the Twenty-Eighth Judicial Circuit
Summary of Uncorrected Misstatements
Year Ended June 30, 2009

During the course of our audit, we accumulated no uncorrected misstatements.



Certain Written Communications Between Management and OQur Firm
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CERTIFIED PUBLIC ACCQUNTANTS

June 25, 2009

Honorable Members of the Board

Public Defender Corporation

For the Twenty-eighth Judicial Circuit
723 Main Street

Summersville, West Virginia 26651-1443

Attention: Cynthia A. Stanton, Chief Defender

This letter is to explain our understanding of the arrangements for the services we are to perform for
Public Defender Corporation for the Twenty-eighth Judicial Circuit for the year ended June 30, 2009. We
ask that you either confirm or amend this understanding.

Audit Services

We will perform an audit of Public Defender Corporation for the Twenty-eighth Judicial Circuit's
financial statements as of and for the year ended June 30, 2009. We understand that the financial
statements will be prepared in accordance with accounting principles generally accepted in the United
States of America. The objective of an audit of financial sfatements is to express an opinicn on those
statements. ' '

We will conduct the audit in accordance with auditing standards generally accepted in the United States
of America; Government Auditing Standards issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable, rather than absolute,
assurance about whether the financial statements are free of material misstatement whether caused by
error, fraud. Accordingly, a material misstatement may remain undetected. Also, an audit {s not designed
to detect errors or fraud that are immaterial to the financial statements. The determination of abnse is
subjective; therefors, Government Auditing Standards do not expect us to provide reasonable assurance of
detecting abuse.

An andit of financial statements also includes obtaining an understanding of internal control sufficient to
plan the audit and to determine the nature, timing and extent of audit procedures to be performed. An
audit is not designed to provide assurance on internal control or to identify significant deficiencies or
material weaknesses. However, we will communicate to you and to management anmy significant
deficiencies or material weaknesses that become known to us during the course of the andit.

The Virginia Center« 1411 Virginia Street, East » Suite 100 » Charleston, WV 25301
Phone (304)-343-4126 or 1-{800)-783-3844 » Fax (304)-343-8008

Towne Square » 201 Third Stre¢t » PO Box 149 » Parkersburg, WV 26102
Phone (304)-485-6584 « Fax (3043-485-0971

www.suitlecpas.com + BE-mail: cpa@suiBecpas.com -
A Professional Limited Liability Company



We will also communicate to the governing board {a} any frand involving senior management and frand
(whether caunsed by senior management or other employees) that canses a material misstatement of the
financial statements, (b} any fraud, illegal acts, violations of provisions of contracts or grant agreements
and abuse that come to our attention {unless they are clearly inconsequential), (c) any disagreements with
management and other serious difficulties encountered in performing the audit, and (d) various matters
Telated to the entity's accounting policies and financial statements.

Our report(s). on mternal control will include any significant deficiencies and material weaknesses in the
system of which we become aware as a result of obiaining an understanding of internal conirol and
performing tests of infernal control consistent with requirements of the standards and circular identified
above. Our report(s) on compliance matters will address material errors, fraud, abuse, violations of
compliance obligations and other responsibilities imposed by state and federal statutes and regulations or
assumed by contracts, and any state or federal grant, entitlement or loan program questioned costs of
which we become aware, consistent with requirements of the standards and circulars identified above.

Public Defender Corporatieon for the Twenty-eighth Judicial Circuit’s Respounsibilities

Management is responsible for the financial stalements, inclnding adjusting the financial statements to
correct material misstatements, and for making all financial records and related information available to
us. Management is responsible for providing us with a written management representation letter
confirming certain representations made during the course of our andit of the financial statements and
affirming to us that it believes the effects of any uncorrected misstatements aggregated by us during the
current engagement and pertaining to the latest period presented are immaterial, both individually and in
the aggregate, to the financial statements taken as a whole and to the opinion units of the financial
staternents.

Management is responsible for establishing and maintaining effective internal control over financial
reporting and for informing us of all significant deficiencies and material weaknesses in the design or
operation of such conftrols of which it has knowledge.

Management is responsible for identifying and ensuring that the entity complies with the laws and
regulations applicable to its activities, and for informing us about all known material violations of such
laws or regulations. In addition, management is responsible for the design and implementation of
- programs and conirols to prevent and detect frand, and for informing us about ail known or suspected
fraud affecting the entity involving management employees who have significant roles in internat control
and others where the frand could have a material effect on the financial statements. Management is also
responsible for informing us of its knowledge of any allegations of frand or suspected fraud affecting the -
entity received in communications from employees, former employees, analysts, regulators, short sellers,
or others.

Management is also responsible for 1) making us aware of significant vendor relationships where the
vender is responsible for program compliance, 2) following up and taking corrective action on andit
findings, including the preparation of a summary schedule of prior andit findings, and a corrective action
plan, and 3) report distribution including submitting the reporting package(s).

The govemning board is responsible for informing us of its views about the risks of fraud within the entity,
and ifs knowledge of any fraud or suspected fraud affecting the entity.



Public Defender Corporation for the Twenty-eighth Judicial Circuit agrees that our report on the financial
statements will not o be included in an official stafement or other document involved with the sale of
debt instruments without our prior consent. Additionally, if Public Defender Corporation for the Twenty-
eighth Judicial Circuit intends to publish or otherwise reproduce the financial statements and/or make
reference to us or our audit, Public Defender Corporation for the Twenty-cighth Judicial Circuit agree 1o
provide us with printer's proofs or a masters for our review and consent before reproduction and/or
release occurs. You also agree to provide us with a copy of the final reproduced maierial for our consent
before it is distribuied or released. Our fees for any additional services that may be required under our
quality assurance system as a result of the above will be established with you at the time such services are
determined to be necessary. In the event our auditor/client relationship has been terminated when the
Organization seeks such consent, we will be under no obligation to grant such consent or approval.

Our professional standards require that we perform certzin additional procedures, on curfent and previous
vears’ engagements, whensgver a partner or professional employee leaves the firm and is subseguently
employed by or associated with a client. Accordingly, Public Defender Corporation for the Twenty-eighth
Judicial Circuit agrees it will compensate Suitle & Stalnaker, PLLC for any additional costs incurred as a
result of the employment of a partner or professional employee of Suttle & Stalnaker, PLLC.

During the course of our engagement, we may accumulate records containing data which should be
reflected In your books and records. You will determine that all such data, if necessary, will be so
reflécted. Accordingly, you will not expect us to maintain copies of such records in our possession,

The assistance to be supplied by organization personnel, including the preparation of schedules and
analyses of accounts, will be discussed at a Jater date. The timely and accurate completion of this work is
an essential condition to our completion of the audit and issuance of our audit report.

Other Terms of oar Engagement

Public Defender Corporation for the Twenty-eighth Fudicial Circuit hereby indemnifies Suttle &
Stalnaker, PLLC and its partners, principals and employees and holds them harmless from all claims,
Habilities, losses and costs arising in circumstances where there has been a known misrepresentation by a
member of Public Defender Corporation For the Twenty-eighth Judicial Circuit's management, regardless
of whether such person was acting in Public Defender Corporation for the Twenty-eighth Judicial
Circuit’s interest. This indemnification will survive termination of this letter.

The working papers for this engagement are the property of Suttle & Stalnaker, PLLC. However, you
acknowledge and grant your assent that representatives of the cognizant or oversight agency or their
designee, other government audit staffs, and the 1.8, Government Accountability Office shall have access
to the andit working papers upon their request; and that we shall maintain the working papers for a period
of at least three years after the date of the report, or for a longer period if we are requested to do so by the
cognizant or oversight agency. Access to requested working papers will be provided under the
supervision of Suttle & Stalnaker, PLLC audit personnel and at a location designated by our Firm.

In the event we are requested or authorized by Public Defender Cerporation for the Twenty-eighth
Judicial Circuit or are required by government regulation, subpoena, or other legal process to produce our
documents or our personnel as wiinesses with respect to our engagements for Public Defender
Corporation for the Twenty-eighth Judicial Circuit, Public Defender Corporation for the Twenty-eighth
Judicial Circuit will, so long as we are not a party to the proceeding in which the information is sought,
reimburse us for our professional time and expenses, as well as the fees and expenses of our counsel,
incurred in responding to such requests.



From time to time and depending upon the circumstances, we may use third-party service providers to
assist us in providing professional services to you. In such circumstances, it may be necessary for us to
disclose confidential client information to them. We enter into confidentiality agreements with all third-
party service providers and we are satisfied that they have appropriate procedures in place fo prevent the
unauthorized release of your confidential information to others. )

If circumstances arise relating to the condition of the Organization's records, the availability of sufficient,
competent evidential matter, or indications of a significant risk of material misstatement of the financial
statements because of error, fraudulent financial reporting, or misappropriation of assets which in our
professional judgment prevent us from completing the andit or forming an opinion, we retain the
unilateral right to take any course of action permitted by professional standards, including declining to
express an opinion of issie a report, or withdrawal from the engagement.

Any claim arising out of services rendered pursuant o this agreement shall be resolved in accordance
with the laws of West Virginia. It is agreed by Public Defender Corporation for the Twenty-eighth
Judicial Circuit and Suitle & Stalnaker, PLLC or any successoss in interest that no claim arising out of
services rendered pursuant fo this agreement by or oa behalf of Public Defender Corporation for the
Twenty-eighth Judicial Circuit shall be asserted more than two years after the date of the last audit report
issued by Suitle & Stalnaker, PLLC.

I any dispute ariges among the parties hereto, the parties agree Twenty-eighth to fry in good faith to settle
the dispute by mediation administered by the American Arbitration Association or other association under
Rules for Professional Accounting and Related Services Disputes before resorting to litigation. Costs of
any mediation proceeding shall be shared equally by all parties.

We will assist in drafting the Organization’s financial statements and propose adjustments to the trial
balance and update depreciation schedules which will be reviewed and approved by management. The
draft and the adjustiments and the depreciation schedules are the responsibility of management.

The two overarching principles of the independence standards of the Govermment Auditing Standords
issued by the Comptroller General of the United States provide that management is responsible for the
substantive outcomes of the work and, therefore, bas a responsibility and is able to make any informed
judsment on the results of the services described above. Accordingly, Public Defender Corporation for
the Twenty-eighth Judicial Circuit agrees to the following:

1. Cynthia A. Stanton, Chief Defender will be accountable and responsible for overseeing the draft
of the financial statements and trial balance adjustments (and updates to the fixed assets
software).

2. Public Defender Corporation for the Twenty-cighth Judicial Circuit will establish and monitor the

performance of the draft of the financial statements and trial balance adjustments (and
depreciation schedules) to ensure that they meet management’s objectives.

3. Public Defender Corporation for the Twenty-eighth Judicial Circuit will make any decisions that
involve management functions related to the draft of the financial statements and irial balance
adjustments {and depreciation schedules) and accepts full responsibility for such decisions.

4, Public Defender Corporation for the Twenty-eighth Judicial Circuit will evaluate the adequacy of
sewxces perfonned and any findings that result.



In accordance with Governmeni Auditing Standerds, a cépy of our most recent peer review report is
attached.

This Tetter constitutes the complete and exclusive statement of agreemen’é between Suttle & Stalnaker,
PLLC and Public Defender Corporation for the Twenty-eighth Judicial Circuit, superseding ail propoesals,
oral or written, and all other communication, with respect to the terms of the engagement between the
parties.

if this letter defines the arrangements as the Organization understands them, please sign the enclosed copy

and return it to us. If you have any guestions or concerns please call or email Chris Lambert at (304) 720-
3102 / clambert@suitlecpas.com or Horace Emery at (304) 720-3103 / hemervizisuttiecpas.com.

éﬁj@& oz

Sulﬂe & Stalnaker, PLI.C

onﬁrmed:ii‘ on behalf of the Public Defender Corporation for the Twenty-eighth Judicial Circuit:
Signature
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Gaﬂeway &
Company, PSC
CERTIFIED PUBLIC ACCOUNTANTS
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Wember of the Center for Public Company Aundit Firms, the Private Companies Practice Secion of the American Institnte of Ceriified Public Accountants
and FKF North Ameriean Network ’

December 31, 2008

To the Members
Suttle & Stalnaker, PLLC

We have reviewed the system of quality control for the accounting and anditing practice
of Suttle & Stalnaker, PLLC (the firm) in effect for the year ended May 31, 2008. A
system of guality control encompasses the firm’s organizational structure, the policies

adopted and the procedures established to provide it with reasomable assurance of
conforming with professional standards. The elements of quality control are descrbad in
the Statements on Quality Conirol Standards issued by the American Ingtitute of CPAs
(AICPA). The firm is responsible for designing a system of qualily control and
complying with it to provide the firm with reasonable assurance of conforming with
professional standards in all material respects. Our responsibilify is to express an opinion
on the design of the system of guality control and the firm’s comphiance with its system
of quality control based on our review.

Our review was conducted in accordance with standards established by the Peer Review
Board of the AICPA. Diming our review, we read required representations from the firm,
interviewed firm personnel and obtained an understanding of the mature of the firm’s
accounting and auditing practice, and the design of the firm’s system of quality control
sufficient to assess the risks implicit in its practice. Based on ounr assessments, we
selected engagements and administrative fles to test for cenfermity with professional
standards and compliance with the firm’s system of quality control. The engagements
selected represented a reasonable cross-section of the firm’s accounting and suditing
practice with emphasis on higher-risk engagements. The engagements selected included
among others, audits of Employee Benefit Plans and engagements performed under
Government Auditing Standards. Prior to concluding the review, we reassessed the
adequacy of the scope of the peer review procedures and met with finn management to
discuss the resulis of our review. ‘We believe that the procedures we performed provide a
reasonable basis for our opinion.

In performing our review, we obtained an understanding of the system of quality control
for the firmt’s accounting end auditing practice. In addition, we tested compliance with
the firm’s quality conirol policies and procedures to the extent we considered appropriste.
These tests covered the application of the fimm’s policies-and procedures on selected
engagements. Our review was based on selected tests; therefore it would not necessagly
detect all weaknesses in the system of quality control or all instances of noncompliance
with it. There are inherent limitations in ihe eifectiveness of any system of guality



control ‘and therefore noncompliance with the system of qualify conirol may occur and
not be detected. Projection of any evaluation of a system of quality control may become
inadeguate because of changes in condifions, or because the degree of compliance with
the pelicies or procedures may deteriorate.

In our opinjor, the system of quality control for the accounting and auditing practice of
Suttle & Stalnaker, PLLC in effect for the year ended May 31, 2008, has been designed
to meet the requirements of the quality control standards for an accounting and auditing
- practice established by the ATCPA and was complied with during the year then ended to
provide the fm with reasonable assurance of conforming with professional standards,

iy, fridhng = gy, 15

Keile}lf, Galloway & Company, PSC
Ashland, Kentucky '
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JYNTHIA A. STANTON TeLzproNE (304} 872-2378 .
SaMUEL R, WHITE Fax (304) 872-2379
ATTORNEYS AT Law o E-maiL: 28thpd@wvdsh.ner

Wea: www.nicholascouniypd.com

Septermber 18, 2609

Suttle & Stalnaker, PLI.C

The Virginia Center, Suite 100
1411 Virgimia Street, East
Charleston, West Virginia 25301

In comnection with your andit of the basic financial staterments of the Public Defenders Corporation for
the Twenty-Eighth Judicial District, as of and for the year ended June 30, 2003, we confirm that we are
responsible for the fair presentation in the financial staiements of net assets, revenues, expenses and
changes i net assets, and cash flows in conformity with accounting principles generally accepted in the
United States of America. .

We confirm to the best of our knowledge and belief, the following representations made to you during
your audit,

1. The financial statements referred 1o above are fairly presented in conformity with accounting
principles generally accepted in the United Staies of America,

2. We have identified for you all orgenizations that are a part of this reporting entity or with which
we have a relationship, as these organizations are defined in Section 2100 of the Governmental
Accounting Standards Board’s Codification of Govemmental Accounting and Financial
Reporting Standards that are: :

a, Component units.

b. (ther organizations for which the nature and signiﬁcance of their relationship with the
T Corporation are such that exclusion would cause the reportmg enntys financial
statements o be msleadmo or mcomplete .

SaT

[ »I@jmﬂy .govemed orgamzaﬁons in which we pérticipated.' _



10.

11.

12.

13.

14.

We are a component unit of the State of West Virginia fimded by West Virginia Public Defenders
Services, and our financial statements are diseretely presented in the State of West Virginia’s
comprehensive annual financial report in accordance with Section 2100 of the Governmental
Accounting Standards Board’s Codification of Govemmental Accounting and Financial
Reporting Standards,

We hava identified for you all of cur funds and account groups of the organization.
We have properly classified all funds and activities.

We have properly determined and reported the enterprise fund based on the required quantitative
criteria.

We are responsible for compliance with laws and regulations applicable to the Corporation

intluding adopting, approving, and amending bydgets

. We have idenfified and disclosed to you all laws and regulations that have a direct and material

effect on the determination of financial stztement amounts including legal and comtractual
provisions for reporting specific activities in separate funds.

We have made available to you:

a. All financial records and related datz of all funds and activities, Including those of all
special funds, programs, departments, projects, activities, efc., in existence at any time
during the peried covered by your audit

b, All minutes of the meetings of the governing board and committees of board members or
summaries of actions of recent meetings for which minutes have not vet been prepared.

There have been no:

2. Frand invelving management or employees who bave significant roles in internal control.

b. | Fraud involving other cmployees that could have a material effect on the financial
statements.

c. Communications from regulatory agencies concerming noncompliance with, or

deficiencies in, financial reporting praciices that could have a maisdal effect on the
ﬁnancial statements.

We acknowledge our responsibility for the des1g11 and implementation of programs and controls
to provide reasonable assurance that Faud is prevenied and detected. :

We are aware of no significant deficiencies, including material weaknesses, in the design or
operat:lon of internal comirols that could adversely affect the entity's ability to record, process,
summarize, and report financial data.

We have no knowledge of any allegations of fraud or suspected fraud affecting the Corporation
received in communications from employeess, former employees, analysts, regulators, short
sellexs, or others, :

There have been no commuznications from regulatory agencies concerning noncermmpliance with,
or deficiencies in, financial reporting practices.



15.

16.

17.

We know of no vielations of state or Federal statitory or regulatory provisions, grant or other
contractual provisions, or of provisions of local ordinances {except for those which have been
commuuicated to you or which are disclosed in the financial statements and/or your reports).

We have no plans or infeniicns that may materially affect the carrying value or classification of
assets and liabilities.

The following, if any, have been properly récordéd and/or disclosed in the financial staiements:

a.

Related party fransactions, as defined in Section 2100 of the Governmentel Accounting
Standards Board’s Codification of Governmental Accounting and. Financial Reporting
Standards, and inter-fund transactions, mcluding inter-fund accounts and advances
receivable and payable, sale and purchase transactions, inter-fund transfers, long-term

oans, leasing arrangements and guarantees, all of which have been recorded in
accordanca with the economic substance of the transaction and appropnatcly classified
and reported,

Guarantees, whether written or oral, under which the Government is contingently liable.

Arrangements with financial institutions involving compensating. balances or other
arrangements involving restrictions on cash balances.

Line of credit or sirnilar arrangements.
Agreements o reporchase assets previously sold.
Security agreements in effect under the Uniform Commercial Code,

Any other liens or encumbrances on assets or revenues of any assets or revenues which
were pledged as collateral for any liability or which were subordinated in any way.

Amounts of contractnal obligations for construction and purchase of real property or
equipment not inchuded in the labilities or encumbrances recorded on the books.

Any liabilities which are subordinated in any way to any other actmal or possible
liahilities.

Debt issue repurchase options or ag.reements or sinking fimd debt repurchase ordinance
requirements,

Debt issue provisions.
All leases and material amounts of rental obligations under long-term leases.

All significant estimates and materfal concentrations known to management which are
required to .be disclosed in accordance with the AICPA’s Statement of Position 94-6,
Disclosure of Certain Significant Risks and Uncertainfies. Significant estimates are
estimates af the balance sheet date which could change materially within the next year.
Concentrations refer to volumes of business, revenues, available sources of supply, or
markets for which events counld occur which would mgmﬁcanﬁy d1smpt normal finances
within the next year.

Authorized but unissued bonds and/or notes.



18,

19.

Risk financing activities.

Derivative ﬁnancial instruments.

Special and extraordinary items.

Deposits and investment securitics category of custodial credit risk.

The effect on the financial statements of GASB Statement No. 51 and GASB Statement
No 53 which have been issued, but which we have not yet adopted.

We are responsible for malking the accounting estimates included in the financial stztements.
Those estimates reflect our judgment based on our knowledge and expedience about past and
current events and our assumptions gbout conditions we expect to exist and courses of action we
expect to take. Inthat regard, adequate provisions have been made.

a. To reduce receivables o their estimated net collectable amounts.

b. To reduce investments, intangibles, and other assets which have permanently declined in
value to their realizable values.

C. For risk retention, including eninsured losses or loss retentions (deductibles) attributable
to events occurring through the date of this letter and/or for expected retroactive
insurance preminm adjustments applicable to periods through the date of this letter,

d. For pension obligations, post-retitement benefits other than pensions and deferred
compensation agreements attributable to employee services rendered through the date of
this letter.

€. For any materizl loss to be sastained in the fulfillment of, or from the inability to fulfill,
any service commitments.

f. For any material loss to be sustained as a result of purchase commitments.

There are no;

a. Material transactions that have not been properly recorded in the accounting records
underiying the financial siatements.

b. Violations or possible viclations of laws or regulations whose effects should be

considered for disclosure in the financial statements or as a basis for recording a loss
contingency. In that regard, we specifically represent that we have not been designated
as, or alleged to be, a “potentiaily responsible- pariy” by the Federal Enviropmental
Protection Agency or any equivalent state agencies in connection with any environmental
contamingtion.
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c. Other materiat liabilities or gain or loss contingencies that are required o be accrued or
disclosed by Statement of Financial Accounting Standards No. 5 and/er GASB Statement
Nao. 10.

We are not aware of any pending or threatening litigation, claims or assessments that are required
to be acerued or disclosed in the finaneisl statements in accordance with Statement of Financial
Accounting Standards No. 5 and/or GASB Statement No. 10 and we have not consulted a lawyer
concerning litigation claims or assessments.

We have no direct or indirect, legal or moral, obligation for any debt of any organization, public
or private, or to special assessment bond holders that is not disclesed in the financial statements,

We have satisfactory title to all owned assets.

We bave complied with all aspects of contractaal agreements that would have a material effect.on.
the financial statements in the event of noncompliance.

Net asset components (invested in capital assets, pet of related debt; restricted; and unrestricted)
and fund balance reserves and designations are properly classified and, if applicable, approved.

Expenses have been appropdately classified in or allocated to functions and programs in the
statement of revenues, expenses, and changes in net assets, and allocations have been made on a
reascnable basis.

Revenues are appropriately classified in the statement of revenues, expenses and changes in net
asseis.

Capitat assets, including infrastructure assets, are properly capitalized, reported, and depreciated.
Reguired supplementary mformation is properly measured and presented,

We are responsible for and have reviewed and approved the proposed adjustments, if any, to the
trial balances identified during the audit, which are included in the attached swmmarized schedule
of posted adjustments and will post 2ll adjustments accordingly. We have reviewsd, approved,
and are responsible for oversceing the preparation and completion of the basic financial
statements and related notes.

We believe that the effects of the passed jonmal entries, if any, aggresated by you and
sumimarized in the attached schedule are immaterial, both individually and  the aggregate to the
financial statements. For purposes of this representation, we consider items to be material,
regardless of their size, if they involve the misstatement or cmigsion of accounting information
that, iv light of surrounding circumstances, makes it probable that the judgment of a reasonable
person relying on the information would be changed or influenced by the omission or
misstatement.

We are not aware of any internal control weaknesses or significant deficiencies that shounld be
reporied, except as disclosed to you. We are respomsible for establishing and maintaining
effective internal control over financial reporting.

No events or transactions other than those disclosed in the financial statements have occurred

- subsequent to fiscal year end and through the date of this letter that would require adjustment fo,

or disclosure in, the financial statements.



33.—. During the course of your audlt you may have accumulated records containing data which should
“be reflected in our books and records. All such data have been so reflected. Accordingly, copies
afsuch records in your possession are no longer needed by us.

S m R/

Chief Defender ' Accoumant/()fﬁc Manager
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September 18, 2009

Honorable Members of the Board
Public Defender Corporation for the Twenty-Eighth Judicial Circuit
Summersville, West Virginia

In connection with our audit of the financial statements of Public Defender Corporation for the
Twenty-Eighth Judicial Circuit (the Corporation) as of and for the year ended June 30, 2009, in
accordance with auditing standards generally accepted in the United States of America, and
Government Auditing Standards issued by the Comptroller General of the United States, we
considered the Corporation’s internal control over financial reporting (internal control) as a basis
for designing our auditing procedures for the purpose of expressing our opinion on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the
Corporation’s internal control. Accordingly, we do not express an opinion on the effectiveness of
the Corporation’s internal control.

A control deficiency exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent or detect
financial statement misstatements on a timely basis. A deficiency in design exists when a control
necessary to meet the control objective is missing, or when an existing control is not properly
designed so that even if the control operates as designed, the control objective is not always met.
A deficiency in operation exists when a properly designed control does not operate as designed
or when the person performing the conirol does not possess the necessary authority or
gualifications to perform the control effectively.

A significant deficiency is a control deficiency, or a combination of confrol deficiencies, that
adversely affect the Corporation’s ability to authorize, initiate, record, process or report financial
data reliably in accordance with accounting principles generally accepted in the United States of
America such that there is more than a remote likelihood that a misstatement of the
Corporation’s financial statements that is more than inconsequential will not be prevented or
detected.

A material weakness is a significant deficiency, or a combination of significant deficiencies, that
results in more than a remote likelihood that a material misstatement of the financial statements
will not be prevented or detected.
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Our consideration of internal control was for the limited purpose described in the first paragraph
and would not necessarily identify all deficiencies in internal control that might be significant
deficiencies or material weaknesses. We did not identify any deficiencies in internal control that
we consider to be material weaknesses, as defined above.

—————
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The following are other comments and recommendations, determined not to be a material
weakness, significant deficiency or a control deficiency, but are considered a comment worthy of
reporting to management.

Year End Accrual Adjustments

We identified numerous audit differences for the year end accruals that resulted in audit
adjustments to ensure that the financial statements were not materially misstated in conformity
with accounting principles generally accepted in the United States of America and the standards
applicable to financial audits contained in Government Auditing Standards. We recommend that
management develop policies and procedures to prepare year end GAAP basis financial
statements, '

This communication is intended solely for the information and use of management, the Board of
Directors and Federal and State oversight agencies and is not intended to be and should not be
used by anyone other than these specified parties.

T ftn

Suttle & Stalnaker, PLLC
Charleston, West Virginia



