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CERTIFIED PUBLIC ACCOUNTANTS

October 14, 2009

Honorable Members of the Board
Public Defender Corporation For The Twelfth Judicial Circuit
Fayetteville, West Virginia

We are pleased to present this report related to our audit of the financial statements of the Public
Defender Corporation for the Twelfth Judicial Circuit (Corporation) for the year ended June 30,
2009. This report summarizes certain matters required by professional standards to be

communicated to you in your oversight responsibility for the Corporation’s financial reporting
process. : :

This report is intended solely for the information and use of the Board of Directors, management
and Federal and State oversight agencies and is not intended to be and should not be used by
anyone other than these specified parties. It will be our pleasure to respond to any questions you

have regarding this report. We appreciate the opportunity to continue to be of service to the
Corporation.

/Z& - /;%Ma #ee

Suttle & Stalnaker, PLLC
Charleston, West Virginia

The Virginia Center - 1411 Virginia Street, East - Suite 100 - Charleston, WV 25301
Phone (304)-343-4126 or 1-(800)-788-3844 - Fax (304)-343-8008

Towne Square - 201 Third Street - PO Box 149 « Parkersburg, WV 26102
Phone (304)-485-6584 - Fax (304)-485-0971

www.suitlecpas.com « E-mail: cpa@suitlecpas.com
A Professional Limited Liability Company



Required Communications

Statement on Auditing Standards No. 114 requires the auditor to communicate certain matters to
keep those charged with governance adequately informed about matters related to the financial
statement audit that are, in our professional judgment, significant and relevant to the
responsibilities of those charged with governance in overseeing the financial reporting process.
The following summarizes these communications.

Area Comments
Auditor’s Responsibility Under Our responsibilities under auditing standards
Professional Standards generally accepted in the United States of

America and Government Auditing Standards
issued by the Comptroller General of the United
States of America have been described to you in
our arrangement letter dated June 25, 2009,

Accountiﬂg Practices Adoption of, or Change in, Accounting Policies

Management has the ultimate responsibility for
the appropriateness of the accounting policies
used by the Corporation. The Corporation did not
adopt any significant new accounting policies nor
have there been any changes in existing
significant accounting policies during the current
period.

Significant or Unusual Transactions

We did not identify any significant or unusual
transactions or significant accounting policies in
controversial or emerging areas for which there is
a lack of authoritative guidance or consensus.

Alternative  Treatmenis Discussed with
Management

We did not discuss with management any
alternative  treatments  within  accounting
principles generally accepted in the United States
of America for accounting policies and practices -
related to material items during the current audit
period.



Area

Comments

Management’s Judgments and
Accounting Estimates

Financial Statement Disclosures

Audit Adjustments

Uncorrected Misstatements

Disagreements with Management

Consultations with Other Accountants

Significant Issues Discussed with
Management

Difficulties Encountered in Performing
the Audit

Summary information about the process used by
management in formulating particularly sensitive
accounting estimates and about our conclusions
regarding the reasonableness of those estimates is
in the attached “Summary of Accounting
Estimates™. '

In our meeting with management we discussed
the financial statements as they relate to the
newtrality, consistency, and clarity of the
disclosures in the financial statements.

Audit adjustments recorded by the Corporation, if
any, are shown on the attached “Summary of
Recorded Audit Adjustments.”

Uncorrected  misstatemenis,
summarized in the aftached
Uncorrected Misstatements.”

if any, are
“Summary of

We encountered no disagreements with
management over the application of significant
accounting principles, the basis for management’s
judgments on any significant matters, the scope of
the audit, or significant disclosures to be included
in the financial statements. A

We are not aware of any consultations
management had with other accountants about
accounting or auditing matters.

No significant issues arising from the audit were
discussed or were the subject of correspondence
with management.

'~ We did not encounter any difficulties in dealing

with management during the andit.



Area

Comments

Internal Control

Certain Written Communications
Between Management and Our Firm

No material weaknesses in internal control were
identified as a result of our audit. See the attached
Management Comment Letter.

Copies of certain written communications
between our firm and the management of the
Corporation are attached.



Public Defender Corporation for the Twelfth Judicial Circuit
Summary of Accounting Estimates
Year Ended June 30, 2009

Accounting estimates are an integral part of the preparation of financial statements and are based
upon management’s current judgment. The process used by management encompasses their
knowledge and experience about past and current events and certain assumptions about future
events. You may wish to monitor throughout the year the process used to compute and record
these accounting estimates. The following describes the significant accounting estimates
reflected in the Corporation’s June 30, 2009 financial statements:

Area Accounting Policy Estimation Process Comments
Depreciation of Straight — line Based on cost, or if We concur with this
capital assets method contributed, at fair process.

value of the asset.
Depreciation is
calculated using the
straight-line method
over the estimated
useful life. Annually,
management reviews
capital assets for

impairment.
Compensated Estimated Based upon We concur with this
absences management’s Process.

calculation of the
ultimate liability to be
paid.



Public Defender Corporation for the Twelfth Judicial Circuit
Summary of Recorded Audit Adjustments
Year Ended June 30, 2009

During the course of our audit, we accumulated adjustments that were determined by
management to be material to the statement of net assets, statement of revenue, expenses, and
changes in net assets, and cash flows and to the related financial statement disclosures, or
management otherwise determined were appropriate to make. The summary of the adjustments
made to the original trial balance are included on the following pages.

Account Description Debit Credit
Adjusting Journal Entries JE# 2
To book PY adjustments.
1212001 Prepaid Rent 2,130.00
1812030 Aceurnulated Depreciation - Computer Property 3,344.98
1812050 Accumulated Depreciation - General Property 11,062.81
2012000 Accounts Payable - 12¢h 744.34
3000120 Fund Balance - 12th 3,290.00
3000120 Fund Balance - 12th 22,130.88
3000120 Fund Balance - 12th 25,951.44
1812900 ACCUMULATED DEPRECIATION 3,290.00
1812000 ACCUMULATED DEPRECIATION 14,407.79
2312001 FICA/Federal Withhelding 2,288.57
2312090 "O/P, Pensions 3,027.22
2500027 OPEB Liability 6,935.04
2512002 Accrued Leave - Vacation 24,675.65
3000120 Fund Balance - 12th 744.34
3000120 Fund Balance - 12th 2,130.00
3000120 Fund Balance - 12th . 15,195.84
Total 72,694.45 72,694.45

Adjusting Journal Entries JE# S
To adjust Accrued Leave to its calculated balance.

6001000 Salaries - Lawyers 19,536.00

2512002 Accrued Leave - Vacation 19,536.00
Total 19,536.00 19,536.00

Adjusting Journal Entries JE# 6
To record current depreciation expense.

8050120 DEPRECIATION: General Property 3,250.00

1812000 ACCUMULATED DEPRECIATION 3,250.00
Total 3,290.00 3,290.00

Adjusting Journal Entries JE# 7
To record payroll expense at for the year.

6102120 Pension Contribution - 5,916.30
6110120 Taxes- FICA & Medicare 2,838.99
6110121 WV Tax 17,009.52
6110122 Federal Tax Expense 4,804.00
2312001 FICA/Federal Withholding o - 2,838.99
2312002 Federal Withholding : 4,804.00
2312010 WV Withholding ' 17,609.52
2312090 O/P, Pensions 5,816.30

Total _ 30,568.81 30,568.81




Adjusting Journal Entries JE # 8
To accrue for payroll expenses at year end.

6102120 Pension Contribution
6110120 Taxes- FICA & Medicare
6110121 WV Tax
2312001 FICA/Federal Withholding
2312010 WV Withholding
2312090 O/P, Pensions

Total .

-Adjusting Journal Entries JE # 9

To record prepaid insurance.
1212010 Prepaid Insurance
6401120 Insurance

Total

Adjusting Journal Entries JE # 10
To correct accrued balances.

2312002 Federal Withholding
2312026 Health Insurance Withholdings
6101120 Health Insurance
6110122 Federal Tax Expense
Total

Adjuosting Journal Entries JE# 11
To record OPEB expense for the year.

6131120 OPEB Expense

2500027 OPEBR Liability

6101120 Heaith Insurance
Total

Adjusting Journal Entries JE# 13

To adjust prepaid rent to actual as of 6/30/09.
6402120 Rent- Office
1212001 Prepaid Rent

Total

6,451.82
5,270.24
1,288.00

5,270.24

1,288.00

6,451.82

13,010.06 13,010.06
783.00

783.00

783.00 783.00
832.05
2,300.00

2,300.00

832.03

3,132.05 3,132.05
20,963.88

12,071.16

8,892.72

20,963.88 20,963.88
380.00

380.00

380.00 380.00




Public Defender Corpofation for the Twelfth Judicial Cirenit
Summary of Uncorrected Misstatements
Year Ended June 30, 2009

During the course of our audit, we accumulated no uncorrected misstatements.
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ARRANGEMENT LETTER
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CERTIFIED PUBLIC ACCOUNTANTS

June 25, 2009

Honerable Members of the Board
Pubiic Deferder Corporation

For the Twelfth Judicial Circuit

152 Fayette Avenus

Fayetteville, West Virginia 25840-0239

Attention: Nancy Fraley, Chief Defender

This letter is to explain our understanding of the arrangements for the services we are to perform for
Public Defender Corporation for the Twelfth Judicial Cireuit for the year ended June 30, 2009. We ask
that you either confirm or amend this understanding. ‘

Aundit Services

We will perform an audit of Public Defender Corporation for the Twelfth Tudicial Circuit's financial
statements as of and for the year ended June 30, 2009. We understand that the financial statements will be
prepared in accordance with aécounting principles generally accepted in the United States of America.
The objective of an audit of financial statements is to express an opinica on those statements.

We will conduct the audit in accordance with auditing standards generally accepted in the United States
of America; Government Auditing Standards issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable, rather than absolute,
assurance about whether the financial statements are free of material misstatement whether caused by
error, fraud. Accordingly, a material misstatcroent may remain undetected. Also, an audif is not designed
to detect errors or fraud thai are immaterial to the financial statements. The determination of abuse is
subjective; therefore, Govermment Auditing Standards do not expeet us to provide reasonable assurance of
detecting abuse. '

An audit of financial statements also includes obtaining an understanding of internal control sufficient to
plan the audit and to determine the nature, fiming and extent of audit procedures to be performed. An
audit is not designed to provide assurance on internal control or fo identify significant deficiencies or
materia]l weaknesses. However, we will communicate to you and to management any significant
deficiencies or material weaknesses that become known to us during the course of the audit.

The Virginia Center » 1411 Virginia Stvest, East » Suite 100 « Charleston, WV 25301
Phone (304)-343-4126 or 1-{800)-788-3844 « Fax (304)-343-8008

Towne Square = 201 Third Street « PO Box 149 « Parkersburg, WV 26102
Phone {304)-4835-6584 » Fax (304)-485-0571

www.suttlecpas.com » E-mail: cpa®@suttlacpas.com
A Professional Limited Liability Company |



We will also communicate to the governing board {(g) any fraud mvolving senior management and fraud
(whether caused by senior management or other employees) that causes a material misstatement of the
financial statements, {b) any fraud, illegal acts, violations of provisions of contracts or grant agreements
and abuse that come o our attention (unless they are clearly inconsequential), (c) any disagreements with
management and other serious difficulties encountered in performing the audit, and (d) various matters
related to the entity's accounting policies and financial statements. '

Our report(s) on internal control will include any significant deficiencies and material weaknesses in the
system of which we become aware as a result of obtaining an understanding of internal confrol and
performing tests of internal control consistent with requirements of the standards and circular identified
above. Our report{s) on compliance matters will address material errors, fraud, abuse, viclations of
compliance obligations and other responsibilities imposed by state and federal statutes and regulations or
assumed by contracts, and any state or federal grant, entitlement or loan program questionad costs of
which we become aware, consistent with requirements of the standards and circulars identified above.

Public Defender Corporation for the Twelfth Judicial Circuit’s Responsibilities

Management is responsible for the financial statements, including adjusting the financial statements to
correct material misstatements, and for making all finaneial records and related information available to
us. Management is responsible for providing us with a written management representation letter
confirming certain representations made during the course of our audit of the financial statements and
affirming to us that it believes the effects of any uncorrected misstatements aggregated by us during the
current engagement and pertaining to the latest period presented are immaterial, both individually and in
the aggregate, to the financial statements taken as a whole and to the opinion units of the financial
statements.

Management is responsible for establishing and maintaining effective internal contro} over fimancial
reporting and for informing us of all significant deficiencies and material weaknesses in the design or
operation of such confrols of which it has knowledge.

Management is responsible for identifying and ensuring that the entity complies with the laws and
regulations applicable to its activities, and for informing us about all known material violations of such
laws or regulations. In addition, management is responsible for the design and implementation of
programs and controls to prevent and detect fraud, and for informing us about all known or suspected
fraud affecting the entity involving management employees who have significant roles in internal control
and others where the fraud could have a material effect on the financial staternents. Management is also
responsible for informing us of its knowledge of any allegations of fraud or suspected fraud affecting the
entity received in communications from employees, former employees, avalysts, regulators, short sellers,
or others. :

Manzagement is also responsible for 1) making us aware of sigpificant vendor relationships where the
vender is responsible for program compliance, 2) following up and taking corrective action on audit
findings, mcluding the preparation of a summary schedule of prior audit findings, and a corrective action
plan, and 3) report distribution including submitting the reporting package(s).

The governing board is responsible for informing us of ifs views about the risks of fraud within the entity,
and its knowledge of any fraud or suspected fraud affecting the entify.
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Public Defender Corporation for the Twelfth Judicial Circuit agrees that our report on the financial
staternents will not to be included in an official statement or other document involved with the sale of
debt instruments withowut our prior consent. Additiopally, if Puhblic Defender Corporation for the Twelfth
Judicial Circuit intends to publish or otherwise reproduce the financial statemenis and/or make reference
to us or our andit, Public Defender Corporation for the Twelfth Judicial Circuit agree to provide us with
printer's proofs or a masters for our review and consent before reproduction and/or release occurs. You
also agree to provide us with a copy of the fmal reproduced material for our consent before it is
distribited or released. Our fees for any additional services that may be required under our quality
assurance system as a result of the above will be established with you at the time such services are
determined to be necessary. In the event our auditor/client relationship has been terminated when the
Organization seeks such consent, we will be under no obligation to grant such consent or approval.

Qur professional standards require that we perform certain additional procedures, on current and previous
years’ engagements, whenever a pariner or professionai employee leaves the firm and is subsequently
employed by or associated with a client. Accordingly, Public Defender Corperation for the Twelfth
Judicial Circuit agrees it will compensate Suitle & Stalnaker, PLLC for any additional costs incurred as a
result of the employment of a partner or professional employee of Suttle & Stalnaker, PLLC.

During the course of our engagement, we may accumulate records containing data which should be
reflected in your books and records. You will defermine that all such data, if necessary, will be so
reflected. Accordingly, you will not expect us to maintain copies of such records in our possession.

The assistance to be supplied by organization personnel, including the preparation of schedules and
analyses of accounts, will be discussed at a lafer date. The timely and accurate completion of this work 13
an essential condition to our completion of the audit and issuance of eur zudit report.

Other Terms of our Engagement

Public Defender Corporation for the Twelfth Judicial Circnit hereby indemnifies Suttle & Stalnaker,
PLLC and its partners, principals and employees and holds them harmless from all claims, labilities,
losses and costs arising in circumstances where there has been a known misrepresentation by a meimber of
Public Defender Corporation For the Twelfth Judicial Circuit's management, regardless of whether such
person was acting in Public Defender Corporation for the Twelfth Judicial Circuit’s interest. This
indemnification will survive termination of this letter.

The working papers for this engagement are the property of Suitle & Stalnaker, PLLC. However, you
acknowledge and grant your assent that representatives of the cognizant or oversight agency or their
designee, other government audit staffs, and the U.8. Government Accountability Office shall have access
to the audit working papers upon their request; and that we shall maintain the working papers for a period
of at least three years after the date of the report, or for a longer period if we are requested to do so by the
cognizant or oversight agency. Access to requested working papers will be provided under the
supervision of Suttle & Stalnaker, PLLC andit personnel and at a location designated by our Firm.

Tn the event we are requested or authorized by Public Defender Corporation for the Twelfth Judicial
Circuit or are required by government regulation, subpoena, or other legal process to produce our
documents or our persomncl as witnesses with respect to our engagements for Public Defender
Corporation for the Twelfth Judicial Circuit, Public Defender Corporation for the Twelfth Judicial Circuit
will, so long as we are not a party to the proceeding in which the information is sought, reimburse us for
our professional time and expenses, as well as the fees and expenses of our counsel, incurred in
responding to such requests.



From time fo time and depending upon the circumstances, we may nse third-party service providers 1o
assist us in providing professional services to you. In such circumstances, it may be necessary for us to
disclose confidential client information to them. We enter into confidentiality agreements with all third-
party service providers and we are satisfied that they have appropriate procedures in place to prevent the
unauthorized release of your confidential information to others.

If circumstances arise relating to the condition of the Organization's records, the availability of sufficient,
competent evidential matter, or indications of a significant risk of material misstatement of the financial
statements because of error, fraudulent financial reporting, or misappropriation of assets which in our
professional judgment prevent us from completing the andit or forming an opimion, we refain the
unilateral right to take any course of action permitted by professional standards, including declining to
express an opinion of issue a report, or withdrawal from the engagement.

Any claim arising out of services rendered pursuant to this agreement shall be resolved in accordance
with the laws of West Virginia. It is agreed by Public Defender Corporation for the Twelfth Judicial
Circuit and Suttle & Stalnaker, PLLC or any successors i interest that no claim arising out of services
rendered pursuant to this agreement by or on behalf of Public Defender Corporation for the Twelith
Judicial Circuit shall be asserted more than two years after the date of the last audit report issued by Suitle
& Stalsker, PLLC.

If any dispute arises among the parties hereto, the parties agree Twelith to try in good faith to setile the
dispute by mediation administered by the American Arbitration Association or other association under
Rules for Professional Accounting and Related Services Disputes before resorting to litigation. Costs of
any mediation proceeding shall be shared equally by all pariies.

We will assist in drafting the Organization’s financial statements and propose adjustments to the trial
balance and update depreciation schedules which will be reviewed and approved by management. The
draft and the adjustrents and the depreciation schedules are the responsibility of management.

The two overarching principles of the independence standards of the Government Auditing Standards
issued by the Comptroller General of the United States provide that management is responsible for the
substantive outcomes of the work and, therefore, has a responsibility and is able to make any informed
judgment on the results of the services described above. Accordingly, Public Defender Corporation for
the Twelfth Judicial Circuit agrees to the following:

1. Naney Fraley, Chief Defender will be accountable and responsible for overseeing the draft of the
finencial statements and trial balance adjustments (and updates to the fixed assets software).

2. Public Defender Corporation for the Twelfth Judicial Circuit will establish and moniter the
performance of the draft of the financial statements and trial balance adjustments (and
depreciation schedules) to ensure that they meet management’s objectives.

3. Public Defender Corporation for the Twelfth Judicial Circuit will make any decisions that involve
management functions related to the draft of the financial statements and trial balance
adjustments {and depreciation schedules) and accepts fiull responsibility for such decisions.

4. Public Defender Corporation for the Twelfth Judicial Circnit will evaluate the adequacy of
services performed and any findings that result.



In accordance with Government Auditing Standards, a copy of our most recent peer review report is
attached.

This leiter constitutes the complete and exclusive statement of agreement between Suttle & Stalnaker,
PLLC and Public Defender Corporation for the Twelfth Judicial Circuit, superseding all proposals, oral or
written, and all other communication, with respect fo the terms of the engagement between the parties,

If this letter defines the arrangements as the Organization understands them, please sign the enclosed copy
and return it to us. if you have any questions or concerns please call or email Chris Lambert at {304) 720-
3102 / clambertf@suttlecpas.com or Horace Emery at (304) 720-3103 / hemery@suttlecpas.com.

/g,,éfé, - /j!;iéweﬁu Ae

Suttle & Stalnaker, PLLC

Confirmed on behalf of the Public Defender Corporation for the Twelfth Judicial Circuit:
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 Galloway &

| Company, PSC
CERTIFIED PUBLIC ACCOUNTANTS

= 1200 BATH AVENUE = P. 0. BOX 980 = ASHLAND, KENTUCKY 41165-0930 =
* Phons (605) 329-1811 = Fax {605) 3258756 * E-mail contact@kelleysalloway.com @ Web site www.lelieygalloway.com =

Member of the Canfer for Public Company Audit Firms, the Private Companies Practics Sactinn of the American Institnte of Certified Pubic Acrounianis
=nd PKF North American MNetwork

December 31, 2008

To the Members
Suttle & Stalnzker, FLLC

We have reviewed the system of quality conirol for the accounting and anditing practice
of Suitle & Stalnaker, PLLC (the firm) in effect for the year ended May 31, 2008, A
system of quality control encompasses the firm’s organizational siructure, the policies
adopted and the procedures established to provide it with reascnable assurance of
conforming with professional standards. The elements of quality control are described in
the Statements on Quality Control Standards issued by the Americen Institute of CPAs
(AICPA). The firm is respomsible for designing a system of quality comfrol and
complying with it to provide the firm with reasonable assurance of conforming with
professional standards in 2!l material respects, Our responsibility is 1o express an opinien
on the desien of the system of quality control and the firm’s compliance with its system
of quality control based on our review.

Our review was conducted in accordance with standards established by the Peer Review
Board of the AICPA. During our review, we read required representations from the firm,
interviewed firm personnel and obtained an mmderstanding of the nature of the fiim’s
accounting and auditing practice, and the design of the firm’s system of quality confrol
sufficient to assess the risks implicit in its practice. Based on our assessments, we
selected engagements and admindstrative files to test for conformity with professional
standards and compliance with the firm’s system of quality control. The engagements
selectsd represented a reasomable cross-section of the finm’s accounting and anditing
practice with emphasis on higher-risk engagements. The engagements selected included
among others, andits of Bmployee Benefit Plans and engagements performed under
Government Auditing Standards. Prior to concluding the review, we reassessed the
adequacy of the scope of the peer review procedures and met with firm managerment to
discuss the resulis of cur review. We believe that the procedures we performed provide a
reasonable basis for our opinion.

In performing our review, we obizined an understanding of the system of quality control
for the firmt’s accounting and auditing practice. In addition, we tested compliance with
the finn’s quality control policies and procedures to the extent we considered appropriate.
These tests covered the application of the firm’s policies and procedures on selected
engagements. Our review was based on sclected tests; therefore it would not necessarily
detect all weaknesses in the system of quality conirol or all instances of noncompliance
with i, There are inherent limitations in the effectiveness of any system of guality



control and thersfore noncompliance with the system of quality conirol may oceur and
not be detected. Projection of any evaluation of a system of quality control may become
inadequate beeause of changes in conditions, or because the degree of compliznce with
the policies or procedures may deteriorate.

In our opinicn, the system of quality control for the accouniing and auditing practics of
Suttle & Stalnaker, PLLC in effect for the vesr ended May 31, 2008, has been designed
to meet the requirements of the quality control standards for an accounting and auditing
practice established by the ATCPA and was complied with during the year then ended to
provide the firm with reasonable assurance of conforming with professional standards.

iy, Bodibney = gy, 15

Kellejf, Gzlloway & Company, PSC
Ashiand, Kentucky ‘



MANAGEMENT REPRESENTATIONS LETTER



E‘HWTTE Sﬂﬂﬂﬁ PUBLIC DEFENDER
TWELFTH JUDICIAL CERCUIT
102 Fayeite Svomeae
Fayettoviile, West Firginia 255490
{303} ST4-Z583
Faestzoile {304y STL-2674

Wamey &8, Fraleyr. Esg. E., Soobt Stanton, Esg.
Chiaf Pubilic Defendar Chisf Depoity Public Defandg:
Jasees k. Adkimna, B, Elizabeth Hasrney, Eag,
Publin Dafendar Publio Dafondsr

Cicfober 14, 2008

En eonpseton with your swdit of the basie financial datements of the Public Defenders Corporation for
the Twelith Judical Diswict, as of and for the vesr ended Jume 3§, 200%, we confimn Mat wa are
respensible for the fuir presenfation i the financial statements of ast assefs, revenues, sxpemscs and
changes in net essets, and cash ffows in conformity éth accounting princigles gescrally accepted in Tie
Untied Skates of America.

He eonfim to the best of cur nowledﬂ-a ang belief, the following represemtations made (o yon dering
wouraodit.

1. The finenciel stuterments referred o above are fairly presented in eonformity with sceoumting
principles generally aseepted to the United States of America,

2 "We have identified for you af] ocganizations that are 2 part of this reporting eneiy or with which
w have & relationship, as these organizstions are defined in Section 2100 of e Govemmmental
_ Aceovnting  Standards Board’s Cedifieafion of Governmenial Accountiog and Financisk

Reporticg Sandswds, that are:
#, Composent Units.

b Other prganizations for which the natuce snd significance of their relagionship with fhe
Cisrpogation are such that exclusion would ceuss the reporfing entify’s financial
stafementa to be mislesding ' incomplets,

. Jointly sovemed oepanizations in which we participassd,

3, We are a1 component nail of the State of West Virginie fnded by West Virginia Public Dedendsrs
Servives, and our finsncial stalemnents are diserefely presestied in flee State of West Yirginia's
comprehensive annual financial report in aceordance with Seetfon 2106 of the Govemmenisl
Avcounting  Standards  Board’s Codification of Governmemtal Accounting and Financial

Reporing Stendards.



1.

[E,

13,

14,
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W' have idenfified for you &ll of our finds and acccunt groups of The erganization,
We have properly classified all funds aud activifies.

We have properfy determined end reported the esberpose fisnd based on the rsquiced quantiiafive
criferia.

We sre respousible for complisnce with laws and repulations applicable to the Corporaton
incduding sdoping, approving, and smending budpets,

We bave identified and disclosed &0 your ull laws and repulations that bewe a divect and material
effect on the determination of finsocia) stalement emoumis incloding legal and comtrectust
previsions for reporting specific aptvities io scpemibe fiunds.

We heve made aveiabls to vou:

g Al finascial records and relsfed dats of all fusds and activities, mcluding thnse of il
special fimds, programs, deparimente, projects, activities, efe., n existepes 2t any Gme
during the pariod coversd by your acd,

B All saimetes of the mestings of the goveming boavd sod comomitiess of Board membersor
ssungLeries of actions of receot mestings for which minutes ave not vei been prepared,

There havs been no:

a, Feand invelying management of employees who have simificant roles i indernal control.

B Fraud invobving other employees thet coudd have 2 matecial effect on the finaackal
stafemerts.

G- Commgnicaticns from  regulafocy  sgencies concecning  moncomphsnce with, of

deficiencies in, fisancial reporfing practices thet could have a materfal effect on the
Financial statermonts. :

We ackaowledge our responsibility for the design and implementation of progrems erd controls
1o provide reasonable sssursneos that fand i preventsd and dedeot=d,

We are awars of mo significant deficiencles, Mmcluding msferial weeknesses, in the desipd. or
cwseeation of Btermal cootols that could adversely affest the snlify's ahilify (o recosd, process,
srummsrize, and report financial data

¥e have oo bnowledps of any allegations of frand or suspscfed Feud effecting the Comporstion
received in eommanicefions from emplovegs, former emiployess, anafwsts, repulefoes, short
weilers, or others,

There have been no communications fiom regulatory zgencisz concarning noncompliznos with,
or deficienciss in, fnansial repoding prectices.

We kmow of no violatios of stafe or Federal statutery ar regulafory prowistons, grant ot other
contracinal provisions, or of provisions of local ordinences {except for thoss which have besn
commbpricyted (o you of which are &isclosed In the fingncia) stetements andior your eporis).
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We have oo plans or intentions that may materially affect e carrying value or clessifisation of
azsets and Liabilities,

The following, if any, have been popeely revocded andfor disclused in the financisl siatements:

2.

Related party trensactions, as defined in Bection 2100 of the Governmental Accounting
Standards Boerd's Codification of Governmental Accounting and Financial Reporting
Starpdards, and irter-fond trapsnctions, ineluding mber-find accounie and advances
reosivable and payabls, sele and punchase framsactions, inter-fund fransfers, lomg-term
loans, leasing armngements and puatantees, efl of which hawe been secorded in
acvardanee with the economic sehstanes of the ansaetion aad approprisiely classified
and reporied.

CGuarantaes, whether wittten or oral, urder which the Govemnmeant i contingently liable.

Areangmments with Financial institutions fovelving compsnsating balaness o other
arcengements involying regrictions on cash balancss,

Line of ecredit ar simélar arrangements.
Agreements (o repurchase assets previously sakd.
Sweurity azreements i sffest uoder the Uniform Commescial Cods.

Any gifier lisos or sncumbrances on assefs of ravennes Or amy asssfs of reveuss which
were pladzed gs collatesa] for auy Hability ar which were subordinated in any way.

Ampunts of contrastual oblisadons for constrtion and purchase of rsal property or
squipment nof seheded i the fHebiliies or eocumbrances reeorded on the bocks.

Any Hsbilities which are subordinafed o any way o any ofber acteal or possible
liahilities.

Diebt issue repurchase options or agreemanis, or sinking fund debt repurchass ordinance
TEOUITSRLEN(E.

Diels izsoe provisions,
AT leases and snaferial smounds of renfal obligaticns uxder fong-farm [eases,

All significant estimates and maferiel concenirations known to management which are
required to be dischosed in accordanes with the AICPA's Statement of Position 34-6,
Disedosure of Certwin Significant Risks amd Unceregindes. Significant estimates are
estmaies at the balance sheet dete which could ohange meaferially within the mext vesr.
Concentrations refer fo volumes of business, revenues, availzhle sousees of supply, or
markets for which svents could oconr which would sfenificarmtly dismaps noemat finsnces
withie she nexf year,

Authorized b taissued bonds andfor notes.
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Risk finsnging activities.

Desrvatve financial instraments.

Special and extraordinary Hems.

Depasits and investment securities category of sustadial cradit risk.

The affect on the finsacial stalemenis of GASE Statement Wo. 51 end GASB Staferment
e 53 which have been issued, but which v kave not vyt adopied.

We sve responsible for making ehe sccounting estimeades includsd in the financial statements,
Those estimates refject our jadpment based on aur keowlsdge and expericnes abont past and
cuyrent events and our essumpiions about condifions we xpect o exist and courses of acfion we
sxpect b take. Tn that regand, adequate provisions have been made.

8.

To reduce reneivaiies fn their astimated et cotlectabls amounts,

To redice frvestments, intangihles, and other assets which have permanently declined in

b.
value to their realizable values.

2. For risk refention, including uninsured Tosses or Joss rotentions (deductibles) attributable
o svents oocoming theough the dete of this lefter andfor for expected mlponciive
inguranee premium adfostents applicable to periods through the dute of this letier.

d Ear pension obligations, postvstirement benefifs ofher than pemsions and defeered
comipensetion agreements aifribafabls to amployes services rendered through the dats of
this letter.

s For sty matarisl foss fo be susiained n the Rulfillment of, or fram the inability o fufill,
Ay Sarvive commidments,

{ For any maferiat loss 10 be sustained 28 a resplt of purchass commitments,

Thers are n0:

a. hdaterial fransaetions thet have not been properly recordsd in the accounting recoeds
underlying the financial siatements.

b. Yiolations or possible wiolations of laws or cegulations whose effects should be

considered for disclosure @ the Bnencial statements or 23 & besis for reconding & Joss
contingeacy. [n that regard, v specifically repcesent thaf we have nod been desigrated
as, or allezed to be, & “poteniislly responsible party™ By the Federal Environmesits?
Profection Ageney or any ejuivalent state agencies im connection with sy enviremmeatal
cotamination,
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. Other material linbifities or gain o Joss contingencies that are required Ta be acored ar
disclosed by Statement of Pinarcial Accounting Standards Mo, 5 andfor GASE Stafement
Mo, 10 : :

We are nof aware of any pending or threatening Hitigation, cleims or assessments thet are required
fo be atcrued or disclosed in the financial siafements In accordance with Staterment of Financial
Actotnting Standerds Ho. 5 andfor GASE Staternent Mo, 1% and we have nof consulied 2 lawyer
concarning litigation cleims or aseessments.

Ble. have so direct or vdivect, legal or moral, obligation for aay debt of any orgenization, public
or privete, or to special assessment bord holders that Is not disclosed in the financial statsmenis,

We have salisfactory fitls 4o all caned assets.

We have complied with all aspects of contraciizel agrserments that would bave 2 material effect on
the financis] statetments in the event of noneompliance,

Mt pssest composents fnvested in capital assefs, met of mlatad debl; restoicted; and norestricted)
and fund balance reserves and dssignations are property classiffed and, ifapplicable, approved.

Expenses have besn spproprisiely classified in or allecated fo functions aad programs o the
statement of eevenues, sxpensss, and changss in net assels, and sllocations bhave besr made on g
reasonable basis,

Bevenuss are sppropristely clessified in the stafement of revenuss, expensss and changes n net
&Egets.

Capits] assets, nelsding infrasttuctirs gssets, are proparly cepitalized, reported, 2nd depreciated,
Regyrired supplementary information is peogerly messured ard presented,

We gre respousible for and kave reviesved spd approwved the proposed adjusimests, if eny, 10 the
triad balareces identified during the sudit, which are ncladed in the sttached summarized schedule
of posted adjustnents and will post all adjustments accordingly. We have seviewed, apgroved,
and are tespamsible for oversesing the preparstion end completion of the bagic financial
shafeisnts and related nokes.

We bolieve that the effects of the passed joumal caiizs, ¥ any, apgregaied by you angd
summarized in the attached schedule are immaterial, both individually and in the agyregate fo the
fimanciaf stafements. For purpeses of this represenfation, we consider items to be maferial,
regardiess of thelr size, i they invoke the misstabsment or omission of accomsing infomsation
that, in Jlight of surrounding circumstances, makes it probable that the judgment of 8 reasonable
geeson relying on the jeformation woold be chenged or infloenced by the omission or
misstalemant. '

We are nof awane of any infernal controd weaknesses or signdficant deficiencies that shoeld be
reported, exeppt as disclosed fo you. We sre responsible for establishing and waeintaining
=ffbetive nternal confrel over financis] repording.

o gvents or Wessaciions othes fhan those disclosed i the financial stelements bave autermed
subsoquent 1> fisval year end and through the dare of this leter that would sequire sdjustment to,
o discdogure in, He fTnancial stetements,



3.

Dioring the conese of your sudi, yoo may heve scoumalated records contzining data which should
fe reflected o oiw books and records. All such date bawe beest so reflected. Amrc[mgh copies
of such recorgds in your possession are 1o longer neaded by s,

Lz, Q/MGXM

Chief Dat‘eér : A posutantOFice Mansger
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CERTIFIED PUBLIC ACCOUNTANTS

October 14, 2009

Honorable Members of the Board
Public Defender Corporation for the Twelfth Judicial Circuit
Fayetteville, West Virginia

In connection with our audit of the financial statements of Public Defender Corporation for the
Twelfth Judicial Circuit (the Corporation) as of and for the year ended June 30, 2009, in
accordance with auditing standards generally accepted in the United States of America, and
Government Auditing Standards issued by the Comptroller General of the United States, we
considered the Corporation’s internal control over financial reporting (internal control) as a basis
for designing our auditing procedures for the purpose of expressing our opinion on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the
Corporation’s internal control. Accordingly, we do not express an opinion on the effectiveness of
the Corporation’s internal control.

A control deficiency exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent or detect
financial statement misstatements on a timely basis. A deficiency in design exists when a control
necessary to meet the control objective is missing, or when an existing conirol is not properly
designed so that even if the control operates as designed, the control objective is not always met.
A deficiency in operation exists when a properly designed control does not operate as designed
or when the person performing the conirol does not possess the necessary authority or
qualifications to perform the control effectively.

A significant deficiency is a control deficiency, or a combination of control deficiencies, that
adversely affect the Corporation’s ability to authorize, initiate, record, process or report financial
data reliably in accordance with accounting principles generally accepted in the United States of
America such that there is more than a remote likelihood that a misstatement of the
Corporation’s financial statements that is more than inconsequential will not be prevented or
detected.

A material weakness is a significant deficiency, or a combination of significant deficiencies, that
results in more than a remote likelihood that a material misstatement of the financial statements
will not be prevented or detected.

The Virginia Center - 1411 Virginia Street, East - Suite 100 - Charleston, WV 25301
Phone (304)-343-4126 or 1-(B00)-788-3844 - Fax (304)-343-8008

Towne Square - 201 Third Street - PO Box 149 + Parkersburg, WV 26102
Phone (304)-485-6584 - Fax (304)485-0971
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Our consideration of internal control was for the limited purpose described in the first paragraph
and would not necessarily identify all deficiencies in internal control that might be significant
deficiencies or material weaknesses. We did not identify any deficiencies in internal control that
we consider to be material weaknesses, as defined above.

—————

The following are other comments and recommendations, determined not to be a material
weakness, significant deficiency or a control deficiency, but are considered a comment worthy of
reporting to management.

Year End Accrual Adjustments

We identified numerous audit differences for the year end accruals that resulted in audit
adjustments to ensure that the financial statements were not materially misstated in
conformity with accounting principles generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing
Standards. We recommend that management develop policies and procedures to prepare
year end GAAP basis financial statements.

This communication is intended solely for the information and use of management, the Board of
Directors and Federal and State oversight agencies and is not intended to be and should not be
used by anyone other than these specified parties.

/z,,&i - /;;f_/jla_,ég Ae

Suttle & Stalnaker, PLLC
Charleston, West Virginia



