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~Suttle&
~Stalnaker
CERTIFIED PUBLIC ACCOUNTANTS

October 12, 2009

Honorable Member of the Board
Public Defender Corporation for the First Judicial Circuit
Wheeling, West Virginia

We are pleased to present this report related to our audit of the financial statements of the Public
Defender Corporation for the First Judicial Circuit (Corporation) for the year ended June 30,
2009. This report summarizes certain matters required by professional standards to be
communicated to you in your oversight responsibility for the Corporation's financial reporting
process.

111is report is intended solely for the infonnation and use of the Board of Directors, management
and Federal and State oversight agencies and is not intended to be and should not be used by
anyone other than these specified parties. It will be our pleasure to respond to any questions you
have regarding this report. We appreciate the opportunity to continue to be of service to the
Corporation.

~~~~..L?LC
Suttle & Stalnaker, PLLC
Charleston, West Virginia

The Virginia Center· 1411 Virginia Street, East· Suite 100· Charleston, WV 25301
Phone (304)-343-4126 or 1-(800)-788-3844· Fax (304)-343-8008

Towne Square. 201 Third Street· POBox 149· Parkersburg, WV26102
Phone (304)-485-6584· Fax (304)-485-0971

www.suttlecpas.com·E-mail: cpa@suttlecpas.com
A Professional Limited Liability Company
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Required Communications

Statement on Auditing Standards No. 114 requires the auditor to communicate certain matters to
keep those charged with governance adequately infonned about matters related to the financial
statement audit that are, in our professional judgment, significant and relevant to the
responsibilities of those charged with governance in overseeing the financial reporting process.
The following summarizes these communications.

Area

Auditor's Responsibility Under
Professional Standards

Accounting Practices

Comments

Our responsibilities under auditing standards
generally accepted in the United States of
i\rnerica and Government Auditing Standards
issued by the ComptroJ.ler General of the United
States of America have been described to you in
our arrangement letter dated June 17,2009.

Adoption of, or Change in, Acconnting Policies

Management has the ultimate responsibility for
the appropriateness of the accounting policies
used by the Corporation. The Corporation did not
adopt any significant new accounting policies nor
have there been any changes in existing
significant accounting policies during the current
period.

Significant or Unusual Transactions

We did not identify any significant or unusual
transactions or significant accounting policies in
controversial or emerging areas for which there is
a lack of authoritative guidance or consensus.

Alternative Treatments Discussed with
Management

We did not discuss with management any
alternative treatments within accounting
principles generally accepted in the United States
of America for accounting policies and practices
related to material items during the current audit
period.



Area

Management's Judgments and
Accounting Estimates

Financial Statement Disclosures

Audit Adjustments

5

Comments

Summary infonnation about the process used by
management in fonnulating particularly sensitive
accounting estimates and about our conclusions
regarding the reasonableness of those estimates is
in the attached "Summary of Accounting
Estimates".

In our meeting with managemeut we discussed
the financial statements as they relate to the
neutrality, consistency, and clarity of the
disclosures in the financial statements.

Audit adjustments recorded by the Corporation, if
any, are shown on the attached "Summary of
Recorded Audit Adjustments."

Uncorrected Misstatements Uncorrected misstatements,
summarized in the attached
Uncorrected Misstatements."

if any, are
"Summary of

Disagreements with Management

Consultations with Other Accountants

Significant Issues Discussed with
Management

Difficulties Encountered in Performing
the Audit

We encountered no disagreements with
management over the application of significant
accounting plinciples, the basis for management's
judgments on any significant matters, the scope of
the audit, or significant disclosures to be included
in the financial statements.

We are not aware of any consultations
management had with other accountants about
accounting or auditing matters.

No significant issues arising from the audit were
discussed or were the subject of correspondence
with management.

We did not encounter any difficulties in dealing
with management during the audit.



Area

Internal Control

Certain Written Communications
Between Management arid Our Firm

6

Comments

No material weaknesses in internal control were
identified as a result of our audit. See the attached
management comment letter.

Copies of certain written communications
between our firm and the management of the
Corporation are attached.
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Public Defender Corporation for the First Judicial Circuit
Summary of Accounting Estimates

Year Ended June 30, 2009

Accounting estimates are an integral part of the preparation of financial statements and are based
upon management's current judgment. The process used by management encompasses their
knowledge and experience about past and current events and certain assumptions about future
events. You may wish to monitor throughout the year the process used to compute and record
these accounting estimates. The following describes the significant accounting estimates
reflected in the Corporation's June 30, 2009 financial statements:

Area

Depreciation of
capital assets

Compensated
absences

Accounting Policy

Straight -line
method

Estinlated

Estimation Process

Based on cost, or if
contributed, at fair
value of the asset.
Depreciation is
calculated using the
straight-line method
over the estimated
useful life. Annually,
management reviews
capital assets for
impairment.

Based upon
management's
calculation of the
ultimate liability to be
paid.

Comments

We concur with this
process.

We concur with this
process.
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Public Defender Corporation for the First Judicial Circuit
Summary of Recorded Audit Adjustments

Year Ended June 30, 2009

During the course of our audit, we accumulated adjustments that were determined by
management to be material to the statement of net assets, statement of revenues expenses and
changes in net assets, and cash flows and to the related fmancial statement disclosures, or
management otherwise determined were appropriate to make. The summary of the adjustments
made to the original trial balance are included on the following pages.

Account Description Debit Credit

Adjusting Journal Entries JE # 3
To get prepaid expenses to correct amount at year end.

150 Prepaid Expenses
571 Office Rent

Total

Adjusting Journal Entries JE # 7
To get OPEB Liability to correct amount at year end.

536 OPEB Expense
302 OPEB Liability
535 Health Insurance

Total

Adjusting Journal Entries JE # 9
To adjust accrued payron to actual at year end.

500 La~'Yers Salaries
510 Non Lawyers Salaries
305 Accrued Salaries

Total

2,700.00

2,700.00

53,574.36

53,574.36

3,560.65
1,169.44

4,730.09

2,700.00
2,700.00

30,848.52
22,725.84
53,574.36

4,730.09
4,730.09



Public Defeuder Corporation for the First Judicial Circuit
Summary of Uncorrected Misstatements

Year Ended June 30, 2009

During the course of our audit, we accumulated no uncorrected misstatements.
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ARRANGEMENT LETTER



CERTlFleD "l"UBLJC ACCOUN-TANiS"

.IUlle 17, 2009

Honorahle Members of the Board
Public Defeodor Corpororlon
POl" the First Judicial Circuit
3685 Pennsy!\raoia Avonue
Weirton, West Virgini. 26062

Attention: F. William .Brogan, Jr" ChiefD.fcnder

This letter ~ to e:or.pJam our understJlJldlng of the llrl'angemonl$ for the services wc nre to perform for
Public MendeT C"'l'0r.rtioD for llle First Judicial Cb;eui! for the year ""ded .lune 30, 2009. We ask that
you either confiTm or amend this understanding.

Audit Serv;':cs

We win perfoxm an andit of Publie Defender Corporation For the First Judicial Circuit's (i_cia!
s!ll1emeDts as ofaod fot the yoar ended June 30, 2009. We understand that 1lle financial statements will be
prepated in accordance wi.th llecounting principles generallyaecepted ill too United States of AlDeriea.
The objective of nn audit of [mane;al statemeJllS Is to express an opinion on those 5tatcments.

We will conduot the audit in accord;mee with aUditing sta1ldatds generally nccepted in the United Stoles
of America; GOl'emme1lt Auditing Standards issued by the Complrol1... General of the United States.
Those standards require 1hat we plan lIJ\d porfonn the audit to obtain reasonable, rather than abooMa,
assurance 9liout wbether the financial statements a", fn:e of material misstatement whcihcr ea""ed by
error, fraud. Aceordingly, a material misstatmont tnay remain undetcct:cd. Als<>, ID' lUldit is not designed
to deieet en-ors or fraud that are immaterial to lbe financial otaten1en'tS. The delonnination of aMe is
subjective; therefore, Gov,"1ll112m Auditing StaruJarti. do not expeet us ll> provide reasonable ass~"",c.e of
detectiug abUSe. . .

An au4jt of fitlan~ial s!lltelllents ab" includes ob!;ining an understanding of in1l>mal CO!l1>ol sufflo';"'1 to
plan the audit and to deitllDine tlle ntIb.lre. liming and extent of audit proced\\!". to be performe4. An
audit is not designed to provide assurance on iDtomal """lrol or to identify significant deficiencies OJ

material woalmCB!leS. However, we will communicate to you and to manageme.nt a.uy signi5cart
deflcioncies or .m!erial weaknesses tt,a, become know.n 10 us dllring lb. COrllse of the audit. .

Tile Virglnln Q:nh;r. 14~1 Virginin Sl~l~ Eu~~" £Illite 100'" Clurle~ton. wv 2S3QI
Phone (04)-;143-4126 \I'l'" ~ -{aOO)·7El8·3844 • Pv; (304).143.9008

Towne !)qDnre' 2Dl11)ird StfCCt -'POBQlI 149· Fnrt«:rI;blll'g. WV26l02
I'booc (04).41'5-6384 -Fu (3041~4fl:S·09'Jl

wwt,li~"nltleep.a~com"B'rnnil; epi1@&ULtk<:pu.e.nm
/It. .Pt9rciMmp)11...i\Uir.ed L~"IIIt;1 C::imPllll)'
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We will also <:ODUDUli)Cate to the governing board (a) allY fraud involving senior management and fraud
(whether caused by senior management or other employees) that causes a ma1~ri.1 misstatement ofthe
financial statements, (b) any mild, illegal aCl>l, violations of provision. of eontraClS or grant agreemenlll
and abuse that come to our ~ttention (unless d,eyare cl~rly incoJ'SeqUential), (c) Ol'y disagreements with
manag¢menl and other .erious difficulties encoU1Jtl:ted in pcrfonniog tbe Rudit. and (d) various maners
related 10 Ibe eotity's ."counting pr>lieies and finaneisl slalemenl5.

Ollr report(s) on internal control will include any significant deficiencies and material weaknesses in Ill<:
system of wbich we become aware as a result oi obtainiJ'g an Il!Iderstanding of lntero'" control and
perfonning tests of internal control consistent with requirements of the standards and circular identified
above. Our report(s) on oompliaMe matt"l"S wiU address m~al errors, fralld, abllse, violations of
compl;1lIlcc obligations and other rosponsibililics imposed by"State and federal statul~s anilrcgulatiollS or
.ssumed by cOntracts, and any state or federal grant, entitl.ment or loan program qllestioned oosts of
whicb we be4;:ome a.w~ cr:msistent with ~quirements of the standards and circu1W's identifiec.l above.

Public Defender Corponrnno for the First Judicial Circuit's Responsibilities

Management is responsible for the financial statements, including adjusting tl,e financial statements to
correct material mi'statements, and for making all filmloiaJ records and ",l,~ information available to
us. Management is respoo&ible f()r providing us with a written management representation letter
conorming certain· representations made dllring the cour'e of our nodit of tho fmancial statcments and
affIrming to us mal it beHcve. tho effects of any u\1correctod misstatements aggregated by us during the
currenl engagement and pertaining t() thc latest period preSOl)lr;d are immaterial.• both individually and in
tho aggregate, to the ftnancial statements taken as a wbole snd to the opinion u"its or. the fi"aneW
statements.

Ma"agement i. responsible for establishing and maintaining effective intemal oOlltrol ova, Jir.>a"ci_l.
"'Porting and for informing lIS of all significant defioiencies and material weabesses in the design or
operation ofsuch controls ofwhioh it bas knowledge.

Management is respons,ible for identiJYing and OlI>Uring that tbe entity oompHe. willi the laws and
regulations applicable to its aotiviti~., and for informing l1S about all known materia.! violation. oi snoh
law, or regulations. In addition. management is responsible for the design and lmplomcntadcn of
programs and (:<lolrols to prcvent and dctect fraud, and for informing us about all kl1.cw" or suspected
fraud aff~cting the entity involving management employees wh" have .ignJficanl roles in internal cOlltrol
•.od others whore tho fTaud could have a roaterial effect en the finanoial statements. Management is also
respon.sible ior informing Ull of its knowiedge ofany allegations offuwd or suspected fraud affecting the
entity reoeived in oommunications from employ_es. fOMer employee., allalysts, regUlators, ShOI1:.ellers,
~~~, -

Management is also respoo.sible for 1) maldng us aware of significant vendor rel31ionsllips wbeici the
vender is responsible for program compliance, 2) following up and mking correotive action on audjt
findings, including tbe preparation ofa swnmary 'ebedule of prj", audit findings, and a corrective action
plan. and 3) report distribution including submilling t.oe repottillg paekage(s}.

Thc goveming I:>oard is re."ponoibla for informing us "fit. viaw~alIon! the rislcs of fTllud with in the ""tity,
and. itS knowlodge of a"y fraud or suspected fraud aifecting the entity. . :
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PubI!c De'fimder Corporation fut the i'itllt Judicial Circuit agrees that our report 00 the financial
statements wHl not ltJ be iuclu.de;fin anofficialstatoment or other document involved witll the sale of
dcbt iDlltrUmen1$ without our prior cansent. Additionally, jf Public Defender Cot'poration for the FirBl
Judioial Circuit itlte"cls to publish Or otherwise ~produce the financial statements llndtor make reference
to uS or our a.udit, public .Defender Corporation for the First ,Judioia! Circuit agree to provide us with
printer~s proofs or 2. masters for our review and consent before reproduction and/or release occurs. You
also agree to provide us with a copy of the final reproduced material for OUT consent before it is
distributed or released. Our fees for any additional servic<$ 1I1at may be required under our quality
"-<;sura.nee ~$lem ftS a result of thl> above will be established with you at ilie ti.me such services are
delonnin.d to be n"""ssaT)l. In the event our audItor/client relationship has been tmni.llatod whon !:he
Organ.i•.atioll seeks s\l<>b c"""eo!, we will be und.. 00 obligation to grant suob consent or a.pproval.

Our professional standard.• ""loire tbat we perfOml ccrta.in additional procndulCS, ,m current and previous
years' engagements, wbenever a partner or professional employee leaves 'lbe li.t'ID and is SUbsequently
empJoyod by "'r ",,,,,,,,eiated with a client. AccordIngly, Public Defundor Co.rporalioll for the First Judicial
Circuit agrees it will compensate Suttle &. Stalnaker, Pr,LC for any additional """Is incurred as a ,esult of
the employment",ra partner OI"J\I'ofessional em.p)",yee. of SuJtle &. Stalnaker, PLT,C.

Duril'g tne oours.' of our engagemeot, we may a""'Ulllulate records containIng data whicn sJloald be
reflected in your boola; and records. You Wl11 determine tbat all such data, if necessroy, will be SO
.reflected. Accordingly, you ",ill 1l0t ""pect us to maintain copies ofsucb records il:\ our possessiol>.

1110 assislance to be supplied by organization perrolll1el, inclUding tbe preparation of schedules and
snaly.es ofaeoounts, will be disc",sod .at s. lat.er date, The timely and aoourate completion of this work is
an essential eondlli.on to our completion oftbe audIt and L<suaoce ofour audit l'OJ'OTt.

Otber Terms ofour ll:ugagemenl

Public Def.nder Corporation for the F/rot Judicial Circuit hereby indemnifie$ Sullie & Stalnaker, 1'LLO
and its partners; principalS and employ"", and holds tbem harmless from all el~ims, liabilities, losses and
cosb arising in c.;rcumstanee. wbore there has bee" a known m;srep~sentatkm by a member OfPllbHc
Defender Corporation Forth. First Judiclal Oircuifs management, regeldl... <>rwhctber sucb person ."".
acting in Public Defender Corporation for the First Judicial Circnit's interest.. This ind.emnification ",ill
survive tertnimrtion of this letter.

The working papers :for this Cl1ga~ement. are the property of Suttle & Stalnaker, PLLC.· However, YOll
acknowledll'" and graot yOll]' $Ssen! tI,at repre,entatives of the cogni7..ont 01' oversight agency or their
designee, other governmeot audlr. stAffs, and tb. U.S. Government Acccuntahility Office shailltave;,p:es,
to the auditworkiog papers upon their request; and that we shall maintain the working papers'for • period
of at Ie..t 1ilrec years ailerthe date of the report, or for a longer period if we are requested to do so.by tl",
cognizant or oversigllt agency. Access to r"'JU"SWl werking papers will be provided ;'~der the
supervision ofSuttle & Stalnaker, P'LLC audit personnel and at a I""Blion &lsignated by our Firm..

In the event we are requested or authorized by Public Defender Corporation for tI,e rll:$! Judicial Circuit
or.,.e required by govemm<ll11 regulation, subpoena, or other legal pro"",," to produce our document'! or
our personnel as witnesses with respect to our engagements for Public DcfcndCl" CorporaliOIl for the First
'udicial Circuit, Public Defender Corpormion for lbe First .ludieiol Ci=it ",ill, so long as we are'not a
party to the proceeding in which the information tS sougll1, reimbursc us for OUT professional time:and
expen5es~ a~ well as the fees: and :xpellSf;;S of our counsel~ inctJl'l"'ed in respOnding to sl1cb requests. .
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FrOlll-inn. to time and depending upon tile circumstances, we may use third-part)' service providers to
assist us in providing profesSional .ervie<:' to you, In such ci",umstanc,,", it may bc necessary "" us to
disclose ccnfidential client infonnation to th.ro. We enter into confidentiality agre"",.nls with all third­
party semlle providers md we """ sati.fied that they have appropriate procedures in place to prevcnt the
unauthorized ~lea", ofyoll' confirlelltial information to others,

If circumstances arise relatmg to the Condition ofme Orga".i""licn's records, the availability of sufficient,
oompefent evidentiallJlal1er, or indications of a signifiCllllt risk of material misstatement of lbe financial
statements bee.nse of error, fraudulent floancial reporting, or mioapproprlation of assas wbich ill Olll"
professional .iodgment prevent us from completing fuc audit or forming an opinion. we retain the
ooJlateral dgbt to lake any course of actioo permitwd by professional standards, including deoliJ)ing to
eJl.pre!l' an opinion or issue a report, or witbdrawal from the engagement.

Any claim. arising out of sonic•• rendeTCd pursuant to this agreement sban be resolved in accordance
with the laM of West Virginia. It is agrcod by Public Defender Corporatio,o for the First Judie,ial Circuit
and Suttle & Stalnaker, PLLC or any successors in interest that no claim arising out fJf services rendered
pursuant to this agreement by or on behalf of Public Defender Corpomion for the First Judicial Cirouit
shall be asserted more than two years after the d...'e of the last audit report issued by Suttle & Stalnaker,
fLLC.

[f any dispute ar;~e. among liJe parties heroto, the patties agree first to tty I» good raith to settle the
d;;:Plltll by l1lediMian adminiswre<! by the Am.ricM At1>ilnltiou Association or otl,er aosociB!ion under
Ralcs for Profcssiooal ACC<:lWltillg and Related Services Diopute. beforc Tesortlng to litigation. Costs of
any mediation proceeding shall be shared equally by all parties. . ~

We, willassisl in drafting the Orgallizal:ian'. financial statm>ents and propose adi"<trncnt.' to the trial
balanee ""d lJPdate rleprecialion schednles which will he reviewed 3l)d approved by "",nagement. The
draft ood the adjullt!l».nto and the depreciation scl1edules are the responsil>i1ity ofmanagement.

The two ov=hing principles of the independe~cestandaTos of me Govemm<tllt Allditing Starrdards
issned b)' wc CoropttolleT General of tho Dolted Stales provide mat managemellt i. resl'onslble for 1he
substantive outcomes of tbe worl<: and, thereforc, bas a =ponsibillty md is able 10 make any illfonned
jno.gment on tho res\llts l)f the serv,iceo deocribcd abcve. Accordingly, Public Defender Corporation for
me First Judicial Ci,wit "llf""S to the fa] lowing:

L F. William Brogan, Jr" Chief D<>fender will be aecl)lllltable and respon5ihle for' overseeing tbe
draft of liJe financial smtemems and trial bala""" adjustments (and updates to tho fixlld a,se1S
sonware).

2. Public D~fender Corporation for the First judicia! Circnit will establish and ioonitw the
l'erformonco of the draft of the financial starements and trial balance adjustments· (snd
depreciation schedules) to cnsnre th~tthey meet mallagement's objective.. " .

3. Publle Defcllder Corporation for the first Judicial Chen;t will make any decisions tba! involve
matl"!l"ment functions relateo to the drnfl of ti,e financial .tmements ~nd tri at balance
adjustments (and depreciation scbedule~)and ...eepts full Tespo.""ibiHty fur such decision;'. ~,

4, Public .Defender Corporation for thc First Judicial Circuit wlll evaJunte the adeqWlcy of ,ervices
perfonned and any finding. that result,
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In accordanc. witb Governrnel2t AUditing SUi/,dards, a ""1'Y of our mosj: """""' peor review report ;$
attach06.

n,is tetter collStitul;>S fue oOlDplete and exclusive slatemenl of agreement bel:ween Suttle & Stalnaker,
PLLC and Public Defend"" COJporatlon for the First JUdicial Circuit, tmpcrseding allpropcsals. oral or
wrh.ten, and all ~ther Coronlunioation} wiLh respect to the terms -ofthe engagermmt betY'icen the pan.ies.

If this letter defines tne lIlTllogemonts as lbe Organi7.'lltion und£\l"Slands tbem, please-Sign the en.!osO(! CON
and return il to us. If you hav. any questions or concerns pIc...., call or omail Chris Lambert at (304-) no­
3102 f 0)amhcl1@sultlecp...oomorHoraceEmoryal(304) 720-3103 f hemery@suttJe.p..,.SQm.

eon.f"lfmed on bebnlfofthe Public Defender Corporation for tho First Judicial Ci",u;l:
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PUBLIC DEFENDER CORPORATION
FIRST JUDICIAL CIRCUIT OF WES't'l'Ji'RmNIA

505 Board of Trade Building
80 Twelfth Street

P. 0, Box 347
Wheeling, West Virginia 26003

Tel"phone (304) 232-5062
Fax (304) 233-7342

V'fFNJ.pui}iiecie'tEmde-T.cOfTl

October 12, 2009

Sottle & Stalnaker, PLLC
The Virginia Center, Suite 100
1411 Vlrginia Street, East
Charleston, West Virginia 25301

In connection with your audit of the basic financial statements of the Public Defenders Corporation for
the First Judicia! Circuit, as of and for the year ended June 30, 2009, we confirm tllat we are responsible
for tIle fair presentation in the financial statements of net assets, revenues, expenses and changes in net
assets, and cash flows in conformity with accounting principles generally accepted in the 1Jnited States of
America.

We confirm to the best of our knowledge and beliefj the foHowing repr-esentations made to you during
yOiJl- audit.

1. The financial statements referred to above are fairly presented in conformity with accounting
principles generally accepted in the Untted States of America.

2. V.ie have identified tor you aU orgarlizations that are a part of this reporting entity or with which
we have a relationship, as these organizations are defined in Section 2100 of the Governmental
Accounting Standards Board's Codification of Governmental Accounting and Financial
Reporting Standards, that are:

a. Compqnent units.

b. Other organizations for which the nature and signiticance of their relationship with the
Corporation are such that exclusion would cause the reporting entity's fmancial
statements 1:0 be misleading Or incomplete.

c. -Joint.ly governed 'Organizations in which we participated.

3, We Me a component unit ofthe· State of West Virginia funded by West Virginia Public Defenders
Services, and our financial statements are discretely presented in the State of West Virginia's
comprehensive anoual Rnancial report in accordance with SecHon 2100 of the Govemmeiltal
Accounting Standards Board's Codificatton of Governmental Acc.ounting and Financial
Reporting Standards:
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4, We have identlfied for you all of our funds andaCCoLmt groups of the organization.

5. We have properly c.Jassified all Ji.mds and activities.

6. \'A'e have propeJly determined and reported the enterprise fund based on the reguirecJ gnantitativc
criteria.

7. Vt/c are responsible for compliance 'with raws and regulations applicable to the Corporation
including adopting, approving, and amending budgets.

8. We have identitled and d,scIosed to you all laws and regulations that have a direct and material
effectoD the determination of financial statement amounts induding legal and contractual
provisions for reporting specinc activities in separate fuIlds.

9. We have made available to you:

a. All tlnancial records and related data of aU funds and activities, including those of all
special funds, programs, departments.~ projects. activities, etc., in exister:.ce at any time
during the period covered by your audit.

b. All minutes of the meetings of the governing board and committees of board members or
summaries ofactions of recent meetings for \-",hich minutes have not yet been prepared.

iO. There have been no:

a. FrGwd involving management or employees who have significant roles to internal control.

b. Fraud involving other employees thaf could have a material effect on the financial
statements.

.::. Communications from regulatory agencies concerning noncompHa,nce with,
deficiencies in, financial reporting practices that could have a material effect on
financial statements.

or
the

1l. Wc acknowledge our responsibility for the design and implementation of programs and controls
to provide reasonable assurance that fraud is prevented and detected.

]2. We are aware of no significant deficiencies, indudLi.g material weaknesses, in the design or
operation of internal controls that could adversely affect the entity's ability to record, process,
summarize) and report financial data.

13. \Ve have no knowledge of any allegations of fraud or suspected fraud affecting the Corporation
received in communications from employees, former employees t analysts, regulators, short
sellers, Or others.

14, There have been no communications from regulatory agencies concerning noncompliance with,
or deficiencies in~ financial reporting practiceS.

15. Vole KnOw of no violatLons of state or Federal statutory or regulatory provisions. grant or other
contractual provisions, or of provisions of local ordinances (~xcept for tbose whi<;h have been
communicated to you or which are disclosed in the financial statements andlor your reports).
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16. We have no plans or intentions that may materially affect the carrying value or classification of
assets and liabilities.

17. Thefollowing l if any, have been properly recorded and/or disclosed in the financial statements:

a. Related party transactions, as defined in Section 2100 of the Governmental Accounting
Standards Boardls Codification of Governmental Accounting and Financial Reporting
Standards, and inter-fund transactions, including inter-fund accounts and advances
receivable and payable: sale ai1d purchase transactions, inter~fund transfers, long-term
loans1 leasing arrangements and guarantees, all of which have been recorded in
accordance with the economic substance of the transaction and appropriately classified
and reported.

b. GLtarantees, whether written or oral: under which rhe Government is contingently liable.

C, Arrangements with financial institutions involving compensating balances or other
arrangements involving restrictions on cash balances.

d. Line ofcredit or similar arrangements.

e. Agreements to repurchase assets previously sold.

f. Securlry .agree-ments in effect under the Uniform Commercial Code.

g. Any other liens or encumbrances on assets or revenues or any assets. O. revenues vvhich
were pledged as caljaterai for any liability or which were subordinated in any way.

h. Amounts of contractual obligations for construction and purchase of real property or
equipment not included in the liabilities or encllmbrances recorded on the books.

1. Any HabiHties which aresubordLnated in any way to any other actual or possible
iiabilities.

j, Debt issue repurchase optLOn.S or agreements, or sinking fund debt repurchase ordinance
requirements.

k. Debt issue provisions.

l. All leases and material amounts of rental obligations under long-term leases.

m. All significant estimates and material concentrations known to management which arC
required to be disclosed in accordance with the AICPA's Statement of Position 94-6,
Disclosure of Certain Significant Risks and Uncertainties, Significant estimates 'are
estimates at the balance. sheet date whicb could change materially within the next year.
Conce.ntrations refer to volumes of business~ revenues. available sources of supply, :-or
markets for which Cycnts could occur which would significantly disrupt normal finances
within the next year.

n. Authorized but unissued bonds and/or notes.



D, Risk financing activities.

p. Derivative fmancial instruments_

q. Special and extraordinary items.

r Deposits and investment securitie, category of custodial credit risk.

,. The effect on the financial statements of GASB Statement No.5 j and GASB Statement
No 53 which have been [,sued, but which we have not yet adopted.

t8, \rVe are respons~ble for making the accounting estimates included in the financial statements.
Those estimates retlect our judgment based on our knowledge and experience 'about past and
current events anD our assumptions about conditions we expect to exist and courses of action we
expect to take. Inthat regard, adequate provisions have been made.

To reduce receivables to their estimated net collectable amounts_

To reduce investments. intangibles. and orner assets which have permanently declined in
value to thelr realizable values.

c.

d.

For risk retention, including uninsured losses or loss retentions (dedl1ctibles) attributable
to events occurring through the date of this letter and/or for expecled retroactive
insurance premium adjustments applicable to periods through the date ofthis letter.

For pension obligations, post-retirement benefits other than pensions and deferred
compensation agreements attributable to employee services rendered through the date of
this letter.

For any material laS' to be sustained in the fulfillment of, or from the inability to fl1!tiil,
any service commitments.

Far any material loss to be sustained as a result of purchase commitments.

19. There at·e no:

a. Materiar. transactions that have not been properly recorded in the accoimting records
underlying the financial statements.

b. Violations or possible violations of Ia\vs or regulations "vhose effects should be
considered for disclosure in the financIa.1 statements or as a basis for recording a loss
contingency. in that regard~ \'ve specifically represent that we have not been designated
as, or >Jleged to be, a "potendally responsible party" by the Federal Environmenta!
Protection Agency or any equivaLent state agencies in connection wi'th anyenyjrol1mental
contamination.
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c. Other materia) liabilit[es or gain or tOSS contingencies that are required to be accrued or
disclosed by Statement ofPinaneial Accounting Standards No.5 and/or GASB Statement
No. 10.

20. We ~re not aware ofany pending or threatening litigation: claims or assessments- that are required
to be accrued or disclosed in the financial statements in accordance with Statement of Financia[
Accounting Standards No.5 and/or GASB Statement No. 10 and we have not consulted a la"yer
concerning litigation claims or assessments.

21. We have no direct or indirectJ legal or moral, obligation for any debt of any organization, public
or private, or to special assessment bond holders thatis not disclosed in the financial statements.

22. We have satisfactory title to all owned assets.

23. We have complied witll all aspects ofcontractual agreements that would have a material effect on
the financial statements in the event of noncompI Lance.

24. Net asset c.omponents (invested in capital assets, net of related debt; restricted; and unrestricted)
and fund balance res~rves and designaIions are properly classified and, if applicable, approved.

25. Ex.pensl:-s have been appropriately classified In or allocated to functions and programs tD the
statement of revenues, eKpens~s, and changes in net assets, and allocations have been made on a
reasonable basis.

26. Revenue:>: are appropriately classified in the statement ofrevenues~ expenses and changes. in net
assets.

27. Capital assets, including infrastructure assets, are properly capitalized, reported, and depreciated.

28. Required supplementary inf9rmation is properly measured and presented.

29. We are responsible for and have reviewed and approved the proposed adjustments, if any, to thc
trial balances identified during the audit, which are included in the attached summarized schedule
of posted adjustments IDld will post all adjustments accordingly. We have reviewed, appmved,
and are responsible for overseeing the preparation and completiDn of the basic financial
statements and related notes.

30. We bdieve that the effects of the passed journal entries, if any, aggregated by 'you and
summarized in the attached schedule are immaterial, both individually and in the aggregate to the
financial statements. For purposes of this representation. we consider items to be ma~er~j>

regardless of their size, jf the:r involve the misstatement or omission of accounting information
that, in light of sunounding circumstances, makes it probable that the judgment of a reasonable
person relying on the information would be changed Or influenced by the omissio[]' or
In isstatement.

31, Vv'e are not aware of any internal control weaknesses or significant deficiencies that should be
reported, exccpt as disclosed to you. Vie are responsible for establishing and maintaining
effective internal control over fmanciai reporting.

32, No events or transactions ather than those disclosed' in the financial statements have occurred
subsequent to f"cal year end and through the date afthis letter that would ceqllire adjustment to,
or disclosure in, the finanCial statements.
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d I

During the course of your audit, you may have aCCllITlulated records containing data which should
be reflected in our books and records. All such data have been so reflected. Accordingly, copies
of such records in your possession are no longer needed by liS..

/J/1
! ;{:2" ..
e")//:·"

Ch ief Defender



MANAGEMENTCO~NTLETTER



CERTIFIED PUBLIC ACCOUNTANTS

October 12,2009

Honorable Member of the Board
Public Defender Corporation for the First Judicial Circuit
Wheeling, West Virginia

In connection with our audit of the financial statements of Public Defender Corporation for the
First Judicial Circuit (the Corporation) as of and for the year ended June 30, 2009, in accordance
with auditing standards generally accepted in the United States of America, and Government
Auditing Standards issued by the Comptroller General of the United States, we considered the
Corporation's internal control over financial reporting (internal control) as a basis for designing
our auditing procedures for the purpose of expressing our opinion on the financial statements,
but not for the purpose of expressing an opinion on the effectiveness of the Corporation's
internal control. Accordingly, we do not express an opinion on the effectiveness of the
Corporation's internal control.

A control deficiencYexists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent or detect
financial statement misstatements on a timely basis. A deficiency in design exists when a control
necessary to meet the control objective is missing, or when an existing control is not properly
designed so that even if the control operates as designed, the control objective is not always met.
A deficiency in operation exists when a properly designed control does not operate as designed
or when the person performing the control does not possess the necessary authority or
qualifications to perform the control effectively.

A significant deficiency is a control deficiency, or a combination of control deficiencies, that
adversely affect the Corporation's ability to authorize, initiate, record, process or report financial
data reliably in accordance with accounting principles generally accepted in the United States of
America such that there is more than a remote likelihood that a misstatement of the
Corporation's financial statements that is more than inconsequential will not be prevented or
detected.

A material weakness is a significant deficiency, or a combination of significant deficiencies, that
results in more than a remote likelihood that a material misstatement of the financial statements
will not be prevented or detected.

The Virginia Center ·1411 Virginia Street, East· Suite 100· Charleston, WV 25301
Phone (304)-343-4126 or 1-(800)-788-3844. Fax (304)-343-8008

Towne Square. 201 Third Street· POBox 149· Parkersburg, WV 26102
Phone (304)-485-6584 . Fax (304)-485-0971
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Our consideration of internal control was for the limited purpose described in the first paragraph
and would not necessarily identify all deficiencies in internal control that might be significant
deficiencies or material weaknesses. We did not identify any deficiencies in internal control that
we consider to be material weaknesses, as defined above.

* * * * *

The following are other comments and recommendations, determined not to be a material
weakness, significant deficiency or a control deficiency, but are considered a comment worthy of
reporting to management.

Line Item Transfer

During our review of the FY09 budget, we noted that there was a line item transfer made
after the end of the fiscal year in order to end the year without any deficits. A budget is
an itemized forecast of expenses expected for a period in the future, not the past, and
therefore should be anlended before the end of the fiscal year if necessary.

We recommend that if the Corporation finds it necessary to amend the budget, that they
submit a request for a line item tra11Sfer in a timely manner.

* * * * *

This communication is intended solely for the information and use of ma11agement, the Board of
Directors and Federal and State oversight agencies and is not intended to be and should not be
used by anyone other than these specified parties.

~~~~~ Fa"

Suttle & Stalnal(er, PLLC
Charleston, West Virginia


