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CERTIFIED PUBLIC ACCCUNTANTS

October 12, 2009

Honorable Member of the Board
Public Defender Corporation for the First Judicial Circuit
Wheeling, West Virginia

We are pleased to present this report related to ocur audit of the financial statements of the Public
Defender Corporation for the First Judicial Circuit (Corporation) for the year ended June 30,
2009. This report summarizes certain matters required by professional standards to be
communicated to you in your oversight responsibility for the Corporation’s financial reporting
Drocess.

This report is intended solely for the information and use of the Board of Directors, management
and Federal and State oversight agencies and is not intended to be and should not be used by
anyone other than these specified parties. It will be our pleasure to respond to any questions you
have regarding this report. We appreciate the opportunity to continue to be of service to the
Corporation.
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Suttle & Stalnaker, PLLC
Charleston, West Virginia

The Virginia Center - 1411 Virginia Street, East « Suite 100 - Charleston, WV 25301
Phone (304)-343-4126 or 1-(800)-788-3844 - Fax (304)-343-8008

Towne Square » 201 Third Strect - PO Box 149 - Parkersburg, WV 26102
Phone (304)-485-6584 - Fax (304)-485-0971

www.snttlecpas.com - E-mail: cpa@suttlecpas.com
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Required Communications

Statement on Auditing Standards No. 114 requires the auditor to communicate certain matters to
keep those charged with governance adequately informed about matters related to the financial
statement audit that are, in our professional judgment, significant and relevant to the
responsibilities of those charged with governance in overseeing the financial reporting process.
The following summarizes These communications.

Area - Comments
Auditor’s Responsibility Under Our responsibilities under auditing standards
Professional Standards generally accepted in the United States of

America and Government Auditing - Standards
issued by the Comptroller General of the United
States of America have been described to your in
cur arrangement letter dated June 17, 2009.

Accounting Practices Adoption of, or Change in, Accounting Policies

Management has the ultimate responsibility for
the appropriateness of the accounting policies
used by the Corporation. The Corporation did not
adopt any significant new accounting policies nor
have there been any changes i existing
significant accounting policies during the current
period.

Significant or Unusual Transactions

We did not identify any significant or unusual
fransactions or significant accounting policies in
controversial or emerging areas for which there is
a lack of authoritative guidance or consensus.

Alternative  Treatments Discnssed with
Management

We did not discuss with management any
alternative  treatments  within  accounting
principles generally accepted in the United States
of America for accounting policies and practices
related to material items during the current audit
period.



Area

Comments

Management’s Judgments and
Accounting Estimates

Finaneial Statement Disclosures

Andit Adjustrments

Uneorrected Missiastements

Disagreements with Manpagement

Consuliations with Other Accountants

Significant Issues Discassed with
Management

Difficulties Encountered in Performing
the Audit

" Uncorrected  misstatements,

Summary information about the process used by
management in formulating particularly sensitive
accounting estimates and about our conclusions
regarding the reasonableness of those estimates is
in the attached “Summary of Accounting
Estimates™.

In our meeting with management we discussed
the financial statements as they relate to the
neutrality, consistency, and clarity of the
disclosures in the financial statements.

Audit adjustments recorded by the Corporation, if
any, are shown on the attached “Summary of
Recorded Audit Adjustments.”

if any, are

summarized in the attached “Summary of

Uncorrected Misstatements.”

We encountered no disagreements with
managemert ovér the application of significant
accounting prinéiples, the basis for management’s
judgments on any significant matters, the scope of

. the audit, or significant disclosures to be included

in the financial statements.

We are not aware of any consultations
management. had with other accountants about
accounting or auditing matters.

No significant issues arising from the audit were

discussed or were the subject of correspondence
with management.

We did not encounter any difficulties in dealing
with management during the audit.



Area

Comments

Internal Control

Certain Written Communications
Between Management and Our Firm

No material weaknesses in internal control were
identified as a result of our audit. See the attached
management comment letter.

Copies of certain written communications
between our firm and the management of the
Corporation are attached.



Public Defender Corporation for the First Judicial Circuit
Summary of Accounting Estimates
Year Ended June 30, 2009

Accounting estimates are an integral part of the preparation of financial statements and are based
upon management’s current judgment. The process used by management encompasses their
knowledge and experience about past and current events and certain assumptions about future
events. You may wish to monitor throughout the year the process used to compute and record
these accounting estimates. The following describes the significant accounting estimates
reflected in the Corporation’s June 30, 2009 financial statements:

Area Accounting Policy Estimation Process Comments

Depreciation of Straight — line Based on cost, or if We concur with this
capital assets method contributed, at fair process.

value of the asset.
Depreciation is
calcolated using the
straight-line method
over the estimated
useful life. Annually,
management reviews
capital assets for

impairment.
Compensated Estimated Based upon We concur with this
absences management’s Process,

calculation of the

ultimate liability to be

paid.



Public Defender Corporation for the First Judicial Circuit
Summary of Recorded Audit Adjustments
Year Ended June 30, 2009

During the course of our audit, we accumulated adjustments that were determined by
management to be material to the statement of net assets, statement of revenues expenses and
changes in net assets, and cash flows and to the related financial statement disclosures, or
management otherwise determined were appropriate to make. The summary of the adjustments
made to the original trial balance are included on the following pages.

Account Deseription Debit Credit

Adjusting Journal Entries JE# 3
To get prepeid expenses to correct amount at year end.

150 Prepaid Expenses 2,700.00

571 Office Rent 2,700.00
Total 2,760.00 2,700.00

Adjusting Jonraal Eniries JE# 7
To get OPEB Liability to comrect arnount at year end.

536 OPEB Expense 33,574.36

302 OPEB Liability 30,848.52

535 Health lnsurance : 22,725.84
Total 53,574.36 53,574.36

Adjusting Journal Eatries JE# 9
To adjust accrued payroll to actual at vear end.

560 Lawyers Salaries 3,560.65
510 Non Lawyers Salaries 1,169.44
305 Accrued Salaries 4,730.09

Total 4,730.09 4,730.09




Public Defender Corporation for the First Judicizl Circuit
Summary of Uncerrected Misstatements
Year Ended June 30, 2009

During the course of our audit, we accumulated no uncorrected misstatements.



Certain Written Communications between Management and Qur Firm

Arrangement Letter
Management Representations Letter

Management Comment Letter
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ARRANGEMENT LETTER



CERT iFl EB PUBL’C ACCOUN—TANTS

Jime §7, 2009

Honorable Members of the Board
Public Defender Corporation

For the First Judicial Cltouit
3683 Pennsylvania Avenus
Weirton, West Virginia 26062

Attention; F. William Brogan, Jr., Chief Defender

This letier i3 to cxplain owr tmderstandmg of the arrangements for the services we are 10 perform for
Public Defender Corposation for the First Judiclal Cireuit for the year ended June 30, 2005, Wc ask that
you either confirm or amend this understanding,

Audit Servites

We will perforn an andit of Public Defender Corporation For the Fivst Judicial Circuifs financial
statemnents as of and for the yoar ended June 30, 2009, We onderstand thet the Goancinl siatements will bo
propared in accordapce with Accoumting principles generally accepi=d fn the Vnited States of Americs.
The objective of nn audit of financial statemens iz t0 eXpress an opinion on those Ratoments, —

We will conduct the audit jo accordance with anditing standards generally accepted fn the United States
of Americe; Government Auditing Sionderds issned by the Compiroller Genera) of the United Stptes.
Those standards require that we plan and perform the audit to obtein reasonable, rather than absolute,
apsurance abenst whether the financial statements are fres of matorial misstatement whether caused by
error, fraud. Accordingly, a material misstaterent may respain sndetocted. Also, an apdit is hot Gosigned
to detect errors or fraud that are impnaterial to the finansia] statements. The determinstion of sbuse s
subiective; therefore, Government Auditing Standards do not expect us to provide reasonahle assurance of
detecting abuse,

An audit of finencial statements also includes obtaintng an understanding of mizmal control suf‘ﬂoiem 10
plan the sudit and to determine the nature, fiming and extent of audit procedires to be performed. An
audit i5 not destgned to provids assurance on internal control or to ientify significant deficiencics or
materia) weaknesses. Howsver, we will commumicate 4o you znd to meznsgement auy significant
deficiencies or material weaknesses that became knows t0 us duing the conrse of the andit, B

The Vispinke Senier + {411 Yirginia Sleeat, Eare » Biire 199« Charioston. W7 25304
Fhone {304)-343-4 135 o 1-4800)-788-3845 « Prx (304)-343.8068
“Towne Sgoor + 207 Thind Suect = PO Bos 146 » Parkersbueg, WV 26102
Thone 044 15-658d « Pax §3D4}74ﬂ5‘09'?1
g suttlsepancons * B-mail; Spn @ attisipasenm
A Professonnl Limired Edability Compery
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We will also communjeate 10 the governing board (a) any fraud invelving senjor managsment and fraud
{whether caused by senior mensgement or other employees) that causes a material misstatement of the
financial statements, (b) eny frand, iHegal acts, viclations of provisions of comtracts or grant agreements
and abuse that come to our atiention (unless they are clearly inconseguential), (c) any disegreements with
management and other serious difficultics eneountored jn pesforming the audit, and () varfous matters
related to the entity's scoounting policies and financisl statements.

Our report(s) on internel control will include any sipnificant deficiencies and material weaknesses in the
system of which we become aware ss a result of obtaining an understending of intermal control and
perfonning tests of intemal control consisicnt with requirements of the stendards and oireular identiBed
above. Dur repost(s) on cowpliznce matters will address matevial emrors, Havd, abuse, vioktions of
compliance obligations and other responsibilitics imposed by state and federal statuies and regulations or
assumed by contracts, and apy stale or federal grant, entitlement or loan progvam guestioned sosts of
which we become aware, consistent with reguirements of the standerds and circulars sdentifed above,

Public Defender Cm’pt&rﬂﬁﬁn. for the Firet Judicial Cirenit’s Responsibilities

Manegement is responsibls for the finscdal satements, ncliding adivsiing the financial statements o
correct materia! misstatements, and for making all Spancial records and releted fpformation available to
us. Menagement is responsible for providing vs with 2 writien management sepresentation letter
copfirtsing certan rapresentations made during the cowse of our audit of the financial statements and
affirming to vy that it belioves the effects of any uwicorroctad misstatements aggregated by v during the
cuttent engapement and pertaining to the Jaiest period presented are immaterizl, both individashly and in
the sgoregate, 1o the finencial stafements taken a5 & whele and to the opigion vaits of the financial
siatemants. ’

Management is responsible for establishing and maininining effective intemal control over fnancial
reporting and for informing us of afl significant deficiencies and material wealkpesses in #he dosign or
operation of such controls of which it has knowiedse,

Management iz responsible for identdifying and ensuring that the entity complies with the laws and
reguletions applicable to it activities, and for informing us about af] known material vieletions of such
laws or regulations. In addifion, management is responsible for the design snd implementation of
orograms and controls to prevent and detest frand, and for informing us about all known or suspected
frand affecting the entity involving management employees who have significant roles in internal control
and others whers the fraud conld have a material effect on the finencial statements, Menzgement i3 also
responsible for informing us of its knowledge of eny allegations of fraud or suspesied fraud affecting the
entity received in communications from employses, former employses, analysts, regulators, short sellers,
Qr others,

Manapement is also responsible for 1) making us pware of significant vendor reletionships where the
veuder is vespongible for program compliance, 2) following up and taking corrective action on audit
findings, including the preparation of a smwmmary schedule of prior audit findings, and a cotrective action
plan, and 3) report distribution inclading submitting the reporting package(s). '

The gaveming boerd is responsible for informing us of its views shout the risks of fraud within the entity,
and its knowledge of any fraud or suspected fraund affecting the entity, -
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Public Defender Corporation for the First Judicie) Cirenit agrees that our repert on the fnancial
statements will not to be mcludetin an official statement or other dosurment involved with the sale of
debt ipstuments without our prior comsént, Additionally, if Public Defender Cotporation for the Firs
Tudisial Circnit intends to publish or otherwise reproduce the financia! staiements and/or make raference
to us or owr audjy, Public Defender Corporation for the First Judicial Cirewit agres {o provids us with
printer's proofs or 2. masters for our review und consent befors reproduction andfor release oocurs, You
also agree to provide us with a copy of the final reproduced material for our consent befors 1 is
distributed or released. Our fess for any additional services that may be required under our guality
assurance gystem &z 3 result of the zbove will be ostablished with you at the time such services are
determined to be necessaty. In the-event ocur suditor/olient relationship has been terminsted when the
Qrzanization secks suah conzent, we will be under no oblipation to grant such consent or approval,

Qur professiena) standards requjie thay we perform cortain additiona) procodures, on current and previous
vears® engagements, whenever a partper or professional employee leaves the firm and i subsequently
employed by or associated with a clieat. Accordingly, Public Defender Corperation for the First Judicial
Circuit agrees it witl compensate Suttle & Stalpaker, PLLC for any additionsl costs incurred a3 a result of
the employment of a parfaer or professional employee.of Suttle & Swmlnaker, FLIC,

During the course of our engagement, we may accumulate records containing datz which should be
reflected in vour books and records, You will deternine thet atl such dme, if necessary, will be so
reflected, Accordingly, you will tot expest us to waintais sopies of such records in our possesaion.

The assistance to be supplied by organization petsonpel, including the preparation of schedules and
analvses of acsounts, will be discussed at 2 jater date. The timely and acourate completion of this worl is
an essential condition fo o completion of the audit and issvanes of our sudit report,

Other Terms of onr Engagement

Poblic Defender Corporation for the First Tudicig] Cirewit hersby indemmnifies Suttle & Stalnaker, PLLC
and its pariners; principals and employesa and holds them harmlass fom all claims, ligbilities, Josses and
costs arising in circumstaneas where there has been a known misrepresentation by a member of Public
Defender Corporation For the First Judieial Circuit's management, regardless of whether snch person was
acting in Public Defander Corporation for the First Judicial Circuit’s interest. This indemnification will
survive termination of this letter.

The working papers for this engagement ave the property of Sutile & Stainsker, PLLC.- However, yan
acknowledge and grast your assent that representatives of the cognizant or oversight agasey or theic
designes, other government audit staffs, and the 1.5. Govarnment Accountability Office shall have access
to the andit working papers upon their request; and that we shall maintain the working papers or a period
of at Jeast fhres years after the dute of the report, or for a longer period if we are requested 10 do 86 by the
cognizant or oversight agency. Access to requesied working papers will be provided wpnder the
supervision of Suttle & Stalpaker, PLLC audit personnel and at a location designated by our Firm.

In the event we are requesied or authorized by Publiz Defender Corporation for the First Tudicial Cirenit
or are requived by govermment regulation, subpoena, or other legal process to produce our documents or
our personnel as witnesses with respect to our engagemonts for Public Defender Corporztion for the First
udicial Circuit, Public Defender Corporation for the First Judicial Cirenit will, so long a8 we are'not 2
party to ths procesding in which the information is souglt, reimburse us for our professicnal time and
expenses, as well 23 the fees and sxpenses of our counsel, ineurred in responding o such requests.
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From time to time aod depending upon the ciroumstances, weé may use third-party service providers to
assist us in providing professiona! services to you. In such ciréamstances, it may be necessary for s to
disclose confidential elient oformation to them. We enter inio confidontiality agreemonts with al} third-
party sarvice providers and we ars saticfied that they heve appropriate procedures In place to prevent the
vnauthorized releass of your confidential informatics io others. '

if eircumgtances arise relating to. the condition of the Qrganization's records, the availability of sufficient,
compefznt evidential matter, or indications of a significant risk of materix) misstatement of the fnancis)
statements bocanze of emon, fravdulent Goancial reporting, or missppropriation of assets which i owr
grofessional judgment prevent us from completing the audit or forming an opinion, we retsin the
wnilateral dight o take any sourse of astion permitted by professional standards, including declining to
EXpyens an opinion or issue a Teport, ot withdrawal from the engagement.

Any claim srising ‘out of services rendered pursusnt to this agresment shall be resohved fn accordance
with the laws of ‘West Virginia. It is agreed by Public Dafender Corporation for the First Juditial Circult
and Suttle & Stalnaker, PLLC or any successors i interest that sio cleim asising out of services rendered
purstant to this agreement by or on behalf of Public Diefender Corporation for the First Jndicial Cireujt
shall bo psserted more than {wo years after the date of the last audit repost issped by Suttie & Swinakor,
PLLC.

If any dispute avires among the parties herrio, the parties agret fisst to try In good faith to seftle the
dirpute by mediation administered by the American Arbitration Association or other association under
Rules for Professicoal Accounting and Related Services Disputes before vesortibg to tigation, Costs of
any mediation proceeding shall be shared cqually by =11 parties. ' ’

We will assist fn drafting the Organizsiion’s fnancial statements apd propose adjustments to tha trial
balance snd vpdate depreciation sehedules which will be reviewed and approved by management, Tho
draft snd the adjustrarnts and the depreciation schedules are the responsibility of management,

The two overarohing principies of the independence standards of the Goverrment Awditing Standards
issued by the Compizoller General of the United States provide that management 13 respongible for the
substantive ouicomes of the work and, therefore, bias & responsibility and is able 1o make any informed
judgment on the results of the serviees described above, Accordingly, Publie Defender Corporation for
ths First Judiciz] Cirenit agress to the following:

. F. William Brogan, Jr., Chief Dofender wiil bs aceountable and responsible for overseting the
draft of the financisl siatements and trial balance adjustmenss (and updates to the Sxed nysels
sofiware), o

2. Public Defender Corporation for the First Judicial Circuit will establish and fonitor the
performance of the dralt of the financial statements and gial balamee adjustments (and
depreciation schedules) %o ongure that they mcet management’s objectives, o

3 Publie Defender Corporation for the First Judjciad Circwit will roake any deisions that involve
' management fonctions related to the draft of the financial statements and wial balance
adjustmenis (and depreciation schedules) and accepts fall responsibility for such decisions.

4, Public Defender Corporation for the First Judicial Circuit witt svaluate fhe adequacy of services
perforrnod and any findings that result,
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In accordance with Govermment Auditing Stendarde, a copy of our most recent peer review report is
attached,
This letter constitutes the complete and exclusive statement of agresment betweaﬁ Suitle & Stelpaker,
PLLC and Pyblic Defender Corporation for the First Judicial Cirenit, superseding all proposals, oral or
written, and 2] other conpmattination, with respeet fo the torms of the engepement between the partiss.

I dhis Tetter defines the asrimpgements as the Organization understands them, plesse sign the enclosed copy
and returm it to us. Jf you have any questions or concetnis please eall or email Chris Lambert at (304) 720-

3102 7 glewmberii@suttieetas com or Horace Emery 4t (304) 720-3103 / hemervi@suitlecpas. oo,

M

Suitle & Stalnaker, PLLC

Confirmed on bohalf of the Public Defendwy Corporation for the First Indictal Circuit:




MANAGEMENT REPRESENTATIONS LETTER



PUBLIC DEFENDER CORFPORATION -
FIRST JUDICIAL CIRCUIT OF WEST VIRGINIA
505 Board of Trade Building

80 Twelfth Street ’ ' Teleghone (304) 232-5062
PO, Box 347 . - Fax [304) 233-7342

Whee?ing, Wast Vl!’glﬂla 26008 ’ . SIEL LG COSandET.Com

Cctober 12, 2009

Suttle & Stalazker, PLLC

The Virginia Center, Suite 100
1411 Virginia Strect, Bast
Charleston, Wesl Virginia 25301

In connectior with your audit of the basic financial statements of the Public Defenders Corporation {or
the First Judicial Circutt, as of and for the year ended June 30, 2009, we confirm that we are responsible
for the fair presemsztion in the financial statemnents of net assets, revenues, expenses and changes in net
assets, and eash flows in conformity with accouniing principles generally accepted in the United States of
America.

We coafirm to the best of cur knowledge and belief, the following representations made to you during
your andit.

1. Ths financial statements raferred to above are Jairly preseated in canformity with accounting
principles generally accepted in the United States of America.

We have identified for you all organizations that are a part of this reporting entity or with which
we havs 2 relationship, as these organizations are defined in Section 2100 of the Governmental
Accounting Standards Bosrd’s Codification of Goevernmental Accounting and  Finaneial
Reporting Standards, that are:

[}

a. Compenent units.

b, Cther organizations for which the nature and significance of their relationship with the
Corporation are such that exclusion would cause the reporting entity's financial
statements 10 be misieading or incomplete, :

c. Jointly governed organizations in which ws participated.

(W3}

‘We are a component unit of the State of West Virginia funded by West Virginia Public Defenders
Sorviges, and owr financial statements are discrefely presenied in the State of West Virginia's
comprehensive annual financial report in accordance with Sscticn 2100 of the Governmental
Accounting  Standards Boaxls Codification of Governmental Accounting and Financial
Reporting Standards, :



We have identified for you 21l of our funds and account groups of the orgariization.
We have properly classified all funds and activities.

We have properly determined and reporied thé enterprise fund based on the required quantitative
critzria,

We are responsible for compliance with laws and regulations applicable to the Corporation
including adopting, epproving, snd amending budgeis.

We have identified and disclosed to you all laws 4and regulations that have a direct and material

effect on the determination of financial statermment amounts inchuding legal and contractual

provisions for reporting specific activities in separate Tfunds.

We have made availzble t0 you:

a. All financial records and related data of all funds and activities, including those of all
special funds, programs, departmeats, projects, activities, gt¢., in existence at any time

during the period covered by your audit,

b. All minutes of the meetings of the governing board and committees of board members or
summaries of actions of recent mestings for which minutes have not yet been prepared.

There have been no:

a. Fraud involving management or employses who have significant roles in internal coatrol.
b. Fraud inveolving other employess thai could have a material effect on the financial
statements. '

.

o

Communications  from rcgulatory agencies concerning noncompliance with, or
deficiensias in, {inancial reporting practices that could have a matenal =ffaut on the
financial statements.

We acknowledge our responsthility for the desizn and 1mp[emenmz1on of pragrams and comroi
to provide reasonable assurance that fraud is prevented and detecte

We are aware of no significant deficiencies, including material weaknesses, in the design or
operation of internal confrols that could adversely affec‘f the entity's ability to record, process,
summarize, and report fi financial data.

'ﬁ’ have no knowledge of any allegations of fravd or suspected frand affecting the Corporation
eoejved in communications frc—m employees, former employees, analysts, regulators, ahart
se] lers, or others.

There have been no communicasions from regulatory agenciss concernlng noncompliance mth

or deficiencies in, financial reporting practices,

We know of no violations of state or Faderal statutory or regulatory provisions, grant or other
contractual provisions, or of provisions of local ordinances (except for those which have been
communicated to you or which are disclosed in the financial statements and/or your reports).
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la. We have no plans or intentions that may materially affect the carrying value or c]assxf cation of
assets and liabiliies.

(7. The following, if any, have béen properly recorded and/or disclosed in the financial statements:

a.

in.

Related party transactions, as defined in Section 2100 of the Governmental Accounting
Standards Board’s Codificaiion of Governmental Accounting and Financial Reporting
Standards, and imter-fund {ramsactions, including inter-fund accounts znd advances
receivable and pavable, sals and purchase transactions, inter-fund transfers, long-term
loans, leasing amangements and guarantess, all of which have been recorded in
accordance with the economic substance 01 the transaction and appropriately classified
and reported.

Guaraniees, whether written or oral, under which the Government is contingently liable,

Arrangsments with financial institutions involving compensating balances or other
arrangements involving resirictions on cash balances.

Line of credit or sirilar arrangements.
A greements 16 repurchase assets previeusly sold,
Security agrezments in effect under the Uniform Commercial Code,

Any other {iens or epcumbiances on 835t OF revenues or eny asses or revenuss which
were pledged as collateral for auy liability or which were subordinated in any way.

Amounts of contractual oblizations for construction and purchase of real property or
equipment not included in the Habilities or encumbrances recorded on the books,

Any liabilities which are subordinated in ‘any way to any cther actual or possible
liabiities.

Debt issue repurchase options or agreements, or sinking fund debt repurchase crﬂ inance
recuirements.

Debt issue provisions.
All leases and material amounis of rental obligations under long-term leases.

All significant estimares and material concentrations known to management which arc
required to be disclosed in accordance with the AICPA’s Statemment of Position 94-6,
Disclosure of Certain Significamt Risks omd Uncertainties. Significant estimates are
sstimates at the balance sheet date which could change materially within the next year.
Concentrations refer to volumes of business, revenues, available sources of suppl}, or
markets for which cvents cnuld ocsur which would significantly disrupt normal finances
within the next year. :

uthorized but unissued honds and/or notes.



18.

" Risk financing activities.

Derivative financial instrumants.
Special and extraordinary ftems,
Deposits and investment securities category of custodial credit risk.

The effect on the financial statements of GASB Swatement No. 51 and GASB Statement
No 52 which have been issued, but which we have not vet adopied.

We are responsible for making the accounting estimates included in the financial statements
Those estimates reflect our Judgment based on our knowledge and experience about past and
current events and our assumptions about conditions we expect to exist and courses of action we
expect to ake. In that regard, adequate provisions have been made.

a. To reduse receivablas to their sstimated net collectable amounts.

b. To reduce invesirnents, intangibles, end other assets which have permaneaty declined in
value to their realizable valuss,

c., For risk retention, including uninsured losses or loss retentions (deductibles) attributable
to events occurring through the date of this Jetter and/or for expecied retroactive
meurance premivim adiustments applicable to perieds through the date of this letter.

d. For pension obligations, post-retirement benefits other then pensions and deferrad
compensation agresmants atiributable to employee services rendered through the date of
this Tetter,

g, For any meterial logs to be susiained in the fuifillment of, or from the inability to fulfill,
any sarvice commitments.

f Far any material [ass to be sustained as a result of purchase commitments, ~

There are no:

A Material transactions thet have not been properly recorded in the accountma rea_ords
underlying the financial statements. :

b. Viciations or possible viclations of laws or regulations whose effects should be

considered for disclosure in the financial statemeris or as a basis for recdrding a loss
contingency. In that regard, we specifically represent that we have not been designated
as, or alleged to be, a “potentially responsible party™ by the Federa! Environmental
Protection Agency or any equivalent state egencies in connection with any environmenial
contamination,
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30.

Other material liabilities or gain or ioss continpencies that are required to bes ecoreed or
disclosed by Statement of Financial Accounting Standards Ne. 5 dnd/or GASB Statement
Ne. 10

(¢

We are not aware of any peuding or threatening liigation, claims or assessments that are reguired
to be acerued or disclosed in the financial statements in accordance with Statement of Financiat
Accounting Standards No. 5 and’or GASB Statement No: 10 and we have not consulted a lawyer
concerning hagation claims or assessments.

" We have no direct or indirest, legal or morzl, obligation for any debt of any organization, public

or privaie, or to special assessment bond hiolders that is not disclosed in the financial statements.
We have satisfactory title o all owned assets,

We have complied with all aspects of contractual agresments that would have a material effect on
the financial statements in the event of noncompliznce.

Met asset components (Invested in capital assets, net of related debt; restricted; and unrestricted)
and fund balance reserves and dasignations are properly classified and, if applicable, spproved.

Expenses have been appropriately classified in or allocated to funchions and programs in the
statement of revenues, expenses, and changes in ngt assets, and allocations have bean made on a2
reasonable basis.

Revenues are appropriaiely classified in the statement of revenues, expenses and changes in net
assets. ’

Capital assets, including infrastructure assets, are properly capitalized, reported, and depreciated.
Required supplementary information is properly measured and presented.

We are responsible for and have reviewed and approved the proposed adjustrnents, if any, to the
trial balances identified during the audit, which are included in the attached summarized schedule
of posted adjustments and will post all adjusiments accordingly., We have reviewad, approved,
and are responsible for oversseing the preparation and completion of the basic ﬁnanwai
statements and related notes.

We belisve that the effects of the passed journal entries, if any, aggregated By you . and

summarized in the sttached schedule are immaterial, both individually and in the aggregsts to the

financial statements. For purposes of this representation, we consider items to be magerial,
regardless of their size, if they involve the misstatement or omission of accounting information
that, in light of surounding circumstances, makes it probable that the judgment of a reasonable
person relying on the information would be changed or influenced by the omission or
misstaternent.

We are not aware of any internal control weaknesses or significant deficiencies that should be
reported, except as disclosed to you, We are responsibie for estzblishing and mamtnmmg
effective internal control over financial reporting.

No events or iransactions other than those disclosed in the financial statements have occuried
subsequent to fiscal year end and through the date of this Ee‘tﬂr that wouid require adjustment to,
or disclozure in, the finencial siatements.
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During the course of your audit, you may have accomulated records containiag data which should
be reflected in our books and records. All such dats have been so reflected. Accordingly, copies
of such records in your possession are no longer nseded by us.
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Chief Defender i/ 7 Acconmant/Office Manager



MANAGEMENT COMMENT LETTER



CERTIFIED PUBLIC ACCOUNTANTS

October 12, 2009

Honorable Member of the Board
Public Defender Corporation for the First Judicial Circuit
Wheeling, West Virginia

In connection with our audit of the financial statements of Public Defender Corporation for the
First Judicial Circuit (the Corporation) as of and for the year ended June 30, 2009, in accordance
with auditing standards generally accepted in the United States of America, and Government
Auditing Standards issued by the Comptroller General of the United States, we considered the
Corporation’s internal control over financial reporting (internal control) as a basis for designing
our auditing procedures for the purpose of expressing our opinion on the financial statements,
but not for the purpose of expressing an opinion on the effectiveness of the Corporation’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the
Corporation’s internal control.

A control deficiency exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent or detect
financial statement misstatements on a timely basis. A deficiency in design exists when a control
necessary to meet the control objective is missing, or when an existing control is not properly
designed so that even if the control operates as designed, the control objective is not always met.
A deficiency in operation exists when a properly designed control does not operate as designed
or when the person performing the control does not possess the necessary authority or
qualifications to perform the control effectively.

A significant deficiency 1s a control deficiency, or a combination of control deficiencies, that
adversely affect the Corporation’s ability to authorize, initiate, record, process or report financial
data reliably in accordance with accounting principles generally accepted in the United States of
America such that there is more than a remote likelihood that a misstatement of the
Corporation’s financial statements that is more than inconsequential will not be prevented or
detected.

A material weakness is a significant deficiency, or a combination of significant deficiencies, that
results in more than a remote likelihood that a material misstatement of the financial statements
will not be prevented or detected.
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Our consideration of internal control was for the limited purpose described in the first paragraph
and would not necessarily identify all deficiencies in internal control that might be significant
deficiencies or material weaknesses. We did not identify any deficiencies in internal control that
we consider to be material weaknesses, as defined above.
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The following are other comments and recommendations, determined not to be a material
weakness, significant deficiency or a control deficiency, but are considered a comment worthy of
reporting to management.

Line Item Transfer

During our review of the FY09 budget, we noted that there was a line item transfer made
after the end of the fiscal year in order te end the year without any deficits. A budget is
an itemized forecast of expenses expected for a period in the future, not the past, and
therefore should be amended before the end of the fiscal year if necessary.

We recommend that if the Corporation finds it necessary to amend the budget, that they
submit a request for a line item transfer in a timely manner.
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This communication is intended solely for the information and use of management, the Board of
Directors and Federal and State oversight agencies and 1s not intended to be and should not be
used by anyone other than these specified parties.
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Suttle & Stalnaker, PLLC
Charleston, West Virginia



