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~Suttle& 
~Stalnaker 
CERTIFIED PUBLIC ACCOUNTANTS 

The Board of Directors 

INDEPENDENT AUDITOR'S REPORT 

Potomac Highlands Mental Heahh Guild, Inc. 
Petersburg, West Virginia 

Report on the F inancial Statements 
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We have audited the accompanying fmancial statements of Potomac Highlands Mental Health Guild. Inc. (the 
Guild), which comprise the statements of financial position as of June 30, 20 15 and 20 14, and the rel ated 
statements of activities and cash flows for the years then ended, and the related notes to the financial 
statements. 

Mtmagement's Re.\IJOnsibili~l'/or the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance wit11 accounting principles generally accepted in the United States of America; this incl udes the 
design, implementation, and maintenance of intemal cont rol releva nt to the preparation and fair presentation 
of financial statements that are free from ma terial misstatement. whether due to fraud or error. 

Auditor's Responsibility 

Our responsibility is to ~xpress an opinion on these financial statements based on our audits. We conducted 
our audits in accordance with auditing standards generally accepted in the United States of America and the 
standards applicable to financial audits contained in Goremment Auditi11g Standard.\' issued by the 
Comptroller General of the United States of America. Those standards require that we plan nnd perform the 
audi t to obtain reasonable assurance about whether the fmancial statements are free from material 
misstatement. 

An audit involves perfom1ing procedures to obtain audit evidence about the !\mounts and disclosures in the 
financial statements. The procedures selected depend on the auditor· judgment. including the assessment of 
the risks of material misstatement of the financial statements, whether due to fraud or error. In making those 
ri sk assessments, the auditor considers intemal control relevant to the entity's preparation and fair 
presentation of the financial SHIIements in order to design audit procedures that are appropriate in Lhe 
circumstances. bul not for the purpose of ex pressing an opinion on the effectiveness of the entity's imcmal 
control. Accordingly. we express no such opinion. An audit also includes evaluating the appropriateness of 
accounting policies used and the reasonableness of significant accounting estimates made by management. as 
well as evaluating the overall presen tation of the ·financinl statements. 

We believe that the audit e"idence we ha\'e obtained is sufficient and appropriate to provide a basis for our 
audit opinion. 

Tht: Vir!!inl3 Ccn1cr . 1411 Virginia Su-cct. Ea;.1 · Sui1c 100 · Charleston. WV :!530 I 
Phone (30-1>·343-1126 or 1-(1100)·7811·38+.1 ·fa~ (3U-11·3~3-ICOOX 

T0\111.: Squ:trtt• 201 Tilird Strecl · PO 13o:\ 149·1'ark~rsburg, \\'\ ' :1f, l02 
Phon.: 004 )-11.!5·651:<4 • Fax (304 HX5-0971 

www.,;uulccpns.cvm · E'·mtlll: cpacii suttl~cpas.cmn 
,\ Pnllc,~umal Llmtlcd l1ability Colllpany 
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Opinion 

In our opinion, the financial statements refetTcd to above present fairly, in all material respects, the financial 
position ofPotomac Highlands Mental Health Guild, Inc., as ofJune 30,2015 and 2014, and the changes in 
its net nssets and its cash Oows for the years then ended in accordance with accounting principles generally 
accepted in the United States of America. 

Other Matters 

Other Information 

Our 20 IS audit was conducted for the purpose of forming an opinion on the 20 15 financial statements of 
Potomac Highlands Mental Health Guild, Inc .• as a whole. The accompanying supplemental infom1ation 
included on the Schedule ofState Grant Awards. Schedule of Expenditures ofBI I I-IF Federal A wards by State 
Account Number. Schedule of Expenditures of BHH F State A wards by State Account Number. Schedule of 
BJ-IHF Funding Status for Purchase Orders #G 140008, #G 140362, #G 150 19 1, #G 150552 & #G 150624, 
Cumulative Schedule of Property and Equipment Purchased with BHHF-Administcred Funding, BHHF 
Standardized Financial Statements- Balance Sheet for Comprehensive and MRIDD Facilities, and BHHF 
Standardized Financial Statements- Income Statement for Comprehensive and MRIDD Facilities is presented 
for purposes of additional analysis and is not a required part of the financial statements. -n,e accompanying 
Schedule of Expenditures of Federal Awards, as required by Office of Management and Budget Circular A-
133, Audits of Stares, Loc.:ttl Gm·emmems. and Non-Profit Organi:urions. is presented for purposes of 
additional analysis and is not a required pari of the financial statements. Sucb information is the responsibility 
of management and was derived from and relates directly to the underlying accounting and other records used 
to prepare the financial statements. The infoml<llion has been subjected to the auditing procedures applied in 
the audit of the fmancial statements and certain addi tional procedures. including comparing and reconciling 
such infonnation directly to the underlying accounting and other records used to prepare the financial 
statements or to the financial statements themselves. and other additional procedures in accordance wilh 
auditing standards generally accepted in the United States of America. In our opinion, the infonnation is fairly 
stated in all material respects in relation to the financial statements as a whole. 

Other Reporting Required by Government Auditing Standards 

In accordance with Govemment A11tliting Standards, we have also issued our report dated December 2, 2015 
on our consideration of Potomac Highlands Mental Health Gui ld. Inc.'s internal control over financial 
reporting and on our tests of its compliance with certain provisions of laws, regulations. contracts and grant 
agreements and other matters. The purpose of that report is to describe the scope of our testing of internal 
control over financial reporting and compliance and the results of that testing. and not to provide an opinion 
on internal control over financial reponing or compliance. That repOJ1 is an integral part of an audit performed 
in accordance with Govemmellf Auditing Sta11dards in considering Potomac Highlands Mental Health Guild, 
Inc.'s internal control over financial reporting and compliance. 

Charleston. West Virginia 
December 2. 20 15 

DHHR - Finance 

MAR 1 7 UIE 

Date Received 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD, INC. 

STATEMENTS OF FINANCIAL POSITION 
JUNE 30,2015 AND 2014 

ASSETS 
Current assets 

Cash and cash equivalents 
Patient receivables, less allowance for doubtful accounts: 

2015.$33.155 and 20 14. $29.94 1 
Contract , ervices receivable 
Other current assets 

Total current as. ets 

Property and equipment 
Land and land improvements 
Buildings and improvements 
Furniture and equipment 
Vehicle 

Less accumu lated depreciation 

Total property and equipment 

Other assets 

LI ABILITIES AND NET ASSETS 
Current liabilities 

Accounts payable and accrued payroll expenses 
Accrued annual leave 
Refundable advance 

Total current liabilities 

Net assets - unrestricted 

The Accompanying olcs Are An Integral 
Pan Of'Thcsc Financial StatcmcnL' 

2015 

$ 350,255 

939,392 
276,209 

67,718 

1,633,574 

192,577 
1,034,549 

542,368 
253,832 

2,023,326 
1,3 10,359 

7 12,967 

123,377 

$ 2.469,9 18 

$ 1, 114,8 15 
78.668 
25,000 

1.2 18.483 

1,25 1,435 

s 2,469,9 18 

2014 

$ 788,3 15 

833.648 
84, 16 1 
55 ,536 

1,761,660 

210,577 
I ,192,957 

490.734 
249.074 

2.143,342 
1,427.243 

716,099 

106.404 

$ 2,584.163 

$ 1,11 8,248 
75,758 

1.194.006 

1,390,157 

$ 2,584, 163 
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POTOMAC HIGHLANDS MENTAL HEALTH GUILD, lNC. 

STATEMENTS OF ACTIVIT IES 
YEARS ENDED JUNE 30,2015 AND 2014 

Revenue and support 

Net patient service revenue 

Support from state and federal programs 

Other 

Total revenue and support 

Expenses 

Salaries and wages 

Employee benefits 
Supplies 

Contractual and professional 
Travel 

Rent and utilities 

Depreciation and amortization 

Repairs. maintenance. and small equipment 

Insurance 

Bad debt expense 

Taxes and licenses 
Other 

Total expenses 

CHANGE IN UNRESTRICTED NET ASSETS 

Net assets- unrestricted, beginning of year 

Net assets - unrestricted, end of year 

The Accompanymg 1Ne~ Arc An lnlc&rrJI 

Pun OfThe~c Financial S1~1emcrn~ 

2015 

$ S,726,147 
I ,512,84() 

198,338 

10.437.33 1 

2.842 .379 

721 ,307 

81,703 

5,446.478 
98,544 

224 ,8 14 

93,707 

354.398 

94,046 

35.536 
432.762 
150.379 

10.576.053 

( 138.722) 

I ,390. 157 

$ 1.251 ,435 

201~ 

$ 8,526,442 

1.3 15,367 
136,953 

9,978.762 

2.783, 105 

703,467 
60,320 

5.068,367 

103.070 

241.370 
84,268 

227,205 

I 00.235 
36.930 

41 8.454 
15 1, 182 

9,977.973 

789 

I ,389,368 

$ J ,390, 157 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD, TNC. 

STATEMENTS OF CASH FLOWS 

YEARS ENDED JUNE 30,2015 AND 2014 

Cash flows from operating activities 

Change in net assets 
Adjustments 

Depreciation and amortization expense 

Bad debt expense 

Loss (gain) on disposal of assets 
Decrease (increase) in operating assets 

Patient receivables 

Contract services receivable 

Other cutTent assets 

Other assets 

Increase (decrease) in operating liabilities 

Accounts payable and accrued payroll expenses 

Accrued annual leave 

Refundable advances 

Net cash provided (used) in operating activities 

Cash flows from investing activities 

Proceeds from disposal of property and equipment 

Cash purchases of property and equipment 

Net cash provided (used) in investing activities 

Net increase (decrease) in cash and cash equivalents 

Cash and cash equivalents, beginning of year 

Cash and cash equivalents, end of year 

The Accompanying 101es Arc An ln1cgral 
Pan OfThesc Financial Statements 

$ 

$ 

2015 

( 138,722) 

93,707 

35,536 
(20,276) 

(141.280) 

(192,048) 

(12, 182) 

(16,973) 

(3,433) 
2,910 

25,000 

(367,761) 

35,489 

(105,788) 

(70,299) 

(438,060) 

788,315 

350,255 

$ 

2014 

789 

84,268 

36,930 
(16,083) 

(51 ,958) 

21,260 

(884) 

(10,468) 

186,143 
(439) 

249,558 

39,825 

(203,887) 

(164,062) 

85,496 

702,819 

$ 788,315 
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POTOMAC HIGHLANDS MENTAL HEALTH GUILD. fNC. 
NOTE TO THE FINANCIAL STATEMENTS 
YEARS ENDED JUNE 30.2015 AND 2014 

NOTE I - SUMMARY OF STG NlFICANT ACCOUNTING POLICIES 

8 

NATURE OF OPERATIONS - Potomac Highlands Mental Health Guild, Inc. (the 
Guild). is a nonprofit corporation established in 1978 under the laws of the State of 
West Virginia for the purpose of providing mental health and related services to 
residents of its surrounding area. The Guild' s principal oOice is located in Petersbw·g. 
West Virginia and funding for operations is provided primarily through grants and 
contracts with the State of West Virginia and from fees for services provided. The Guild 
operates as a comprehensive commuruty mental health center primarily serving the 
residents of Grant. Hampshire, Hardy. Mineral. and Pendleton Counties. 

FINANC IAL STATEMENTS - The accompanying financial statements have been 
prepare<! on the accrual basis of accounting. 

UNRESTRICTED NET ASSETS- The unrestricted category consists of funds whose 
use is limited only to the extent that the organization' s bylaws limit the acriv ities of the 
organization. Contributions with donor-imposed restrictions met in the same year in 
which the contribution is recognized are reported as changes in unrestricted net assets. 

TEMPORARILY RESTRlCTED NET ASSETS- Temporarily restricted net assets are 
comprised of fund s whose use has been limited by donors to a spec ific time period 
and/or purpose. The Guild currently has no temporarily restricted net assets. 

PERMANENTLY RESTRICTED NET ASSETS- Pe1manentlyrestricted net assets are 
comprised of funds whose use have been restricted by the donor and must be maintained 
pem1ancntly by the Guild. The Guild cwTently has no pem1anently restricted net assets. 

USE OF ESTlMA TES - The preparation of financial statements in confom1ity with 
accounting principles generally accepted in the United States of America requires 
management to make estimates and assumptions that affect certain reported amounts 
and disclosures. Significant estimates include the valuation of patient accounts 
receivable and depreciation expense. Management' s estimate of the valuation of patient 
accounts receivable is based upon established rates with third-party payors, net amounts 
of anticipated collections. and historical co llection information. Management's estimate 
of depreciation expense is based upon the estimated useful lives of the assets ranging 
from two to twenty-five years using the straight-line method. Accordingly. actual results 
could differ fi·om those estimates. 

CASH AND CASH EQUJV ALENTS- Cash and cash equivalents include cash on hand 
and deposits with banking institutions in checking and savings accounts. as well as 
investments in highly liquid debt instruments with original maturities of three months or 
less. 



POTOMAC HIGHLAN DS MENTAL HEALTH GUILD, INC. 
NOTE TO THE FINANCIAL STATEMENTS 
YEARS ENDED JUNE 30. 2015 AND 2014 

NOTE 1 - SUMMARY OF S IGNIFICANT ACCOUNTING POLICIES (Continued) 
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INCOME T ~XES - The Guild is a not-for-profit corporation as described in Section 
501 (c)(3) ofthe lntemal Revenue Code and is exempt from federal income taxes on 
re lated income pursuant to Section 50 I (a) of the Code. The Guild has been classified as 
an organization that is not a private foundation. 

For the year ended June 30,2014, the Guild has no material uncertain tax positions to be 
accounted for in the financial statements. The Guild recognizes interest and penalties. if 
any. re lated to unrecognized tax benefit s in interest expense. As of June 30, 2015 tax 
years ending on or after June 30, 201 2, remain subject to examination. 

NET PATIENT SERVlCE REVENUE- Net patient service revenue is reported at the 
estimated net realizable amounts f'rom patients, third-party payors, and others for 
services rendered. including estimated adjustments under reimbursement agreements 
with third-party payors. Adjustments are accm ed on an estimated basis in the period the 
re lated services are rendered and adjusted in (uture periods. as final settlements are 
determined. 

REV ENU E RECOGNITION - Contributions and grants with donor imposed conditions 
are repo11ed as revenue when qualifying expenses have been incuJTed or other 
conditions have been substantially met. Cash received but not yet expended for these 
conditional grants is recorded as refundable advances. Use of such cash is restricted to 
the purposes of the contribution or grant. Unrestricted grants and contributions are 
recorded as revenue in the period received. 

PATIENT ACCOUNTS RECEJV ABLE- Substantially all accounts receivable are fi·om 
Medicare, Medica id or other third-party payors. Accounts receivable are presented on 
the statement of financial position net o f estimated allowances for uncollectible 
accounts. including bad debts and contractual a llowances. The estimated allowance for 
uncollectible accounts is comprised of amounts management notmally considers 
uncoJi ectibl e based upon historical trends, and an analysis o f the likelihood of 
collec tibility of individual accounts . Amounts are normally considered unco llectible if 
umesolved diffe rences between the Guild and the respective payor exceed a 
judgmenta ll y significant time period and all means of collection have been exhausted. 
The allowance fo r uncollectible accounts was $33, l 55 and $29.941 for the years ended 
June 30. 20 15 and 20 14, respecti vely, and has been netted against accounts receivable. 

PROPERTI' A ND EQUIPMENT- Property and equipment acquisitions greater than 
$500 are capita lized and are recorded at cost. Depreciation is provided over the 
estimated useful li ves o f the assets ranging from two to twenty-five years and is 
computed on the straight-line method. Expenditures for equipment costing Jess than 
$500 and repairs and maintenance are charged to expense as incurred. 



POTOMAC HIGHLANDS MENTAL HEALTH GUJLD. INC. 
NOTE TO THE FINANCIAL STATEMENTS 

YEARS ENDED JUNE 30. 2015 AND 20 14 

NOTE I - SUMMARY Of SIGN IFICANT ACCOUNTING POLICIES (Continued) 
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Contributions of land, buildings, and equipment are presented as unrestricted support 
unless explicit donor stipulations spec ify how the donated assets must be used. Gifts of 
long-lived assets with ex plic it restrictions that specify how the assets are to be used and 
gifts of cash o r other assets that must be used to acquire long-lived assets are reported as 
restricted support. Absent explic it donor stipul ations about how long those long-lived 
assets must be maintained. the Guild reports expirations of donor restrictions when the 
donated or acquired long-lived assets are placed in service. 

All prope rty and equipment is considered to be owned by the Guild while it is used for 
auth01ized programs. The West V irginia Department of Health and Human R esources 
has a reversionary interest in all furniture and equipment purchased w ith State funds. 
The dispos ition o f such equipment and ownership of any proceeds. there fore, is subject 
to State regulations. The net book va lue of such assets was $7.438 at June 30, 20 15. 

REFUNDABLE ADVANCES - Refundable advances represent unexpended funds 
received as of June 30. 2015. Refundable advances are funds owed to funding sources 
or approved fo r use in ongoing or futw·e programs. 

C HARlTY CARE- The Guild provides care ro clients who meet certain criteria under 
its charity care policy without charge or at amounts less than its established rates. 
Because the Guild does not pursue coll ecti on of amounts dete1mined to qualify as 
charity care. they are not reported as revenue. 

SUBSEQUENT EVENTS - ln preparing these financ ial statements. the Guild has 
evaluated events and transactions for potential recognition o r di sclosure through 
December 2, 2015, the date the financial statements were avai lable to issue. 

NOTE 2 - CASH AN D CAS H EQUIVA LENTS 

Cash and cash equi valents include cash on hand and deposits with banking institutions 
in checking and savings accounts. Bank balances are typically secured by federal 
deposit insurance at $250,000 per instituti on. Balances in these accounts sometimes 
exceed the federal deposit insurance limits: however. management believes the banks to 
be creditworthy and believes that credit risk associated with these deposits is minimal. 
At June 30, 20 15. the total bank balance that exceeded the federal deposit insurance was 
$ 100,434. 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD. JNC. 
NOTE TO THE FINANCIAL STATEMENTS 
YEARS ENDED JUNE 30.2015 AND 2014 

NOTE 3- ACCOUNTS RECEJVABLE CONCENTRATIONS OF CREDIT RlSK 

11 

The Guild extends credit without coll atera l to its patients, most of who qualify fo r 
Medicaid. The mix of receivables at June 30 is as fo llows: 

20 15 20 14 

Medicaid 7% 11 % 
Medicaid waiver 55% 57% 
Other thjrd-pa11y payors 38% 32% 

_ll)..Q% IQQ% 

NOTE 4 - LINE OF CREDIT 

The Guild has a line of credit agreement with a local bank totaling $290,000. 
Borrowings under the line of credit bear interest at a fixed rate of 5.00%, with interest 
payable monthly. There was no amount outstanding under this line ofc1·edit at June 30. 
2015. The line of credit is secured by real estate. 

NOTE 5- REFUNDABLE ADVANCES 

Refundable advances, which cons ist of grant funds received by the Organization but 
not yet expended for qualifying expenses, are comprised of the following at June 30. 
2015 and 2014: 

\W Partnership for Success $ 25,000 s 
$ 25,000 $ 

NOTE 6- REVENUE AND SUPPORT 

The Guild receives revenue from a variety of sources. The Gu ild is dependent upon its 
respective Federal and State sponsoring agencies obtaining adequate appropriation and 
the existence of suffic ient related Federal and State revenues to fund such 
appropriations. Following is a summary of the major funding sources: 

1015 2014 
We:-t Virginia Department of Health and Human Re ources 

Bureau for Beh:~viornl llealth & Health Faci lities $ 1.512.R46 $ 1.315.367 
Medicaid 457.407 548.1 02 
Medicaid waiver fi,-+00,960 6.463.117 

Other 2 066 II S 1,652,176 

s 10~3Z.lll s 2 2ZR,Zo:! 



POTOMAC HIGHLAN DS MENTAL HEALTH GUfLD. INC. 
NOTE TO THE FINANCIAL STATEMENTS 
YEARS ENDED JUNE 30,20 15 AND 20 14 

NOTE 6- REVENUE AND SUPPORT (Continued) 

12 

A significant reduction in the level of this support. if this were to occw·, would have a 
sign ificant impact on the Guild 's programs and act ivities. 

NOTE 7 - PENSlON PLAN 

The Potomac Highlands Mental HealtJ1 Gui ld. Inc. 40 l (k) Plan was adopted effective 
July I, 2011. This plan is available to a ll employees meeting age and service 
requirements. Contributions are voluntary and based on a percentage of panicipating 
employees · salaries in accordance with salary reduction agreements. Employer 
matching and/or profit sharing contributions are discret ionary. Employer contributions 
made to this plan were $25.000 and $20,000 for the yea rs ended June 30. 2015 and 
2014. respectively. 

NOTE 8 - OPERA Tl NG LEASES 

The Guild leases office space and equipment. The fu ture minimum annuaJ rental 
com.mitments arc as follows: 

Year Ending June 30. Amount 

2016 $ 63,043 
2017 22.366 
2018 6.308 
2019 6.057 
2020 4.000 

$ 10J ,774 

Total rent expense for the years ended June 30. 20 15 and 2014 was $103,487 and 
$96.703. respecti ve ly. 



POTOMAC HIGHLANDS MENTAL HEALTH GUlLO, INC. 13 
NOTE TO THE FINANCIAL STATEMENTS 
YEARS ENDED JUNE 30,2015 AND 20 14 

NOTE 9- FUNCTIONAL CLASSIFICATION OF EXPENSES 

YearEndedJune30.2015 
Program Admi nistrative 

Costs Costs Total Costs 

Administrati ve & General $ - $ 1.787,466 $ 1.787.466 
Supportive Residential 4.189,570 4.1 89,570 
Adult Residential 922,330 922.330 
Adult Supportive 99,340 99,340 
Day Treatment MR 72.800 72.800 
Day Treatment Other 91.999 91 ,999 
Other Outpatient Service 999.462 999,462 
Case Management 335,298 335,298 
Emergency/Crisis Response 209.020 209,020 
Prevention 343,853 343,853 
Personal Care 1,524.915 I ,524.915 

Total $ 8.788.587 1 I .787.466 $ 10.576.053 

Year Ended June 30. 2014 
Program Administrative 

Costs Costs Total Costs 

Administrative & General s - $ l ,765.317 s 1.765.317 
Supportive Residential 4,208,256 4.208.256 
Adult Residential 987, 125 987.125 
Adult Suppottive 99,006 99,006 
Day Treatment MR 92,985 92.985 
Day Treatment Other I 02,065 I 02.065 
Other Outpatient Service 1.012,845 1,012,845 
Case Management 377.364 377,364 
Emergency/Cris is Response 62,32 1 62.321 
Prevention 194,604 194,604 
Personal Care 1,076.085 l ,076.085 

Total $ 8.212&5.6_ $ 1.165.311 $ 2.212.'173 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD. INC. 
NOTE TO THE FINANCIAL STATEMENTS 
YEARS ENDED JUNE 30,2015 AND 2014 

NOTE I 0- CONTINGENCIES 

1-t 

Under the terms of the Medicaid program and certain grant programs. periodic audits 
may be made, and certain costs or services may be questioned as not being appropriate. 
Laws and regulations governing the grant programs and allowabilj ty of services and 
program costs are complex and subjecr to interpretation. Accordingly. such audits could 
lead to disallowances requiring reimbursements to the grantor agencies, which could be 
material to the Guild' s fimmcial statements. Management of the Guild believes that the 
Gui ld is in compliance with applicable Jaws and regulations in all material respects. 

Also. the Gui ld is involved in various legal actions from time to time in the ordinary 
course ofbusiness. Management is not cunently aware of any maners, which will have 
a signi ficant adverse effect on the Guild 's financial position. 



I'OTOMAC IIIGIILANDS MENTAI. II EALTII GUILD. INC. 
SCIIEDUI E OF STAl E GRAN'I AWARDS 

YEAR ENDED JUNE 30. 2015 

AWARDING AGENCY: Dcp.1nmcnt of ll c:l llh and !Iuman Re-sources 

GRANT GRANT PERI OD OF TOTAL FU NDS FUNDS UNEXl'ENDED AMOUNT 
NAME ID13NTIFICA'I JON A WARD AWARD RECEIVED EXI'ENDED DAI.ANCE RECEIVABLE 

c~re Coordination 0525-2014-3701-2 19-258 07/0112013- 10/311201-1 s 302.602 s 75.645 s 75.645 s s 
Care C'0<1rdination Suppon 0525-20 1-1-3702-2 19-258 07/0 1/2013- 10/3 1/2014 22.9 18 5.72<> 5.729 
RC£iOnal Family Supf>On 0525-20 I 4-050(>-2867-2 l'l00-3206-3<J50 07/01/2013- 10/311201 4 19.841 19,!\41 19.841 

G l -100011 TOTAL 345_161 10 1,21S 101,215 

Regi(lnal Youth S<'f\ ICC Center 0525-20 I -1-0506-21192-21 <>00-3206-3<>-19 10/0112013-09/3012014 70.000 34.21-1 3-1.21-1 35.786 

Gl -10362 TOTAL 70,000 34,2 1-1 __ 3_4,214 35.786 

('ore Scn·ic~ 0525-2014-0506-2851-21900-3206-3949 07/0112014 -06/30/2015 J-19,662 133.1 60 J-19,662 16.502 
Core Sen· ices 0525-2015·0506-2R5 I -2 I '100-3206-3949 07/01/2014- OM30/2015 557.620 453.895 557.620 103.725 
Children's Clinical Outreach Scn1cc 0525-2015-0506-2919-2 I '100-3206-39-19 07/011201-1-06/3012015 60.000 46.382 60.000 13.618 

G 151H91 TOTAL 767,282 633.437 767,282 133,845 

('(Immunity Eng~gcmcm Spccoalist 0525-2015-0506-3701 -21'100-3206-3950 11/011201-l- 06/30/2015 89.739 76.552 89,739 13.1R7 

G 150624 TOTAL 89,739 76.552 119,739 13.187 -
TOTAL s 1.272.382 s 845.41 ~ s 992,-150 s 35.786 s 147,032 

Vl 



POTOMAC HlGHLAN DS MENTAL HEALTH GUlLO. JNC. 
SCHEDULE OF EXPENDITURES OF BI-n-IF FEDERAL AWARDS 

BY STATE ACCOUNT NUMBER 

FEDERAL 
PROGRAM TITLE 

Block Grant for Prevention and 
Treatment of Substance Abuse 

Substance Abuse and Mental "ll ealth 

Services - Projects of Regional and 
National Significance 

YEAR ENDED JUNE 30. 2015 

STATE ACCOUNT NUMBER 

8793-2014-2884-130-128 
8793-2014-2886-130-128 
8793-2015-0506-2884-13000-3285-0000 
8793-2015-0506-2886-13000-3285-0000 
8793-2015-0506-2892-13000-3285-0000 

8723-2014-2886-130-128 
8723-2015-0506-2886-13000-3285-0000 

16 

EXPENDITlJRES 

s 15,076 
33,568 
23.918 
89.583 
77.990 

240,135 

77.119 
203,142 

280.261 

$ 520.396 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD. fNC. 
SCHEDULE OF EXPENDITURES OF BHHF STATE AWARDS 

BY STATE ACCOUNT NUM BER 
YEAR ENDED JUNE 30, 2015 

STATE ACCOUNT NUMBER EXPENDITURES 

0525-2014-0506-2851-21900-3206-3949 $ 149.662 
0525-2014-0506-2867-2 1900-3206-3950 19,841 

0525-2014-0506-2892-21900-3206-3949 34.214 
0525-2014-370 1-2 J 9-258 75,645 

0525-2014-3702-219-258 5.729 

0525-2015-0506-2851 -21900-3206-3949 557,620 
0525-2015-0506-2919-2 1900-3206-3949 60,000 

0525-2015-0506-3701-21900-3206-3950 89,739 
s 992,450 

17 



POTOMAC HIGHLANDS MENTAL H EAL Til GUILD. INC. IH 
SCH EDULE OF BHHF FUNDING STATUS FOR PURCHASE 

ORDERS #G I40008.1!G 140362. #G 1511191. #G I SCIS52. & #GIS0624 

YEAR ENDED J UNE 30. 20 15 

AMOUN I ,\MOUN I AM()UNI 

riNAL Bill IF lARNED NOT EARNED F.ARNEDAND AMOUNr 

OIIHF ACC'OUN I NUMBER AWARD ANI) llll LED UIJ I BILLED NOT BILLED COLLECTI·D 

0515-20 1•1-0SOb-2851-21900-.1206-.\Q~Q 1~9.C>b2 s 149.6112 s s 1.'.1.1(>() 

0525-20 14-050b-l867-21900-1206-3'l50 l'l.841 l'l.841 IQ.II-ll 

0525-20 I 4-0506-2892-21900-.\206-39~() 70.000 .\4.11~ 3~.~14 

0525·2014- l?(JI-21\1-258 JH2.t>02 7S.M5 75,MS 

0525-2014-3702·21'~-2SN 22.918 s.n<~ 5.72'1 

0525-2015-050b-l851-2 1 900-l206-.194~ 557.1>20 557.6211 45.\,SQS 

0525-2015-CI506-2919-2l'l0U-~206-394Q (iQ,OO(J 110.000 4h • .\K! 

ll525·2015-0506-J701-21'l00-.l206-J950 RIJ.73'1 ~<1.7.\9 1M 52 
sn.\-2014-2XS6-IJ0-12R 247,000 77.119 77, 11 0 

872.\-21JI5-0S06-2S!l6-l 3000-nSS-HOOCl ~47,000 20.'.142 25.000 157.5.\5 

87Cl}-201 4-2~l.l+ 1.\0-128 \11.671 15.076 15.076 

8793-2014-2~~~~-1.\0-1~8 1\IM.~75 .\.\,56~ l.\,S~S 

879.\-201 5·USU6-2884-IJ000-)2XS-fl000 25.781 2.\.9 1H :U,4U7 

879'-20 15-0506-2886- IJO(l0.J2SS-OOOO l <i8.~75 R'l.583 ll1.tol3 

87'13-101 5·0506-2Sn-IJOOO· '2~5·0000 280.(}()() 77.99() 451127 

s 2.~08.584 s LSI ).846 s 25.000 $ 5 USY.7g3 



POTOMAC IIIGHLAN DS MEN IAL HEAL Til GUILD, INC. 
C"U MUI.ATIVI· SC"HioDUI.E OF PROPERTY AND EQUIPMf:N1 PURC"II!\ SED WITII OHHF·ADMINISTI: RED FlJNDINO 

YI:AR ENDED JU 'F 30. 2015 

Pro\ldCT u ••• ("oSI or ~\ccunlul.l~rd Sratc ;\ ccc-unt fl\<d 
lkscnl'lll'n or Item \'c:ndo>rNamt ID • AcQUir<d It tiD Onue<13Uon N'wnbrr Asset a 

John IJet'!c Tr.~(l~r K&W Cqui;omcn1 SS-05-808-116 ()6.'1-'/9J s 5,000.00 $ s.ooo.oo JiQ0-57-\'~-U I \' l·<;f~.W 

und~nll<$ BA.H Mo,,cr~ 55-0H0~-1>6 0 110.19J 1.671 .!K1 1.071.00 J I'X~s;. Vll.t-111 vr:srm 
& Tralltr• 

Trnt Ant.:h~'l Indus H-05-~0R.a<. 0~111,~ ~-0~5.00 ~.OKS.OO ~'91-1995·1H~6-<J96-003)0 [QfF.!84 

LJ-.erJC't PnntM II\ Msoc1n1.,. SS-05·Sfl8·6<. OHII)l/95 1.710.00 1.110.00 8 nJ ·IQ96-~8JQ.09&-~S~ FOFF301 

I'Tt'J«<Of ttnln('Mn ~5.05-80~-~Al 08 11 Y'l J,JI9.00 I,JIIHIO l'nkno11n I.QFfOOO-l 

6' Tobie 'I op Olsplay c;~.,tal Displ3y~ SHl5-8o8-t>6 06·01/Q'l 1.>~ 1.00 1.5~1.00 K;Qj -1999-2~80·0?&-~ S~ -OJOk 7 roFF0003 

u.r 1 C'P '"'"~"''"' IJcll IJcll 55-05-80$-(.<o liS ~0 01 1.<19o.~~ 1.990.68 87q.:-~919-090-H2 EOOFIJ, 

~ LliJ' lopComputer!>'Pnnteu Or II 5S·OS·K(16-oo 11 11~101 3,3SH.(i(l l.JSS .OO 87ij4·29 1 9-0%-15~ EI)OFIUI 

3 L.1teral fd<> Boo la) lluSUJes> SS-05-80R-C6 1).1 !11)1 1.698 I~ l,o•J~.I ~ 879'-1~85-090·251 EQ0fP5 
1~oducu 

lrnno\AIC lln~ncmn 55-05-80~·1><1 I¥.J<ISI<IO 4.735.00 4.135.00 Untn~"n EQSI"l8 

Firr A I.,. S) stnn L!nlno\\n SS-OS-Sti~--C6 U;!,OJ,q} J.QUO,OO I.OOO.Oit L'nL.nC'Iwn I~QSFDS 

Dol.'\ralcna \ 'nlnN\n SS-OS-808·0¢ 051})11).1 I.SS8 !1 1.858.:!1 8"9J-1S!t5-ll116-12M ~QI 1'278 

Do~ual J'rojtt1o1 undiS orr.ce SS-(15-808-0¢ 051!511).1 I.R/8.08 1.818.0k 1151~·1923·11~·~5! 1 osr. 

C"crnrr WorL.!~Illt! C'IO 'l~1wnal Bus.tnes' SS-OS-80li-ba !1511' 1).1 J.Sbl.~O 1.8~320 0S!S-!8SI -11NS2 EOSF 126 
f umthac 

10 \omputrn.llnnren- MO\soon \\'\', lnr. ss-os-~ns-M \!111!9;1)4 s.sso.oo s.sso.oo ft7Q~-:sss.IJ•I!•·I ~" EOI'f(IOO' 

J: 1nto\cme1as lnt~\lnlC'trn, Inc 55-0S·MIJ~-Mi O'l.'1J ... 1,18J ()(1 1.184 0(1 879J-2U5-(o'l(o.I~M [Qff()()~ 

1 lltll Comp~~t"s O.:II1P<' '<alton 55-!JS-80~-f><> 00110<05 1.~'16.9~ I,~%.Q8 879J-~S92.09~-1 :s I·Of'IT/09 
I fhnthr:r Pnmt'f 
,, Uell Cornputcn llcll 55-0S-gOH-o6 i i~':!!I'OS 3.b1Q S I 1.~2Q.SI U5~S-18SI -~ IY-151 LQ'il ' 

:oo~ J<q' Comp.u' Mat\."ood Autn SS-05-NilR-tot! ~1 IU·T•R 1q.soo.c10 IJ.IJ 7.50 11515-ru~-~ 1"·151 '~~r 1·3 

Canon DR·90SO St'Mnc.-r "t('cnc;,lnc SS-OS-SUK·lll• 02' 2SIUQ 3,495.00 1,4?5.00 US~S-]SJ~-" 1"·25~ tQ~F llO 

Can••n DR 4010\ Scanna Sro.n1 Mill Inc ss-o5-~oR-Mi 0) 18•09 :1,91'tl~ 1.917.12 0~15·~~49-119·151 1:001 ~6? 

E·Studi~ 407C'S C'opl<t and!~ Officc: renlt SS-05-80~·C•6 06101/I J 1.6J8.9J 5B.'l-l ~721-~886-1311-118-228'11 EQfF ~0~ 

s 'J,JOS.Bb s oo.cnJ ~6 

Ill 



PO I 0)1AC JII(.; JII.A~OS ~I ENTAL ll f.At T il I.UILD, 1.'\C. 
llf. JJ,\VIO RAL UEALTII SEUVICES AND II EAt T il F,\ C ILIT IES 

.STt\ 1\: J>A RDIZED Ft.'\,\NCIA L STA T[i\lf.NTS. lli\I.ANCE SII EET 
FOR COJ\II'UEIII~NSIVE AN D ) IR/DU FACILI1'1 £S 

ACC HUA L BASIS 

ASSET~ 

CliRRI:N I ASSETS: 

I. ( a~h 
2. Shun 'I cnn lnvcs tmems-
3. i\CCtlUfllS Rcccil·abk- OBHS 
4 . ACCQUr1b Rt'CCil'ablc - C'lient 
5. Account~ lkcci1 able · Medtcard 
6 AceounL' Rtecl\~bl~ - Mcdkatd 1\IR/DD Wal\cr 
7. Act·ount• Rcccl\ nhlc • Other 
7a. l.e!.s. All011 nnce for llncollet<uhle> 
8. l mCOIOI) 

'1. l'rcpaid/Othcr 
10. TO'l AI. f'liR RENT ASSETS 

(Tow I of lrne, 1-9) 
NON-C'URRI:: T ASSETS: 

flXf·D ASSFTS 

II. PmJ'crt), Land and Equipmenr ·OBitS 
12. l.c~' Accumulat<'d Deprecintlon 
13, l'n•pcny, Land :u1d Equipmcnt - Other 
14, I.e's Accumrrlared Depn-ciation 
15. I otal l'r<>J>erty. Land and EqUipment (NE n 

OTIIER NON-CURRENl ASSEl'i 
Ill. l.nn~-Tcrmln'c~tmcnts 

17. Oll!<'r 

I~. TOTAL ASSFTS 

(Total of'lh1c' 10, 15, 16 and 17) 

L!J\ Ill LIT I £S 

\LIRREN I LIABILITIES: 
19. Accounl5 l'a}able 
~11. lo~~-s I' a) able 
20 A. I'm I ldcr h\es I' a) able 
21. Lmc ofC'redll- f'nynble 
12. Sh11r1- l cnn Nntc~ t•,ynble 
1.3. Accnoed f-•IICnsc~ 
24. Other C'urTcrn Linbiliti<~ 
2S. 101 AL C'l1Rltl·N1 LJ ;\ BIII1 11'S 

(Total <•fhnc< 19 through 14) 

LONG-I LR~ I l.li\BILITIES: 
26 Long-Tenn Nntcs 1'3) 3blc 
27. 01hcr I onJ,:-1 cm1 Liabilities 

~S. 1'0'1 AI I. lA II II I J'I ES 
11 l•tul oflincs 25, 2o and 17) 

\'ET ASsr.·r s 

~9. llnresmct~d Net Asset> 
30. TemJX1r:lrrly Rcstricred Net ;\~c~ 
31. l'enn;uwntly Rcstnct<:d Net AsM't~ 

32 , T QT;\ 1. LI ABILITIES AN D NET ,\ SS J-:TS 

(I uta I cor ltnc< ~ 8 thr<lUI,!h J I) 

s 

s 

s 

June 30. 20 IS 

~Rtl,6&S 

69,56i 
276,201l 

(7,91141 
b~.IJ41 

4'111.157 

4lb.JS3 
(33.155) 

117,71$ 
1.633,57~ 

N,40'1 
(6(),971 I 

I,CI4S,•) I7 

tl.243,3~~1 

7 12.'167 

123.377 

I.Ot>0,0(<2 
(b) 

l .lJ.~l7 

25,0(10 
1.21 S.-lf\.l 



I'OTOl\·IAC IIIGIII.ANDS ~l l::NTA I , II EALTII GU ILD. INC. 
BEII ,\\'IORAL 1-IEALTII SER\'ICE~ ;\ NO HE,\1.1'11 FACILITIES 

STAND1\ROIZEO Fl ANCIAL STATEMENTS -I C01\IE STA I'EMEN'I 
FOR COI\IPREIIENSIVE AND i\IIUOD FACILITIES 

ACCRUAL IIASIS 

I. 
lu. 
lb. 
I c. 
ld 
I c. 
~~~ 
lg 
lh 
li 
lj 

2. 
J . 
Ja. 
5. 

6. 
6;r, 

7 

!\, 
9, 

9n. 
%, 
Ill. 
lOa 
II . 

12. 
13. 
14. 

15 

REVENUE 1\NO SUPPORT 

Charity {'~•·· 

Cbnrity C:u't • i\ccowll 4J I I. I 
Charity Carr - Account 4J II .2 
Charity C'nt~ - 1\ ccount 431 2.1 (Usc of this acct. is discourngcd) 
Charity Care· Acc<>unt 43 1:!.2 
Charity Ca~- Account431-l.l 
C'hnrity Care- Account 43 14.2 
Charity \;1rc - Acc<>unt 4315. I 
ConlrnctuJI Wrilc-OITChnnty • 1\ccount 4337.1 
Charity Care Rc-.~nuc • Acc<>unt 4329 
Sunportll\llcmntivc Svcs. Rev. - Account 4358 
Total (Shoultl equal zero) 

Gross Client ervicl' Revenue 
ContrJctual AdJUStments (1 argct Funds) 
Conu-actual Adjusunenrs !Non-'1 argct rundsJ 

Net Client Scrvkc Revenue 

Net rJicnt Service Rc~t!nu.: 

l'vkdicard ('l:rrgct Funds 1 
Mcdicoid (Non-Target Funds) 
Medicnid 1\IRJDD \Vai\Cr (Ntln-T:u-gct l unds) 
ICF MR (Non-hrgct Funds) 
Priv~tc ray (Nnn-1 arget l·und>) 
l'rivat<' P;1y (OOIIS Targt:t l·unds) 
Privutc Pay (OOIIS Non- rnrgct Funds) 
Olht:r ( ' licnt s~rvice RcVCillll: (l arg~l Fund< I 
Other Cll~ru ervicc Rc,cnue (Non-Target I unds) 

f otal Net Client cn•icc: Revenue 
(line II 1111.1~t agree with line 5) 

ORI IS Supp<>n 
Other Public • uppnn 
Other 

TOTAL IU~VENUE ANO ~UPPORT 
(l otal oflin~ II throu£h line 14) 

16. Salaries 
17, Fringe: BcncliL., 
II! (' UlllrnCIUal crviC<'S 

19. Pro' idcr Tax 
I Q A Llad Debt; 
19 B 13nd D~bts (BIIIIF Target Fund>) 

19 C' Oad Deht~ (OIIIIr Non-'largct runds) 
2tJ. Dcpreciatil'n Expen~e 
:! I Other EA pc:n~c' 

::!2. TOTAL EX I'£NSE~ 

13. 

(T ntal ~,f lim: I 1:t through line 21 1 

NET INCOI\I E (LOSS) 
(Line 15 minus lin,• 22) 

s 

s 

June 30.20 15 

(3.235) 
(133 ,56111 

(5,0(14) 

(256.11!2 ) 
2.626 

139.241 
256,182 

!1.870.230 
( 1.552) 

(142,531) 
8.726. 147 

20,549 
436,85!\ 

6.400.Q60 

22.462 
13.(\3(1 

2.251 
1.829,437 
8.726.147 

1.512.846 

198.338 

1!1.437.331 

2.842,379 
721.307 

5,690,319 
426.M:!4 

19.271 
IJ73 

15.292 
93,707 

765,1)8 1 

111,576.053 

(138.722) 

21 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD, INC. 
SCHEDULE OF EXPENDITURES OF FEDERAL A WARDS 

YEAR ENDED JUNE 30,2015 

Federal Grantor/Pass-Through Grantor/Program Title 

U.S. Depanmcnt of Health and Human Services 

Passed-through West Virginia Department of Health and Human Resources. 
Bureau for Behavioral Health and Health Facilities 

Substance Abuse and Mental Health Services
Projects of Regional and National Signi fica nee 

Federal 
CFDA 
Number 

93.243 

Federal 
Ex_penditures 

s 280,261 

Block Grants for Prevention and Treatment of Substance Abuse 93.959 2-t0,135 

Total Expenditures of Federal A wards s 520.396 

The Accompanytng NOll.., An: An lrucgral 

Pan Of The Schedule Of E:"~ncndnur<.'s Of Fcdcrul A" ards 



POTOMAC H IGHLANDS MENTAL HEALTH GUILD, INC. 23 
NOTE TO THE SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

YEARS ENDED JUNE 30,2015 AND 2014 

NOTE I - BASlS OF PRESENTATION 

The accompanying schedule ofexpendirures of federal awards includes the federal grant 
activity of Potomac Highlands Mental Health Guild, Inc .. and is presented on the accrual 
basis. The information in this schedule is presented in accordance wi th the requirements 
of OMB Circular A-133, Audits of States. Local Govemmenls. and Non-Pro.fit 
Organi:atiom. 



Program 

POTOMAC HIGHLANDS MENTAL HEALTH GUILD, INC. 
AUDITEE'S SUMMARY OF PRIOR YEAR AUDIT FINDINGS 

YEAR ENDED JUNE 30,2015 

Findings/Noncompliance 

There were no prior year Single Audit findings. 

24 

Questioned 
Cost 



~Suttle& 
~Stalnaker 
CERTIFIED PUBLIC ACCOUNTANTS 

25 

IN DEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANClAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT 

OF FTNANClAL STATEMENTS PERFORMED JN ACCORDANCE WITH 
GO VERNMENTAUDJTINGSTANDARDS 

The Board of Directors 
Potomac Highlands Mental Hea lth Guild, Inc. 
Petersburg, West Virginia 

We ha ve audited, in accordance with the auditing standards generally accepted in the United States 
o f America and the standards applicable to financial audits contained in Go1·ermnem Auditing 
Standards issued by the Comptroller General of the United States, the financial statements of 
Potomac Highlands Mental Health Guild. Inc. (the Guild). whid1 comprise the statement of financial 
position as of June 30. 20 I 5. and the re lated statements of activities. and cash flows for the year then 
ended. and the related notes to the fmancial statements, and have issued our report thereon dated 
December 2. 2015. 

Internal Control Over Financial Reporting 

In planning and perfonning ou r aud it of the financial statements, we considered the Guild' s internal 
control over financial repo11ing (internal control) to determine the audit procedures that are 
appropriate in the circumstances for the purpose of expressing our opinion on the financial 
statements. but not for the purpose of expressing nn opinion on the effectiveness of the Guild' s 
i"nternal control. Accordingly, we do not express an opinion on the effectiveness of the Guild· s 
internal control. 

A deficiency in ini~Jma/ co/ltrul exists when the design or operation of a control does not a llow 
management or employees. in the normal course ofperfonning their assigned functions. to prevent, 
or detect and con·ect. misstatemem s on a timely basis. A materia/ weakness is a defic iency. or a 
combina tion of deficiencies. in internal control. such that there is a reasonable possibility that a 
material misstatement of the entity' s financial statements w ill not be prevented, or detected and 
corrected on a timely basis. A sign[ficant dejiciency is a defic iency, or a combination o f deficiencies. 
in internal contro l that is less severe than a material weakness, yet important enough to merit 
anention by those charged with govemance. 

Th~ VII£JlliJ Ccmcr · 14 11 Vtrginia Slrccl. 1-:tM • Sutlc 100 · Chark~lon. WV ~))(II 
Ph11ne (.304 )-.~ -IJ-H 2t• or H80111-71<!l·J844 · rax tJ04 )-343-llllOR 

To" nc Square · :WI 'llurd Street • 1'0 fl (\X 14\1 · Purkcn;hurg, WV 26 102 
Phtmc (104)-4R5-6584 · Fax (304)-;.185-0971 

IV\I'W. Sultlc~pu~.com • E- rn .til : cpa@ <;Uillccp3<..cnm 
A Protcsstonal Limned Lmbihl) C'umpan) 
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Our consideration of interna l control was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies and therefore, mate1ial weaknesses or significant 
deficiencies may exist that were not identified. However. material weaknesses may exist that have 
not been identified. We did identify a deficiency in internal control, described in the accompanying 
schedule of findings and questioned costs as item 2015-001 that we consider to be a signi ficant 
deficiency. 

Compl iance and Other Matter s 

As pan of obtaining reasonable assurance about whether the Guild's financial statements are free 
from material misstatement, we perfonned tests of irs compliance with certain provisions of laws. 
regulations. contracts. and grant agreements. noncompliance with which could have a direct and 
material effect on the detennination of financial statement amounts. However, providing an opinion 
on compliance with those provisions was not an objective of our audit, and accordingly, we do not 
express such an opinion. The results of our tests di sclosed instances of non compliance or other 
matters that are required to be reported under Government Auditing Standards and which are 
described in the accompanying schedule of findings and questions costs as item 2015-00 I. 

The Guild's Response to Findings 

The Guild·s response to the findings identified in our audit is described in the accompanying 
schedule of findings and questioned costs. The Guild' s response was not subjected to the auditing 
procedures applied in the audit of the financial statements and, accordingly, we express no opinion 
on it. 

Purpose of this Report 

The purpose of this rep01t is solely to describe the scope of our testing of internal control and 
compliance and the resu lts of that testi ng. and not to provide an opinion on the effectiveness ofrhc 
Gui ld 's internal control or on compliance. This report is an integral part of an audit performed in 
accordance with Government Auditing Swndards in considering the organization· s internal control 
and compliance. Accordingly, this communication is not suitable for any other purpose. 

Charleston. West Virginia 
December 2. 20 15 DHHA - Finance 

MAR 1 7 2016 

Date Aeceivea 



~Suttle& 
~Stalnaker 
CERTIFIED PUBLIC ACCOUNTANTS 

INDEPEN DENT AUDITOR'S REPORT ON COMPLIANCE FOR EACH MAJOR 
PROGRAM AND ON INTERNAL CONTROL OVER COMPUANCE REQUIRED BY 

OMB CIRCULAR A-133 

The Board of Directors 
Potomac Highlands Mental Health Guild. Tnc. 
Petersburg, West Yirginja 

Report on Compliance for Each Major Federal Program 

27 

We have audi ted the compljance of Potomac Highlands Mental Health Guild, Inc. (the Guild). a non
profit organization, with the types of compliance requirements described in the OMB Circular A-133 
Compliance Supplemellf that could have a direct and mate1ial effect on each of the Guild 's major 
federal programs for the year ended June 30. 20 15. The Guild 's major federal programs are 
ident ified in the summary of auditor's results section of the accompanying schedu le of findings and 
questioned costs. 

Manageme/11 's Re.,ponsihi/i/_1' 

Management is responsible for compliance with the requirements of laws. regulations, contracts. and 
grants applicable to its federa l programs. 

Auditor 's Responsihility 

Our responsibility is to express an opinion on compliance for each of the Guild' s major federal 
programs based on our audit of the types of compliance requirements refened to above. We 
conducted our audit of compliance in accordance with auditing standards generally accepted in the 
United States of America; the standards appl icable to financial audits contained in Govemment 
Auditing Standards. jssued by the Comptroller General of the United States: and OMB Circular A-
133. Audits of States, Local Col'(!mments. and Non-Pro.fit Orgcmi:Jations. Those standards and OMB 
Circular A-133 require that we plan and perform the audit to obtain reasonable assurance about 
whether noncompliance with the types of compliance requirements refened to above that could have 
a direct and material effect on a major federal program occun ed. An audit includes examining, on a 
test basis. evidence about the Guild's compliance with those requirements and perfom1ing such other 
procedures as we considered necessary in the circumstances. 

We believe that our audit provides a reasonable basis f·or our opinion on compliance tor each major 
federal program. However. our audit does not provide a legal determination of the Guild's 
compliance. 

l'ht! Vir~ i111>l Center . 1·111 Virginia Str~~~. E:bl · Suite 100 • Ch3rlc•ton, \VV ::!5 WI 
Phone (JO~ )-\.11-111t> (II 1·(800)-78K-3844 • r:l\ (304 )-J.JJ.~()(I8 

Towne Squ:m.' . 2tll Th1rd SUl'l!l · PO Bu:o. 149 • Parkcro;burg. \\'\' 1(ill)l 
Phone (3041-185-6584 · Fax 1304)-4M5-0971 

www.suulcrpas.com · F-mnil: cpa(u suulc~pasxom 
A Prol'~>~lonall.mmcd LiJbility Cumpnny 
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BaJisfor Qualified Opinion on CFDA 93.243 Substance Abuse and Mental Health Services Projects 
of Regional and National Sign[(iccmce 

As described in the accompanying schedule of findings and questioned costs. the Guild did not 
compJy witJ1 requirements regarding CFDA 93.243 Substance Abuse and MentaJ Health Services 
Projects of Regional and National Significance as described in finding number 2015-002 for Cash 
Management. Compliance with such requirements is necessary. in our opinion. for the Guild to 
comply witl1 the requirements applicable to that program. 

Qual((ied Opinion on CFDA 93.143 Substance A buse and Mental Health Sen·ices Projects of 
Regional and Notional Significance 

ln our opinjon, except for the noncompliance described in the ··Basis for Qua lified Opinion .. 
paragraph, the Guild complied, in all material respects, with the types o f compliance requirements 
referred to above that could have a direct and material effect on CFDA 93.243 Substance Abuse and 
Mental Health Sen1ices Projects Q{ Regional and National Sign[(icrmce for the year ended June 30, 
20 15. 

Other Matters 

The Guild 's response to the noncompliance findings identified in our audit is described in the 
accompanying schedule of findings and questioned costs. The Guild's response was not subjected to 
the auditing procedures applied in the audit of compliance and. accordingly, we express no opinion 
on the response. 

Report on Intem al Control Over Compliance 

Management of the Guild is responsible for establishing and maintaining effect ive internal control 
over compliance with the types of compl iance requirements refened to above. In plalming and 
perfonning our audit of compliance. we considered the Guild's internal control over compliance 
with the types of requirements that could have a direct and material effect on each major federal 
program to determine the auditing procedures that are appropriate in the circumstances for the 
purpose of expressing an opinion on compliance for each major federal program and to test and 
report on internal control over compliance in accordance with OMB Circular A- I 33. but not for the 
purpose of expressing an opinion on the effectiveness of internal conrrol over compliance. 
Accordingly, we do not express an opinion on the effectiveness of the Guild' s interna l control over 
compliance. 

Our cons ideration of internal control over compliance was for the limjted purpose described in the 
preceding paragraph and was not des igned to identify all deficienci es in intemal control over 
compliance that might be materia l weaknesses or significant deficiencies and therefore. material 
weaknesses or significant defic iencies may exist that were not identified. However, as discussed 
below, we identified certain deficiencies i11 intemal control over compliance that we consider to be a 
signifi cant deficiency. 



29 

A deficie11cy in internal control Ol'er compliance exists when the design or operation of a control 
over compliance does nor allow management or employees. in the nonnal course of perfom1ing their 
assigned functions, to prevent, or detect and cotTect, noncompliance with a type of compliance 
requirement of a federal program on a timely basis. A material wea/mess in illlemcd control over 
compliance is a deficiency. or combination of deficiencies. in internal control over compliance. such 
that there is a reasonable possibility that material noncompliance with a type of compliance 
requirement of a federal program will not be prevented, or detected and conected~ on a timely basis. 

A significanr deficiency in internal conrrol over compliance is a deficiency, or a combination of 
deficiencies, in intemal control over compliance with a type of compliance requirement of a federal 
program that is less severe than a material weakness in internal control over compliance, yet 
imponant enough to merit attention by those charged with govemance. We consider the deficiencies 
in internal control over compliance described in the accompan ying schedule of findings and 
questioned costs as item 20 15-002 to be a significant deficiency. 

The Gui ld"s response to the internal control over compli ance findings identified in our audit is 
described in the accompanying schedule of findings and questioned costs. The Guild 's response was 
not subject to the auditing procedures applied in the audit of compliance and, accordingly, we 
express no opinion on the response. 

The purpose of this repon on intemal control over compliance is solely to describe the scope of our 
testi ng of internal control over compliance and the results of that testing based on the requirements 
ofOMB Circular A- 133. Accordingly. this report is not suilable for any other purpose. 

Charleston. West Virginia 
December 2, 2015 

DHHR - Finance 

MAR 1 7 201G 

Date Recetveo 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD. TNC. 
SCHEDULE OF FINDINGS AND QUESTJONED COSTS 

YEAR ENDED JUNE 30, 2015 

SECTION 1- SUMMARY OF AUDITOR' S RESULTS 

Financial Statements 

Type of auditor· s report issued: Unmodified Opinion 

ln1ernal control over financial reporting: 
Material \:veakness(es) identified? ____ yes no ----X 

30 

Significant deficiency(ies) identified that are not 
considered to be material weaknesses? ---=-X..:...' __ yes ____ none reported 

Noncompliance mate,;al to financia l statements noted? 

Federal Awards 

Internal control over major programs: 
Material weakness(es) identified? 
Significant deficiency(ics) identified that are not 

considered to be material weaknesses? 

Type of auditor· s report issued on compliance for major 
programs: 

Any audit findings disclosed that are required to be reported 
jn accordance with section .51 O(a) of Circular A-133? 

Identification of major programs: 

____ yes no - ---X 

____ yes _ __:_X..:;___ no 

_ _ X __ yes no - - --

Qualified Opinion 

_ __:_X..:;:___ yes ____ no 

CFDA Number Name of Federal Program or Cluster 

93.243 Substance Abuse and Mental Health Services Projects of Regional and 
National Signjficance 

Dollar threshold used to dis6nguish between Type A and 
Type B programs: 

Auditee qualified as low-risk auditee? ____ yes 

$300,000 

X No - ---



POTOMAC HIGHLANDS MENTAL HEALTH GUILD, INC. 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

YEAR ENDED JUNE 30,2015 

SECTION I1 

FINANCIAL STATEMENT 

FINDINGS SECTION 
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POTOMAC HfGHLANDS MENTAL HEALTH GUILD, rNC. 32 
SCHEDULE OF FINDINGS AND QUESTLONED COSTS 

YEAR ENDED JUNE 30,2015 

2015-001 CASH MANAGEMENT 

Criteria : 

Condition: 

According to Exhibit D of the grant agreement, grant funds will be provided 
based on reimbursement of actual costs incurred during the previous month. 

The draw down calculation for May 2015 was incorrect. Reimbursement was 
requested in excess of expenses incurred. 

Questioned Costs: Unknown 

Context: 

Cause: 

Effect: 

Rccom mendation: 

Organization 's 
Response to 
Fiuding I 
Corrective Actiou 
Piau 

Total cash draws for the program was $305,261, of which $280,261 was eamed 
for the year ended June 30. 2015. 

The deficiency noted above\ as due to error and a lack of a review tor the cash 
drawdown procedures and calculation. 

The calculation the drawdown process is more susceptible to errors, 

We recommend that the drawdown calculation and grant invoice is reviewed by 
another individual before the request is made. The preparation and review 
process should be documented. 

PHG agrees with audit .finding listed above. PHG pre11ious/y fwd a second 
rew·ew process in place. Due to granr growing complexi(l', the PHG 's Director 
of Finance sole~v rook on this process to ensure correct/proper preparati011 and 
invoicing. PHG bas since separated these duties as ofSeptember 2015. ll'hile the 
Director o.f Finance continues to prepare the drall'dOll'n calculation and mvnth~v 
invoice, P HG 's Erecut ive Director now reviews the Director o.l Finance ·s 
preparation and signs tlle.final and approl'ed im'oice that i suhmifled to rile 
BH H Ffor reimbursemem. 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD, INC. 33 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

YEAR ENDED JUNE 30, 2015 

SECTION III 

FEDERAL AWARD FINDINGS 

AND QUESTIONED COSTS SECTION 



POTOMAC HIGHLANDS MENTAL HEALTH GUILD, INC. 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

YEAR ENDED JUNE 30. 20 15 
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201 5-1102 CASU MANAGEMENT 

Federal Program Information: Federal Agency and Program Name 
Depa11ment of Health and Human Services 
Substance Abuse and Mental Health Services 

CFDA# 

Criteria: 

Condition: 

Projects ofRegional and Nationa l Significance 93.243 
Grant lD 150552 

According to Exhib it D of the grant agreement. grant funds wi ll be provided 
based on reimbursement of acrual costs im;un·ed during the previous month. 

The drawdown calculation for May 2015 was incorrect. Reimbursement was 
requested in excess of expenses incurred. 

Questioned Costs: Unknow n 

Context: 

Cause: 

Effect: 

Total cash draws for the program was S305.261. of which $280.261 was earned 
for the year ended June 30, 2015. 

The deficiency noted above was due to e1Tor and a lack of a review for the cash 
drawdow n proc~dures and calculation. 

The calcu lation the drawdown process is more susceptible to errors, 

Recommendation: We recommend that the drawdown calculation and grant invoice is reviewed by 
another individual before the request is made. The preparation and review 
process shou ld be documented. 

Organization 's 
Re~ponse to 
Finding I 
Correcti11e Action 
Plan 

PHG agrees witlt audit finding listed above. PHG prel'ious~l' had a scconcl 
re1·iewprocess in place. Due to grant groll'ing complexify. the P HG' Director o.f 
Finance sole(!' rook 011 litis proces. 10 ensure correct/proper preparation and 
invoicing. P!-IC lw:> since separated these duties as ofSeptemher 2015. 11·hile the 
Direc1or ofFinancc continues to prepare tlte drawdoll'n calculation and montlt~1' 

invoice, PHG 's Executive Direct(Jr now reviews the Director of Finance 's 
preparation and signs I he .fino/and appro1•ed im•oice that is submitted to the 
BH II Ffor reimbursement. 


