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INDEPENDENT AUDITOR'S REPORT

The Board of Directors
Rape and Domestic Violence Information Center, Inc
Morgantown, West Virginia

We have audited the accompanying statement of financial position of Rape and Domestic
Violence Information Center, Inc. (2 nonprofit organization) as of June 30, 2012 and the related
statements of activities, ﬁmc’nonal expenses, and cash flows for the year then ended. These
financial statements are the responsibility of the Organization's management. Our responsibility
is to express an opinion on these financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Compiroller General of the United States. Those standards
require that we plan and perform the audit to obtain reasonable assurance about whether the
financial statements are free of material misstatement. An audit includes examining, on a test
basis, evidence supporting the amounts and disclosuzres in the financial statements. An audit also
includes assessing the accounting principles used and the significant estimates made by
management, as well as evaluating the overall financial statement presentation. We believe that
our audit provides a reasonable basis for our opinion.

In: our opinion, the financial statements referred to above present faitly, in all material respects,
the financial position of Rape and Domestic Vielence Information Center, Inc as of June 30,
2012, and the changes in its net assets and its cash flows for the year then ended in conformity
with accounting principles generally accepted in the United States of America.

In accordance with Government Auditing Standards, we have also issued our report dated
January 30, 2013, on our consideration of Rape and Domestic Violence Information Center,
Inc.'s internal control over financial reporting and on our tests of its compliance with certzin
provisions of laws, regulations, contracts and grant agreements and other matters. The purpose
of that report is to describe the scope of our testing of internal control over financiel reporting
and compliance and the results of that testing, and not to provide an opinion on internal control
over financial reporting or on compliance. That report is an integral part of an audit performed
in accordance with Government Auditing Standards and should be considered in assessing the
results of our audit.
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The Board of Directors Page 2

Qur audit was conducted for the purpose of forming an opinion on the financial statements as a
whole. The accompanying scheduie of grants and contracts is presented for purposes of
additional analysis and is not a required part of the financial statements Such information is the
responsibility of management and was derived from and relates directly o the underlying
accounting and other records used to prepare the finencial statements. The information has been
subjected to the auditing procedures applied in the andit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the financial statements or to the
financial statements themselves, and other additioral procedures in accordance with auditing
standards generally accepted in the United States of America. In our opinion, the schedule of
grants and contracts is fairly stated in all material respects in relation to the financial statements

as a whole
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
STATEMENT OF FINANCIAL POSITION
JUNE 30, 2012

ASSETS
Current Asseis
Cash and cash equivalents $ 270,090
Investments 54,040
Grants and contracts recervablie 85,338
Reimbursement receivable 912
Prepaid expenses 16,194 § 426,574
Property and Equipment
Buildings 377,563
Furniture and equipment 126,059
Less: Accumulated depreciation (340,371) 166,251
TOTAL ASSETS $ 592,825
LIABILITIES AND NET ASSETS
Current Liabilities
Accounis payable 3 29,479
Accrued wagses 10,689
Accrued payroll withholdings 5,662
Accrued vacation 6,085
Deferred revenue 11,671 § 63,586
Long-Term Liabilities
Accrued vacation 18,256
Total liabilities 81,842
Net assets
Unrestricted . 510,983
TOTAL LIABILITIES AND NET ASSETS h) 592,825

The accompanying independent auditor's report and notes are an integral part of this statement.
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2012

Change in Unrestricted Net Assets:
Public Support and Revenues

[ISRO———"]

| ——

(S [

(R

[I———

L —

WV Department of Health and Human Resources $ 314,836
STOP Grant 123,122
VOCA Grant 64,420
Emergency Shelter Grant Program 25,500
Legal Assistance for Victims Grant 11,624
Rural Domestic Violence Grant 12,982
Department of Justice 26,493
United Way 13,222
Foundation for Rape and Information Services 88,834
Local contributions 44,124
Donations 27,636
Misceilaneous income 18,221
Investment income 3,236
Fundraising events 26,357
Legal services contributions 6,750
Total public support and revenue 807,357
Expenses
Program expenses 562,488
Management and general 210,938
Fundraising 17,590
Total expenses 791,416
Change in unrestricted net assets 15,941
Net assets — beginning of period 495,042
Net assets — end of period 5 510,983

The accompanying independent auditor's report and notes are an integral part of this statement
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED JUNE 30, 2012

Salanes and Wages

Payroll taxes
Employee benefits

Total personnel

STOP Grant payments

Public Awareness
Supplies
Fundraising events
Telephone
Utilities

Insurance
Maintenance
Travel and training
Other expenses
Food and medicine
Professional fees
Printing

Rent and lease
Postage

Advertising
Depreciation

Total expenses

Management
Program and
Services General Fundraising Total
$ 273,600 % 130,816 § 6,885 § 411,301
37,367 10,007 527 47,901
74,346 36,047 2,253 112,646
385,313 176,870 8,665 571,848
80,153 - - 80,153
1,307 - - 1,307
5,269 1,543 394 7,206
- - 7,931 7,931
17,585 1,954 - 19,539
13,188 1,465 - 14,653
5,901 656 - 6,557
3,850 428 - 4278
13,193 694 - 13,887
- 3,775 - 3,775
1,835 - 1,835
13,690 8,319 - 22,009
- 2,000 - 2,000
9,275 5,227 - 14,502
- 2,270 - 2,270
455 - - 455
11,474 5,737 - 17,211
$ 562,488 3 210,938 § 17,990 § 791,416

The accompanying independent auditor’s report and notes are an integral part of'this statement.
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.

STATEMENT OF CASH FLOWS
FOR THE YEAR ENDED JUNE 30, 2012

Cash Flows from Operating Activities

Change in nnrestricted net assets

Adjustments to reconcile change in unrestricted net assets

to net cash provided by operating activities:

Depreciation
Unrealized {gain) on investments
(Increase) decrease 1
Grants and contracts receivable
Retmbursement receivable
Prepaid expenses
Increase {decrease) in:
Accounts payable
Accrued wages
Accrued payroll withholdings
Accrued vacation

Deferred revenne

Net cash provided by operating activities

Cash Flows from Investing Activities

Purchase of investments
Acquisition of capital assets

Net cash (used in} investing activities

Net increase in cash
Cash at beginning of year

Cash at end of year

15,941

17,211
(1,487)

(31,787)
(912)
2,827

9,924
1,147
4,878
5917

11,671

(1,345)

(17,846)

(19,191)
16,139
253,951

35 270,090

The accompanying independent auditor's report and notes are an integral part of this statement.
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS
JTUNE 30, 2012

Summary of Significant Accounting Policies

Description of Entity
Rape and Domestic Violence Information Center, Inc., & non-profit organization, was founded
July 15, 1974, for the purpose of providing education of the public in the prevention of rape,
support and counseling for rape victims, an organization which will study and support studies of
rape and related problems, shelter, food, and assistance to victims in Monongalia County, West
Vizginia and North Central West Virginia. The Organization's major soutce of revenue is from the
West Virginia Department of Health and Human Resources and the West Virginia Division of
Criminal Tustice Services.

Financial Statement Presentation
The Organization has adopted Financial Accounting Standard Board (FASB) Codification 958,
Not-for-Profit Organizations. The Organization is required to report information regarding its
financial position and activities according to three classes of net assets: unrestricted net assets,
temporarily restricted net assets, and permanently restricted net assets. In addition, the
Organization is required to present a statement of cash flows

Granis and contributions that are restricted by the donor are reported as increases in unrestricted
net assets if the restrictions expire (that is, when a stipulated time restriction ends or purpose
restriction is accomplished) in the reporting period in which the revenue is recognized. All other
donor-resiricted contributions would be reported as increases in temporarily or permanently
restricted net assets, depending on the nature of the restiictions. When a restriction expires,
temporarily restricted net assets would be reclassified to unrestricted net assets and reported in the
statement of activities as net assets released from restrictions

Revenue Recognition
Uncornditional grants and promises to give are recorded when the grant or promise is made
Conditional grants and promises to give ere recorded when the related condition is met. Project
income is recognized in the period received. All contributions are considered to be available for
unrestricted use unless specifically restricted by the donor. Donor-imposed resirictions that are
fulfilled in the same period they are 1eceived are recorded as unrestricted support.

The accompanying independent auditor's report is an integral part of these notes.
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONT'D)
JUNE 30, 2012

Grants and Contracts
Support received under grants and contracts with the State of West Virginia and other government
agencies that require revenues to be billed down, is recorded as public support when the related
direct costs are incurred. Grants and contracts yeceivable represent amounts due for expenditures
incurzed prior to year end and all are desmed collectible.

Donated Services
Donated services are recognized as contributions in accordance with FASB Standards Codification
958-605, if the services (a) create or enhance nonfinancial assets oz (b) require specialized skills,
are performed by people with those skills, and would otherwise be purchased by the Ozganization.
No services received by the Organization met these requirements.

Contributions
All contributions are considered to be available for unrestricted use uniess specifically restricted
by the donor.

Investments
Investments in marketable securities with readily determinable fair values and all investments in
debt securities are reported at their fair values. Unrealized gains and losses are included in the
change in net assets.

Estimated fair values of investments are based on quoted market prices If quoted prices are not
available, estimated fair values are based on quoted market prices of comparable investments

The Organization holds units, which on occasion will hold derivative financial instruments (e.g.
forwards, options, etc.) as a means to control interest rate and cwrrency risks. Derivatives within
the Organizations mutual funds are considered insignificant to the Organization's financial
statements.

Property and Equipment
Land, buildings and equipment are stated at cost or fair market value at the date of contribution
Depreciation is computed on a siraight-line basis over the estimated useful lives of the respective
assets  All assets are capitalized.

The accompanying independent auditor's report is an integral part of these notes.
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONTD)
JUNE 30, 2012

Tax-Exempt Status
The Organization operates as a nonprofit organization and has received exempt status under

Code Section 501(c }(3) of the Internal Revenue Code. However, income from certain
activities not directly related to the Organization's tax-exempt purpose is subject to taxation as
unrelated business income. In addition, the Organization qualifies for the charitable
contribution deduction under Section 170(b)(1)}(A) and has been classified as an organization
other than a private foundation under Section 509(a)(2).

All required Federal Business Income Tax Returns for the Organization have been filed up to
and including the tax year ended June 30, 2012 The Organization’s federal income tax returns
for 2011, 2010, and 2009 remain subject to examination by the Internal Revenue Service
(IRS) The Organization believes that it has appropriate support for any tax positions taken,
and as such, does not have any uncertain tax positions

Estimates
The preparation of financial statements in conformity with accounting principles generally
accepted in the United States of America require management to make gstimates and assumptions
that affect certain reported amounts and disclosures. Accordingly, actual results could differ from

those estimates.

Cash
All cash accounts are with F.D 1.C insured institutions. For the purpose of the statement of cash

flows, the Organization considers both restricted and unrestricted cash as well as short-term,
highly liquid investments which are convertible into cash within ninety (90) days of purchase to be
cash and cash equivalents. The Organization does not have a policy regarding collateralization
with regard to their repurchase agreements, although it is a treasury management agreement

Cash for cash flow purposes is made up of the following accounts:

Unrestricted cash and cash equivalents $270,090

The accompanying independent auditor's report is an integral part of these notes
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONT'D)
JUNE 30, 2012

Risk and Uncertainties :
The majority of the funding for the operation of the Rape and Domestic Violence Information

Center, Inc. comes as grants through the State of West Virginia. A loss or decrease in this funding
could adversely affect the operation of the Organization Per the DHHR Agreement, upon request
by the Department, the Grantee shall account for and return in good condition, reasonable use, and
wear excepted, all such equipment and supplies purchased with funds received under this grant

agreement. This would create an economic hardship on the organization if this would be required.

Prepaid Expenses
Prepaid expenses consist of property insurance, health insurance, and rent based on the effective

dates of the policy and contracts.

Deferted Revenue
Various grant awards are not recognized as revenue until spent. Deferred revenue consists of grant

awards that have been received but not spent as of Tune 30, 2012.

2. TFair Value Measurements

Investments are measured at fair value on a recurring basis as of June 30, 2012, are summarized as
) b bl

follows:
Fair Unrealized
Market (Gain
Cost Value (Loss)
Money market $ 24 8 _ 24 % -
Mutual funés 54,644 54,016 (628)
Total investments $ 54,668 § 54,040 § (628)

The accompanying independent auditor's report is an integral part of these notes,

10
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONTD)
JUNE 30, 2012

The following schedule summarizes the investment return and its classification in the statement of
activities for the year then ended June 30, 2012:

Interest and dividends $ 1,749
Unrealized g_ains 1,487
Total investment income § 3,236

3. Property and Equipment

Property and equipment consist of the following:

Building 3 377,563
Furniture and equipment 129,059
Total property and equipment 506,622
Less accumulated depreciation (340,371)
Net property and equipment $ 166,251

4. Compensated Absences

Compensated absences are included in these financial statements at the employees current hourly
rate for Tune 30, 2012 for vacation time only; sick time does not vest

5. Retirement Plan

During fscal year 1994, Rape and Domestic Violence Information Center, Inc. established a
Section 403(b) Annuity Plan. The Organization does not contribute to this plan. It is employee
funded only.

The accompanying independent auditor's report is an integral part of these notes
P P D gral p
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONT'D)
JUNE 30, 2012

6. Depreciation

Assels are recorded at cost or fair market value at date of donation. Assets are being depreciated on
a straight-line basis as follows:

Building and improvements 1530 years
Furnitare and equipment 3 -5 years

Depreciation expénse for the vear totaled $17,211

7. Operating Leases

The Organization leases its outreach office in Taylor County for $425 per month. The lease on a
year-to-yeat basis. Also, the Organization leases outreach office space in Preston County. The
lease in Preston County is on a year-to-vear basis. The quarterly rental fee on the Preston County
outreach office is $1,200 per quarter. The Organization also had four operating leases for copiers,
three of which were still in existence as of June 30, 2012: '

Lease | Lease 2 Lease 3 Lease 4
Term 60 months 60 months 60 months 60 months
Payment $ 177§ 137§ 136§ 142
Expiration date 512012 12/2014 12/2014 6/2017
Lease expense for year ended June 30, 2012 $ 1951 § 1,644 § 1,632 § -

The accompanying independent auditor’s Teport is an integral part of these notes
P g P P grai p
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONTD)
JUNE 30, 2012

Minimum future lease payments are as follows:

Yeai ended June 30, Amount
2013 § 4980
2014 : : 3,342
2015 1,704
2016 1,704
2017 1,704
Total § 13,434

Rent expense for the year was §9,275 for the outreach offices.

Functional Expenses

Expenses are charged based on direct expenditures incurred. Other expenses that are common to
program expenses and general or administrative expenses are allocated on a statistical basis

Advertising Costs

Rape and Domestic Violence Information Center, Inc. expenses advertising costs as incurred.

10. Fair Value Measurements

Financial Accounting Standards Board (FASB) Accounting Standards Codification (ASC} 820, Fair
Value Measurements and Disclosures, provides the framework for measuring fair value. That
framework provides a fair value hierarchy that prioritizes the inputs to valuation techniques used to
measure fair value. The hierarchy gives the highest priority to unadjusted quoted prices m active
markets for identical assets or liabilities (level 1 measurements) and the lowest priority to
unobservable inputs (level 3 measurements). The three levels of the fair value hierarchy under
FASB ASC 820 are described as follows:

‘The accompanying independent auditor's report is an integral part of these notes

i3
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONT'D)
JUNE 30, 2012

Level 1. Inputs to the valuation methodology are unadjusted quoted prices for identical assets or
liabilities in active markets that the Organization has the ability to access.

Level 2. Inputs to the valuation methodology include
« quoted prices for similar assets or liaEilities in active markets;
. qu.oted prices for identical or similar assets or liabilities in inactive markets;
+ inputs other than quoted prices that are observable for the asset or liability;

« inputs that are derived principally from or corroborated by observable market data by
correlation or other means.

Tf the asset or liability has a specified (contractual) term, the level 2 input must be observable for
substantially the full term of the asset or liability.

Level 3. Inputs to the valuation methodology are unobservable and significant to the fair value
measurement.

The asset or liability's fair value measurement level within the fair value hierarchy is based on the
lowest level of any input that is significant to the fair value measurement. Valuation techniques

used need to maximize the use of observable inputs and minimize the use of unobservable inpuis.

Following is a description of the valuation methodologies used for assets measured at fair value on
a recurring basis. There have been no changes in the methodologies used at June 30, 2012.

Money market funds: The fair value of money market funds classified as Level | has been
measured by reference to quoted market prices.

Mutual funds: The fair value of equity securities and mutual funds classified as Level I has been
measured by reference to quoted market prices.

The accompanying independent auditor's report is an integral part of these notes

14
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO FINANCIAL STATEMENTS (CONTD)
JUNE 30, 2012

The preceding methods described may produce a fair value calculation that may not be indicative
of net realizable value or reflective of future fair values Furthermore, although management
believes its valuation methods are appropriate and consistent with other market participants, the
use of different methodologies o1 assumptions to determine the fair value of certain financial
instruments could result in a different fair value measurement at the reporting date.

Assets at Fair Value as of June 30, 2012

Level 1 Level 2 Level 3 Total
Money market funds $ 24§ - 5 - $ 24
Mutual Funds
Domestic equities 25,360 - - 25,360
Domestic fixed income 28,656 - - 28,656
Total $ 54,040 § - § - § 54,040

11. Related Party Transactions

During the fiscal year the Organization received grants from the WV Foundation for Rape and
Information Services for $88,834. There was a receivable due from the WV Foundation for Rape

and Information Services, Inc in the amount of $22,352 as of fune 30, 2012.
During the fiscal year the Organization received contributions for legal services from the WV

Coalition Against Domestic Violence for $6,750. There was a receivable due from the WV
Coalition Against Domestic Violence in the amount of 34,295 as of June 30,2012,

12. Subsequent Events

The Organization has considered all subsequent evenis through January 30, 2013, the date the
financial statements were made available.

The accompanying independent auditor's report is an integral part of these notes
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REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF FINANCIAL STATEMENTS
PERFORMED IN ACCORDANCE WITH |

GOVERNMENT AUDITING STANDARDS

The Board of Directors
Rape and Domestic Violence Information Center, Inc.
Morgantown, West Virginia

We have audited the financial statements of Rape and Domestic Violence Information Center,
Inc. (a nonprofit organization) as of and for the year ended June 30, 2012, and have issued our
report thereon dated JTanuary 30, 2013. We conducted our audit in accordance with anditing
standards generally accepted in the United States of America and the standards applicable to
financial audits contained in Government Auditing Standards, issued by the Comptroller General
of the United States.

Internal Control Over Financial Reporting

Management of Rape and Domestic Violence Information Center, Inc. 1s responsible for
establishing and maintaining effective internal control over financial reporting. In planning and
performing our audit, we considered Rape and Domestic Violence Information Center, Inc.'s
internal control over financial reporting as a basis for designing our auditing procedures for the
purpose of expressing our opinion on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of Rape and Domestic Violence Information Center,
Tnc.'s internal control over financial reporting. Accordingly, we do not express an opinion on the
effectiveness of Rape and Domestic Violence Information Center, Inc.'s internal control over
financial reporting.

Our consideration of internal control over financial reporting was for the limited purpose
described in the preceding paragraph and was not designed to identify all deficiencies in internal
control over financial reporting that might be significant deficiencies or material weaknesses and
therefore, there can be no assurance that all deficiencies, significant deficiencies, or material
weaknesses have been identified. However, as discussed in the accompanying schedule of
findings and responses, we identified certain deficiencies in internal control over financial
reporting that we consider to be material weaknesses.

16
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The Board of Directors _ Page 2

A deficiency in internal conirol exists when the design or operation of a control does not allow
management or employees, in the normeal course of performing their assigned functions, to
prevent, or detect and correct misstatements on a timely basis A material weakness 1s a
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable
possibility that a material misstatement of the entity's financial statements will not be prevented,
or detected and corrected on a timely basis  We consider the deficiency described in the
accompanying schedule of findings and responses as item 12-01 tobea material weakness.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether Rape and Domestic Violence
Information Center, Inc.'s financial statements are free of material misstatement, we performed
tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements, noncompliance with which could have a direct and material effect on the
determination of financiz! statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit, and accordingly, we do not express such
an opinion. The results of our tests disclosed instances of noncompliance or other matters that
are required to be reported under Government Auditing Standards and are described in the
accompanying schedule of findings and responses as itere 12-02

The Rape and Domestic Violence Information Center, Inc's responses to the findings identified
in our audit are described in the accompanying schedule of findings and responses  We did not
audit Rape and Domestic Violence Information Center, Inc.'s responses and accordingly, we
express no opinion on them.

This report is intended solely for the information and use of management, the Board of Directors
of the Rape and Domestic Violence Information Center, Inc, others within the entity, and federal
and state awarding agencies and pass-through entities and is not intended to be and should not be
used by anyone other than these specified parties. However, this report is a matter of public
record.

—

‘_’;f'__,__t'kg,._;c s Boaesd | PRRC
January 30, 2013
DHHR - Finance
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
NOTES TO THE SCHEDULE OF GRANTS AND CONTRACTS
FOR THE YEAR ENDED JUNE 30, 2012

Note 1 Basis of Presentation

1he accompanying Schedule of Grants and Contracts is prepared on the accrual basis of
accounting which is the same basis used in the preparation of the financial statements

The accompanying independent auditor's report and notes are integral parts of this schedule
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
SCHEDULE OF FINDINGS AND RESPONSES
FOR THE YEAR ENDED JUNE 30, 2012

12-01 Segregation of Duties

Condition: Responsﬂolhty for approving, executing, and recording transactions and custody
of the resulting asset arising from the transaction is not assigned to separate individuals.

Criteria: Analysis of the internal control system indicated a lack of segregation of duties.

Cause: Responsibilities of approval, execution, recording and custody are not distributed
among the office staff to the best degree possible.

Effect: Because of the lack of segregated duties, internal control elements do not reduce to a
relatively low level the risk that innegularities in amounts that would be material in relation to
the finencial statements being audited may occur and not be detected within a timely period
by employees in the normal cowrse of performing their assigned functions.

Recommendation: Responsibilities of approval, executing, recording and custody be
distributed among individuals to the degree possible. We recommend that the Board should
remain involved in the financial affairs of the Organization to provide oversight and
independent review functions.

Entity's Response: To the extent possible, the Organization has segregated its duties. Any
further segregation of duties would not be economically feasible.

12-2 Employee Retirement Withholdings

Condition: The Department of Labor (DOL) requires that all pre-tax retirement
contributions be remitted to retirement plans on the earliest date on which they can
reasonably be segregated from the Organization’s general assets.

Criteria: Analysis of the Organization’s financial records indicated that employee retirement
contributions were not remitted on a timely basis.

Cause: The Organization failed to remit employee retirement contributions on a timely
basis

Effect: Because of the Organization’s failure to timely remit employse retirement
contributions, the Organization is not in compliance with the requirements of the DOL.

N2
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RAPE AND DOMESTIC VIOLENCE INFORMATION CENTER, INC.
SCHEDULE OF FINDINGS AND RESPONSES (CONT'D)
FOR THE YEAR ENDED JUNE 30, 2012

Recommendation: The O:ganization should remit all pre-tax retirement contributions to
retizement plans on the earliest date on which they can reasonably be segregated {rom the
Organization’s general assets.

Entity's Response: The Organization experienced turnover in its bookkeeping position. As
a result, it was discovered that retirement contributions were not remitted timely. The
Organization has since paid all liabilities and has put in place procedures to ensure that
retirement contributions are remitied on the earliest date on which they can reasonebly be
segregated from the Organization’s general assets.



Rape and Domestic Violence informaiion Center, Inc.
P.O. Box 4228
Morgantown, WY 26505
Phones answered 24 Hours + 304-292-5100
Taylor 304-265-6534 « Preston County 328-1687- Fax 304-292-0204
mainoffice@rdvic.org

February 15, 2013

Board of Directors

Rape and Domestic Violence Information Center
P.O. Box 4228

Morgantown, WV 26504

Attached is the independent auditor’s report for the year July 1, 2011 ﬂuough June 30, 2012 for the
Rape and Domestic Violence Information Center.

Auditor: Tetrick & Bartlett, PLLC
P.O. Box 1916
Clarksburg, WV 26302-1916

The corrective actions implemented as a result of the audit are as follows and are also included as
“Entity’s Response” on pages 23 and 24 of the andit document,

Segregation of Duties:

Responsibilities of approval, execution, recording and custody are not distributed among the office
staff to the best degree possible.

Response:

Duties have been segregated to the extent possible. We have added a step regarding bank account
reconciliations. After the Administrative Secretary reconciles the accounts the Executive Director
compates the reconciliation with the bank statement and initials it to indicate her review. The board
Treasurer provides oversight and review of all financial matters and reports to the full board monthly.

Employee Retirement Withholdings:
The Organization failed to remit employee retirement contributions on a timely basis.

Response:

After turnover in the Administrative Secretary’s position, it was discovered that retirement
contributions had not been submitted timely. We have paid all liabilities and now have in place a
system to ensure that retirement contributions are remitted on the earliest date on which they can be
segregated from RDVIC’s general assets.

Respectfully submitted,

Judy King, Executive Director

When you've been hurt and nead immediate, coniidantial help




T Tetrick & Bartlett, PLLC

Certified Public Accouniants

& . Consultants

122 N Dak 5t + PO Box 1916 « Clarksburg WV 26302-1918 - ({304) 624-5564 + Fax: (304} 624-5582 « www tetrickbartlett com
1517 Mary Lou Retton Drive - Fairmont WV 26554 » {304) 366-2992 + Fax (304) 366-2370

January 30, 2013

To the Board of Directors
Rape and Domestic Violence Information Center, Inc.

We have audited the financial statements of the Rape and Domestic Violence Information
Center, Inc. for the years ended June 30, 2012, and have issued our report thereon dated January
30, 2013. Professional standards require that we provide you with information about our
responsibilities under generally accepted auditing standards and Government Auditing Standards,
as well as certain information related to the planned scope and timing of our audit. We have
communicated such information in our letter to you dated June 8, 2012 Professional standards
also require that we communicate to you the following information related to our audit.

Significant Audit Findings
Qualitative Aspects of Accounting Practices

Management is responsible for the selection and use of appropriate accounting policies. The
significant accounting policies used by the Rape and Domestic Violence Information Center, Inc,
are described in Note 1 to the financial statements. No new accounting policies were adopted
and the application of existing policies was not changed during 2012. We noted no transactions
entered into by the Organization during the year for which there is a lack of authoritative
guidance or consensus. All significant transactions have been recognized in the financial
statements in the proper period.

Accounting estimates arc an integral part of the financial statements prepared by management
and are based on management's knowledge and experience about past and current events and
assumptions about future events. Certain accounting estimates are particularly sensitive because
of their significance to the financial statements and because of the possibility that future events
affecting them may differ significantly from those expected. The most sensitive estimates
affecting the financial statements were:

Management's estimate of the accumulated depreciation and depreciation expense is based
on the straight line basis of the estimated uscful service lives of the various classes of
property Management’s estimate of allowance for doubtful accounts is based on
historical percentages of collections. We evaluated the key factors and assumptions used
to develop the accumulated depreciation, depreciation expense, and allowance for doubttul
accounts in determining that it is reasonable in relation to the financial statements taken as
a whole




To the Board of Directors
Rape and Domestic Violence Information Center, Inc. Page 2 January 30, 2013

Certain financial statement disclosures are particularly sensitive because of their significance to
financial statement users. The most sensitive disclosure affecting the financial statements was:

The disclosure of capital assets and accumulated depreciation in Note 3 to the financial
statements The accumulated depreciation is based on estimated useful lives.

Difficulties Encountered in Performing the Audit

We encountered no significant difficulties in dealing with management in performing and
completing our audit.

Corrected and Uncorrected Misstatements

Professional standards require us to accumulate all known and likely misstatements identified
during the audit, other than those that are trivial, and communicate them to the appropriate level
of management. Management has corrected all such misstatements. In addition, none of the
misstatements detected as a result of audit procedures and corrected by management were
material, either individually or in the aggregate, to the financial statements taken as a whole.

Disagreements with Management

For purposes of this letter, professional standards define a disagreement with management as a
financial accounting, reporting, or anditing matter, whether or not resolved to our satisfaction,
that could be significant to the financial statements or the auditor’s report. We are pleased to
report that no such disagreements arose during the course of our audit.

Management Representations

We have requested certain representations from management that are inctuded in the
management representation letter dated January 30, 2013.

Management Consultations with Other Independent Accountants

In some cases, management may decide to consult with other accountants about auditing and
accounting matters, similar to obtaining a "second opinion” on certain situations. If a
consultation involves application of an accounting principle to the entity's financial statements or
a determination of the type of auditor's opinion that may be expressed on those statements, our
professional standards require the consulting accountant to check with us to determine that the
consultant has all the relevant facts. To our knowledge, there were no such consultations with
other accountants.




To the Board of Directors
Rape and Domestic Violence Information Center, Inc. Page 3 January 30, 2013

Other Audit Findings or Issues

We generally discuss a variety of matters, including the application of accounting principles and
auditing standards, with management each year prior to retention as the entity's anditors.
However, these discussions occurred in the normal course of our professional relationship and
our responses were not a condition to out retention.

Other Matters

With respect to the supplementary information accompanying the financial statements, we made
certain inquiries of management and evaluated the form, content, and methods of preparing the
information to determine that the information complies with U.S. generally accepted accounting
principles, the method of preparing it has not changed from the prior period, and the information
is appropriate and complete in relation to our audit of the financial statements. We compared
and reconciled the supplementary information to the underlying accounting records used to
prepare the financial statements or to the financial statements themselves.

This information is intended solely for the use of the Board of Directors of the Rape and
Domestic Violence Information Center, Inc. and management of Rape and Domestic Violence
Information Center, Inc. and is not intended to be and should not be used by anyone other than
these specified parties.

Very truly yours,

fj_,uﬁu:,cje ’ BMLL.U( FA}'\Q

Tetrick & Bartlett, PLLC

DHHR - Finance
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