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The Joint conr0lttee on C,overrunent ald Flnance:

Xn coropl-ialce r,riLh the provlslons of, the West Virginla Code,
chapter 4, Areicle 2, as anended, we have exarnlned che accoulxte of
the West vlrglnla Division of culture and HiEtory.

Ou! exarolnatlon covers the perlod ,fuly 1, 1985 through .Tanuary 31,
L996. The results of this examlnation are aet forth on the
follolrlng page6 of, thls report. Houever, only the flnallclal
statements for Lhe perlod ended Jaruary 3L, "1996 and ehe yearg
ended,fune 30, l-995 ard.Iune 30, f994 are lncluded ln Eh16 repore.
The fi!.anclal BtatenentE covering the period ,IuIy 1, 1985 through
,June 30, 1993 are lncluded in our audlt workpapers.

Respectf ull-y Eubmltted,

cPA, Dlrector
DlvlElon

TLS/el-a
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WEST trIRoIll-IA DTI,IISION OF Ct'Ilfqnl AND EISTORY

EITT CONI'EREIICE

We hel-d an exit conference on November 1' a997 with che

comrnissloner, Dlrector of Administratlon and Dlrector of

AdrolnisLrative services of the west Virginia Divlsion of culEure

and Hlelozy alld all findtngs and recomnendations were reviewed alld

disqusged. The above offlclalre reerpone,eE are lncLuded in ltallcs
1n the sumrnary of Flndlngs, Recomnendaclons and Respon€ee ard after

our recorunendatlons in the General Re!0atks seclIons of thLs report.
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HEST IERONSIA DT1rjSION OF CI'&TURE AND EISTORY

INf,RODUCTION

The Department of Culture ard Hlstory was created by an

Act of the Legislature effeclive July 1, 1977 as eet forth In

Arclcle L, Chapter 29 of the West Vlrglnla Code. The Departrnenc of

Archlves al3d HlsLory alxd several- dlvlelons of the Departnent of

Commerce and Ant.igutt.ies Corunissj-on were merged upon Eheir

abollshnenc inEo Ehe DeparEment of Culture and Hietory- The

Department con€lets of flve dlvlslons: AdmlnlstraEton, Archlves and

Hlstory, Arts and HuroarltleB, Hlgtoric Preservatl-on, alld

PrograKning; ard, two correspondlng citizene colEllsslons: Archlves

aIId History conrni66lon and Arts and Humallties cosmiselon.

Houeed ln the HeaL Vlrginia sclence a4d ctltural center,

the purposee alf,d dutles of the Depaftnenc are to advarce, foater

and promote Lhe creaelve and performing arts and craEts, includlng

both lndoor and outdoor exhlblte ard perf,orrnalces t Lo identlfy,
acqulre, nark ard care for hlstorlcal, prehletorlcal,

archaeol-ogical arld urllgue architectural sites' BEructure€t alld

objects in ehe sLatei eo coordinate all culcural and artlsllc
acttvitieg in Lhe state government and at the sLate-omted

facll-1t1e6,. Eo acqulre, preFerve and c1asslfy booke, docunents and

memorablLla of hlstorlcal lnterest or lnporLance, atld, In general,

to do all Lhlngs necessary or convenlenE Lo preEerve and advalce

r-ha ^rr1+rrra ^F rLo qFrF6



In the L989 FIrsL Bxtraordinary gesslon of the

Leglglature Culture and Hlstory became a dlvision of the Departrnene

of Educatlon a:rd the Art€. The D1v1slon condlsEe of, an

A&nlnlstrative atld conmunicatlons sectlon and four program

seceLons: Archlves and Hletory, Art.E and HurnalxltleE, HlsCoric

Pregervatlon, arld MuserunE. The Divislon operateg three faclllties:
ehe cult.uraI center ln charleeLon, camp washlngton- carver in
Fayette counLy and west virglnla Independence Hall in wheeLlng.

The Dlvlsion aleo hae two connlsElons: Archlves ard H1sLory

Conmlgslon ard Afte ard HunallE1eE conmLgslon.

Admlnlstratlve Sect 1olr

The Ad,niniserative Dlvlslon provldes cenLral

adr0lnletratlve, technlcal, securlty and lnfonnatlon servlcee f,or

all divielons arld coordlnaLes che operatlons arld affalrF of, Lhe

dlvlslons, conm1sslon6, and aIIIed activltlos of the Department.

Communlcatlons secLlon

The corulutllcations gectlon co6rdlnatee ard dlsseninates

lnforroatlon to the publlc f,or narketlng arf,d audience development

for all- three facllIt.les. Thls sectlon aLso pubLlehes the

nevsleEEer Datterns, nanagee the Cultural center Shop, and

coordltutes volurteer services.

Archlwes and IIlsCory Sectlon

The Arqhlves ajxd H16t.ory sectlon of the Department of,

Cul-t.ure atld Hietory traces lts roots back to early beglrulngs as a

prlvate sector orgallzatlon 1n L869. It Jolned StsaEe goverrunenE In

1905 as Lhe Bureau of, Archives ald HlEtory ulder Ehe Board of

-3-



Public workg. with legislacion enaceed in 1925, the Agenqy becaroe

the Departnent of Archives and Hlstory ard remalned urder thl6
tlel-e headguartered In the state Capitol Bulldlng urltll- lte
lntegratlon 1!to the DeparEment. of, culture ald HlBtory L\ ].977.

Thls sectlon is responslbLe for t.he acqulsiclon oE

recordE, books, ml-crofll-m, artif,acLs, and menorabllia, documentlng

and preeerving Lhe history of the state froro pre-hisLory to the

preeent; nalntalnlng ard exhlbltlng the6e naLerLal-s In tho sLace

tlbrary, Archlves, and Mueeurn for thelr inforr0atlonal and

enrlch.nent value, thereby en}lallcIng ehe publlc'E awarenese ard

ulderst.andlng of thg State's hLscory and culture. ThlE gecclon

provideg referral atld consultatlve EorvlqeE to tha pubIlc, State

agencj-os, hlstorlcal societies, ald mueeums. Jn addition, the

sectlon publ-ishes a hl-scory Jour:ral- and other informatlon of

hlgtoric val-ue.

Arts and Humanltles Sectlon

The Ares alxd Humanlties gectlon lnvol-ves artleLs,

craflepeople, arcs lnstltuLions and cltlzen6 of west Vlrglnla ln
ongolng programa whlch promote the devel-opment of, the arts. The

dlvlslon provides flnarclal and cechnicaL asslstance to further
deveLop arcs through the conmunitiee of weBE virglnia.
Illstorlc PreservaClon Sectlon

Wlth che creation of the Departnent of, Culture ard

Hlstory In Lhe 7977-78 year, Lhe Hlstorlc Preservarlon Unlt

adrnlnlgtraelvely aboorbed the functlong of the forrner wesc vlrglnia
AnLlgutttes conrnleelon. The section ls responslble for locaE1ng,



surveylng, ldentifying, regiscerlng and protecblng wes! vlrglnlars
hlgEorlc bulldings, etructureE, objects, disericte ard sltes.
AcElvities conslgt. ofr admlnleterlng a State gralt program for
restoratlon of, hlstorlc 6lceg ard covered brldgesi a Federal gTalrLe

prog?an f,or eurvey and pl-an:lng; revlewlng of FederaL or federally-

asslated projects; processlng appllcations atrd provlding a€rE l€rtance

for tax beneflte for rehabllltaclonr provldlng cechnl-caL

assicttance; noninating propedies to the NaElonal Register of

Hletorlc Places; a!d, provldlng bhe public wlth lnfonnatlon on the

econonlc benef,les of, hlstorlc preeervatlon.
MrraA hd q6^+ { ^n

The Museums gection operates the WasE virginla gtate

Museurn ae the culcural Center whlle pregervlng the colIect.lon of

46,000 artlfacts. Thls eection create€ permanent and changlng

exhlblts of hlstorlcal- arelstlc gignificalce; and presenLs cuLtural

ovents in the State Theater alrd on State capitol ground6. The

!4uEeums gectlon also deveLops educatlonal prog?ams for studentg and

vlsleors to the Capltol Coroptex atrd other sltes ln the State.

Archlves and Hldtorv Cofimisslon

The Archlves and HlsLory cornrnlsslon was created urder

chapEer 7, Acc6 of the Leglslacure, 1st Extraordlnary Seeslon,

f977, anA replaced tbe wese Virginla Arrclgultles conmlBslon

effecllve J!!y 1, a977. Thl6 cofiunl-sslon consists of nlne membo!.g

appolnced by the covernor wiLh t.he consent of the senate. The

DLrector of the Dlvlslon of Archlvee and Hlstory, Presldent of, the

scate Hlstorlcal soclety, PreeidenE o! ehe StaEe Hlgtorlcal

-5-



Assoclatlon of College ard University Teachers, Dlrector of Scate

Geological ard Economic Suruey alld the SEat6 HlgtorLc Pre6orvatlon

Offlcer Ehal-l- €,erve ex offlclo. Each rnember or ex offlclo member

of the commisslon ehall serve wlthout conpendatlon, bue eha1l be

relnburBed for all reaEonable ard necessary expenseE actually
incurred in t.he perforroatlce of his duEles.

The coll[niseion advises ehe comrnleeloner of the Dlvl€lon
of, Culture and Hletory alxd the DirecLor of the Division of, Archlvee

ard Hiscory concerning thE accoropL lshnents of the purpoEee of that
dlvlslon alld eo establish a State p1a! wlth reEpect thereto,.

approves ard distrlbutes g'rarts-ln-ald and awards f,rom Fodaral and

Slaee fulds re1ating to the purposes of the Archlves ard Hlscory

D1vlslon; a!d, encourages alf,d promotee the purpoEo of the Archives

ard Hletory Dlvlslon.
Arat e and HumanlLieg Conmlsslon

The Wesc V1rgln1a Arts ard Humatrttles Comrnlsglo!, r,chlch

vtaE created by ChapEer 20, Acts of tegislature, Regular Sesslo!

196?, arld contlnued urder chaptor 85, AcE6 of, T,egislaLure, Regul-ar

Sesslon 1977, replaced the Weet Vlrginla A.r!e ard Human1L1es

Councl1. The Cororllsslon conslsta of fifteen members appolnted by

the C"overnor wICh the consent of the Senaee. The Dlrector of the

Arts and Huma!1Lles Dlvlslon shall be ar ex offLclo nonvotlng

rqember. Each member or ex offlclo memlcer of Ehe ColrlrrllB6lon shal-l

serve ttlthout compen€raciotl, buE shalf be reimbursed for alL

reaeona.ble a:rd necessary expenses actually lncurred ln ehe

Performarce of hls duties.

-6-



The CorunLssion advlsee the Conullssloner of ehe Dlvlslon
oE Culture and Hiatory atrd the Dlrector o! the Ar.ts and Hunarleles

Dlvlelon concernlng the accompllshments of the purpoees of the

Dlv1sion ard to esta-bl1eh a gtate pl-a! with respece theretoi
approvea ard distrlbutes grants-in-ald ard awards from Federal ard

state f,undg; stimuLat.es arld promoces performlng attd creatlve alEs

In eha State.

-7 -



IIE9f VIRGINIjA DN'TSION OF CT'ITI]RE AND EISTORY

ADIIINIgTRETTgI OTFICERS AIID STAFF

ITANI]ARY 31, 1996

Wl11lam H. Dreruen. ,Jr corfinlssLoner
stat.e Hlstorlc

Preservatlon Of f .lcer

rrr{ll{.h ^ DepuEy Corm.lssloner
Deputy state Hlstorl-c

Preservatlon officer Dlrector -

Sharon Mulf1ng

Eletorlc Pregervatlolr
Dlrector - Mugeums

'Dlrector - AdmlnlEtratlon

Lakln Cook Dlrector - Ares

Director - Arqhlveg & Hlscory

Director - Frlende of Culture and Hlstorv

Dlrector - Admlnlstratlve servlces

Edltor - coldenseal-

Fred Armstrong

.fody cottrllL
Joyce ,Jones

Ke! Sulllvar
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WEST \rXROINTA DTrISXON OE CI'IJTI]RE END

SU!,IMARY OF FINDINGS, RSCOHMENDATIONS AND

COMPLIANCE HATTERS

Trarl6f6! of Fu.ads for ''otdren€ v.fi6!{a1

EISTORY

RSSPONSES

1 The Dlvlslon of Culture alxd H1story transferred

$18,019.50 Lo the Vecerans' Menorlal Comnl-eslon based on

docurnents oEher ehal orlglnal involcee, patd

approxlnately 30 lnvolcgg nore thatr one tlne alrd

transferred $31,085.85 to the Veterars' Me!0or1al

Comml-ssl-on to pay erq)enses noe rel-aeed Co thg deslgTr,

conetrucelon or malntenFnce of the Veterals t M6nor1al.

we recomnend the Dlvlslon comply with the provlslons of

Cb.apter 29, lrrtlcle LI, Sectlon 4 of the Wese Vtrglnla
Code ard ehe agEee!0ant dated AuguEt ].9, L994 betwee! the

Veteransr Menorlal CoEmLeslo!] a:ld Che Divlslo! of Cultule

and Hlscory. A160, we reconnend Ehe Dlvislon seok

relnbureement of S31,085.85 pald over to the VeteranE'

Memorlal comnlsslon for expensee not related to the

deslg]x, congtructlon or naintenance of the Veeeratrsl

Menorial .

Agaacv. a Regoo':aa

We wlll c@t ly v!.Eh the anldl-t ,aa@o!.d€elo4. (See page6

-9-



Diqburdeeeat of, 6rant Funds

2, The Dlvlslon dlEbureed funds co a non-proflt corporatlon

knor.rn as MoulEa1n Arts Fouldatlon In the forn of, granee

whlch we belleve were u6ed to procure goods or eervlces

for the Dlvlsionra beneflt. The use of grants for such

purposee clrcurwente SEate laws, rules and regulatlons

deslgrted Eo provlde overelght wleh respect to Ehe

expendlt.ure of State funds.

We recolrErend the Dlvislon comply wleh ChapEer 12, Artlcle
3, sacElon 10, as aroended, a]ld Chapter L2, Artlc1e 3,

sectlon l-2, as anended, of, the west. vlrglnla code and Ehe

provielone of, Ehe Agency Purchaslnq Procedures Manual.

Adeadyt s Eagtrtoaee

vle etll c@pLy eJ.th the a'ldlE tec@@daelo,j. (see pages

DeposLt of geaEe Rev€luo nrnd6 Lato
Privatse Noa-Prof Lt Cortrrof,aLloo,

we noted the Divieion deposlted 55,6?0.79 lnlo accounts

belonglng Eo Mountaln A.rts Foundatlon, Inc., che

Foundat lon tralsferred back $3,285.73 leavlng $2,384.05

6b111 due tshe Dlvlsion.

We recom[end ehe Dlvlelon coftp]-y wlEh chapter 12, Artlcle
2, sectlo! 2, as amended, and chapter 29, Artlcle x,

gectlon 11 of Ehe WeaE Vlrglnla Code.

- 10-



Adaaey'B Reapo,lae

tta v777 cqtly vtth tha aadlt rac@aadaelod. (See pages

37-39 . )

Fu11-Tj.:d6 Pay fof, Paf,t-Tl-lae Eq)1ovee

4. An effp1oyee of, the DLvlsion spent part of her work tlme

functl-onlng as che Dlrector of iFrlende of culture and

Hlstoryi, but received full-tlme pay and related frlnga
benefl-ts as a Scate employee reeultlng in her belng pald

for servlces not rendered.

We recormend the Dlvlsion comply wlth chapter 12, Article
3, Section 13 of the We6t Vlrglnia Code, as amended, and

weet Virglnla Division of Pereonnel Adninistratlve Rule

r_5. 03 (d) .

Agapcv. B R9BE o'',ge

sfe wlll c@E Ly wlth, the a'4d,lt rac@adatlon. (see pagee

39-4r_.)

Caldtr washllr.gtoa Cerger CaEh Rec6$rLs

Records were not adequate regardlng eeveral major evenls

held at Camp Wa€hlngEon Cawer ln recent years and we

were not able to determine whechet al-1 cash coLlectlons

were deposlted. Al-oo, recorde relatlng to comnenoratlve

shirtB sold by concesslonaireE were not adeguaee.



reconne4d the Division conply wich Chapter 5A, Artlcle

sectlon 9 of che We6t vlrglnla code.

AEierdy'd Raa'oo'lae

Wa wtTL dqtly vltb Cbe audj-e rac@@Aaelon. (see pages

4r-43 .)

Redordl-ag a!.d DabogLtLag of Mol1eyE Redeiv6d

The Dlvlslon falled Eo keep an itemized 1i6E of cash

recelpLs and those receipts lrere not depoglced 'rJlthln 24

hour€ of collectlon resultlng ln foregone potential

lntereet earnlngs of approxlmately 52,449.00 durlng the

perlod .IuLy 1, 1993 Ehrough .lanuary 31, l-996.

We

8,

2,

1.

recor0rend the Dlvislon comply wlth Chapeer 12, Artlcle

sectlon 2 of, Lhe west vlrginia code, as amended.

Agandw' B nea!,€.'laa

tte et77 c@pLy vtth

43 and 44. )

OtteraXlon of dEh,a ghotrtn

tha audTt reo@@daeloa. (see Pagee

for salarles alrd frlnge

'The shopi, ar operatlng

erhl-ch Is a private, non-

The Dlvlslon epelt $439,324.00

beneflts of, enployees operatlng

urlt of Mountaln Arts Foundatlon

nr^f { i- ^^'n^t:F{ ^n



We recorunend the Divislon comply wtth Chapter 12, ArLlcLe

3, sectlon 13 of the west virginla code, as anended, and

the west vlrglnla supreme court ru11!g.

Aoeacv. E Rea@.D,Ee

We vlIT cwtTy vith che audix ,acc,@'e{!;daftoB. (see pages

44-46 . )

over oblLEatlon of Fu!d6

8. The Dlvlslon reqelved S10,974.00 of compueer aqulpmelt

and Ehe uge of a xerox copier vlch a rental fee of

$1,403.15, durlng flscal year 1995 buL et<pended only

$1,829.00 froto the budget. I'he Court of Cl-aims apptoved

paynent of $10,548.15 to the respectlve vendors after che

Divislon over obl-igated their general- revenue

approprtaclon. A160, we belleve the Dlvlslon failed to

fol-Lor{ purchaslng guldellnes when buylng the conputer

eguipnent .

We reco[urend the Divislon cornply wtth ChapEer 12, Artlcle

3, secglon L7 of, the west vlrglnla codo, as amelded, arld

the provlsions of the Agencw Ilurchasing Procedures

Manual .

-13-



Ad6acy's ReaE o'aga

tla v!77 cqtly vlth tha auitit iea@@daelolt hovevat, we

do aox balleve wa cT'curlve,lcad Et chaslng ptocadutas.

(See pages 46-49. )

ldea]. Re:koburEem€!,ts8 f,or S:la('le Dalz Travel

9. we noted olxe hundred twenty-flve (125) l]]starceg toEaling

51,182.95 where meal relmlcurser0ents were pald relaElng to

crlps wlth no over nlght etay, but these anourEs were not

reported to che respecclve employeee ae incorne.

we recoronend the Divisio! coru)ly lrith chapEsr 11, Artlcle
21, sectlon 12 of the West Vlrglnia Code, as amended.

AEaBcvt B RaaDonda

we v!7I cq)7y wieb ehe audl.t tacc@lendagloB. (see pagee

49 atrd 50. )

l{:lsdelcu].s.t:Loa of ladf,d€!.e Pay

10. we noted flve Dlvlslon enployeeg were pald Incorrect

amourte for alllual lncrement ranglng from a cumuLatslve

urderpalment of S395.OO to a cunmlatlve overpayrnenc of

$r., 980.00 .

we recommend the Dlvlslon colIp.ly wlth chapeer 5, Artlcl-e

5, Sectlon 2 of Ehe Wese Vlrglnla Code, as amelded. we

f,urther recoqmend the DlvlElon seek relrnlcursement of aly

over payments identlfled and make paymentse to ehosa

ernployees who have been under pald.



Adercwt B RedD€.p.aa

wa v!77 e@pJ.y vtth, eha a'dd,lt tec@a4datlon. (see pagee

T?rcdrract Acd':lral Ratad end Caldulatt-on€ fot A&uaI lJaave

LL. we located elghL employeee vgho were being credlted with

ar lncorrecE accrual rate for anrual Leave. ALso, we

noted the Dlvlslon accounLa for employee leave based on

ar elght-hour work day but employeee actuaLLy work a

eeven and one-half, hour dav.

we recon'mend the Dlvlslon comply vJlth sectlon x5.03 (a) of

the Dlvlslon of Personnel Adnlnlstratlve RuLe when

deterr0lnlng the accrual- rate for enployeee a]ld that the

Dlvlslon calculate leave accrued ard used based on the

actua] number of houre in Lhe enployee's work day.

Aoercwt B Reg@'aee

wa hava eoiiectad ebe a'rot i-a leava balaaceg aatad a,.d

havo zav qpLoyeeg 
';ov ravlew!-ag Taave tecoL'da fot

accuracy' bat va do r;ot belleve ve lacottacely accEaa atd

use ajrnual dj,;d Bi-ck Teave baaed oD &a Tegth of out votk

dey. (see pagee 52-55. )

-15-



Exo666i-ve claLes for Mi.lea.'g Rel'bute@eat

12. we obEerved 3L travel expenee claims lthere we b€l-leve Eho

affecled employees erere reinbursed $507.50 more than the

proper amount becauee exceeg mlleage was cla1med.

we recolBnend the Dlvision conply r{ith eectlon 4.2.6.1 of

the covernor's Travel Regul-atlonB.

Agandv'd RaB',€.'lBa

tla d,o !;oe agraa 
'' 
teb the audle f i-nd7tg. (See pagee 55

and 56. )

Meel Ralabuls€setttg E:aceed Me.*Ldltttr A]-losabla

13. we located nine ernployees who requested neal

relmbursements vrhlch exceeded the alloltable amoult by

$80.00.

l{e recomnend the Dl-vlslon comply with the Governorrg
rrrr.1161 Danrl.r'l^nd

Aoeacvt g R€dtbada

t'e vtJ-L cq)ly vlth tlla alu.dlt ted@eadaelos. (see pages

Xaadequato liveltory RedordE

L4. Our audit of equlpment shoeed Ehe Dlvislon had falled Lo

add new equlpment purchaseg to thelr lnventory and to

aselgn lnventory numbere alf,d afflx ldentlfylng inventory

tags to the equlpnent.

-16-



reconnend Ehe Dlvigion cotrPly tdlth ChapLer 5A, Artlcle
gectl-on 35 of the weeE vlrginia Code.

Agdr.dy'd ReaE o'lae

we e!-J-l c@E Ly vitJI the a]4d,le tog@@datLon. (see page

favoLces Ato Not Belnd Paj.d j.n a Tl-Eely Malrle!

15. The Dtvlslon dld not pay lnvolces cocallng 96,783.40 1n

a tlme1y marner whlch could have resuleed 1n the Dlvlelon

lncurrlng lnterest chargea of approxlmatel-y $155.00, lf
the affected vondors had exerclsed thelr right to clalm

ihfaraqf ^n ihF .1hald amoult.

We recomnend the Dlvision comply wlth Seccion 8 of the

Agencv Purchaglng Procedures Marlual promuLgated by the

Purchaglng Dlvlslon of the wese vlrgln1a Deparcrnent of

A&!lniEtraeion.

Adercvt a Rae@.nBa

$Ia aEa noe !.D c@t L'a!.ce wi.Eh the audl? taco@e!.datlo4.

(see pagee 50 and 6l-.)

No DooudeatatLoa for s,:lck Leave a€ Requlrad

16. We notad 20 lnsLancee where r,.,e were unable Lo locaLe

Lhtrd-party verl-ficatlon when slck l-eave was tal<en by

employeee for more thatl three conEecutive work daye.

We

-1',7-



we recorflnend che Dlvigion conply with seccion 15.04(g) of

the West Vlrginia Dlvlgion of Petsonnel's Admlnletrative

Ru1es.

Agatdy'B RaBDop.Ba

tte w777 cqtXy |'ltb tba au,dlt tec@ardatTon. (see pages

PalrEe!.t's and ReLlburg@erles F d Goldeaseal
to lloa-gtg.te E4r].oysed

1?. The Dlv1slon falfed to requlre non-state ernpl-oyeea

worklng on behaff of @lde4€eal Magazlne co comp1ete a

wV-48 ag?eement form ard paid mlleage expenE e

relmbursements to non-scace erpl-oyees without tbe

eubmlsslon of Travel Expense Accou:lt Sectfenent Eorms.

we reconnend the Divlelon . conply rrlth the Agelcy

hrrchaslng Procedures Manual and Ehe Governor's Travel

ReguLatlonB.

AEeadv'd P.aa!)€'l4e

Wa vL7! cq,7y vlth tha audlg tac@@daelot. (See pages

63 and 54.)
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Ageacv fE Not ProDetlv Edtabllsbha aad
Aalh6ri-a<r co Race Schodule

l-8. we noeed the Dlvlelon 16 al-l-ordlnq nedtere of iFrlend€ of,

culture and Historyi to recelve a discoult raEe for

eubscrlptlons to the wese vlrglnia Hletory .Iournal ln

confllct wlth the Divigion's procedural rules outllnlng

feee ald Ehe Dlvlsionrs lnternal fee achedul-e for roo!0

bookings ls not alh'ays folLowed.

We recolunend the Divielon compLy with chapter 29A,

A.rtlcle 3, secclon 3 of the west Vlrglnla Code ard ehelr

hr^--Arr,.1 Frl ad

Adercyt B Res'oo'',ea

tl6 r!77 c4tXy vtth the atld,i-t tec@aedatTot. (See pages

64-66,)

gLreagtbe!, IaterEa1 Colgt'ols Ovar Co4rlLatrce

19. we bellave the Divislon should strengthen ineernal

contsroLs ln che area of compliance rrith the WesL vlrglnla

code and varlous rules aad regul-atione whlch control Lhe

Dlvlslon's operat.lon.

!{a recomnend the Divlslon establlsh or strenglhen che

neceergary lnternal controls t; better Insure conpl-Iarlce

wlLh the West Vlrginia code atld oeher appl-Icable

administratlve rules ard reguLatlons whlch govern the

Dlvlgion of cuLture ard History.



Adad,cwt a Resbo.ada

qla haye o, vi.LJ- eoqtly wt eh a!! aaPeccB of the eltdlt

tee@a,..daeloa. (See pages 67 ald 58. )



WEST IrIRONIIA

NTRODT'CXlON

We have corq)Leted a post

Dlv1glon of culturo arrd Hlstory. The

1, 1985 through January 31, 1995.

GENERAI RESENI'E ACCOI'NTS

DT1IrSTON OA COI]TT'R3 AIiID EISTOAV

GENERAIT REIAtrKE

Expendltures requlred for ehe general opgratlon of che

wesL vlrglnla Dlvlslon of cuLeure and Hlgtory were nade from the

follovrlnq accountE.

audlg of the west vlrglnla
audlt covered the Perlod July

Da6d!:Lpt':[on

. PersoEa1 servicee

. Curre!! Expenee

. Repalrs and ALtseraclons

. Ecruipment

. oianle, Falrs and Festlvalg

. canp washingtson carver

. Hl-storic Pregervaelon

. Technlcal Asslstance

. Programnlng Ftrds

. wV Xndependence HaIl

. ProJect 2021

. Unclagsl!ied

. SLate Gra:rte

. Ernptoyee Benef 1tg

. Capltal Out]ay

. capltal outlay and EiqulpmenE

. capltal outlay Repalrs a]]d
Alteratlong

. capitol Tourism Prog?arnE

. Grant.s (Corq)etltlve Arta
ProJ ects)

. FY t5 caplLal- ouclay (repalr
& equlpment surltlus)

. Persoral servl-ce (lncrernent)

. ArgE and Hunanltles galaries

Fr!!d o1d Accouac
llufber Nlaiber

0293-001 3510-00

0293-099 3510-04
?ql n-nE

0293-099 3510 - 07
0293-099 3510 - 08

0293-099 3s10-19

0293 -5r.1 35r-0 -41
....ll/A

0293-549 N,/A

0293- 501 N/A
a293-624 N/A

0293-611 N/A

0293 - 004 3s10-66
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0293 - 00r_ 3515 - 66

0293-099 3520-07

0293-099 3520-08

A.rc6 ald Hunalxlties Current
Expenee
Arts ard Hunanltles Grart
Furd
Art s and Hurnanlt lee Peteonal
services
DeparEnent Prograll zu]f,d
ouereach alxd Educatlon
Department Progran Flrxd -
Tech.nlcal A€sistarce
Dopartment Program ltrd -
Cultural Cent.er Program

Dg€crlttClo!

UncLaeelf ied
Endangered Hlst.orlc ProP.
Veterars Menorlal

De6drLpt:lop.

c\.lrrent Expense HlsEorlc
PreEervaelon

iliJi#i-"'}."""rr"t ton GranEs
Unclasslfled
Historlc Preservatlon Per-
sonal Servlces
Refu!ds
qash colErol
Art6 ald Hunarltles Gralts
Art.s and Eumarltles
cash control

SPECIA! NTI'EIIUE ACCOI'NTS

The weet vlrglnla Divielon of, cul-ture and HlsEory

malntalned the fo1lowlng speclal revenue accountE. The futldg in

these accounLs were for speclflc purpoee6 as deflned beLovr:

Buld
Iftrpber

O1d Adoou.Bt
Ntllber

3s3o-099 ...a580-10.
3s31- 099 8580-21
3532-099 8580-32

FEDERAIJ FT'IID ACCOUT TS

coasoli.dated Fedaral nrad6

The west vlrginia Dlvlston of culEure ard Hletory

nalntsalned the folloitlng Federal fuld accounts durlng ehe audit

lfuiber

8718-095

87r_8-096
87r-8-096
87r-8-096

8718-096
8719-000

O1d Aooou.qt
NiEber

- ?a2a-01

,7A28-03
.7a2A-05

. 7A2a-66

,7824-14
, 7A28-99
.783L-01
. 783r_-05
.1437-99



FEDERAIJ RTVENI'E SEARNI6 FI]TIDS

O1d Aqoou!,t
lfi.rlber

9'150-34

DeEcrlDcloa

Gralts, Falrs
Grarts, Ealrs
Grants, Falrs

Festlvals
Festlval6
Festlvale

ard
ard

COI{PIJIAIICE IdATTERS

drapter 29, Article 1 of bhe weet vlrglnia code generally

goverrrs the Weee Vlrglnla Divl6ion of Culture aIrd Hlstory. We

teBted appLlcabLe eectlone of the above plus general gtate

reguLatlons and other appltcable chapters, artlcles and sectlons of

the WesL Vlrglnia Code ae they pertaln to flscal matCerg. Our

flndlngg are lieted below.

fl.a!,Ef6r of, Furldg fof, Vegera!6 MeEorl.al

Chapter 29, Arltcle 1I, Sect.ion 4 of the Weac Vlrginla

code deglgTred to provlde fundlng for the Veterarsr Memorlal sEates

ln parE :

iThe funds ehall be ueed for the purpose of
deslglIng, constnrcting al]d malncalnlng a
veterars nenorlal on Ehe gTounds of Che state
capleol conpLex. . . . n

TI{E AMENDm AGREEMBIr, nade August L9, L994 by arld betr'teen the I{EST

VIRGINIA VETERANS MEMORIAI COMMISSTON ('COtrI(IIEEIONN) ANd THE

DMSION OF CCE TLRB AND HISTORY ( " c&H' ) of the Departnent of

Educatlo! ald the Arts of the state of Weet V1rglnta, by Ehe

Purchaelng Dtvleion of the DepartmenE of Adrnlnistratlon of the

gcate of west virglnia, In amendnenE of the Agreenent daLed JuIy 1,

L994 betereen the partles states ln part:
i.... Thg conrnl-ssl-on agrees to: a. Bultrnlt ar
orlglnal lnvolce to c&II cerLlfylng the
services wEre performed and/or che supp]Ies or

-23 -



naterlals were used In connectlon ltleh the
Project and speclfylng the Lota1 funds to be
pald. . . .

b. dlsburse or use such funds onLy for the
purpoges neceseary eo conplete the Projacc;.. -

Ae fulds are available fron the west v1rg1nla
Lottery a]ld ae proper certifled lnvolcee are
recelved from the Corunission, C&H agrees to
certify and proceeE auch invoiceE tor payrnent
to the Comrnleelon, or ltEi asslgnee, aE
expedltiously as poeelble In an amourt noL to
exceed che anount of fulds avalIable....n

we noted that pa!.ment va€r nade baeed upon doquments other than

orlglnal lnvolcee arrd in eome instancee payment lras made nore chan

once for the saroe goods or eervlceet (dupllcaLe paynents) .

1. we noted several inetances as lisEed belovJ where Ehe
supporting docunelta that acconlpalled the reguisltlon f,or
funds were statements, order conflrroatione and propoealE as
oppoeed to the requlred ilrvoices.

PAYuEITf, SER\rICE
RTO. NO. DATE AMOENT VENDOR

3 03/2?/95 s 2'12.45 Charleston

DOCU!@ST
PRO\EDED

Statement
Buelness Machlne

43.81 Merrlll Photo Statemene

1-67.41 Charleston StatemenE
Business Machlne

99.32 Charleston Statement

3 03 /21/ 95

4 04/26 /95

9 L0 /r8 / 9s

10 LL/L4/9s 10,090.00

10 1r/r4/95 3,0oo. oo

!2 01/10/96 '7a6 ,6L

13 02/21/96 !6.26

Business Machlne

Frane Incorporated
Megasound

Drake Brothere

comrnerclal
Insurarce gervlceg

charleeton
Buslneee Machlne

3r4.75

EsClmate

Propoeal

Proposal

Statement

Statementv.l z rl >o



PAY!{EM
nEo. No.

13

l'1
11

L7

TOTAT,

EERI,.ICE
DAIE

02/27 /96

07 /23/95

o'1/23/96

o7/23/96

o? /23/96
07/23/96

o7 /23/96

AMOI'NT

!,2'17 .OO

1 , 425 .0O

90.63

35.50

su!-_of9-lo

VENDOR

DOSI'UENT
PROt,|mm

staEement

SEalement

order Foro

order Form

Statement

StatemenE

SLaternene

VE![DOR

Stace Electric
supply

State Electric
supply

Art In Bronze

l\rt In Bronze

Chem tavrn

chen tawn

Federaf ExpreBs

PRE1rIOUS

IIIVOICE BAI,A}ICE
NIJUBER DATE PAID TNCT,I'DED

1311s 03/27/9s $ 58. X0

73249 04/26/95 '7s.9s

13388 05/22/95 26.95

r.3530 O7/rA/95 97.65

13937 rj/r8/95 7.80

L5!26 09/19/96 63 .90

1s2s9 09/19/95 s7.60

15sr.6 70/09/96 7.as

N/A o3/27/9s 7L.'7 o

N/A 04/26/95 32.14

-25 -

2. we noted several lnEtances of f,urde being reguested and
provided more thar once for the same goode or 6ervlce.

(a) The supportlng document was a etatemetlt ralher than atr
involce- alrd the prevlous baLance reflected on ehg
statenlent vrhlch haci already been patd wae pald agaln as
shotn l-n the follostinq schedule:

PAYIdENI
REO. NO.

3 wV Press Serulce

4 WV Press SoruLce

5 l,lv Press servlce
6 wV PresE servlce
9 glv tess Servlce

18 WV Press service
l-9 WV Press Servlce

2f WV PreaB Servlce

3 MerrlLl PhoEo

4 Merrll-l- Photo



FAY!|ENT
REO. NO.

IIII'OlCE
NI'I{BER

5 Merrlll Photo N/A

3 Tyler ME. Water N/A

4 Tyler Mt. Water N/A

5 Tyler Mt. Water N/A

7 Tyler. Mt. Water N/A

I Tyler Mt. Hacer N/A

9 Tyler ML. Water N/A

LO lYler ME. wacer N/A

Total

VE![DOR

PAYUENI
REO. XNVOICE
NO. III]MBER

7? 10843'7142

x8 J"04437r42

1"6 N/A

18 409494

2r N/A

16 N/A

17 402940

3 40L273?

4 0012137

3 94].2591

4 947269r

3 9541420

PRB!'IOUg
BAlAlrcE

DATE PAID IIICLI'DSD

v r/ ruI >3

usfztt>t
04/26/95 9,95

o7 /10/95 1. s0

o8/r8/95 9.9s

09/a5/95 r.1.6s

r0/L8/95 !2.2O
11 1^'A loq 1 1 n<

SERVICE/
e!{ou![T PRoDucT
PAID RECTIVED

S 50.99 Bufflng Pads

50 .99 Buf,f,hg Pads

L,425.00 Belruc 1983

'L,425 ,0O BelruE 1983

f,425.A0 Belruc 1983

1",277.0O WWII Mono

I,277.O0 WWII Mono

3.66 Not LiBted

(b) Docurnentation for a good or gersice is eubnitEed more
than once and paid each time eubmltted. Dupllcale
Davments irrhlch resulted are lisced belowl

VE![DOR

A1 Rental

A1 Renta1

A.rt In Bronze

Art In Bronze

Art In Bronze

Art In Bronze

Art In Bronze

Business Machine

Charleston
Buelnees Machlne

charleEton
BuslneEe Machlne

Charl- eston
Buslness Machine

charleEton
BuslnesB Machhe

3.66 Not tlsted

5.90 Noe Lleced

5.90 Not Llseed

6.09 Not Llsted
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VE![DOR

charleEton
Buslness Machlne

charleEton
Buslness Machlne

charloston
Business Machlne

charlesto!
Buelness Machlne

Charleston
Buelness Machl-ne

charleston
Buslneas Machine

CharLeston
Buelness MachLne

charl-eston
Buslness Machlne

charleeton
Buslneee Machine

charleEton
Buslneee Machlne

Charleeton
Buslnese Machlne

commercial Ins.
Comnerclal Ine.
Corunerclal InE.

cortlnerclal Xlrs.

Cotrnlerclal f n6.

coimerclal Ins.
comnerclal Ins.
Federal Express

PAYI{ENT
R30.
NO.

4

3

r2

L7

INVOICE
NI'IdBER

950L420

9605236

0x0802

010 810

008074

5-4't6-O'7'763

AIi{OIJNT

SAD

6.80

5.80

r_25.00

20.30

1"41".40

L76.OO

gBwcE./
PRODI'CT

RECE'VED

Not i.lEEed

Not Llsted

NoE l-lsced

Rental

Rental

File Foldere

F{ I6 E^l/la-a

Rental

Rental

Rental

ReneaL

Renewal

Relewal Auto

Reneqtal,
Irate Charge

Prem.

Prero. & Late
charge

tate charges

Late Charges

chgs .

1a

20

21-

10

LL

72
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VENDOR

Federal Exprese

Federal Expreee

Federal Expresg

FederaL Exprese

Federal E:q)ress

Federal Expreeg

Federal Expre66

Federal Expreee

Federal Exprees

Federal Express

Pederal B<press

Federal- &q)ress

Federal- ExpresE

FederaL Express

Federal Exprees

Federal Express

Federal Exprees

PAYMENT
Rto.
ro.

12

]]IVOICE
NI'Ii,IBER

5-476-07763

5-475-07763

5-655-81903

5-655-81904

5-684-08616

5-684-08616

5-808-88258

A!,tOItN!
PAID

15. s0

r_5.50

22.50

3!.75

20.00

20 .00

35.50

25.50

gER\rICE/
PRODI'CT

RECSwE

shipplng
chgs .

Shtpping
Chge .

shlpping
chgs .

shlpplng
chge .

shtpping
chg6 .

shlpplng

shipping
chgs.

shlpplng

shipptng

shlpplng
chgs.

shlpplng
Chgs.

shlpplng
chgs .

shlpplng
chgB .

shtpplng
Chge .

shlpplng
Cllgs.

shlpplng
Chgs .

shlpplns
chgs.
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vtltDoR

Federal Express

Federal Expresg

Klnko' 6

Klnl<or s

K1nko ' s

Klnkor e

Klnl(o ' s

Kinko ' E

One Valley Bar*
One Valley BanI
DJh D'lnrJn-

D{ h Dr{ hr.l nr

Dih D,{ hF { n-

D{h Dr{ hF { n^

SEate El-ectrlc
St.ate Electrlc
StaLe El-ectrlc
SgaEe Electrlc

VENDOR

Yourg Floral Co

Young Flora1 co.

,foey' s

Jarrece/Aim

FAY!,IEMX
R3(). XN9oICE
N0- NsliBR

20 5 -8 08 - 88258

2L 5-808-88258

5 1142 0 08886

6 1X42008885

5 1l-42009010

7 1142009010

6 r1-42009rr9

1 !!42009Lr9

12 N/A

13 N/A

a 22188

10 221"88

I 100L59

r_0 r.0 01s9

9 952544644

10 9525 046 88

10 94254532s

{tER\rTCE/
AIIIOI'NT PRODUCT

PAID RECETVED

25. s0 shlpplng
chge .

25.50 shlpplng
Chgs .

98.10 co1 laElng
98. L0 Col-Laelng

20.79 Not Llsted
20.79 Noc Llsted
11.33 Not Llsted
l-l-.33 Not Listed

9,552.44 Tnterest
9,552.a4 Interest

134.62 BuElness
cardE

134.62 Buslness

387.56 Lecterhead,/

387.56 Letterhead/
env.

111.01 NoC tleted
111.01 Not tlsted
61.28 F16h Tape

61.28 Not Llsted

SERTrICE,/PRODI'CT

Flowere/synlpathy/
McMilLa

Gold Star Moeher6

Lulcheon for L10

Dedlcatlon Btochures

we noted lnstalrceg of funds belng provtded for purposes that
do not appear to have been related to lhe deslg!, conslruction
or maindnalca of the Vetera!6' Memorlal-. Theee trarsactlons
are listed below:

DLTE

o'1/L3 /9s

o8/3r/96
L1"/]-1"/95

09/25/9s

AT'OI'NT

r04.41-

1,000.00



vg{DoR

Jarrett/Aim
JarreCt/Aim
,Jarrett/Aln
.ta rret t /Al-m

Jarrett./Aln

Wal Mart

tlghter Tha! Alr
tlghter Thar A1r

Executivo ALr

Mezaeound

Edrs cornfort
Seatlon
Bob canpbell
Bob carnpbel-1

Seneca
Commurlcatlone

KRT

Gen Publ-icatlons
Gem !\)bl- ications
Gero Publ lcat lons
GeIq hlblicaclons
TotaI

DAfE

L0/r3/95
nho/9s
n/24/9s

08 /20 /96

os/Ls/9s

ro/06/9s
r0/06/95

ro/20/9s
rr/rr/9s

ar/r7 / 9s

fi/15 / 95

03 / 0r/96

rL/La/9s
rr/9s

72/ 08 / 95

02 / 02/ 96

02 /23 / e6

o8/16/96

Al,DENr

920.00

4 ,945 ,45

196.00

39L.00

22.44

L,625.00

9,200.00

1,341.00

3,000.00

1, 370. 00

812.00

630.00

gSR\rICE/PRODI'eI

WV Vet Posters

Dedicaeion Brochures

iW Vet Memorial Caps

HandoutB Honecomilg

Ro6a Ell1s Ded.
Frog.

School Tour BookletE

Xmprlnted Balloons
Balloon Art-
Dedlcaclon
chartered FllghL
sourd Syscem (stage,
orchestra, parklng
lot)

25 Portable Toll-ete
tLocurnene Dedlcatlon
Document RecogrriEion
Day

Cassetteg

Trolley charters for

veterans DedicaElon

Framed Photos

Framed Photos

Framed PhoLos

900.00

450.00

274 .00

25.00

The Dlvlglon of c\t1ture and Hlstory ls noc requlrlng the

veterars' Menoriaf coftrnlEBlon to subrolt orlglna1 lnvolcee wlth the



regulEltlon for iurds derived from the WeeE Vlrginla Lottery

cosunlssion nor are they assuring that fulds have not prevlously

bee! provlded for the Eane goods or servlces and as a reeul! funde

are belng provlded by the Divieion of cul-ture arld HlsEory to the

Vet.eralrEr Memorla1 cownission two or more times for the sane

good(s) or service(s). This situatlon resulEs ln elther a

dupllcate payment to the vendor or arl accunruLatlon of state funds

ln Lhe veteratrs' Memorial cofiLriisslon'6 Trugtee AccoullE at one

vall-ey Bar*. Furds whlch have been requlgltloned from the Dlvl-elon

ar€ tralsferred by State tdarranc to Che Vecerans' Memorial

comnisElon for doposlt. into the Trustee Account to pay lnvoices for
whlch theee fulda are belng regulslLloned as provided by ehe

agrgement mentloned earlier.
we reconnend t.he Division conpl-y wiEh the provislong of

chapter 29, Artlcle 1I, sectlon 4 of the weet vlrglnia code and the

ag?eenent. dated Auguet f9, 1994 bet'.teen the veteralls' Menorlal

connleslon ald the Divlslon of culture and H16tory. A]go, we

rocomnend the Dlvlslon seek relmbursement of $31,0a5.85 pald over

bo the Vecerars MemorlaL comnlssl-on for expen6es not relaced to the

design, construction or maintenalce of the veteranE' Memorlal.

Agdr.cv. g RaeE onda

L. Wa co!,clt:t tbae BLEE orxi.Dg docld'.eaEo eo

ioqui-BLtloaB fot F ayd,el.E voie noe aXsaya !.avolca6.

the

2. Wa ec/r;cu,^ thae t:urda weEa provlded mo,.a ehaD otce fot

tha g,amo godB or sat!:Icas. wa vlLJ. Eev!.ew cha !.t@B J-lstad i'D' (a)



a'.d (b) aad aoei.fy &o C@|Fslon g,l',d Ba,jf ehae thay 
'us? 

Eetay tha

VataEab,E ,t@ot!aJ- acc'ottata ot c.radte the ToaB baLaDce vlbh the Ba.tk

fot th,e du!.l!,cata F,atE.a4ea.

3, wa cotcu.i &at ln goma !.satateeg fu!.elg weia Ptovlded

fot F tt'irto1e,a Ehat do 
',oE 

dtrE aaz Eo l,ava baet 'alaEed 
eo the daqlga'

codBttuetlon oE I,alatet'a'.ea of ehe VeEataa,' IteE]o'tal a,,d wlLL

costtly wlth eha roeo@6ndat7o,r.

Effectlve Jaruaiy 7997, ledgars vete see uP Eo aqsuie

chae dupllcaee partmeats ve!a g,oe 
',ad,e 

fot the gat!'e goodg aad

BeEVlCeF.

Ageictl taptaaaatatlvas !,at v!.Eh, Vetatas'' tte'4iorlal BoaEd

M@ber{. Bank offi.clal-!. ttge^cy cdBBa! fi@ tha Aetotnay Gtotetal'd

of,tlce ar.d, Dapartllatt of Ad'.T!.!.ettaeToa J.agal cottuEal on Auguse 28'

7997. siice tbat date, che Ageacy lB fEyLDg only a4Padseg fot the

EujTtoso of d,aslgalag, codaEntctlag a,id E.alnEd{.aLtg e vateiEaB

a'Jotlla! abd Ehoaa !,t c@E Itdnce elth che AgEeesane.

DLsbur6@e!.t of Grant Fuads

we believe the method of digburslng grart fulds by the

Dlvlslon ls In vlolation of chapler 12, Areicle 3, sectlon L0 of

Lhe west vlrginta code, as anended, whlch etaLes,:

'It shal1 be unlawlu1 for aIIy seate officer to
issue his requlsltion on the staEe audlEor 1n
pa)rment of ary clain unLess a! ILemized
lclount Ie fiLed In che office of Lhe ofEicer
lBauing the requlsition. If the account is
for eervices, it shal-1 show the klnd of



6orvlce, daees when performed alf,d names of
pereons perfolning the serulce; lf the accourE
Is for maEerlalg or supplles, It shall show 1n
detalL the kind of roacerlal or euPp1ies, the
gualxticy, dateg of detlvery alld Eo whom
d.] iwa'cd! and 1f the aroount ls for automoblle
hlre or other trarsportation, lt shall ehoi{
the dage, f,ron where, to lrhere, and the
purpose of the expenditure. No accoulE shal-l-
contaln a! lEen deslgnaLed as nsundryn,
"nlsceLLaneous n, or by terms of l-1ke nature.n

In addiLion, chapter 12, Article 3, geccion 12 of the

West Virglnla Code statee ln parEl

iBvery approprlatlon whlch ls payabl-e out of
the general- revenue, or so nuch thereof aE nay
renain undrawn at the end of the year f,or
whlch nada, shaIl be deemed eo have explred at
lhe end of the year for lthlch nade, and no
g,at?ant shal-L thereafcer be leeued upon

*'t"'""a"U ln t.he prevlous audlt varlous dlEbureemenes

vrere made f,ron varloue accounts of the wesc vtrglnia Dlvlglon of

Culture alld H16Eory to ar orgalizatlon lirrovtn as Mountaln ArtE

Fouldat.ion (ehe Fourdation) . lurlng this audit period epeclal

revenue funds and Federal funds were also dlsbursed Lo che

Foundatlon. Ag?eenents tltled ganEEac!--fas--Crad are the source

documenLe used by Ehe Dlvlslon to dlsburse ehese funde. Llsted

below ie a gundnarlzatlon of bhe purposes and expectationE of

severaL of Lhese agreements:

L. The Dlvlslon of Etvlronmental Protectlo! has tralEf,erred
speclal revenue funds to ehe Dlvl6ion of Culture and gistory
to revlew, connent, and roake recomnendaElone on perrolt
applicatlons ard related permlttllg actlon6 f,or surface coal-
rni.irlng oporatlons ln the State of W;6c vlrgtnla. Thle revl-elt
was p-rfornred to lnEure Lhat elgnlftcant archeologlcaL alghte
are noc dlsturbed or co mlnlnlze arly dlscurbance. Uslng those
funds culture ard Hlstory awarded A grant to the Fouldaclon.
For the Eun of $60,000 per year, the Fourdatlon provlded two



enployeeF, to perforn the requlred furctlonB. These enq)loyeee
were provlded offlce space by the Dlvlslon of Culture alld
Hietory.

2. coldenseal lragazine awarded a grarE, uellg epeclal revenue
funds, to che Foundaclon for 1ayout and dlstrlbution of the
nErgazine. The Foundation in turn blred a veador Eo help wlth
the layout ard nalled the publlcaelon uslng ehe lovrer postage
rate avallable to Ehern as a non-profl! corporatlon. Thie
gralt totaled $5O,OOO.OO, Ss5,000.00r ard S58,500.00 ln the
yeare ended Jule 30, 1996; ,fiue 30, 1995, and, Jurle 30, f994,
reepectlvely.

3. The Divlsion aLeo awarded a g?atre to the Foundatlon from
appropriated f,urds for the production and preparation of
commullcatlons naEorials and to lnplement a distrlbuElon
systen for the Dlv1slons buLk malIIngs. Futlds uere granted
for thlE purpoBe ln the amounte of $L4,000.00, 96,188.00; and,
SXo,OOO.0O ln the yeare ended .tu!s 3Ot L996i June 30, L995;
and, 'ture 30, f994, respectivel-y.

4. The Dtvlslon awardod a grant. fron Federal funds Lo the
Foundatlon for pare-time enployees ard contracted eerulceE.
Thle $5,OOO waB ue,ed co provide temporary par!-tlme help for
data enery ln ehe Dlvlslon o! cllture ard Hlstory.

Mourf,taln Arts Foundation ls a non-profit corporaElan

whlch, ba6ed on recordE provlded to ue, aces aE a conduLt Lo

coordlnate varloue cultural actlvitleg whlch fall urder the purvlew

of, the west vlrglnla Dlvlgton of culture and History. The

FoundaElon EubmlEE a surElary of eervlces or goods co be provlded aa

opposed to the ltenized lnvolces reguired, and lump-sum paymenLs

are made by ehe Dlvision of Cl.ll-ture and Hietory. Slnce r,Je do not

have accesg to the ftnanctal record€ of.Moutltain Arts Foundatlon,

we calr not determl-ne whether the use of funds le 1n coEpLlalce lrlth

appl-icable gcaLe Ialds, ruleF and reguLatlons.

Approprlated general- revenue funds are being transferred

eo Mourtaln A.rts Foutrdatlon and then acEually being dlebureed for

the beneflt of Lhe agelcy after the flscal year has ended, oven
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bhough the ur,erq)ended amounE of these funds 6hou1d have been

explred at the eld of the flecal year and returned to the

unapproprlated surpLus of the StaEe GeneraL Revenue Fund. Theee

anoultE are lncluded ln ndeferred revenuen (f,unds recelved for a

speclflc use whlch have not been expended ln Che current perlod) on

the Mourtain Arts Foundaeion finarcial statemonLs. Total deferred

revenue refLected In t.he MourEain Arts finatlclal repores was

5226,?56 for flecaL year !994 and $12,084 for flscal year 1995.

Based on interuiews thaE $e conducted a4d records ue revlewed, the

Dlvlelon of cuLture ard H16tory has no procedures in place to
prevent Lhe lnclusion of state funds in deferred revenue. Boch

geate and Federal funds are includad ln this anount ard slnce we do

noc have access to the fl!'anclal recorde for Mountain Arcs we can

not deternlne the amount of State furds lnvolved.

we aleo noEed the Board of Dlrectors of Mountai! Artg

Foundat 1on ls nade up subscatclal-]y of the top nanagerlal offlclals
of the weet vlrglnla Dlvlsion of culture and Hlstory. Thls

tran€fer of fu!'d€ to a non-profit corporatlon uhlch le not gubject

Eo State larts, rules aIrd regulatlonF but t{hich ie ogsentlally

cont.rolled by agency pereoruel, qulte slnply reeu]Ls In the

clrcuEventlon of sLaLe l-awe, rulee and regulatlons eseabLlshed to

provlded overglght wlch respect to the expendl-ture of Stale fulxd€.

we bel-leve Ehe rneEhod of dlsbureemenLs 1s ln violallon of

State purchaBlng procedures whlch Indicate on Page 2 of che Age4.qa

purchasing Procedures Manual Lhat in order for gra.uts to bo exempt

from the requlred blddlng procedures of the state,
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i...the state nuEt not recelve arly finlahed
h,^r,!^! ^, i nri , .act selwice . tr .

This method of disbureemenLs car result 1! employeee

being hlred wlthout any regard for establlshed proceduree ard

contracts belng awarded vJiehout competltive blds which nay be

requlred in sorne lngtarces.

we recomroend the Division conply t'rith chapter 12, Article

3, Section 10, as amended, ard ChapLer l-2, ArEicle 3, Section l-2,

as amended, of the we6t Virginia Code and the provlslone of the

A(renc'!' Purchaslng Proceduree Manual.

Adeacyt B Raattotaa

Tba Ag@ctr fue begs taduclag t}'a tuoll@t of fu!.d'B gzanead

to ttountaln AESE Eourdatlor,.

Lhe Dlv!.s!.oB ol tuvlrotl,,e4Ea,l PEotacelon aad Eedatal
fv!,da fot perE-ct-ue @trtloyoes e.aal c@trect€d Eervlces al.e
D.o loagel tr9asferreil Co UU. A!tsE.

L.

F.,jidg ara no To4gat ttaasf,eEted eo I{x. A'EB
dol de!,E aal di B e, lbu e Lot.

fot

4.

hla wi.LJ- tavlev aLl fuCuta gtaBE piopsaZs to tIC. AEBB eo
e4auEe eo6plla.!.ea g!.eh the Ad.apcv PutcbaeTbg PtocadutaB
u4. rta7, raqal'.e |E@,7zad Lrvoleae f,or aLl Parrz.edtB to !IE.
Atea Lt cqtTTErca vlth &aPcet x2' at9lcJ'a 3' saceT@ 70

of the WesE VtrgTtla Code, alr.d requtra repyaazg of e71
uldjgblrraed geretalevaaua/ la ,4t. Atts Bt Eha elgd ol
ebe f,lBcaL yaet.

EedeEal flj'ds toi tazt-Elaa @E X-oyea! al3d coa,tactad
gen llcas are ao loaget tran9fetrad to ttt. AEIE Eot
t@E ota4t halp.



DEoElC ol Etat6 Rev€aue Euadd LEto
PrLvace No!-Prof lE Corporati.ou

chapter 29, Article l-, sectlon l- l- of the West V1rglnia

code, states In parL:

iThe dlvlslon may, in Lhe name of the state oE
we6t virginia, through the comnlesioner or lts
commlssiona, accept ard receive gralxte,
approprlaElona, glfts, beguests and funds from
alxy Publlc or privaee Eource for the purpose
of carrylng out the dutles and purposes of
Ehls artlcle.... A11 fuads rocelved fro aay
Eoqroo 6h.q11 be paj.d L!'to ehe grea6urlt of, tbe
stata a!'d dl6brE6ed upoB rrarre:au by t!6 6gago
audj-tor follortlag requj.gltloE by tbo
divlslo4.! (eqopba6lE aaldod).

In additlon chapter 12, AftIcle 2, section 2 of, the WeBt

Vlrglnla code, as amended, erEateE ln part:
lAlL of,f,Lcle18 s.ad elaPloyeeg of the seate
autborlzed by dtatuo €o adcelrc uoEays due the
Etsete of Wesc Vtrgj-ata shal1 keap e daLly
j.teDl.Eed leoold of 6ucb roolay 9o roda:Lved f,or
daposlg 1!' ch,E 6gate troesury and ghall
,r^-^^;+ ..,rtsr.Jh fwentv-four hours wlth theqePU-fL rJLrrrrr
6t;,ce board of hvestrnancs aLl rooneye received
or coLlected by then f,or or on behalf of the
staee for arly purpose whatsoever... " (€q)haB16
added) .

We noted the Dlvision ln several lnstatrces deposited

earned and donated revenue dlrectly lnLo accoulte belonglng to

Mou:ltaln Arte Fouldatlon, Inc. ALthough it appearo the futlds !'ere

eventuaLLy forwarded and depoeited Into Dlvislon accou!!8, the

fund€ were not placed to the Dlvlsion accountE which had generated

the receipes. We believe the deposit of such monles into Molrntaln
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Arts Foundatlon accour]tE was in violatlon of the west vlrginia
code.

The schedule below detalls

Ehae was Improperly deposited Into

account.6, Ehose anounts t.ralsferred

back to the Dlvlglon of culture

renaining to be transferred:

the earned ajad donated revenue

the Mouncaln Arts Foundatlon

fron Mountain Art Foundatlon

ard Hlstory and the amount

SOI'RCE OF REVENI'E Aef,rl,Trg AMOI'NT

TraveLlng Exhlblte RentaL Fee6 Collected for Ekhlbits S 60.76

Museum Donatlon Box DonatlonB of Vlsltorg !'292.'7f

Qutle B<hlblt Qullt PreeervaLlon 50.00

Room Bookings crart Rernalnder of Grant for Paylng
sound Tech

WV Tndependelce Hall Donations, Tour Fees a.nd Sa]e of
Posters

OuEreach l,laEerLals Rental- Fees for Dlscovery KLts

Black Eerltage Arts
Camp

Doo wop saturday
Nlght

cash Donatlon

Proflc From corn BooEh

r7.L'l

3r_.85

50.00

383 -2r

5 ,670 .79

tegs:
Trarsfer to canrtr) Washlngton Carver from Moultaln Arts

Fouldatlon
Trarefer Eo culture atrd HlsEory Unclasslfled Account-

!\:trd 0293-099

Dlfference stlll Due Dlvlelo! of, cuLture

He recomlend the Dlvislon conp]-Y

2, sectlon 2, as amended, and dlapter 29,

the w6Et vlrglnla code.

and History

3,24A ,73

38 .00

3.2A6 -73

s2-l_84--0-6

wlth Chapt.er 12, Artlcle
ArtLcl-e L, sectlon 11 of
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Agatcw'a Reerto'lge

Tha Divtsto4 w777 begli l@adlaeely depa!.tlag aJX

aud q)LolEeq wlth tha geaeer:evel!''eg teca:lved W .Lse&'cy oftlclalB

Boa,rd of l.,Jva'tue,4tB end vi.77 daee',frT!.e fvl,.ds la |tt. AE|B thae

should, ba tEatgf,eriad, eo atltuta a!'d glaeoty.

tru11-Tlm6 Pay for Part-Tj.!86 Eq)1oyas

chapter l-2, Artlcle 3, section L3 of the west vlrglnla
Code, as amended, staces In part:

nNo money shall be drawn from the treasury to
pay Lhe salary of aIly officer or employee
before his EervlceE have been rendered. o

Al-so, the west virgi4ia Dlvlsion of Personnel-

Adrnlnlstraclve Rule L5.03(d) 3 etateg:
nAnltual- Leave accorded part-Eine enployees
shal-l- be conpubed in proportlon to hours
worked during the pay period based on the
proper lengEh of, eervice category. d

we noted Ehe Ditector of the organizaclon kJ]ow aB

"FrlendE oE culturo and Hlstoryi 1s on che payrol-l of the Divielon

of Culture arld History. Wo interviewed the above indlvldual who

seated that she etarted work for the agency on May 24 ' L994

epelrding part of her work tlme fulctionlng ae the Dlrector of
nFrlendgn and the remalnder provlding adminlstrative supporc to che

comnlssioner of culEure and History. This lnfornatlon was verlfled

by olher enployees who were lntervlewed. The enployee stated that

her dutleg lnclude wriclng granc applicationo ard budget

narratlves. According to bhe omployee In question, she origlnally



spllE hsr tlne betvteen the tlro functions alnost egually arld the

tlrne spent in her capaclty ae Director of iFrleldsi has steadily

decreased Eo vJhere it occuples only approxlnacel-y 20t of, her tlne

at the concluelon of, our flel-d work, erlth the other 8ot belng epents

on her dutleB a6 atl employee of the Dlvlslon of culture alld

HlEtory.

Thlo euployee was also earnlng leave as a fu11-Elne gtate

emp]oyee. The Diviston consldered Lhls ernptoyee to be fulI-clme

tdlEh all asEoclated benef,lts, but the enployee was acLually worklng

for the Dlv1slon on a part-tlme basie. The arnual sal-ary and

related bonefils for thl-s eftp]oyee totaled approxlnately $37,500.00

per year. since the lndlvidual was claeeified by the Dlvlelon as

a full-t.fu0e enployee and was only worklng part-cime on agenqy

matters, we belleve Ehe amployee wao bel-ng paid for services not

received by the Divislon ard wa6 accruing leavs that exceeded the

leave earned.

Based upon the assuttrptlon that the lncreaee ln work tlne

Bpent on dutles reLated t.o her poeltlon wlthin the Dlvlslon of,

culture ard HlBtory has been at a conetatlt raLe, she hae recelved

ar average of $l-,093.?5 par rnonth for servlces actuaLly performed

for iFriends of culcure ard H16toryi or a Eoeal of $21,875.00 slnce

she was ernployed on May 24, f994.

we reco(mend the Dlvlglon conply erlth chapeer L2, ArticLe

3, sectlon l-3 of ehe west Vlrgtnia Code, aF amended, arld West

Vlrqlnla Dlvlslon of PerFonnel ildnlnlstratlve Rul-e L5.03 (d).

-40-



Adeacv'e ReBtto'ga

'lbls poelelon haa baea eLl!,l,,,acad a\d the Agaacy wi.lJ'

e',gure thax th,!.d d!.tuat|oa eloaa !ot occaz la xhe Euvuze.

Ca.qr wa6h:Lacreop, CE.rwof, Cash Rsdelptg

The fallure to maintain records in a malner that would

facllleate traclng cash receipts to deposit in the local deposiLlng

bar* Is ln vlo1aLlon of chapter 5A, Arelcle 8, sectlon 9 of Ehe

West Vlrglnla Code lrhlch statee 1! part:

'The head of, each agency ehall:. . .
(b) Make and maintaln recorde concernlng
adequate and proper documencatlon of
organlzatlon, futlctlon, pollcy, declelons,
procedures and eeeentlal cransactione of then to furnlgh lnfornation toaYqrru)' qs-19[Eu
protect che legal and flnarlcial rlghts of the
etate and of petsons directly affected by the
agency'6 acLivltles. .r

Durlng our test of, recelpts fetaced to major tickeEed

evenes at caftp washlngton carver and the reneal of facllltleE
there, we not.ed ineffectlv6 lnterna1 control- procedureo ln pJ-ace

relallng to cash, itens purchased for resale and clckeLs for Ehe

events. According ro cash recelpte records made avallable to us,

the eicket sal-ee for the Lhree rnal or events averaged approxlnatel-y

$62, ooo per year and the relat.ed concesslon 6ales averaged

approxlnately $1a,000 per year.

We attemptod t.o reconclLe tl-cket saLee to cash deposltF

for the three najor events at canp Waehlngton carver for !993' f994

ard x995. For Doo wop aud coultry shoerdo!'rn whtch are both one day

evenLs, Lhle reconclllaElon was accompllshed wlth no rnaterlal

-4t-



varlarces f,or f,iscal year 1995. The unsold tlckets were not

malntained for these events for flscal years 1993 ard 1994 and we

were therofore not able to reconclle tickeL sales Eo cash recelpts

buc we were able to reconclle the reported cash recelpts eo the

deposlts. We eere ulabLe to reconcile the ticket Bales co cagh

deposits for Strlng Bard f,or ary of the three yeare. For 1993 atrd

1994 roaly of the tlcket accountability forms were missing whlcb

prevented us from determlnlng the numlcer of Cickets (wriet batlds)

eold. 'fhe records for 1995 lrere essentlally nonexlstent preventlng

any attempg at. a reconclliatlon of sales to deposlte for ehlg

Also, the cashiere at concesE lon stands erere not held

accounlable for the product (Tee-Shirts and sweat Shircs) whlch

they r{ere sel-l-ing, ln thag no recorde were roalntained to reflect
the anorBt of, shlres lssued to the concesglon to 6eI1, nor !!ere

there any records to reflect the anount of shlrts returned ulsold.

Good accou.ntlng or buslneee practlces would require that theee

records be maintained to concrol inventory and to determine the

cosE of goods eo1d.

taetly, we ltere not abl-e to locaee deposlt ellps for eome

of the nonies recelved for dinlng hall rencals aIId for Dlnner

Theaters. Thls slLuation made lt Imposilble to decermlne lvhecher

deposlts were nade 1! a t1mely mainer or In sone caeee lf the

depoelrs vere nade ae al-L.

By f,alling to eetabllsh and malntaln the propor records

tho Dlvlston haE created an envlronmene in lthich lt i6 not possilcle



to deterrnina if or when receipts !rer6 deposited. Addltlonally, the

f,allure to depostts recelpts ln a clmely namer ha6 deprived them of

che uEe of lhose furds f,or that perlod of tiroe and has re€u1ted 1n

the lose of lnterssE on those funde.

we reconmend the D1vIslon comply with chapter 5A, Artlcle

8, Sectlon 9 of ehe Weet Vlrglnla code..

Ad6acy'a Ree',o'lae

7be Dlvlslon v!71 aBeabX-lsh tttoeeduEaE aad lzearaaL

coBtiol Eiag.su'ed to tttovlde f,otl' eEactag ca4h iacalpcB aad tlckec

Bales eo depslt ft abe locaL dattoglC deEbgTtlng baak'

,ec,o!;c.!.J.!.atloL ot E!.ckaEa a!,d, me,Echaladi.Ea Elttc.haeed toi tasaTe Eo

Fa7.ea tecorils ' ejad L.i'e de,trto9l' of teca!'Pte i.B a tLseLy 8,annet.

RooordLag ald Dalroslcj.la of Md.evs Raoej.vad

The Diviston'e fallure eo koep an ltenlzed lIEE of ca6h

recelpts, and to deposlt such fulds wlthln 24 hours of recel-pt 16

ln vlolatlon of Chapter 12, Article 2, Sectlon 2 of the West

vlrglnia code whicb stateg ln part:
iA.ll offlclals and enpl-oyees of Ehe seate
auLhorized by statute to accepts noneys due the
state of west virglnla shall keep a dally
ltenlzed record of such money so received for
depoelE ln the scate treaeury alxd ehall
depoElt within twenty-four hourB wlth the
etite board of lnvescmants all- moneys recelved
or collecEed by them for or on behalf of Lhe
etate for any purpose whatgoever...tr

Our teBt of co]lectlons conelgted of 110 cash recelplB

lrhlch totaled $86,536.35. These moneys were deposlted on average

a total of !7,2 daye after receipt wlth the tlme lapse between
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recelpt and deposlt rarglng from four days to 189 day6. The

lnlerest Lost ae a result of theee late depoElts wae approxlmately

$140.00. If ehls anoult Is projected to all cash recelpts durlng

the period from JuIy 1, 1993 Lhrough .Jaruary 31, 1996, the lnterest

lost. through urtlmely deposits would be approxirnately 52'449.o0,

During our cest of caEh recelpts, we noced 45 of 110

(41?) of the selected recelpt iteme ehere the Divielon was unable

to provide us wlth a deposit vrhlch correeponded lrlth Ehe cash

recelpc ltem seLected for testlng- In some lnFtance€t we cou1d not

verlfy nonlee were depog1ted becauee the Dlvlelon d1d noc malntaln

a record lIstlng the indlvidual receipEs whlch nade up partlcular

deposlts. In addition, some deposits lthich the Dlvielon clalmed

were for receipts in our eanple were for differenL doLlar amourt6.

when we were able to locate the records which alloeed us to trace

these recelpt.s to deposlcs ln the state Treasury, we noted that

none of lhoee 65 cash receipts were deposlted ltlthln 24 hours of

recelpt.

we recoKnend the Dlvlsion comply wlth chapter 12, Atelcle

2, sectlon 2 oE the west vlrglnla code, aB anended.

Aoeacy' a RaBl,€'lse

lte cor;cut a!'d heve devel'opad a,;d l'iPle',elltad, effecE!'ve

Ja.nuary, 76, 7997, Actach',aat x oltoceduras FoE Reealvlng Reve4ueB

aj,d, gltfui-tel$g Eeveauos for DePoBi.t."

opera,lj.oa of lfhe gholr'

Chapter 12, Artlcle 3, Sectton 1-3 of Lhe West Vlrginla
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Code, as amended, states ln paft:
n...No money shall be dra'dn from the treasury
to pay ehe salary of ary officer or employee
before hls servl-ces have been rendered....n

In sER state Bldg. cotrrn. of west vlrginia v Patrlck

Ca1ey, 232 S.E.2d 349 {19?7), the West Vlrginia Supreme Court ruled

that:
sprovldlng space to a non-prof,it corporatlotl
in a government building to be ueed wiEhout
cost ls a grart o! "credien ln viol-atlon of,
the constltullon, A.rtlcl-e x, sectlon 6." See
ga€€Y at 352.

we noted ln our prevlous tlro audtt;, a prlvace non-proflt

corporaelon operatee a craf,c shop kroelr as "The shopi whlch ls a

6hov, pl-ace ard narketlng out.let. for the rrork of, west vlrglnla's
quallty craftsmen. The method of operatlon of 'The shopi ls

essentially the same as lt vJas during our prevloug two audlts and

bas cost Lhe seale ln exceeg of approxlnaEely $439,000.00 slnce our

laec audlt. The nost. slgnificalt chalge has been the removal of

the operatlon'a erq)l-oyees froro the gtate Payrol] ard this was not

acconplished until February f, J.996. iThe shopi occupiee

faclLlties ln the sclence and cuttural Center and wae rnanaged by a

full-tlme empLoyee of che Divislon of culcure ard History urtlL
Jaruary 3L, 1996. As scated earller, thb nanager was rernoved from

the stale payroLl ef,f,ectlve February L, !996. The state of West

vlrglnla recelved no paymencs from the corporation for rentaL of,

the f,aclllEles or Lo relnburse che ealary of the stato enployee lrho

nalaged rThe shopi. Al-l- lncome from the operation wag depoelted

lllto the Mountain Arte Foundatlon, a private non-profit
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corporatlon, ard reportedly ueed f,or the purchase of addltlonal

craft work arld the eupport of technical a]ld marketlng prograns.

Maintalnllg the maaager of iThe shopi on state payrolL

for the perlod July 1, 1985 t hrough January 3L, a996 cost the

DlvisioD of cutcure ard History approxlnately 5192,39?.00 ln

salary. The other eftp1oyee who worked in "The Shop" was removed

from Lhe scaLe payrolt on January 3, 7992 arLd from ,fuLy 1, X985

until thal tlme was pald galary of $l-45,527.00 ln seate funde. The

t.oEal cost to the State durtng the audlt perlod was 9337,924.00 for

ealarlee and approxlrnaeely $1o1,4oo.oo ln beneflts for a total of

6439'324.00. Therefore, the State pald S439,324.00 for eervlcee

lroE rendered the StaEe, buE instead rendered to a prlvate non-

proflt corporatlon ln vlolaEion of the provielone of chapter L2,

Artlcle 3, Sectlon 13 of the I{esc Vlrglnla code. In additlon to

the above cost, the staEe hae provided larltorlaL serulces ard patd

uLilltieB for 'The shopi and hae received no compenEatlon or

relmbureement in retum.

We recorulend the Dlvlslon corp]-y wlEh Chapter 12, Artlcle

3, sectlon l-3 of the west Vlrginia code, ae arnended, and the West

Vlrginla gupreme court rulLng.

Adetavt a Raaao'l,da

we co,Jeut aad vtII co4tly sltb the teeo@e!datlo,l.

ovor obllEaeLoa of FuadE

The Dlvlslon viol-aeed the provlslone of chapter 12,

Arclcle 3, Sectlon 1? of che West Vlrglnia code, aB amended, {hlch

Ftates In parc :
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'...it sha1l be unlawfu1 for any scate board,
colNnlsslon, offlcer or employee: (1) To lncur
any ltabil-Ity durlng any f,iscal- year r,rhich can
not be pald ouc of ehe then current
appropriatlon for such year or out of funds
f,ron arl emergency appropriation.. . . i

The staee of west vlrglnta Agencw Purchasind Procedures Manual-

SecClon 3.1 states In pare:

t PItRGAgEg ovER S10r000: All requlsltions for
products a:rd seruices over $10,000 muBE be
subnltted to the Purchaslng Dlvlsio!....i
we noted durlng our audlt chere were aone purchaees made

by the Dlvlslo! whlch were ulElnate1y approved for payment by the

west virginia court of cLalms. The lnvoicee relating to Ehese

purchases had to be eubnltted to the courL of claims becauBe Lhe

Dlvlgion obllgated. funds ln excess of the amoult of their general-

revenue approprlatlon in the UnclasElf,ied Accoule-Fund A293-O99,

Several lcens of computer eguipmenE costing $10,974.00

Here ordered ln the laet week of f,iscaL year 1995 ard were noL pald

for out of Dlv1slon f,lrnds but wers eventually submltted to and

approved by ehe couit of Claims. Appropriated explring firnde wera

originally obl-igaeed ln conjuncLion with 55,487.00 of theee

purchases and speclal revenue fulds were obLlgated to pay for the

remalnlng $5,487.00 of the eguipment; however, changes were later
processed to charge all of the purchaeed to explrlng general

revenue fulds. Of the Sf-0,9?4.00 due the vendor, one lnvolce 1n

Ehe anounr oE 51,829.00 wae pald, leavlng a lota1 of S9,145.00

etlll unpald. Iloltever, only $36.1-7 eventually explred in chis

account. This sltuacion 'dould indlcate that no funds were



avallable for these pu:rchases and that the purchaees resulted ln ar

over obligatlon of fulds. The Court of Clalms approved trEyment to

the vendor (Gateway 2000) ln the amoulrt of $9,145.00.

Tho couft also approved a paymene to xerox corp. in the

aqrount of S1,403.16 f,or copier rental at Independence Hal-l- ln

wheeLing, wv fron ,Iurle 30, 1994 chrough,June 30, 1995. The end

result ls that the Dlvlslon recelved $10,9?4.00 worth of coftputer

equlpment by spendlng only 91,829.00 of thelr fulds ard rented a

xerox copler for one year wlthouE any expenditure of Dlvleion

furds.

By over obllgatlng the approprlaLed accou.nt, the Dlvlsion

forced the veldor to go chrough the Court of clalms to obtaln

payment. Had the over obllgation 4oL ocqurred, pa)tnene couLd have

been made from the ngxE year's approprlatlon per 45 Clp. Attonrey

GeneraL. 95 (1-952) whlch state6:
sPayments from current fuld whlch should have
been made from previous appropriation - The
audltorrs offlce can lega1ly lssue a Etace
warrarc for the payment of clalms out of the
durrent. f,unds which ehould have been out of a
prevlous approprlatlon only when chere ltas a!
explred bal-a:lce lrom . the prevlous
approprlaeion sufflclenc to cover tha claim.i

Tbe Divlslon by orderlng slx conPutsers at a total cose of

$10,9?4.00, u6ing four separate purchase orderg and obtalnlng thelr

o!,m bldE aleo clrcutwented gtate purchaelng procedures.

Durlng our audit, we noted four sepalate purchaee ordere

whlch r,rere all for co!trpucer equlpment, all dated the same date arld

all awarded to the sarne vendor. The four purchase orders were for
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a total of six computers at a prlce of $L,829.00 each f,or a toEal

of SLO,974.OO. There 16 no apparent reason for ueing separate

purchase ordere other than cLrcumventlng eetablished purchasing

procedureE by keeptng the purchase orders below Lhe $10,000.00

threshold.

we recomnend the Division conply lrith chapter 12, Article

3, section 17 of the west Vlrglnia code, ae arnended, and Ehe

provlslons of the Agencw El-rrchaslng Procedutee Manual.

Aaeaeyt B Raatto,lde

Ageaay statt vate utl,:vata of 45 OE. AEeotgay 6eEeta7.95

(7952) wb,lch aL7ovE Eot patrleat of cLelaE out ot tha eut aee f!.!'de

vhlch should have bea'r out of, a Ft'avi-ottg appzoprlatToa vhea ebera

vd! a6 eqt!.ted baTazca. Wa v!!L eake BCaE B Eo ed4suta EhaX thlB

ewa ot di.tl4atloD does !.ot ocev la tha. f,ltuza.

Fouz 6ep€J'aEe Fuzchaae otd.ats vera uaad Co Erutchaqe thage

!.t@a because they vara belDg E utcl,aEed frq fo!, dlfferezt

accottttEB, thtaa d!f,f,arazt progtasa, tuo dltfatse saee:loas dlad,

thtaa d,lffa.en' budgat aanagaEa. lla do aot ballava tbaE we

c llcttfrvanlE€'c! pttrchaa lng ptocadure1 f ot ovat 570, 0 0 0 Purchag!.eg.

Dleal R6:labutEedetlts for thqle Dav E:.avel

Chapter 1L, Artlcle 21, sectlon l-2 of the West Vlrglnia

code, as anended, sLatee 1n parL:

'(a) General - The weet vlrglnla adjusted
grosE income of a reeldent lndlvidual meaae
his federal adlusted groets ltrcone ae deflned
in the laws of the Unit.ed Staces for the
taxabLe year wILh ehe modlflcatlone epeclfled
in tshls sectlon. n
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Durlng our t.estlng of enployee travel, we noted one-

hundred Ewency-f1ve (125) trarsmittaLs for travel expenee clalnlng

meal relfldcursenent shere there v,tas no over night slay. These

relmbursements are eaxable hcome accordlng Eo IRS regulaElons ard

are lncluded ln the Federal adjusted gro€t€, lncone buc were not

lncluded on the empl-oyeesr W-2's. There were 12 eEployees affected

for a total- doLLar amount of S1,182.95. Ae a reeult, Lhe

enployeesr lncone was urdersLated on their W-2 fotrns.

We recorEnend the Dlvision corrply wlth Chapter l-l-, Artlcle

2L, secLlon 12 of Ehe weet vlrglnla code, aB amended.

Agetctr'B Raattonea

Tl;e agscy Eeqaests e cow of Che f,edaE4L ea.a provi.Blo4

tegatd,!.ag !leaL rall!,bu'l'6Elet7ee aa fedat6.J. Ca.a !,acc@re fot tevlev. tfa

vi-l-J- davalot, a pEoeednia bo tiack a4d, te',ort Chlg !.acosa.

Mlsca].dulablop, of Iacf,€B€EC Pay

code,

yearE

Chapter 5, AirLlcle 5, Sectlon 2, of, ehe WeEt Vlrglnla

amended, gralltlng incremental salary IncreaseB based on

servlce, seates ln ParL:
t...Effectlve for che flecal year begilllng
Lhe flrst day of, July, one thousand nlne
hurdred elghty-flve, every eLiglble enployee
wlth three or more years of service shall
recelve an amuaL salary lncrease equal to
thlrty-six dol-l-are tlmes the dnployeesr years
of servlce, not to exceed twenLy years of
eervlce. In each flecal year thereaftset ard
on the firsL day thereof, each such erq)loyee
sha11 recelve an alulua1 increnenc lncrease of
thlrty-atx dol-lars for such f,1scal year:
Provlded, Thae every eftployee beconlng netrly
ellglble as a result of meetlng che three
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years of service nlnlrnum requirement on the
f,1r6t day of July 1n any flscal year

*^ cne thousand nlne hundrederysEgqeuL
^L-11- be entitl-ed to che atlnualslY1rLt - !rvE, orsJ

salary lncrea€e egual to aforesald thirty-s1x
dollars tines the enployeere yearE of
servlce, ... n

We noted flve of the 18 ernployeee Leseed r{ere pald

lncrement paynenlB in exceeg of or legg than the amounc that they

were ellglb1e Eo receive. These enployeee alrd amourE of over

(under) payment lrere as foll-ow:

Dlf,f,aretc€ Dif,ferellce
Dats6 ADt. RedelcuLauod Ovar/ For Audj.t

Eqrloyee PaLd Pald A!!or:lE (Uttdef,! P€rlod

#r- o7/37/gs ss4-o,oo $s76.oo (s36.00) (s396.00)

+2 07 /37/9s 5672.00 $s76.00 s36. 00 $396 .00

#3 07/37/95 $sO4.OO $468.00 $35.00 $396.00

#4 O7/3L/9s SsO4.oO Ss40.00 ($36.00) (9396.00)

+s o7/3L/95 $72O.OO $540.00 9180.00 $1,980.00

The D1vlslon listed ehe startlng date for one enployee as Decedber

L98O but. it ghould have been October 1981. For chree employees,

the Dlvlston calculated ehe years of servlce incorrectl-y. Another

e(ployee wag lncorrectLy glven credlt for nllltary service when hle

lncrernenE wae calculated. As a regufe, these enployees have been

elther overpald or urderpaid for all.lual- lncrement each year that

they have been empLoyed by ehe Dlvielon of culLure and Elstsory.

we recosmend the Divlsion conply Yrlth chapter 5, Artlcle

5, sectlon 2 of the wesc VLrglnla code, as amended. we further

recomnend the Dlvl61on seek relmlcursenont of any over payments
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ldentlfled ard na](e pa)ments

pald.

AE:ap.cw. B Regpo!'Ba

Eo Lhose employees who have been ulder

L'Aa agaacy vTLL taviaw e@tta fot el-J- out @plo!,aaB ' Eaek

teiJ,bij'ae8€qe for a.ty ova4tat a,art, a',d tafotf, @pl'ot eos of tbalt

aouEE of cJ.al! optloD Eo saduia any vada4rat6aue due thaa.

fadottecL Addfira'l Rages a!.d Caloulaelop.€ for A'r'rual lleavo

sectlon 15.03 (a)

AdnlnisLratlve Ru1e etates:

of the Dlvlslon of Pergonne1

o (a) Arnount, Accrual: Except as otherwise
noted ln this rul-e, each ernployee is entltsled
Lo annual leave wlth pay and bsneflts. The
table below llsts ratee of accrual accordlng
to lhe employeere length of servlce category
and the number of hours of aIlIlual leave that
may be carrled forqard f,rom one cal-endar year
to alother. Annua1 leave ca!llot be accnted
for hours not pald nor for hourF uorked beyond
the normal work week lrhlch shall not exceed 40
hours.

Lo!,gtb of garvide
Cae6o0ry

Less than 5 years
of Regular
Empl-oymenc

5 years bu! leEs l{oure
thar 10 years of 1.5
regular EmploynenL

Adolual Rete
cerry-Forrard

gourE

Hours Equal to Hours Equal to
1.25 days/nonth 30 days

Equal to Hours Equa1 Lo
days/month 30 dayg

10 years but less Ilours Equa1 to lloure Equal to
tha! l-5 years of 1.75 daye/nonth 35 days
regular EmploynenE

Houre Egual to 2
daye/moneh

Hours Equal Lo
40 days'

15 Years or more
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We noted errors in accrual rates for elght oE Ehe 83

enployees based on Eheir lengeh of serelce r,ith the state. The

followlng llet lndicates thoss enployees who are accruing arurual

leave at an Incorrect raEe:

Ag6:rc!r Auditod
Aodruel Accrual

Rage Rate
eqrlovae (Daysl (Days)

#r. r,25 1 .50

#2 r.15 2.00

#3 1.50 L.15

+4 L.15 1.50

#5 2.A0 r.'t5
#6 r.75 1.50

#'1 2.00 1-.75

#8 2.00 1.75

No. of
U@tb6

toave Reta O1,etl
Dj.ffeleada was (u!der)

(Devs) lndo!!€ct gtacod

.25 r 1.25)

.2s 10 (2.50)

.25 29 (7,25)

(.25) J. .2s

1.25) 1"2 3.00

(.25) L ,2s

(.25) 8 2.00

(.2s) 14 3. sO

In addltlon, ehe D1v161on calculates aruluaL alld sick

Iaave ueage, aud enployees vrere submlttlng Requeat for l-eave based

upon an etght- hour work day l,,hen they are onfy working a eeven alf,d

one-haLf hour day. The calcuLatlon based on a! elght-hour day

compared to a seven ard one-ha1f hour day ls as followe:

SEYE{ AND OT{E-EALF
ETGET ER. D.AV EOI]R DAY DIFFERENCE

.5 hr. = .0625 DayB ,5 hr. - .055 Day .004 Day

t hr. - .125 Days t hr. = .133 Days .008 Daye

2 br. - .25O Day6 2 YLr. = .256 DayB .015 Days

3 hr. - .3?5 DayE 3 hr. - .400 Days .025 Days

4 hr. - .500 Days 4 hr. - .533 Days .033 Days
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EICIET ER. DAY

5 hr. - .625 Days

5 hr. = .750 Days

7 hr. - .875 DayE

8 hr. = 1.0 Days

th6 Dlvlslon oE Personle1 AdmlnisLratlve

accrual rate for employees alxd that Lhe

accrued and used baBed on the actuaL

empLoyeers work day.

EEVEN AI{D ONE-EAIIF
EOI'R DAY DIFFERTNCE

5 hr. - .665 Days .041 DaYg

5 hr. = .800 Days .050 Days

? ht. - -933 Days .058 Days

7.5 hr. - 1.0.Days -0- Daye

calculatlng a4ua1 leave In th16 naruer may resulE In an

elrroneouEr amoult belng charged to a4ual Leave 1n any instance

where any increment other than a fu1l day of l-eave ls tal<e!. In

insgances r.vhere someEhing other than a fu]l day of leave Is taken'

the meehod currentLy belng ueed would result In an lnsufficlent

arnount of leave being qharged to the enployee and con€equentl-y the

enployee's amual leave bafance would be overstated.

Any ertors ln annual leave ba]alxce could reBulL j-n

enployees bolng over cotrq)eneated or utrder compensated for thelr

services aL ehe time of Ehelr reeJ-gnation or reelrement and coul-d

result In enpl-oyeee tal(lng leave nog earned or belng denled leave

The Divlslon's lnternal revlevJ procedures for annual

l-eave balances are not belng f,ol-lowed. The Dlvleion's Personle1

Managor lndlcated che leave records were lnaccurate and lncorlltr)lete,

buc ehe Diviglon has now enployed new personnel to take over ehe

dut1e6 of, reviewing the accuracy of the 1eave records.

!{e reconErend the Dlviston conpty wlth sectlon 15.03(a) of

Rule when determlnlng the

Dlvlslon calculate Leave

number of hours ln the
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Adaacvt e Ragoonge

Leava baJ.a6ca' waia ctadTeed dl.'d. d,eblLed, lt JuJy, 7996 to

cottact D,aehe/&;ati-cdL error9. Tho agatcy v!77 ,evlew atd cottact

sta,ea ta,4uta totalg to e,Egu?a aII acciual tateg w!77 be baBad on

the eorzect Le,.gth ot Fa']r!ee.

ID, zafateaca eo ehe sufu7galon of or.equase tot J-eava

.bas6d ut o! aja, elght-bout voEk d,af , Ehi-e ageaey doaB noc concuE.

We faal- thla agancy coEEectly Eeqta'Es Toave fot aanual. a,.d slek

Tadve for yn,^tlal day abeo,'.ces baca'J,B6, par. thla agercy'B votk

hou'E Eouct,, @trtloyae' a'.e El€,ld fot at I hour day - 7 .5 holt'is of

actljel voik ajcd .5 &;ouzg lttlo,ch Pe'Tod (Bea Attachaett II, vork

hou'q EoLldy). ThTo ageaey hag lBltlabed th,a EaE!:IceB of the

Dlvlslod of PaisoEAeI f,ot fltrthat tavlew.

AE Btdead !.D tha 'apoie. tblg ag@e!, has now 4tTot ed aee

trntaonnel to ,avlav at;d a,',Buta Eho acdlzEael, of eha J.aava iaeodq.

Exces6lwe clai.lls for M:Lleace RelEbul.sepeat

The Divislon is in vlolaLlon of section 4.2.6.1 of the

Governorrs Travel Regul-ations which etates in par!:
n.. .RelmbursenenE r.rilL be rnade at the
prevalllng raEe per nile eetabLished by the
Travel MaragenenE office, excludlng cotrunutlng
ml]eage, for acLua1 miLes traveled uaing the
shoreese practicabLe route tb the point of
arrival at the traveler's desLlnatlon. . . . i
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We noted 31 lnetalcee where Ehe calculated disLance for
the most praclIcal rout6 to Ehe destination lndlcated on the travel
account eebtlenent form of the employeea tested wae less tha! the

mileage for uhlch ehe ernployee was relmbursed. The calculated

mlleage ls the clty-to-city nileage indlcaced on the officia1
hlghway map of the wesb vtrginla Dlvlslon of HighwayE plus ten

percene. only those instances where the mll-eage clalmed exceeded

the calculaced mileage by more than five percent were noted as

being exceeelve. The 31 expenee clalms noted affect sevell of che

12 employees tested ard lndlcatee total exceBs payments amoullt.lng

to 5507.50.

We recoronend the Divislon comply with sectlon 4.2.6.1 of

the Governor'e Travel Regu1atlons.

Adeadwt B Ra9oonaa

This ag@,cy

fleTd woEk, 7e could

bocaltga of eha EtaveL

doea noe eortclJr. AE ma'fy ot ottr E aveLatg do

appoar thay vere clai.a!'ag aacagg sTlaage

!.eed.ad, !.n d,l;d, a.round tba vlcinl|y of thelr

de6e!!'ae!-oa, t!ua elevatlBg &e au!.be'. of 8!.J.ee dlalged. Tha

E€,J ed!€ 
'eqFE,.sLble 

fot tbe audlc of, agatett EravaL vllI be glvaD an

of,f,tci-aL htghway n€'tt xo E roperly iavtev Che doEEact c!.Ey to cley

'li-leega aad,, €eipToyeae r777 ba lr,Btzltccad to 77at deaLltatlonq

vlthia each cley travaT^d eo fureha, doctt'lett- tha alLaaga elal''ad.
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usal Reilobur€@€a,CE Erac66d Mar.l-Era. AllortEble

The Governor'e Trave1 Regulations eEaLe In part:
nMeal expense relmbursement la limlted Lo
actual expeneee lncurred for food, servlce,
ald any gratulty of 15t or lees not Lo exceed
the Authorized Dally Rate (ADR) as igsued by
ehe Travel- l,lanagenenL Off,ice for the
destination clty.

Meal expenee relmbursenent for days of
departure aad recurn ehould be the appropriate
parcentage up to the a1l-owable l-00t of Ehe
Auehorlzed Dally Rate (ADR) -

l,iheIr neal-s are provlded for a traveler, the
Eraveler's Auchorlzed Dally Rate (ADR) shal- l-
bo reduced by alr approprlate amoule. For the
purpose of determlnl-ng the amoullE of
deductlons for meal-s on a utllforr0 basis,
allowances for meal- expenseg shaLL be deduceed
-^^^,/r| i n^1 !,.

Brea](fast
LUnch
Dirurer

20? of ADR
20? of ADR
60t of, ADR

Meal elq)ense reimbureemenE f,or eingly day
travel (when there Is not a overnlghE stay)
te ttnlted Eo act.ual expenE es not to exceed
25t of the Authorlzed Daily RaEe (ADR) of the

-t --. f^- a=-h drart-Fl. - sor
Lr!)| !u! salrr Yqq! ler

partlal quarterE, rould to the nsarest quarter
- of the day durlng which the craveler la
approved travel statuE. The following chart
iflustrates the quartere used f,or calculation:

12:00 AM To 06:00 Al4 258 of ADR
06:00 AM To 12:00 Noon 258 of AtR
12:oo PM To 05:00 PM 258 of ADR
05:00 PM To 12:00 Midlliqhl 25? of ADRi

We noted nlne (9) of che l-2 employeee tested durlng the

audlt perlod had meal relmlcureemenlF exceedlng the arnourt allowed

ln the Governorrs Travel Regulationd by a total of $80.00.

Informa!lon concernlng these lndtarlces of,

relmbureements followg :

-)l-

exceE g meal



FIIdg AIIOI'NT AIJ,OISBIJE
NI'MBER EMPLC'YEE RSII.IBI'RAED NENiBURSB,IENT DTFFER'EIICE

rr-?60863 #X $ 39. OO 5 24 . 00 $ l-s.00

r0sr.2965 #2 78 . 00 73 . 0o 5. oo

r0s02135 12 A2.00 47 ,OO 5 . 00

11158328 #3 52. 00 s0. 00 2.00

Ir75377r #4 162.AA 155.00 7.00

x0s01r.00 #5 94 . 00 85 . 00 I .00

71426885 #5 283 . 00 267 .OO l-6. 00

11006889 #6 14 . 00 13 . 00 1. 00

10900684 #5 t4 . 00 L3 . 00 l-. 00

11485604 #6 r.35 . 00 r.28 . 00 8. 00

r093s083 #7 55. 00 63 . 00 2.00

1186r.641 $? 71 . 00 55 . 00 5.00

11283108 #7 140 - 00 135. 00 5 . 00

sf-2-o-o--o-0 sl,-l2-o--oo s-e-0--0-0

Based on the above, we be]leve erq)enee voucherE were not

belng adequat.ely revlewed for cornpllarce ltith the Govemor'6 T?avel

Regulatlols before they were pald-

we recoluflend the Divislon comply wlch the Governor's

Travel Regulacl-ons.

Adaaey'B Reatrto,,aa

AB ttava1 voue}.e's aaa audleod by ehig dgaacy atd tba

Wase V!.rg!.'!a gtate AudltoE's Otflce .fot c@E li.aice vlth tba

ctovaEaot's ttaveT Eag!Lat!.ofuB. thls ti.ndTrg 78 sollavbee BuiPiTsltg.

A xhorougb tevllee of th6 Li.EEad cta.tBactloaa vt!L be c@Pleced Eo

tdeaE!.fy problaaa !.n tb!6 a'.ea and to e!'gure coaPli-aaca vieh Eha

-58-



gtata TEava! ReguTatlala.

IaadEguats lav€deory Reooldg

chapter 5A, Art1cle 3, sectlon 35 of the weet vlrglnla
Code sLates in part:

iThe head of every epending urllL of state
govarnneltt. shal-L on or before the fifteenth
day of, July of each year, flLe tclth the
dlrector an inveatory of all reat ard persoEal
property, and of a1t equlpmerit, supplles and
comnodities in ite poeeeeolon as of the close
of the last flscal year, as dlrected by the
dlrector. n

Dutlng our varloue cests of lnvenEory, we noted the

Division had failed to add new equipnent purchases to t.heir

Inventory a]ld to asglgn lnventory numbere and afflx ldenelfylng

inventory Eaga to the equiprnenL. Equlpment Furchases for Ehe

period .Iuly 1, L994 through January 31, 1996 eotaled approxlmaEeLy

$223,OOO.Oo. We noted the only inventory record on halld was a

hard ltrlteen IlsC prepared severaL yearg ago by seudents who were

employed as sur ner help.

The Divlslon's fallure co keep an updated complete

116tlng of lnventory and purchasee could result ln loss of

lnvencory through theft wlehout the Dlv1sion becoming altare of such

inventory loss f,or l-ong perlods of time.

we recorunerd the Dlvleton comply with chapter 5A, Article

3, Sectlon 35 of ehe WeEE Vlrglnia Code.

Adetcy's RaBE oaaa

wa codcu, a,rd v777 c@trtLtr.

-59-



rawoloos A!6 t{oc Bellq Pqld lp. a TL:lellt Mateer

SecLion 8.2 of the Agehcy Purchaelng Procedures Manual

promulgaEed by the Purchaslng Dlvielon of ehe West Vlrglnla

Departmele of Admlnlstratlon aEaLes ln part:

'Effectlve .fu1y x, 1991, the Ptompt Payment
Act of L990 entltles a velldor to lntereat on a
Legltlnate uncontested Involce calculated from
the glxty-first (61et) day after Ehe involca
was recelved by Lhe gtate agency urtil Lhe
date on r,rhlch the state check ls malled to the
vendor. . . . i

PertlnenE. lnfonnation from these lnvoiceg along vrlth the

cal-culated lntarest amoults, to whlch the vendors were entltled,

but fall-ed eo clalm ln Ehese lnscancee Is outLlned Ln the Eabl-e

beLon:

Fr g covsR
gEEtr No.

I1079381

tro8752r
r 116117

r12ao429

r1432313

rr.6500?

TOTA],

DATE

03/2L/94

09/27/94

09/26/94

Lr/L0/94
07/24/95

04/24/ 95

06 /13/9s
LA /23 /95

DAYS

IIIVOICE
EE',I)

96

73

78

420

r72
r_09

XNVOICE
. AUOENT

47A,40

38.10

150.00

CA!CT'I,ATD
INTERIST
euoUlgr

s L.29

9.96

0.24

L.00

74 .OO r. .82

s-6-133-i-0 s155-2-L

The Divieton falted to eEta-bllsh controls to lnsure that involces

wero balng pald ln a clme]y nall:]et. Ae a resuL!, pa)ments to the

vendors eere del-ayed alrd che Divlglon vould lncur an addlElonaL

ulrnecessary cost if the vendor exercised his optlon co claim

interesL on the unpald amount.
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We recofiEnend Lhe D1v1Flon comply with SectLon 8, of che

Agencv Pllrchaelng Procedures Manual promulgated by the Furchaslng

Divislon of the West Vlrginia Deparlnent of AdministraLion.

Agaady'e ReBt)€.aBa

IavoJ.ced a.ra aos ttaiil vtthtt tvo bo te daw of redalpe

la tha Accotta,ti.ag Offtce. fha gaetlonB pay take ftoL one ho fiva

days to atrE rova ptlot to stlfulttlaE Co AccoltttlBg. At tr toved

d,ate aE a

eh,e age ot

Lavoileea ate placad 7a f!Le foldara 
',arkad 

vlth alrtrttovad

E,ethod tot the Dttecxo, of, Etnal'.eial gezvicas to noalto,

Lavo!,eas eBd detet@!,ta lf help ls Baedad to ProcaaB.

No Documeotatloa for glck Leave as RequLf,od

section 15. 04 (g) of the west virginia Dlvlgion of

Personrel'E Admlnlstratlve Rul"es scate:
ilmnediatel-y upon retun to work, a! enq)Loyee
shall- furnlsb a written statement fron the
aEtending physlclar for all con6ecutlve days
of 61ck 1eave granted beyond ghree working
daye . o

Durlng our revlew of bhe days taken for slck l-eave we

noted 20 lnetarrceE af,f,ecting 11 of the 83 empl-oyeeB nhere we were

urable to locate thlrd-parEy verlflcaElon when sick Leave wa€ taken

for more than three consecutive work dayF. Holtdaye and week-ends

were eaken lnto colslderatlon and sere not lncluded as work days.

The enployeeg Involved atrd the dates of leave no! documented are ag

f,ol-lows:



EMPLOYEE DATES OF SICR 
'IEAVE

#1 January 9-12, 1995

82 Marc]r. 23-26' 1993

#3 AEriL 27-29' ].994

#3 May 2-6, L994

#3 December 15-L8, l-994

$4 February rO-14, 1992

$5 october 2-5, 1995

+5 septenber a6-23, L992

+5 OcEober 5- 19, 1992

+5 February 79-24, 1"992

+6 ,fu1y 3-10, 1995

#7 February 6-9 ' 1995

+8 Januar! L9-22, 1993

#8 December 2L-24' f992

#8 July 5-23, 1991

#8 .tune 25-28, 199x

#9 May 2L-24 ' J-99L

+10 February 2-5, .L99L
#lX l4ay 7 -IO,1991-

The Dlvtsion's Personnel Manager lndlcaEed che leave

recordg were lnaccurate alf,d incompl-ete, but the Divislon has noqt

employed new pereonnel to take over the dutiee of reviewlng the

leave recorde. We belleve erqtloyeee may be more lIke]y to use

ext ended leave when the Dtvlslon does not regulre thlrd-party

documentatlon as requlred by the Divlsion of PerBonal-'a

Adnlnl-stratlve Rules.



Ile reqomnend the Division comply lrith sectlon 15.04(g) of,

the west Vlrglnla Dlvlslon of Pereonnel:s A&n1nlsEratlve Ru1es.

Ageacy. B Regp@.'lse

thls agezey e!77 etga'a tblrd-patey vaitfi.cdeToD tB

6aeq!ed, foE slck Taeva fot nore ehat &tae cottBacuXtta votk d,avB Xo

aoaply vlth gaetloB 74.04(9) of ehe yN Dlvtston of PersoaaeT,E

AdalnlEEratlve RuJ-e. Aa Beaeod 7t the repott. thld agercy has

@E Toyed aew Ej€taotuel to aedl'E]e tha d:4tlag of, J-aave iecotd Eeti.ev.

Palrnep.Cs a'l.d Rel-pbuls@e!.t'6 l,rcm clol.de!.see1
to Nop-geata EEolovgag

The Agencv Rr"chasing ProcedureB Manual promulgaLed

the Purchaslng D1v1slon of, the WeEt Vlrginla Department

Adninistration etates :

nThe Form WV-48, AgreemenL ls deslgned to
provlde Agenclee a nethod whereby they nay
enter ineo a Ehort term agreement wlthouc the
necesslty of drawlng up complicated legaf
forms. By utlllzing the f,orm, whose content
alxd format have prevlouFly been approved, the
Agency wll1 aid ln the prompt processlng of
the contace. n

AlEo, Che covernor's Travel Regulatlong s!a!e 1n part:
nTravel-ers dol-ng buElness on behalf of the
State of WesL Vlrgln1a elther ae a stat.e
empl-oyee or a6 a representatlve oE the Stat.e
of Weet vlrglnla are responslble fot
accurateLy completing aIId submltting for
relnbursenene the Cravol arq)enere account.n

The Divielon failed to require non-etate employees

working on behal-f of Goldeneeal Magaiine Eo complats a wU-48

Ag?eemen! Form. In addltion, mlleage expense reimbursements r{ere

pald to non-state empl-oyees wtghoue Che submisslon of TraveI

by

of,
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Expense Accoult SeEElemenL Forms.

We recollnlend the Dlv16lon comply wlth the Agency

Purchasing Procedure6 Manual aIId the Ctovemor's Ttavel Regulatlong.

AEieacy' e Reatrtonge

Pay'leaes eo doldea'aal c,o4erlbtgorg ate ttot palmaaE foE

saEvlces aE a coD,Ctaeto,. hte for royaTe!.aB foz tbe tlghe to pltbLlBb

Ehe var.dot'a a!t!-c!e6 !.a GoXdalaeaT. ltaveL a'pal3qag wlll io

longer ba pald to va'.dotl f,E@ wh@ we EllFchase totalE, tlghtB to

aEeicLad.

A(r6ad:z fs aot Proparly E6talclLdhl-!.d aid
Adholi.ac to Rac6 Scbeduled

Chapter 29A, A.rtlcl-e 3, Section 3 of the WesL Virglnla

Code staLes in part:

'. . (a) Each agency shall adopt procedural
rulee governlng the fornaL ard informal
proceduree prescribed or authorlzed by this
chapter. . .n

'ILLle a2-6-'7.4 Procedural Rules cufture aIId Hlstory

serles 6 Archlves and Hlstory tibrary services and Fee Guldellnes

states I

n?.4 west virglnla Higtory, tbe state Journal
of hlstory, blography, bibl-iography, and
genealogy, costs ewelve doll-are ($12) per year
ln the onitea gtatee ard fifteen dollarE ($15)
per year outeide the Unlted States.i

The Dlvlslon of cuLture and Hlstory Is all'owlng rnembers

of tFrlends of culture and HlsEoryi eo recelve a dl-scou.nE rate for

eubscripelons for the West Virginla Hlstory Journal in apparent

conf,1lcL with Tltl-e a2-6-7.4 Procedural Rules cr.rlture and Hietory
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Serlee 6 Archlves and Hletory Llbrary gervlcee and Fee GbldeLlnes.

we not.ed 31 lnstances where fees coltected were less than tbe

anount. preecrlb€d by the procedural ru1e6. The subscrlpElon amoulg

f,or the JournaL ls 912.00 per year, bue rnembers of ehe lPr1ends of

culture and HlErorys organlzaelon received Ehe magazlne ac a

dlecoulted prlce of S1o.oo per year. we eere urable to flnd any

provision which would authorlze this diecoulxt. The difference

amorurEed to 562.00.

Al-so, the Dlvleion of clilLure and Hietory has not adopced

a procedural- rule r.rhtch lncludee Lhe fee echedule whlch they use

fd7 l-ha rarfal ^f abrdc lq the Cultural Center (roon booklngs).

Although procedural rul-es have been adopted for many of the fees

coll-ect.ed by ehe Divieion, only an interlal fee scheduLe for room

booktngs could be l-ocated. It lras a1so noted thac the fees atld

condlt.lons outllned In thls schedule were not belng adhered to in
erone caseE. For exarnple, the science and culture ceater'E faclllEy

use pollcy ald agreement gtates In part:

". . . The f,acLlleies are not avallable for
event.e of, a sCrlctly pergona1 naEure (L.e.
sedding receptlons, bar mitzvah, proln6,
graduatlon partles). . .'

cont.rary to t.hls pollcy, ne noted arl involce for the uee oE Ehe

creat Hall whlch dtated that ehe charge was for a r,reddlng receptlon

held In Ehat area.

We recoru[end the Divislon coftp].y wlth chapter 294,

Ar.tlcle 3, ssctlon 3 of the West vlrgtnla de and thelr procedural

rulea.
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Adeaevt s Raago,lae

Wa w777

varllanee 7n 'lt6s,
for aTL taeg ve

modi.fy out ptocedujfel 'lllaa 
xo alLow fot tha

vl77 er,Bule th,ae E rocadu'al tulaB aze oz flLe

coTLece' ajod wi.J-l E'ore closeLy aonlEot eba

to el'.1ltta co$pTlal,ca ei-& tha Ptocadural tulageoLlac'loa of faea

on flLe.

INTERNAI CONTROLS AND ACCOI'NTINo gYgTEU

As part of our examlnation, we revlevJed ard cested the

systen of lntsrnal accounting control to the extent ws consLdered

neceE€rary Lo evaluate the syetem as requlred by generally accepted

audttlng etandards. Under Lhese stardards the purpose of such

evaluatlon ls to escablish a basi-s for tellance thereon In

determlnlng the nature, timing alld extent of other auditlng

procedures Lhae are neceEEary for expresslng aII opinlon on the

flnarlclal FtatenenLs.

The objecelve of lnternal accounling control Is to

provlde reasonable, but not abeolute, aeteturatlce as to lhe

safoguardlng of a6Bets agalnst loss from unauthorlzed use or

dlsposlclon, ard Lhe rel-iabllIty of flnancial recorde for

preparlng flnanclal statements ard nalntalning accountablllty for

assac6. The concepc of reaeonabLe assurarce recognlzes tbat tbe

cost of a system of lnlernal accoulxtlng. control shouLd not excsed

the beneflts derlved and also recogrizes thaL the eval-uatlon of

these faclors necessarlly requlres estlmates ald Judgments by

nanagement. There are inherent llmttatlone that should be
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recognlzed 1n conslderlng the potential effectlvenese of arly syseen

of ireernal accountlng control. In the performance of most coneroL

proceduree, error€t carl result f,ron misuldersEandlng of,

llrgtructlong, mlEEakes In judgment, carelesene€tE, or oEher pereonal

factorg. Control procedureE whoEe effecElvenese depends upon

segregaelon of duties can be circunvented by colluelon. similarly,

control procedures can be circu$venEed lntentlonaLly by management

wlch respect elther to Lhe execuLlon and recordlng of tralsactlons

or t lth respect to the estimates and Judgmencs reguired ln the

preparat.lon of ftnarcla1 staEementet. Fl]rther projecelon of any

evaluatlon of internaL account.lng control to future perloda is

subject to the rlsk Lhat the procedures may become lnadeguaee

becauge of challgee In condiEions and chaE the deg?ee of cofipliarce

wlt.h the procedures may deterlorale.

our EEudy and eval-uatlon of the eyeten of lncernal

account lng control for the perlod.fuly L, 1985 to.Ialruary 3f' 1996'

rrhlch was made for Ehe purpose set forth ln the flrst patagraph

above, would noL neceesarlly d16c1ose all eeaknesses in the aystem.

Holdever, such study atrd evaluation dlsclosed condl-elons that we

belleve to be wealirresseg.

gtre'1('cbelr laEerllal coDt!o16 Ovor co4rllaada

As lnd1caEed by the items noced in the ncompliance

Matteren eectlon of thls report, we belleve the Dlvlglon of CulCure

ard Hlstory shouLd sErengthen internal conEtols ln ehe area of

cosrpllatrce wlth the West. Virglnla code and various rules ald

regllaLlons rdhlch conLrol the Dlvision'B operatlone. we beLleve

weaknesses ln Ehe InLeraal cont.rol structure exlst ln the foLlo!,lng
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areas: 1. Cash Recelpt.e; 2. CaLcul-atlon of Empl-oyees, Ireave

Balanceg; 3- RelmbursenenL of Employeeg' fravel Bjq)enEee; ard 4.

Adnlnistraelve procedures over Inveneory Control.

We recomnend the D1vlFlon eBeablleh or EErengthen the

neceE erary lnternal controle eo better lnsure conpllarce vJleh ehe

West Vlrginla Code and other applicable adminlstratlve rules alxd

regulatlons vrhich govern bhe D1viEion of eulture ajxd History.

Aqetdv' B Raf'E a'lfje

7. gae Aeead'hl!.ecat x. (A llstlng of updaled accorEelng
procedureg noC lncluded ln the6e responEes as a part
of Ehe audll reporC) .

lha D!.e!.BJ.oB ha,e stteagtharad Lnee''!'al aontrolg Eo
6aEu!6 oorrooC oelouletiotr of leave balaloos by t!6
eEtrr1olztr€!.t of !6w p6r6otr'1e1 tso r6vj.gw gho leoordE,
B.trd wII1 do f,urthdr rsvlew tso DAk6 corrocUL@s ltbgre
applidaltle.

we ej.11 alev€lop tbe procodule co craok aad repore
tlrj.e j.acc@e €.Ed r€quj.re trevelerg co fu:6ther dogr8€ae
n:LLeege fr@ oley bo olty.

we wt1l begb, Lr@edietsaly taggl.Dg aU equLFlq6ll8, stxl
{aveltory Ag€!,oy equilrlerle a!rua11:z ard erlbgr
inveqtory i!1 Flltg flxed a66eb6.

-68-



We have audited Lhe staLement of approprlat lons/cash receipEs,
et<pendiEurgE,/dlsburEementg and changes ln fulf,d balancee of Ehe West
virgtnla Dlvleton of culture ard HlsEory for the perlod endlng
Jaluary 31, L996 alf,d for the year6 ending .tune 30, L995 and June
30, 1994. The flnanclal Btatement le Ehe reeponelblllty of the
management of che West Vtrginla Dtvlglon of Culture alxd Hletory.
our responslbll-ity ls to expresa a]! oplnlon on the flnallclal
gEaEemene based on our audlt.
we conducted our audlt ln accordarce rrlth general-Ly accepted
audltlng standarde. Thoee standards requlre that we plan a:xd
perforrn the aud{e to obtaln reasonable assurarce as to whether the
flnaaclal seatenent lg free of roaterial mlesLatenent. An audlt
1nc1ude6 examinlng, on a test baele, evidence supportlng the
arnountg and dlEclosures In the f,lnanclaL statement. An audlt also
lncludes aFBesslng the accourLing princlples ueed atld s.lgnlflcalL
eetimates nade by naragenent, as lreLL ae evaLuatlng che overall
flnanclal 6tat.ement presentation. we bel-ieve that our audle
provldee a reaeonable ba61s for our oplllon.
As deEcrlbed in Noce A, the flnalf,clal geatemelt r,Jas prepared on the
cash atld modlfled cash basee of accor.rncing, whlch are comprehensive
baeos of accountlng other tha! gsneral-]y accepted acqourelng
prlnclples.

Jn our oplnlon, lhe flnalclal ert atement reterred to above preEencg
fairly, ln a1l naEerlal respectE, the approprlatlons and
expendicureg ald revenues collected ard expenseg pald of the west
vlrgtnla Dlvlslon of, culture alxd Hletory for Ehe perlod ended
.talluary 31, 1995 and the years ended Jutre 30, X995 and .Iune 30,
L994 on che bases of, accourlEilq deecrlbed ln NoEe A.

INDEPENDENT AEDITONE' OPII TON

The .lolnt Corunlttee on Govefilmelt atld Flnance:

-69-



our audit was conducted for Ehe purpose of f,onruing an oplnion on
the baslc financial statement talen as a whole. The supplemental
lnformation ls presented for purpoeeE of addlllonal analyels and lo
not a requlred part of the baslc f,lnanclal sLatement. such
lnformatlon has been subjected to the auditlng procedureE applled
In the audlt of the baslc flnanc1a1 staeemenE ard, In our oplnion,
ls fairly etaeed ln all rnaterlal respects In relatlon to the baslc
flnaaclal seater0ent taken as a whole.

Respeetfully subnltted,

t. ln, CPA, Dlrector
E ]-ve PoEt Audlt Dlvlglon

sepLember

Audltors:

4,7996

Mlchael
Mlchael
Tlnothy
I.arry D.
\tason A.
Mela!1e

E. Slzenore, CPA, Supervisor
A. HouEe, cPA, Audltor- ln-Charge
c. Butl-er, cPA
Bo!|Ina!
Haught

t. tester
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WEST VIRGINIA DMSION OF CULTURE AND HISTORY
STATEMENT OF APPROPruANONS/CASH RECEIP]IS,

EXPENDIruRES/DISBURSEMENTS AND CHANGES IN FUND BAI.ANCES

Perlod Ended Januat. 3l. 1996

Gene|"l Speclal Federal Comblnsd
Revenus Revonuo ProgEms Totals

Appropriations/Cash Receipts:
Appropriations
Foes and Other lncome
Transfsrs ftom Wsst Virglnla

Lottery Commission

Federal Funds

Miscellaneous

Expendituros/Disbursemants:
Personal Services
Employes Benofits
Cunent Expenses
Repairs and Altroradons

Equlpment
Grants and Awards
Miscollanoous

Appropriations,/Cash Recaipts
Ovsr/(Under) ExpBnditures/
Disbursoments

Expirations and Expenditures
Aftor June 30

Beginning Balance

Endlng Balance

1,936,351.76 44,606.17 (14,180.18) 1,966,777.75

$4,791,061.00
0.00

0.00
0.00

0.00

4,791,061.00

$ 0.00

537,918.82

244,751.23

0.00

0.00

782,670.O5

0.00

0.00

482,194.OO

0.00
482,'194.00

$4,791,061.00
537,918.82

244,751.23
482,194.OO

0.00

6,055,925.05

822,331.U
224,961.15

227 343.69
3,459.77

10,919.34
't,565,673.45

0.00

2.85/.709.24

s6,894.26
14,892.'13

515,104.55

27,403.36
20,2U.58
63,565.00

0.00
7aa naa aq

98,901.16
36,1U.12
2.,160.78

58.79

332,733.78

49A374.18

1,018,127.26
276,O07.40

7U,629.02
30,921.92
37,489.47

1,961,972.23
0.00

4.O89.147.30

0.00 0.00

1.v1.999.17 314.029.53

$3278r50rA $58.035J0

0.00

aa.701.72

0.00

1.744.730.42
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WEST VIRGINIA D]VISION OF CULTURE AND HISTORY
STATEMENT OF APPROPRI./ATIONS/CASH RECEIPTS
EXPENDITURES/DISBURSEMENTS AND CHANGES IN FUND BALANCES

Year EndEd June 30. 1995
General
Rovgnug

Speclal Fode|rl
Revenue Programs

Appropriations/Cash Recelpts:
Appropriations
Fess and Othor lncoms
Transbrs from West Virglnia

Lottery Commlssion
Federal Funds
Miscellaneous

Expenditurss/Dlsbursements:
Personal Services
Employee Benefits

Cungnt Expenseg

Repairs and Alterations
Equlpment
Grants and Awards
Miscellaneous

Appropriafl ons/Cash Rsc€ipts
Ovor(Under) Expendlturesr/
Disbursamonts

Expirations and Expsnditures
After June 30

Beglnning Balanca

Endlng Balanc€

1,478,U4.30 116,095.94 70,946.21

$5,734,481.00
0.00

0.00

0.00

0.00

5,7U,481.00

$ 0.00

543,322.U

265,598.98
0.00

9.000.00

817,921.92

$ 0.00

0.00

0.00

957,4W.OO
nno

957,494.00

232,396.03
69,002.87
45,00/..97

267.O1

7,2U.O7
532,592.U

0.00

886.U7.79

0.00

17.755.51

$_EEJOIJz

't,426,037.n
428,424.69

4Tt,440.88
338,790.00

42,eU.89
1,U2,282.47

0.00

4.255.936.70

309,750.13

173.205.00

s1 .341.999.17

-72-

56,271.76

21,902.07
ut60,625.16

29,093.84
38,929.15
90,000.00

5.000.00

7U.421.98

0.00

l07 0ro 60

$314.029.53



Year Endod June 30. '1994

Comblned
Totals

$5,734,481.00
5/.3,322.U

265,598.98
957,4S4.00

7,509,896.92

Gonst"l
Revenue

M,411,653.00
0.00

0.00

0.00

0.00

4,411,053.00

Speclal
Revenue

$ 0.00

417,694.71

15,n9.22
0.00

1l RaA 60

445,310.52

Federal
Prog|"ms

Comblned
Totalg

0.00 $4,411,853.00
0.00 417,4s.7'l

0.00 15.779.22

1,060,82'1.00 1,060,821.00
n nn 44 a,la 60

1,060,82'1.00 5,917,7U.52

1,714,705.56
519,329.63
983,027.01

368,150.85
89,168.11

2,1U,875.31
5.000.00

5.U4.306.47

1,394,326.23

419,824.11

371,061.39

28,475.33

u,466.87
1,U4,203.36

non

4.092.357.2s

4't,336.89
2'1,2U.05

130,419.73

1,O32.O2

17,U1.72
't12,460.00

0.00

323.8U.41

207,350.91

&1,093.60

61,544.47

0.00

u, I oz.,t6
710,270.26

nnn

1.052.971.62

1,643,014.03
505,181.76
562,985.59
29,507.35
61,560.97

2,666,933.62
0.00

5.469.183.32

'1.665,590.45 319,255.7'l 121,456.11 7,849.38 448,401.20

309,750.'t3

388.890.10

$1f,/4;1lo42

163,001.94

16.911.23

s 173.205.00

0.00

76.473.48

$ttz€2€tg

-73 -

0.00

o on^ .i rl

$ 17.755.51

'163,001.94

'103.290.84
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![ote A - Aooou!,ehg Pollclee

Accou.lting Method: X'he modifled caeh basls of accoultltg ls
followed for bhe ceneral Revenue Furd. The na.l or modlflcatlon-fronthe cash bas1E Is char a 31-day carry-over plrlod te provlded aE
the end of aach flscal year. A11 balaltcos of cbe Geneial Rovenuo
Fund ap?roprlatlons f,or each flscal ygar explre on the laFt day of
such fiscal year arld revert eo ehe urapproprlated surp]ug of thefund from whlch the approprlaclons were nade, excepe that
expendltures enqumbered prior to the end of the flscal year nay bepald up to 3l- day6 after t.he year end, hovrever, alpropriarlons- for
bulldlngs or lal]d renaln in effect uutll three years after the ace
by which euch approprlatlons were nade. The cash baels of,
accoultlng Ie fol-lowed by all other f,undE. Therefore, certaln
revenues and the reLaeed assetE are reco<rnlzed whgn recelved rather
than when earned, and certaln erq)enseJ are recognlzed when pald
rather Ehar when the obllgatlo!, ie incurred. Accordingl-y, che
f,inarcial statenent Is not intended to present flnarlcial pollrlon
ard resules of operaclons ln conformlty wlth generally accepted
accoulElng prlnclples.
Expendltureg pald after ,fulto 30 ln the carry-over perlod and
explratlons were as follows:

IIEST \EROINIA DTEISXON OF CI'IITURI AND ETSMRY

N TES gO FII{ANCTA! 6TATE!'ENT

ExtrrsndLtn.f,es
Pei.d After ilule 30.
1995 !994

E <pi-r€'CloaE
.Tu1v 1:1 . .Trr'l v 11

Pereonal Servlces
Aruual Xncremele
EnpLoyee BeneflEs
Unclaeelfled

s 1"0,547 .23
23,220.00
45,735 .4L

230.2IL.42

$ s,952.05
486.00

3'7,323,04
116.503.24

sas!-2sa-3i

$ 0.00
0.00
0.00

36.1-7

s36,1-z

LZz:l

0.00
2,6t3 .al

s2.737.6r

Comblned TotaIE: The comblned cotald contaln the Eotals of Elnllar
accounts of the varloue fulda. S1nce the approprlatlong a)ld cash
recelpes of, cortaln funds are re6trlcted by varlous 1aw6, ru1e6 and
regulatlons, the totaLlng of the accounts ls for menorandum
purposes only and does not indicate that Lhe coqdclned EoLals are
avalLable ln ary namer other tha! that provlded by such lawe,
rules atrd regulatlons.
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NotaB-Pe!,ElotrPlarq,

A11 ellgtb1e ernpl-oyees are memberg of Ehe WeEt Vlrglnla publIc
Enployeeg' Retlrement gystem. Enployee contrlbutlolrs are 4.S? ofEhelr conpensatlon and enrployeeg are vested utder certaln
clrcunscarces. The West Virginia Dlvlston of Cul-ture ard Htstory
natches conerlbutlone at 9.5? of Che conltr)ensatlolr on whlch the
9lq)Loy6o nade contrlbutlons. The West Vlrglnla Dlvlslon of CulEurs
ard Hlstory pension expendlcurog were ae folLowg:

General Revenue
Spec1al Revenue
Federal Revenue

Period E4ded
ila!.. 30. 1996

3,372.65
11. 885.0?

ss9,-299-3!

Year End6d ..Irrna 30-

9136,9s0.48

20 . aa7 .34

5as2-_254,59

L994

$a2'7 , 069 .29
3, 853 .63

20.264 .3A

st5.r,r9l_.1!
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EI'PPTJEUENTA! D{FOBUATION
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WEST \,iTR6DI-IA DII,:ISION OF CI'IITI'RI AND EI9fORY

STATEI.EMA OF ATDROPRIATIOM' ATID I{XPENDItsI'REE

6ENENA! REVENI'E

Perloal Eaded
ilaruarv 31. 1996

Pelsoaal gsrvi.ces - Fund 0293-001

Yeer Ead6d 'tr.r!e 30.
1995 1"994

Approprlatlone
ReapproprlaLlone :

Flscal Year 19 93

Dcpendlcures :
Personal servlcee
Employee Benefita

$r_,436,585.00

0.00
1,436,585.00

sr.,43 6, 585. O0

1,435,585.00

1,435,585.00
0. 00

1.436 . 585.00
0.oo

70 .547 .23

s 70.547 .23

$1, 3?0, 50s. oo

t3.775.57
1, 384,380.57

r.,379,101.08
5 .219 .49

1. 344 . 380 .57
0.00

5.952.05
Transnlttals Pald

affAr,'rrtn6 
"n

Bal-ance

800,227.a4
1"3 . 6't 6 .47

813.904.31

s_622--539'69

Anaual lloreloe:r.t - I'u:rd 0293-004

AppropriaLlons

E)(pendltures

transmietala Pald
aFrar,'rrrna "n

Balance

s 24,354 . 00

22.704 -OO

2,zso ,00

s-----__2-_259-_o!

t z5, zzv . vv

23 .220 -OO

0.00

23.220 -OO

>_---___zLL1L9-_92

9 2L,787.00

2r.663.20

486.00

s_6_09-_8_q
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wEgf, vrRdllfxiA, DrwsroN oF cttlTrrRt eND sIgToRy

SfATEIMITS OF AIPROPRIATIONS A}ID ETPENDITSRES

OENEREL RWENI'E

peri.od Ead€d
.taluary 31. 199 6

tuo1ove6 Be!.efLts - Furlal 0293-010

geer Eaded fi.rlo 30.
L994

Approprlaclone
Reapproprlatlons :

Flsqal Year 1993

Expendleures

$ 474,a60.00

0.00
414 ,L60 . OO

2rL.2A4 - 64
26z,dt5.5z

s___252-3f5,32

I474,L50.00

0.00
474,160.0O

414 .160 . OO

0.00

aq ??c ?1

s 45. 735.31

$ 448,732.OO

45r,467 .66

454.467.66
0.00

31 .323 .O4

s-_3i.,-u3,-oa

Uad1a6glli.ed - nrnd 0293 -099

Appropriat.ions

Expendltures :

CurrenE Expenees
Repalrs and
AlteraLlons

Grallts

Transnlttals Pald
Af, t er ,fure 3 0

Balance

Transmittals Pald
AfLer Lture 30

BaLalrc6

$1,70s,952.00

208 ,2L3 .77

3 ,459 .77
10, 919 .34

934 .0'79 .r5
4.755 ,6'72.03

549,289 .9'7

0.00

s___549,289,_9.L

i2,302,096 .Oo

566,490.44

'J-4,722.59
64,475.24

---J-.-9.2.1C4-l-!-t-?-4.
2.302.O59.43

230.2ra.42

s___239,2AL59

uz,3 tr ' tzr. uv

5 ,529 .OO

44,47r.52
! .927 .L47 - 41
2 .370 . dr5 -a9

2 ,6!3 .A!

IA6 .503 -24

s__l:r9,iLtt-_05
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WEST \rIRoIlrIA DT1rISION OI' CI]LTT'RI AND EIETORV

STATEI'IENrS OF IPPROPRIATIONS A}ID ETPENDITT'RES

CENENA'J NEVENUE

Perlod hded
.Taluary 31, 1996

Capttal Outlay - Fulld 0293-511

Year Eadad .ftrl1e 30,
1995 1994

AppropriationE

Expendleuree:
Repalrs arld Al-teraClons

s 0.00 0. 00 s 23, 795. 00

23,795.00
0.00 0.00

TransnlCtals Paid
Af,Ler ,.Tune 3 0

BalaIIce

Tralxsnlttals Pald
After ,lune 30

Bal-ance

Capltal Oue1ay - Ralralrd all'd Eqlrj.lno€nt
fttpd 02 93 -589

Appropriatlons
Rsappropriatlons :

Flscal Year 1994
Fiscal Year 19 95

I 0.00

173,205.00

792,749 .r7

s 949,2X0.00

L73,205.00

I | lZZ tlJ.a . UV

$1?3,205.00

0.00
0.00

E q)endltures:
Current Expenses
Repalrs and Al-ter-
atlons

L6 .3a5 -92
'776 | 473 ,25

0.00

s.Tts,a13,25

836 .88

32A.7AA -95
329 .525 -43
'792,7A9 .r'7

0.00

s____192-_139,_L3-

0.00

0.00
r73,2O5 .00

tL_t-!J-z!t_'_9-u
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WEST 1rlR6D{-IA DTrISXON OF CI'LTI'RE AND EISTORY

STATEI'IB{TE OF APPROPRIATIOT{S AND TAPENDITSRES

OENERII! REVENI'E

CapIgoI Toul.l6[ Procrasd -
Fuld 02 93 -6 01

Apporprlatlons

Ehan.ll rr?aE.
Current Expenses

Transnlttals PaId
After Juns 30

Balance

Psrlod Eaded
tTaaua?y 31. 1996

Yee? Endad Jnn.r 30-
1_994

$0.00 so. 00

oraiCs fot CoeoeLLtLve AreB Prolect6
Fu!.d 0293 - 624

Approprlat lons

Expendlturee:
Currene Expenges
Grant6

s 1s0,000.00

1.500.00
148, s00 . 00

0.00

s 148 , 500.00

s1,000,000.00

r_, 334 . 00
531.594-30
632.924 .30
361 , 07L.70

0.00

s___3-6i--0z1,lo

0.00

0 .00

t_g_!_v_rt

s0.00

0.00

0-00
0.00

0.00

0.00
0 .00

s_0-_0_0

s0.00

0.00
0-00

0. o0

0.00

s_0-_0-0

Transmittals Pald
After Jurre 3 0

Balarce

-80-



WE6T VIRC'INIA DTqTSf,ON OF CI'IJfl'RI A![D EISTORY

STATE!'ENT OF A'PROPRIATIOM' END ESPENOITI'RES

CENERA1 RTVENI'E

Pe lod Ended Year E!.dad iluae 30,
ila. uery 31, 1995 1995 L994

Cattltal Ouglay - Ratrralrs arr.d
Equlpneat gurtrrlus - Fuld 0293-6?7

Appropriatlons
Reapproprlatlons I

Flscal Year 1995

E)q)enditures

Tran6rnltta1e Pald
After Julle 30

Balarce

0.00

540.210 - 00
549,2r0.00

0.00
549,210.00

D.?3:_!-Z4l-!-I]-!r.

s549,2r_0.00

s49,210.00

549,2rA.O0

s0.oo

0.00

0.00
0.00

0.00

nl3..i2-.-ZJIJ-,-.lJl/. e!4
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I{EST \NROINIA D TTSION OF CI'I.TI'RI AND ESTORY

STA:rEUENT OF CASE RECEIPTS, DISBUR6EIIET{XS

III CASE BA'JAI{CEAIID CEAIIGES

SPECIA! RgVg[UE

PerLod End6d
fanuary 31, 1995

ArchLvod ar.d Ej-6tory - Uad].assLflsd
Fr&d 3530-640

Vaar tndad .Tirna ln-

Cash Recelpes:
Feee and Other Income
Mlscellareous

Dlsbursenents:
Per€onal- Servlces
Employee Benefits
Current E q)en6es
Repalrs ard ALterat lons
Egulpmenc
crarls atrd Asards
MiBcellareous

Caeh ReceiptE Ouer
Dlsbursenent.s

BeginIllng Balance

Endlng Balance

55,?2O.92 t-07,3s3.68 107, 610 .89

2A2.3s3.56 t74,999.8A 6?.388.89

s33_8--0f4-4_q 5282-353-55 SLTA-339-19

9537 ,225.07

537 ,225.0't

96,A94.26
14 ,492 .13

254,544.42
27,403.36
20 ,204 .54
53, 56s. 00

0.00
481,504.15

$542 ,667 .L9
9. 000 . 00

56 ,27 J" .7 6
2L,902.07

203,LL6 .59
29,O93.44
3A ,929 .3"5
90, 000 .00
s.000.00

444.373.5L

F4r7 ,694 ,1J-

429 t53r.30

62,600.94
0.00

L29 ,445 .'13
L ,032 .02

L7 ,341".72
111,500.00

0.00
327 .920 .41-
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NEST \rXROIN-IE DT\J1rSION OF CI'LTI'RE END EISTORY

STATEIIEITf, OF CASE RECEIPTE, DISBI'RSE!'ENTE

AND (EANC'Eg II{ CASE BAIANCE

SPECAA! NTVENUE

Perlod Eailed
ilanuary 31, 1995

Aldhlweg alld Elsgory - Ep.da!.gered
Eidtorlo Frop6 C1as - Fuld 3531-540

Cash Recelpts:
FeeB aird Olher Income

Dl6bursenents:
Currene Ekpenses
Grants and Awards

Cash Receipts Crver/ (Under)
Dlabursement6

Baglntrlng Balance

Elding Balance

Yee? Elldeil J|EA 30-
19 94

0.00

0.00 974.00
0.00 960. 00

1. 934 - 00

or5. ,/5 \-1, vr+ . v\r/

6.936 .74 A.470 .74

s___L592-A9 s_S-935-!4

0.00
0-00
0.00

'7 .592.40

s a.246 .24
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WEST IrIRSNIIA DNrIEION OF CI'IITI'RI .END EISTORY

STATEMENI OF CAS'E RSCETETS, DISBI'RI'EI@ITS

AND CEAIiIG'EI' IN CASE BA.LAISCE

SPECIAII RAVENI'E

Per.lod Ellded Year hd6d ilr.rle 3 O ,
,Taptta?w 31. 1995 1995 L994

Afohl-weg ald ELstory -
Veeere.qg MemorLal - Fund 3532-640

CaEh Recelpta:
Tra-lsfers from we6t

v rr:r4.!a J&LLEr y
Comrieelon 5244,75!,23 $265,598.98 Frs,??9.22

Dl-sburBements:
Current Er<penses _25-6-559-13, 257.508.41

256,559.73 257,508,47 0.00

caBh Recelpts (Under) /overDlebursements (11,808.50) 8, 09 0.51 L5,'1?9,22

Beglnnlng Balance 24.O83.4A 15.992.9'1 273.75

Endlng Balance S--12-214jA 524,-033-43. 515-.992--93-
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wEsT vIR6m-IA DrqlgIO![ OF CI'LTT'N3 ATID EISTORY

STATE@XT OF

CONSOIIIDATD FMER-A! FIINDS -
ARTS AND EUI'AN'ITIES FI'ND

I]aoladdlfLed - nrad 8718- 096

AppropriatlonE

Expendleures:
Personal Servlces
Ehployee Beneflte
CurrenE Expenses
Repairs and Alleratlone
EquLprnent
Grants arrd Alrards
Refunds To Grartors

APPROPRIATIONS AND

FMERAIT PROGR.EIff'

PerLoal Eldsd
ilanuary 31, 1996

92,997,280.O0

98, 901 . L6
36,L54 .72
22, 097 .78
6,746.34

214.00
29r,439.25

29 .4?7 .53
484 .484 .aA

2,572,79L.82

0-00

s2,sa2-_191,32

EAPENDITUREg

s1,091,900.00

232,396 .03
69 , OO2 .a'7
45,06? .9'7

7 t244.07
544 ,4r5 .84

494.433 .'79
L93,466 .2r

11,485.00

s__295-3j2,4

Year Eadad itua6 30.
1995 L994

$1,240,503.00

2O7 ,3sO .9r
64 , O93 .60
5L, SO4 .47

0.00
9 ,7s2.34

7L0 ,270 .26
0. o0

r .052 .971.62
187,53X.38

s__1€]-531-1-&

Transmlttals
.Tune 3 O

Balarce

Pald Afeer
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WEET rIIROINIA DXITSION OF CT'&TI'RE AND EISTORY

STATB@IT OF CAI'E RICETPTS A![D

CASS CONTROL ARTS AND EUIEINTTIES

DISBIRSEI.@{TS

FI'ND - FI'ND 8719

Yaa? hdad ilune 3 0 ,PerLod Ended
ila'luary 31. 1995 1994

Beglnning Bal-allce:
State Treasury

CaEb Recelptg:
Fedoral Furtds -
Hlgloric ProBervatlon

Federal Funds - Naeional
E4dounent for ehe Art6

TOEA! CAS TO ACCOENT TOR

Dlsbursements:
Pereonal servlceE
Enployee Belleflcs
Current BxpensEg
Repalrs and Alteratlons
Equ lpment
Grarte and Ar.rards
Refurds go cralltore

Add: Tratrsml-teals Pald
.tuly 1-31- Beglnning; and
(Lass Transmlctals Pald
JuIy 1-3l- Erdlng: )

Current Expelses
(CurrenC E:rpensea)
Grants ard Atdards
(Gra!t.B ard AwardE)
Refrnds To Graneors
(Refurds To crantors)

Endlng Balance:
State Treasury

!OTA', CAEE ACCOUIITED FOR

s 8a,14L.72

462,45r.OO

19,343.00

n-2-l!-!-9-2-2--J-1

402,396.00

s9'75,249.5L

84 9, 988 . 00

210.833 - 00

sl_w-a-J22-,14

$ 98,901.16
36 ,454 .1-2
22,097 .74

6 ,146 .34
278.00

291,439.25
29 .47L -53

444 ,4AA .ra

69,002.4?
45,067 .97

267.0r
7 ,284.07

s44,4r5.44

898,433 .79

s 20?,350 .91
64,O93.60
67,504.4'1

0.00
9 ,?52.34

tlu I z ru.zb
0.00

0.00
0.00
0.00
0.00
0.00

0. o0
(63.00)

0.00
(11,823. O0)

0.00
0.00

(11. aa6. 00) 0 . 00
aa6 ,541 .19 r,O52,97r.62

63.00
0.00

r_ r., 823 . 00
0.00
0.00

496 ,314 .LA

74 .52t.54

s5]!-395-2

-E6-

44.704.72

991S-2A9,SL

'J-7 .155 .54

st aji,f2l_,L3



STATE OF WEST 1rIR6IIIIA

oFFICE oF TEE DEGIS&ATIVE AI'DITOR, TO lIITr

J, Thodford L. Sharkl-in, cpA, Dlrector of the Leglslatlve

Post Audlc Dlvlslon, do hereby certlfy that tho report of audlt

appelded hereEo was nade u:lder fty dlrecLl-on ard supervlslon, under

the provislong of the West Virglnia code, Chapter 4, Artlcle 2, as

anended, and thaE Ehe sane is a true arxd correct copy of eald

reporE .

Glven urder my hard, thls /5b auv "t

Copy forwarded Lo che secretary of the Departroent of

Adnlnlstration to be fl1ed as a pubtic record. coples forwarded eo

the secretary of the Departnene of Educatlon and the Ares; west

vlrglnla Divlslon of culture and HlsEory; Accorney General,'

Governor i a.!d State Auditor.

Leglsl-atlv6
.shanltin;.
Poet Audlt:

CPA, Dlreclor
Dlvlslon
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