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The Joint Committee on Government and Finance:

In compliance with the provision of the West Virginia Code, Chapter 4,
Article 2, as amended, we have examined the accounts of the West
Virginia Board of Architects.

Qur examination covers the period July 1, 1984 through June 30, 1992.
The results of this examination are sst forth on the following pages
of this report. However, only the financial statements for the years
ended June 30, 1991 and June 30, 1992 are included in this report.
The financial statements covering the period July 1, 1985 through June
30, 1990 are included in the audit workpapers.

Respectfully submitted,

/ L
Thé%h Shanklin, CPA, Director
1

LegidYative Post Audit Division
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WEST VIRGINIA BOARD OF ARCHITECTS
ACKNOWLEDGMENT

We extend our thanks and appreciation to the Board and its staff
for their cooperation in supplying the information necessary to

prepare this report.



WEST VIRGINIA BOARD OF ARCHITECTS
EXIT CONFERENCE

An exit conference was held on December 8, 1993, in the
office of the West Virginia Board of Architects. The findings
were reviewed and discussed with H. Kefth Dean, Secretary of the
Board, C. William Bevins, President of the Board and Jane
Eschleman, Administrator of the Board of Architects.

The Board's responses can be found in italics in the
Summary of Findings, Recommendations and Responses and after our

recommendations in the General Remarks sections of the report.



WEST VIRGINIA BOARD QF ARCHITECTS
INTRODUCTION

This Board was created under Chapter 30, Acts of the Legislature, 1935,
as amended, and operated according to Articles 1 and 12, Sections 1 through 18,
and 1 through 14, respectively. The Board is composed of seven members, five
architects and two lay members. The architects must have at least ten years
active practice in West Virginia. The lay members must not be of the same
political party affiliation. Each member is appointed for a term of five years.

The Board examined all applicants for practice of architecture in the
State and registers successful applicants. The secrstary shall prepare and
maintein a complete record of names and office addresses of all persons
registered. Every registered architect in this State who decides to continue the
practice of this profession shall annually renew his certificate of registration.

The location of the Board's Office is not fixed by statute. During the
audit period the records were kept in an office located in the West Virginia
Building, 0910 Fourth Avenue, Room 412, Huntington, West Virginia, 25701. This

Board operatas from its own collections and is under budget control.



WEST VIRGINIA BOARD OF ARCHITECTS
BOARD MEMBERS AND STAFF

Members

C. William Bevins, President, Kanawha County
Term expires June 30, 1993 . . « ¢ & ¢« ¢« ¢ ¢ ¢« ¢« e o . .

E. Keith Dean, Secretary, Cabell County
Term expires Jung 30, 1997 ¢ & ¢ ¢ ¢ ¢ ¢ ¢ o o s o b o s

Clint Bryen, Kanawha County
Term expires June 30, 1994 . . . & & v v ¢ ¢ o o o o o &

William E. Yoke, Jr., Harrison County
Term expires June 30, 1995 . . & v & ¢ ¢ o o o o o o o &

E. Ted Boggess, Mercer County
Term expires June 30, 1996 . . & & ¢ ¢ & o o o o « o & &

Gary Markham, Publi¢ Member, Kanawha County

Term expires June 30, 1997 . . « ¢« ¢« ¢ v ¢ « . . . o e n
Staff
Jane Eschleman, Administrative Aide

Cabell County . . ... ... ... C et e e e e s
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e ¢« o« o« + o « Huntington

L] L] L] L] L] L] - charleston

c 6 e e e e e Clarksburg

e s o o s o e Princeton

e s« « o s o« o Charleston

....... Huntington



WEST VIRGINIA BOARD OF ARCHITECTS
SUMMARY OF FINDINGS, RECOMMENDATIONS, AND RESPONSES

COMPLIANCE MATTERS

Use of Incorrect Fee Schedule

1.

The Board overcharged certain fees during the period November 20, 1990
through May 27, 1992, because their emergency rules had lasped under the
provision of Chapter 29A, Article 3, Section 15 of the West Virginia Code,

as amended.
We recommend the Board refund the overpayments to the applicants.

We do mot agnee with this {inding. (See pages 9-11.)

Incorrect Fees Collected

2.

Incorrect fees were collected for hand seals and certificate of
registrations; and for reciprocal registrations from May 23, 1990 through
November 19, 1990. The Board did not comply with Chapter 30, Article 12,
Section 3 of the West Virginla Code, as amended.

We recommend the Board collect the underpayments from the applicants.

We do noi agree with this finding. {See pages 11-13.)

Late Renewal Fees

3.

During fiscal years 1991 and 1993 the Board undercharged applicants for
late renewal fees. The Board overcharged applicants for late renewal fees
in fiscal year 1992. The Board did not comply with Chapter 30, Article
12, Section 5 of the West Virginia Code, as amended.

We recommend the Board comply with Chapter 30, Article 12, Section 5 of

the West Virginia Code, as amended. We also recommend that the under-



charged fees be collected for fiscal years 1991 and 1993, and that the

Board refund overchanges for fiscal year 1992.

We do not agree wlth this {inding. (See pages 13-16.)

Workers' Compensation Fund

4.

The Board did not subscribe to the Workers' Compensation Fund. The Board
of Architects did not comply with Chapter 23, Article 2, Section 1 of the
West Virginia Code, as amended.

We recommend the Board take the necessary steps to subscribe to the

Workers' Compensation Fund.

The Board {s now in compliance. {See page 16.)

Physical Inventory

5.

The Board did not file their physical inventory with the Director of the
Purchasing Division. They did not comply with Chapter ©5A, Article 3,
Section 42 of the West Virginia Code, as amended.

We recommend the Board file their physical inventory with the Director of

the Purchasing Division.

The Board 1s now in compliance. {See pages 16-17.)

Purchases

6.

Eleven transmittals were split for certificate purchases from fiscal year
1991 through fiscal year 1993 to avoid obtaining prior approval from the
Revolving Fund and Prison Industries. The Board did not comply with
Section 2.1 of the Department of Administration's Handbook of Purchasing

Procedures.



We recommend the Board comply with the Department of Administration's

Agency Purchasing Procedures Manual.

The. Beard Lé now In compllance. (See pages 17-18.)

Withholding Tax

7.

The Board calculated employees Federal and State withholding tax
incorrectly. They did not compute the withholding taxes as set out in
Circular E, Employer's Tax Guide, and the West Virginia Employer's
Withholding Instructions Manual.

We recommend the Board accurately compute withholding taxes.

The Board i& now in complignce. (See page 18.)

Withholding Exemption Certificate

8.

The Board had no West Virginia FEmployee's Withholding Exemption
Certificate in the employee's personnel file. They did not comply with
West Virginia Employer's Withholding Instructions Manual.

We recommend the Board comply with the ¥West Virginia Employer's
Withholding Instructions.

The Board Ls now in compllance. (See pages 18-19.)



WEST VIRGINIA BOARD OF ARCHITECTS
GENERAL REMARKS

INTRODUCTION

We have completed a post audit of the West Virginia Board of Architects.
The audit covered the period July 1, 1984 through June 30, 1992.
SPECIAL REVENUE ACCOUNT

All expenditures required for the general operation of the Board are
made from Account 8101-10, West Virginia Board of Architects.
LOCAL BANK ACCOUNT

During the audit period, the Board had one local bank account with a
bank {n Huntington, West Virginia. Periodically, the Board transferred the
license fee to the State Treasury by check drawn on the local bank account. The
account was closed on November 2, 1988.

Revenues

Revenues are derived from the following:

Filing Fee . . . . . o e e o s s e e e e e e $100.00
Hand Seal and Certificate

of Registration Fee . . . . . .. e o s s s o+« $50.00
Annual Renewal FeB . « v ¢ o o ¢ o o o o o o « o » $ 75.00

Restoration of Expired Certificate of

Registration Fee (Restored within One Year) . . . $150.00
Restoration of Expired Certificate of

Registration Fee (Restored after One Year) . ., . $250,00
Reciprocal Certificate of Registration . . . . . . $250.00
Transfer Fees . . . . . . . e v o s o o e o s o« $35.00

The Board also receives revenue for examinations and reexaminations.
The examination is divided into nine divisions. The fee for all divisions of the
examination is $390.00. Examinations may be taken as a whole or in divisions.

The fee for each division is listed below:

Division A . . . . . . .. e e e e e e $ 40.00
Division B/Written . . . . . . .. ... 25.00
Division B/Graphic . . . . . . . . .. . $60.00
Division C . . . . . . .. ... e+« + $90.00
Divisfon D/F . . . . . * 4 s e e e .. g 35.00
DivisionE . . . . . .. e e e e e e 20.00



Divisfon 8 . . . . « « ¢ v v . . 0. .. $ 40.00

Division H . . .. . .. e+ s o o o o o $40.00
Division I . . . ¢ ¢ . . ¢ v v o o o .. $ 40.00
Total $390.00

The revenues as set out in Chapter 30, Article 12, Section 8 of the West
Virginia Code were effective from November 20, 1990 through May 27, 1992. The

fees are listed below:

Original Examination $350.00
Reexamination $250.00
Hand Seal and Certificate

of Registration Fee $ 40.00
Annual Renewal Fee $ 25.00
Restoration of an Expired

Certificate of Registration $ 50.00
Reciprocal Registration $100.00

COMPLIANCE MATTERS

Chapter 30, Articles 1 and 12, of the West Virginia Code generally
govern the West Virginis Board of Architects. We tested applicable sections of
the above plus general State regulations and other applicable chapters, articles
and sections of the West Virginia Code as they pertaln to fiscal matters. Our
findings are discussed as follows.

Use of Incorrect Fee Schedule

It appears that the Board of Architects operated with an incorrect fee
schedule during the period November 20, 1990 through May 27, 1992. The Board
filed Emergency Rules and Regulations on May 23, 1990. The Rules were effective
upon filing. Chapter 29A, Article 3, Section 15 of the West Virginia Code, as
amended, states in part:

"...Any emergency rule shall be effective for not more than

fifteen months and shall expire earlier if any of the following

occurs:...”

"...(3) The agency has not previously filed and fails to file
the proposed rule with the legislative rule-making review
comnittee within one hundred eighty days of the date the

proposed rule was filed as an emergency rule; in which case the
emergency rule expires on the one hundred eighty-first day..."

-9 -



Our review shows that the Board filed the proposed Rules with the
Legislative Rule-Meking Committee on January 25, 19%91. This is 248 days after the
Emergency Rules became effective, and 67 days beyond the 181 days mandated by law.
Therefore, it appears the Emergency Rules and Regulations expired on November 19,
1990. New legislative Rules and Regulations were approved in Senate Bill 1 on
March 14, 1992. The Rules became effective on May 28, 1992.

There were no Rules governing fees for the Board from November 20, 1990
through May 27, 1992. Therefore, we believe the Board should have collected fees
in accordance with Chapter 30, Article 12, Section 3 of the West Virginia Code, as
amended. Section 3 states in part,

.. (b) The board shall cause such schedule of fees to be

published annually in the state register. Until such time as

the board establishes otherwise, the fees previously set by

statute remain in effect. (1990, c. 152.)"

However, the Board continued to collect all fees at the new rates as set out in
the Emergency Rules.

We were told by a Board official, that the Board believed the new fees
set out in the Emergency Rules would stay in effect until new Legislative Rules
were approved and became effective. It appears the applicants were overcharged
$31,200.00 in fiscal year 1991 and $14,185.00 in fiscal year 1992 for fees
collected, excluding fees for examinations, during the period the Board operated
with no Legislative Rules.

We were unable to determine the difference in collections of exam fees
for the period. The Board's fees were previously set by Chapter 30, Article 12,
Section 8 of the West Virginia Code, as amended. Section 8 states in part,

"{a) The fee to be paid to the board by an applicant for an

examination to determine his fitness to receive & certificate

of registration as & registered architect shall be three

hundred fifty dollars. Any applicant failing %o pass an

original examination shall pay a fee of two hundred dollars
for any requested reexamination,. . ."

- 10 -



The examination consist of nine divisions. The new fee schedule provides a fee
for each division. From our review we could not determine if the divisions
charged were for original examinations or reexaminations.

We recommend the Board refund the overpayments to the applicants.

OQur opdnion with respect to this Lssue L& thai we wene clearly empowerned
o establish a schedule 0f fees in zccondance with the statute and we caused such
schedule of fees %o be published annually in Zhe West Virnginla Reglster. There L&
no {urthen Legal nequirement Zo make effective the fee 4chedule adopted. The
emerngency and proposed rules which you address in the Repont did indeed coniain
the schedule of fees; however, nelthen ihe emengency non propoded rules govern the
ndght *o establish and lmplement the {ee schedule. We emphaslze 2That West
Winginta Code §30-12-3 provides that the power to esiabllsh a schedule of 4ees
{subfect to annual publication in the &tate register] exlsts "noimithstanding any
other provisdon of Law £o the contrany." The emengency and proposed nules §iled
by the Board govern subfect matters urnnelated £o the schedule of fees, notwith-
standing that the emengency and proposed rubes contaln the fee schedule.

Incorrect Fees Collected

Chapter 30, Article 12, Section 3 of the West Virginia Code, as amended,
states in part:

“(a) Notwithstanding any other provision of the law to the

contrary, the board is authorized and empowered to establish a

schedule of fees to be charged to applicants. . .*"
The Board of Architects approved new fee rates at a Special Board meeting on April
6, 1990. Emergency Legislative Rules to govern the new fees became effective May
23, 1990, The Emergency Rules remained in effect until November 19, 1990.

During this period there were 17 hand seals and certificates purchased
at the old rate of $40.00. Section 2.16 of the Emergency Legislative Rules adopted

by the Board states in part:

-~ 11 -



". . . {c) The fee to be paid to the Board by an applicant for

a hand seal and certificate of registration as a registered

architect shall be fifty dollars. . . ."

The Board also accepted fees for 17 reciprocal registrations at the old
rate of $150.00. Section 2.16 of the Emergency Rules also states,

", . . The fee to be paid to the Board by an applicant for a

reciprocal certificate of registration. . . shall be two

hundred fifty dollars. . . ."®
All other fees were collected at the correct rate.

Applicants were undercharged $170.00 for the 17 hand seals and
certificates. They were also undercharged $1,700.00 for the 17 reciprocal
registrations.

We recommend the Board collect the fees that were undercharged for the
reciprocal registrations and the hand seals and certificates.

Our podsltion 4Lin nesponse to this part of Lthe Repont Ls predlicied upon
the clean and unequivocal Language of Wesi Virginia Code §30-12-3, which provides
ad follows:

HFeed,

(a} Noimlthétandling any oilher provisdlon of the Law Lo zhe

contrarny, the board Lé authornlzed and empowered to establish a

schedule of fees fo be charged o applicants. The board shall

change  4fon: Examination, nreexaminatlion, nrenewal of

centiffoates, nestonation of explred cenilficates, neciprocal

negletration and fon any other matternd deemed appropriate by

Zhe board.

(b] The board shall cause such schedule of fees Zo be

pubfished annually In the sifate neglster. Until such time as

the board establlshes olherwise, iLhe {ees previoudly set by

statute rnemain in effect.”

Annexed 20 this Letter is a copy of the relevant portlon of the Aprll 6,
1990 minutes of the Board which sets a schedule of fees in accordance with the
above-quoted statute. We point out Lo you and emphaslze That ithe power o
establlsh a schedule of fees Ls not contigent on dependent upon {L&lng emergency
on proposed nules. The Boand has unfettered power to establish a schedule of

fees, Zhe only requlrement beding that it shall cause zhe schedule of fees o be

- 12 -



published annually In the state neglster. Amnexed fo this Letten are coples of
portiond of the Wesi Vinginia Register for 1990, 1991 and 1992, Zzhe periods in
issue, certified by the Secretany of State and vernlfylng that the Board caused £o
be published din iZhe West Virginia Reglsten its schedule of fees adopted at ALls
Apnll 6, 1990 meeting.

Oun opinlon wlth respect Lo this Lssue L& that we were cleanly empowerned
to ecstablish a schedule of fees in accorndance with the siatute and we caused such
schedule of fees fo be published annually in the West Vinglnia Reglsten. There L&
not furthern Legal nequirement Zo make edfective the 4ee 4chedule adopted. The
emengency and propoéed nules which you address in Zhe Repont did Aindeed contaln
the schedule of §ees; howevern, neithen the emengency non proposed rules govern the
ndght %o csiablish and Aimplement the fee schedule. We emphasize that UWest
Virginla Code §30-12-3 provides that the powen fo establlsh a schedule of {ees
(subfect Zo annual publlcation in the siate neglsfer) exdsts "noiwithétandlng any
other provisdon of Law Zo the coninany.” The emergency and propoded ruled §iled
by <he Board govern 4subfect mattens unrelated to the schedule of fees,
notwlihstanding that the emergency and proposed rules contain the fee schedule.

Late Renewal Fees

The Board accepted $75.00 renewal fees for receipts dated after June 30,
in fiscal years 1991 through 1993. In fiscal year 1991 the Board accepted 244
late renewals, 462 in fiscal year 1992, and 254 in fiscal year 1993. Chapter 30,
Article 12, Section 5 of the West Virginia Code, as amended, state in part:

". . . the board shall issue a registration which is valid for

one year, expiring on the thirtieth day of June of each year.

Any holder of a registration who fails to renew his or her

application on the prescribed date, . . . is required to apply

for reinstatement,. . ."

The fee for reinstatement for the period May 23, 1990 through November
19, 1990 was $150.00 for certificates that have been expired for less than one

year. The fee for the period November 20, 1990 through May 27, 1992 was $50.00.

- 13 -



On May 28, 1992 new Leglslative Rules became effective and the rate for reinstate-
ment was changed to $150.00.

It appears the Board undercharged applicants $18,300 in fiscal year
1991, and $19,050 in fiscal year 1993. The Board overcharged applicants $11,550
in 1992,

We recommend the Board comply with Chapter 30, Article 12, Section 5 of
the West Virginia Code, as amended. We also recommend the Board collect the
undercharged renewal fees from the applicants for fiscal years 1991 and 1993, and
that the Board refund overcharges for fiscal year 1992.

Oun second disagreement £ies wlth that part of the Repord subiitled Late
Rernewal Feed whenedn the Repornt tahkes the positlon that the Board accepted {Late
renewals, that L&, afien iLhe 30th day of June each yean, without an upward
adfustment In the fee. The Report xelies upon that porntion of West Vinginla Code
§30-12-5 which provddes that "... zhe board shall Lssue a neglstration which Ls
valid forn one year, explring on the thirtieth day of June of each year. Any
holder of a negletrnation who dails to nenew his on her application on the
presenibed date,... L& nequined fo apply 4or reinstatement,...®

We are of Zhe view that youn reliance upon the {onegoing Language Lo
adopi Zhe posltion that Lf the nenewal fees are not pald by June 30ih each yeax
that Lhe nate thereaften changes, Ls mlsplaced. West Vinginia Code §30-12-5 reads
in whole as follows:

"Regletnation renemal.

The boarnd &shall mail each year Lo every regletered
architect an application for renewal of neglstration. The
application, propernly {illed out and accompanied by iZhe
nenewal fee establlshed in acecordance with sectlon three [§30-

12-3] of this anticle, &hall be netuwwed to ithe board on ox

befone the date establlshed by the board. After verifleation

of Zhe {acts stated in the nenewal application, the board

shall lssue a neglstnation which L& velld dor ome yeax,

expirning on the Zhintleth day of June of each year. Any

holder of a neglstration who falls to nrenem his on her

application on on befone the presenlbed date, before again
engaging in the practice of archltectuwre within the state, 414

- 14 -



nequined 1o apply {or nelnstfatement, pay the presciibed {ee
and, 4in circumstances considered appropriate by Zhe boarnd, may
 be required %o be reexamined.”
It 18 clean from the statute that Lt L& the neglatnailon which L& valld for one
year, expindng om June 30, bul the section does not &peak fo an Jincrease ox
adfustment Zo the fee fon payment afier Jume 30, only Lhat the nreglstrant must
"pay the preseribed fee.”

From 1921 untll June 30, 1990, the applicable archifectural Law

pertaining Zo the due date of the reglétration prolvded as {ollows:
"Sec. 6 RENEWAL AND TERM OF CERTIFICATES. Every neglsfered

arehltect 4in this State who desires fo conilnue fhe practice

of his professlon shall annually, duning the month of July,

renew his certificate of reglstraitlon, and pay to the board

the nenewal fee nequired by subdivislon [d) of section eight

0f this anticle. A person who falls Lo nenew his certificate

0§ neglstration durtng the mo of July in each year may noit

thereafter nenew his centificate except upon paymeni of zhe

fee nequired by subdivision (c] of section eight. Every

certificate &hall expire on Zthe thirntleth day of June

following its Lssuance." W.Va. Code §30-12-6.

Following the wonding of the statute, 2he Board has historlcally
required the nenewal fees to be paid no Later than Zhe Last day of July each year,
rotwithstanding that the centiffcate explres on June 30 each year. 1In effect, the
applleable statute granted a 30-day grace perdiod for the payment of the nrenewal
fees.

Effective June 6, 1990, W.Va. Code §31-12-6, quoted above, was nepezled
and rew W.Va Code §30-12-5, quoted on Zhe prloxn page, became effective in Its
place and éstead. The applleable new Law makes cleax that the nernewal {ee ad
established by +the Boand must "be retunmed to the board on on before the date
establlshed by the board.” The date set by statute umtil July 1, 1990, was Zhe
Lost day of July. Since the nepeal of that Law, the Board, zThrough practice,
cusiom arnd usage, has continued udding the Last day of July as the date for sub-
milting the nenewal fee. Accondlngly, utillzing the Lasi day af July as the due

date has been consistently applied {rom the Zime the West Vinginia Board of
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Anchitects came into exlstence until the present. This pracilee, dn our opinion,
L& not in violatlon of any Law on regulation. To the contrary, &£ L& conslstent
with prlon West Virngirnla Code §30-12-6 and cuwrent West Vinginla Code §30-12-5,
quoied above.

We belleve zthat the audifons have misconstrued cunrenid Wedt Virgdnia
Code §30-12-5 Zo say ithat the renewal {ees must be pald by Jume 30. The Law does
not &0 provide. The Board, 4in rellance uporn statutorny Law and pasi pracitlice,
accepts renewal fees without adfustment through the end of July, nroiwithstanding
that a registrnation may expire on the Lasi day of June.

Workers' Compensation Fund

The Board did not subscribe to the Workers' Compensation Fund. Chapter
23, Article 2, Section 1 of the West Virginia Code, as amended, states in part:

"The State of West Virginia and all governmental agencies or

departments created by it. . . are employers within the

meaning of this chapter and are hereby required to subscribe

to and pay premiums into the workers' compensation fund for

the protection of their employees. . ."

The Board's staff was not aware of thelr requirement to subscribe to the Workers'
Compensation Fund.

The Board may be required to pay all delinquent premium payments plus
interest, compounded monthly, at the rate that would have been sarned on premiums
had they been timely paid. The premiums are calculated as a percentage of the
Board's payroll at the rate determined by the Workers' Compensation Cbmmissioner.

We recommend the Board comply with Chapter 23, Article 2, Section 1 of
the West Virginia Code.

The Board L& now in compllance.

Physical Inventory

In the previous audit we recommended the Board file their physical

inventory with the Department of Finance and Administration as required by Chapter

- 16 -~



5A, Article 3, Section 42 of the West Virginia Code. In 1990, Section 42 of
Chapter 5A, Article 3 was changed to Section 35 which states:

"The head of every spending unit of state government shall, on

or before the fifteenth day of July of each year, file with

the director an inventory of all real and personal property,

and of all equipment, supplies and commodities in its

possession as of the close of the last fiscal year, as

directed by the director. (1990, c. 2}"

The Board took a physical inventory on March 12, 1993. The previous
inventory was taken July 15, 1991. The inventory was not filed with the Director
of the Purchasing Division as set out in Chapter 5A, Article 3, Section 35 of the
West Virginia Code.

We recommend the Board comply with Chapter 5A, Article 3, Section 35 of
the West Virginia Code.

The Board L8 now In compllance and will send Lin the inventory rneport at
the conreet time each yean.

Purchases

In our previous audit we recommended the Board comply with the
Department of Finance and Administration's Handbook of Purchasing Procedures.
Section 2.1 of the Department of Administration's Agency Purchasing Procedures
Manual states in part:

". « .+ 3. Printing. . . Purchases over $100.00 from outside

vendors require prior approval from both Revolving Fund and

Prison Industries. . . .

It appears the Board split 11 transmittals for certificate purchases
from fiscal year 1991 through fiscal year 1993, We also noted multiple invoices
dated with the same date.

From our review, it appears the Board purchased small quantities of
certificates in a short period of time, costing less than $100.00 in order to
avoid obtaining prior approval from the Revolving Fund and Prison Industries. The
Board may be paying more for the certificates on the open market than if the

certificates were purchased through the Revolving Fund and Prison Industries.

- 17 -



We recommend the Board comply with the Department of Administration's
Agency Purchasing Procedures Manual.

The Board places ordend wlth Central Printing which are always under
$100. However, Centrnal Printing invoiced the Board once a month making it appear
that we wene splliting involeed. Central Printing now LInvolces the Board for each
deparale ornden when Lt 18 placed,

Withholding Tax
The Board withheld authorized deductions from their employee's payroll.

However, we noted that Federal and State withholding taxes were incorrectly
-calculated.

Federal income tax withholdings are determined from the tables in the
Circular E, Employer's Tax Guide provided by the Internal Revenue Service. State
income tax withholdings are determined from the tax tables in the West Virginia
Employer's Withholding Instructions Manual.

In some pay periods the Board deducted more withholding tax than
authorjzed, and in other pay periods the Board deducted less than the amount that
had been authorized. We were unable to determine the reason for the calculation
errors.

We recommend the Board determine State and Federal tax to be withheld in
accordance with the Circular E, Employer's Tax Guide and the West Virginia
Employer's Withholding Instructions Manual.

The Zime perlod in 1992 when the wrong amount was withheld mas due Lo
the wnong Federal Clicular belng used. The wrong Clreulon was dated January 1992
ard was Later revlsed. We did noi recelve the correct clrcular unill December
1992. The Board ié now {n compllance.

Withholding Exemption Certificate
We noted in the previous audit the Board had no West Virginia Employee's
Withholding Exemption Certificate in the employees personnel file. The Employer
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Duties Section of the West Virginia Employer's Withholding Instructions states in

part:

". . . (2} Secure Employee's Withholding Exemption
Certificate, Form I.T. 104, from each employee at time of
employment and anytime thereafter when exemption status
changes. . . ."

After bringing thls matter to the attention of the administrative aide,

Withholding Certificates for the employees were completed and filed on May 19,

1993.

We recommend the Board comply with the West Virginia Employer's

Withholding Instructions.

We were noi aware the State Centlficate, Form I.T. 104 must be completed

when the Federnal Form W-4 Ls completed, whieh is when the amount withheld changed.
The Board L& now in compliance.
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INDEPENDENT AUDITORS' OPINION

The Joint Commitiee on Government and Finance:

We have audited the statement of revenues, expenditures and changes in
cash balance of the West Virginia Board of Architects for the years
ended June 30, 1992 and June 30, 1991. The financial statement Is the
responsibility of the management of the West Virginia Board of
Architects. Our responsibility is 1o express an opinion on the
financial statement based on our audit.

We conducted our audit in accordance with generally accepied auditing
standerds. Those standards require that we plan and perform the auditi
to obtain reasonable assurance about whether the financial statement
is free of material misstetement. An audit includes examining, on a
test basis evidence supporting the amounts and disclosures in the
financial statement. An audit also includes assessing the accounting
principles used and significant estimates made by management, as well
as evaluating the overall financial statement presentation. We
believe that our audit provides a reasonable basis for our opinion.

As described in Note A, the financial statement was prepared on the
basis of cash receipts and disbursements, which is & comprehensive
basis of accounting other than generally accepted accounting
principles.

In our opinion, the financial statement referred to above presents
fairly, in all material respects, the revenua collected and expenses
paid of the West Virginia Board of Architects for the years ended June

30, 1992 and June 30, 1991, on the basis of accounting described in
Ote .

Respectfully submitted,

L. Shanklin, CPA, Director

Legisfative Post Audit Division

June 4, 1993
Auditor: Ethelbert Scott, Jr.

- 20 -



WEST VIRGINIA BOARD OF ARCHITECTS
STATEMENT OF REVENUES, EXPENDITURES AND
CHANGES IN CASH BALANCE

Year Ended June 30, 1992
(Over) Under

Budget Actual Budget
Revenues $102,000.00 $112,721.67 ($10,721.67)
Expenditures:
Personal Services 35,545.00 34,501.61 1,043.39
Employee Benefits 5,941.00 5,941.10 (.10)
Current Expensas 60,828.00 34,353.91 26,474.09
Repairs & Altsrations 400.00 295.10 104.90
Equipment , 3,200.00 1,822.42 1,377.58
Total Expenditures 105,914.00 76,914.14 28,999.86
Revenues (Under) Over Expenditures (3,914.00)  35,807.53 (39,721.53)
Beginning Balance 80,000.00 70,388.00 8,612.00
Ending Balance $ 76,086.00 $106,195.53 ($30,109.53)

See Notes to Financial Statement
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Year Ended Jupne 30, 1991

{Over) Under

Budget Actual Budget
'$102,255.00 § 84,565.00 $17,690.00
32,408.00 30,586.53 1,821.47
5,129.00 5,256.05 (127.05)
57,676.00 28,943.12  28,732.88
-0- 155.00 (155.00)
6,000.00 3,085.48 2,914.52
101,213.00 68,026.18 _33,186.82
1,042.00 16,538.82  (15,496.82)
2,734.00 53,849.18 (51,115.18)
3 3,776.00 70,388.00 ($66,612.00)



WEST VIRGINIA BOARD OF ARCHITECTS
NOTES TO FINANCIAL STATEMENT

Note A - Accounting Policies

Accounting Method: The Board's accounting method is on a cash basis. Therefore,
certain revenue and related assets are recognized when received rather than when
earned, and certain expenses are recognized when paid rather than when the
obligation is incurred. Accordingly, the accompanying financial statemsnt is
not intended to present financial position and results of operations in accordance
with generally accepted accounting principles.

Note B - Budget
The Board submits its budget to the Department of Administration each fiscal year

to be approved by the Governor. The Board may request the Governor to amend its
budget during the current fiscal year if there is a surplus of collections.
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STATE OF WEST VIRGINIA
OFFICE OF THE LEGISLATIVE AUDITOR, TO WIT:
I, Thedford L. Shanklin, CPA, Director of the Legislative
Post Audit Division, do hereby certify that the report of audit
appended hereto was made under my direction and supervision, under the
provisions of the West Virginia Code, Chapter 4, Article 2, &s
amendad, and that the same is a true and correct copy of said report.
Given under my hand this }g*" day of _DecevDe ,
1993.

Thedford L. Shankiin, CPA, Director
Legislative Post Audit Division

Copy forwarded to the Secretary of the Department of
Administration to be filed as a public record. Copies forwarded <o
the West Virginia Board of Architects; Attorney General; Governor;
and, State Auditor.
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