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LEGISTATIVE AUDITOR
c||aattdro|{

The Honorable Encl I Bailey
Leglsl atlve Audltor
State Caoitol - l./est Hlnq
Charleston, Hest Vt rgl nl;

In compl lance !{lth your lnstructlons and the provlslons of
the Hest Vlrglnla Code, Chapter 4, Arttcle 2, as anended,
ye have o(amlned the Special Services progran at potomac
State College of I'lest Vtrginia Unlverstty:

our examlnatlon covers the perlod July l, 1982 through June
30, 1985. The resulrs of the examlna-tton are set foith on
the followtng pages of this report.

Respectfully submltted,

/)l"ll*-l XA-^*t -Thedfodd L. Shanklln, CPA, Dlrector
Legislatlve Postaudlt Di vl slon

TLs/ela
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Potomac State Col lege of Hest Vlrginia Unlverstty
Keyser, Itlest Virglnla

Report of Audit
Special S€rvlces Progran

u.s. Department of Education
Entity Nunber: 1-55-6000-793-A1

For the Perlod July I, 1982 - June 30, 1985

Part I - Introductlon

Background

The Speclal Servlces Progran ls authorlzed under Tttle IV, Sectlon 4OB of
the Hlgher Educatlon Act of 1965, as amended. The progran l'las started at
Potomac State College of l.lest Vlrglnia thiverslty on July l, 1971. turlng
the perlod of thls audlt, July I, 1982 through June 30, 1985, Federal funds
expended under the Special Servlces Progran totaled $158,002.05 and up to
186 students partictpated ln the program each year. The program ts adnin-
lstered by the Dlrector of Speclal Student Services,. and flnanclal account-
ablllty ls provlded by the Asslstant to the Dean for Bustness Affalrs.

Scope of Audlt

our sudlt of the Special Servlces Progran r,as p€rforned in accordance Hlth
the flnanclal and cornpl lance ele[Ents of the Standards for Audtt of Govern-
rental 0roanlzatlons. .Proqrans. Acrlvirtes andTtnatiin-S--lFE T;e-d-Tg8-iT;-
lne purpose 0f the audlt Has to formulate an oDinlon on the baslc flnanclal
statements taken as a Hhole and to determlne lf the progran was adrlnlstered
ln accordance nith appllcable lat{s, regulatlons, terins ot agreenent and U.S.
Departrnent of Educatlon dlrectlves.

the audtt. I ncluded:

1. Expressing an opinlon on the balance sheet, related statement of changes
In fund balance and supplenentary schedules.

2. Evaluatton of tle lnstltution,s pollcies, procedures and practlces used
to adnlnlster the program.

3. Determlnation of compllance ylth appllcable sections of the act, related
Federal regula ons and u.S. Department of Educatton pollcles and proce-
dures.

4. Evaluatlon of the lnstltutlon's system of lnternal control, accoun ng
and reportlng, and the controls maintalned ln the oDeratlon of and ac:
countlng for the funds provlded for the prografi.

5. Reconcillation of tle informatlon reported on the approprtate flnanclal
statenents for the Derlod audlted.



Part II - Htshltqhts of Audlt Results

Durlngour audlt, nothing cane to our attention uhlch caused us to belleve
that Potonac State College of Hest Vlrginia Universlty had not general ly
adnlnlstered the Speclal Servlces Prograrn in accordance with U.S. Depart-
ment of Educatlon regula ons and dlractives. Hol€ver, one area of the
Collegers flnanclal managenent of the Speclal Servlces progran ls ln need
0r attentlon. ibre sp€clflcally, the dlsbursernents reported on the Flnan_clal Status Report for 1982-1983 is understated by $50.05 t'hen compared to
the supportlng accountlng records. Itts matter 1! more fully discjjssed on
Page 10 of this report.
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Part III - Audltors' Report on Financial Statercnts

The Honorabl e Encil Balley
Legislatlve Audltor
St6te Capltol - Hest lllng
Charleston, Iest Virginla

Slr:

l,{e have examlned the balance sheet of the Special Servlces Progran at Potonac
State College of l{est Vlrglnla Unlverslty as of June 30, 1985 and the related
statenent of changes ln fund balance for the three-year period ended June 30,
1985. (See Exhlblts A and B.) our exanination l{as nade ln accordance ylth
the flnanclal and conpllance elements of the Standards for Audlt of fuvern-
nental organlzatlons, Prograns, Activlties andjun-;:EToli-G6if36d-'-1-E fJ;-

ecords and such other
audlting procedures as were consldered necessary ln the clrcunstances.

ln our oplnlon, the aforenentloned flnanclal statements present falrly the
flnanclal posltlon of the Spectal Services Progran at Potomac State College
of l{est Virglnia Unlverslty at June 30, 1985 and the changes ln fund balance
for the three-year perlod ended June 30, 1985 in conformity 'rlth generally ac-
cepted accountlng prlnclples applied on a consistent basls.

The exanlnatlon referred to above was dl rected primarlly toHard fonnuldtlng
an opinlon on the aforenentloned flnanclal statenents as of and for the
three-year perlod ended June 30, 1985, taken as a whole, and was not dl rected
toward formulating an oplnlon on the balance sheets at June 30, 1983, or June
30, 1984, or the statement of changes ln fund balance for the years then ended.
Ttre supplemental data lncluded ln Schedules 1, 2, and 3 have been subJected to the
audltlng procedures applied in the examlnation of the baslc flnancial statsnents
and, ln our opinion, are fairly stated in all materlal respects only Hhen con-
sidered 1n conJunctlon wlth the flnancial statefients of the Special Servlces
Program taken as a yhole.

Respectful ly subnltted,

/L4^l X&.-*z:-
Thedfofd L. Shanklln, CPA, Dtrector
Leglslatlve Postaudlt Dl vl slon

February 4, 1987

Auditors: Raynond Shlngler, CpA, Supervisor
Donald T. lt&ore, AudI tor-i n-Charge
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^^f^M^^ Ct^fE l'NI IFGF OF }IEST VIRGII{IA UNIVERSITY

"' "' ^" 
;;'iit$#*u [?'3 u'*to3ry' *u

Assets

Cash on Hand

lora I

and on Deposlt

Assets

$ 13,815.37

$ 13,815.37

$ 427.30
4,1?2.33

4,549.63

9.265-74

$13.815.37

Ltab 1I itles and Fund Balance

Llabllltles:
Accrued Dlrect ExPense raYaote
iiiiluli inoii"ct iixpense Pavable

TotaI Llabil itles

Fund Balance

Total Ltabllitles and Fund Balance

See Notes to Flnancial Staterents
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POTOMAC STATE COLLEGE OF HEST VIRGINIA UNIVERSITY

SPECIAL SERVICES PROGMM

STATB',IENT OF CHANGES IN FUND BAT.ANCE...-

FOR IHE THREE-YEAR PERIOD ENDED JUNE 30' 1985

Addltlons:
Funds Provlded by the Federal Government
Funds Recelved from Tttle III

Total Add ltlons

Deductlons:
Dlr€ct Expense
Indlrect Expense

Total Deductions

Olher Changes:
Funds Transferred to Cl{S

iu'ioi neiuineo to the lJ.s. Departnent of Educatlon

Total fther changes

Net Increase for the Period

Fund Balance, Beglnning of Year

Fund Balsnce, End of Year

$165,621 .00
6,293-97

171,914.97

146,301.96
1 I ,700.09

1s8,002.05

( 3,000.00 )
( 5,000.00 )

(8,0oo.0o )

E, O1t Q?

3,352.82

$ 9,265.74

Se€ Notes to Flnanclal Statenents

-5-
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Notes to Flnanclal Statements for the Perlod
,July 1, 1982 thrcugh June 30, 1985

(1) Sunnary of Slgnlficant Accounting Pollcles

The flnanclal statenents for the Speclal Services Prcgram at the College have been
prepared ln accordance ylth generally accepted accounting prlnciples and provlde
for use of the accrual basls of accounting. Accountlng prlnciples are ln agreenent
ylth the accountlng practlces prescrlbed for the program by the U.S. Deparlnent of
Education.

(2) Fund Balance, Beglnning Year

The endlng fund balance at June 30, 1982 Has overstated by $1'853.34. Thls over-
statgnent l{as caused by not accrulng expenses of the same anount. The r€stated
fund balance fo I I o'Js:

Fund Balance, Endlng Year (June 30, 1982)
Accrued Expenses Not Recorded

Fund Ba lance, Beglnnlng Year

$5,206.16
(1,853.34)

lJ, J5Z. OZ
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P€rt IV - Audltors' Report on lnternal Accountlng Control

The Honorable Enct I Batley
Leglslatlve Audltor
State Capitol - l'lest I'llng
Charleston, West Virginia

l,le have examlned the flnanclal statements for the Special Servlces Progran at
PotorEc State Coll€e of l'Jest Vlrglnla Unlverslty for the three-year perlod
ended June 30, 1985, and have i ssued our report thereon dated February 4, 1987.

As part of our exanination, we made a study and evaluatlon of the system 0f the
internal accounting controls of Potomac State College of Hest Vlrgtnla Unlverslty
to the extent ye consldered necessary to evaluate the system as requlred by gen-
erally accepted auditlng standards and the standards for financlal and compl lance
audlts contalned ln the U.S. General Accounttng offlcers Standards for Audlt of
Govermental organlzatlons, Prograns, Actlvltles and Functlons. For the purpose

of this report, ye have classlfled the slgnlflcant lnternal accountlng controls
ln the folloylng categorles:

1. RecelDts2. Dlsbursenents
3. Accumulatlng and Reporting Expendltures

our study lncluded all of the control categories llsted above. Ihe purpose of
our study and evaluatlon yas to detennine the nature, t,lmlng, 8nd extent of per-
forntng the audltlng procedures necessary for expresslng an oplnlon on the entltyrs
flnancial staternents. our study and evaluatlon '/tas nore llmited than would be
necessary to express an oplnlon on the systen of lnternal accountlng cortrol
taken as a whole or on any of the categorles of controls identifled above.

'the management of potomac State College of Hest Virglnla Unlverslty ls responslble
for establlshlng and nalntalnlng a systM of lnternal accountlng contrcl. In
fulfllling thls responsibllity, estinates and Judgenents by managenent are re-
quired to assess the expected benefits and related cosls of control procedures.
lhe obJectives of a systen are to provtde manage.nent wlth reasonable but not
absolute assurance that assets are safeguarded agalnst loss from unauthorlzed
use or disposltlon, and that transactlons are executed ln accordance wlth man-
agementr s authorlzatlon and recorded properly to pernlt the preparation of fl-
nanclal statements 1n accordance ulth generally accepted accountlng prtnciples.

Because of lnherent limitatlons ln any systen of lnternal accountlng control I
errors or irregularlties mdy nevertheless occur and not be detected. Also, pro-
Jectlon of any evaluatlon of the system to future perlods is subJect to the risk
that procedures may becone lnadequate b€cause of changes in condltlons or that
the degree of conpllance t,lth the procedures may deteriorate.



our study and evaluatlon made for the Ilmlted purpose descrlb€d ln the flrst
paragraph nould not necessarlly dlsclose all materlal weaknesses ln the systen.
Accordlngly, l,e do not express an opinion on the systen of lnternal accountlng
control of Potomac State Col lege of Hest Virglnia Universlty taken as a whole
0r 0n any of the categories of controls ldentlfled ln the ftrst paragraph. How-
ever, our study and evaluatlon dlsclosed no conditlon that we b€lleve to b€ a
naterlal weakness, except as descrlbed ln the "Flndings and Reconnnendatlons" sec-
tlon of this reDort.

'thls report ls lntended solely for the use of management and the U.S. Departnent
of Educatlon and should not b€ used for any other purpose.

Respectful ly subnl tted,

/ltlxlXg,-ta.-'Thedfdr/d L. Shanklln, CPA, Dlrector
Leglslative Postaudlt Dlvlslon

February 4, 1987

Audltors: Raymond Shlngler, CPA, Supervtsor
Donald T. libore, Aldltor-i n-Charge
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Part V - Audttors' Report on Compllance

The Honorabl e Encll Ballev
Leglslative Audttor
State Capltol - l{est nq
Charleston, [est Vtrgtnt;
Slr.

lie have exanlned the accompanylng flnanctal stdtements for the SpeclAl Servtces
Progran at.Potomac State College of Hest Vlrginta Untverslty for the three-year perlod elqed June 30, l9g5 and have lssued our report thereon dsted
l9bluary 1, 1987. As a part of our examtnatlon, ye maije a study and evaluatlon0t tnose lnternal adninlstra ve methods and procedures establ lahed by poton€c
State College of Uest Virginta universlty to idrntntster and account fir the
speclal..Servlces Progran ln accordance rlth lnstructlons and guldelines provlded
by the U.S. Departfient of Educa on and the followlng conpl lance requlreinents:

-I. Eligibtlity of proJect partlclpants
_II. Selectlon of proJect par ctpahtsIII. Record of Student proqress
lV. Evalua on of proJect tffec veness

Ie.understand that procedurEs and systems ln cofifonnlty rrlth the crtterta con_!8lned 1n these lnstructlons and guldellnes are constdared by Educatlon to be
lg$!9tg lor lts purposes- ln accordance lrtth the provistons of the Hiqher Edu_carlon.Ac!, as amended. Based on thls understandlng of oui sluo'y 1n<i "ev:;tu:aTton,
re belleve the lnstltrJtions procedures and syst€ns iere aOequate for Educatlonis-purposes.

In additlon, our examina on also lncluded tests of contrcls to insure conpl iancewith-the provlstons of cerratn maJor condttto;a tOeniiiiea-in-ine Federal irtterta
and.Special Grant Tenns and Condlilons. aaseo upon our eiatrinitton we founathat for the ttens tested the tnstttrr on conpltit riin ifreJe provtstons.

Further, based on our examination and the procedures referred to above, nothlng
came t0-0ur attentlon to lndlcate that, potomac State Col lege of Hest Virgtnla -Unlverslty had not compl led lrlth the materlal terms dnd coiOiitons tdentifled tn
Ene rlrst paragraph above of potomac State College of Hest Vtrglnla Unlverstty'sSp€cial Servlces prografi.

Thls. report.ls intended solely for the use of potomac State Col lege of Hestvlrglnla,lJnlverslty, the cognizant audtt agency and other Federal-audit agencles
ano snou.lo not be used for any other purpose.

Respectfully submltted,

nl4a<f /%-JEL:
'ftledford/1. Shank l l n, CpA, Director
Leglslatlve Postaudlt Divlslon

February 4, 1987

Arldltors: Raymond Shlngler, CPA, Supervlsor
Donald T. l4oore, Audltor-i n-Charge



Flndl ngs and Recomrcndatlons

Flscal Report and Accountlng Records Lrot ln Agree Ent

our revlew of the Speclal Servlces Progran Flnancial Status Report (ED 123-1)
for the 1982-1983 year showed the dlsbursrnents reported dld not agree Hlth the
6mount, supported by the accountlng records. !'le noted that, for the year, dls-
Dursements shom on the flnanclal status report rere less than the accountlng
recorts by $50.05.

A revleH of the accountlng records showed a $50.05 aicrual for Hortunan's compen-
satlon should have b€en lftluded tn the flnanclal status report for the year
ended June 30, 1983. However, through an adjninlstratlve error, the amount ras
omltted and as a result exDendltures were understated on the flnanclal status
report by 950.05.

l{e recomrcnd the College should arrange wtth the U.S. Department of Educatlon
t0 submlt a corrected flnanclal status report for the 1982-1983 year. Further,
that a reconclllatlon be nade at the end of each year between the accountlng
records and the flnanclal status report to prevent thls dlscrepancy from oc-
currlng ln the future.



VI. - Auditgrsr Comnents on Audlt ResolLrtio! l.,tattefs Rela ngtothespffi
]n 3]l:s: lg: lgken.th9 necessary corr€c ve ac on on the one ftndtns fromrne prror audlt reDort of the Speclal Servlces progran for the period Jily 1,1980 through ,June 30, 1982.

Flndlng No. 1.... ... A revleH of 34 flles shoHed that. ln
23 cases (682) flles dld not contaln
evldence of assessnent of the students
academlc strengths and weaknesses. and
progran support developed to lmprove
the studentrs skl l ls.

Actlon Taken . . . About July I, 1983 a fonn was desiqned
ond lmplemented h'hlch eltmlnated tie
problems for students l{ho particlDated
ln the progran ,ruly I, 1983 and later.
A review of selected student flles
shoHed thls fonn was ln use.



SUPPLE4ENTAL INFORMATION
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POTOMAC STATE COLLEGE OF I.IEST VIRGINIA UNIVERSITY
SPECIAL SERVICES PROGRAI4

STATE4ENT OF CHANGES IN FUND BALANCE
FOR fiE YEAR ENDED JUNE 30. 1985

Addltions:
Funds Provlded by the Federal Government

Total Additions

Deductions:
Dtr€ct Expense
Indlrect Expense

Total Deductlons

Net Increase for the Year

Fund Balance, Beglnnlng of Year

Fund Balance, End of Year $ 9,317.00 $ 9,265.74 ($ s1.26)

As
Reported

$64,278.00

64,278.00

51 ,529.00
4,122.00

As
Aud t ted

over (Under)
As Reported

$u,278-00

64,2n.00

51 ,529.95
4,1U.33

-0-

0.95
o??

55,651 .00

I,627 .00

690.00

55,652.28

6 joat. t a

640.02

1 .28

11 .28)

(49.98)

-13-
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POTOMC STATE COLLEGE OF HEST VIRGINIA UNIVERSITY
SPECIAL SERVICES PROGRAM

STATE4ENT OF CMNGES IN FUND BALANCE
FOR THE YMR ENDED JUNE 30, 1984

Addltlons:
Funds Provlded by the Federal Governnent

Total Addltlons

Deductlons:
Direct Expense
Indlrect Expense

Total Deductlons

other Changes:
Funds Returned to U.S.
Deparunent of Educatton

Tota I other Changes

Net (Decrease) for the Year

Fund Balance, Beglnning of Year

Fund Balance, End of Year

Reported

$53,411.00

53,41 1 .00

50,314.00
3,625.00

53,939.00

As
Audlted

$53,41 1 .00

53,411 .00

45,314.07
3,625.13

48,939.20

over (Under)
As Reporled

$ -0-

-0-

(4,999.93 )
0.13

(4,999.80 )

(528.00 )

1,218.00

$ 690.00

(5,000.00 )

(s,000.00 )

(528.201

1,16a.22

D O+U.U4

(5,000.00 )

(5,000.00 )

lv..u,
(49.78)

($ 49.98)

-0-

-0-

Schedule 2



POTOHAC STATE COLLEGE OF l,iEST VIRGINIA UNIVERSITY
SPECIAL SERVICES PROGRAI'4

STATEMENI OF CHANGES IN FUND BALAI{CE
FOR THE YEAR ENDED JUNE 30. 1983

Addltions:
Funds Provlded by the Federal Govermlent
Funds Recelved fron Tltle IIt

Total Addltlons

Deductlons:
Dlrect Expense
Indlrect Expense

Total oeductlons

other Changes:
Funds Transfered to Cl.lS

Tota I other Changes

Net (Decrease) for fie year

Fund Balance, Beginnlng of year

Fund Balance, End of Year

As
Reported

As
Audtted

over (Under)
As Reported

$ -o-
(0.03 )

$47,932.00
6,294.00

54,226.00

49,408.00
3,953.00

53,361.00

(3, oo0.oo )

( 3,000.00 )

( 2, 135.00 )

? t6,t nn

t *"-

$47,932.00
6,293.97

54,225.97

49,457 .94
J I v,Z. OJ

-tn,,o--

(3,000.00)

(3,000.00 )

(2,le4.60)

3,352.82

$ 1 ,168.22

(0.03)

49-94

49.57

-0-

-0-

(49.60)

(0.18)

($ 4e.78)

Schedule 3
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STATE OF HEST VIRGINIA

OFFICE OF LEGISLATIVE AUDITOR, TO TIT:

I, Enctl Bailey, Leglslative Audltor, do hereby

certlfy that the report of audlt appended hereto Has nade

under my dlrectlon and supervlslon, under the provlslons of

the Hest Vlrglnla Code, Chapter 4, Artlcle 2, as anended, and

that the same ls a true and corr€ct copy of sald r€port.

Glven under ny hand this 2?4 day of %d_,
I Aq.a

6*e?ft4
Encil Bailey, Leglslatlve Audltor

Copy forwarded to the Comnlssloner of the Departient

of Flnance and Adnlnlstration to be flled as a Dublic record.

Coples foruarded to the tj.S. Departnent of Education; Potomac

State College of I'lest Vtrglnia Unlverslty; Llest Vlrglnla Board

of Regents; Governor; Attorney General; and, State Audltor.
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