


I{EST VIRGINIA DEPARTI4EI{T OF LABOR

FOR THE PERIOD

JULY 1, 1980 - JUNE 30, 1986



@
STATIVE AUDITOR

cHAtttgaoN

The Honorable Encll Bal ley
Legtslatlve Auditor
State Capltol - l{est Hlng
Charleston, Hest Vl rg i nia

Slr:

In compllance wlth your lnstructlons and tJ|e provlslons of the
Hest Virglnla Code, Chapter 4, Artlcle 2, as anended, we have
examl ned the accounts of the Hest Vir!lnla Departnent of Labor.

our exaninatton covers the pertod July 1, 1980 through June 30,
1986. The results of thls examinatlon are set forth on tie
follol{lng pages of this report. Holrever, only the financial
statenents for the years ended June 30, 1986 and June 30, 1985
are lncluded ln thls report. The flnancial stateflents covering
the perlod July 1, 1980 through June 30, 1984 are lncluded in
our audlt Horkpapers,

TLS/Jari

LEG I

Respectful Iy subnltte{i,

4L//,.-alfl,-ru*
Thedf@d L. Shanklin. CPA. Dlrector
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He held an exlt conference on october 2, 1987 wlth

the Comnlssloner, Fiscal officer and a Technical

Asslstant of the ilest Vlrginla Department of Labor

and all flndi.ngs and reconnendatlons were rev leHed

and discussed. The above officials' resDonses are

included in itallcs ln the Sunmary of Findings, Recom-

mendatlons and Responses and after our reconnnendations

ln the General Remdrks sections nf this rannrt

l,lEST VIRGINIA DEPARTI4ENT OF LABOR

EX IT CONFERENCE



HEST VIRGINIA DEPARTI4ENT OF LABOR

INIRODUCTION

The Department of Labor l'Jas created by the Leglslature ln 1889 ,'to

protect the lives and health, and to prcrcte the prosperity" of workers in l.lest

Virginla. Servlces to accompllsh thls goal are provlded thrcugh three dlvislons

and one councll: Wetghts and Measures Divlsion; Hage and Hour Divlslon; Safety

and Boiler Divlslon; and, Labor-tilanagenent Advlsory Councll.

lhe l.lelghts and Measures Divislon (for.rnerly known as the Consurcr prr-

tectton Division) tests and ascertalns that all the Hetghlng and neasurlng devlces

used ln the State are tnie and corr€ct; enforces laHs perlainlng to fair and ac-

curate packaging and labellng of products; enforces buslness sale laws and lays

regulating upholstered furnlture and beddlng; and, maintalns two rctrclogy labora-

torles to assure traceablllty of the State's worklng standards to na onal and

lnternational standards and to have facilltles for tralnlng.

The Hage and Hour Dlvision ls responslble for enforcing the Iabor laws

fiat affect the Hages and hours of enployees tn the State. These laHs are:

1. The Hest Vlrglnta Mlntmum Hage and Maxlmun Hours Standards Act whlch
requlres employers to pay a mlnlnun Hage of $3.05 per hour to e@loyees
and to pay overtlme at a rate of One and one-half times tha rafl lF|"
hourly i^aie oi piy-roi iti r,ou"s Horked ln excess of ao niju"s-ii'6ir"
w0rKweeK;

2. The Hage Payment and Collectlon Act which r€quires paynent of wages
wlthln 72 hours to employees l{ho ar€ dlscharged, and i€quir€s that
ernploye€s lrho qult or are laid-off be pald at the next regular payday;

3. The Hages for Constructton of public Improvements Act (knodn as the
Prevalling Hage Rate) rrhlch requtres any public authorlty constructing
a public lnprovenent to obtaln frcm the ltage and Hour Dlvision wage -
rates to be pald to the lorkers on that proJecti and,

4. Tle Child Labor Law lihich requlres that nlnors 14 and 15 years of age
obtain liork pennits, and those 16 and 17 years of age obtaln certifi-
cates of age fron the boards of educatlon in the cotn es tn xhtch
they I lve.
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The Uage and Hour Dlvlsion also investigates and approves the licenslng of prlvate

enploynent agencies and slnce enacted by the 1983 Legislature, enforces the poly-

graph Lari r{hich prohibits enployers fron requlring, reques ng, or knoylngly

subJectlng any enp loyee or prospective enp loyee to subnit to a polygrapn, lie
detector or sinilar test uslng mechanlcal measures of physiologlcal reactions to

evaluate tmthfulness. Exceptlons to this laht are lal{ enforcefltent agencies, State

nilltary forces, and any employers l{ho manufacture, distrlbute or dlspense drugs.

The Polygraph Law also requlres polygraph examlners to be tested and llcensed by

the DepartirEnt of Labor. As of June 30, 1986, 12 polygraph operators have passed

the test and received their llcenses.

The Safety and Boller Divislon offers safety consulta on servlces to

employers ln order to pronote eJnployee safety and healthi tests and certlfles all
steam bollers annually; enforces the Statets safety code for aerlal passenger tram-

ways through Inspection; enforces the Safety Glazing Act Hhich requlres safety

glazing naterials put on ordinary annealed glass ln ,'hazardous locations" ln resl- --
dentlal, cofinerc!al or public buildings; tests and certifles lrelding apprentices;

and, enforces the Hazardous Chenlcal Substances Act whlch requires any enployer

uslng a hazardous substance to conspicuously post a warnlng no ce in tjre lrork

area Hhere the chenical is used.

The Labor-Flanagenent Advisory Council promltes and encourages improyed

labor-management relations by addressing better conxnunication between labor and

management, productivity, and quallty of working llfe. The Council feels that

improved labor-managenent r€lations, safety and stabilized productlvity are es-

sentlal 1n order to improve Hest Virginla's labor-management relattons clinate and

image. The Council is to function as an advisory arm of State governnent and to

provlde leadership and assistance to both labor and managerrFnt wheneyer needed or

reQuesteo.
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HEST VIRGINIA DEPARfiENT OF LABOR

IMPLEMENTATION OF PRIOR AUDIT RECOMI{ENDATIONS

tn the prior audit coverlng the perlod July 1, 1974 through June 30,

1980, 15 recormendations were nade. Of these, three have not been fully lmple-

mented.

1. The oepartment did not appear to assign gasollne credit cards to particular

vehicles in order to control and monitor use of the credlt cards. (See page 23.)

2. The Department dld not maintain adequate accounting records in order to maln-

taln accountabillty of the fees collecled. (see page 25.)

3. The Departnent. did no! make all necessary reiribursements from the Federal fund

accounts t0 those accounts funded by approprla ons from the State General Rev-

enue Fund. (See pages 15-17.)
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i,llEST VIRGINIA DEPARTMENT OF LABOR

ADMINISTRATI VE OFFICERS AND STAFF

Staff

The present Departfient of Labor staff consists of 74 ernployees. All

empioyees are covered by the Hest Vtrllnia Ctvtl Servlce Systen except the Con-

mlssioner, Deputy Comnlssioner, Flscal Officer, Executlve Secretary and the

Division Dlrectors.

During the pertod covered by the audlt,

followlng comnlssloners:

Jess T. Shumate

Lawrence Barker September

The adninistrative offlcers and staff at

Here as fo I lows:

Adminlstration

Fletcher R. Barker

the oepartnent was under the

February 14, 1985 - Pr€sent

4, 1979 - February 13, 1985

the close of the audlt period

Deputy Comnl ss loner
. . Fi scal offlcerHllliam D. Bone

Ann C. Burns-Slusher
Vir!lnla Corder
Frank Alltson .
Andrew Broyn

Sectlon Chlef
. . . Secuon

... Technlcal Ass
chl ef

lstant
ClerkDonna G. Prlce . .

one 90-Day Exenpt Employee

lielghts and Measures D lvl s lon

Janes P. Rardin . Dlr€ctor
Gypsle Dodson . SuDervlsor
Dlane S. Carney . . . Sec on Chlef
John A. Holt . SuDervlsor
F. Duane Boggs . . Clerk
Karl H. Angell .... trbtrologlst
Janes l. CroHley . Fleld Supervlsor
Her€nce H. Meador . . .... Fleld SuDervisor
Twenty-one Inspectors
one 90-Day Exempt Employee
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Safety and Bo i ler Division

Hillian D. Hoffnan, sr. . . Dlrectlr
Neva Bo les
Arvts E. Purneu ......T*l:l
Ter€sa Taylor ... LlerK
John StaniGs . Industrial Hygienlst
Vacancy. ...lndustrlalHyglenist
Seven Safety Consultants
Three 90-Day Exsnpt Enployees

!{age and Hour oiv i sion

Marsha l{right Actlng Director
Dorothy Hafion . . S€ction Chief
Vlcky 

'Casto .... Clerk
SteDhen Davls .. . Informatlon Representatlve
Beverly S. Hudson. . .. S€cretary
Robert Goff ... Fleld supernrlsor
Htlllanr steffick Fleld supervlsor
Ten InsDectors

Labor-Managenent Adv i sory Council

nl rtri^r
Associate Dl rector

Mark Jul l an
Stephen Edens

Msnbers

John D. Lough
Clarksburg, liv

Tenn Expl res

June 30, 1988

June 30, 1987

June 30, 1988

June 30, 1987

June 30, 1989

June 30, 1989

June 30, 1989

June 30, 1987

.June 30, 1987

Jack 0'Brien
South Charleston, l{V . . .

Hope F. l,Jt Iner
Huntl ngton, l,lv . .

Janes cerra
Charleston, W

Janes Lltrlun
Trladelphla,HV...

Gary Hhite
Charleston, WV . .

Thomas Cerra
Iheel i ng, l.lv . .

E. AI len Flsher
Charleston, llv...
George V. Meha I ic
Ii{organtown, I'lV . .
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l{embers

Carrol I Rogers
Monongah, UV . .

l,lcDonald Smlth
St. AIbans, llv . . .

etzel E. Harvey
Charleston, l/V

Janes Bowen
Wheellng,HV...
!like Burdl ss
Charleston, ldv . .

,loseph Powel I
Charleslon,xV...
Jess T. Shumate, Ex offlcio
Connl ss ioner of Labor

Adna Irl Thomas, Ex officio
Conmissioner of Employment Securtty

Ton McNeel, Ex officto
Super!ntendent of Schools

Tenn Explres

June 30, 1988

June 30, 1988

June 30, 1988

June 30, 1989

June 30, 1989

June 30, 1989
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HEST VIRGINIA DEPARTI4ENT OF LABOR

SUMMRY OF FINDINGS, RECOMI{ENDATIONS AND RESPONSES

AREAS OF NONCOMPLIANCE

Retmbursements from Federal Fund Accounts

1. lJe noted the oepartnent of Labor apparently fatled to make all necessary

reimburselnents from Federal fund accounts to those accounts funded bv

general revenue apprcprl ations.

l{e recormend the Departnent conply wlth Chapter 12, Artlcle 3, Sectlon 12

of the Hest Virginla Code, as dnended.

Ue aLe nq! irL contplinxp tui.fr. &.U ud.i.t LecownQndttitn. (See pages 15-17. )

Deposit of Recelpts and use of Stanp Fund

2. l{e noted the oepartment of Labor apparently did not deposit all rontes

wlthin 24 hours of recelpt, established a Iocal checklng account for the

deposlt of donatlons 'dithout apparent authorlty to accept such donatlons

and purchased $30.70 0f current expense ltems from the stamp fund.

lle reconmend the Department cofirply |{ith the varlous provlsions of Chapter

12, Artlcle 2, Sectlon 2 of the Hest Virginia Code, as anended.

ue ale nst i-n eory)t i-ancz wifi flLA at l )LQr.ownendozion. (See pages 17-18.)

Sick Leave

3. our examlnation indlcates the DepartrFnt of Labor may have some snployees

Hho are abuslng sick leave privileges.
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l.le recomnend the Department revlew the leave records to ascerLain whether

sick leave privileges may have been abused and if such abuse ls ldentifled,

take the necessary corrective actlon.

We vruL 4zvlett) thjA q.uni.t 6jtnir4. $ee pages 19-20. )

Cash Advances

4. It sppears the Departnent of Labor falled to settle 22 of 54 cash advances

recelved from July 1, 1984 through June 30, 1986 Htthln 30 days of the

last date of travel from the advance as requlred by the Governor's Travel

Regu I atlons.

l{e recormend lhe Department compiy with Sectton V, Subsectlon (B) of the

Governor's Travel Regulatlons.

Ue ale ns) in ctrptitrLco wi.th fria audi.t 
^z4nnend.of,jtn. 

(See page 20.)

Retentlon of Records

5. During the audlt engagerrent, we were unable to locate nunerous transmittals,

deposit tlcl(ets (T-1rs) and I ntra-Governmenta I Transaction docunents (lGT's).

In addltton, several expenditures did not have supportlng documentation re-

talned at the agency for review and numerous deposlts had no descrlption to

explain the origin of the recelpts.

lle recomnend the Department comply wlth Chapter 5, Article 8, Section 17

0f the Hest Virginia Code, as amended.

Ue a)Le n@) lr co@itnce ai.d1 thia artdi.t nQ-cor1roJtdtIigr'r. (See pages 2Q-21 . )
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Equipment

6. It appears the Departrnent of Labor has not cornpleted any Added prrperty

Forms (HV-62) or any Retirement and,/or Surplus Forms (liv-64) as required

by the l,lest Vlrginia State Agency for Surplus property's State property

Handbook.

l.,le recomnend the Department comply r{ith Chapters 6 and I of the l{est

Vlrgtnid State Agency for Surplus property's State properly Handbook.

Ue ui2t- ctnpzA ui.th thU a!.dit.,Lecotme,nd,e.cton. (See pages 2l-22.)

INTERML CONTROLS AND ACCOUNTING SYSTEM

Vehlcle Expense

7. It appears the Departnent of Labor is not enforclng its poltcy regardlng

lhe us€ of credlt cards assigned to Department-oHned vehlcles. l{e yere

told credlt cards rrere assigned to partlcular vehicles; hoHever, we noted

a naJority of credit card purchases did not coinclde l{ith credlt cards

assigned tu those vehicles. This procedure Hould result in a lack of con_

trol over the credit cards and could result in the cards being converted

to Dersonal use.

l{e recomnend the Department strengthen internal controls over vehicle

expense.

Uz dLe n@) irl @npli.Mz ui.& dvA u.d'i.t ,Laronnrdttitn. (See page 23.)

Telephone Expense

8. He noted the Department of Labor is no longer nalntatning a telephone log.

This practlce could inhibit managenEntrs ability to control unauthorlzed



use of the telephone for personal calls. Also, the Deparunent charged

bustness calls made by field emp loyees to the office Expense line itern

rather than the Telephone Expense line iten.

l{e recomnend lhe Department strengthen internal controls over telephone

expense.

ue wi2t. ettrpL4 uirh tua a!.di,t ,.?roinerrlq,tit,. (See page 24.)

Record Keeplng

9. l.le noted accounting ledgers rtere not maintalned for any accounts of the

Departnent of Labor for the period February 10, 1986 through April 1, 1986.

Ledgers were not malntained for the Transient Vendor Peroit Fees or Pre-

vailing fage Booklet Recelpts during fiscal years 1986 and 1985.

He reconrlend necessary accountlng records b€ nalntained for all accounts

utilized by the Departnent.

Ue aie nau ,an ctnpli-arlce qi.th dr,aa ar.di.t )Le@lvnprd&/.on. (See page 25 . )



I NTRODUCTION

l{e have completed a financial

Department of Labor. The audlt covered

1986.

GENEML REVENUE ACCOUNTS

IdEST VIRGINIA DEPARTMENT OF LABOR

GENEML REI4ARKS

and conpllance audit of the Uest Virginla

the period July 1, 1980 through June 30,

Descri ptlon

Personal Services
Crl"Font FY^an.Ac
Repa i rs and Alteratlons
Equipment
Labor-Managenent Advlsory Counci I
Annual Incr€nent
Cldins Against the State
Fees

Expendltures required for the general operatlon of the Departnent of

made fron the follol'|lng appropriated accounts:LAoor liere

Nunber

45UU-UIJ.
4500-01 .
4500-02 .
4500-03.
,ICUU-UO.
4500-66.
4500-79.
4500-80.

SPECIAL REVENUE ACCOUNTS

A12q-nO

8129-10.

8129-12 .

The Departrnent of

The funds contalned in these

Number

Lahr malntalned the followlng special r€venue accounts.

accounts }lere used for speclflc purposes as follows:

Descri ption

occupational Health and Safety Standards
Federal and State funds and collectlons;
t0 conply ylth and develop Federal health
and safety standards. (CIosed. )

occupational Safety and Health Act
Federal funds; for on-site consultatlon to
conply with 0.S.H.A. standards. (Closed.)

occupatlonal Safety and Health Act -qi^i i ct t.r I Pmd.rm
Federal funds; to partlcipate with the
Federal Governnent to develoD state and
natl0nal data in accordance with Section
24 of the Safety Health Act of 1970.
(closed. )
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8129-14.

Number

8129-15

8129-19

Descrl ption

Preval I lng Hages ESA Grant
Federal fundsi to develop language for a
State Prevaillng I'lage Act. (Closed.)

l,lest Vir!ini a Productlvlty Dennnstration
PrcJect

Federal funds; for productlvlty denonstra-
ii^n h.nlrf fal^ca.l l

Poison Prevention Packaging Act Study
Federal funds, for polson prevent,ion
packaging study. (Closed. )

Save Energy Safety Grant
Federal funds; for energy safety grart.
(Closed July 1, 1984. )

Rni lar Incna.fl^n Faac
Federal and State funds, fees and lnterest;
for processing lnspection reports from
lnsurance conpanies; lssulng annual pennits
and conmissioning insurance conpany boiler
l nspectors.

qnalrl Fd',lMAn+
State funds from Account 1240-06i for
+ac+lnd M"I nnani

Speclal Mines
Glfts, grants and donatlons; to upgrade
skills ln mine safety and health ln llest

8129-16 .

Al rO-1Q

8129-23 .

8129-20

Vlrglnla.

8129-24 . .... Labor-l',tanagenent Advlsory Councll Special
0perations

Transfer from local bank account: to fund
speclal events for the Labor-Managenent
Adv i sory Councl I.

FEDEML FUND ACCOUNTS

The Departunent of Labor nalntained the follol{ing Federal fund accounts

duri ng the audlt perlod:

Consolidated Federal Fund - @neral Administratlon

Number

*t *'"0 t...
Current Expenses
Repalrs and Al teratlons
Equi pment
Annual Increnent

78a4-00
7&4-01
78a4-02
7884-03
788,4-66
7W-99 ....CashControl
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TRUST FUNp ACCoUMIq

ThA nan:rfmn+ ^f

during the audit perlod:

Number

Labor nalntalned the following trust fund accounts

Descri ptlon

Wage Paynent and Collection Act - Escrow
Bonds, cash or securitles; held to insur€
payment of wages and frtnge b€neflts t!
employees by emp loyer.

Hage Payrngnt Bond Assurance Investments
Bonds, cash or securities; held to lnsure
payment of wages and frlnge beneflts to
enployees by employer. (opened March 1,
1986. )

8129-25 . . Transienl Vendor Pemlt Fees
Fees; lssulng of 90-day llcenses to conduct
business wlthln the State.

. . Invesunent of Translent Vendor Bond
Fees; held to lnsur€ the satlsfactlon ofall claims of purchasers of goods, wares,
merchandise or services fron the merchant
and that all State and local sales taxes
and other taxes haye been pald.

AltA-t7

LOCAL ACCOUNT

The Department of Labor utilized the follol{lng local account durlng the

audlt Derlod:

Deposlt of corporate donatlons
Classlc; to pay expenses of the
(Closed July 3, 1985. )

AREAS OF NONCOMPLIANCE

for the Flrst Annual Labor-Managefient Conference
Fi rst Annual Labor-Management Conference Cl ass I c.

Chapter 21, Arucles i through 9 and Chapter 47, Articles 1, 5 and 11 of

the l,lest Vlrginia Code, as anended, generally govern the l,{est Virglnta Department

0f Labor. He lested appltcable sections of the above plus general State ieguldtlons

and other applicable chapters, articles and secttons of the Hest Vlrglnla Code as

they pertaln to fiscal matters. Our findings are dlscussed as follows.
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Relnbursenents fron Federal Fund Accounts

l,{e noted the Departnent of Labor recelved relnbursdnents frcn the United

States Departrnent of Labor ln conjunctlon '/{lth cooperative agresnents between the

two parties. The two partles shared expenses 1n carrying out functions ln accor-

dance }rlth the agreed cost sharing percentages formal i zed in the blndlng agreenent.

Speciflcally, l.{e examined the Safety and Health Consulta on prografi, Bureau of

Labor Statistlcs - occupatlonal Illness and lnJury Survey progran dnd the United

States Consumer Products Safety Corrdnlssion's Compllance and Enforcement prcgran.

The cost of lnplenenting the aforementloned prcgrams yere paid fron ac-

counts funded by appropriatlons from the State ceneral Revenue Fund. Relmbursements

recelved from Federal sources were placed in the consolidated Federal Fund - cash

Control Account (7884-99). Chapter 12, Article 3, section 12 of the uest virginta

Code, as anended states in part, ,'Every approprlation xhich ts payable out of the

general r€venue, or so flluch thereof as nay renaln undrawn at the end of the year

for whlch nade, shall be deemed to have explred at the end of the year for whlch

i.t is made, and no warrant shall thereafter be issued upon tt ....', Also, Chapter

4, Artlcle 11, Section 3 of the l{est Virglnta Code states, "Untess contrary to

federal lat{, all federal funds received by a spending unlt shall be deposited in

and credlted to spectal fund accounts as prcvided by section t,ro, [gt2-2-2], article
two, chapter tHelve of thls code and shall be avallable for approprlatlon by the

Leglslature as part of the state budget,."

Based on our exanlnatlon, the Department of Labor did make r€lmbursenents

1o tne accounts approprlated from the State General Revenue Fund; however, the

Consoldiated Federal Fund - Cash Control Account (7994-99) contalned 9455,045.31

at June 30, 1986 and $413,522.62 at June 30, 1985 which lndtcates that all neces-

sary relmbursenents had not been made. l{e noted expenditures for the purchase of
goods and materlals l{ere being made directly from the Federal dccounts. It appears

thls should not have b€en the case unless actual grant funds had be€n advanced to
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the Federal accounts. If funds are advanced from State General Revenue monles to

fund expenditures for a cooperative agreement, the Federal account should act only

as a clearing account to relmburse the State General Revenue Fund. The DeDarfinent

dld not naintaln ledgers to separately account for grant funds and reinbursed funds.

The failur€ to make necessary r€imbursenents to accounts funded by general revenue

appropriatlons l{ould result ln a failure to explre the proper anounts of approprl-

ated funds ln noncomDl iance Hlth Chapter 12, Article 3, Sec on 12 of the West

Virginla Code, as anended.

l{e recorlmend the Depaftment comply with Chapter 12, Arttcle 3, Section

12 of the Hest Vlrglnia Code, as amenoeo.

The Dep&rtunt tLcctgnize^ tha. a! .t 6b1d,brga irL tlLU ar1d., ij pari, o4,Le26

wi,& r-!p.6e d,JniJA|, tt i.4 neo.trf bpos .bee tt acc?/'5 onn Q.xpine &nau,!. &nna

a,t the cloAe of &te State 6i"tctf. r!e42 on June 30. The netaon l&JLe i^ tha.t ate

FenuL4t- @ant PtLogLara opau,te. on dL FodpaZ 6,iActl qea^ uhi-ch eZo,u on SQptube)L

30 . UUh tlupQnt t! the etpiiott-on of 6wrda and. rhz ovetzltppi:t4 l,ia.tt gQt A , un

^eeh 
4.hz advi-c.Q. ol the Legi.4ftrive AuLiloht 6 O(6ijco.

Thz 
'eparnren,t 

athnotZenget the 6aef fiti not a!.e arynopti-otz oLolta|uA

06 fulttt wu.e ral2. Th.a,na{a6 6o,L pu..6ontZ 6Q vi.cQA ald |airge bene$i,tA uwLQ. ottre

u 6che.d!r2e-d.. Holrevul, dre OepaLtuort hs{ 6aAen tu nahe a.tt nzcu6q.hq Otn 6Lu
iJL lhe 0h2o 06 ern,Lent expotuz. Thi,s ai.dtt Litn ha bee! corule.UL.d. qld tottl ptoJtA-

6u,6 Le 6ch2.d!JZel, on a qua,z,te 2!! hoAU.

The Oepo/i.tu&a. agrLzu du.t. tTLe Co6o!,i.da,te-d. FQ-dua.l Fund. iz a ctaa 4
ar.ctu-nt end. thqf. thz WehlAe 06 gooda and. na.tui.a,ta 

^houlL 
ntt. ba- Mte d,it ec.tLrl

6,Lon tltal. aceount. ThiA 6i-tu0tLon h4a been co^ectei. Harnve , thla situ ,tjjn
dzva2-opn 6ion a 

^R.ciat 
qppnovot 4o,. dr^a.c,t. pt chaAe and. the Werice devalope.d.

and, ura contiJarzd.. lt shouu bz notel, fr1tt Foda@Z Futd| aie avoilthZa- on a ne-

inhlrAenent bu,ia. Thorlzdoie, zven id thz punchaAe U to bz c.ovQ e.d. bq Fenertz

,zAlbtl,senenL, i6 the GeJLutaI RevewJz ar.csurrl iA ,it1,su66icietf., frp. pJhchaae na!
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not be po6s,ibLe. UJa.6eeh d& onvire od the Legiattilva. tud.i,to4,6 O6&i!e,i.n d1,i,5

na.ttuL.

Deposlt of Recelpts and Use of Slamp Fund

Durlng our testing of receipts, we noted the fees collected for beddlng

licenses, going out of buslness llcenses, prevailing wage booklets, transient ven-

dor permlts, polygraph licenses and boiler inspectlon pennits Here not always

deposlted Hithtn 24 hours of recelpt nor was an itsnized record of receiDts maln-

tained as required by Chapter 12, Article 2, Section 2 of the Hest Virginla Code,

as anended. Chapter 12, Artlcle 2, Section 2 of the l{est Vtrginta Code, as amended

states tn part, 'All officials and employees of the State authorized by statute to

accept moneys due the State of l,lest Virllnla shall keep a dally ltemlzed record of

such moneys so recelved for deposit 1n the state treasury and shall deposlt lrithin
tventy-four hours l{lth the state treasurer all rcneys received or collected by

them for or on behalf of the State for any purpose whatsoever ....'r
AIso, r€ noted a local checking account was established on July 1, 1984

to deposlt corporate donations sent for the First Annual Labor-Managenent Conference

Classlc at Lakevie'd Resort ln Morgantorn, Hest Vlrglnia. It does not appear the

Departnent lias authorlzed to collect such dona ons until enabling leglslation under

Chapter 58, Article 4, Section 3 of the West Vtrglnla Code becarE effec ve July 1,

1985 whlch also established the Hest Vtr!lnia Labor-Managsnent Council as a

separate agency 0f State goverrnnent. In addltlon, the establishment of the local

checking account would appear to be

of Chapter 12, Artlcle 2, Section 2

collectlons ldith the State Treasurer. On July 3, 1995, the remalning balance in

the local checklng account of $3,373.96 was transferr€d to the Labor-Managenent

Advisory Council Speclal Operations Account (8129-24) and tie local checking ac-

count closed-

ln

0f

vl.olatlon of the abovementloned Drovlslons

the I'lest Vlrglnia Code regarding deposlt of



AIso, we noted the Department of Labor nalntained a stanp fund ln the

arnunt of $220.00 for the purchase of postage stamps. our revleli of the activlty
ln the stamp fund indlcates a llmlted number of current expense ltens totaling

$30.70 were purchased fron the fund. Chapter 12, Artlcle 2, Sectton 2 of the

Hest Virginla Code, as anended states ln part, ,'The state treasurer shall have

authorlty to establish an inprest fund or funds ln the offlce of any state agency

or lnstltution making proper appltcation to hlm ...."
l{e found no evtdence indicating the Department of Labor has requested

nor has the state Treasurer authorized the establishment of an lmprest fund.

Accordlngly, it appears itens needed for the general operation of the Departfient

of Labor should have been purchased from the Curent Expense Account (4500-01) or
from particular speclal revenue accounts if used to carry out the functton of the

special revenue account. By maklng the petty purchases from the stanp fund, the

probabillty the purchases would not be revlewed by the DepartrEnt of Finance and

Admlnistration's Purchasing Dlvlslon for conpliance l{ith purchaslng rules and

regulations is i ncreased.

He recoflnnend the Departnent comply Hlth the varlous proyislons of ChaD_

ter 12, Artlcle 2, Sectton 2 of the l,lest Virginia Code, as anended.

The 
'zptu 

Aw.t agrLeU ut p^ob^QtrA di.d. exi6t ui.th f!.e do4o6ii atd.,Lzc-

oMiJtg ol Leroipas. Thia uva &\gU4 drte & a tach 06 puAonnoL. H@$raL, tLia

4in)t Lion htA been cotuLeclal. tlvuu4lL naD prLoceduzet and. ip.aAsigtlnetr 06 pa^onnaL.

Uidr n pzc,t to d tectt (hech/tg accourt 6orL d& trJut Vtqlrit L4bo,L-

M4n^genett CovnoLz., th.ia p4obZan ht| beo! etihertQ.d., TtLa. L-MC haA bzelt Ouja|utftol,

to the qQpar,Aent 06 Coivna&e o.LtnS uti-th o,tz ilA arcou.nta.

The Ozpdthter.t. achnowLz.dgu iryr.ope W)Lcha,le 6Mn Aa Srttv Fund.. Tllja

6i,0&alon htA bzQll co&ec,ted. and oa ,pctmnQrdL-d., &e Depoz.treft ia irNuLlga.tiJta

the e,sttbliAhne!,t od an itrptLut 6urd.
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51ck Leave

He examlned slck leave records for all employees for flscal year 1986.

our analysls consisted of revlewlng the total nunber of slck leave days taken, the

nunber of unexcused (no verlfication of illness in enployee's f e) stck leave days

taken, the numb€r of days of sick leave taken before or after weekends or holldays

and the percentage of slck leave taken before or after yeekends or holldays. Our

analysls ls based on the aforenentioned ltems l{htch lndividually or collectively
can yieid pattern results indlcatlve of posslble sick leave abuse.

He noted indlviduals Hho had unexcused slck leave days taken ln contrast

to total slck leave taken in the folloring amunts ln fiscal year 1986: 15 unex-

cused days out of a total of 21 days wlth 48% taken before or after weekends or

holldays; 11.81 unexcused days out of a total of 15.19 days yith 5Zg taken before

or after reekends or holidays; 13.37 unexcused days out of a total of 17.69 days

with 459 taken before or after Heekends or holldays; 14.06 unexcused days out of

a total of 20.06 days r'Jlth 70% taken before or after reekends or holldays and 16.10

unexcused days out of a total of 30.35 days ylth 39% taken before or after weekends

or holidays.

'the topic of sick leave ls governed for these enployees by Sections 16.04

and 16.05 of the Clvll Servlce Systen's Rules and Regulatlons. Sectlon 16.05 of

the Clvll Servlce System,s Rules and Regulations states, ',I{hen an enployee appears

to have a pattern of leave abuse, the appotnting authority nay request appropriate

substantiation of the employee,s claim for leave, for example, verification of

illness of less that three days.',

He reconnend the Deparhent revlew the leave records to ascertain whether

slck leave privlleges may have been abused and lf such abuse ls ldentified, take

tne necessary corrective actlon.

TtLe OepottnQr* dou not achna&edge pait!./L ot 6ich Le^ve ohu e Lee&ive

to wephendt, lt 
'htuln 

be ntaQi i14t a. wo\hrleol conto.ir8 24? dag6 od rlhirh l3Z oa



abour, 532 ale al.lecQnt to

the ,Lepod excotda tho. 53

dt not ctn('Un 6ur.h. The

Ahe ac,titn i6 np ,&n.

Cash Advances

weehzrd^ and.loh hoLinc46. ,tLtU oLe in itnce ci,tzl. bq

pu.cefi. The dirdirg6 nuLezq iltpE abute poXtulnA bul.

Dzpu.fiatlt iJrendA tt condtrl. an i!-depth unii. and wilL

During our test of cravel expenses, lre noted the Department of Labor had

fatled to settle 22 of the 54.cash advances recelved from July 1, 1984 through

June 30, 1986 with the State Audltor's office withln 30 days of the last date of

travel from the advance as required by the Governor's Travel Regulations. The

Governorrs Travel Regulatlons state in Sec on V, Subsec on (B), ,,An agency or

department head may approve an advance allo'iance for out-of-state travel, provided

that the transnlttal for the advance alloHance ls cleared against the related ex-

penses withln thirty (30) days of the last day of travet. The deparfiEnt head wlll
be responsible to ascertain that such alloHance and related expense report are

cleared liithin thirty (30) days ...."
l.Ie recofiTnend the Department comply '/ith Section V, Subsection (B) of the

Governorrs Travel Regu ld ons.

Ui.th tltz utahZi.^hnent 0.6 tho nea fhNot Diviaitn and. eLZ opplicobuo new

prtce.du^eA, tho. pe.a.tlce 06 advano.ing uah ha bezn ewnbaAel. u.czpa ij veig nt,tz

6i-tuaA,ienA. TtLe DepdLtnent haa afao tuhen 6te.p4, bg poficA, to i. uze the coaLoc-

tLon od p4obZelr6 od ceQtzing cath a.dvancu utizh,i.n tlle allstabZo. thlz (isne.

Retention of Records

During our audit, lde were unab[e to locate numerous transmlttals, deposlt.

tickets (T-1's) and I ntra -@ verrmenta I Transactlon docunents (IGT's). Also,',ie

noted upon examlnation that there were several transmittals and IGT's that had no

back-up documentation to explaln the expenditures made, and nunerous deposlts had

no descrlptlon to explaln the orlgin of the receipts. Chapter 5, Arttcle 8, Section

17 of the r,test Vlrginia Code, as anended states, "No r€cord shall be destrcyed or
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otheruise dlsposed of by any agency of the state, unless lt is detennlned by the

admlnlstrator and the dlrectlr of the dlvlslon of archives and hlstory of tle
departnent of culture and history that the record has no further adllltntstratlve,

legal, fiscal, research or historlcal value.',

l{e reconmend the Department conply wlth ChaDter 5, Artlcle 8, Sec on

17 of the l.lest Vtrginia Code, as anended.

The o?puhtzlt. a&nanLedgQls ttLU UJtdi-ng. The ,apar,tne!*. iA 6u/A auo^e

o{ the rLartnda ,Lolaititn ,.e4uOzule!,tA 06 ChLptuL S, Artirle 8, Ser.tbn t7 od the

Code a,nL upA uJutNtJLe. of pnoblo$ unti!, ni.d,-waq tJuou4h thL audiz p4oeu^. Nan

pnocztrneA and, a,zeuLi.tg 1etau2e.6 h4ve been iJnplp!tuted tt coaLec,t tL.s pnobZen.

Equlpnent

During our test of equlpnent, xe noted that the DeDartment of Labor has

not completed any Added Property Forms (t{V-62) or any Retlrenent and/or Surplus

Forms (UV-64) as required by the l.test Virginta State Agency for Surplus property's

State Prcperty Handbook. Chapter 6 of the Hest Vlrginid State property Handbook

which addresses the reglsterlng of equlpment states, ',t{hen any state agency acqutres

reportable personal property/equ i pment, the olinershlp of the acqulred lten must

be reported to the UVSASP's Inventory Control Offlce. This infonnation ls trans-

mltted on a State Added ProperLy Fonn 1,JV62." Chapter I of the l,{est Vtrginia

State Property Handbook addresses the disposal of equlpment which states, "Hhen

property, of any klnd, is no longer needed or used by the agency clalning property

olinershlp on an inventory, it is to be declared surplus and retired. The property

ls listed on the proper RetirenEnt Form I,tV64 and the forn is sent to the l{est

virglnia State Agency for Surplus property ... Even lf the property is dellvered

to (or plcked up by) UVSASP, it ylll stay on the agency inventory un l the proper

Retirenent Forms are recelved and approved.',

I'le reconnnend the Departrcnt comply wtth Chapters 6 and I of the West

Virglnla State Agency for Surplus Property's State property Handbook.
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Tha. OeparAtuJLt h.a.6 \evi&ue.d. i,ta ,ijvoJrlgtu! conlioL and 6ound

cotryLa4rLce oid. inonequaf,e 60z oOL @)n nzedA, A cttrpLQ.te ua22-to-!)a22.

ha,6 bzen oad.o.e.d. i.!t an attenpt to b4brg dlz OepoJLtft.r*. itto bntel,i.ote

INTERNAL CONTROLS ANO ACCOUNTING SYSTEI4

i2 not ,Ln

inventoa!

conpu-Mce,

As a part of our examlnatlon, He revlelied and tested the system of

tnternal accounting control to the extent ye considered necessary to evaluate

the system as required by generally accepted auditing standards. Under these

standards the purpose o? such evaluation is to establish a basls for rellance

thereon in determlning the nature, tining and extent of other audltlng prccedures

that are necessary for expr€sslng an opinton on the flnancial statenents.

The obJectlve of internal accountlng control ls to provlde reasonable,

but not absolute, assurance as to the safeguardtng of assets agalnst loss fron

unauthorlzed use or dlsposition, and the reliability of financlal records for
preparlng flnanclal staternents and maintaining accountablllty for assets. The

concept 0f reasonable assurance recognizes that the cost of a system of lnternal

accountlng control should not exceed the beneflts derlved and also recognizes

that the evaluation of these factors necessari ly requtres estlnates and judgnents

by management.

There are lnherent llmitatlons that should be recognized in considerlng

the potential effectiveness of any systern of internal accounting control. In the

perfonnance of most contrrl procedures, errors can result from nl sunderstandl ng of

lnstnJctions, nlstakes of Judgment, carelessness, or other personal factors.

Control prccedures rrhose effectiveness depends upon segregation of dutles can be

clrcumvented by collusion. Simllarly, contr.I procedures can be clrcunvented in-

tentionally by nanagement wlth respect either to the execution and recordlng of

transactlons or Hlth respect to the estlmates and Judgments required ln the prepara-

tlon of flnanci,al statements. Further projectlon of any evaluation of internal

accountlng control to future periods 1s subJect to the risk that the prccedures
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may becone lnadequate because of changes ln condltlons and that the degre€ of

compllance ylth the prccedures may deteriorate.

our study and evaluatlon of the system of internal accountlng contrrl

for the perlod July 1, 1980 to June 30, 1986, nhlch yas made for the purpose set

forth ln the flrst paragraph above, tould not necessarlly dlsclose all yeaknesses

in the system. Horever, such study and evaluation disclosed condltlons tlat l{e

belleve to be Heaknesses. The weaknesses are discussed beloH.

Vehlcle Expense

The Department of Labor made gasollne credlt card purchases In tJle

arnount of $7,297.16 in fiscal year 1986 and $6,821.84 in fiscal year 1985. The

oepartnent presently has 26 credtt cards 1n thelr possesslon, l3 Chevron Corpora-

tlon cards and 13 Exxon CorDoration cards. l{e t{ere infonned each credlt card is

asslgned to a cerlaln vehicle owned by lhe Department and de were supplied wlth

a listlng shodlng uhlch card nurbers are assigned to partlcular vehlcles. How-

ever, during our test of vehi,cle expense, lde noted that of the credit card pur-

chases made, a najorlty of the card nurnbers and vehicle llcense nunbers did not

coincide wlth the llsting frcn the Depar nent. It appears that the credlt cards

are not assigned to a particular vehlcle. This Orocedure would result in a lack

of control over the credlt cards and could result ln the cards beinq converted

to persona I use.

We recofircnd the Departrent strengthen internal controls over vehlcle

exDense.

The pnobLar noted c-oncQtlniJg guol,ine uLeLi.t etzda oJrd d&ii aa6i4nner*

to vehlcLaA bq tAcowe, natbza, hta been con ec,ted. Thoa,o aLed,t t cMlA ntat,.erno.irL

wifrL the vQhLcZo to wu.ch u^ignen and ahaet be u^el. tt 
^aftvi.Le 

no odler vehicLe.

A qetaaL nano wa4 ia^ue.d to thja e(6er.t ord irdiratun dttZ vi.otttcna ol tjLi,' pno-

cQ.dura u&L be hz.U. peraorazz4 nupo .i.ble ddL q.LL ilato.lru ol nl.au\e.
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Telephone Expense

In revlerding the telephone bills of Iong distance calls made by the

Departrcnt of Labor, we noted the oepartment ls no longer malntalnlng a telephone

log to record and control long dtstance calls, ldentify lrho ttas making the calls,
and the purpose of the calls. The Metrology Laboratory ln Saint Albans, l{est

Virginla stopped maintalnlng a telephone log ln August 1984 wh e the Adnrlnis-

tratlve office, located in the Capitol Complex, stopped in May 1986. The lack

0f telephone logs could lnhibit management,s abillty to control unauthorized use

of the telephone for personal calls.

ln addltlon, !{e noted the Department of Labor conslstently charged

relmbursenents for business phone calls flade by employees headquartered outslde

the Capitol Complex to Line Iten 020 - office Expenses, lnstead of to Llne Item

024 - Telephone Expense. Thls practice results in approximately a $2,OO0.OO

overstatenent of office Expenses and an understatement of telephone Expense each

fi scal year.

l{e reconmend the Departflent strengthen internal controls over telephone

expense.

Ui.fli the tle&Dutc.dne oi &,e Oeparhp.nt', iltauae con',oL a!d, arcoun Jg

\qA&n, lhe oppf,&o,Lien 06 tzZephtrLz aJ.puae tt ar )Jprtpur U"nz i.tan lOZ0, o64i-ee

upz zl 6htulL not be a. ,Le-occutLiJg pub!-Qr.

tt)i.dt ,Lu&c,t to abuaz od teZephin tTueu&h prAonaL ctZI-, frLe Deparnient

ui-U bfineni-afua irvutlgo,to th.a.t auggution bq ac4utLblg and nzvi@btg DA1N LUtjtga
06 aU totl etz,U rano, 4 &p o i.8 an ijd.ix-a.Citn 06 ahue, aryrtpainte acti-on uE!.!-

be tohen. Uhitz t]tp teltphone Ltg ia an exceL^ent nonj.tott, i,t U of, tho Aortu tine
a uJtnbutAona atd fhz-etnauning ptlocaaa dtol. h4WUa eqpuoqee.r, no5t e|eLitltt. ue
od titui avail,a.bze uorhl)ne. Atao, 6on the henpat qjd z|lieLent Qnploqeu, up. bo-

Uzve ,i-t to bz 4 dohjtlpltt. f,n good. noaaZe and, wo^h e,fii-a,5.
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Record Keeplng

Durlng our exanlnation, He noted that no ledgers were naintalned for

Transient Vendor Pennlt Fees or Prevailing l/age Booklet Recelpts durlng fiscal

years 1986 and 1985. Also, He noted that ledgers Here not maintained for any

-' accounts asslgned to the Department of Labor for the perlod February 10, 1986

thrcugh Aprll 1, '1986. The fallure to maintain ledgers could inhiblt nanage-

mentrs ablllty to nonitor and control the activitles of the various accounts.

I'le recomnend necessary accounilng records be maintained for all accounts

utl I lzed by the Department.

The i,'Au?j lpne have bLen old^uaQ.d. aAow LaLth iJiuLntl e.onflLoU and

accounti-ng. Mao, de Dopatanentt 6 acrtuttlrrg ond,&izrrn!- ctw)LoL pLocQtulu

aLe tottLl4 a. nanJoL opau.tiorL. At. /.ua!.t, thz 
'e$aArott 

L6 piMu.Lng ot^ow*itn

06 ,,i.4 p.ocu^ in or e{dont to tigh,et conOLoU and rorLa. wiaelq u^a. a4ating ,Le-

60unce^.
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AUDITORS' OPI NION

The Honorable Enctl Bailey
Leg 1s lati ve Audltor
state caDltol - Hest l{inq
Charleston, l,lest Virginl;

Sir:

He have examined the statenent of appropri at i ons/ca sh recelpts, expendl-
tures,/d i sbursements and changes in fund balances of the Hesi Virgtitia
Department of Labor for the years ended June 30, 1986 and June 3d, 1995.
Except as explalned ln the follovring paragraph, our examlna on }Ias made
ln accordance wlth generally accepted audi ng standards and, accordlngly,
lncruoed such tests 0f the dccoun ng records and such other audl ng
procedures as lre consldered necessary ln the clrcurostances.

He were infonrEd by accoun ng personnel that accounting ledgers were
not malntalned from February iO, t9B6 through Aprll 1, i986.- In addition,
accountlng ledgers were not maintdined fron Transient Vendor pemlt Fees
and l{age Paynent Booklet Receipts for the entlre period under examlnation.
As a result, ye were unable to determlne that all transactions Nere rec-
orded and entered ln the proper accounts. Accordlngly, ule ,rere unable
t0 prepare financlal statements fron the Departfient i s accounting records.

As more fully described in Note A, the flnancial staterpnt ras oreDared
using the cash and flodifled cash basis of accounttng. Accordinbly, thefinancial statenent ls not lntended to present finaiclal posl on andresults-of operatlons in conformity yith generally accepted accountlng
prl nc I ples.

In our opinlon, subject to the effects, if any, of the posslbillty of
transactlons not being recordM or not belng iecorded ln the proper ac-
counts referred to ln paragraph two above, ihe statsEnt of abprbpriations/
cash..recelpts, expend i tures/d i sbursenents and changes ln fund balinces of
the.Hest Virginla Departrnent of Labor present fatrly approprlatlons, ex-penoltures, and cash transactions for the years ended June 30, 1996 and
June 30, 1985 on a basis consistent with the preceding year.

our-exanination xas made for the purpose of fornlng an oplnion on the
baslc flnancial statement taken as a rhole. The stDolenbntal lnformatlonls presented for purposes of addltlonal analysls ani ls not a requrreqpart of the basic financial statement. Such'informa on has been suD-
Jected to the audltlng procedures applied in the exanlnation of the basicflnancial stateflEnt and, in our oplnion, subJect to the effects, if any,
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of accounting transactions not being recorded or accountlng Iedgers
not being malntalned as discussed ln paragraph tl,jo above, is falrly
stated ln all materlal resDects 1n relatlon to the basic financlal
statement taken as a whole.

Respectful ly submi tted,

Legl slatlve Postaudit Dlvlsion

Decernber 11, 1986

Audltors: Mlchael E. 5izefiore, CPA, Supervlsor
ilartha A. Gtbson
Carclyn J. Epl lng
P. Bruce Davls

/lL4*lXJ/--t*-
Thedfdid L. Shanklin, CPA, Dtrector
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HEST VIRGINIA DEPAR]14g,IT OF LABOR

STATEMENT OF APPROPRIATIONS/CASH RECEIPTS, EXPENDITURES/

DISBURSE4ENTS AND CHANGES IN FUND BALANCES

General
Revenue

Federal
Prograrns

-0-
301 ,606.17

-0-

-0-
-0-
-0-
-0-

Year Ended June 30. 1986
Spec l al
Revenue

Trust
Funds

Appropri att ons/Cash Recelpts:
Appropri atlons $1
Federal Funds
Gifts, Grants and Donatlons
Llcense and Inspectlon Fees
Mi scel laneous Col lectlons
llage Payment Bondlng
Translent Vendor Bonding
Earned Interest

,506,197 .42
-n-
-0-
-0-
-n-
-0-
-0-
-0-

-0-
-0-

20,025.00
75,089. 1 1

1n1 rq
-0-

-0-

$ -0-
-0-
-0-
-0-
-0-

268,300.93
1 ,824.50

482.48

Expendl tures/D I sbursenents:
Personal Services
Current Etpenses
Repairs and Altera ons
Equipment
Clalms Against the State
Transfers to State ceneral

Revenue Fund
Payment of C I alms
Refunds

Ending Balance

668.36 85 523.79

1,506,187.42

1 ,049,581 .96
244,126.05

884.01
1 ,035.92

40 -42

-0-
-0-
-0-

95 ,217 .26

17 ,058.73
16,456.51
4,740.51

-n-

44,614.77
-0-
-o-

301,606.17

172,369.72
53,961 . oo

5 ,392.85
28,359.91

-o-

270,607.91

-0-
-0-
-0-
-0-
-0-

-0-
114,264.86

-0-
-o-
-0- 40,978.00

1 ,299 264 083.44 155 242.86

Appropr i at ions/Cd sh Receipts
over (Under) Expenditures/
Di sburserEnts

Expifatlons and Expendltures
After June 30

Beginnlng Balance

Transfer to Speclal Mlnes
Account (8129-23)

Transfer from Governor's
Civi I Contingent Fund Account
Account (1240-06)

206,519.06

206,519.06

-0-

-0-

9,693.47

-0-

66,162.09

-0-

-0-

413 ,522.62

1 15,365.05

-0-

9,402.24

-0-

-0- -0- -0--0-

7s,855.55 $ 455,045.31 S 124,767.29

See Notes to Flnancial Statenent

-0-
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Year Ended June 30 1985
Combt ned

$1 ,506,187.42
an'1 ad( 1-r

20,025.00
75,089. 11

103.15
268,300.93

i,824.50
4€2.M

2,173,618.76

1 ,239,010.41
318,543.56

11,017 .37
32,049.10

40.42

M,614.77
114,264.86

General
Revenue

Speci a I
Revenue

Fed€ral
Prcgrams

$ -0-
436,67 4.29

-0-
-0-
-0-
-0-
-0-
-0-

Trust
Funds

-0-
-0-
-0-
-0-
-0-

47 ,77 4.96
-0-
-0-

Combtned
Tota I s

$1,433,302.00
436,674.29

-0-
84,994.47
1 1 ,319.80
47 ,774.96

-0-
-0-

$ 1 ,433,302.00 $
-0-
-0-
-0-
-0-
-0-

-0-
-0-
-0-

84,994.47
1 1 , 319.80

-0-
-0-

40,978.00

1 ,433,302.00

1 ,099,644.56
284,658.89

641.88
4,599.99

-0-

-0-

-0-

96,314.27

13,087. s0
27 ,109.54

1,565.18
7 ,077.31

-0-

57 ,786.40
-0-
780.00

436,67 4.29

134,060.44
?6 ?no 6E

-0-
33,429.28

-0-

-0-
-0-
-0-

47 ,774.96

-0-
409.77
-0-

-0-

-0-
62,436.6C

-0-

2 ,014 ,065 .52

1 ,246,792-50
3ra,87 .71

45,106.58
-0-

57 ,786.40
62,436.60

780.00
1,800,518.49 1 ,389,545.32 107,405.89 203,799.27 62,845.37 1,763,596.85

373,100.27

206,519.06

489,086.95

-0-

43,756.68

43,756.68

-0-

-0-

( 11 ,091.62)

-0-

45 ,233.71

20,025.00

232,875.02

-0-

200,672.60

(20,025.00)

115,071.41) 250,468.67

-0- 43,756.68

24,473.65 270,379.96

-0--0-

-0- -0- 11 -0- -0-995.00 11 99 5.00

66,162.09 $ 413,522.62 $$ 655,668.16 -0-

-29-
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l,lEST VIRGINIA DEPARTI.IENT OF LABOR

NOTES TO FI MNC IAL STATEIENT

Note A - Accounting Policles

Accounting Method: The mdified cash basis of accountlng ls followed for the
General Revenue Fund. The najor rDdificatlon from the cash basls is that a 30-
day carry-over perlod is provlded at the end of the flscal years ended June 30,
1986 and June 30, 1985 for the payment of obllgatlons lncurred ln those years.
AII balances of the General Revenue Fund approprlations for each flscal year
expire on the last, day of such ftscal year and revert to the unappropriated sur-
plus of the fund fron ',ihich the appropriations were nade, except that expendltureF
encumbered prior to the end of the flscal year nay be paid up to 30 days after the
flscal year ended June 30, 1986 and June 30, 1985; however, appropriatlons for
bulldings and land remaln in effect until three years after the passage of the act
by Hhlch such approprlatlons Here made. The cash basls of accounting ls folloued
by all otier funds. Therefore, certain revenue and the related assets ar€ recog-
nlzed l{hen received rather than when earned, and certain expenses are recognlzed
l{hen paid rather than when the obligation is incurr€d. Accordingly, the flnancia.l
statement is not lntended to present financial position and results of operatlons
ln conformity wlth generally accepted accounting princlples.

Expendltures pald after June 30 in the carry-over perlod and expirations wer€ as
fol lo}ls:

Expenditures
Pald After June 30

Exp l ratl ons
July 31, July 31,

1985

Personal Services
Cuffent Expenses
Repairs and Alterations
Equlpment
Labor-lilanagenent
Advisory Councl l

Total $ 53, r 16.20 $ 33,910.31 $153,402.86

Comblned Totals: The comblned totals contain the totals of sinllar accounts of
the varlous funds. Since the appropriat.ions and cash receipts of certain funds
are restrlcted by various Iaws, rules and regulations, the totaling of the accounts
ls for menorandum purposes only and does not lndicate that the combined totals are
availab.le ln any manner other than that provided by such laws, rules and regulations.

NoteB-PensionPlan

AII eliglble employees are meJnb€rs of the l{est Vlrginia Publlc Employe€s' Retlrement
System. Enployees' contributlons are 4.5S of thelr annual conpensation and employees
have vested rights under certain circumstances. Tne Uest Virginia Public Enployees'
Retirement System matches contributions at 9.5% of the conpensatlon on }rhich the

1986

( -n-
49,590.70

-0-

-0-

1985

$ 1,951.71
31,958.60

-0-

-0-

1986

$ 131 ,292.00
21,583.25

tq oo

473.04

$ 3,707.73
3, 14.30

uc,e 12

0.0'l

2,736.21

$ 9,846.37
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e,nployees made contrlbut,ions. The l'lest Vlrginia oepartnrent of Labor matches con-
trlbutions at 9.5% of the compensation on vhich the employees nade contrlbutlons
for all enp loyees whose compensation is paid from any funds other tian appropria-
tlons from the General Revenue Fund of !,lest Virginla. The r,lest Vtrglnia Departient
of Labor's Dension exDendltures Here as follows:

Year Ended June 30

Federal Prrgrams
Special Revenue

T0tal

NoteC-FundBalances

The conDonents of the trust fund balances are as follows:

l.lage Payrcnt and Collection Act - Escro'/r:

l{age Payrnent Bond Assurance Investments:
lnvestnents

Translent Vendor Pennit Fees:
Cash

Investment of Translent Vendor Bond:
lnvestnents

Total

Note 0 - Intra-account Transactlons

The folloHing intra-account transactlons have been el lminated:

1986

) -u-
2,243.94

$2,243.94

1985

$ 828.90
1 , 160.46

$1 ,989.36

Year Ended June 30

1986

$ 15,171.82 $

108,670.62

500.00

424.85

1985

9,402.24

-0-

-0-

$124,767.29 $ 9,402.24

Year EndM June 30

Spec 1a I Revenue

1986

w, J/J. vo:

1985

$ -0-
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Note E - Bonding RequirerFnt

ln conflrmity yith Chaprer 12, Ar cle 5, Sec on Z of the l.test Virglnia Code, as
amended, varlous State agencles are required to deposit ylth the l{est Virglnia
State Treasurer alI securlties required to be deposlted wl.th the State or held ln
.legal..custody by the State and alI departnents oi the State. ComEnsurately, the
Hest Virginla Departnent of Labor had on depostt wlth the t{est Virgtnta Stai6
Treasurer for the purpose of Hage paj/ment sbcurity, 93,765,506.13 it June 30, 1986.

-32-
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I'IEST VIRGINIA DEPARTIIENT 0F LAB0R

STATEI,IENTS OF APPROPRIATIONS AND EXPENDITURES

GENEML REVENUE

Personal Servtces - Account 4500-OO

Appropri atlons

Expenditures

Transnlttals Pald After June 30

Ba lance

Current Expenses - Account 4500-0l

Appropri atlons

Expend I tures

Transmlttals Paid After June 30

Ba lance

Repalrs and Altera ons - Account 45OO-02

Approprl ations

Expend itures

Transnittals Paid After June

Ba lance

Year Ended June 30

1985

$1 ,082,852.00

1 ,079,144.27
3,707.73

1 .951 .71

$ 131 292.00 $ 5,659.44

1986

$ 1 , 140,835.00

1,009,543.00
131,292.00

-0-

$ 319,300.00

297,716.75

$ 319,300.00

316, 155.70
21 ,583.25 3, 144.30

49.s90.70 ?t ota an

$ 71 , 173.95 35, 102.90

900.00

884.01

900.00

641.88

30

15.99

-0-

25a.12

-0-
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I.]EST VIRGINIA DEPARI14ENT OF LABOR

STATEIT.IENTS OF APPROPRIATIONS AND EXPENDITURES

GENEML REVENUE

Equlpment - Account 4500-03

Approprl atlons

Expendltures

Transmittals Pald After June 30

Balance

Labor-fhnagenent Advisory Council - Account 4500-06

Appropri ations

Expendltures:
Personal Servlces
Current Expenses

Year Ended June 30,
1986 1985

$ 4,600.00 $ 4,600.00

4,561.42 4,599.99
38.58

0.01

$26,832.00 $25,650.00

26,358.96 22,452.00
-0- 461.79

0.01

-0-

Transmlttals Pald After June 30

Balance

26,358.96 22 014 7a

473.04 2,736.21

-0- -0-

473.04 $ 2,736.21

$13,680.00

13,680.00

c -n- -0-

Annual lncrement - Account 4500-66

Approprl atlons

Expend ltures

Transnittals Pald After June 30

Balance

$ -0-

-0-
-0-

-0-

-0-

-0-
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|llEST VIRGINIA OEPARI]iIENT OF LABOR

STATEI4ENT OF APPROPRIATIONS AND EXPENDITURES

GENEML REVENUE

Clalms Against the State - Account 45OO-79

Appropriati ons

Expend itures

Transnittals Patd After June 30

Balance

1986

Year Ended June 30

1985

$ 40.42 $ -0-

40.42 -0-
-0-

-0-

-0-

-0-
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GENEML REVENUE

Fees - Account 4500-80

Beginning Balance:
State Treasury

Cash Receipts:
Bedding License
Golng out of Buslness License
Polygraph License
Transient Vendor License Fee
Preval I I ng Wage Booklet
l4lscel laneous Col lections

TOTAL CASH TO ACCOUNT FOR

Di sbursements:
Transfer to State ceneral Revenue Fund

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR

}IEST VI RGINIA DEPARTT'IENT

STATEI4ENT OF CASH RECEIPTS AND

OF LABOR

DISBURSEI4ENTS

Year Ended June 30

1986

-0-

r985

-0-

34,151.62 51,270.00
6,150.00 3,650.00
1,200.00 2,200.00
3,010.00 -0-100.00 -0-3.15 666.40

M,614.77 57,786.40

$44,614.77 $s7,786.40

$M,614.77 $57,786-40

-0- -0-

$M,614.77 $57,786.40
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I,{EST VIRGINIA DEPARTI,4ENT OF LABOR

STATE]VIENTS OF APPROPRIATIONS AND APENDITURES

FEDERAL PROGMI4

CONSOLIDATED FEDEML FUNDS -
GENEML ADMI NISTMT ION

Personal Servlces - Account 7884-00

Approprl ations
Supplemental Appropriations - covernor
Reappropri at i ons - FY 1984

Expend ltures

Transmlttals Pald After June 30

Balance

Current Expenses - Account 7884-01

Approprl ations
Supplemental Appropriatlons - Governor
Reappropri at i ons - FY 1984

Exp€nd ltures

Transmittals Pald After June 30

Balance

Repalrs and Alterations - Account 78&1-02

Appropriatlons
Supplementa I Apprcprlatlons - Governor

E:pendltures

Transmittals Paid After June 30

Bal ance

$214, 103.00 $203,214.00
37,879.00 20,937.00

-0- 53,033.66
251, 2.00 277,18/..66

172,369.72 134,060.44
79,612.28 143,124.2.

-0- -0-

$ 79,6 12.28 $1 43, 124.22

$ 99,842.00 $ 96,493.00
204,582.00 14,085.00

Year Ended June 30,
1986 1985

68,096.08
304,424.00 178,674,08

52,794.13 37,476.42
251,629.87 141,197 .66

-0- 1,166.87

$251,629.87 $1 42,364.53

$ 2,500.00
30,000.00
32,500.00

,? JO? .15

-0-

-0-
-0-
-0-

-0-
-0-

-0-

-38-
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IIEST VIRGINIA DEPAR]I4ENT OF LABOR

STATEMENTS OF APPROPRIATIONS AND EXPEND1TURES

FEDEML PROGMII

CONSOLIDATED FEDERAL FUNDS -
GENEML ADI4INISTMTION

Equlonent - Account 7884-03

Appropria ons
Supplenental Appropriations - covernor
Reappropri ati ons - FY 1984

Expend itures

Transmlttals Pald After June 30

Balance

Annual Increment - Account 7884-66

Appropridt.lons

Expenditures

Transnittals Paid After June 30

Ba Iance

Year Ended June 30

1986 19S5

$ 5,000.00 $ -0-
59,686.00 -0-.

-0- 35,1 18.00
64,686.00 35,118.00

28,359.91 33,429.28
36,326.09 1,6e€.72

-0- -0-

$36,326.09 $ 1,68€.72

$ 2,736.00

-0-
2,736.00

-0-

$ 2,736.00 -0-

J -U-

-0-
-0-

-0-
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HEST VIRGINIA DEPARTI4ENT

STATE}4ENT OF CASH RECEIPTS AND

OF LABOR

OISBURSEI4ENTS

FEDERAL PROGRAI'I

CONSOLIDAIED FEDEML FUND -
GENEML ADMINISTMTION

Cash Contrcl - Account 7884-99

Endlng Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR

Year Ended June 30

1986 1985

Beginnlng Balance:
State Treasury

Cash Recelpts:
Federal Funds - occupational Safety and Health
on-Si te Consultatlon Project

Federal Funds - occupational InJury and
I I lness Survey PrcJbct

Federal Funds - Appalachian Regional Conmlssion
l,{est Virginla Departrnent of l{ines
Miscel laneous Receipts

TOTAL CASH TO ACCOUNT FOR

Disbursments:
Personal Servlces
Curr€nt Expenses
Repairs and Alteratlons
Equipnent
Transfer t! Special Mlnes Account

Add Transmlttals Pai.d July 1-30 Beginning
and (Less Transnlttals Paid July t-30 Endtng):
Cunent Expenses
(Current Expenses)

$41 3,522.62 $2oo,672.60

234,4€'0.U 371,668.68

36,175.90 44,433.62
30,459.43 -0-

-0- 20,025-00
490.00 546.99

301,606.17 436,674.29

$71s,128.79 $637,346.89

$172,369.72
52,794.13

28,359.91
-0-

$ 134,060.44
37,476.42

-0-
33 

"429.2820.025.00
258,916.61 224,991.14

1,391.37 224.50
(224.s0) (1,391 .37)

1,166.87 (1,166.87)
260,083.48 223,824.27

455,045.31 413,522.62

$7 1 5, 128.79 $637,346.89
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!{EST VIRGINIA DEPARTTIENT OF LABOR

STATEMENTS OF CASH RECEIPIS, DISBURSEI{ENIS

CHANGES IN CASH BALANCE

SPECIAL REVENUE

Year Ended June 30,
1986 1985

Cash Recelpts:
Bol ler Inspectlon Fees

Di sbursenents:
Current Expenses
Repairs and Alteratlons
Equl pnent

Cash Receipts over Dlsbursements

Beginnl ng Balance

Endlng Balance

Speclal Equlpment - Account 8129-20

Cash Receipts:
Transfer fron Governorrs Civil Contlngent
Fund Account ( 1240-06)

Dl sbursernents:
Equ l pment

Cash Recelpts (Under) over Dlsbursements

Begi nning Balance

Endl ng Balance

$30,577.49 527,874.47

9,465.05 17,041.19
4,740.51 1 ,565.18-0- 3,317.31

14,205.56 21,923.68

1A t?t O'.l E OFn 70

51,184.50 45,233.71

$67,s56.43 $51,184.50

$ -0- $11,995.00

2,653.27 3,760.00

12,653.27) 8,235.00

8,235.00 -0-

$ 5,581.73 $ 8,235.00



I.IEST VIRGINIA DEPARTMENT OF LABOR

STATEMENTS OF CASH RECEIPTS, DISBURSEMENTS AND

CHANGES IN CASH BALANCE

SPECIAL REVENUE

Year Ended June 30
Special l,llnes - Account 8129-23

Cash Recei pts:
Gl fts, Grants and Donations

Dlsbursements:
Personal Services
Current Exp€nses
Relnbursernent to Personal Services

Cash Receipts (Under) over Disbursements

Beglnning Balance

Ending Balance

Labor-Managenent Advlsory Councl I
Special operations - Account 8129-24

Cash Recel pts:
Transfer from Conference Classic

Di sbursements:
Current Expenses

Cash Recelpts over (Under) DlsDursements

Beglnning Balance

Ending Balance

$20,025.00 $20.025.00

23,620.08 13,087.50
6,264.71 3,568.87

(6,561.3s) -0-
23,323.44 16,656.37

(3,298.44) 3,368.63

3,368.63 -0-
( 7nloctl^a62

$ 3,373.96 $ -0-

726.75

2,647 .21

-0-

1986 1985

-0-

-0-

-0-

$ 2,647.21 $ -0-
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I{EST VIRGINIA DEPAR]I'4ENT OF LABOR

STATEI'IENTS OF CASH RECEIPTS, DISBURSEIIENTS AND

CMNGES IN CASH BALANCE

TRIJST FUNDS

Hage Paynent and Col lect,lon Act -
3 Escrcw - Account 8129-17

Year Ended June 30

1986 1985

Cash Recelpts over (Under) 0lsbursements

Beglnning Balance

Endlng Balance

llage Paynent Bond Assurance lnvestments -
Account 8129- 18

Cash RecelDts:
llage Payment Bonding $120,112.M $ 47,774.96

Dl sbursenents:
Cuffent Expenses -0- 409.77
PaFenr of clalns 114,264.86 62,436.60Refunds 78.00 -0-

114,342.86 62,846.37

s,769.58 ( 15,071.41)

9,402.24 24,473.65

$ 15,171.82 $ 1,N2.24

Cash RecelDts:
l{age Payrcnt Bondtng $148,188.49 $ -0-
Earned Interest 482.13 -0-

148,670.62 -0-

Dl sbursements:
Refu nds

Cash Receipts over Dlsbursenents

, Beglnnlng Balance

Endlng Balance

40,000,00 -0-

108,670.62 -0-

-0- -0-

$108,670.62 $ -0-
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}IEST VIRGINIA DEPARTIiIENT OF LABOR

STATEMENTS OF CASH RECEIPTS, DISEURSB4ENTS

CHANGES IN CASH BALANCE

TRUST FUNDS

Transient Vendor Pernit Fees -
Account 8129-25

Cash Recei pts:
Transient Vendor Bonding

Dlsbursements:
Refunds

Cash Recel pts over Disbursenents

Beglnning Balance

Endlng Bal ance

Investment of Translent Vendor Bond -
Account 8129-27

Cash Recei pts:
Transient Vendor Bondlng
Earned Interest

Di sbursements

Cash Receipts over Disbursenents

Beglnnlng Balance

Endi ng Balance

AND

Year Ended June 30
1986

$1 ,400.00

900.00

1985

500.00

-0-

-0-

-0-

$ 500.00 $ -0-

$ 424.50 $ -0-
0.35 -0-

424.85 -0-

-0- -0-

424.85 -0-

-0- -0-

$ 424.85 $ -0-
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}IEST VIRGINIA DEPARTMENT

RECONC ILIATIONS

JUNE 30, 1986

SPECIAL REVENUE/TRUST

Hage Payrcnt and Collect,lon Act -
Escrcw - Account 8129- 17

Balance per State Treasury and Department

!{age Payment Bond Assurance Investments -
Account 8129- 18

Balance per State Treasury and Departnent

Balance per State Treasury and Departnent

Special EqulprEnt - Account 8129-20

Balance per State Treasury and Department

special Mlnes - Account 8129-23

Balance per State Treasury and Department

Speclal operatlons - Account 8129-24

Balance per State Treasury and Departnent

Transient Vendor Permit Fees - Account 8129-25

Balance per State Treasury and Departnent

tnyesunent of Transient Vendor Bond -
Accounl 8129-27

Balance per State Treasury and Departnent

OF LABOR

FUNDS

a

$ 15,171.82

$ 108,670.62

q ( Fcl 7?

70.19

$ 2,647.21

500.00

-45-
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HEST VIRGINIA DEPARTIiIENT OF LABOR

RECONCILIATION

JUNE 30, r986

FEDEML PROGRAJq

CONSOLIDATED FEDEML FUI{D -
. GENEML ADIIINISTRATION

- 
Cash Contrcl - Account 7884-99

r Balance per State Treasury dnd oepartment $455,045.31
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]TEST VIRGINIA DEPARTI4ENT OF LABOR

STATE1ENT OF CHANGES IN I NVESTI'{EI{T BALANCE

Hage Payment Bond Assurance Invesflnents -
Account 8129-18

Addltt ons:
Transfers to State Board of Investnents
Interest Reinvested

Deductions:
Hithdralials from State Boart of Investments

R6dl nnl h. Ra Irn.a

Endi ng Balance

lnvestment of Transient vendor Bond -
Account 8129-27

Year Ended June 30,
19851986

$ 1 08, 188.49
482.13 -0-

108,670.62

-0-

-0-

-0-
108,670.62

-0- -0-

$108,670.62 $ -0-

Deducti ons:
l.ltthdrawals from Slate Eoard of Investments

Ra.l nni nn R,l rn.A

Endl ng Balance

Addt 0ns:
Transfers to State Board of Investments
Interest Relnvested

424.50
0.35

424.85

-0-

-0-
-0-
-0-

-0-
424.85

-n-

-0-

-0-

424.85
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HEST VIRGINIA OEPARTMENT OF LABOR

STATEIIENT OF CASH RECEIPTS AND DISBURSB4ENTS

MAGNET BANK #14062180

LOCAL ACCOUNT

1986

I
Cash Receipts:

Proceeds for Conference Classlc

Di sburssnents:
Current Expenses
Refunds
Transfer to Labor-lilanagement Advi sory

Counci I special 0perailons

Cash Recelpts (Under) 0ver Dlsbursements

Beglnning Balance

Endlng Balance

Year Ended June 30

1985

$ -0- $10,653.40

-0- 6,499.M
-0- 780.00

5,5tJ.9O -U-
3Ji3.% ?,rrr.44

lJ,J/J.vOJ J,J/5.yO

3,373.96 -0-

) -u- ) J,J/J.yO

-
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a

I

STATE OF I{EST VIRGI NIA

OFFICE OF LEGISLATIVE AUDITOR, TO I,IIT:

I, Encll Bailey, Legislative Auditor, do hereby

certlfy that the report of audit appended hereto lras made

under my direction and supervision, under the provlsions of

the I'lest virgtnla code, chapter 4, Ar cle 2, as anended,

and that the same ls a true and correct copy of sald report.

Glven under my hand this lZfu day of Noue-b.c ,

1987 .

Er?4?&
Enci I Bailey, Legislatlve Audltor

Copy foruarded to the Comnlssloner of the DeDartnent

of Finance and Admlnistration to be flled as a publlc record.

Copies foryarded to the l{est Vir!i,nia Departrent of Labor;

Governo.; Attorney General; and, State Audltor.

rt

l
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