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LEGISLATIVE AUDITOR
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The Honorable Encil Balley
Legislative Auditor

State Capitol -~ West Wing
Charleston, West Virginia

Sir:

In compliance with your instructions and the provisions of the
West Virginla Code, Chapter 4, Article 2, as amended, we have
examined the accoumts of the West Virginia College of Graduate
Studies.

Our examination covers the period July 1, 1979 through Jume 30,
1982. The results of our examination are set forth on the fol-
lowing pages of this report. However, only the financial state-
ments for the years ended June 30, 1982 and June 30, 1981 are
included in this report. The financial statements covering the
fiacal year ended June 30, 1980 are included in our audit work-
papers.

Respectfully submitted,

(o Kt
Thedrd L. Shanklln, CPA, Director
Legislative Postaudit Division
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

EXTT CONFERENCE

We held an exit conference on November 9, 1983 with the
Presldent, Director of Financial Affalrs and the Asslstant
Director of Financlial Affalrs and all findings and recom-
mendations were reviewed and discussed. The above

officiala’ responses are included in the Summary of PFind-
Ings, Recommendations and Responses and after our recommenda-

tions in the following General Remarks.



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

INTRODUCTION

The West Virginla College of Graduate Studlies was authorized by the
1972 Legislature and was established by the Board of Regents July 1, 1972 to
provide graduate study opportumities through teaching, research, and public
service activities to the citizens of central and southern West Virginla,

The College uses a new and immovative structure for graduate educa-
tion that epnables qualified faculty to be drawn from other Institutioms, in-
dustry, and government to supplement the full~time faculty of the College in
teaching graduate courses. The structure of the College permits an increase In
the use of existing physical facilities In the region served by the College and
provides for the timely offering of needed graduate programs in locations con-
venlent to proaspective students,

In August 1974, the West Virginia Board of Regents further defined
thie mission and responsibilities of the College by specifying geographical areas
to be served by the College. The area served in the sixteen coumties of central
end southern West Virginfa stretching from Jackson County in the north to
McDowell County in the south and from Putnam County in the west to Pocshontas
County iIn the east. Thig area Includes nearly 700,000 people.

The College in a typical semester will serve nearly ?,960 students in
its ninateen degree of programs. The College is unique in that it has no campus
of 1tg own nor many of the other trappings of craditional institutions. The
main offices are located on the campus of West Virginia State College.

8ince the formatilon of the West Virginia College of Graduate Studies

in 1972, thke College has showed steady growth in enrollment.
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

SUMMARY OF FINDINGS, REGOMMENDATIONS AND RESPONSES

AREAS OF NONCOMPLIANCE

Intra-Govermmental Transfers

1. The College is not complying with the State Auditor's line Item codes

when trangferring funds to another accoumt.

We recommend the College comply with the State Auditor's line item

codes when tremaferring funds to another account.

We do not aghee with this recommendatiion. (See pages 11 and 12.)

Tuition and Feas

2. (Credit was being extended to students on thelr tuition and fees.

We recommend established West Virginia Board of Regents' Regulations
be followed concerning the extention of credit and the payment of tul-

tion and fees.
This has been implemented. (Bee pages 12 and 13.)
Refunds

3. The College 1s not recording all the pertinent informatlon on the

drop slips.
We recommend all the Information on the drop slip be filled out intact.

This has been implemented. (See pagas 13 and 14.)



4., The College in certain instances 1s over refunding for drops made,
We recommend more controls over refunds be exercised.

This has been implemented., (See pages 13 and 14.)

Equipment
3« Multiple pieces of equipment are being assigned to the same State tag

number,

We recommend the State purchasing procedures be followed regarding

the tagging of equipment located at the College.
This 48 being implemented. (See pages 14-16.)

6. The College 1s not preparing added property forms for all equipment
purchased.

We recommend the State purchasing procedures be followed regarding the

filing of added property forms.

This has been implemenfed. (See pages 14-16.)

INTERNAL CONTROLS AND ACCOUNTING SYSTEM

Absence of Written Accounting Procedures

7. Accounting procedures were not sat forth in accounting manuals,

We recommend an accounting manual be prepared detailing the accounting

procedures and standardizing the procadures and controls,

This 44 being implemented. (See page 17.)



Cashier's Qffice

8.

A daily cash balance form was not used.

We recommend a daily cash balance form be used to verify cash, coin

and all other cash items,

This has been implementfed. (See pages 17 and 18.)

The cashier 1s not cutting off the daily transactions on a consistent
basis,

We recommend the cashier total out once each day at a speclfic time

and make the deposit of the receipts for that day intact.

This has been implemented. (See pages 17 and 18.)

National Direct Student Loan

10.

Te

11,

The National Direct Student Loan local Bank accowmt 1s being used as a

clearing account for cashing foreign students' checks.

We recommend the Natlional Direct Student Loan local hank account never

be used for anything other than National Direct Student Loans.

This has heen implemented. (See page 18.)

hone
The College does not have control of 1ts phone system. Long distance
phone. use is not limited. The College doesn't have written procedures

to check for or prevent abuse.

We recommend the College develop and write procedures that will check

for and help to prevent abuse of the phone system.

-7 -



12.

This will be .tmplemented, (See pages 18 and 19.)
The College does not have written procedures to check for and prevent
telephone credit card abuse.

We recommend the Gollege develop and write out procedures to check for

and prevent telephone abuse,

This will be impfemented. (See page 19.)



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

GENERAI, REMARKS

INTRODUCT ION

We have completed a financial and compliance audit of the West Vir-
ginia College of Graduate Studlas. A fipnancilal and complilance audit determines
whather the financial statements of an audited entity present falrly the finan-
clal position and the results of operations in accordance with generally accepted
accounting principles and whether the entity has complied with laws and regula-
tions that may have a material effect upon the financial statements. The audit
covered the period July 1, 1979 through June 30, 15982,

APPROPRIATED FUNDS

Expenditures required for the general operation of the West Virginia

College of Graduate Studies were made from the following approprilated accounts:

Account Number Description
3010-00 Personal Services
3010-01 Current Expenses
3010-02 Repairs and Alterations
3010-03 Equipment

SPECIAL REVENUE ACCOUNRTS

During the audit perloed, Weat Virginia College of Graduate Studies
maintained sixteen Special Revenue Accounts. These accounts represent fundse to
account for the proceeds of specific activities as required by law or adminis-
trative regulations, These funds were deposited with the State Treasurer in

the following Special Revenue Accounts:

Account Number Description
8620-06 Specilal Operating

Grante and fees, for Instruction Iin
spaclal programs.

8620-07 Continuing Education, Workshops, etc.

Recelvas foderal grants and fees; for
continuing education, workshops, etec.

-9 -



8620~10

8620-11

8620-16

8620-18

862020

8620~23

8620-26

8620~51

8620-60

8620-77

8620-78

8840-99

Glfts, Grants and Scholarships
Miacellanaous glfts, grants, bequestas and
endowments; to be used for scholarships,
loans and research projects.

Higher Educatlonal Resources

Eighty percent of the total HERF money Lo
be used for student services, library and
Instructional purposes.

Co-0p Special Teacher Educatilon Program
Federal funds; for community education
program. (Account closed as of Jume 30,
1982 per Attorney General's Opinion).

Social Work Programs
West Virginia University gramt; for social
work,

Federal Programs
Faederal funds and grants; to participate
in federal programs.

Library Resocurces Programs

College of Graduate Studies Foundation and
Library Resources Grant: for library re-
sources.

Federal Program - Speclal
Federal funds and grants; for specilal
teacher's education.

College Work-Study Program
Federal and State matching funds; for use
In student asslstance program,.

Speclal Sarvices
Fees and miscellaneous revenue; use desig-
nated by type of fee collected.

Payroll Clearing Account

Funds from all payroll accounts are placed
into this accoumt, so that the payroll can
be pald out of one account.

Revenue Clearing Account
Income from student tultion and fees to
be sent to the Board of Regents.

Registration Fees - Special Capital
Improvement Fund

Income from student fees; for use by the

Board of Regents for allocation to special

capital improvements.

- 10 -



8855~99 State System Tulitlion Speclal Capital
Improvement Fund
Income from student tuition fees; to
service bonds.

8870-06 Higher Educational Resources and Instruc~
tional Materials
Income from student fees; for use by the
Board of Regents for speclal operational
cogts.,.

8700-11 Higher Educational Resource Faes
Twenty percent of the schools total HERF
money 1s deposited Into this Board of
Regents Accoumt,

LOCAT, ACCOUNTS

During the audit periocd the West Virginia College of Graduate Studiles

had one local account.

Description Purpose
National Direct Student Loan Funds recelved from the federal government

to make available loans to students,

AREAS OF NONCOMPLIANCE

Chapter 18, Articles 11, 1lA, 11B, 24 and 25 of the West Virginia Code,
as amended, generally governs West Virginla College of Graduate Studles. We
tested applicable sections of the above plus general state regulations and other
applicable chapters, articles and sections of the West Virginia Code as they
pertained to fiacal matters. Our findings are listed below.

Intra~Govermmentatl Transfers

The State Auditor's Office issued a memorandum April 20, 1978 to all
state agencles explaining the disbursement line item numbers toc be used whem
transferring funds to another account., Federal funds being tramsferred to
another account should use dishursement line 004, This number was changed July
1, 1980 to 101, Non-federal funds (but not state appropriated) being transfer-
red to another account should use disbursement line 003. This number was
changed July 1, 1980 to 102. Transfer of state appropriated with proper legisla-
tive authority use disbursement line 10Q.

- 11 -



Duripng our audit test of tracing collaction receipts to the State
Auditor's report, we were not always in agreement with thelr totals for some
speclal revenue accounts. This was caused by the agency using revenue line item
numbers Ilnstead of disbursements numbers when transferring funds to another ac-
count, This type of coding errors results in understating receipts and disburse-
ments but does not affect the ending balances.

We recommend all employees with the responsibility of coding transfers
be Instructed to use the proper code as specified by the State Auditor'’s Office.

The ColZege would Like fo nofe that it 48 noi in favor 04 recording
the movement of funds as a credit fo expenditures (tramsfer in) or a change £o
expenditunes {fnansfer out)., This procedure undenstates expendifures on rans-
fers in on overnstates expendifures on transfens out and, in our opinion, provides
misleading ginancial infornmaition. It has been ourn intent fo show a reduction of
nevenue as fust that and nof show Lt as an expense fo fhe account., This has been
condislent with ourn neporiting o the Board of Regents, NCES, ete. 1§ we must
comply, we feel as Af we are going Lo have Lo maintain fwo seis of books.

Tultion and Fees

The. tests for tultion and fees revealed some students were attending
class offered by the College of Graduate Studies without paying the tultion and
feeg wntil after the due date.

This policy of allowing late payment of tultlon and fees ls apparently
due to the faflure of the business office to enforce existing regulations of the
West Virginia Board of Regents, The regulations of the West Virginia Board of
Regents provide that: "...No financlal credit of any type shall be extended to
any individual, either student or other, at any state university or college.

All wniversities and colleges shall operate on a strictly cash basis with all pay-
ments and obligations being collected in advance except that room and board

charges may he divided into installments as determined by the Institution. A

- 12 -



student 1s not considered ragistered until full fee payment has been made.

Exceptions may be granted where a bona filde third party agency has
provided authorization in writing that payment will be made for the student.™

The College's lack of enforcement of the above stated regulations has
had the effect of extending eredit to students which cause a loss of income.

We recommend established regulatlions as stated above be followed.

Under normal circumstances, all Luition and fee payments are Lo be
collecied on on before enwollbment day for each semester. 14 44 exitremely dif-
ficll Lo ascertain whether a sfudent has made a Late payment based on the
"Lime stamp" on a student's negistration form. A student might registen during
the ginst on second week from oun Last "regulan® negisination without penalty
{consistent with Boarnd of Regents Policy Bullefin 22, revised 2/28/82). Also,
a student might have regisitered on time but it is concelvable that the nheglistnra-
Lion fonm could have been held in any one cf three places before it eventually
made £{t§ way Lo the Finance 0ffice. In cthen wonds, the Finance 0ffice does not
extend credit and we do operate on a cash basis unfess there is sufficient
justification and authornization by the President on unless a Late Registrnation
Authonization form 4sceompleted and attached to a registration §onm.
Refunds

During our test of refunda, we noted the time limits for earping
percentages of refunds were sometimes extended beyond the time specifiad by
page 13 of the 1980-81 and 1981-82 College Bulletin. We, also, noted that drop
slips did not always have tha date the class or classes were dropped. Due to
the College not adhering to the Bulletin and the date the class or classes were
dropped, thare could be a loss of Iincome,

We recommend the College comply with the College Bulletin and all drop

slipg be completely filled out.
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The 1980-81 and 1981-82 College Bulletins stafe that the refund periods
arne to be caleulated on the §inst tfwo weeks of class (100% nefund}, 70% refund
for Zhe next two weeks, ete. Refunds were based on the day a class stanted.
Consequently, the refund period would fLoat grom Monday thiough Saturday and
would depend own the day the {inst class meeting was held. This may give the ap-
pearance of extending the period of refunds beyond that specified in the Bullelin,
but actually the period was notf extended.

Through ihe early part of the audit period there might have been some
refunds Lssued grom a drop s8ip that was noi complefe. That procedune was
changed by Januarny, 1982, and this recommendation has been {mplemented, Unless
the date is on the drop slip (the date written noifice 48 necedved in ihe Office
of Admissions and Reconds of ifhe intention Lo withdumo), the Finance Office has
no way of caleulating a refund. The date must be on the dnop sLip on the
Finance Office will not accept if.

Since the Board 04 Regents implemented Policy Bulletin 22 on February
2, 1982, our schedules and Bulleiin show dates for the nefund periods.

Equipment

The test of equipment revealed that multiple pileces of equipment are
being assigned the same state tag number and not all equipment purchased is
placed on the added property form WV-62. ‘

This policy is apparently due to the fallure of the business office
to enforce state purchasing regulatlions which states, "The added property form,
WV-62, must be used to report all property acquisitions. In additlom, a tag
Identifying the property as oumed By the State of West Virginia and a sequential
numher (State of WV xxxx) must be affized to each piece of personal property.
The tag mmber will correspond to the mumber entered.in the *State Tag Number'
columm on the added property form. If an invantorled item 1s transferred, a new

tag and number muat be assigned by the acquiring agency.

- 14 -



"Form WV-62 must be completed in duplicete and attached to the top of
a WV-60, requisition for payment transmittal, and forwarded to the Budget Divi-
sion of Finance and Administration,"

The College's lack of enforcement of the regulation above creates a
tremendous potential for loss and abuse of state property.

We recommend the state purchasing regulationa as stated above be
followed.

We feel as if an exception musi be made by indicating that we are,
in fact, following siate purchasing regulations as stafed in the Stfate o4 West
Vinginia, Department of Finance § Administraiion, Handbook o4 Purchasing Pro~
cedures,

In June, 1979 the Coflege of Graduate Situdies submitied an equipment
Awentony £o the Department of Finance § Administration, Inventory Control Divi-
sion, We had been advised by Inventony Contrwl to inventory ile cabinets,
bookcases, efe., by 2ots. The invenfony was taken and each L9 was assigned a
unique number. Inventony control accepted our inventony and sent us a printout
for us Zo vernify. We Latern nealized ithat we had made an enioh in assigning a
number Lo a Lot and we have been in the process of ne-tagging all of owr equip-
ment items since Februarny, 1983, We are nesearching the old equipment back to
the oniginal WV-62 form and typing a new inventory Listing Lo submit to Inventonry
Contnol.

The state purchasing regulation does state that "ihe added property
foum WV-62, must be used to nepont all propenty acquisitions™; however, Zhe
Handbook also states, "items with a vadue of $100 on more and having a udedul
Life expectancy of over a year are considerned equipment fon é.numto:r__ni'pmpaéa."
State Inventorny Contnof has told us that they do noi want the WV-62 fo/m for
pieces of equipment ithat cost Less than $100 even though these items are tagged
internally with a College tag. By doing as we have been insinucied, we do not
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geel as if the College has created a "itnemendous potential for Loas and abuse
cf state property.”
INTERNAL CONTROL AND ACCOUNTING SYSTEM

As a part of our examination, we reviewed and tested the aystem of
internal accounting control to the extent we consldered necessary to evaluate
the syatem as required by generally accepted auditing standards. Under these
standarda the purpose of such evaluation 18 to establish a basis for reliance
thereon iIn determining the nature, timing and extent of other auditing procedures
that are neceasary for expressing an opinion on the financilal statements.

The objective of iInternal accounting control is to provide reasonable,
but not ebsolute, assurance as to the safeguarding of assets against loss from
wmauthorized use or disposition, and the reliability of filmancilal records for
preparing financial statements and mainteining accountability for assets. The
concept of reasonable assurance recognizes that the cost of a system of Intermal
accounting control should not exceed the benefits derived and also recognizes
that the evaluation of these factors necessarlly requires estimates and judgments
by management.

There are inherent limitations that should be recognized in consilder-
ing the potential effectiveness of any system of iInternal accounting control.

In the performance of most control procedures, errors can result from misunder-
standing of Instructions, mistakes of judgment, carelessness, or other persomal
factors. Control procedures whose effectivenesa depends upon segregation of
dutles can be circumvented by collusion. Similarly, control procedures can be
circumvented intentionally by management with respect elther to the execution
and record of tramsactions or with respect to the estimates and judgments re—
quired in the preparation of financiel statements. Further, projection of any
evaluation of internal accounting control to future periods iz subject to the
riak that the procedures may become Inadequate because of changes in conditions
and that the degree of compliance with the procedures may deteriorate,

- 16 ~



Our study and evaluation of the system of Internal accoumting control
for the period July 1, 1979 to Jume 30, 1982, which was made for the purpose set
forth in the first paragraph above, would not necessarily disclose all weak-
nesses 1n the system. However, such study and evaluation diselosed conditions
that we balleve to be material weaknesses and they are listed below:

Absence of Written Accounting Procedures

We noted the accounting procedures of the cashier's, payroll, account-
ing and accounts payabhle offices wera not set forth in an accounting manual., We
believe that if written accounting procedures had been prepared, the College
would have promoted better efficiency and provided guildance for new accounting
employees,

We recommend an accounting procedures manual be prepared detalling
and standardizing the procedures and controls to be used by the cashier, payroll,
accounting and accounts payable offices,

A partial manual had been prepared fon the Cashier's 0ffice and there
have been atiempts in the other three areas to develop a manuzf. Oun procedwred
have changed s0 dwstically over the past three years that any proceduwres manual
would have been cutdated before if had been completed. With our new CUFS ac-
counting program £in operation &ince July 1, 1983, we will make every effort
o prepare and complefe an accounting procedures manual by the end of 71984.

Cashier's Office

During our evaluation of Internal controls, 1t was noted that a daily
cash balancing form was not being used and the cashier was not cutting off the
dafly transactions on a consistent basis.

If a dally cash balancing form had heen used along with a dally cash
register tape with a conaistent cut off time, it would have promoted the accuracy
and reliahility of the accounting data as well aa the operational efficlency of

the Cashler's Office.
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We recommend a daily cash balance form be used and the cashier total
out the register once each day at a specific time. The balancing form should
include the balance on hand as of the end of the previous day, receipts includ-

ing all cash items, and deposits made to the State Treasury leaving an ending

cash balance. This ending cash balance should be verified on a dally basis.
About midway Zhrnough the audit perdod, ifhe Cashiern's Office procedures
were reviewed and @ daily cash nreconcfliation form was implemented, This form
was required fo he completed by the cashien on a daily basis and verified by
anothen employee (usually ithe infernal auditorn on assisiant directon). Duning
peak vaecation periods the fonm could not be completed on a daily basis. The
daily batancing procedune was implemented about May, 1982, The ieference
"all cash items" nequires further cldnigication.

National Direct Student Loan

The College is using the Natlonal Dlrect Student Loan local bank
account as a clearing account for checks issued to the school by a forelgn bank
for a foreign student's fees. This federally fimded program is for the use of
students needing financial assistance.

We recommend the College discontinue the use of this loan fund as a
clearing account and use 1t for the sole purpose of student loans.

The College has discontinued this puctice and has esiablished a COGS
Escrow/Clearing Account with the Bank of Cross lanes Lo cover these occwnrences.
Telephone

During our examination of the telephone system we determined that the
College does not have control of the telephone system. The long distance calls
are not Limited. The College does not have written procedures to check for or
prevent abuse of the phone syastem. Therefore, there is a potential for tremendous

abuse poszible.
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We recommend the College develop and write out procedures to check
for and pravent telephone abuse within the regular phone system and the credit
card ‘system.

Because our facully advise siudents over at Least a 16 county anea,
AL 48 impordant that they have ready access to Long distance Lines. In February,
1983, the College contnacted with an individual o provide a program which will
ddentify all Long disiance calls placed from a three digit extension within
the College. This information will be made available fo each spending unif
manager §on the extensions in his anea and £t would be the managen's nesponsi-
bility £o monifon the {requency of ealis placed from an extension. We §eel
that this system will be operational by July 1, 1984 and will prevent the
possibility of serious abuse.
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AUDITORS' OPINION

The Honorable Encll Baillaey
Legislative Auditor

State Capitol - West Wing
Charlaston, West Virginia

Sir:

We have examined the filnancial statements of West Virginia College of
Graduate Studies for tha years ended June 30, 1982 and June 30, 1981,
listed in the foregoing table of contents. Our examination was made in
accordance with generally accaepted auditing standards, and accordingly,
included such tests of the accounting records and such other auditing
procedures as we consldered necessary in the circumstances.

As more fully described in Note 4, the College's policy is to prepare its
financial statements on a cash basis; consequently, certain revenue and
the related assets are recognized when received rather than when earned,
and certaln expenses are recognized when paid rather than when the obliga-
tion is fncurred. Accordingly, the accompanying financlial statements are
not intended to present financial position end results of operations in
conformity with generally accepted accowmting principles.

In our opinion, the financial statements of West Virginla College of Grad-
uate Studies listed in the aforementioned table of contents present falrly
appropriations and expenditures, cash and loan transactions for the years

ended June 30, 1982 and June 30, 1981 on a basls consistent with the pre-

ceding year.

The accompanying supplemental information 1s not necessary for falr presen-
tatlon of the financilal statements, Bbut is presented as additionel analytical
data. The supplemental Information has been subjected to the tests amd

other auditing procedures applfed in the examination of the financlal state-
ments mentioned above and, in our opinion, is falrly stated in all material re-
gpects In relatlon to the financlal statements taken as a whole.

Respectfully submitted,

(e A e bt
Thedfbord L. S in, CPA, Director

Leglislative Postaudit Division
March 25, 1983
Auditors: Delbert Pullen, Supervisor-in-Charge

Mark E. Welch, Auditor-fn-Charge
Charles D. Combs
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF APPROPRIATTONS/CASH RECEIPTS, EXPENDITURES/

DISBURSEMENTS AND CHANGES IN LOAN FUND BALANCE

Appropriations/Cash Receipts:
General Revenue Appropriation
Tultion, Faees, Sales and Rent
Federal Funds
Glfts, Grants and Scholarships
Loan Payments and Loans
Interast

Year Ended June 30, 1982

Expenditures/Disbursements:
Personal Services
Current Expenses
Repairs and Alterations
Equipment
Board of Regents -~ Net
Loans and Loan Payments

Appropriationsa/Cash Receipts Over
(Under) Expenditures/Disbursements

July 1-30 Ezpenditures

Beginning Balance

General Special Federal
Revenue Reventue Programs
$3,734,546.00 § -0- =0-
-0- 512,501.30 -0-
=0~ -0- 87,555.36
-0- 267,345.00 =0~
=0 -0- 5,155.89
-0- 40,336.68 995.76
3,734,546.00 820,182.98 93,707.01
2,958,877.00 171,058.84 54,429,66
757,669.00 142,180.23 27,087.13
3,400.00 3,274.74 -0-
14,600.00 97,518.05 6,298,.81
-0- 275,299.59 —0-
-0- =~ 5,155,89
3,734,546,00 689,331.45 92,971.49
=0~ 130,851.53 7135.52
13,476.70 =0~ -0-
13,476.70 130,851.53 735,52
=0~ 148,817.84 111,351.05
13,476.70 § 279,669.37 $ 112,086.37

Ending Balance $

See Notes to Flannclal Statement
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Combined
Totals

$3,734,546.00
512,501.30
87,555.36
267,345.00
5,155.89
41,332.44

Year Ended June 30, 1981

4,648,435,99

3,184,365.50
926,936.36
6,674.74
118,416.86
275,299,59
5,155, 89

4,516,848.94

131,587.05

13,476.70

145,063,75

260,168,892

S 405,232.64

General Special Federal Combilned
Revenue Revenue Programs Totals

$3,593,266.81 & -Q- $ ~0=- $3,593,266.81
-0- 600,028.07 -0- 600,028,007
-0- -0~ 178,314.43 178,314.43
-~ 243,219,119 -0- 243,219,19
-0~ -0- 2,634,064 2,634,064
—Q~ 30,117.09 354.15 30,471.24
3,593,266.81 873,364.35 181,303,22 4,647,934.38
2,719,858.50 162,460.13 119,514.83 3,001,833.46
769,408.31 332,557.35 76,556.84 1,178,522.50
3,859.30 1,966.37 911.65 6,737.32
100,000.00 8,399.03 15,408.9] 123,807.94
-0- 468,253,711 -0- 468,253,.71
-0- =0- 2,634,64 2,634,064
3,593,126.11 973,636.59 215,026 .87 4,781,789.57
140.70 (100,272 .24) (33,723.65) (133,855.19)
11,956.81 -0- =0- 11,956.81
12,097.51 (100,272.24) (33,723.65) (121,898.38)
=0 249,020.08 145,074.70 394,164.78
$ 12,097,.51 § 148,81?.8@ $ 111,351.0§ § 272,266.40
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

NOTES TO FINANCTAL STATEMENT

Note A -~ Accounting Policles

Accounting Method: The cash basls mathod of accounting is followed. There-
fore, cartain revenue and the related assets are recognized when receivad
rather than when earned, and certain expenses are recognized when paid rather
than when the obligation is Incurred. There 1s no allowance provided for um-—
collectible loans recelveble. Expenditures for office furniture and aquipment
and other fixed asseta are charged to operation when purchased; accordingly,
depreciation is not recognized in the account.

Note B - Pension Plan

All eligible employees are either members of the West Virginia Teachers' Retire-
ment System or Teachers' Insurance Annulty Assoclatlon with one employee being

a member of both pension plans. For the West Virginia Teachers' Retirement
System, employees' contributions are 6% of their compensation and employees are
vested under certain circumstances., Contributlons by the West Virginla Teachers'
Retirement Board ls 6Z of the employees' compensation.

For the Teachers' Insurance Annuity Assoclatlon, employees' contributions are 6%
of their compensation and employees are vested under certain circumstances. Con-
tributions by West Virginia College of Graduate Studles are 6% of the employees®
compensation,

Contributions to the pension and retirement plans were as follows:

June 30,
1982 1981
Current Expenses $124,374.92 $128,306.19
Special Revenue 5,297.11 7,215.04

$129,672.03  $135,521.23
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SUPPLEMENTAL INFORMATION
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

Personal Services —~ Account 3010-00

Appropriations

Expenditures

Transmittals Paid July 1-30Q

Balance

Current Expenses - Account 3010-01

Appropristions

Expenditures

Tranemittals Pald July 1-30

Balance

Repalrs and Alterations - Accoumt 3010-02

Year Ended June 30,

Appropriations

Expenditures

Transmittalas Paid July 1-30.

Balance

Equipment - Account 3010-03

Appropriations

Expenditures

Transmittals Paid July 1-30

Balance

- 25 =

1982 1981
$2,958,877.00 $2,719,858.50
2,958,877.00 _2,719,858.50
—0- —0-
2,323,79 ~0-
$ 2,323.79 § —0-
$ 757,669.00 § 769,408.61
757,662.00 769,408.31
- 0~
9,570.17 11,594.25
$ 9,570.17 § 11,594.25
$ 3,400.00 $  4,000.00
3,400,00 3,859.30
-0- 140,70
206.60. 53.56
$ 206.60 § 194.26
$ 14,600,00 $ 100,000.00
14,600,00 100,000..00
—0- 0-
1,376.14 309.00
$  1,376.14 $ 309.00




WEST VIRGINTA COLLEGE OF GRADUATE STUDIES

STATEMENTS OF CASH RECEIPTS, DISBURSEMENTS AND

CHANGES IN CASH BALANCE

SPECIAL REVENUE

Special Operating ~ Account 8620-06

Cash Receipts:
Gifts, Grants and Donations
Interest

Dishursements:
Personal Services
Current Expenses

Cash Recelpts Over Disbursements

Baginming Balance
Ending Balance

Continuing Education -~ Account 8620-07

Cash Recelpts:
Faes
Interest

Disbursements:

Current Expenses
Cash Recelpts Over Disbursements
Begimming Balance

Ending Balance
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Year Ended June 30,

1982 1981
$43,471.99  $28,259.60
4,307.34 2,663.44
47,779.33  30,923.04
26,200.00  26,759.00
7,734.74 3,666.55
33,934.74  30,425.55
13,844 .59 497 .49
13,913.15  13,415.66
$27,757.74  $13,913.15
$ 2,734.60 $ 2,010.00
1,743.88 1,054.41
4,678.48 3,064.41
1,918.43 281 .67
2,559,05 2,782.74
9,278.52 6,495.78
$11,837.57 § 9,278.52




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENTS OF CASH RECEIPTS, DISBURSEMENTS AND

CHANGES IN CASH BALANCE

SPECIAL REVENUE

Gilfts, Grants and Scholarships -

Accoumt 8620-10

Cash Recelpts:

Gifte, Grants and Scholarships

Interest

Disbursements:
Personal Services
Current Expanses
Repairs and Alteratfons
Equipment

Cash Recelpts Over Disbursements

Beginmming Balance

Fnding Balance

Higher Education Resources ~
Account 8620-11

Cash Recelpts:
Tuition
Interest

Disbursements:
Currant Expenses
Equipment

Cash Recelpts Over Disbursements

Bagimming Balance

Ending Balance

Year Ended June 30,

1982 1981
$256,953.99  $189,089.12
10,459.75 5,852,93
267,413.74 124,942,05
126,241.48 77,307 .46
56,949.06 123,647 .44
-0- 68.68
1,148.06 2,102.39
184,338.60 203,125,97
83,075.14 (8,183.92)
20,199.09 28,383.01
$103,274.23 § 20,199.09
$227,877.43 § -0-
6,48L.67 =0~
64,338.21 -0-
90,697.82 -0~
155,036.03 -0~
79,323.07 -0-
~0— -0-
$ 78,323.07 ~0-

27 -



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENIS OF CASH RECEIPTS, DISBURSEMENTS AND
CHANGES IN CASH BALANCE

"SPECIAL REVENUE

Co-op Special Teacher Education Program - Year Ended Jume 30,
Account 8620-16 1982 1981
Cash Recelpts: _
Interest s =0- S 224,47
Disbursementa:
Current Expense -Q0- 1,898.006
Equipment 258,82 =0~
258.82 -~ '1,898.06
Cash Receipts (Under) Disbursements (258.82) (1,673.59)
Baginning Balance 298.90 1,972.49
Ending Balance 8 50,08 8§ 298,90

Social Work Programs -~ Accowmt 8620-18

Cash Receipts:

Gifts and Grants $ 9,191.01 $21,007.47
Interest 3,378.39 ~0-
12,569.40 21,007.47
Disbursementss
Personal Services -0- 26,417.00
Current Expenses 23,625,12 10,691.70
23,625,112 37,108.70
Cash Receipts (Under) Disbursements (11,055.72) (16,101.23)
Beginning Balance 20,178,08 36,279.31
Ending Balance $ 9,122.36 $20,178.08
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WEST YIRGINIA COLLEGE OF GRADUATE STIDIES
STATEMENTS OF CASH RECETPTS, DISBURSEMENTS AND
CHANGES IN CASH BALANCE

FEDERAL PROGRAM

Year Ended June 30,

Federal Programs - Account 8620-20 1982 1981
Cash Receipts:
Federal Funds $ 36,008.36 $ 88,726.43
Disbursements:
Personal Services 12,177.86 75,660.21
Current Expenses 7,003.61 54,114,32
Repalrs and Alteratlons =0- 911.65
Equipment 1,353.81 ~ "14,908.91
20,535.28 145,595.09
Cash Recelpts Over (Under) Disbursements 15,473.08 (56,868.656)
Begloning Balance 11,261.21 68,129.87
Ending Balance $ 26,734,292 § 11.261.21
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WEST VIRGINIA COLLEGE OF GRADUATE STUDILES
STATEMENT OF CASH RECFIPTS, DISBURSEMENTS AND
CHANGES IN CASH BALANCE

SPECIAL REVENUE

Year Ended June 30,

Library Resources Programs - Account 8620-23 1982 1981
Cash Receipts:

Gifte and Grants $1,200.00 $4,8563.00
Disbursements:

Equipment 532.90 5,880.50
Cash Receipts Over (Under) Disbursements 667.10 (1,017.50)
Beginning Balance 16,65 1,034.15
Fnding Balance $§ 683,75 8. 16.65



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS, DISBURSEMENTS AND

Federal Programs - Special -~ Account 8620-26

{CHANGES IN CASH BALANCE

SPECIAL REVENUE

Cash Recelpts:
Federal Funda

Disbursements:
Personal Services
Current Expenses
Equipment

Cash Recelpts Over (Undar) Disbursements

Baginning Balance

Ending Balance

College Work-Study Program - Account 8620-51

Year Ended June 30,

Cash Receilpts:

Matching Funds 8620-07

Federal Funds

Disbursements;
Personal Services
Current Expenses

Cash Recelpts Over (Under) Disbursements

Begimming Balance

Ending Balance

- 3] -

1982 1981
$51,500.00 $87,037,00
41,186.50 42,111.52
17,045.58  20,340.97
4,945.00 500.00
63,177.08 62,952,409
11,677.08  24,084.51
41,256.93  17,172.42
$29,579,85 §4;!256!2;
$ 38l.43 $ -0-
47.00 -0~
1,065.30 1,743.10
132,15 113.09
1,197.45 1,856.19
(769.02)  (1,856.19)
1,037.05 2,893.24
$ 268,03 § 1.037.05



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS, DISBURSEMENTS AND
CHANGES IN CASH BALANCE

SPECIAL REVENUE

Year Fnded June 30,

Special Services — Account 8620-60 1982 1981

Cash Receipts:
Fees and Miscellaneous $119,874.96  $188,169.04
Intarest 7,332.05 11,556.69
127,207.01 199,725.73

Disbursements:
Parsonal Services 18,617.36 31,976.67
Current Expemses 132,726.32 167,559.75
Repalrs and Alterations 3,274.74 1,897.69
Equipment 4,880.45 416,14
Refunds 125.00 41,70
159,623.87 201,891.95
Cash Receipts Over (Under) Disbursements (32,416.86) (2,166.22)
Beginning Balance 78,366.01 80,532.23
Ending Balance _$45,949.15  § 78.366.04

Payroll Clearing — Account 8620-77

Cash Racelptrs:

Interest $ 311.80 § -0~
Beginning Balance ~0- ~0-
Ending Balance $ _311.80 8 -0-
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS, DISBURSEMENTS AND

CHANGES IN CASH BALANCE

'SPECIAL, REVENUE

Clearing Account - 8620-78

Cash Receipts:
Fees and Tutitions
Interest

Disbursements:
Current Expenses
Refunds

Cash Recelpts Ovar (Under) Disbursements

Begimning Balance

Fnding Balance

Special Capital Tmprovement Fund Registration -

Account 8840-99

Cash Receipta:
Registration Fees

Disbursements:
Wegt Virginis Board of Regents

Cash Receipts Over Disbursements
Beginning Balance

Ending Balance
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Year Ended June 30,

1982 1981
$455,209.07  $417,080.19
6,321.80 8,765.15
461,530.87  425,845.34
423,853.59  469,183.71
42,875.10 31,071.64
466,728.69  500,255.35
(5,197.82)  (74,410.01)
6,567.44 80,977.45
$ 1,369.62 6.567.54
$146,813.09 $187,255.18
146,813,09  187,255.18

~0- -0-

g - ==

§ —(0— § _g



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS, DISBURSEMENTS AND
CHANGES IN CASH BALANCE

SPECIAIL, REVENUE

State System Tuition Special Capital Year Ended June 30,
Improvement - Accommt 8855-99 1982 1981
Cash Recelpts:

Tultion Fees $ 74,597.97 § 94,155.11
Disbursements:

West Virginia Board of Regents 14,597.97 94,155,111
Cash Receilpts Over Disbursements -0- -0-
Beginning Balance =0- -0~
Ending Balance 8§ -0 $ -0-

Higher Education Regources and Instructional
Materials — Account 8870-06

Cash Receipts:

Fees $ 3,326.82 $186,843.42
Disbursements:

West Virginia Board of Regents 3,326.82 186,843.42
Cash Recelpts Ovar Disbursements ~0- -0~
Begiming Balance =0- ~0-
Ending Balance 8 =0 S ~0-

Higher Education Resources ~ Account 8700-11

Cash Recelpts:

Fees $ 50,561.71 8 -0-
Dishursements:

West Virginia Board of Regents 50,561.71 -0~
Cash Receipts Oyer Disbursements -0 -0-
Beginning Balance -0- -0~
Ending Balance $ =0- $ Q-
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WEST VIRGINIA COLLEGE OF GRADUATE STUDILES
STATEMENT OF CHANGES IN LOAN FUND BALANCE
NATIONAL DIRECT STUDENT LOAN PROGRAM ~ FEDERAL PROGRAM
Year Ended Jume 30, 1982

Loans
Cash Receivable Total

Beginning Balance $12,269.94 $45,525,92 $57,795.86
Additions:
Loan Payments and Loans 2,655.89 2,500.00 5,155,.89
Clearing for Foreign Student 8,292.50 -0~ 8,292.50
Intereat Income ~0- 995,76 995,76
HEW Reilmbursement =0- =0- o

10,948.3%  3,495.76 14,444,15
23,218.33 49,021.68 72,240.01

Deductions:
Loans and Loan Payments 2,500.00 2,655.89 5,155.89
Clearing for Foreign Student 8,292,50 -0- 8,292.50
Collection Expense 302.69 -0- 302,69
Cancellations of Principal -0- 2,710.23 2,710,23
Gancellations of Interest -0~ 274,30 274,30
11,095.19 5,640,42 16,735.61
Ending Balance $12,123.14 $43,381,26 $55,504.40
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Year Ended June 30, 1981

Cash

Loans
Receivable

Total

$ 8,750.66 $48,128,51 $56,879.17

2,065.64 569.00  2,634.64
16,512.50 ~0- 16,512.50
-0- 354.15 354,15
2,551.00 —0- 2,551,00
21,129.14 923.15 22,052.29
29,879.80 49,051.66 78,931.46
569,00  2,065.64  2,634.64
16,512. 50 -0~ 16,512.50
528.36 -0~ 528.36
~0- 1,327.50  1,327.50
-0- 132. 60 132.60
17,609.86 _ 3,525.74 21,135,60
$12,269,94 $45,525.92 $57,795.86
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WEST VIRGINTA COLLEGE QF GRADUATE STODIES
RECONCTLIATTIONS
SPECTAL REVENUE/FEDERAL PROGRAMS

JUNE 30, 1982

Special Operating — Account 8620-06

Balance per State Rreasury and Collage

Continuing Education Workshop, atc. -
Account 8620-07

Balance per State Treasury and College

Gifts, Grants and Scholarships — Account 8620-10

Balance per State Treasury and College

Higher Educational Resources — Account 8620-11

Balance par State Treasury and College

Co-op Special Teacher Education Program -
Accoumt 8620-16

Balance per State Treagury and College

Social Work Programs — Account 8620-18

Balance per State Treasury and College

Federal Programs — Account 8620-20

Balance per State Treasury and College

Library Resources Program — Account 8620-23

Balance per State Treasury and Collage

Federal Programs — Speclal - Account 8620-26

Balance per State Treasury and College
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27,7

$ 40.08

$ 92,122.36

26 2

$§ 29,579.85



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
RECONCTLIATIONS
BPECIAL REVENUE/FEDERAL PROGRAMS

JUNE 30, 1982

College Work-Study - Account 8620-51

Balence per State Treasury and College $ 268,03

Special Services - Account 8620-60

Balance per State Treasury and College 845,949.15

Payrell Clearing - Account 8620-77

Balance per State Treasury and College s 311.80

Revenue Clearing — Account 8620-78

Balance per State Treasury and College 8 1,369.62

Special Capital Improvement - Registration —
Account 8840-99

Balance par State Treasury and College g -0-

Speclal Capital Tmprovement - Tuiltion -
Account 8855-99

Balance per State Treasury and College $ -0~

Higher Education Resources and Instructional Materials -
Account 8870-06

Balance per State Treasury and College $§ -0

Higher Educatlonal Resources Fee - Accownt 8700-11

Balance per State Treasury and College $ -0
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WEST VIRGINIA COLLEGE OF GRADUATE
BANK RECONCILIATIONS

JUNE 30, 1982

Nationgl Direct Student Loan

Balance per Bank
Add: Deposlts in Transit
Less: Outastanding Check

Check Number
276

Balance per Book
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STODLES

$11,862.29

270.85

10.00

$12,123.14



STATE OF WEST VIRGINIA
OFFICE OF LEGISLATIVE AUDITOR, TO WIT:

I, Encil Bailley, Leglslative Auditor, do hereby certify
that the report of audit appended hereto was made under my direc-
tion and supervision, under the provision of the West Virginia
Code, Chapter 4, Article 2, as amended, and that the same ig a

true and correct copy of sald report.

Given under my hand this 7 ."d& day of /M%é’ ’

1983,

Coecect (575

Encll Balley, Legilslative Auditor

Copy forwarded to the Commissioner of the Department of
Finance and Administration to be filed as a public record. Copiles
forwarded to West Virginia College of Graduate Studies; West Vir-
glnla Board of Regents; Governor; Attorney General; and, State

Auditor,



