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Sir:

In compliance with your instructions and the provisions of
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of Graduate Studies.

Our examination covers the period November 1, 1976 through
June 30, 1979. The results of our examination are set forth
on the following pages of this report. However, only the fin-
anclal statements for the years emded June 30, 1979 and Jume
30, 1978 are included in this report. The financial state-
ments covering the period November 1, 1976 to and including
June 30, 1977 are included in our audit workpapers.

Regpectfully submitted,

(oMo b Sholthins

edford L. Shanklin, CPA, Director
Leglslative Postaudit Division
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
INTRODUCTION

The Wast Virginia College of Graduate Studies was authorized by the
1972 Legislature and was astablished by the Board of Ragents July 1, 1972 to
provide graduate study opportimities through teaching, research, and public
service activities to the citizens of central and southern West Virginia.

The college uses a new and innovative structure for graduate educa-
tion that anables qualified faculty to ba drawn from other institutions, in-
dustry, and govermment to supplement the full-time faculty of the college in
teaching graduata courses. The structure of the college permlts an increase
in the use of existing physical facilitles in the ragion sarved by the college
and provides for the timely offaring of needed graduate programs in locations
convenient to prospective students.

In August, 1974, the West Virginifa Board of Regents further defirad
the mission and responsibilities of the colléga by specifying geographical
areas to be served by the college. The erea served is the sixteen counties of
central and southern Wast Virginia stretching from Jackson County in the north
to McDowell County in the south and from Putnam County in the west to Pocahon-
tag County in the east. This area includes nearly 700,000 people.

The collega In a typical semester will sarve nearly 2,800 students
In its fifteen degree programs. The college 1s unique in that it has no campus
of its own nor many of the other tzappings of traditiomal institutions. The
main offices are located in Cobb Hall and Hill Hall on the campusesg of the
University of Charleston and West Virginia State College, respectively.

Since the formatlon of the West Virginia College of Graduate Studies

in 1972, the college has showed asteady growth in enrollment.
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
SUMMARY OF fINDINGS AND RECOMMENDATIONS
PAYROLI.
1. Overtime pay was being paid at the rate of onme and one-half times the reg-
ular rata to any employee who worked over thirty-seven and one—half hours

during a work weak.

We recommend the overtime policy as stated in the West Virginia College of

Graduate Studies employee's handbook be followed. (See pages 7-8)

2, Payroll clerk prepares the persomnel action form to enter new employees on
the payroll and also prepares and submits the payroll. Then the state war-

rante are returned to her for distribution.

We raecommend the personnel clerk or some other employee independant of the
payroll department perlodically compare and verify the payroll to the ap-

pointment forms. (See page 8)

PURCHASING AND RECELVING

3, There 1s no segregation of duties between the purchasing and receilving

functions,

We recommend guidelines ba astablished segraegating the purchasing and re-

celving functions. (Sae page 8)

ABSENCE OF WRITTEN ACCOUNTING PROCEDURES

4, .Accounting procedures were not set forth in accounting manuals.

We recommend an accownting manual be prepared detalling the accounting pro-

cadures and standardizing the procedureas and controls. (See page 9) .



CASHIER'S OFFICE

5. A cash register balancing form was not in use.

We recommend a cash registar balancing form be used. This form should
show the balance on hand as of the previous day, receipts, and deposits
that occurrad during the day along with the ending cash balanca, The
ending cash balance should be asupported by & cash count listad by the

quantity and denomination of currency on hand. (See page 11)

TOITION AND FEES

6., Credit was being extended to students on thelr tuition and fees.

We racommend established West Virginia Board of Ragents' regulations be
followed concarning the extention of credit and tha payment of tuitien

and fees. (Sea pages 11-12)

TOUITTON WAIVERS

7. Tuitlon wailvers were baing granted to the students without approval of

the Board of Regents.

We recommend the policy of granting truition waivers be discontinued umtil

approval 1s obtained from the West Virginia Board of Regents. (See page 12)

COLLECTION OF TUITION AND FEES BY PROFESSORS

8. No accounting procedures exiasted to govern the collection of tuition and

faes by professors.,

We recommend acecounting procedures be prepared detalling and standardizing

the best procedures and controls to ba usad by the professors. (See pages

12-13)



REFUNDS, DROP FEES AND SERVICE CHARGES

g.

a)

b)

c)

d)

e)

A $1.00 drop fee is not always cherged for classes dropped except

class cancellations.

We recommend the $1.00 drop fee be charged for all drops of classes
except class cancellations. (See page 13)
A $2.50 service charga for withdrawing during the first two weeks of

eaach semester is only being charged during the summer semestars.

We recommend tha $2.50 service charge be charged during the first two

weeks of all semesters. (See pages 13-14)

Thare is no internal control over the rafunds..

Wo recommend internal controls be improved whereby a copy of the en—
cumbered tramnsmittal with attached copy of students receiving refunds
be raturned to the registrar's office. The list be verified with the

list the ragistrar sent to the cashiar. (See page 14)

The dates for earning percentages of rafimds are sometimes extendad
beyond the regulation times,

We recommend the dates for earning percentages of refimds nor be ex-
tended. (See pages 14~15)

No record is kept for the return of an application fee that is paid

twlce.

We recommend a copy of the letter to the astudent be kept on file when

an appiication fee 1s returned. (Sae page 15)



f) W¥hen a refund is enterad on the reglatration form, the type of refund,
the percentage of refund, and whether the class was dropped or can-

called is not recorded.

We recommend when the amowmt of refund is entered on the registration
form, the type and percentage of refimnd, and whether it was for a

dropped or cancelled class be recorded. (Sae page 15)

VENDING MACHINE REVENUE COLLECTION

10. Only one individual 1s responsibls for the collection of vending machine

money.

We recommend more than one individual partlicipate in the collectifon of

vending machine money and its subsequent counting. (See pages 15-16)



GENERAT, REMARKS

SCOPE OF AUDIT Wa have complaeted a financial :and com—

pliance audit of the West Virginia Col~
lege of Graduate Studies. The audit
covered the perioed November 1, 1976 through Juna 30, 1979.

APPROPRTATED FUNDS All expenditures requiraed for the gen~

eral oparation of the Weat Virginia Col-
lega of Graduate Studies are made from

the following appropriated accounts:

Account Number Description
3010-00 Personal Services
3010-01 Current Expense
3010-02 | Rapairs and Altarations
3010-03 Equipmant
3010-16 New Programs
3010-17 Unclassified

PAYROLL During our examinatlon of the payroll rac-

ords 1t was ravealed that overtime was

being pald at the rate of ona and one-
half times the regular rate for all hours worked over thirty-seven and one-half
hours during a work week.

The West Virginila College of Graduate Studies employees' handboock
states: "Employees who work over the normal thirty-seven and one-half hour work
week, but less than forty-two hours may receive straight-time pay or compensation
time as long as the time is taken within the seven day work week,"

This current payroll practice, whereby collaga policy is ignored, re-
sults in employees being overpaid for ovartime worked.

| We recommend the overtime policy as stated in the college employees'

handbook be followed since this policy does comply with the West Virginia Mininum



Wage Law and Regulations as set forth in the West Virginia Code, Chapter 21,
Artdicle 5C, as amended.

We noted during our review of internal control the payroll clerk pre—
pares the personnel action form to enter new employees on the payroll and also
prepares and submits the payroll. Then the state warrants are returnad to her
for distribution.

The parsommel clark or some other employee independent of the payroll
department should have periodically compared the payroll to the appointment forms
to confirm that the individuals listed on the payroll were all bona fide employ-
ees,

A8 a regult of the apparent waakness in internal control the payroll
clerk was placed in a position to perpetrate arrors or irregularities. Account-
ing control depends largely on the elimination of opportunities for concealment.

We racommend the personnel clerk or some other employee independent
of the payroll department periodically review and verify the payroll to the ap-
pointment forms.

PURCHASTNG AND RECEIVING During our study and evaluation of in-

ternal controls, it was revealed there
is no segregation of duties between the
purchasing and recelving functions. For axampla; the person doing the purchas-
.ing was also in some instances responsible for receiving the merchandise.
Accounting controls include such checks as systems of authorization
and approval, plus separation of dutles with regard to recordkeeping. Anyone
who purchases and receives the sams item 1s in a position to perpetrate errors
or lrregularitiess, Accordingly, accounting control necessarily depands largely
on the elimination of opportunities for concealment. No guidelina%lexisted
separating the purchasing and receilving functioms.
We racommnd guidelines be astablished aegregating the purchasing and

recaiving functions,



ABSENCE OF WRITTEN ACCOUNTING We noted the accounting proceduras of
PROCEDURES
the cashier's, payroll, accounting and
accounts payable offices were not set
forth in an accounting manual., We bellave that if written accounting proce—
dures had been prepared, the college would have promoted better efficiency and
provided guidance for new accounting employeas.
We recommend an accounting procedures manuel be prepared detailling
and standardizing the procedures and controls to be used by the cashier'’s,

payroll, accounting and accounts payabla offices.

GENERAL REVENUE Through Juna 30, 1978 tuition fees col-

lected from students at the college were
daposited with the State Treasurer as a
credit to the General Revenue Fund. Account No. 3010-80 Ganeral Revenue - Tu-
ition and Fees was used to account for the above revenue. Beginning July 1,
1978 the tultion fees were credited to apecial revenue Account No. 8855-99, State
System Tuition Specilal Capital Improvement Fumd,

SPECIAL REVENUE ACCOUNTS During the audit period West Virginia

College of Graduate Studies maintained
fifteen special revenue accounts. These
accounts represent fumds to account for the proceeds of specific revanue sources
or to finance specified activities as required by law or administrative regula-
tions. Thesa funds ara deposited with the State Treasurer in the following
special ravenue accounts:
8620-06° Special Operating
Grants and Feas; for instruction in
speclal programs.
8620-07 Continuing Education, Workshops, ete.

Recelves federal funds; for continuing
education, workshops, etc.



8620~10

8620-11

8620-16

8620-18

8620-20

8620-23

8620-26

8620-51

8620-60

8620-78

8840-99

8855-99

8870-06

Glfts and Grants

‘Miscellaneous gifts, grants, bequests and

endowments; to be used for scholarships,
loans, and research projacts, etc.

Higher Education Resources

Funds recelved from Board of Ragents; to

be used for supplemental cost of operations.
(Account closad as of Jume 30, 1979 per
Attorney General's opinion, 1978.)

Co-op Speclal Teacher Education Program
Federal Funds; for commmity education
program,

Soclal Work Programs
West Virginia University grant; for soclal
worl.,

Fadaral Programs
Federal funds and grants; to partleipate in
federal programs.

Library Resources Programs

College of Graduate Studies Foundation and
Library Resources Grant; for library
resources.,

Federal Program -~ Spacial
Fedaral funds and grants; for special
teacher's education,

College Work-Study Program
Faderal and state matching funds; for use
in student assistance program,

Special Services
Fees and miscellaneous revenue; use designated
by type of fee collacted.

Revenue Claaring Account
Income from student tuition and fees to be
sent to Beoard of Regants.

Registration Fees - Special Capital Improvement Fund
Income from student feas; for use by the

Board of Regents for allocation to specilal

capital improvements.

State System Tuition Special Capital Improvement Fund
Income from student tuition fees; to service bonds.

Higher Educational Resources and Instructional Materilals

Income from student faes; for usa by the Board of
Regents for special operational costs.

- 10 -



CASHIER'S OFFICE Durilng our avaluation of internal con-

trols, it was noted a cash registar bal-
ancing form was not balng used.

Internal control comprises the plan of organization and all measuras
adopted within a business to safeguard its assets, check the accuracy and re-
liability of its accounfing data, and promote operational efficiency.

We balieve if a cash regilster balancing form had been in use this
would have promoted the accuracy and raliability of the accounting data as well
as the oparational efficiency of the cashlar's office.

We racommend a cash register form be used, This form should show
the balance on hand as of the and of the previous day, recaipts, and deposits
that occurred during the day along with the ending cash balance. The ending
cash balance should be supported by a cash count listed by the quantity and
denomination of currency on hand.

TUITION AND FEES The tests for tuition and fees revealed

some students were attending class of-
ferad by the College of Graduate Studies
without registering or paying the tuition and fees for the class until after
the class term was over. The student's grade for the class was held up by the
reglstrar's office wmtil payment was recelwved. It was noted the students were
allowed to registaer and pay thelr tuitlon and feas no matter what duration of
time had passed and still receive credit for the class.

This policy of allowlng late payment of tuition and fees is apparently
due to the failure of the business office to enforce existing regulations of the
Wast Vifginia Board of Regents. The regulations of the West Virginia Board of
Regents provide that: "... No financlal credit of any type shall be extendad
éo any individual either studant or other, at any state college or imstitutionm.
All colleges and institutions shall oparate strictly on a cash basis with all

payments and obligations being collected in advance., All tultion and fees must

- 11 -



be collected In full for each semester on enrollment day for each semester.”
The college's lack of enforcement of the above stated regulations has
had the effect of extending cradit to students which caused a loss of incoms,
plus allowing some students to determine their grades before they pay for the
classes,
We recommend established West Virginia Board of Raegents regulations
as stated above be followed.

TUITION WAIVERS The tests for tuition and fees ravealed

tultion walvers were being granted to
students by the West Virginia College
of Graduate Studies without approval from the West Virginla Board of Regents,
According to memorandums collected from the college the administration
interpreted Administrative Bulletin No. 8, issuad May 28, 1975 by the West Vir-
ginla Beard of Regents regarding tuition waivers to undergraduate students, to
mean they were allowed to grant tuition walvers also. The West Virginia Board
of Regents was contacted about the policy of the college and they replied the
college does not have the authority to grant walvers to its graduate students,
Lt appears due to this policy of issuing tuition waivers some students were
allowad to attend class free of charga which caused a loss of income for the
college.
We recommend the policy of issuing tuition waivers be discontinued un-
til approval 1s given by the Board of Regents.

COLLECTION OF TUITION AND It was revealed during our evaluation of
FEES. BY PROFESSORS

intermal controls that professors of the
College of Graduate Studies were hand-
ling the collection of tuition and fees for some classes taught in rurel areas
and no standarized procedures existed to govern this process.
We believe 1f written procedures had been in existence this would have

promoted efficiency and guldance for professors in handling the collection of

- 12 -



tuition aend fees.
We recommend accoumting procedures be prepared detailing and stand-
ardizing the best procedures and controls to be used by the professors.

REFUNDS, DROP FEES AND During our test of refumds the follow-
SERVICE CHARGES

ing items were noted: a)} The procedures
printed in the college bulletins and
class schedules are not being followed, A $1.00 fae should be charged on all
dropped classes, excluding those which are cancelled, but some students who
drop clasges are not being charged the fee.

It states in the 1978-79 Waest Virginia College of Graduate Studies
Student Handbook on page 17 under the heading Tuition and Fees, paragraph 4:
“Beginmming on the third day of classes, a charge of $1.00 1s made for each drop
slip processed and should be included in any written request to drop or with-
draw." Due to the $1.00 drop fee not always being charged, there is a loas of
income along with unfair treatment to those students who are charged,

It appears the written policles of the college, relating to the charg-
ing of the drop fee, are not beilng followed due to lack of training and unfam-
iliarity with requirements,

We recommend the policles stated in the college's student handbook and
class schedules be followed and the $1.00 drop fee be charged for all students
dropping classes, excluding thosa classes which are cancelled.

b) During the first two weeks of each semester a $2.50 service charge
1s to be withheld from each refund. It was found the $2.50 service charge is
only being charged during the summer terms and not the fall and spring sem-
esters,

The $2.50 service charge should be charged in compliance with the 1978~
79 college bulletin which states on page 18 under Refund of Tuition, paragraph
2: "Full refund less $2.50 service charge is allowad during the first two

weeks of classes." Due to the $2.50 service charge not being charged, there

- 13 -



is a loss of potential income,

We believe the written policies of the collage relating to the charg-
ing of the service charge are not being followed due to lack of training and
unfamiliarity with requirements,

We recommend the policles stated in the college bullatin be followed
and the $2.50 service cherge be charged every semester for withdrawal during
the flrst two weeks,

¢) Our study and evaluation of the refunds revaaled several weak-
nesses. We noted the refund account does not provide for a segregation of
duties. For example; the cashier receives a 1list of students dropping classes
from the registrar’'s office., The cashiar computes the amount of refund for
each student and mails them to the student. Nething is sent back to tha
reglatrar's office and nothing prevents the cashier from adding names to the
list of refunds and receiving a check for them.

There should be adequate control over every accoumt because waak in-
ternal control places a person in a position to pPerpetrate errors or lrregular-
ities. Accordingly, accounting control necessarily depends largely on the
elimination of opportunities for concealment,

We recommend a copy of the encumberad transmittal with attached copy
of students receiving refunds be returned to the ragistrar’s office and the
list verifiad with the list the registrar's office sent to the cashier's of-
fice.

d) During our test of refunds, we noted that the time limits for
earning percentages of refunds are sometimes extended beyond the regulation
timas. Page 16 of the 1978-79 college bulletin states the percentage of re-
fund and the time period involved. Due to the college not adhering to the
regulations thera i1g a potential loss of income.

We recommend the procedures in the college bulletin be followed and

- 14 ~



the time limits for earning percentages of refunds not be extended.

e) Our test of tuition qu fees revealaed that no record is kept for
the return of an application fee that is paid twice. A control and record
should be kept when an application fee 1s returned to a student because of
previous payment, When no record exists for the return of an application fee,
the refund cannot be traced, nor could any information be given 1f the student
had inquired about their fees, The admissions office would return a check to
a student enclosing a letter stating the application fea only needs to be paild
once and they had already paid the fee.

We recommend a file be made and a copy of the letter sent to the stu—
dent be retained. It should be noted if the student's check was returned or
1if a2 refund check was sent to the student.

£) During our test of rafunds it was revealad when a refund is en~
tered on the registration form, the type of refund, the percentage of rafumd,
or whether the class was dropped or cancelled is not racorded, We believe if
this had been done, the correct amotmt of refund could have been tracad more
easlly and it would have been easier to provide accurate information to the
student, The cashler had only been entering the amount of refund. There were-
no guidelines or standards in existence.

We recommend when the amount of refund is eatered on the registra-
tion form the type of rafund and whether it was for a dropped or cancelled
class also be recorded.

VENDING MACHINE REVENUE During our evaluation of intermal con-
COLLECTIONS

trols it was revealed that only one
individual collectad the money from
the vending machines on the College of Graduate Studies’ premises.
We believa if more than one individual had collected the vending
machine money, this would have promotad better internal control and helped

discourage any irregularities from occurring.

- 15 -



We recommend more than one individual participate in the collection
of veanding machine money and its subsequent counting.

L1.OCAL ACCOUNTS During the audit period the Wast Vir-

ginia College of Graduate Studies had
two local accounts. The clearing ac-

count was closed during the audit period.

Description Purpose
Clearing Account Tamporary depository for collactions

from tuition and fees, plus any gifts,
grants or donations. Collections are
transferred to the appropriate state
general ravenue and spacial revenua

accoumets.
National Defense Raceives and disburses funds adminis-
Student Loan tarad by the student financial aid
Account offica of the West Virginia College

of Graduate Studies. Thils account is
a federally sponsored loan program
with the collage providing a one-ninth
matching amotnt,

EXIT CONFERENCE Wa held an exit conference April 25,

1980 with the President and the new
Diractor of Fiscal Affairs, who took
office after the audit period. The above officals comcurred with our findings

and recommendations.

- 16 -



AUDITORS' OPINION

The Honorable Encil Bailey
Legislative Auditor

State Capitol - Main Unit
Charleston, West Virginia

Sir:

We have ezamined the financial statements of West Virginia College of
Graduate Studies for the years ended Jume 30, 1979 and Jume 30, 1978,
listed in the foregoing table of contents. Our examination was mada
in accordance with generally accepted auditing standards and accord-
ingly included such tests of the accomunting raecords and such other
auditing procedures as we considered nacessary in the circumstances.

As more fully described in Note A, the College's policy is to prepare
its financial statements on a cash basis; comsequently, certain revenue
and tha related assets are recognized when recelvad rather than

when earned, and certain expenses are racognized when pald rather than
when the obligation is incurrad. Accordingly, the accompanying finan-
clal statements are not intendad to present financial position and re-
sults of operations In conformity with genarally accepted accounting
principlas.

In our opinfon, the financial statements of Wast Virginia College of
Graduate Studles listed in the aforementioned table of contents present
fairly appropriations and expenditures, cash and loan tramsactions for
the years ended June 30, 1979 and June 30, 1978 on a basis consistent
with the preceding year.

The accompanying supplemental information is not necessary for falr
presentation of the financial statements, but is presented as additional
analytical data. The supplemental information has been subjected to the
tests and other auditing procedures applied in the examination of the fi-
nancial statements mentioned above and, in our opinion, is fairly stated
in all material respects in relation to the financlal statements taken as
a whola,

Respectfully submitted,

[Madlped § Shobin

Thedford L. Shanklin, CPA, Director
Legislative Postaudit Division

February 28, 1980
Auditors: James R. Blake, Supervisor-in-Charge

Larry J. Ware, Auditor-in-Charge
Gary R. Marks

- 17 -



WEST VIRGINTIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF APPROPRIATIONS AND EXPENDITURES

Year Ended June 30,

1979 1978

Approppilations $3,004,686.00 $2,824,581.00

Supplemental Appropriations 209,671.00 -0-
- 3,214,357.,00 2,824,581.00

. Expendituras:

Personal Services 2,420,345,70 2,097,158.94
Current Expense 670,350.66 592,957.76
Repairs and Alterations 3,584.00 2,975,00
Equipment 89,999.83 79,999,54

New Preograms 29,999.55 -0-
Unclassified =0- 14,997.52
3,214,279.74 2,788,088,76
77.26 36,492.24
Transmittals Pald July 1 - July 30 48,952.44 43,175,26
Balance $ 49,029.70 $ 79,667.50

See notes to financial statements

- 18 -



WEST VIRGINTA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

GENERAL REVERUE

Year Ended June 30,

Tuition and Fees — Account 3010~80 1979 1978
Beginning Balance $ -0- 8§ -~0-
Cash Recelpts:

Tuition -0- 92,665.85
Intra—Governmental Transfers 30.68 2,898.80
Tranafer from Gifts and Grants (8620-10) -0- 857.93
30.68 96,422,58
TOTAL CASH TO ACCOUNT FOR $ 30.68 $96,422,58
Disbursaments:

Refimds $ -0 $28,965.87
West Virginia Board of Regents 30.68 67,456,771
30.68 96,5422,58

Ending Belance =0- =0~
TOTAL CASH ACCOUNTED FOR $ 30.68 $96,422,58

See notes to finaneial statemants

-~ 19 -



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
SPECIAL REVENUE

Beginning Balance:
State Treasury

Cash Receipts:

Spaclal Operating

Continuing Education

Gifts and Grants

Higher Education Resources

Co—op — Special Teacher Education
Social Work Programs

Faderal Programs

Library Resources

Federal Program - Special

College Work-Study Program
Speclal Services

Clearing Accotmt

Special Capital Improvement Fund
Registration Fees

State System Tuition Spacial Capital
Imprevement Fund

Higher Educaetion Resources and In-
structional Materials
Intra~Governmental Transfers

TOTAL CASH TO ACCOUNT FOR

See notes to financlal statemsnts

- 20 -

Year Ended Jume 30,

1979 1978

261,078.14 223,314.73
14,567.07 37,410.89
4,347.63 7,216.72
31,215.07 32,953. 46
48,346.00 212,952.00
99.23 1,150.00
67,141.46 54,966 .85
157,526,13 99,770.06
5,000.00 6,455.00
63,669,00 152,303,00
483,34 6,091,78
47,142.13 52,373. 35

52,397.31 -0-
148,377.05 182,402.,05

74,573.43 -0-
148,377.05 104,354.94
(483.34) (17,511,78)
862, 778.56 932,888, 32
$1,123,856.70  $};156,203.05




Year Ended June 30,

1978 1978
Ending Balance:
State Treasury $§ 286,560.99 $ 261,078.14
Disbursements:
Personal Services 264,986.46 392,071.84
Current Expensea 95,114,22 193,971.73
Repalrs and Alterations 1,631.14 388.42
Equipment 15,256,32 39, 314.91
Weat Virginia Board of Regents 429,586,15 286,756,99
Refunds 31,017.76 132.80
West Virginia University 187.00 -0
Intra-Governmental Transfers (483,34) (17,511.78)
837,295.71 895,124,91
TOTAT. CASH ACCOUNTED FOR $1,123,856.70 $1,156,203.05
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENTS OF CHANGES IN LOAN FUND BALANCE
NATIONAL DIRECT STUDENT LOAN PROGRAM
Year Ended June 30, 1979

Loans
Cash Receivable Total

Beginning Balance $11,212.91 $47,609.16 $58,822.07
Additions:
Loan Payments and Loans 3,350.63 4,450,00 7,800.63
Interest 487.29 -0- 487.29
Federal Funds ~0- -0- -0~
Matching Funds 262.78 -0- 262,78
Reimbursement from Government
Cancellations 539,00 =0~ 339.00

4,639.70 4, 450,00 9,089, 70

15,852.61 52,059.16. 67,911.77

Peductions:
Loans and Loan Payments 4,450,00 3,350.63 7,800.63
Allowance on Principal ~0- -0~ -0-
Allowance on Interest -0- ~0- =0-
Administrative and Collection
Expanse 1,859,19 Q- 1,859.19
6,309,119 3,350.63 9,659.82
Ending Balance 8 9,543.42 $48,708.53 §58,251.95

See notes to financial statemanfa
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Year Ended June 30, 1978

Loans

Cash Recelvable Total
$ 4,392.52 $43,821.39 $48,213,91
1,253,73 7,400,00 8,653,73
331.44 191.85 523.29
11,307.00 -0~ 11,307.00
1,328.22 -0~ 1,328.22

-0- -0~ -0-
14,220.39 7,591.85 21,812.24
18,612.91 51,413,246 70,026.15
7,400.00 1,253.73 8,653.73
-0~ 2, 358,50 2,358, 50
-0~ 191.85 191,85

~0- -0— -0~
7,400,00 3,804.08 11,204,08
$11,212,91 $47,609.16 $58,822.07
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WEST VIRGINTA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
COLLECTION ACCOUNT - LOCAL

Year Ended June 30,

1979 1978
Beginning Balanca:
The Bank of Cross Lanes $ -0- L (166.40)
Change Funds 120.00 120.00
Bad Chaecks —0- 166.40
120.00 120,00
Cash Receipts:
General Ravenue Fund =0 92,665,85
Special Operating Revenue -0- 37,067.00
Continuing Education -0- 7,216.72
Gifts, Grants and Scholarships -0- 15,176.20
Co—op — Speclal Teacher Education Program -0- 1,150.00
-Soelal Work Programs -0- 5,000.00
Federal Programs -0- 92,512,00
Library Resources Program -0- 6,455.00
Federal Programs -~ Specilal -0- 152,303.00
Federal College Work-Study Program -0- 3,580.00
Special Services e 41,516.39
Special Capital Improvement Fund -0- 182,402.05
Higher Education Reaources and
Instructional Materials ~(0- 104,354,94
—0- 741,399.15
TOTAYL. CASH TO ACCOUNT FOR $ 120,00 $741,519.15

See notes to financial statements

»
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Year Ended June 30,

1979 1978
Ending Balance:
The Bank of Cross Lanes S -0~ $ -0-
Change Fund 120,00 120.00
Bad Checks -0- ~{)—
120.00 120.00
Disbursemants:
West Virginia Board of Regents Collections -0- 379,422,84
Collage Work—Study Program -0- 3,580,00
Federal Programs -0~ 244,815.00
Special Operating (8620-06) ~0- 37,067.00
Continuing Education (8620-07) ~0- 7,216.72
Gifts, Grants and Scholarships (8620-10) -0- 15,176.20
Co—op — Special Teacher Education Program (8620-16) -0~ 1,150.00
Socilal Work Program (8620-18) -0 5,000,00
Library Resources Program (8620-23) -0- 6,455.00
Special Services (8620-60) -0- 41,516.39
-0- 741,399.15
TOTAL CASH ACCOUNTED FOR $ 120.00 $741,519.15
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WEST VIRGINTA COLLEGE OF GRADUATE STUDIES

NOTES TO FINANCIAL STATEMENTS

Note A - Accounting Policies

Accounting Mathod: The cash basis mathod of accoumting is followed. Therefore,
certain revenue and the related assets are recognized when received rather than
when earned, and certain expanses are recognlzed when paid rather than when the
obligation is incurred. There 1s no allowance provided for uncollactible loans
recelvabla., Ezxpenditures for office furniture and equipment and other fixed
assets are charged to operation when purchased; accordingly, depreciation is
not recegnized in tha account.

Note B - Pension Plan

All eligible amployees are eithar members of the West Virginia Teachers' Ratire-
ment System or Teachers' Insurance Annuity Associlation with one employee being

a member of both pension plans. For the West Virginia Teachers' Retirement
System, employeas'’ contributions ara 6% of their compensatlon and employeas are
vested under certain circumstances. Contributions by the West Virginia Teachers'
Retirement Board is 6% of the employeas' compensation.

For the Teachers' Insurance Amnnuity Association, employees' contributions are 63
of thalr compensation and employess are vasted under certain circumstances. Con~

tributions by West Virginia College of Graduate Studies are 6Z of the employees'
compensation. :

Contributions to the pansion and retirement plans were as follows:

June 30, 1979 June 30, 1978

West Virginia College of Graduate Studies -~

Current Expense $115,821.29 $106,069.97
Special Revenua 9,657.04 12,610.48
$125;4?8.33 $1183680.45
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SUPPLEMENTAL INFORMATION
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

Personal Services - Account 3010-00

Appropriations
Supplemental Appropriation

Expenditures

Transmittals Paid July 1 - July 30

Balance

Current Expense — Account 3010-01

Appropriations
Supplemental Appropriation

Expenditures

Transmittals Paid July 1 -~ July 30

Balance

Rapairs and Alterations — Accoumt 3010-02

Year Ended June 30,

Appropriations

Expenditures

Transmittals Pald July 1 - July 30

Balance

Equipment — Account 3010-03

Appropriations

Expenditures

Transmittals Pald July 1 - July 30

Balance

- 28

1979 1978
$2,282,422.00 $2,133,623.00
138,000.00 -0-
2,420,422.00 2,133,623.00
2,420,345,70 2,097,158, 94

76. 30 36, 464.06

15,169.93 5,644, 58

$ 15,246.23 42,108,654

$ 598,680.00 592,958.00
71,671.00 -0-

670,351.00 592,958. 00

670,350.66 592,957.76

.34 24

24,478,864 13,870.08

$  24,479.18 13,870. 32

$  3,584,00 3,000.00

3,584, 00 2,975.00

—0- 25.00

83,29 24.03

S 83,29 49.03

$  90,000.00 80,000, 00

89,999.83 79,999.54

.17 .46

5,051.56 16,977.43

$ 5,051,73 16,977.89




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

Year Ended June 30,

New Programs — Account 3010-16 1979 1978
Appropriations , 530,000,00 $ -—p-
Expenditures 29,999,535 —0-

o453 -0~
Transmittals Paid July 1 - July 30 4,168.82 =0-
Balance $ 4,169,27 -0-

Unclassified ~ Account 3010-17

Appropriations $ -0- $15,000,00
Expendiltures —Q— 14,997.52

-0- 2.48
Transmittals Paid July 1 - July 30 ~0- 6,659,14
Balance $§ ~0- $ 6,661.62
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

Speclal Operating - Account 8620-06

Beginning Balance:
State Treasury

Cash Recelpts:

Gifts, Grants and Donatiloms
Interest Earmed - Board of Regents

TOTAL CASH TO ACCOUNT FOR

Disbursemants:
Personal Services
Current Expensae

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR

Continuing Education - Account 8620-07

Year Ended June 30,

Beginning Balance:
State Treasury

Casgh Receipts:
Gifte, Grants and Dpnatioms
Interest Earned - Board of Regents

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Personal Services
Current Expense
Equipment

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR
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1979 1978
$17,724.62 $ 6,471,30
12,988.92  37,067.00
1,578,15 343,89
14,567.07 37,410,89
$32,291.69 $43,882.19
$ 5,345.00 $23,005,00
529.74  3,152.57
5,874.74 26,157.57
26,416.95 17,724.62
$32,291.69 $43,882.19
$10,568.79 § 4&,376.72
4,000,00  7,216.72

347.63 ~0—
4,347.63 _ 7,216.72
$14,916.42 $11,593.44
$ 2,700.00 $ 991.25
2,720.79 33,40
2,509.00 -0-

7,929.79  1,024.65
6,986.63 10,568.79
$14,916.42 $11,593.44




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
SPECIAL REVENUE

Year Ended Jume 30,

Glfts and Grants — Account 8620-10 1979 1978
Beginning Balance:
State Treasury $40,908.09 $55,540.61
Cash Recelpts:
Gifts and Grants 26,486.00 15,176.20
Interest Earmed — Board of Regents 4,729.07 2,816.26
Intra~-Governmental Transfers -0 14,961.00
31,215.07 32,953.46
TOTAL CASH TO ACCOUNT FOR $72,123.16 §88,494.07
Disbursements:
Personal Sarvices $20,706,01 $10,514,00
Current Expense 2,768.49  31,344.30
Equipment 191.15 2,357.97
Transfer to College Work-Study (8620-51) -0~ 2,511.78
Transfer to Tultion and Fees (3010-80) ~0- 857.93

23,665.65 47,585,98

Ending Balance:
State Treasury 48,457.51  40,908.08

TOTAL, CASH ACCOUNTED FOR $72,123.16 $88,494.07




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENDE

Higher Educatlion Resources - Account 8620-11

Baginpning Balance:
State Treasury

Cash Receipts:
Intra-Governmental Transfers

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Personal Services
Current Expense
Weat Virginia Board of Regents

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR

Co—-op - Specilal Teacher Education Program
Account 8620-16

Beginning Balance:
State Treasury

Cash Receilpts:

Gifts and Grants
Interast Earned - Board of Regents

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Current Expense
Equipment

Ending Balance:
State Treasury

TOTAT. CASH ACCOUNTED FOR
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Year Ended Jume 30,

1979

$ 33,906.63

1978

$ 56,851.19

48,346.00 212,952,00
$ 82,252.63 $269§803.19

$ 21,634.19 $176,598.64

1,530.57  59,297.92
58,258.62 -0

81,423.38 233,896.56

829.25  33,906.63

$ 82,252.63 $269,803.19

$ 1,693.65 $§  887.10

-0- 1,150.00
99.23 -0~

99.23 1,150.00

$ 1,792.88 §$ 2,037.10

§  -0- $ 254,95

—0— 88.50

—0- 343,45

1,792.88 1,693.65

§ 1,792.88 § 2,037.10




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

Social Work Programs — Account 8620-18

Beginning Balance:
Stata Treasury

Cash Raceipts:
Intra~Governmental Transfera
Glfts and Grants
Transfer from Federal Programs (8620~-20)

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Personal Services
Currant Expense
Equipment

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR
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Year Ended June 30,

1979 1978
$10,826.93 $ 8,311.59
67,141.46  34,966.85
-0~ 5,000.00

~0- 15,000,00
67,141.46 _54,966.85
$77,968.39  $63,278.44
$44,791.98 $38,758,03
16,454,95  11,611.43
—0- 2,082.05
61,246.93 52,451,51
16,721.46 _10,826.93
$77,968.39 $63,278.44




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
SPECIAL REVENUE

Year Endad June 30,

Federal Programs — Account 8620-20 1979 1978
Beginning Balance:
State Treasury $ 49,326.76 $ 34,196.15
Cash Racelpts:
Gifts and Grants 146,661.31 92,512.00
Intra~Governmental Transfers 10,864.82 7,258.06
157,526.13 99,770.06
TOTAL CASH TO ACCOUNT FOR 3206!852.89 2133!966.21
Disbursements:
Personal Services $110,500.47 § 29,855.96
Current Expense 56,269.83 38,223.76
Rapairs and Altarations 233.55 388,42
Equipment - 200.97 1,171.31
Transfer to Socilal Work Program (8860-18) -0~ 15,000.00

167,204.82  84,639.45

Ending Balance:
State Treasury 39,648.07 49,326.76

TOTAL CASH ACCOUNTED FOR $206,852.89 $133,966.21

- 34 -



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

Library Resourcas Program - Account 8620-23

Beginning Balance:
State Treasury

Cash Receipts:
Gifts and Grants

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Current Expanse
Equipmant

Ending Balance:
- - Btate Treasury

TOTAL CASH ACCOUNTED FOR

Federal Program — Specilal ~ Account 8620-26

Year Endad June 30,

Baginning Balance:
Stata Treasury

Cash Receipts:
Gifts and Grants

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Personal Services
Currant Expense
Repairs and Alterations
Equipment

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR

- 35

1979 1978
$  498.26 §  518.97
5,000.00 6,455.00
$ 5,498.26 $ 6,973.97
$ -0- 289,74
2,146.93 6,185.97
2,146.93 6,475, 71
3,351.33 498,26
§ 5,498.26 $ 6,973.97
$ 27,876.58 $ 5,800.77
63,669.00 152,303.00
$ 91,545,58 $158,103.77

$ 40,125.96

$ 89,586.16

26,703.43 15,620,71
472.51 -0-

1,393.97 25,020, 32

68,695.87 130,227.19

22,849.71 27,876.58

$ 91,545.58 $158,103.77




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
SPECIAL REVENUE

Year Ended June 30,

College Work-—Study - Account 8620-51 1979 1978
Baginning Balance:
State Treasury $4,989,36 $ 494,42
Cash Recalpts: h
Higher Education Activities i -0- 3,580.00
Transfer from Gifts and Grants (8620-10) -0~ 2,511.78
Transfer from Special Servicas (8620-60) 483.34 -0-_
483,34 6,091,78
TOTAL CASH TO ACCOUNT FOR $5,472.70 $6,586.20
Disbursements:
Personal Services $1,973.20 §$1,510.40
Current Expense 92,18 86,44

2,065.38 1,596.84

Ending Balance:
State Treasury 3,407,32 4,989, 36

TOTAL CASH ACCOUNTED FOR $5,472.70 $6,586.20
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WEST VIRGINTA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAIL. REVENUE

Speclal Servicea - Accoumt 8620-60

Bagimming Balance:

State Treasury

Cash Receipts:

Collections

Gifts and Grants

Interest Earned - Board of Regents
Faderal Reimbursement

- Intra-Governmental Transfers

TOTAL CASH TO ACCOUNT FOR

Disbursements:

Personal Services

Current Expanse

Repairs and Alteraticns

Equipment

Refunds

Transfar to College Work-Study (8620-51)

Ending Balance:
State Treasury

TOTAL. CASH ACCOUNTED FOR
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Year Ended Jume 30,

1979

$ 62,758.47

1978

$ 49,865.91

35,849,48  28,370,01
2,110.00  13,146.38
6,111.81 2,551.31
1,796.49 -0-
1,274.35 8,305.65
47,142.13 _ 52,373.35
$109,900.60 $102,239.26

$ 17,209.65

$ 21,252,40

(12,475.04)  15,686.80
925.08 ~0-
8,814.30 2,408.79
251.95 132.80
15,209.28 39,480.79
94,691.32 62,758.47
$109,900.60 $102,239,26




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
SPECIAL REVENUE

Year Endad Jume 30,

Clearing — Account 8620-78 1979° 1978
Beginning Balance 5 -0~ $ -0-
Cash Racelpts: '

Collections 405,745,55 -0
Interest Earned - Board of Regents 2,037.99 ~0~
Intra-Governmental Transfers 15,941.30 -0-
423,724.84 -0
TOTAL CASH TO ACCOUNT FOR $423,724,84 § -0~
Disbursements:

Rafunds $ 30,765.81 § -0~
West Virginia Board of Regents 371,327,53 -0~
Intra—-Governmental Transfers 187.00 -0-
402,280. 34 -0~

Ending Balance:
State Treasury 21,444,50 -0~
TOTAL. CASH ACCOUNTED FOR §423,724.84 § -0~
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL, REVENUE

Special Capital Impreovement Fund Registration

Feeg = Account 8840-99

Beginning Balance

Cash Racaipts:
Collections

TOTAL CASH TO ACCOUNT FOR
Disbursements:
West Virginia Board of Regents

Ending Balance:
Clearing Accoumt (8620-78)

TOTAL CASH ACCOUNTED FOR
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Year Ended Jume 30,
1979 1978

$ -0- & -0~

156,954,80 182,402,05

$156,954.80 $182,402.05

$148,377.05 $182,402.05

8,577.75 ~0~

$156,954.80 $182,402.05




WEST VIRGINTA COLLEGE OF GRADUATE STUDIES

STATEMENT OF CASH RECEIPTS AND D1SBURSEMENTS

SPECIAL REVENUE

State System Tuition Spacial Capltal
Improvemant ~ Account 8855-99

Beginning Balance

Cash Receipts:
Tuition Fees

TOTAL CASH TO ACCOUNT FOR
Disbursements:
West Virginia Board of Regents

Ending Balance:
Clearing Account (8620-78)

TOTAL CASH ACCOUNTED FOR

Higher Education Resources and Instructional

Year Ended June 30,

Materials — Account B870-06

Baginning Balance

Cash Recaipts:
Collactions

TOTAL, CASH TO ACCOUNT FOR
Bisbursements:
West Virginia Board of Regents

Ending Balance:
Clearing Account (8620-78)

TOTAL CASH ACCOUNTED FOR

- 40 -

1979 1978
s -0- § -0
78,862.43 =-0-
$ ?8’ 862.43 ._$ -'0- -
$74,573.43 §  -0-
$ 78,862.43 $  -0O-
$ ~0- $ 0~
156,954.80 104,354.94

$156,954.80 $104,354.94

$148,377.05 $104,354.94

8,577.75

-0-

$156,954.80 $104,354.94




WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
STATEMENT OF CASE RECEIPTS AND DISBURSEMENTS

SPECIAI, REVENUE

Higher Education Resources and Instructional Year Endad June 30,
Materials - Account 8870-06 1979 1878
Beginning Balance:
State Treasury $ -0- $ -0-
Cash Receilpts:
Collaction 156,954.80 104,354.94
TOTAL CASH TO ACCOUNT FOR $156,954.80 $104,354,94
Disbursemants:
West Virginia Board of Regents $148,377.05 $104,354.94
Ending Balance:
Clearing Accoumt (8620-78) 8,577.75 ~0-
TOTAL CASH ACCOUNTED FOR $156§954.80 $1045354.94
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WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
RECONCILTATIONS
JUNE 30, 1979

Tulition and Fees - 3010-80

Balance per State Treasury

Balance in State Treasury per Collaga

Special Operating - 8620-06

Balance per State Treasury

Balance in State Treasury per College

Continuing Education - 8620-07

Balance per State Treasury

Balance in State Treasury per College

Gifts and Grants — 8620-10

Balance per State Treasury

Balance in State Treasury per Collage

Higher Education Resources — 8620-11

Balance per State Treasury

Balanca in State Treasury par Collega

Co—op - Special Education Program - 8620-16

Balance per State Treasury

Balance In State Treasury per College
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§ _ -0-
-0-
—

$26,416.95

$26,416.95

$ 6,986.63

$ 6,986.63

$48,457.51

$48,457.51

$ 829.25

$ 829.25

$1,792.88

$ 1,792.88



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
RECONCILIATIONS
JUNE 30, 1979

Soclal Work Programs - 8620-18

Balance per Stata Treasury

Balance in State Treasury per Collage

Federal Programs - 8820-20

Balance per State Treasury

Balance in State Treasury per College

Library Resources Program — 8620-23
Balance per State Treasury

Balance in State Treasury per College

Federal. Program ~ Special ~ 8620-26

Balance par State Treasury

Balance in State Treasury per Collegae

College Work-—Study - 8620-51

Balance per State Treasury

Balance in State Treasury per College

Miscellaneous Programs - 8620-60

Balance per State Treasury

Balance in 8State Treasury per College

Clearing Account - 8620-78

Balance per State Treasury

Balance in State Treasury per College
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$16,721.46

$16!721.46

$39,648.07

$39,648.07

$ 3,351.33
$ 3,351.33
[ =

$22,849.71

3225849.71

$ 3,407.32

$ 3,5407.32

$ 94,691.32

$ 94,691,32

$ 21,444,50

$ 21,444.50



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES

RECONCILIATIONS
JUNE 30, 1979

Special Capital Tmprovement Fund Registration
Fees - 8840-99

Balance per State Treasury

Balance in State Treasury per College

State System Tultion Spacial Capital
Improvament ~ 8855-99

Balance per State Treasury

Balance in State Treasury paer College

Higher Education Resources and Instructional
Materials - 8870-06

Balance per State Treasury

Balance 1n State Treasury par Collaege
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$ -0
-0-

$ -0

§ 0

$ -0

§ -0



WEST VIRGINTIA COLLEGE OF GRADUATE STUDIES
BANK RECONCILIATIONS
JUNE 30, 1979

Collection Account

Balance per Bank of Cross Lanes

Balance per Book

National Direet Student Loan Program

Balance per Bank of Cross Lanes

Less: Check Outstanding

Check No.
224

Balance per Book
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$ 9,560.09

__ 1667

$ 9,543.42
_—n



WEST VIRGINIA COLLEGE OF GRADUATE STUDIES
ENROLIMENT DATA
JULY 1, 1976 — JONE 30, 1979

Fall Spring Summer
Term Term Term Total

1976~1977 2463 2370 1701 6334
1977-1978 2817 2610 1592 7019
1978-1979 3006 2633 1610 7249

Enrollment figures include both part-time and full-time students.

Employea Count

1976-1977 229
1977-1978 224
1978-1979 241
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i

STATE OF WEST VIRGINIA
OFFICE OF LEGISLATIVE AUDITOR, TO WIT:

I, Encil Bailey, Leglalative Auditor, do hereby certify
that the report of audit appended hereto was made under my direc~
tion and supervision, under the provisions of the West Virginia
Code, Chaptar 4, Article 2, as amended, and that the same is a
true and correct copy of sald report.

Given updar my hand this ZQ = day of ’
1980,

Enecil Balley, lLegislative Auditor

Copy forwarded to the Commissioner of the Department of
Finance and Administration to be filed as a public racord. Coples
forwarded to West Virginia College of Graduate Studies; West Vir-

ginla Board of Regents; Attorney General; Governor; and State Auditor.
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