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STATE OF WEST VIRGINIA

AUDIT REPORT
OF

{ GREENBRTER CENTER
FOR THE PERIOD

JULY 1, 1973 - FEBRUARY 20, 1976

OFFICE OF LEGISLATIVE AUDITOR

CAPITOL BUILDING
CHARLESTON, WEST VIRGINIA 25305



LEGISLATIVE AUDITOR

CHARLESTON

Honorable Encil Bailey
Legislative Auditor

State Capitol — Main Unit
Charleston, West Virginia

Sirs

In aomplience with your instructions end the provisions
of Article 2, Chapter 4, Code cf West Virginism, as
amended, Mr. James W. Shelton wes asslgned to audlt the
aceounts of Greenbrier Center.

This audit covers the period July 1, 1973 through
February 20, 1976. The results of this examination are
set forth on the following pages of thils report.

Respectfully sutmitted,
/2

emes R. ﬁiake, Supervisor
Postaudlt Division
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GENERAT, REMARKS

SCOPE OF AUDIT An examination of the finanelal position

of the Greenbriler Center, lLewisburg, West

Virginie, hes been completed. The sudit
wes conducted primerily on & cash basis and covered the perioed July 1, 1973 through
February 20, 1976 with the exception of the appropriated and state special revenue
funds which period was the fiseal years ended June 30, 1974 and June 30, 1975,

411 avalleble records relating to cash transactlons wers examined., GCash
and bank balances were verified as of February 20, 1976, Appropriasted and special
revenue funds were analyzed to determine if expenditures hed been made in accordence
with state policy.

BACKGROUND On July 1, 1973 the former Greenbrier
College for Women was purchesed by the
West Virginie Department of Mentel Health
and converted into a Commmity Mental Health/Mental Betardation Center serving
primarily the four counties of Greembriler, Nicholas, Pocahontas and Webster. The
first epproved appropriation was for the fiscal year 1973-74 and the first children
were edmitted during January 1974. The records pertaining to these funds are prepared
and maintained in the central office, Department of Mental Health,
BUSINESS CFFICE This office 1s responsible for the fiscal

aeffairs of this institution. The staff was
most courteous and cooperative during the
examination.

The records were not in very good order which wes due in part to thelr being
maintained durlng the period by several different people. Ledger cards were not
meinteined for the patients' trustee funds. Also, accounts recelvable ledger cards
for recording meintenence cherges, payments and balances for the patlents were not
maintained. These records were recorded on a large sheet titled "Report of Patients
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Recelvables, Trustee Funds and Collsctions.® This report was of very little use in
auditing the accounts at this institution. There was oenly one reoelpt book used for
four local cash accounts. During this period there was §21,640.82 deposited Into
these four acoounts and recelpte were written for only $l2,7?3.60 for a difference
of $8,867.22 in nonreceipted funds.

The examiner provided the office personnel with accurate ascount balances
as of February 20, 1976 and made several suggestions with regard to future record-
koeping according to state policy and procedure.
APPROPRIATED FUNDS A1) trensmittals are prepared and maintained

in the eentral office, Department of Mental

Health, however, upon request, these records
wore forwarded to this imstitution for exemination. When ltems are recolved at this
institution the involces and receiving reports are forwarded to the central office.

During the examinatlon of the records 1t was noted that two employees hed
pald a freight bill by cash and then suhmitted the bill to the state for reimburse—
ment. This practice should bs discontimued and all bills processed through proper
chennels.,

It was also noted that the following 1tems wers purchased through this
Institution's Equipment Account end the exeminer was informed that the equipment wes
in the central offics in Charleston:

Iransmittal No. 394 deted July 9, 1974

5 = Elsctronie Printing Galoulators
Seriel Nos. 4932572, 4932597, 4932654,

4932681, 4932687 @ 534.01 each &,670.05

Less Trade—in 1,050.00 -$1,620.05
Transmittal No., 428 dated July 17, 1974

1 - IBM Stendard Typewriter, Model 822

Serisl No., 2145283 $ 504.00

Less Trade—in 100.00 $ 404.00

Tranamittal No. 668 deted June 3, 1975
1 - IBM Standard Typewrlter
Serial No. 6946335 ¢ 553.00

Transmittal No. 724 dated July 8, 1975
1 - IBM Standard Typewriter
Serlal No. 6946336 § 553.50
-3 - —
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It is the opinion of the examiner that thig Institutionts budget should not be used

to provide oquipment fop the central office.

COLLECTION ACCOUNT The incoms to thig account emangtes frop
patient maintenance, stable and cottage
rental, Priopr to January 1, 1974 thig

income weg remitted dirsctly %o the Central office, The schedules for thig account

eppearing in thig TOPOrt were preparsg from bank deposit 81lips, bank statements,
cheekbooks ang evailable remittanas reports. (See roocmmendations, )

PATIENTS! TRUSTER ACCOUNT This local account hes bsen maintaineq
8lnce Apriy 1, 1974 for the managemant of
the patientg! money. Proper recelpts had

not been written fop the revenus nor hgg Individua] ledger cards been maintained to

record the receipts, disbursements ang balance in eagh Patient's account, Dye to

YOLUNTERR FUND This aceount wag ®8tablished September 1,
1974 end the Tevenue emanates fpem donations,
These funds gre deposited in g local bank

Since the Teeeipts for thig income were incomplete, the schedules for thig
acoount wers Prepared from bang deposit 8lips, checkbookg and bank statements,
STUDENTS! FUND This account wag established Maron 15, 1974

and the income ig derived from vending
mechine and pay telephone commlsgiong,




ﬁ

There weps np adequate recordg of recelpts, therefors the schedyles for
thls account WeTe prsparsd frop bank depogit slips, oheckbooks, end bank statements,
ACCOUNTS RECEIVABLE 45 was stgteq Previously, therg were no

menta ang balances due or balangeg oXonerated., The 8chedule appearing in thig report

Was prepared from avelleble regordg, (See Tecommendations, )

EXTIP CONFERENGE An exit conference wag held an Tuesday,
Maroh 9, 1976 with the administaator,
assistant to tye edwinistrator gng busineag

menager. Ajl phases of tue axamination, including ‘the recommendations, were discussed

in detail, Tpe administrator stated that prompt aetion would pe taken with regard 4o

the recommendationg,

REGOMMENDATIONS
It is Tecomended that:

3. Individua] ledger cemig show a1] cash transactiong relating to the batlents
4o  Premmbered duplicate receipt books bhe obteined ang used for the Collection,

5. BRank statements be obtained fpop the bank at e end of eamgh month and g31

7« The approved "Regord of Cash Collecteqn form be prepared monthly classifying
¢ollections ag to 80urae, such ag maintenange, rent, refunds to appropriation,

-.5._
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In the opinion of the exeminer the above statements and the following
schedules, Prepared in conformity with generally accepted accounting principles,
pPresent & true and complete report of the records and 2ccounts of the Greenbrier
Center, Lewlisburg, West Virginia, for the period covered in the Scope of Audit,

5; Jemes R. Blake, Supervisor




INSURANCE
FIRE AND EXTENDED COVERAGE 4 $1,000,000,00 net, enmmuel retention
blenket insurance policy covering fire,
lightning, extended coverage, vandalism,
malicious migohief, aprinkler leakage, etc,., is cerried by the State of West Virginie
on all buildings for 100 percent of their current sound insurable vaiue wilth the
following deductibless (1) Loss of $2,000.00 or less is ebsorbed by the involved

agency. (2) Loss from $2,000.00 o $1,000,000.00 amually 1s covered by the State
Self-Insurance Fung. The current velue of bulldings at the Greenbrier Genter 1is

Company s Astna Casualty and Surety Company (35%)
Hartford, Commectiout

Policy Numbep: 29 FSK 800-198-WCA

Effective Datos July 1, 1973 - July 1, 1976

Company s Continental Cagualty Gompany (25%)
Chlcago, Illinoig
Policy Number: g 959~73-60 (F5 112-86~24

Effective Dates July 1, 1973 - July 1, 1974 (July 1, 1974 - July 1, 1976

Company s Unlted States Fire Insurance Company (20%)
New York, New York

Policy Number: 13~10-56

Effective Dates July 1, 1973 - July 1, 1976

Company Firemen's Fund Insurance Company (15%)
San Franciseo, California
Policy Number: xFx 768-16-51 (XFX 856-40-00 (XFX 933-90-99
Effective Date: July 1, 1973 - July 1, 1976
Company s Ohlo Farmers Insurance Company {5%)
IeRoy, Ohio
Polley Number: 72-5321g {7T71~58-80
Effective Date; July 1, 1973 - July 1, 1974 (July 1, 1974 - July 1, 1976
PUBLIC EMPTL.OYERS! BOND 4 blanket honesty and falthful performance

bond in the amount of $1,000,000.00 wilth
$10,000.00 deductible is oarried by the
State of West Virginia %o cover all employees,

Company: Americean Gasualty Company
Chieago, T1linoig
Bond Number: 5560105
Effective Date; Jenuary 1, 1971 - Continuous Until Cancelled
..7-.
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PREMTSES AND AUTOMDBILE LIABTLITY

A hlanket Iiability policy govering all
state premises and automohiles owned,

loaned and leased is carried by the State
of West Virginia for bodily injury liability of $100,000.00 each person or $300 000,00
sach accident and property damage liability of $25,000.00 each accident,

Company: Continental Gasualty Compeny
Chicago, Illincis
Policy Number: CGP 390~744-99-83 (CCP 968-60-93

Effectlive Date: Janmuary 1, 1971 - July 1, 1973 (July 1, 1973 - July 1, 1976

BOILER AND MACHINERY INSURANCE

4 blanket broad form poliay is carried by
the State of West Virginia to cover all

boilers and machinery with a 1imit of

$500,000.00 per aceident subject to a $5,000.00 deductible any one loss,
Company; The Hartford Steam Boiler Inspectlion and Insurance Company
Hartford, Connecticut

Policy Number: 88-7318 (PT 88-11461-00
Effective Date: July 1, 1971 - July 1, 1974 (July 1, 1974 - July 1, 1977




PER CAPITA COST

Flgecel Year

197475
Average Populetion 26
Patient Days 9,490
Apprepriated Gosta $841,206.20
Cost Per Patient — Day ¢ 88.64
Cost Per Patient - Year $ 32,354.08

Note: Conelusive cost for figeal year 1973-74 could not be determined
due to patients not being received wmtil Jameary 197,




-

Appropriatlions

Disbursemsnts

Dnexpended Balancss,
July 31
Transmittals Paid in July

APPROPRIATED FUNDS
JULY 1, 1973 - JUNE 30, 1974

Personal Current Repailrs &

Services kxpenses Alterations Equipmeszt Combined

4140-00 £140-01. L1002  4140-0 Totals
$596,500.00 $123,500.00 $100,000.00 $60,000.00 $90G,000.00

$219,182.34 $120,433.20 § 86,366.12 $56,854.15 $482,835.81

$377,317.66 § 23,066.80 § 13,633.88 § 3,145.85 $417,164.19
22,309.13 _ 37,389.98 _ 72,054.67 23,445.33 155,199.11

Unexpended Balances,
June 30

Appropriations

Disbursemsntsg

Ungended Ba.la.nces!

July 31
Transmittels Pald in July

APPROFRTATED FUNDS
JULY 1, 197 - JURE 30, 1975

Personal Current Repairs &

Servlces Expenses Alterations Equipment Combined

414000 414001 414002 414003 Totals
$596,500.00 $143,500,00 §100,000.00 $60,000.00 $900,000.060

$547,864.12 $142,226.89 $ 95,173.99 $55,941.20 $841,206,20

$ 48,635.88 § 1,273.11 § 4,826.01 $ 4,058.80 $ 58,793.80
32,845.40 _23,881.60 _ 47,233.,11 18,618.15 122,578.26

Un@ended Bala.nces!

June 30

$ 81,481.28 § 25,154.71 § 52,059.12 $e2,676.95 $181,372,06

- 10 —



ACGOUNT NO. 8521.~24
COMMUNTTY OUTREACH FROGRAM
RECEIPTS AND DISBURSEMENTS

JULY 1, 197/ - JURE 30, 1975

Receipts
Federal Funds §27,000.00
Disbursements
Personel Services $9,761.00
Travel Expenses 621.55
Civll Service Fees 101.38
Pension and Retirement Plen Contribution 1,090.52.
Workmen's Compensation 56,11
Vehicle Expenses 1,802.10
Public Employees Insurance 425,10
Social Securlty Matching Fumd 379.43
Total $14,237.19
Balance
State Treasury 12,762.81
TOTAL CASH ACCOUNTED FOR $27,000.00




AGCOUNT NO. 8521-25
DE-INSTITUTTONAL.IZATION — OUTREACH
 RECEIPTS AND DISBURSEMENTS
JULY T, 1974 - JURE 30, 1975

Receipts
Federal Funde $59, 612.00
DiaEuraements
Peracnal Services $32,731.69
Office Expenses 42, T2
Research, Educational end Medical Expenses 532.08
Travel Expenses 18.70
Rental Expenses (Machine and Miscellaneocus) 6.00
Civil Service Fees 348.75
Penslon and Retirement Plan Contribution 1,596.7%
Workmen's Compensation 178.23
Public Employees Insurance T73.27
Sociel Security Matohing Fund 1,252.24
Total $37,480.42
Balancse
‘State Treasury 22,131,58
TOTAL GASH ACCOUNTED FOR $59,612.00




COLLECTION FUND - LOCAL
RECETPTS AND DISBURSEMENTS
JANUARY 1, 1974 - FEPRUARY 20, 1976

Reg@ts
Rentals §,563.00
Patients! Maintenance 9,215.00
Total $11,778.00
Disbursements
West Virginia Department of Mental Health $ 9,424.50
Balangs
Greenbrier Valley Bank, Lewlsburg 2,353,50%
TOTAL CASH ACCOUNTED FOR $ﬂ!778.00
Obligation of Balance
Rentals - Jamuary 1-31, 1976 $ 37.00
Malntenance - February 1-20, 1976 1,982.50 $ 2,353.50

¥ Verifled February 20, 1976 - No Cheoks Outetanding

._13_




1974
January - May

June ~ September
Cetober
November
Decamber

1975

anery

February

March

April

June
Subtotals
1975

August;
Septamber
Ootober
November
Decembor
1976

anuary

February 1-20

Subtotals
Totals

Note:

COLLECTION FUND - LOCAL
STATEMENT OF GROSS RECEIPTS

JANUARY 1, 1974 - FEBRUARY 20, 1976

Rantal Maintenasnce Total
$ -0~ 1 .00 $ 1%000
$ L12.50 $ 502,00 § 914.50
325.00 311.00 636,00
137,50 361.00 498,50
212,50 830,00 1,042.50
137,50 312.00 449,50
212.50 475,50 688.00
137.50 417.00 554,450
195,00 £06.00 601,00
52.50 37400 426,50
42,50 406,00 448,50
$1,865.00  $4,394.50 § 6,259.50
$ 55.00 § 340.00 §$ 395.00
5.00 360.00 365.00
117.00 400,00 517.00
140,00 453.00 593.00
5.00 697,00 702 .00
5,00 £02 .00 £07.00
371.00 371.00
1,982.50 1,982,.50
$ 698.00 $4,634.50 $ 5,332.50
& ,563,00 $9,215.00 $11,778.00

Prior to the date of this schedule, colleetlons we

West Virginia Department of Mental Health.

re gent directly to the



PATTENTS' TRUSTEE FUND - LOCAL
RECEIPTS AND DISBURSEMENTS
APRTT, 1, 1974 — FEBRUARY 20, 1976

Receipta
Per Bank Deposits $4,837.29
Disbursemsnts
Patients' Benefits $ 214.04
Patlenta! Maintensnce 1,574.50
Patients (To Close Accounts) 94,67
Total $1,883.21
Balanne
Greenbrler Valley Benk, Lewlsburg 2,954.18%
TOTAL CASH ACCOUNTED FOR $4,837.39

* Verifled February 20, 1976 - No Checks Outstanding
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Ballard, Peggy Suse
Bissette, Etta
Bradford, Donns
Cain, Richard
Brown, Tracey
Conrad, Russell
Cunningham, Richerd
Dilley, Fhillip
Flelding, Devine
Gallager, James
Gallager, Jeanette
Eelley, Thomas
Lewls, Vickis
Lomex, Kathleen
Long, Terry

Lynch, Randall
Martin, Jerry
Meador, James
Meadors, Lloyd
Morgan, James
Oates, David Lee
Pelnter, Lymm
Patrick, Cerl
Ranson, Mark W.
Owens, Henry

Totals

PATIENTS' TRUSTEE FUND - LOCAL
STATEMENT OF INDIVIDUAL ACCOUNTS

APRIL, 1, 197/ — FEBRUARY 20, 1976

Balanoe
Rsaelpts Disbursements 2/20/76
4,00 & 4.00
775 .75
10.00 10,00
5,00 5.00
2,790.71 $1,354.50 1,436.21
641 W44, 220.00 421 .44,
903.99 151.62 752 .37
78.27 78,27
5.00 5.00
50 050
050 ‘50
3.00 3000
3.00 3.00
1.92 1.92
35,00 35.00
3.00 3.00
25 025
60.00 4499 55.01
59.00 22.43 36.57
1,11 1.11
56,42 56.42
65.00 65,00
84.00 84.00
12.86 12.86
5.67 5.67
$4;837.39 $1,883.21 $,954.18
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VOLUNTEEE, FUND ~ LOGAL
RECELPTS AND DISBURGEMENTS

SEPTEMBEER 1, 197/ — FEBRUARY 20, 1976

Receigta
Donations

Disbursements
Girl Scout Uniforms
Christmes Toys and Gifts
Clothing

. Children's Favors, etc.
Athletie Supplies
Travel Expenses
Books and Pamphlets
Other Benefits

Total
Balange

Greenbrler Velley Bank, Lewlsburg

TOTAL CASH AGCOUNTED FOR

Greenbrier Valley Bank, Lewls

BANE RECONCILIATTON
FEBRUARY 20, 1976

burg

Balance Per Bank Statemsnt

Less: Checks Outstanding
Date Check No.
1976
Jamary 16 166
Fobruary 10 169
February 18 1’71
February 18 173

Total Checks Outstending
Checltbook Balance

¥ Verifled February 20, 1976

Peyee

Aldes

Dan Murray

leggetta

Educatlional Activities

- 17 -

$ 19.47
1’ 549 -70
131.81
w o90
23.57
£5.00
36.95

1,857.03

Amount

$§ 257.34
25.00
51.97

7.64

$4,080.67

$3’ &)Zp-w

276024

&g0&0°67

$ 618,10%

341..95

$ 276.2



STUDENTS! FUND - LOCAL
RECEIPTS AND DISBURSEMENTS
MaRCH 15, 1974 - FERRUARY 20, 1976

Recelpts
Telephons and Vending Machine Commissions $956.26
Disbursements
Movies, Fair and Miscellansous
Children's Benofits $23.45
Travel and Amusement Events for Children 129.00
Insuranoe for Patient 3.00
Total $355.45
Balence
Greenbrier Velley Bank, Lewlsburg 600.81
TOTAL GASH AGCOUNTED FOR $956.26

BANK RECONCILIATION
FEBRUARY 20, 1976

Greenbrier Valley Bank, Lewisburg
Balance Per Bank Statement $603.81*

Iesst Check Outatanding

Date Check No. Payee
1976 -
February 4 121 Pllot 1ife Imsurance Company 3.00
Checkbook Balaence $600.81

#* TVearified February 20, 1976
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Adams, Pamela
Ballard, Peggy Sue
Barkley, Timothy
Bradford, Donna
Brown, Tracey
Conrad, Russell
Corbett, Anna M.
Dllley, Phillip
Meys, Steven Dels
Meador, Jemss
Meadors, Lloyd W.
Moyers, Barbara
Morgen, Jemes
Qates, Davld Lee
Pitzer, Richard
Smoot, Richard W.
White, Doren
Ward, Micheel Rsy

Total

ACCOUNTS RECEIVABLE

JANUARY 31, 1976

$ 60.00
125.00
151.00
267.00

1’463000
231,00
18,00
130.00
37.00
77.50
77.50
143.00
585.00
197.00
83.00
42.00
288,00
30.00
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CARE OF PATIENTS BY COUNTIES
COLLECTED BY STATE AUDITOR

Calender Year Calendar Year

County 1974, 1975
Barbour 3 7L.75 $ 1i1.52
Berkeley 206,64
Boons 6.15
Fayetto e 76.26
Greenbrler 203.77 374.33
Hardyﬂmpshim 136.53 %9 .65

TARV

Jefferson 163.18 277.57
MeDowell 9.02 146.37
Marger 49
Mingo g8l.18
Nichelas 141.45 R21.43
Poeahontas 2& 035 313 02‘4
RBaleigh 59.45 160.72
R&ndolph 42 064 l34089
Tucker 188,19
Webster 43.05 121 .77
Totals $1,254.19 $2,893.78



STATE OF WEST VIRGINIA
OFFICE OF LEGISLATIVE AUDITCR, TO WIT:

I, Enell Balley, Leglslative Audltor, do hersby
certlify that the report of audit eppended hereto was mede
under my direction and supervision, under the provisilons
of Article 2, Chepter 4, Code of West Virginis, as amended,
and that the same is a true and corrsct copy of said report.

ML,Given under my hand thils Hgﬂu day of

s 1976.

)

o

Encil Bailey, LeglelativeZAudltor

Copy forwarded to the Commissioner of the Depertment
of Finance and Administration to be flled &s a public record.
Coples forwarded to Greenbrier Center, Lewisburg, West Virginiaj
Department of Mantal Health; Attorney General; Governor; and

State Auditor.
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