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Sirs:

In compliance with your instructions and the provisions of
Article 2, Chepter 4, Code of West Virginia, as amended,

Mr., John T. Davls wes assigned to audit the Special Services
Program at West Virginie Institute of Technology.

This audit covers the peried July 1, 1972 through June 30, 1975.

The results of the exsmination are set forth en the follewing
pages of this report.

Respectfully submitted,

Bl

emes R. Blake, Supervisor
Pogtaudit Division

JRB:vbf



WEST VIRGINIA INSTITUTE OF TECHNOLOGY
MONTGOMERY, , WEST VIRGINTA

REPORT_OF AUDIT
SPECIAL SERVICES PROGRAM
OFFICE OF EDUCATION
OE VENDCR NUMBER OO 3825

FOR THE PERIOD

LEGTSLATIVE AUDITOR'S OFFICE
STATE OF WEST VIRGINTA




TABLE OF CONTENTS

Part I - Introductien * L] LJ L] L] L) » LJ L] L L L] L} L] L] L4 L L L L L L L] L] L) L)

Part Il - Finencial

Auditor's Oplnion on Financilal Stetements . o+ ¢ o o o 5o o o o ¢ o ¢ o &
Findings and Recommendations - Financiel
Overreporting of Expenditures . o« o« o o ¢« o ¢ o o ¢ o ¢ o ¢ ¢ ¢ o o o

Part TIT - Auditor's Conclusieons on Internel Accountlng and
Administrative Controls and Compliance Information . . . . .

Findings and Recommendetions - Internal Accounting and
Admintstrative Controls and Cempllance

Progrm Guide]ines - LJ L] L] L) L) L L] L) L] L} L] L] L L] L L] L L] L] - L4 L4 L L
Restri ction * LJ * * L] * L] * * L} L} L L L » L L L} L) L) L) L) L] L] -* L L] L] L} L] L4

Part IV — Exhibits

Ebthibitﬂ.—Bﬁl&ncGShBBt,JUﬂBBO,lg’?‘j LI I L I L D R O I L
Exhiblit B -~ Stetement of Income and Expense and Fund Bslance,
JuJ.yl’lg?A-Junem,lg?SOooooo.cooooooo
Fxhibit C - Statement of Income and Expense and Fund Belance,
Julyl,lg?B—JuneBO,lg?ip.o..........-..
Exhibit D - Statement of Income and Expense end Fund Balaence,

Julyl,lg?z’JmaBo,lWB-ooo.coooooocoo

Certificate of Legislative Auditor + . « o o o o ¢ o s o o o o ¢ o o o



West Virginia Institute of Technology
Montgomery, Weet Virglinis

Report of Audit
Special Serviceg Progrem

Office of Fducation Vendor Number: 00 3825

For the Perled July 1, 1972 - June 30, 1975

Part I - Introdustion

An audit hes been made of the Speclsl Services Program at West Virginlia Institute
of Technelogy, Montgomery, West Virginia, for the period July 1, 1972 through
June 30, 1975. The objectives of the audit were to determine whether the College
had esteblished and followed:

1., Systems of internal control, accounting end reporting, ard had exercised
proper controls in the operation of and accounting for funds provided
for the program.

2, Policies and procedures which provided that Special Servieces Program funds
be expended in accordance with the terms of the applieable acts, Department
of Heslth, Educatlon, and Welfare program guidelines, and grant conditlons.

3. A control and evaluatlon system intended %o monitor and evaluste the project
to determine if ite objectives are met,

The Special Services Progrem 1s asuthorlzed under Title IV, Sectlon 408, of the
Higher BEducation Act of 1965, as amended, The program was started at West Virginia
Institute of Technelogy en July 1, 1970. The program is administered by Mr. Ralph
H. Goolsby, under the supervision of Dr. David P, Ruggles, Coordimator of Trlo
Programs, 'The College's chief fiscal officer is Mr, James L. Duncen, Comptroller
and Business Manager,

During the period of this audit, July 1, 1972 through Juns 30, 1975, Federal funds
expended under the Special Services Program toteled $210,889,00. During each of
the fiscal years there were from 110 to 187 student perticipants in the program,

Part IT —~ Financial

Audliter's Oplinion on Finaneial Stetements

An examination hes been made of the balance sheet of the Speclal Services Program

at West Virginia Institute of Technology as of June 30, 1975, and the related
statements of income and expense and fund balance for the perlod July 1, 1972
through June 30, 1975. The examination wes made in accordance with generally
aceepted auditing stendards and the guldelines presoribed by the Depaertment of
Health, Education, and Welfare and the Leglslative Auditor's Office, State of

Woat Virginie, and accordingly included such tests of the accounting rsecorde

and such other auditing procedures as were considered neaegsery in the circumstances.



Tn the euditor's opinieon the above mentioned finanoial siatements, as edjusted,
present fairly the financlel positien of the Special Services Progrem at West
Virginie Institute of Technology, and the results of its operatlons for the peried
July 1, 1972 through June 30, 1975, in conformity with generally accepted accounting
principles.

Findings and Recommendetions — Finanolel

Overreporting of Expendltures

Travel cogis were overreported by $40.00 in the Special Serviees Program fiscal
report (OF Form 1227) for fiscal year 1973. (Ses Exhiblt D.)

It 1s recommended that the College errange wlth the Office of Education fer
adjustment for the overreported trevel expenses referred to above.

Part ITT — Auditer's Conclusions on Internsl Accounting end
Administrative Gontrols and Camplience Information

The auditor maede a study of those internsl accounting and administrative control
proaedures et West Virginia Institute of Technology, during the perled July 1, 1972
through June 30, 1975, which were considered relevent to the administration of the
Special Services Program under instructlons end guidelines provided by the
Depertment of Health, Education, and Welfare,

The objective of imternal accounting control is to provide reasonalble, but not
ebsolute, assurence as to the eefeguarding of assets against loss from umauthorized
use or dispogition, and the relisbility of financial records for preparing filnan-
cial statements and mainteining sccountability for assets. The concept of
regsoneble assuranae recognizes thet the cost of a system of intermal contrel
should not exceed the benefite derived and also recognizes that the eveluatien

of these factore necesearily reguires estimates end Judgments by menagement.

There are inherent limitations that should be recognized in considering the
potential effectiveness of any syetem of internal control. In the performance

of most control procedurss, errors can result frem misunderstanding of 1nstructions,
nistakes of judgment, carelessness, or other persopal factors. Control procedures
vhich effectiveness depends upon segregation of duties can be ciroumvented by
collusion, Similerly, control procedures cen be elrcumvented intentionally by
management with respect to the estimates end judgments required in the preparatlon
of financial stetements, Further, projection of any evalustion of internal
control to future periods ls subject to the risk that the procedures may become
insdequate because of chenges 1n conditions, and that the degree of compliance
with the procedures may deterlorate.

Based on the study made, which ircluded tests of complience wlth instructions

end guidelines provided by the Department of Health, Education, and Welfare, the

suditor believea West Virginie Institute of Technology's procedures were adeguate
for proper admimlstration of the Speclel Services Program for the peried July 1,

1972 through June 30, 1975.



Findings and Recommendstiong - Internal Accounting end
Administrative Controls end Compliance

Progrem Guldelines

It is recormended thaet formal guidelines be developed for adminigtration and
evaluation of the Special Services Program., All the procedural steps necessary
in edmintstering the program - from planning and lmplementing services to
students, to evaluating results and reporting to the Office of Educatlon -
should be ineluded in these guidelines, A well-defined set of guldelines

could (1) contribute to the effectiveness of the program, (2) ensure efficlent
and econamical administratien, and (3) facilitate program continuity when
changes occur in college persomel.

Restriction

This report is intended for use in commectlion with the programs end grante to
which it refers and should not be used for any other purposes.

Pert IV - Exhibits

Included with this report as Exhibits A through D, are the stetement of assets,
1iabilities, and fund balance, end the releted statemente of lncome and expense
and fund balance for the Special Servlces Progrem, for the pericd July 1, 1972
through June 30, 1975.



SPEGCIAL SERVICES PROGRAM
BALANCE SHEET
AS OF JUNE 30, 1975

As As
Reported Adjusted Difference
Asgets
I1abllities and Fund Balance
Idabilities $ -0- 8 —-0-
Fund Balance 6,445.55 _6,485,55 ($40.00)
Totel Iiabillties end Fund Balance $6,445.55 $6,485.55 ($40.00)

Exhibit A



SPECIAL SERVICES PROGRAM

STATEMENT OF INCOME AND EXPENSE AND FUND BATLANCE

JULY 1, 1974 - JUNE 30, 1975

lncome
Funde Provided by Govermment
Non-Federal Funds (Institutionasl Outlay)

Total Income

Expenses
Total Personnel Costs 1/

Travel

Consumable Supplies
Other Ceosts
Indirect Cosis

Total Expenses
Exness of Income Over Expenses

Fund Belance July 1, 1974

Fund Balance June 30, 1975

1/ Includes imstitutlonsl personnel costs of §10,115,00.

As As
Reported AdJusted Difference
$67,500.00  $67,500.00
10,115.00 10,:15.080
#77,615.00 &77,615.00 $ -0-
$68,076.63  $68,076.63
994.77 994,77
164. 30 164. 30
699, 65 699,65
4, 585.00 4,585,00
$74,520.35 §74,520.35 §$ -0-
$ 3’094- 65 $ 3:094- 65 $ -0-
3,350, 3,3%0.0  (40.00)
$ 6,445.55 § 6,485.55 (§40.00)
Exhibit B



SPECTAL SERVICES PROGRAM

STATEMENT OF INCOME AND EXPENSE AND FUND BALANCE

JULY 1, 1973 - JUNE 30, 1974

Income
Funds Provided by Govermment

enses

Totel Personnel Costs
Travel

Equipment

Cther Costs

Indirect Costs

Totel Expenses
Excess of Income Over Expenses

Fund Balance July 1, 1973

Fund Balance June 30, 1974

As As :
Reported Adjusted Difference
$65,000.00  $65,000.00 § -O-
$56,197.29  $56,197.29
966,02 966.02
72050 72050
499,89 499.89
45 420,00 4,5 420,00
$62,155,70 $62,155.70 $ 0-
$ 2,844.30 §2,844.30 $ -O-
506. 60 546,60  (40.00)
$ 3,350.0 $ 3,390.9% ($40.00)
Exhibit C



SPECIAL SERVICES PROGRAM

STATEMENT OF INGOME AND EXPENSE AND FUND BALANCE

JULY 1, 1972 - JUNE 30, 1973

Ineome
Funds Provided by Govermment

Federal Funds Forwarded from Flseal Year 1972

Totel Income

enses

Totel Personnel Costs
Trevel

Consumable Supplies
Other Costs

Indireet Costs

Total Expenses
Excess of Income Over Expenses

Fund Balance July 1, 1972

Fund Balance June 30, 1973

As As
Reported Adjusted Difference
$60,000.00  $60,000.00
14,760.00 14,760.00
$74,760.00  §74,760.00 § -0O-
§66,777.06  $66,777.06
1,106. &7 1,066.67  $40.00
56,19 56,19
813, 48 813. 48
5,500.00 5,500.00
$74,253.40  $74,213.40  §40.00
$ 506,60 § 546,60 (§40.00)
—0— - -0-
$§ 506,60 § 546,60 ($40.00)
Exhibit D



STATE OF WEST VIRGINTA,

OFFICE OF LEGISLATIVE AUDITOR, TO WIT:

I, Encil Bailey, Legislative Auditor, do hereby
certlfy that the report of audit eppended hereto was mede under
my directlon and supervision, under the provisions of Artlcle 2,
Chapter 4, Code of West Virginia, as amended, and that the same

i1s & true and correct copy of said report.

Given under my hand thie 22& dey of ZQZZQ(Zé/ ’

1976,

Encil Bailey, leglslative Miditor

Copy forwarded to the Commissloner of the Department
of Fipance and Adminisiration to be flled as a public record.
Coples forwarded to the U.S. Department of Health, Education,
and Welfare; West Virginia Institute of Technology; West Virginie

Board of Regenis; Attorney Generalj Governor; and State Auditor.



