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'\Me held al exit colference on June 2, 2004 with the Executive Drector of the West Viryinia

Prosecutilg AttomeF Institute. All findings and rBcommendatiols wsle reviewed aod discussed

The Executive Director's rcsponses are included ia bold ard italics in the sulllmary ofFindings,

Recommendatiors and Responses, a:rd after orrl recouungDdations in the General Rqla*s section

of this rcDorL

WEST VTRGINIA PROSECUTING ATTORNEYS INSTITIJTE

EXTT CONFERENCE
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WEST VIRGINIA PROSECT]TING ATTORNEYS INSTITUTE

INTRODUCTION

The West Virginia Prosecuting Attomeys Irstitute was created by a! Act of

I€gblature effective June 8, I 995, a8 Bet forth in Section 6, Article 4 Chapter 7 ofthe West Viryinia

Code. The Institute, a public body, consists of the 55 elected county prosecutiog attomels in the

Shte. The Executive Council, the rcgular executive body of the Institule, coDsisB of five

pros€cuting attomoys elected by the membership of the lnstitut€ ar its anoual meeting and two

persons appointed arnually by the Couty CoDmissioner's Assosiation of West Vtginia- The

Executive Council elects one member of the Comcil to serve as cbai[mal] of the IDstitute for a term

of ons year without compelsation" The Bxecutive Dircctor, who is employed by the Executive

C.ounail, serves at the will and pleasure of the Executive Couqcil of the Institute. The Executive

Drector nust be liceNed !o pmctice law h the State ofwest Virginia and devot€s fidl time to his

or hEr official duties and may oot engage in the pdvale practice of law.

Subsection 6(d) establishes the duties aod responsibilities of the West Vtgitria

Pmsecuting Afiomey8 I[stitule, which include the following:

(l) Provide taining for pros€cutoni.

(2) Prcpare maouals for us€ by proseculoE.

(3) Provide for special prorecuting attomeys !o pusue criminal matlers.

(4) Provide legal rcsearc!, lecbnical a$istanc€, and tecbnicsl alrd profe$sional publicatiors
to prcsecutoG.

(5) Establish ard itnplement uniform reporting proc€dures for proseculoN.

(6) Identifo expers and other resouces for prcsecutoB.



(7) Mate recommendarions to the Legislature in rcgard to the uni form processing ofjuvenile
c€ses.

(8) kovide aU other idormation requested 8!d diEcted by the Ex€cutive Couosil.

Other statutory duties of the lBtitute include the following:

(l) I! conjunction with tle criminal Identifcation Bureau and the Office of me
Administralor of the Supreme Coun of App€als, develop rvporting prccedues for
inclusion in the cental abuse regisfy. (Chapter 15, Article 2C, Section 3 ofthe West
Viryinia Code)

(2) Noninate members for the child falality revicw teao. (Cbapter 49, Article sD,Section
5 of the West Virginia Cde)

(3) when a dispule arises betwee! the prosecuting attomey and the Departuelt of Health
and Humau Resouc€s about a! action prcposed by the other thal is believed to plac€ the
child aJ imminent risk of abuse or serious neglect, mediatr aod plovide a prcmpt
resolution with the Secretary of the Depart@ent of Health and Human Resourc€s.
(chapter 49, Article 6, S€ction I 0a of the west vfginia Code)

(4) Adrninisrer the Forelsic Medical Bxamination Fund to provide for payment offorelsic
medical exeninFrions performed on victims ofsexual assaulL (Chapter 6l, tuticle EB,
S€ctions I5 thrcugh 18, ofthe West Virginia Code)

By rlle act of the West Vhginia Legislatue thal created the llstitute i! 1995, the

Irstitule continued uotil July 1, 1998. The 1998 Rcgular Sessioo ofthe Legislature continued fte

Institute until July l, 2001; atrd the 2001 Regular Session ofthe Legislatue continued the llstinrte

untrl July l,2005.

The Instihrte is amually, by the fiIst day ofthe rcgular legislative se$sioD, to provide

the Joint CoDmitt€e on coverDment and Fitraqc€ with a re?ort setting forth the activities of the

Institute and suggestioDs for legislative action.
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WEST VIRGINIA PROSECUTING AITORNEYS INSTITTTE
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W. KEnt Csrper WV County Commissioner's Aasociation,
Ksnawha County
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Fred J. Giggenbach Assistslt kosecuting Attomey
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Pros€cuting Atlomey

Clyde L Arline,Jr... ..-. Database Adminishator

Amy R l€slie l€gal A.$ristalt

Caaritycole LegBl Assistant

Cynthia M. Burr ... Fiscsl OfEc€r



WEST VIRGINIA PROSEC'IJTING AT:TORNEYS INSTITIJTE

SUMMARY OF FINDINGS, RECOMMEI'DATIONS AND RESPONSES

Lack of Effectlve Svstem of htemal Controls

l. Dudng the couse of our post audit, it became ap'parent bo us, based on the observed

violatiol8 of tle West VLginia code aDd other rules atrd regulatiols which govemed the

IDstitute, the Institule did not bave an effective system of intemal coutlols in place to

insure compliance with applicable State laws, mles and regulatiors. We believe oa

effective sysEm of intemal controls would hsve alerted rn'n'gement to these violatio[s

at ax earlier date alld allowed more timely corective action-

Recommendadon

We recommend the Institule comply *'ith Chapter 5A" Article 8, Section 9 ofthe West

Virginia Code.

Aaenq's R$ponse

ThlE ls the |fust aadt bt the lt$da4e's nlne years of dstence sn.I l, falls to show

Wlfcot l enon ot petormancela,llur4$. The audJt shoreed the Insdrde slmpb neans

tt do a bderlob ot rcconl kezVlng. (See pages 12 - f4)

Countv Preplums

2. The Institute did not rctain records of the counry premiums collected rnd€r cnapter 7,

Article 4, Section 6(9) of the west viryinia Code, ss a-mended As a result, we were

unable to determine whether each clunty was invoiced the appropriate plemiuo amotml

Agency fi.nancial rccords showed the Institute deposited special prosecuting premiums

lotaling $174,800 and $ 180,050 for fiscal rrear 2002 and 2003, respectively.



Recammerdadon

We recommend tle hstitule comply with cbapter 7, Article 4, Section 6(9) of the West

Vtginia Code, as amended

Asencvts R€5,ponae

No raponse $t the spendlng urrra (Se€ pag6 14 and It

Unaqthorlzed Dutles Performed bv INdtute

3. The hstitut€ went beyood whatwas requiFd by applicable Code byFovidilg s€rvices to

the ootr-profit West Virginia hos€cuting Attomeys'Assoiation and governnental entities

other thao cormtyprosecuting attomeys. Also, we noted the Institule purchrsed additiolat

equipment !o loan, aJ oo cost, !o law eDforcsment deparhents for use in cas€ preparation

and trials.

Recommendaflon

lYe recoomend the lostitute comply witl cbrpter 7, Adicle 4, Section 6, Subsection (d),

of West vtginia Code, as ame.nded

Agenqv's Rdponse

The l$tbte stongry dlsagees w&h the concl.uslon reldlng to &'s dat16. In sn dort

b oeod the sppearsnce oflnproprlet!, stqs hqee been uken to malnt4tlt severubll&y

het teer, lle Insttark sltd the Assoddtn (See pages 15 - 19)

ForeNlc Medlcal Examltradon Futrd

4. Duriag our review of forenric medical examination payments, we noted the medical

facilities invoicing the Instihrte did not always identifr clearly the forensic axamination and

related charges ftom other aon-forensic services performed at fre same timg. As a result,
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the Institute genemlly pa)E the auftorized limit of$35 0.00, b€cause it is Eable to separate

the exaqrination costs from tbe other non-forensic servic€s invoiced Inaddition q,enoted

havel expenses totaling $ 15,826.16, for the period ofJnJy I, 2001 througf June 30, 2003,

which did not appear !o have been made for the administration of the Forslsic Medical

Examination Fund (0557-683). Further, the Iqstitute paid $7,870.00, for the 2004

nembership dues ofthe couDty prosecutirg attomey8 !o the National District Attomey8

Association.

Recommerdadotr

We recoomend the Instiurte comply q,ith CbapEr 6l, futicle 88, Sections l5 and l6 of

the west vtginia Code, and Title 168, SeriesI, Sectio$ 3.1.7 and 3.1.8. FEther, we

recoEmend the Institut€ reimb|Jlse the ForeD,sic Medical Examination Fund (No. 0557-

683) for : (1 ) the urolated travel expenses; (2) the 20M meEbership dues for the couoty

prcsecuting atlomeyB bo the Nationat Dstrict Attomeys A$sociation; and (3) the a:aount

overpaid !o Charleston Arca Medical Center for a forelsic medical examination charged

bo the Flmd

AgenE's R6pon$e

No rqponse b! rhe sped*tA unlL (S@pagf520 -22)

Eoulpmert Itrventorv

5. The l$titute did not have a complete iqventoryrecord for theperiod s[diog June 30,2003.

Also, ttflo laser printe$ purchased for $ I ,800.00 each could not be traced !o the lostitute's

fixed assgt invertorv rgcord.
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Recommetrdadon

we recoa|meBd the lnstitute comply with Chapter 5A, futiclc 3, Section 35 of the West

Virginia Code, as amended

Agenq"s RnDonse

The Instfu ewu camputn'lrh lhe rccommadsdon ofkeaplng fun'en ory, (Sepagea3)

ExecutlYe Conncll Minutes

6. The Institute did not comply with applicsble code in the preparatiou of the Exeanive

coulcil minute6, in that it did not hclude the nme of the member who proposed the

motion and the name of any absent member.

Recommerdadotr

We leaommend ths Institute comply q'ith Chapter 6, Anicle 9A, sectioD 5 of thE West

Viryinia Code, as amended-

AserrE's Resnonse

The Insttttte utII comply wuh thh rccammenddlon (See poges 24 ard 2t

Inedesuete Accorutlng Records

7. Tbe Institute could not locste various supponing documentation, including bid

docurnentation, purcbase ordos, receiving reports, s t'avel expel8e setd€melt fo[m and

renh.l agreement for di8bur8€roents lotalilg $30,616.41. tr additio!, we noted six

instances wherc i.ovoic€s rotaling $6,623.54 werc lot canc€lled io some mamer after

oavnent'
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Recomme[dadon

'We 
recommsud the Institute comply with section 6. I .2, of the west viryinia Purcbasing

Dvision's Policies and Procedures Handbook; Cbapler 12, tuticle 3, S€ction 10f; and

Chaptq 12, Article 3, Section 9 ofthe West Virginia Code, as amended

Apenq's Rqponse

The Insttttrteloutwed tU Purchtsbtg Rul6 aad Rquldon reldng to lov bus. The

Ir ue wW provUe adeqactc doatmmtatlon for all fatre purchosa. (See pages25-

29)

Absence of Tlme Sheets

8. Because the lrstitute's employee8 were not rcquiEd to maintain time sheets during the

audit perio4 we cluld not determine whether (1) the Llstitute complied with the Fair

Labor St dards Act of 1936, as amended goveming overtime comp€nsatioq (2) the

payroll altocatioos between fimds were reasoDably and rationally established based on

employees' duties as they relate !o the iotended pupose of€ach fimd ftom which they Ec

pai4 (3) amual and sick leave balalc€s were accumte; ard (4) travel expeDse

rcimbulsemetrts rcceived by eNrployees were made in the correct amounts b€carlse the

audit of travel expense Eimbu$ements depends on knowing when the e.mployec are

present to perform duties on behalf ofthe spendiog unil

Reconmerdadon

We recomEerd the Ilstitule comply with Part 553 and Palt 516, of the Fair Irbor

Staodards Act of I 938, as amende4 the Annual Budget BiI& a|td Sections 14.3 and 1 4.4

ofthe Division ofPersonnel's Administrative Rule. Also. we recommend tlle Institute



maintain time rccords for those ernolovees whose salaries are allocaled betwesn two

€lccoun L

Asenc!'s R6por\se

The Inslttutc's pzyrouemplolee ben@ naun are performed hy the palrou sedlon

ofthe Deportutent of Adnlalstttttott (See pag€s 29 - 33)

Ircorrect IrcreEert PaY

9. we noted an employee of the Institure was paid an annual incrm€nt of $100 morc thao

what she was eligible to recsive for the two y€arB ofour audiL A.lso, the same emploJ.ee's

satary was not adjusted after boft her worlload and workweek was reduced by a verbal

agreement with the llstitule's Executive cruucil effective April I , I 999. we noted the

Executive Council thrcugh its Executive Direator did not act to rectiry the sib.ntion ud

March 1, 2004.

Recommerdatlotr

We repommsnd the Institute comply with Chaptsr I 2, Article 3, Section I 3 of the West

Viryinia Code, and Chapter 5, Article 5, Section 2, of the West vlginia Code, as

amended-

Asmqv's Rdponse

The lttdla.rc's payrolvemplolee ben& notters arc pqfonn?d b! the payrou sedon

of the Depatute6t otA.lmlntstratton (S€e pages 33 - 3q
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II'EST VIRGINIA PROSECTJTING ATTORNEYS INSTITUTE

GENERAL REMARKS

INTRODUCTION

We have completed apost audit ofthe West Virginia hosecuting Atlomeys IDsdnrle

(Iostitule). The audit covercd the peliod July 1, 2000 t!rcugb June 30,2003.

GENERAL REVENIJE ACCOIJNTS

Expendittrea requircd by the Insdarb for forclsic medical examinations' marchitrg

monies for federal fimds and glanq aod payloll rcserve aod surplu8 w€re made fton the following

accotmEt:

FuDd
Ntrmber Dgcrlptton

0557-364 .......... . . . . . . . . . . . . . . . . PayFquity Iteserye
0557497 . . . . ... ... .. ... ... ..... .. . Salary Shodfall - Surplus
0557583 . . . . . . . . . . . . .. . .. . .. .. . .. . TheForeDsicMedicatExamiDationFuad
0557-'149 ....... ... .. ... .. . .. .. . .. . Federal Funds/Grart Mstch

SPECIAL REVENIJE ACCOUNTS

All revenues received by the Institute and expeDdihr€s rcquted for the general

operation of the hstitute were made ftom the fouowing sp€cial rcvenue accounts:

Futrd
Number Dercrlpdotr

2520499 .. .. ...... .. .. . . . . .. .. . .. . Unctassified
2520-640 . . . . . . . . . . . . . . . . . . . . . . . . . . Depaffnental & Miscellaoeous Lncome

2520-553 , . . . . . . . . . . . . . . . . . . . . . . . . . Statulory Trulsfsrs
2521-096 . . . . . . . . . . ....... The West virginia Pros€cuting Attmeys

Institute Fund - Unclassified Total

- -



Fund
Number Dgcrlpdon

2521440...........................TheWestvirgini8Pros€cutingAtlomeyB
Institute Fund - Departmental & Mis-
cellaneous Income

25?2-099 ........... . . . . . . .. . . . . . . . Unclassified
2522-640 . . . . . . . . . . . . . . . . . . . . . . . . . . DQartnental & Miscellareous Income
2522-553 . . . . . . . . .. . . . . . . . . . . . . . . . . Statutory Tlansfers

FEDERAL FUND ACCOUI{TS - Conso[dated Federal Funds

The Institut€ maintained the folloudng Federal firnd accounts during the auditperiod:

FuIld
Nomber D€scrlptton

8834-096 ... .... ... .. .. . .. .. .. . .. . . Unclassified-Total
8834-700 . .. . . .. . . . . . .. . .. .. .. . .. .. Consolidaled Fed€ral Fund

COMPLIANCE MATTERS

Chapter 7, tuticle 4, Section 6 of the West ViEinia Code genemlly govems the

Institute. We tested this section plus gsnsml State regulatioos aad other applicable chapterg

articles, and s€ctions ofthe West Virginia Code as they pertain !o fiscal matlers. Orur ffnding8 arc

discussed below.

Lqck of Effe{dve Svstem of Itrtemal Cortrols

Dr:ring the cor:rse of our audit, it became apparent !o us, based o! the obs€ilved

noncompliance with the west viBinia code aud other nrles and regulations. The IDstitute did oot

bave an effective system ofinlemal controls in place to ilsure compliaoc€ with its applicable Stale

laws, rules atrd regulations.
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Cbapter 5A" kticle 8, Sectiotr 90) of the West Virginia Code, states in pan:

'The he€d ofeach agpncy shaU: . . .

(b) Make and maintain recods containing adequate end ploper
documenhfion of the organization fuDctioDs, polisies, desisions,

Foc€dures and essential talsactioDs of the agsncy desig!€d !o
ftrnish infomation to protect the legal aod fil]arcial rights of the
state aod ofpersoD8 directly affected by the agency's activities. . - .

This law requires the agency head m bave in place an effective systen ofinlemsi controls in the

form ofpolicies aod praedw€s sot up to insule the aggncy operrtes in compliaqce with the l,aw8,

ru1e6, and regulafions which goverD iL

We found the follo$,ing noncompliaace with Statr laws or other rules aod

regulalions: (l) The lDstitute did not mainbin adequate accounting records for the coEty plemiums

couected; (2) The Iostihte collected training seminar registcatiou fees for the aon-profit west

Virginia Prosecuting Attomey's Assosiation (Association), ard Fovided training to govertrmental

entities other tba! county prosecuting attomeys and their staffs; (3) Sioce invoic€s for forelsic

examinations werc not detaile4 the Lnstitute generally reimbr:rsed medical facilities fo! services

performed atthe limit amount of$350.00; (4) Ths Institute did not mainbi! a complete invontory

Ecord of its propert,,; (t The Institute did not comply with applicable sections of the West

Virginia Code in the preparatiou of the Executive council minu!e6;(O We noted nissing

documentation fordisbruseEentB totaling $30,616.41; (4 Since the Institute did not mairtai! tims

sheets for ib emplo)rces, we could Bot t€st complance with the FaiI labor Stlnd€rds Act of I 938,

goveming oveftime compelsafioq the reasonableness ofpay allocations, the accuracy ofannual and

sick leave balances aod travel expense reimbusemeds; (E An employee rec€ived inqemert

payments of$100.00 in excess of what she was eligible.
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we believe if the bstitute s'ould have had ao effectivs Edsm of inlernal control8

in place, maDagement would have b9€n aware ofthe above noDcompliance areas of Stat€ [aws,

rul6, alrd regulations at an earlier date aDd would have b€en able !o bkg conective action in a morc

timely fashion Therefore, we recommend the bstitule comply with Chapter 54, Article 8, Section

9 ofthe West Virginia Code, and establish atr effective system ofillernal confols thal wil s€rve

to alert maoagemeff to areas ofnoncompliance cdth the West viryida code and oth€r applic€ble

lules and rcgulations.

Aqenqr's Rgponse

ThB ls thefr)]t aadb ln rhe h stlfrttz's nlneyean otetsuncc an.I btoik to show

slgnlfuaat enon or perfomance falhtret Many of the frldtttgs of the audb n'erc hlstorlcal

prscdcq whlch wlA be srtlflf rcnedled- The oadu ancovqed mbtor snd lnslgrifrcant Echnlc4l

vlolalons, none ofwhlch rtse to s lzvel of ma6e&ssltce, mlsfecance or rcnteasorce. The audt

showen the Insttute sbaply needs to.lo a. b&qJob al rccord heqb g. As s r6u& otthls sudt

the Insdatb hos been msdo aw'ue olthe technlcql vlolatlons uncoeered snd ssme elthq has

been, or wlll bq qalck$t renedled.

Countv PreElums

The Institute couected county premiuDs totaling $ I 74,800 aqd $ I 80,050, for fiscal

yeals 2002 ad 2003, rEspectively. However, the Institute did Dot retain records forthesepremiuos

authorized urder Chapter 7, Article 4, Section 6G) of the West Virginia Code, as am€trdeq which

statesinpa:

". . . G) Frch county coromission shall pay, on a monthly basis, a
spesial prosecution prcmium !o the heasurer of the state for dre

funding of the West virginia Fosecuting attomeys itrstitute. The
moothly premiums shall be paid accoditrg to the following
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schedulc:

Category Minimum

A $1,500,000,000

B $1,000,000,000

c $ E000,000.000

D $ 700,000,000

E $ 600,000,000

F $ 500,000,000

c $ 400,000,000

H $ 300,000,000

r $ 200,000,000

J-G

MONTHLY PREMITMS
A$sessed Valuation of Propefty

of All Classes in the CoEty

Maximum

UDlimit€d

$t A9,999,999

$ 999,999,000

g 199,999,000

8 699,999,99

s 599,999,99

$ 499,999,999

s 299,99,999

$ 299,999,999

s t99999,99

Prcmium

$400

$375

$350

$325

$300

$250

$200

$150

$100

$ 50....-

As a result, we were unable to detErmine whether the Irsdture collected the sppropriate pr€mium

amounts. The employee in charge ofthe county premiura cotlections stated she was not aware the

documeDts were to be retained after the collections werc received.

We recommend the lostitute comply with Cbapter 7, tuticle 4, Section 6G) of the

West Vtginia Code, as amended.

Aser,qv's R€s'.onse

No r$ponse b! lhe sperdlng untL

Unauthorlzed Ilud€s Performed by IBtltute

Through our interviews with the Executive Drector, and from a review of fre

IDstitute's 2002 and 2003 Arnual Reports to the west virginia I€grstatue, the Institute brs gone

beyond the scope oftle law goveming it by prcviding services and resourcB to other than to whom
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applicsble code authodzes.

chapter 7, Article 4, Section 6, Subsection 4 of the west virgiDia code, as

ameude4 which deals with the duties ofthe Iostitute, sbt€s in pa :

'. . .(d) The duties and rcsponsibilitie3 of the institure, as

ioplemsnted by and though its executive council aod ib executive
dircctor, shall include the following:

(l) The provision for specral prosecuting atlomeys to puGue a
crimilal matler in any county upon the request of I circuit colld
judge ofthat county and upon the apFoval ofthe executive council;
(2) The estlblrhment and lmplementldon of general ard
speclallzed tralnlDg prograEs for prosecuthg sttorneys and
thelr profesdonal stsfrs;
(3) The provision of materials for prosecuting attom€ys and their
professional staffs, including legal rcsearc\ tecbnicsl assistance and
tecbnical and pofessioral publicatior:s;
(4) The compilation and dissemination ofinformation on b€balfof
Fosecuting attomeys and thei! professional s&ffs on cu[ent
devetopments and changes in the law and the adoinistcation of
crimilal justice;
(5) The establisl@ent aod implEm€nhtiotr of uniforn reporting
procedures for prosecuting attomeys atrd lheir professioDal statrs in
order to maintain aod to provide accurate aad timely data and
information relative io criminal prosecutorial maners;
(O The acceptance and expenditure ot, gartB aDd giis and
acceptaoce ofsereices ftom ary public or privaje source;
(7) The enlering ilto of agreements and contcact8 with public or
privale ageBcie3 or educatioral in$titutioDs;
(8) Tte ldentlfrcadon of expertE snd other resourc€s for use by
prosecutors ln crhhal matters;
(9) The r€commsndation !o the l€gislafure or the supreEe cout of
appeals of the state of West Vfginia on me€stlres r€quire4 or
proc€dual rules to be promulgate4 to rnake lmifolm the prmsing
ofjuvenile cas€s in the fifty-five counties of the state; aad
(10) The development of I writlen baldbook for pros€cutoc ard
their assistatrts to use which delineates relevant iDforEation
conceming the elemenls of various crimes i! West Vtginia and
other information the institute coDsiders appropriate." (Enphasls
added)
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From ourrwiew ofadepositofthe Association, the lostitute invoicedand collected

registration f€€s for the 2003 Suomer Meeting for the non-profit Association. We noted the

invoice for the regisnztion fee was printed on llstitute letteftesd and included the name of an

Instin:te enplope responsible for the invoice. Also, we Doted the following as the ad&€ss to

where the appropriate fe9 amount was to be ssnt:

'Pl€ase rcmit check il the above amount to: WVPAA, 90
MacCorkle Avenue, SW, Sie. 202, South Charleslo!, wV 25303"

The acronyrn for the West Virginia Prosecuting Atlomeys' Associ€lion is WVPAA

aod 90 Maccorkle Avsnue, SW, Suite 202, South Charlesto!, wv 25303, is the addrcss of the

Lnstitute. Since we could Dot review copies of the checks that werc remitte4 we were unable !o

satisf ounelves as to whetler the monies collected and depoEit€d were State monies. The

Executive Drector informed us the registration fee was discontinued prior to its 20M Winter

Training Seminar hel d lwnary 29 - 3l , 2004.

Also, based on the spending unit's finaocial records aqd its 2003 Anllual R€poft, fte

Instihrte b8s conducted training seminars aod co-sponsored coDferences for l,aw enforcement

agenaies, Department of Health aD.d Human Resources social workers, and Dvision ofNatural

Resourc€s colservation officera. Fufiher, the Institute has pEcbased equipment that is loane4 at

no cost, to law enforcement depaffircnts for use in c"se prgparation and hials"

To olll request dat€d Apdl 29,20M, abo,rt why the lostihrte had invoiced aod

collected the seminar registration fees for the Association, the Executive Dir€ctor told us the

Association has never had its own staff atrd histodcallv the Institute had done this for the
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Association- Also, he stated an employee ofthe west virginia Association ofcounties, where the

Association has its offic€, i8 currently performing clerical-type work (alsweriqg lelsphone caus

and q:ening mail) felthe Association The Executive Drcctor infomed us the rgistsafion fee was

discoDtilued prior bo its 2004 WiDler Training Semirar held Jatruary 29 - 31,2004.

The Executive Drcctor rcsponded to our rcquest, dated March 8, 2004, for a writlen

inlerFetation ofthe eformention€d pamgraphs emphasiz€d in subsection (d), section six:

"I consider Fosecuting atromeys' profc$sional staff to itrclude:
assistant prcseculoB, key penonnel (secretaries, paralegals,

receptioniste, adninistrative assistalb eta.), victim advocates aud
inv€stigato$. I! additio!, proseculorB are coDsidered the chieflaw
enforcsment officels of the colEty. As sucb I believe every law
eDforc€Eent officer itr ths coulty a meraber ofthe professional statr
of each cormty prosecutin g ah!'{ney."

AIso, he stated:

'Identification ofresources" means any source ofsupply or support
for county prosecutoG. This definitioa includes, but by no means rs

limited !0, tecbnical support by Instituie s.ssistaot prosecutoN,

tecbaical suppofl by the Institut€'s database administrator to include
information and t€chnical assistance, providing maluals and
publications !o courfy posecdor officeq providing audiovisual
equipment at no cost to couty pmsecutor ofrces aad providing
wharever type of support whenevsr it is rcqu€sted."

In additioo, we asked the Executive DrEctor whether he believed the hstinrte has

gone beyond what is rcquircd by subsection (E ofsection six. He responded:

"The code would have to be amended and re-enactrd every
legislatioo s€ssion !o iqclude all the areas wherc the tistitute
Fovides suppofi to county pros€cutors. Since the llstitule is the
fifty-five pms€cutlrs, every prcsecutor is owed e duty from this
office. Per this duty, I believe this ofrce should provide whatever
assistalc€ is rcqueste4 whenever it is request€d (assuming of
course, the request is not illegal, immoral or higbly persoDal).

Specifically, the code does not say the InstihJte call paftner with the
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Jusrice Departoent for the Appalachia HIDTA positio4 however,
fice assist&c€ is beirg provided to the counties, I wiI not deny my
kind ofassistance because tbe code does not speciically allow our
paticipation with the Justice DeparbaeuL It is in this sense I believe
the agency has gone over atrd beyond what is called for in the code.
In addition, the Ilstitute's database adEinishalor makes himself
available to cvery county office for information aod t€chnology
support The code does not specifically provide for this. It is also
in this s€Nrse the Institule bas gone over and beyond what is Fovided
for in the Code of West Virsinia-"

Bas€d on thg above reasons, the Institutg provides wrvices aod resoutc€s Dot

specifically auftorized by the West Virginia Code. We believe if the Code d6 not explicidy

authorize a spending unit to provide I sErvice or rcsouce, the spending udt cannot proyide thg

sereice or r€sourc€ without being in violation of the Code.

We recomoend the IDstitute cmply with c},ep1€r 7, Article 4, Sectiol 6,

Subs€ctioD 4 of the West Virginia Code, as amEtrded

Agenqv's R6ponse

Istrongbdlsqgreewuh the conckston reldng tt the Insfutte's dadq. l+aidtnE

condnub g educadon tor Lot' enforcement and otlen h the c,rlmbtsllasdce qnten ls s loglcsl

t rerpre&don of the Insttd.te's enqb&ng lqlslatbn Thls servlce fls s ,tetssotJ, vold- To

wgg6t s prosecutlng attorne! cannot snd shouu not edacste law er,lorcemer,t lo do Us b6t

posslblc work ls WcaI and stt unnecessory rcstrstltt on the chw law enforcenent oficer of

the @unt!. The Prcsecltbtg Aflomels Associadon began tralnhg lo, entorcement snd lhe

Instltute contJnud thls prqd,ca

The Insttarte snd the Assoclatlon haw been hlstorlcsu! close bectase both sene

the sante anstluenqt In an 6ort ta avod even lhe uppearuttce ofllr,propdety, steps have bezn

tqken ta mshtaln sevqshw bdween the lwo enttl6. It ls lmporl4nt It enphqsl& no stde
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monl6 haye ever becn deposted lltlo Assocladon qccoanA.

Forenslc Medlcal Examlnado|r Futrd

Spending unit records showed the Institute reimbursed various medical facilities

approxinalely $ I 54,000, for 490 fornsic medical examirutions iavoiced during the period ofJuly

l, 2001 !o June 30, 2003. we tesled ten ofthe 490 invoices, !4,rslmg$3290.37, andnoted all ten

invoices did not clearly identi$ for forensic examination end rclaled chary€s fiom othgr non-

forensic ssrvices performed al the same time. In addition, we noted travel expe|]ses torrliflg

$ 15,826. I 6, which were not made for tbe adminisnation ofthe ForEnsic Medical Examination Fund

(0557683), a8 authorized by applicable Code. Further, we noted the Instihlb paid the Nafioral

Dstrict Attomeys Asseiation a lotal of$7,870, from the ForErsic Medical Examination Fund

(0557683), for the 2004 membenhip dues oftbe 55 couty Fosecuting atlomeys.

Cbapler 61, tuticle 88, Section l5 of the West viryinia code stBt€s in pa$:

"There is hereby created "The ForeDsic Medic€l Examination Frmd'
created as a sp€cial fund iD the $tate EeasEy ioto which Bhall bo
de?osit€d the ap'propriatioD8 Eade !o tbe fitDd by the Legislature.
Expendlhres from the tord shall be msde by the W€st vlrglnla
pros€cufltrg attorneys LDdtute, qea&d by the provisions ofsection
si:r, article four, chapter s€ven ofthis code, for the payEent of ttre
costs of foretrslc nedlsal s;onlnadom as they are defined in
section six!ffn of this article and for tie relmbursement to ttre
lnsfitute oflts erpenses tn admlnlsterlng the payment ofthe costs
from the fond.' (Emphasls added.)

Further, Chapter 61, tuticle 88, Sectio! l6 oftho West Virginia Code, a8 amendeq

stst6 in part:

'(a) when auy person alleges that he or she has been a victim ofan
offenre pressntred by this article, the West virginia pros€cuting
atlomeys instihn€ shalt pay to a licensed medical facility from the
forensic medical examilation firnd the cost ofthe forensic medical
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examinafioo for this pelson on tbe foUowing conditions and in the
following mamer
(l) Tbe payEelt shall cover all reasonable, cus[oBary alrd usual
costs ofthe forensic Eedical examination;
(2) The cosrs ofadditional nonforensic procedures performed by the
licersed nedical facility, including, but not limited to, prcphylactic
treatment, treatEent ofinjuries, testing for pegDrncy and testing for
sexualy traDsnitted diseas€s, Eay not be paid from this fund;. . "

Based upon the aforementioned code sections, we believe only expelses incurred

to administer the Fuxq such as salaries and relatrd benefits, postags, and ofEce expenses shouJd

be paid fton the Forensic Medic€l Examiaatioo Fm4 i! addition !o the payment of forersic

medical examinations.

The IDstitute also paid 515,826.16 for trayel ielated items and $7,870 for

membership dues for the county prosecding attome's that were not for tho qdminisrfition of the

Forcnsic Medical Examination Fund The Executive Dircctor told us he b€lieved tbe havel could

be paid from the funq since tlle tmvel rclated to the subject of sexual assault The Institube'8

Forensic Medic€l Examiration Futrd Admidsator explai.oed the prosecuting attomqE were

rEsponsible for authorizing the forensic examinatjons in their resp€ctive counties as the reason for

the Institute paying their annual nembership dues.

Also, we noted one iDstaoce wherc the bstitute overpaid Clrrleston Are3 Medical

Ceffq (CAMC) by $68.94, for a forensic oedical examilafio!" The Institute received aq invoice

dsted Oalob€r 26, 2001, for $281.06. Then, the lostitute rcceivedaoother invoic€ dated November

21,2001, for the same servia€s for$350, and the lnstitute paid $350 to CAMC. we believe the

invoice was overyaid because Section 3. I .8 ofTide I 68, Series I, kocedr.llal Rulc, Cost ofForcnsic

Medical Examinations states :

'3.1.7. Following the completion ofa forersic medical examination,



the hospital sbatl submit within a reasonable time of the date of
exarniDslion alr origiDal invoice for the forsnsic medical examination
to the prosecuting affomey in the country where tle allegod offense
occwred. The invoic€ shall contain the name ofthe alleged victim
ad the date of the alleged offense.

3.1.E. A s€cond original invoice should be sent to the WV
kosecuting Attomeys Instialte at its regular bwiness address,

Attention: ForeDsic Medical Examination Fuad- Relmburement
ftom the Futrd ls Imlted to 5350.00 for the cost of a forenslc
medial examhadon or, when that sum appears to be less tban aU

re€sonable, customary and usual costs of the foreGic medicel
examinatio!, a greater sum detenrined by rcsolution of the
Ex€cutive Couosel of the West Viginia Prosecuting Attomeyg
InstifiJte after coDsul&tion with prcviders alld corsidelafioo of the
limits ofavsilable fimding. A licensed medical facility Eay not bil
the victirq of an alleged violation for cosb of 8 forensic medical
examination aurhorized and approved by a Prosecuting Atlomey,
investigating officer or police agency." (Empharls added.)

The lostitute's ForeDsic Medical Exomitration's Adoinistrator told us she generally

pays $350 for an examinatio4 because she is unable to sepamte the examination costs ftoE the

other non-foreDsic servic€s invoic€d by the medical facility. The Institute's fiaansial records

showed the Institute made pa5ments of$350 for 367 examilations for a total of$128,450 during

the pedod July 1, 2001 tbrough June 30, 2003.

We recommend the Instihrle comply s'ifr Chapter 6 I , Adicle 88, Sections I 5 and

16 of the West viryinia Code, and Title 168, Series I, Sections 3.1.7 and 3.1.8. Further, we

rccoIlmend the lrstitute reinburde the ForeDsic Medical Exanination Ftmd (No. 0557683) fot:

(l) the rmrelated t@vel expenses; Q) 6e 20c/. memb€rship dues for the county prosecuting

aJtomeys !o the National Direct Atiomeys Associafion; (3) and the aloorJnt overpaid to Charleston

Area Medicsl Center for a forensic medicsl exAmination cbarged to the Fund-

Asenq's Rdoonse



No raponse by the spmdlng unlt

EouiDme[t IrveltorY

The Instihde did not Eairtai! a complete invsnmry record of its property for the

period endiog June 30, 2003, in which it did oot contain two laser printe$ costiog $1,800 eacb"

Without accurate inventory reaords, the Institute has tro meaos !o effectively manage its inventory.

As a result, the likelihood of losses aDd thefts are inqEased

Cbapler 5A,, tuticle 3, Section 35 ofthe West Vtginia Code, staies in psrt:

*The head of every spending lmit of stat€ government shall, on ot
before the fifteetrth day ofJuly ofeach year, file with the dtector alr

itrveDtory of sll real and persoDal propErty, and of ell equipment,
supplies aod commodities in its possession as ofthe close ofthe last
fiscal year, as directed by the director.-

Also, as discussed earlier in this report, we nobed the lostifirte loaned equipment at

oo cost to cdmty prcseculors and law edorcement agencies for uso in case prepantioD, trials, and

investigatioos. we oote4 however, the Ilstitute never required the courty proBecutor or his

Fpresentative or a rcpresentative ofa law enforcemeBt agEncy to sign for thg equipment to show

a tcansfer ofrcsponsfuility for equipment being loaoed to the comty prosecuting attomey or law

enforcement agency.

We recommend the Instibrie comply with chapter 5A, tuticle 3, Section 35 of the

West Viryinia Code.

AsenE's Rqoonse

The Instttute wIA comply wtlh tlte rccomnterddlon oI heqlsg lnventtry. It

shoau be note4 howeee4thqt ddptie the lqck ofitttenttry, suftcd assea hqve been qccounlcd.
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Execudve Councll Mfu utes

During or']r review ofthe minrtes ofthe Executive Col,nsil's meetiogs, we noted thc

Institute did not comply with the Code goveming the preparation of mitrutes of its me€tirgs.

Sp€sificatlt the minutes did not stale the name ofthe absent members; and more importa!'tly, the

Dame of the member proposing the motion

CbEpter 6, tuticle 9A" SectioD 5 of the West Vi€inia Code, as am€rdeq statls in

parc

"Fach goveming body shall provicle for the prepamtioo of written
milrutes ofall ofits meetings. Subject bo the exc€ptions set forth in
section fou of this article, minules of atl meetitrgs exc€pt minutes
of executive sessions, if any are aken, shall be available to the
public cr'ithin a G€sonable dme after the meeting alrd shall include,
at le€st, the foUowing iDformation:
(l) The date, ttme and place ofthe me€ting
(2) The name of each m€rnber of the goveming body pressnt and
sbseDq
(3) All motions, prcposals, resolutioDs, orders, ordiDalrc€s a.qd

measwes prcpos€4 the name of the persoD propo3hg tle same
and their disposition; . . . - (f,mphasls added.)

Sirce the minutes of the goveming body are public information, all rcquircd

information should be present in the minutes.

Also, dudng our rcyiew ofthe minutes, wc not€d the Foceedings ofthe In.stitute's

Executive Cormsil and tbe Foceedings ot-West Vbginia Associatiol's Executive Committ€e wsIe

recorded itr the same set ofminutes. At times, it was difficult to distinguish what Foc€€dings we

l^,ere reviewing. We believe the minutes ofthe proc€€dings ofthe two entities should be recorded

sepamtrly, since the two entities are distil]ct from each other. Also, we suggest the minut€s ofthe



Executive Counsil be storcd logethsr so they are readily accessible when required

We rccoomend the lostihrte comply with Chapler 6, kticle 9A, S€ction 5 of the

West Virginia Code, as amended.

Asenqt's R€f,ponse

The Inttttub wA bclutlz the nane ofthe person maHng motlons l4 tle mlnutes

ofthe Exacuttee Councll Meedlrg. Il shoaw be note4 the mhuI6 sccurdcly reflpfr motlons

mode and acdons uken

Ir8deduate Accountlng Records

We noted several insances where the IDatitutg's aclomting records were inadequate

or missing as folloes:

l) Therc were l8 equipment harsactions for the period ofJuly l, 2001 to June 30,

2003. We selected 15 of the 18 trarsactions to tesq however, orly the following 12 of the 15

trarsactioDs tobling $29,004.97, \l€re purcbases of$1,000 or more:

Vendor

Pomercy Computer
Resouaes sale8 co.

Pomercy Computer
Resowces Sales Co.

Iosigbt Dircct Inc

lDsight Development Corp

Insight Development Cory

Ncompass Networks

NCompass Networks

Hourly Computer Sereices

Compulef, Pro

WVFIMS
Document TransacdoD
Number Date

15343033 05n6t02

t5343033 05^6t02

1s274988 03t25102

1513929'7 tA28/01

t5419467 07D402

r54t94'.12 07t22102

15419228 07n402

t5M8867 10t19t01

15686909 01t13t03

-25-

Fun Obj€ct
Code

055'1 -683/t'70

2521/t70

0557 -749/070

0557 -749n'.10

0s5'1-749/070

0557 -749t070

252Ut70

2521/L70

0557-683n70

Amourt

$ 2,730.00

2,730.00

2,38'1;71

2,289.99

a 101 ,t1

5J30.00

2,765.00

2275.00

1,800.00



Vendor

Compubgr Pro

Computer Prc

Computer Pro

TOTAL

WVFIMS
Docume[t
Number

15686925

1s012692

t540t557

Tratrsacdor
Date

0vl3l03

l0/10/01

06/tt/02

Fu|rd/Obje{t
Code

2521/t70

0557-7 49/t70

055'7 -749t 170

Amount

1,800.00

1,150.00

1.150.00

s29.00/.97

Of the 12 transactionq the ldstitde could not provide evid€nc€ of the bid process nor purcbase

order. For only ore tansaction (WVFIMS ID#I5401557, above), did the Institute provicle a

Section 6.1.2 ofthe West Vtginia Purcbasing Division's Policies and Procedues

Hondb@k states io part:

'6.12 Purchas€s $1,000.01 to $5,000: A minimum of thee (3)
verbal bids arB requircd when possible.

Bids shall be documented and recorded for public re(ord (See

Appendix B for verbal Bld Quotadotr Summary fonr, WV49,.
An Agetrcy Ptrrchale order, r.w-88, or TEIIM-Generated
Purchase Order is reEld for purchase exceeding $1,000.
Awards are to be Eade only io vendon who are properly rcgist€red
with the Purchasing Dvision. Fax bids arc acc€ptable."

Also, ChapH 12, Afiicle 3, Sectioo lOfofthe West Virginia code states iq part:

'. . . The state officer or smployee acting as head of such spending
tmit is r€tponsible for tlte completion and timely submission ofthe
rec€iving reportB \r'hich shall be prepared at the original point of
receipt of the coomodities at the spEnding rmit by ttle employ€es
desigpated by the head of the spending tmit !o reaeive tbe
commodities and prepare the rcceiviqg reports. . . ."

Bas€d on the lostitule's inability to find the above docume ation to support the

pa)rnents, we believe the In8titute does not have a! effective systsm of fiIing acaounting



documents. As a resulE we could not audit the above tEnsactiols lotaling $29,004.97. we were

lold by tle Institute's pelronnet, the bid process, puchases order, and/or receiving r€po6 were rct

completed for the purchases above.

2) Also, the bstitute was uDable !o provide the travel expslse Bettlement form alrd

other supporting documentation aad the rental lease agreenent for the WVFIMS doqments as

follows:

Vendor

Chiles, Cbristoph€r

Ksaawha Realty &
Dsvelopaent Corporation

Total

WVTIMS
Document
Number

t49t'7363

Mn919r

TranEscdotr
Dste

o7 n9t0l

08tza0l

Fu|rd/Object
Code

05571026

252t/022

AEou|rt

$ E8.40

1523.O4

sl.6l1.44

As a result, we couJd not audit the transsctioos above. Also, without having the

rental aontraat/agreement r€adily aar€ssible for sereices the llstitlde receives, vetrdoB could bill

and thc Institute could inadvsrtentlypay for commoditievs€rvic€s al pric€s or mt€s higher thao wbat

the lostitut€ agrEed upon with the vendor. From ollr conversation with the IDstihte pelsonnel, the

lostitute did not bave a copy of the lease agreement oo hand.

3) In addition, we noted six ilstaoc€s whorc invoic€s were not caDcelled in soBe

marner aftsr Davneot as follows:

WVFIMS
Document

Vendor Number

Dopt of Administratio! Fr'.57344

JobnSkidmoreDevelopment,loc. 15012735

TraBsctlon
Ilate

07D2rO2

09t19t01

Fur Object
code Amount

$ 31.13

1,821.05

05s71025

0557-O26t042

- 2'.7 -



WTIMS
Document

Verdor Number

Holiday lm Martirxburg 15607425

Proc€ss Strat€gies l5E9'7626

Wi.ttiam Johnston 1536628'1

Jobn Skidmore DevelopmeN],t, hc. 15107693

Tratrsacdor
Date

nt0u02

05t2a03

05t20to2

|/19l0l

FundobJect
Code

2521-t26t042

252v025

2s21-025/026

05s7-024442

Amourt

1,699.11

300.00

2,542.25

190.00

$6.623.54TOTAI

clhspler 12, Article 3, S€ction 9, ofthe wesl Vtginia code. as amende4 stat€s in

pam:

"Every boaxd or officer authorized by law !o issue requisitiols upon
the audilor for paymeBt of money ouJ of the stale ftasury, sball,
before aoy sucb money is paid out ofthe stsJe Feasury, celtify !o the
auditor that the money for which such requisition is made is needed
for present use for the purpose for it wa.s approprial€d . . ."

WheD invoic€ystateEents are not properly cancelled after their approval for psymeqt, the

oppofinity for duplicale payment aris€s for the particulfi invoicedstatements. The employee who

prepares invoices for payment st€J€d the invoices were probably copied before the Executive

DrEctor signed the originals.

we recommend the Institute comply with Chapter 1 2, tuticle 3, section 9, of the

west virginia Code, as aoeode4 and Sectioa 6.1.2 of tle V/est viryinia Pu.rcbasing Dvision's

Policies and Procedures llatrdbook.

Aqencv's Rg5,.o,-te

ne Insttatalouawed oll Purchoshg kda an.I Rqalodons rcIdnE to law bU&

The lrLnbu@ rcquqted the o'$s,lstsnce of IS&C ln ofualnlng low blb for equlpmenL The aad&
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dU notfindthat the Instlark dU norlolbw Purchaslr,g Rnl6 an.l ReEulotlons, onl! thd Ulatled

to mstttltb wrtfren docamenullon of th6e bus The lrLtfuute nA provuc Mequale

doatmentalon lor all futurc purchases.

The aud& btconectly slt?5 ahe IntTlfritztorfa lltg to proeue o cory ofthe lease

agreernenl The lrLr,ttule's lzase senbe ts nalr,Ubten by the kaslng secdon of Ute Dqartt tent

ofAdnlnlstadon

Abs€nce of Tlme Sheets

Our eudit showe4 with the exception ofone ofthree non-exempt e|rployees, whose

selary was rcimbu$ed thrcugh the West Viryinia Division of Criminal Justice's Edward Byne

Grant, the IDstitut€'s nou-exempt enployees were not rcquired !o maintain time sheets for the

period ofJuty l, 2001 tbrough June 30,2003.

Part 553, Subpart Ae ofthe Fair Iabor Standards Act of I 93 8, as amende4 states in

pert:

'Subpart A - General Requlremerts

55350 - Records to be kept of compensatory dme.

For each employee subject to the compeNrsatory time aod
compensatory time ofprovisions ofs€ction 7(o) ofthe Act, apublic
agency which is a State, a political subdivision of a State or an
interstate governmEntal ageucy shall maintain and preserve records
containing the basic informafion and data requircd by 516.2 ofthrs
tide. . . ."

Further, Paft 5 1 6, Subpart A, ofthe Fair labor Stardards Act of I 938, as anende4

states in part:

'Subpart A - General Reqdrements

516.2 - Employees subject to mlnlmum wage or mhlmum wage
ard overdme provlslon8 pursuont to secdon 6 or secdons 6 ard
7(a) of the AcL
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(a) Items rcquircd. Every employer sball mainrain aDd preserve
payrolJ or other records containing the following information and
dala with r€$pect to each eDployee to whom section 6 o! both
s€ctions 6 and 7(a) ofthe Act applla

(l) Name in fuU, as us€d for Social Security recod keeping
puposes, . . .

(2) Hone addrBs! includilg zip code . . .
(3) Time of day and day ofweek . . .
(6Xi) Reeulfi houdy rate of pay for any workweek in which
ovsrtime compeDsation is due under section 7(a) ofthe Act . . .
(7) Eorrs worked each workday and total hours worked each
workweek . . . (for purposes of this sectio!, a 'vorkday'' is any
Exed period of24 consecutive hours aad a 'workweek" is any fixed
and regularly recurring pedod of 7 coDsscutive workdays) . . . .
(10) Total additions to or deductions from wages paid each pay
period . . .
(l l) Total wages paid each pay period . . ." (Emphasls added.)

As a result, we could not rcadily detemine whether flle Institute complied with the

Fair Iabor Sblrdsds Act govEming oveftime compsDsation. Ia addition, we could not detsrmine

whether travel expeNe reimbulsements received by employe€s w€[e made in the corrgct amouots

bec€use thg audit oftravel expense reimbursements depeBds on knowilg whether the employees

sre Fesent to perform drnies on behalfoftbe spending uir The Executive Drcctor stated he did

not 8ee the need for his eEployees !o keep time sheets, since he lqlew when they were at work ald

what they were doing as the rcasoD for not having the Institute ke€p time Ecords.

A1so, ftom a review of the Institute's approved payroll expenditue schedules, we

noted four of its emplolre€s' salarie were paid 10tr/o from one of the geneml rcvenue firnd

activities or tbe special revenue firnd, while the remaining tbree employees' salaries werc allocatld

between two ofthese fimds or the lostihrte's Federal fund The Instihde's finanoial records showed

p€rsonnel ssreiaes atrd employee benefits for all funds lotaled $411,431.00 and $419,152.97, for
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fiscal yeals 2002 and 2003, respectively. Although the allocation amounts arc incoryorated into

the lostibte's ftlxd budgets, no time rccods are mairtained exc@t for the enplo)€e paid though

the B)'me Gra .

Ctapter 1 oftie Acts ofthe I€gislatue of west Vfuginia, Regular Se$sio4 2001,

in reference to the Fund 0557, activities 683 and 749, stat€s iD part:

". . . Anyunexp€nded balances Fmaining in the appropriations for
Forensic Medical Examinations (fund 0557, activity 683) and the
Federal Funds,/Grant Match (0557 , a.f]vity 749) at the close of the
fiscal year 2001 are hercby reapprcpdated for expenditurc dudng
fiscd 2002, with the exception of fund 0557, fiscal year 2001,
activity 66E3 ($10,020) which shall expirc on June 30, 2001. . . .'

Futher, Chaptq I 3 of the Acts of tbe Legislature of West Viryinia (S.B. I 00),

Regular session 2002, in reference !o the Fuud 05 5 7, activities 683 and 749, and Fund 2521 , stales

h pa.t

-A-oy uaexpetrd€d balances remaining in the appropriationr for
Forensic Medical Examinatiors (fund 0557, activity 683) aod the
Fedsral Flmds/clant Mstch (055'1, acnity 749) at the close of the
fiscal year 2002 are hereby reappropriated for expendihre during
fiscal year 2003 . . .

. . . Any unexpsoded balances remaining in the appropriations for
Unclassified - Total (2521, acnvxy 096) at the close of the fisc€l
year 2002 is hercby Eappmpriabd for experditue during fiscsl year

2003....-

Iq additioD, year-snd amounts to be re-appropriated in the genenl, spesial, aDd

fedenl corsolidated rwenue fimds may be affected by fte unsuppofted payroll allocations, since

tbree enployees with aUocated sataries are paid both from general, special" or Federal accounts.

As a result, the Departmsnt ofAdmidst'afion may bave &iled to determine the correct amormb to

be rc-appropdated at the close offiscsl yea$ 2002 and 2003. We werc toldpayroll allocations are

based on the duties the ernployee performs for the fund(s). However, no time aralysis had b€sn
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performed by the Institute that supported the allocatio! amou.Dfs.

Further, we noted the Instihrle eDrployees' workday generally inctuded one-hour

lunch breaks; aud therefore, the employees worked seven-hour da''8" Howwer, we noted sick and

annual leave wgle acqued based on an eight-hour day.

seation 14.3 Annual l,eavg ofthe Division ofPersonnel Adoinishative RuIe (2000

a&ended) states in pan:

'. . . Annual leave cannot be acqued for hours not paid nor for bour8
worked beyond the oolmal work week which shall not exc€ed 210

hours."

Additionalty, Section I 4.4 Sick l€ave, ofthe Dvision ofPelsolnel Adminishative

Rule (2000 anended) staies in pad:

'. . .Sick leave csonot be acqued for hous not paid nor for hourg
worked beyond the nomal work week which 8ha11 not exce€d 40
hours.-

We believe oversta&lrenb in eEploye€s' sick and 8Dtrual leave balaqc€s Eay be

cr€ated c/hen employe€s zubmit Requess for l-eave based upon an eighrhor.r day when they are

ody workirg a sevsn-hour day. The calculetion based on an eight-hour day compared to I seven

hour day is as follows:

Slck Leave Seven-Eour Day Eleht-Hour Day Dllference ln Eoun

0 - Years 126.00 144.00 18.00

AnuualLeave Seyen-HourDay Elght-EourDav lxfferencelnEou|l

0 - 5 Yeals 105.00 120.00 15.00

5 - l0 YeaB 126.00 144.00 18.00

10 - 15 YeaG 147.00 168.00 21.00

15 - 20 Yea$ 168.00 192.00 24.00



An improper amout nay be charged to employe€s' leave balances when following

the eigbt-hour oethod of calculating sick or annual leave balances. Iq instances where any

inelemetrt ofle€ve other than a full day is taken following this method onployees' leave balances

mey be oveNtated

Ary elrols in leave balanc€s could result in emplo)€es b€ing ovsraompensated or

under compensated for their services upon their resigoation or retirement Also, this nay result in

ernployees taking unearned leave. Even though the employees of the Institute are not classified

under ths west virginia Dvision ofPersoDl]el, the Executive Dircctor stated the lostitule followed

its policies.

We recommend the Institutc cmply with Part 553 8Dd Part 516 of the Fair Iabor

St odards Act of 1938, as smende4 and the Afirual Budget BiIs €nd Sections 14.3 alrd 14.4 ofthe

Dvision ofPersonnel's AdminisEafive Rule. Also, we recommend the lnstible m'inrqin time

recods for frose employe€s whose salaries are a ocated between two accounts.

Asettq's R6ponse

The a!.l b c.onedly stll5 the Instlatu lor lallhg a provlde a copy of vadous

emplolee ben4t n6e6. The Instfutle's pat'rouemployee berr4t msaen qrcpetormed by the

payrou setdon oJ the Dqatutent of A.lmlnlstrodot

Incofrect Increment Pav

During our review of annual increment payments, we noted an cmployee of the

Institute was paid $100 antrual increm€nt in excess of the arount she was eligible.

Chapter I 2, tuticle 3, Section I 3 of the West Virginia Code, as amende4 states:
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"1.{o motrey shsll be dmwn fiom the heasury !o pay the salary ofany
officer or employee before his sgrvices bave been rendered."

Also, Chapter 5, tuticle 5, Section 2, ofthe West Virginis Code, as amflde4 March

9, 1996, states i! part:

'Effective for the fiscal year beginning the first day of July, one
thousand nine hundrcd nilety-Bix , every eligfule employee with
tbree or more years ofsereice shall rccsive an auusl salary ircre€se
equal !o fifty doUars tilnes the employees' yeaB of sereice, lot !o
exc€ed tr€nty y€ars ofservic€. . . ."

Further, Paragaph tr- DEFINTIONS, subparagaph B., of &e WV Division of

Psrsonnel's A@usl lncrement Policy, states in part:

'ts. Ye€rB ofsereice: Full yesrs ofiotaled service as an employee
ofthe State of West Virginia- Enployees who work less than balf-
time, 0.5 firll-time equivalent (FTE), shall not Eceive years of
sereice qedit for such employmeDl . . ."

The Deparftent of Administatiotr's persomel rccords showed the employee bad

prior s€rvice of l.l7 y%Is with the Atlorney Genenl's Office, atrd 3.58 years service with the

bstitute, !otaling4.75 years ofservice creditwhile she was a firll-time employee. The employee's

full-time equivatency (F-IE) was rpduced !o .38 FtE effective April l, 199. Tbe reduction in FIE

made her ineligible to receive years ofservice credit thereafter, for such eEploym€nt a.s set out in

section B, above. We Boted the employee received annual insrement payments in July 2002 aod

2003 for five years s€f,vic€ rather than for the four y€a$ for which she had servioe qedil As a

result, his employeo ha8 been overpaid $50.00 for each ofthe two yeals we audited-

Also, dudog an interyiew with the Executive Director, we leamed the Executiye

Council of the Instinrte entercd irlto a verbal ag€ement with this employee. According to the

employee'sPersormelAction form (ISV-I l) effective Apdl l, 1999: (l)The employee's full-time
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equivalency (Ff$ was reduced fiom 1.0 FTEto.38 FtE (as noted above); and (2) the employee's

wo*w€ek was reduc€d fiom,t0 houls psr week !o 15 houls per week of which five hou$ were to

be worked at the Ilstitule, and len hous at ber home. As a result ofthe agreement, the eEployee's

salary was adjusted from $27,756 !o $ 10,427 effective April I, 1999, !o reflect the adjustuent in

FTE. At a laler datr, some ofthe employee'B duties (WVFIMS entoies and daily processing of

Agency invoices) were tra$ferred !o a firll-time employee; howwer, the employee's salary and

FTE were not adjusted to reflect the reduction i! workl@d Also, fre employee's FTE was

incre€sed from .38 to .45 etrective July 1, 2000, to rcflect her duti6 for the Federal High Itrtensity

DrugTBfficking Ar€a(HIDTA)prograe- TheExecutiveDircctorstat€4shordyaft€rbishirpwith

the lDstitute, he notic€d the .{ieparity h her salary to her workload and the time she was required

to give to the IDstitute; 8!d he p€riodicaUybrought the situafion !o the Executive Cotmcil's affention

for rcsolution. Pay records in the employee's persolmel file at the lostiarte showed thal he

eEployee rcceived the folloving pala

Bare Salar.v

$t0127

$15,790

$16,130

st6,4v2

$16,632

s10,000

WV-ll Effecfive Date

Apdl I, 1999

July I, 2000

July 1,2001

IuJy 16,2002

S?tember 16, 2003

March l, 2004

FTE

.38

.45

.45

.45

.38

At a me€ting on June 26, 2003, the Executive Couosil fina y dirccted the Executive Director to

discuss with the employee the s.ituation about conrp€Dsation received aud work performed The

Executive Director spoke E'ith the employee o \Febnr[y 24,2004, and the employee's salary was
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adjusted from $16,492 !o $ 10,000 effective March I, 20M.

We recommend the hstihxc comply with Chapler 12, kticle 3, Section l3 of the

West Vbginia Code, as amende4 and the WV Dvision of Persomet's Aflual Locrement Policy.

Agenq's Rdf,'oo&te

The 0udt lnconectb, stt4f the Insttade lor fallhg ta provue a con, of varlous

ernployec bencfr natte6. The Instltule's payrovqttployee bett& meers are pedomed b! the

palroll secdon ofthe Depatu tent of AdmhlstradorL
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IIIDEPENDENT AIJDITORII' OPIMON

The Joilt Cotrmitsee on Covemment and Finance:

W9 ba!€ audited the statement of appropriationdcash receipts, ex@ditures/disbuseEe B a.nd chaoges itr
fimd balances ofthe Vr'est Viryinia Prosecuiing Atlomeys Insfih-fle for tho years eDditrg Jule 30, 2003 and
Jurs 30, 2002. The fiuncial staleoell is the respoDsibility of the danageroent of tho Wert Virginia
Pmsecl'lting Atlomeys Ilstitute. OtE resporsibility is o express an opinion on the firaocial sta[ement bos€d

on our sudil

Exc€pr 8s discussed io the follo*ing paragapb we conducted our audir i! accordslce with gereraly
accspted alditing standsd& Those staldadsrcquirc thal weplan add perforE theaudit to obtah rcasonable
assu.raEce about whether the filancial stateoent is ftee of naterial loisstat€meiL A! audit itrcluded
exaaining; on a rest basis, evidence supponing ths araotlrlts aud disclo$r€s in the filancial dateEent. A!
audit also includes a.s3essiDg the accor&tiog prhciples used atrd significant estioates Eado by EanageBeor,
as well as evaluathg rhe ovsrall filancial statement pr6ertatiorl" We believe thar our audit provid€s a
reasonable bssb for otE opi[ion

The West viryiria Pros€cutilg AEomoys lllfitsrto is authorized by Stste law !o assess doDtbly plsirriutus
to the vadous corEries ofrhe State bas€d o! the assessed valualion ofproperty ofall classd itr the r€sp€ctive
counties. Bas€d or rhe records supplied by rho Wes Vilgiria Proiedting Attomeys ll1stihjte, clllections
ofsuch premiuds totaled $180,050 ald S174,800 for rhe yeaB ended Juno 30, 2003 and Julo 30,2Om,
!€6pectively. Hor/ever, the nr6t Viryinia Pros€cuti-og Atlomeys IDstitr.lle was uable to supply us wirh
!€.ords sholdng ttre property valustioDs eitli! the coulties. As a rcsult, ee were uDable to r€calculare the
montbly preoium assessoents, Dor were we oble to sadsry ourselves that such monrhly promir.:or were
crlculaled i! accordaace with the applicable provisions of State law.

In ow opiuioq oxcept for the effects of such adjurtftedts, ifany, as might hove beetr d€termined to b€
necessery had we been able !o exaEine property valuations supporthg the collection ofcouaty preniums,
the filr.lcial statemeot refered to in the first paragraph above ples€lts failly, i! all narerial rcspectsi rlo
oppropristiols atrd exp€Editur6 and rovonues collocted aod expeoses paid ofthe west virgida Pros€cutitrg
Attomeys l[srin$e for tbo years JuEo 30, 2003 and June 30, 2@2 on tlo bases ofaccounting de66ib€d i!
Note A

or audit was conducted for the purpce of formiug an opinion on the basic finarcial sta.teEent taken as I
s,hole. The $IppleEent l information is prconted forthe pulpos€ ofadditional analysis aid is notarcquired
pan ofthe bosio filalcial statoEstrL Such idorroation has b€€a subjected !o the audithgproceduesapplied
i! the audit ofthe basic filaucial stateEenl and, i! our opinioq is failly sraEd ia all maJerial respects in
relasio! !o rho basic fflancial statemeEt. taken as a \r,hole.

R6p€cfily subnifte4

Apnl2,20U

Auditors: Ethelbert Scotl Jr., CPA, Superqsor
Peter J. Maruish, Jr., CPA, Auditor-in{barye
Ananda L. Poff
Debra R Burkhardt

ve Post Audir DivisioD
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WEST YIRGINIA PROSECT]TING ATTORNEYS INSTITUTE
STATEMENT OF APPROPRIATIONS/CASH RECEIPTS,
E)CEIIDITTIRES/DISBIJRSEMENTS AND CEANGES IN FUND BAI,ANCES

Year Ended June 30 . 2003

ApFopriatioDs and Cash Receipts:
Appropriatiols
Collections, Fees" and Other locomo
Giffs, Gralts, ard DonatioDs

Expendihrcs/Disburs€ment!:
PersoDal Sgrvices
Employee Benefits
Cuent ExpeDses
Repairs and Alter*ions
Equipment
PayEent of ClaiEs
Public Employee's Reserve Transfer

Appropriationvcash Receipts over(Uod€4
ExpendinlB Disbusements

Expintions and Expenditures After June 30

Beginning Bal""ce

Ending Balance

Getreral
ReYenue

$,141,360.05
0.00

44t,360.05

79,811.93
214n.72

188,550.81
t2t.6l

t1230;77
r,867.56
1.839.33

3M.833.'13

t36,526.32

0.00

123.5',/7.O5

s260.103.37

Speclal Federal
Revepue Revenue

$ 0.00 $ 0.00
4&,164.48 94,439.99

0.00
&,t64.48 94439.99

193,381.94 s8,87t.5'7
51,44.05 14227.76

174,992.81 15,966.89
s9'1.22 0.00

9,005.99 0.00
933.79 0.00
919.6't 0.00

43t.279.4'1 89.066.22

32,885.01 5,3',73.77

0.00

15"7@.37

s 48.649.38

0.00

19.236;19

s24.610.56

Sea Not6 to Fhsndal Stdemen6
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Year Ended Jrrrle 30 . 2002
Comblned

Totalg

M41,360.05
558,6M.47

0.00
999,9&.52

332,065.44
87,087.s3

3',79,510.51

718.83
20236.76

2,801.35
2.759.00

825.t79.42

174,7E5.t0

0.00

158.578.21

$333.363.31

General
ReYetrue

$4@1,583.E9

0.00

464,583.89

97,07',1.65

24,829;14
207,565.09

0.00
9,',70'1;10

0.00
1.826,66

341.006.84

123,57'1.O5

0.00

0.00

$123.577.O5

Spectal
Reverue

$ 0.00
,106,851.69

6.167.44
413,019.13

193,037.50
52,086.26

t8s,757.52
45.00

5 5l? K?

0.00
913.34

La1 1\1 1L

Q4,334.11)

0.00

40.098.48

$ 15.7&.37

Federal
ReYenue

$ 0.00
76,083.32

0.00
76,083.32

35282.80
9,117.05

t3,867.34
0.00
0.00
0.00
0.00

58267,19

17,816.13

0.00

t.420.6

s19236.79

Comblned
Totals

$4@1,583.89
482,935.01

6.t67.44
953,686.34

325,397.95
E6,033.05

407,189.95
45.00

1< ))1 1t
0.00

2.140.OO

836.627.27

117,059.07

0.00

4t.5t9.14

$l5EJ7E2r
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WF^ST VIRGINIA PROSECUTING AI-TORNEYS INSTITUTE

NOTES TO FINANCIAL STATEMENT

Note A - Accounthg Policles

Accomting Method The modiEed cash basis ofaccounting is followed for the General Revenue
Fund. The major modificarion from the cash basis is tbat a 3l -day carry-over pedod is provided at
the end ofe€ch fiscal ye€r. All balances ofthe Gensral Revenue Fund appropriations for eacb fiscel
year expirc on the last day ofsuch fiscal year and reveft to the uDappropriated surplus of the fimd
from which the appropriations were made, except that expeuditEes encumbered prior !o the end of
the fiscal yesl may be paid up !o 3l days after the fiscal year-end, however, appropriafions for
buildings or land remain in effect uatil three years after the passage of the act by which such
appropriafions were made. The cash basis ofaccounting is followed by all other fimds. Therefore,
certain rcvenues ard the rclated assets arg recognized wbeu received rather tha! whgn eame4 and
certain expeDs€s arc r€cognized whs! paid rathsr tba.o when the obligation is incuned. Accordingly,
the fimncial BtateEent is not intended to present fuEncial positioo and r$ults of opsmtioDs ilr
confomity with generaly accepted accounting principles.

ExpeDditues paid after June 30 in the carry-over period arld expirations wele as follons:

Expendltures
Pald After Jure 30.

Exolradons
July 31. Juty 31.

2003 2002 2003 20t2

Personal Sereic€s

Anr]ual hcreEent

Employee Benefitr

Unclassified

$ 0.00

225.O0

6,36',1.37

t.468.U

$8.061.21

$0.00

0.00

0.00

0.00

s0.00

$0.00

0.00

0.00

0.00

$0.00

$0.00

0.00

0.00

0.00

$0.00

coDrbined Toh.ls: The coEbil]ed totals contain the totals of similar accounts of tbe various fi.:nds.

Sinc€ thc appropriations ad c€sh rcceipts ofcertain funds are restricted by various laws, rules and

regulations, the totaling ofthe accourlt8 iB for memorandrn puposes only ald do€s lot indicate tbat
the combined totals are available in any manner other than that provided by such laws, rules and
!esulatioDs.
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NoteB-PensloDPlan

All eligible employees are members ofthe West virginia hblic Employees' RetireEent SysiEm.
Emptoyees' contributions are 4.5% of their compensation aad emplo),ees are vesled under cedain
circumstances. The Wqst Vtginia kosecuting Atlomeys Instituie ma&hes co!tributioDs at 9.5%
ofthe comp€nsation on which the emplo],ees made contributions. The Wcst virginia Prcsecuting
Atlome)rs InstibJte pension expenditures were as follows:

Year Ended Ju|re 30.
2003 2002

cenemlRevenue S 7,527.65 58,726.64

Special Revenue 16,568.15 17,318.62

Federal Revenue 5.008.44 3.071.86

s29.rM.24 529.n7.t2

4t-



SIJPPLEMENTAL INT'ORMATION
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WEST VIRGINIA PROSECUTING ATTORNEYS INSTITUTE

STATEMENT OF APPROPRIATIONS AND EXPENDITURES

GENERAL REVE}'IJE

Year Ended Jure 30.
2003 2002

Pay Equlty R€serve - 0557-364

AppropriatioDs:
ReapprcpriatioDs - Fiscal Year 2002

Expsrdiu[es
Pelroml Sereices
Enployee Benefits

Transmittals Paid After June 30

Balal]c€, Juoe 30

$310.00

2@.O0
,16.00

3 r0.00

0.00

$ 0.00

$0.00

0.00
0.00
0.00

0.00

$0.00



WEST VIRGINIA PROSECT]TTNG ATTORNEYS INSTITUTE

STATEMENTS OF A}PROPRIATIONS AND E)CEI\DITTJRF.S

GENERAL REVENIM

Solslv Shortfau - Surplus - 0557-497

Appropriations

Expenditues:
PersoDal Seryices
Employee Benefits

Tmnsmittals Paid After June 30

Balance, Juqe 30

Forenglc Medlcal Exsplnsdong - Ftrnd 0557-683

AppropriatioDs;
Appropriations
Reappropriations - Fiacal Year 2002
ReapFopriations - Fiscal Y€ar 200l

Expenditures:
Penoral Services
Employee Benefits
Curcnt Expenses
Equipnent
Paymeff ofclains
Public Emplo).e€s Reserve Transfer

Transmittals Paid After June 30

Balance, June 30

Yesr Ended Jutre 30.
2003 2002

$ 0.00

0.00
0.00
0.00
0.00

0.00

s 0.00

$185,723.00
I19,530.59

0.00
305253.59

35,398.70
t0,5t4.77

151,8t7.47
2,408.50

933.',l8
919.67

201.992,89
103260.70

0.00

$103.260.70

$ 222.00

190.00
32.00

222.00
0.00

0.00

$ 0.00

$194336.00
0.00

72.421.72
266,757.72

31,807.33
8,6E5.56

103,090.91
2,',l30.00

0.00

141t11 11

119,530.59

0.00

$l19.530.59
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WEST VIRGINIA PROSECUTING ATTORNEYS INSTITU'IT

STATEMENT OF APPROPRIATIONS AND EXPEIIDITURES

Federal Funds/Grant Match - Flrrd 0557-749

dPPruPrr4uuD.
Appropriations
Reappropriations - Fi'(a,lY€2I 2OO2

Reappropriations - Fiscal Year 2001
Reappropriations - Fiscal Year 2000

ExpenditEes:
P€f,solal Sereic€s
Employee Benefits
Curcnt ExpeDs€s
Repai$ and AltErations
Equipment
Pq'ment of Clailrs
Public Employee's Reserve Tmnsfer

Transmittals Paid After June 30

Balance, Jlme 30

GENERAL REVENUE

Year Drded Jutre 30.
2003 2002

$ 131,750.00
4,046.46

0.00
0.00

r3s,796.46

44,149.23
10,850.9s
36;133.34

tzt.61
8,822.27

933.'.78

919.6
r02.530.84
33265.62

0.00

s 33265.62

$130,697.00
0.00

55,398.90
1t.508.27

r9't,604.17

65,080.32
l6,t t2.18

|M4'.74.r8
0.00

6,977.70
0.00

lo,l <<? tl
4,046.46

0.00

$ 4.046.46
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WEST VIRGINIA PROSECUTING AI-TORNEYS INSITTTJTE

STATEMENTS OF CASE RECEIPTS AND DISBURSEMENTS

SPECIAL REVENIJE

WV Pros€ctrtbs Attorneys ltrstltute - Fund 2520

Cash Recaipts:
Other Collections, Feeq Ucerses and Iacome

Disbur8ements

Cash Receiprs Over Disbu$ements

Beginning Balanc€

Elding Balaoc€

Wv Prosecutlne AttoEevs Insdtute - Fund 2521

ApFopriations:
Appropriation
Reappropriation - FY 2002

Disbursements:
Personal Services
Fmtloyee B€nefits
Current ExpEnses
Repairs and Altemtiors
Equipment
other Disbursements and Transfers

Transmittals Paid After June 30

Balance. June 30

Year Erded Jure 30.
2003 2002

$ 116.25

tt6.25

0.00

$__11625

0.00

s 0.00

$637,905.00
t96.463.76
834,368.76

t9338r.94
51,,148.0s

t7t,425.37
597.22

6,40s.99
I cs? 46

425.1t2.03
409256.73

s409 6.73

$633,817.00

633,817.00

193,037.50
52,086.26

185,757.52
45.00

5,5t3.62
913.34

437.353.24
196,463.76

s196.463.76



WEST VIRGINIA PROSECUTING ATTORNEYS INSTITUTE

STATEMENT OF CASE RECEIPTS AND DISBURSEMENTS

SPECIAL R.EVENUE

WV Prosecudtrg Attorue.ys Instlffie - Fund 2521

Cash Recaipts:
Other Collections, Fe€s, Licenses, and Iacome

Disbusements:
PErsonal Serviaes
E4ployeo Benefia
Current ExpeDses
RepairE and Alteratiols
Bquipment
Payment of Claims
Public Employeo's Reserve Tra$fer

Cash Receipts ove{UndEr) Dsbu$ements

kss: Transmitrals Paid July 1-3 I

Beginning Balance

Ending Balance

Year Ended Ju[e 30.
2003 2002

M6/'048.23

193,381.94
51448.O5

t7t,48.37
597.22

6,405.9
933.79
9t9.6',7

425,1t2.03

38,936.20

0.00

1.535.72

s 40.4'1r.92

$406,85r.69

193,037.50
52,086.26

t85,7s7.52
45.00

s5t3.62
0.00

913.34
43'1,353.24

(30,50r.55)

(8,061.21)

40.098.48

$ 1.535.72
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WEST VIRGINIA PROSECIJTING ATTORNEYS INSTITUTE

STATEMEIIT OF CASE RECT.IPTS AND DISBURSEMENTS

SPECIAI- REVENIJE

Year Ended June 30.
2003 2002

Glfts. Grquts. and Donadom - Fund 2522

Cash Receipts:

Disbulsements:
Curent ExpeDs€s
Equipl!ent

Cash Receipts (Uoderyover DsburseEents

Beginnilg Balance

Endilg Balarce

3,56't.44
2.600.00
6.16'1.44

(6,r6'.7.44)

-_9.!-9-l-i!!

s 0.00

s6,t67.44

0.00

0.00

6,t67.44

0.00
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WEST VIRGINIA PROSECUTING ATTORNEYS INSlTruTE

STATEMENT OF CASS RECEIPTS AND DISBURSEMENTS

FEDERAL FIJIIDS

Year Ended June 30.
2003 2002

Consolldated Federal Fund - Fulld 8834

Cash Receipts:
Fedenl crants

Disbu$Ements:
Pgrsonal Seryic€s
Employee Benefits
Curerrt ExpeDses

fuuipment

cash Receipts Over DsburseEents

I€ss: Tra$mittals Paid Ju.ly I -3 I

Beginnilg Balaxce

Endiag Balance

s94A39.99

58,871.57
14,227.76
1s,966.89

0.00
89.066.22

a 717 11

0.00

-_!2.229:J2

s24.610.56

$76,083.32

35,282.80
9,1 17.05

13,867.34
0.00

58267.t9

r7,8 t6. r3

0.00

r.420.66

s19236.79
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STATE OF WEST VIRGIITIA

OTT.ICE OF TIIE LEGISLATTVE AIJDITOR. TO WTT:

I, Thedford L. Shsnklin, CPA" Director ofthe I€gislaJive Post Audit DivisioD, do

hereby cqdry that the rport appended herero was made uoder my dircction and supervisio!, ulder

the provisions ofthe west virginia Code, Chapter 4, Articte 2, as amende4 aod that the s$re is a

tue aod corect copy of said rEporL

Given under my batrd this day of 2004.

Copy forwarded to the S€q€tary ofthe D€parbrent of AdministEtion !o bo filed as

a public record. copies forw€ded !o the West vtginia Prosocutilg Atlomeys llstihtle; Govemor;

Atlomsy Geneml; Stal€ AuditlE an4 Dircctor ofFinance DivisioD, D@arhe ofAdmidstrafion..

t 2fh
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