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the l{est Virginia state Board of Examiners for Licensed Practlcal
Nurges.
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Lhie report. The financial statementE covering the period .luly L,
1988 through.lune 30, L993 are included in our audlt worlq)apers.
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IIEST

ETIT CONFERENCE

we held an exit conference on ilaruary 4, 1995 wlth Lhe ExecuLive

secretary of the West. Virginia staLe Board of E)<aminers for
Licensed Practical Nurses ard all findings and recorunendatlons were

reviewed aIId dlscussed. The above official's responEes are

lncluded In ltallcs ln the sumnary of Findinge, Reco(unendations and

Responses and after ou:r recotonendat lons in lhe General Rernarks

sections of this report.

IrIRGINTA STATE BOAID OF EEA!{IIIERS

FOR I,ICEI{{IED PRACTICAI, NURgEg
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IIEgT

INTRODUCTION

The weet Virginia sLate Board of Examiners for ticensed

Practlcal Nursea was eetabLlshed on Wy 26, 1957 by ChapLer 30,

ArCIcle 7A of the West Virglnia Code.

Poeerg ald DugLes

chapter 30, Article ?A, Section 5 of the West Vlrginia

Code etates in part,
i. . .The board is authorlzed Lo adopE a!d, from
clme to clme. to revlge 6uch rules and
regul-aLlons not lnconsistent with this
articl-e, as nay be necee6ary eo ena-ble it to
carry into effect the provislone hereof. The
board 6hall prescribe currlcula alld standards
for gchoole and courges preparlng pereons for
llcensure utlder thls artlcle. It Bhall survey
such schooLs alxd courses at such tines as 1t:
may deer0 necessary. It shall eurvey and
accredlt such schoo16, cl-inical practlce areas
ard coursee as meel Lhe requiremente of chl-s
article atrd of the board. It shall examine,
l-icense and renew the l-icenFe of duly
gual-ified appl lcarts. "

Board CqposLelon

The conpogitlon of, the Board is conprieed of seven

membere who are charged with Lhe ducy of adninisterlng the

provieione of the code. Of the seven nenbers appointed by Lhe

Governor, two ehall be licenged practlcal nurBes, tlro ahall be

reglstered professional- nurses, one nedical doctor, one hosplLal

adminlsLrator and one voca!1ona1 educator. TerrnE of appolncrnencs

are five yearE and no member shall serve more !h6!n two auccesslve

Eernct.

WRG'XNIA STATE BOAII) OT ETEMINERA

FOR LICENSED FRAelICSt NI'RI,ES
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In addltion, chapter 30, Artlcle l-, Section 4a of the

west Vtrginia code provldes for Lhe Governor to appoint at leasL

one lay pereon to represent the lnterest of the public on every

hea1Eh profeeeional licenslng board. If the total nunlcer of Board

mernbere after the appoinLnent of the lay person is ar even nunber,

one additional lay pereon 6ha11 be appoineed.

Board, ggaff

The Board Is authorized to appoint and employ a peraon !o

act ae executive gecretary atld education advlsor to the Board. The

Board Bha1l have che povrer to appoint such nursee, deputies,

clerke, asslstarllg, inspectore alld empl-oyees ae shall be necessary

for the proper exerclge of che power6 and ducles of the Board. The

Board currently has four eEaff, employees.

Board Ueeei!,q6 arld Eaad.ruareors

chapLer 30, Artlcle ?A, section 5 of, the West vlrginia

Codee states 1! parE,

'...sa1d board ehal-l- hold not less than two
regular meetlngE each year and sucb addltional
rne;tlngs as su;h times and places as the board
nay deterrnlne....t

currently, the Board's headquarters is located at 101 Dee

Drive, charleeton, }JeeL Vlrginla.
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\rIRoN[rA STATE BOAXD OF E8AMINERS

FOR LICENSED PRAeIICAIJ NI'Rf'Eg

BOARD UEUBERS

,rnNE 30, 1995

The med cers of the Board and the expiration date o! cheir

termg are as follovrg:

BOARD IIEI.IBER TERU ETPInlg

carol Pareons Mlller, R.N., chalrperson
Glen Dal-e, WV . .tu!e 30, 1997

Orpha R. S,.Jiger,
cl-arksburg, wv

t.P.N., vice-chairperson
,lu!e 30, 1997

Joa! Smith, VocaLional D1rector, Secretary
clarksburg, wV .Iure 30, l-998

India Ho€ch, R.N.
Beckley, wv

I{arguerlte D. Marshall, L. P.N.
Barboursvil-l-e, w
Charles D. Pruett, M. D.
Bl-uef,ield, wv

RardaLl L. Roberts, Jldnlnlstrator
crafLon, wV

wilLian Toney, tay Menber, cabell courLy
Huntington, IW

Vacancy, tay Member

Jurle 30, 1996

Jule 30, l-9 96

.Iune 30, 1995

.Iune 30, L999

June 30, l-989*

I\:rsuatrt to the provisions of Chapter 6, AtticLe 5, gection 2
of the wegt vlrglnia code which Blates, nThe term of every
offlcer sha1l contlnue (unleee the offlee be vacated by death,
reBlgrration, removal ftom offlce, or otherwiee) u!Li1 his
succ6geor ie elected or appolnted, ald shall have qua1ifled' d
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ICEST IrIN6IN'IA STATE BOAID OF ETSMINERI'

FOR LICENSED PRACTXCAL NITRSES

AD!'ENXSTRATTVE STAAF

irnNE 30, 1995

Nancy R. w116on, R.N. . Executive secretary

Lanet.te Ardereon, J.D., R.N. AssistanL Executive secretary

AdninistraLive Aideu quYqsrtrr

Eleie s. Patterson secretary
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WEST UTRG'INA STATE BOAAD OF IIA!(IIIERI'

FOR LICENSED PRACIICSI NI'RSES

strnuBRY oF FrNDrNog, rucolr!.rENDATrONg 3lD RESPONSEE

AsoorEt Bala!,qg

1. our audit lndlcatee the Board has been accumulating a cash

d"'nl,,6 
^,,r'ln^ 

r-ha ha'iod urder audit. We noted, on averalte,

the Board hae malntained an anount on hand at year-end

eufflclent to fund Board operatione for approxlnately L3

months.

We recomrnend the Board utilize the provieione of chapter 30,

A.rLlcl-e 7A, Section ? of the wesL Vtrginia Code and modify the

fee etructure by rule Lo bring revenue€, in line with

6vnan/ti Frr16d

BOAED' S RESPONSE

lhe Boerd dld noe ra1!E/nd, co th!.B tedo@]e!;daeloa. (g€e ltageg

11-13 )

Itldarpaya€rl't, of Pers@,el garei.ceg

2. we noted in our teet of personal services a! employee was

ulderpaid 5:-,949.39 during the perlod AugusE L, l-993 to

November L5, aggs. It appears the utlderpa)ment was caused by

a clerlcal error in conpulIng a ralBe and the amoulxt of the

error compounded monehly. We broughe the error to che

attention of the Executlve secretary and, ae of the laee day

-6-



of our fletdwork, the enpl-oyee had bee! conpeneaLed for the

5L,949.39 In back nages.

We recorunend the Board comply wllh chapter 30, Article 7A,

SecClon 5 of the West Vtrginla code arld strengthen internal

controlg over employee compensation.

BOARD' g RESPONBE

we vl77 aosttly rtt} &!E audlt r.accd@.endetloa. (86e pages 13-

uoal ReLEbuls@olc for g1aqle-Dav Travel

3. !{e noted Board memberg were relmbureed for meal expenEes of

$135.30 during the two-year perlod ended ,June 30, L995. The

Board nen cers' travel did not require a.n overnight seay arld

these relmbursenents were not lncluded as wages on the

menbera' W-2 Forms in noncompliance wlch Foderal- and state tax

We recomnend the Board comply with chapter 11, ArticLe 21,

secelons f2 a\d 72 of tbe wese Vlrglnla Code ard reporl:

slngl-e-day travel meal relnbursement6 on employees' W-2 Forn6.

EOARD' 9 BASPONSE

we vlJ.l a@ftly wlth thls aud{-c tec@e!.datloa. (aee pagee 15-
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Board, Vada.u,ev - Iralr lle@ber

4. lts reported in our prior audlt report, the Board has had a lay

rnenber vacarcy since Jul-y 1, f977. We reviewed correepondence

f,rom the Board to the Governor dated October L7, 1991- which

requests an appointment; hoeever, the Goverlor has not flLled

the vacarqy.

We recounend the Board continue to request appointment of a!

additional- l-ay member from the coverno!.

BOAAD' 9 RESPONSE

ila elJ.I co^pty v!.th tbls audlt tac@e8datlo,.. (gso Pegea 15-

L7'

Report Du6 gEace Audleor

5. our audit indlcatee lhe Board does not file a detailed

st.acement of noneys recelved with the state Auditor every slx

months ae requlred by law.

we recommend the Board comply uith chapter 30, Article l-,

SecLion 10 of the Weet Virginia Code.

BOAED' 9 RESPONAE

wa vlL7 eqply wi.tb th!.e audlc tac@eE.daeion. (goo Peg6s 17-

18)

Ireava Accrual6

5. we noted rnathenaelcal errors 1! the Board's calcul-aeions of

arlnual- alld slck leave accruale as of Julxe 30, 1995. one

-8-



enpl-oyee's slck leave balance r,ras oversEated by .5 days and

her aljrual leave balance $as urderstaEed by .5 days. A160,

alother employee's arlnual leave balance wae overstated by

eight days. we brought the calculatlon errors to the

attention of the Executive secretary and obeerved her

adjustlng the employee's ba]ances to reflect the appropriaEe

l-eave amoults.

we reconnend che Board gtrengthen lnternaL contro1e over leave

accrualg to eneture accurate annual- atrd eick leave balances.

BOARD' S REgPONSE

uie wlL7 codply wlch thlB audlt Eac@eadatloa. (see lrage 20)

ReoelptsE Nots DepogLeed Tlo61v

7. we noted the Board's policy Is to make deposlts Lwice a week

ln conpllalce wlth the law. llorrever, we belleve lhe Board

should nake depoeits daily to ensure the state earns as nuch

lntereet aa possibl-e. Atoo, dai1y deposlting would saf,eguard

the receipts from ulrauthorized use or disposltion.

we believe the

the deposieing

BOARD' S RESPONSE

tle vll,L eosE Xy

Board should strengthen internal eontrols in

of receipts.

vltb tbls audlt tea@aadatto!.. (gae page 21)
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SIEET IrIRGIIITA STATT BOAID OF BAMIIIERI'

rOR I,XCENSED PRACTICA! NI'RSES

oENERAIJ REUARKS

INTRODT'qIION

We have conpleted a poet audlt of the Weet Virglnla State

Board of Examlners for ticensed Practlcal Nurees. The audit

covered the perlod .Tu1y 1, 1988 through Jurte 30, 1995.

SFECIAIJ RTI'SIUE ACCOI'NT

Al-l- et pendltures required for the general operatlons oE

Lhe wosE Vlrginia state Board of llxamlners for Licensed Practlcal-

Nulses are made Erom the Speclal Revenue Operacing Fuld Number

8516, formerly Account Number 8105-35.

CO'JLEeXIONg

Incone Is derived from the receipc of license aIId service

fees paid by practical nurses throughout the State and those fees

are ae followF:

DESCAIPTIOII AI{OI'NT

Llcensure Examination $75.00
Re-Exam1naeion S75.00
Temporary Permit for New Graduate Sl-0.00
Endoreenent Into west Vlrginla $50.00
Endorsement OuE of Weet vlrginla S30.00
Renewal of License $25.00
Reinstatement of Licenee from

Non-practiclng SLatus $25.00
Limlted Licenee $10.00
Duplicate License $l-0.00
change of Name or Mdress 9L0.00
Transcrlpcs $ 5.00
Franable certificare $L0.00
Reinstalenenc of Llcense frorn

tapsed scaLus 95o. oo
Ineuiflcienc n]rldg Pena1ty $10.00
ADDLlcation Fee for New gchool $250.00

- l-0 -



Addltlonal senrices provlded by the Board are as fol-lows

ard the accor0panying fees are dependent upon the anount of services

required: rosters, labele, Codee, speclal requeete for fletings,

copies and rnlgcell-aneous.

COUPLIANCE l,IAtrERg

chapter 30, Artlc1es 1 and 7A of the West Virglnia Code

generaLly governs Lhe Board. we tested applicable sectlon6 of the

above plus general StaLe regulatlols arld other appllcable chaptere,

articles and sections of the West Vlrglnia Code as they pertaln to

flscal- matters. Our f,indinqe are discueeed ae fo1lot'rg.

Aooou4g Bele.aoe

Our audit of the financial Eraneaclions of the Board

indicates the Board has accumulated a caeh surplus during Lhe

perLod ulder audit. chapter 30, AtticLe ?A, Section 7 of che West

Vlrginia code states In part,
n...In order for such licenee co be renewed,
ebe llcensee 6ha11 conply with euch rules ard
regulatlons of the board as are appl-icable co
renewal-s. The renesal- fee for alL Llcengee
shal- l- be flve dollars, eubject to chalge by
ehe board....n

The license renewal fee was increased from $15.00 Lo

S25.oo ln Tltle LO, serles 4 of the r.eglslative Rulee effective

April 16, 1992. Tbe following schedul-es ehowe a comparison oE che

endlng cash bala]f,ce for each fiscal year, the caEh diebursements

f,or each year, ard the nurber of nonthe the Board could operate

during the ensuing flsqal year assuming no fees were collected and

dlsburseroentB remalned consCarE :



FIgCAI.
YEAR

1990
L99L
r992
1993
r994
1-995

Average

ENDINO CASE
BAI,ATiTCE

sL49 ,423 .04
sr42 ,9r5 .a4
5r75 ,444 ,92
9205 ,46r .26
524A ,94r .53
5246 ,343 .72
9276,749 .94

9206 ,474 .22

DISBI'RI'EUENr8

9r5a ,467 .73
lror, uou . ov
9r4a ,32r .L2
$r-43, 023 .16
s222,63!.23
5223 ,6!5 ,25
$24A,r9a.a2

Fra4 ,162 .70

NUI|IBER OF Ii.!ONTES
OPERATIONS FUI@ED

BY CAEE EAI,AIIG

1r.32

14.90
17.24

L3.22
L3.7?

Baged upon the preceding schedule, we bel-ieve the Board

is accumulatlng a cash suz'pLue because renewaL license fees have

not been l-oi{ered to provide for budgetary needg. we believe the

Board should util-ize the flexlblLlty provlded in the 1aw to modlfy

Lhe fee gtrLrcture by ruLe to bring revenlreE in llne with

expendiCures.

The E)<ecutlve secretary stated ghe fees were increased in

1992 co off,-set the inpending costs lncurred from the estabLiehment

of a continuing education requirenent for nu!6ee ard the hlring of

arl addiLional ernpl-oyee to overeee the implenentatlon of euch

requirernent. Al-so, the Executlve secretary etated her goal was to

naintain a ending balance of approxinately otle year' E dlsbureements

in case of emergency.

we recounend the Board uEilize the provisione of chapcer

30, Article ?A, section 7 of the Hest vlrginla code, as amended, to

modlfy the fee stfircture by rul-e to brilg revenues in line wlth

expendltures.



BOAED' 9 EESPONSE

lhe aEaacy coTTaet! f-ha Dalotit!, of 7tB feeE dtr!.ng t-ha

f,j-r'al quatto'. of, aach fllcaL year. fu,a Eoal of eha agaBcy lB to

hava the huddecad 8lo'.at E f,ot eaeh f!.acal yadt on dapo4!'t as of, ',uly
L, aa,ch ye,az. ceaatally, t,.a Eliottte oa deprsle fal'78 JuBt ladar

that goa7. EoE eaaa9 la. ehe Fy 7995 budgax vae i278'000 alcd tha

fvada on darro*le oa ,rtTy L' 7994' vara #246,383' tha EY 1'996 bttdgat

78 $286.?50 at'd, fu!;dB oa dapoai-E at JttLy 7. 7995 eaia $276'749.

Fut.d,e are Bpee doeB durTtg the yoaE thEough abue n7d-r{arch. fha

tur.d bala'.ce at Ehae tolEt geaaraTTy aqaal.e approxiaaceLy sla to

gavqA,adotha of otrnidXidg e''te;ageg. Thlg balabce ls aD, @atgaaey '
coAtlnga4dy tu,3d !.8 tbe avete 

'aae9dl-e 
ar.e dalayed ' a d!8c7It!!Dary

c'aBa b€doEte,s a'lPald,Blva ot othat u.!.a4teebed ej',tl€r'Ee hal to be

7a,crt'!.ad,. The boaid ha1 no tacoutgo bte Eo eToBa the oftlca lf

fvr.d.s aro not avaTLabi-a foE opetatlot' as feas ata ehe oaJ.y tavaalta

etolt,:ce. AD, lnctaa16. oi dacrea1a 7a. fae' Xaka atrDtoaloately 2%

t eat' fr@ !.!.captloB lttL!.7 tba f,ee! l!.c'eg,se acttall.y goel lDEo

af,fecE &tough tha z'tsle gEkjzg proceea based on Elzing ot Eagaliad

6ta!.d aj'd ouc ,@,eval PeElod.

Itlderla'rrEep,t of Par6oaal gervlcEF

we noted in our test of pereonal services ar enpl-oyee wae

underpaid 51,949.39 durj.ng che period Augusc 1, 1993 to November

15, L995. chapcer 30, A.rticl-e 7A, section 5 of the West virglnia

Code etafe8 ln part,
n...The board sha11 have power to appolnl such
nure,eer, deputles, clerke, aeelstants,
lnapectors ard enployeee as shall be necessary
for che proper exerciE,e of the powere ard



dutles of ghe board. The compensatllon atld
df t'hc rnemberg of the board and its

appolneees and eftployees thal-l- be paid out of
euch fulrds as are al-locaced to the board in
its a&ual budget....o

I4)on revlew of the Board roinutee, a 5? ealary increase

l,,as approved for arl adlrrinletrative aide effectlve August 1, l-993.

when the Board collltr)uted the a!0ount. of her ealary increaee, an

incorrect anlua1 base salary was uged ln the ralse calculation.

The admlnlstraEive aide's ealary was 92I,948.6Ai however, the

Board computed the 58 raiee baeed upon an lncorrect salary of

321,148.00. Ttlis clertcal error resulEed ln alr urderpaymenL,

conpoundlng seml-monthly, tocallng $1,949.39 as of November 15,

1995.

He brought the error to the atcentlon of the Executlve

secretary rcho irunediatefy made arralgenents to conpensate the

enployee for the urderpayment. A iBack Pay Settlement Ag:aeenenEn,

approved by the Ateorley General's Offlce, was entered lnto by the

employee a:rd the Board. The ag?eement provides for full seteLement

of back pay plu€ inLerest a.nd Ehe employee walves her option to

fil-e a grlevance agalnet the Board. on Novenlcer 28' L995' Lhe

a&nlniscraclve alde recelved Etate rdarrarts for the $I'949.39

underpalrmenL a']d $2O7.76 of intereet.
We recolunend the Board corq)ly wlth Chapter 30, Article

?A, secElon 5 o! Lhe wes! vlrginia code atld serengthen lnternal

controle ovsr employee compenE at ion.
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BOAED' S RESPON9E

cot!9cead et?or ebe/rt datectad. A Beco,ddd lldlvldual
wttbiz tha off!.ca vtIT cback e,alculatlo,:a for payroTT Tac'edseg la

Mael ReiEburs@e!,t, for gi4rle-DEy Trave1

Chapcer 1L, ArLicle 2l-, Section 72 oE Lhe West Virginia

Code etates in part,

'Every employer required to deduct and
'.rithhofd eax ulder this art.icle fron the wages

^f en cmbldvaF. or who would have been
rFd,{rFd a6 f6 deduct arrd wlthhold tax lf the
er0pLoyee had claimed no more thatl one
r,rlthholdlng exempLion, sha11 furnleh Lo each
such enployee ... a wrlcten stabement as
prescribed by the tax corunissioner showlng the
amourt ... deducted ard $tiLhheld as tax, and
such other informatlon as the tax collunlssloner
shal1 prescribe. n

In accordance wiLh the provisions of the cioverbor's

Travel RegulaLlong, Board nembere stere relmlcureed for meal expensee

incurred durlng the audiE period where the tripe lnvolved d1d not

requlre arl overnight stay (single-day travel); however, theae

anount€ were not reporLed to theae indivlduale on a Form W-2

(Enployee wllhholding statement) . Publ-ication 334 of the Internal

Revenue Servlce entit1ed iTax Guide for SmaLL Buslneee (1994)'

states on page 72 1n Tab1e 16-1 regarding deductlbte travel

expenseE,

nThe cost of neals onl-y if your business trip
is overnight or long enough to require you Lo
sLop Lo get substarlLial sleep or reE t.
Includes amounlet spent lor food, beverages,
taxes a:ld relaled tips. r



Furt.her, Chapler 11, Article 2L, section L2 of the Hest

virginla code, as amended, statee in part,

'(a) Geleral - The west virginla adjusted
grosE income of a regident individual meane
his federaL adlusted gross income as defined
ln the laws of the unlted states for the
taxable year wich the modifications specifled
In thls secEion. . . . n

Therefore, aly relnburgernent received for non-deductlble travel

expenseE are coneldered as Ean<able lncome under both Federal- and

West Vlrginla tax Iaw.

According to our audit, Board menlcers received a total- oE

S135.30 ln meal reimbursements for slng1e-day travel durlng the

period 'fuly 1, 1993 through Jlule 30, 1995. The Execucive Secrecary

gtated the rneal relmbureenents rdere not lncluded In wages on che

Board medbers' Form t[-2 becauee ehe waB unaware of the precedlng

tax crlterla.
We recomnend the Board compLy wlth Chapter l-l-, Aiticl-e

2l-, seccions J"2 a\d 72 of che Weet Vlrginia code, as amended.

BOARD' g RA9PO''198

Tha Board e!7L c@pLy wi.ch, &aE tar 17' AtticTe 27'

9ect7oa6 72 a!.d 72 l@edLecaly.

BoErd Vaoaqov - Lav t{@ber

ChapLer 30, Artlc1e 1, gection 4a of the West Vlrginia

Code slatee ln part .

iNotwlthstanding ally provision6 of lhis code
to the contrary, che governor shall- appoint at
l-east one lay perBon to repreetene th9
lnteresEs of the public on every health
profesFional- licenalng board, enumerated in
Eectlon flfteen I53O-1-15] of Lhis article.
If lhe Lotal lumber of menbers on any of 6uch



othererige provided for by
regulatIon....!
,ls noted in our prior audlt report, Lhe Board has had a

lay meft cer vacatlclr eince ,fu1y 1, 19??. The Board currently has

elght mernlcers lvhich lncludee one Lay melrber. Based upon che

preceding criteria, the even number of Board nembers requires ehe

appointment of an addltional lay member to obLain a.n odd number.

The Execut.ive secretary seated the Board has requested appointment

of a! additional- l-ay nember f,rom the Governor but the Governor has

not filled the vacancy- Upon review of Board correspondence, we

noted a letter dated October 17, L991 addressed to the Governor

whlch requests such appolnlmenc.

We recolunend Lhe Board continue to request appolntrnent of

an additlonal Lay member frorn Ehe Governor.

BOARD' 9 RE9PONSE

I'eEEa' h,'' baeB t'^epated Eot the Ch8l4tatso'l Eo agalB

J:e€|uegt that the ljEsltton be t!,LJ.ed.

Report Duo ggage Atrdlcor

chapter 30, Artlcle 1, sectlon 10 of the weBt virglnia

Code states in part,

boards after the appointnent of one such lay
person 16 an even number, one addltional 1ay
peroon sha11 be appointed. said lay members
sha1l serve in addltlon to any oLher nembers

l-aw or

nThe secreeary of every 6uch board Ehal1
recelve and accoult for all moneys ... He
shal-l aLso, on the first day of Jaruary and

^- irithin flve daYBuury rrr s4Lu )/sar,theieafcer, certify to Lhe etaLe audltor a
detalled statemenc of all such noneyB received
by hlm during the preceding six monLhs.n



our audit indlcates the Board doe6 not flIe a detailed

eLatement of moneys received with the State Audltor as reguired by

law. Upon lnquiry with the Executive Secretary, she etated a

detaited lise is not submitted to the State Auditor because the

AudiLor 6ubm1!6 a monLhly revenue arf,d erq)enditure report co them.

Thle report ie reconcl]ed with the Board's accounting recorde and

the reconcil-iation is submltted by the Board to the Department of

Adninist.rat.ion.

We recormend the Board conply r'llh chapter 30, Art1cle 1,

Seclion 10 of the West Virginla Code.

BOAED' g RESPONBE

Acc,outTes baldncad BoBEbJ.y wlth the Auili.tot ' hoeavet ' aa

'oqulred, a teptE eaa f77ed 'raiuary, 3, L995, tot Praced!.ag Ela

!.o4th9 ajad 97L7 be Led, each Jttltt aDd ,raaua4,.

]triITERlG! CONf,ROI.g AND ACCOEN'TINCI gYgTE{

Ae a part of, our examinaLion, we revlewed arld teated the

sygtern of internal accountlng conlrol to Ehe extent vre considered

necesEary to evaluate the syscem as requlred by generall-y accepted

auditlng Etardardg. Under these staldards, the purpose of such

evalua!lon 18 to establish a basls for rellance thereon In

detormlnlng lhe naLure, tlming arld excent of other auditlng

procedures that are necessary for expreeeing a! oplnion on the

finarcial statements.

The objecttve o! internal accoulting control ie to

provide reasonabl-e, buE not absoluLe, aE €,urance as to the

eafeguardlng of aesets against loss frorn uiauthorized use or

-18-



dispogltlon, and the rellablllty of finallcial records for preparing

financlal etatemenLs ald nalncaining accouncability for assets.

The concept of reasonable aersurance recognizes that Ehe caet of a

6yE tem of internal- accountlng conLrol should not exceed the

benefits derived arld also recogrxizes that the evaluacl-on of theee

factors necessarlly requires esclnates and judgmenLs by roanagenent.

There are inherent limitatlone Lhat should be recogrrized

In considering the potelrtla1 effectiveness of any eygten of

int.ernal accorutlng conErol. In the perfonaarce of most control

procedures, errors ca! reeult fron nisunderdtanding of

instruct.ions, rnistakes of judgment., cate l- eseneetet, or ocher personal

factors. control procedures whoBe effectiveness depende upon

segregatlon of dutlee ca! be circur,rvented by collueion. Simllarly,

control- procedures carx L€ clrcumvented intentional-Ly by nanagement

with reepect elther Lo the executlon and recording of trarsacEj-ons

or with respect to the eetlmates and ludgmente reguired 1n the

preparation of financtaL etatements. FurLher projection of any

evaluation of internal accoulrting control to future perlods is
subject to the risk that the procedures nay becor0e inadeguace

because of chalges ln condit.ions ard that the deg?ee of conpl-iarce

wleh the procedures nay deteriorate.

Our 6Ludy atld evaluation of the eystem of internal

accourtlng cont.roL for the period JuLy 1, l-988 through.fule 30'

1995, ethich was made for lhe purpoees sec lorth In the flrst
paragraph above, woul-d not necessaril-y dlsclose all weaknesses in



the eystern. However, euch seudy and evaluation dlecloeed

conditlons that we believe to be weaklesses.

t,eave Aodrqelg

we noted maLhenatical errore in the Board's calculation

of annual and sick leave accruals. As of JuIe 30, l-995, one

ernployee'e elck leave balance wae overstated by .5 days and her

amual leave balance was understaced by .5 days. An addltional

enployee's allnual leave balance wae over€tated by eight daye. rt

appears the overstaLenent a.nd underetaLemelt of the leave balarces

were caused by calculatlon errors. We brought these errors to the

attentlon of the Executlve secretary ard observed her adjuating the

employeee' balancee to reflecL the appropriate leave amoutlts '

we recomnend Che Board gtrengLhen lnternal controls over

leave accrual-s to eneture accurate atrnual- and sick leave

balances.

BOARD'S RESPONSE

calculati-oaF revlev lE beaa caEEi.ad oldx ae cha a'l.d ot

e,ach c,a:.arlda' t eaa to assute tl,ae artotB al.a !;ot catti-aA foreatd eo

ftttuta yaand. A77 bue oD,a ar1to,. vaB la the (:ul.!.a'l9 |'eaE ln

ttrog,-:ea1, fg95. Tj,;a oEhat atrot odcrttted than detez4ln!'tg Ebe

aa.al-varaazlr d€ca of aD aqPToyea vlth BPLLE etaEe se'v:Ice'

Qltdttotly tevlew wi-ll bd !'t,tl9uted |ttlLlzi'ag a lecond

lqdlvldu€-l to ba catta!-a ealculati.oEB ate accTtraEa thEough tba

,reat.



ReooLrctE Noc D6po61t6d TL:BeIv

l{e noted ln our teet of receipts the Board wae not naking

dally deposlts. The Executive secretary told ue the Board's policy

is to make deposltg twice a ereek which ls in compliance eith the

1aw. Hoeever, daily depoeiting of receipts would enable the sLate

to earn nore interest a.nd safequard receiDts from u:lauthorlzed uee

or disposition.

We belleve the Board shoul-d strengthen lnternal controls

in the area of receipte and Inake deposlcs dally to eneture the state

earlrE as much interest as possible and eafeguarde receipts from

unauthorlzed use or disposlLion.

BOARD' g RE9POM'E

wlIT deF}c.E'lc dally or s!.th,ln 7 busl4e'a day of, raca!'pt.



IIIDEPENDENT AI'DITORI" OPNION

To the .]olnt Con'0itLee on GovemmenE al]d Flnance:

we have audlted Lhe statement o! revenues, expendituree and changee
in cash bal-arce of the wesc virginia st.ace Board of Examlners for
Llcensed Praceical- Nursgs for the years ended June 30, 1995 and
,Iu!e 30, l-994. The flnalc1a1 statenenE Ls the responelbility of
the rnarf,agenent of t.he West Vlrginia State Board of Examiners for
ticensed Practlcal Nur6es. our responslblllcy lE Eo exprects atl
oplnlon on the flnalcial stat.ement based on our audit.

We conducted our audlt ln accordarce with generally accepted
auditing etatldarde. Those standarde require that rde plan alxd
perform ehe audit to obtaln reasonable assurance about whether the
flaancial etatement ls f,ree of material nlgstatemenE. An audit
incl-udes exarnining, on a test basls, evldence supporting Lhe
amounts and dLscLosures 1n the finarclal statenent. Ar audit also
incLudes aeeeeeing the account.ing prlncipl-ee used arld 6igniflcant
estimates made by nanagement, as well as evaluaEing bhe overall
flnanc1al etatem;nc prteentation. we believe that our audll:
provldeo a reaeonable basl-s for our opinlon.

As descrlbed tn Nota A, the flnarclal statement tdas prepared on the
baele of cash recelpls and disbursements, t{hich 16 a coroprehenslve
basi6 of accountiig other tha! genera1ly accepted accounting
prlnclples.

In our opinlon, the finarclal statement referred to a.bove presents
fairLy, -in aII naterlal respects, Lhe revenues col-Lected and
e*putti.. paid of the wese Virginla state Board of Examlners for
ttlenged Draceical Nurses for the years ended 'June 30, L994 and
Jrure 30, 1993 on ehe basle of accoulting deecribed in Note A.



our audlt was conducted for the purpose of forming an opLnlon on
the baslc ftnarclal statement caken as a vrhole. T'he suppLemental
inforroatlon ls presented for purpoees of additlonal analysis atld Is
not a required part of the basic finalrclal sEatemelt. such
infornBtlon has been subjected go the aud1t.lng proceduree applied
in Lhe audlt of the baeic financlal statement and, in our opinlon,
is fairly 6tat.ed in all roaterial reepects in relacion to the baslc
financlal etatement taken as a whole.

Respectfully subrnlt.ted,

n/uUJog-Jt/-''thed{6cd L. shanklln, cPA, Dlrector
LegiEl-atlve Post AudlL Dlvleion

December l-, 1995

Audicors: Nick Arvon, supervlsor
,Jeatr Ann Waldron
Debra A. SheeEs



NEST vIRoUrlA STATE BOATD OF Ef,AMIIIERT'
rOR LICENI'ED PRACTICE, NI'RSES

gTATEITENT OF REVENI'ES, ETPENDITOREE
AND CEIINOES I}I CASE BAI,AT{CE

BI'DGE:T .AND ACT['A!

Year Eaded iruae 30. 1995

Revenues:
Feea and Licelteee

Expendicure6:
Personal services
Empl-oyee Benef lts
Current Expenges
Repalrs and A1leraEions
Equipment
Payrnent of Clalns

Revenuee (Under) /C,rrer
E:%ah.l{ riiraE

BegInltl!g Balance

Ending Balarce

see Noee6 to FinanciaL Statemeats

Budqel

$19s,000.00

139, 548 . 00
42, 100 . 00
85,852.00

500.00
4,000.00

-0-

(?8,000.00)

180,500.00

s102 . 500. 00

Aotsuq1

s2?L,s65.O0

37 , 016 ,35
62,065.8L

a, r20 .56

24a,1g8.82

30,365.18

246 ,3A3 .72

s276.749.90

(Clverl /uader
Budqet

l) rb,5bf .uv/

5,914.06
s, 083 . 65

24,746 .19
73.44

14 ,120 .s6)
-0-

31, 801 .18

(108,365.18)

\63.6.,5. t2)

(s7'14.249.90)
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Budaets

s230,500.00

130,000.00
40,560.00
83,340.00

500.00
s,500.00

-0-
260.000.00

(29,500.00)

210.000.00

s180,500.00

Yaar tudod .IuEa 30. 1994

Acgual

s22L,054 .44

r24,096.49
36,76't .94
60 ,64',1 .35

r,027 .47
r_ . 008.00

223 .6L6 .25

(2, ss'l .aL)

244 .94L.53

(Over) /UadEr
Bualqet

9 9 ,44!.56

3,a92.A6

42s.AA
4 ,4'7 a .53

\zo'>+z.L>)

(38,941. s3)
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FOR &ICENSED PRACTICA', NURSES

M)TES TO FINANCIA! STATEUENT

Not6 A - AccourltLlg Po11d1o6

Accounting Method: The cash basi€ of accounLing is followed.
Therefore, certaln revenuee ard bhe re1ated assets are recognized
Hhen received rather tha! when earned ard certain expenBe€t are
racogrlized when paid rather thar when Lhe obllgatlon ie lncurred.
Accordingl-y, the financial- etatenent. is not intended to present
flnarcial- poeition and re€uLte of operaLions in conformlty with
general-l-y accepted accouncing prlnciples.

NotseB-Penal@,P1En

AIl ellglble employeee are members of the weat virginia Public
EmpLoyees' ReLirenent System. Employee contributions are 4.5? of
ehie compensatlon and enrployeee are vested under certain
circumetancee. The West Virginia StaEe Board of Examiners for
ticen€ed Practical Nurses matches contributions at 9.54 of the
compensation on which the employee made contributlons. The west
Virglnla State Board of Exaninets for Llcensed Practical" Nursee'
penslon expendltures were are foLlows:

IIEST IrIR6IIrI,A gTAf,E BOATD OF ETSMINERII

Year bd,6d atuqq 3 0 'x995 L994

s1_0-_2_1_1--0_q



SI'PPIEI@IEA.L INFOR!'ATION
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I{EST \rIRCNI-IA STATE BOATD OF EEAITINERS
FOR LICENSE) PRAeIICA! NURITEE

STATE!'ENT OF CASE RICEIPTS, DISBI'RSE!@IT8
AND CEANGES IN CASE BAI,}$CE

SPECIA! RSSENI'E

Y6er Eadad ,tme 3 0 .
1995 L994

Board of kad.aers f o!
Lloerrged PraotsIoal ![ur6eE -
Fulld 8516-540 (Aooouats 8105-35)

a:oh Pa-ai hl- d.
Reneeral of Licenges
Examinatlon Fees
T,-noa.{ T.i -ahdad
Endorsement s In
Endorsements Out
Miscelfaneous

Disbursements:
Personal- servicee
Employee Benef ite
.\I'TAnF F.6AnAAA

Repairs and Alt eratione
Egulpnent
Payroent of clalms

Caeh Receipts Crver/ (Under)
Diebursement s

aadi Fhi n^ D51-h^6

EFAi h- D'1 'n^a

s185,825 . 00
43 ,r25 .00
13, 0s0 . 00
9,4s0.00
8,s20.00

11.595 . 00
27 L ,565 .00

733 , s69 .94
37, 016 . 35
62,O6s ,ar

- 24L. L98.n

30, 356. r.8

246 .3A3 .12

5213.JA2-39

sr-41,875.00
36,600.00
r-5,250 . 00
1_1,350 . 0o
8,070.00
1 .9!3 .44

22L, O58 .44

r24,096 .49
36,767.94
60,647 .35

7s.00
r,421.47
1. 008 . 00

223 .6 J"6 .25

12 , ss'7 .aL)

24a ,941" .53

s2_45._383. 12
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STATE OF WEST \rlRGNrlA

OFFICE Ol' TEE I.EOTSLATTVI AI'DITOR, 1''O I.IT'

I, Thedford L. shar*]ln, cPA, Dlrector of Ehe Leglelatlve

Post Audic Divielon, do hereby certify that the report of audlt

appended hereto !,cas made utrder my direction a:ld gupervlelon, urder

the provlslons of ehe i{eet vlrginia code, chaptor 4' ArLLcLe 2' as

amended, and that the 6ane ls a crue atld correct copy of Eald

clven under my hand this QA a^v ot i!uaL-'

aW&€xwu^'
Thedford L. girad<lin, cPA, Director
tegislalive Post. Audlt Divislon

Copy fondarded to the Secretary of the Departnene of

Admlniseraeion to be filed as a public record. coples f,orwarded to

ehe west Virglnla geate Board of Examlners for r.lceneed Practlcal

Nurses, each Member of the Board, Governor; Attomey General; ard,

SLate Audltor.
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