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:fhe .Iohc CoudtstEe oB Goverrulent aud Finalce I

In conplla.lce wlth the provlglols of Ehe west vlrghla code,
chapte; a, ArtlcLe 2, as a;ended, we have exaElnad ttre accoutrtE of
weel vlrgtnla Real ietate Appralger Licellsll]g and certtflcatlon
Board.

our exanlDaelon covers tbe perlod Marcb 10, 1990 through March 31'
1995. Tb,e reEulEs of thle exanl:raEion are set f,orth on hbe
followbg pages of tbls reporc. llonever, ody -Ehe fi]lalclal
stae.ro.uEu to-r ufr" perlod encied !'larcb 3L, 1995 arld tbe yearE ended
.ture 30, L994 a.ud J-ure 30, 1993 are lBc1uded 1! ehl.E rePort-. Tbe
f,lnal3etal Etaeeroeltg qoverLng the perlod March L0, 1990 Ebrough
.lu4e 30, L992 are hcluded Ln our audLe workpapers.

t eglsLatlve

X&.et:^-
shal3kl i4, cPA, Dlrsctor
Post AudLc Dlvlelo!

TLg/tlt
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WEST V'IRGI!['!A NEAL EgTAf,E APPRA:I8ER

'.ICENSD{6 
AND CERTIFICATIoI{ BOARD

E<IT CONFERENCE

I we held an exlt conf,ereEce o! September 6, 1995 ti{lth the Executlve

, Director of Ehe liest vlrginia Real EEEate Appralser Licenslng and
I
t certificaElo! Board ard aLL ftndings a-!d recolunendat lons q'ere

I revlewed and discueeed. The above offlcial's re€,pon€eg are
I in"t,r.ded ln italics ln Ehe sumnary of Findings, Recolunendatlons and

I Responses arld afcer our recotrEnendatlons In the GeneraL Renarke

section of, Ehls report.I
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WEET IrjRC'I!{.IA RE,A,L ESTATE APPRAISER
LICENSINO AND CERTIFIEATION BOAII)

INPRODI'C=ION

.The weeb vlrglnia ReaI Estate Appraiser LicenElng ard

Certlficatlon Board Hae creaced by Chapter 165 of Ehe Aces of the

Regular SeBslon ot the 1990 West Virglnla LeglslaEure ard codifled

In Chapter 37, Artlcle 14 of the weEE vlrginia Code.

The Board conslsts of seven nembers. Each member 1e eo

be a regldene of wegt vlrginia. The nembers are appoinEed by the

Governor wllh the advice and conEent of the weE! virginla sEate

senate. 'Ito mernbers of tbe Board shall be real esEate appraiserg

arrd tuo shall be sel-ected from flnalxclal lnstiEuEionE. The

remahlng three oembers "Bha11 not be engaged in the practice of,

real estat.e appraisaL, real esEage brokerage or saLea, or have atly

finarclal lnteregt In Euch practices.n

The offices of tbe west vlrginia Real Estace Appralser

tlcenshg and CerElflcatlon Board are Located ats Sulte 101, 2L10

Kanawha BouLevard, Eaat, charleston, west virglnla.
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II t{Egr vrR6!!EA REAj. ESTATE AlpRArsER

LTCENSINO AND CERTIFICATION BOARD

I
I BOARD I{EMBERS AND AE!{'IOR STAFF

I !{AX€ 31, 1995

I
I Board M€Dberst

si-anher M Gedl {ardi ... Chairmatl
,l Welleburg, wVt- virginla L. Shaw

I 
Beckley, Wv

I oonatd K. Mickey Member
Charles Toun, WVt

I uarry PerkinE . ... Member
Fralkford, lw

I Patricia A. sellers ...... Memberrt ParkerEburg, wv

I David Thalhelmer ...... ... Member
I charleston, !w

t vacallqy .. Memlcer

I
- clai{^r ol.q f ?

I sl E. calperin ....... Exequtive Dlrector
! Charlegton, WV
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VIEST IrIRGINIA RIATJ ESTATE ATPRAISER

'.ICENSING 
AIu) CERTIFICATION BOAID

SI'MMARY OF FINDXNG€' ' RECOT'tIIBIDATION9 END RISPONSES

Usq of lEdorrects Fee gchedule

1. The Board charged llcensing feeE different frorn those

authorlzed by Ehe approved leglElatlve rules and regulati'ons

durllg the perlod from JuLy 1, 1992 Ehrough March 31, 1995'

we recorEtend tshe Board comply t{lth chapeer 37, Axtlcle 14,

Sectlon 40 of the wese Vtrginia Code and the approved rule€

ard regulatlons coverlng the fee schedule.

AdENCY'S RASFONSE

lhe feee thaE hava beei &aEged W the Eoa'd bava beaa ToBa

tbaa vhat !!a rulos acaxa hut aie belov the !.azlEltz cap

aatabTTBhed by Beatuee. l'ie Boald eilT coEE ly vlth tha audlt

tec@enddeloa. (gee p€'goE 9 tlrougb 12)

UEauthorLz6d FeeE

2. ThE Board establiehed aa apPrenElce permlt ard an inacEive

EtaEus aLong ulch thelr respecllve f,eea by majorlty vote of

the Board wltsb no other force of lald.

we reqorutreld Eho Board cotq)Ly ttlth chapter 37, Article 14,

secEion 28(c) of the west vlrglnia code, aE amended'

AOBfdrg REgPoltsE

we st77 cotE ly vieh Eha audlt '.eec@,a!.daelot- 
(gee pages 12

aDd, 13)
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Pqvtleqts of galarv B€fore s,ervi.c66 were Rgtrdsred

3. The Board's staff lncluded a part-tinre employee r'Jhose

compensacion was baEed on an esclnaEe of hours vrorked during

a pay perlod wj.lh adjusEnents In eubseguent periods resulEing

ln Ehe enployee being conslstenEly underpald or overpal'd.

we recomnend the Board coKply wlch chapEer 12' ArEicle 3,

SecLlon 13 of the WeEE Vlrginia Code, ae anended.

ACENCT' S REEIPON9E

we have coapTTad eriLh the audlE tec@e,]dabloa.

a!'d 14)

(gee pag66 L3

Ap4ua1 lrlcr€Ee|lts For Part-Tlpe fuplor'e€g

4. A former part-tsine ernployee of Ehe Board r'ecelved $252.00 in

amual lncremen! palnnent s during the audiE pertod through the

lnplementatlon of a Dlvision of PerEomel Polisy-

We rscorllnend the Board courpfy wfen ChapEer 5, Article 5,

sectlon r of Ehe west vlrginta code, as anended. Also, we

recomne!1d the Board, aeek relnburEernenc of che $252.00 ln

anlual lncrenont pa)mencs lncorrectly pald to the fonner part-

tiqe e(ployee.

AOENe:T' 9 REAPONSE

The Bo€.id wlZI eeok .r€Lu.lt|trsedeit of Che $252.OO'of alr,wraT

lacl.@aae lf, dLtoetad eo do Eo btt th,a PoaEaudic subco@,leEee 
'

hol,'eva;'' v@ bellava ottt @E Toyeeg E.hovld !,oE b ttaatad

d!.f,toEoat7y tbaja Eboe'e of dLl othet aeaEa agesciaa vhldh



fo7low oseabll9hed Poltcy of, Che Div797oa of, PargonaeT. (geo

pege8 15 E.Bd 16)

M6E1 RehburE€Ee!tss For th('le Daw Travel

5. we noted Board nembere ard staff, lrere relmbursed for neal

erqtenetes totallng 5321.92 durlng the audie perlod t"here the

trlps lDvoLved dld noE requlre ar overnlght aeay (slltgle day

Eravel); however, chese pa)tnenes were not reported to these

lndividuale on a Form t{-2 (EElployee wlEhholdlng sEacernenE) or

where approprlaEe, a ForI! 1099.

we recoEmend the Board comply with Chapter 11, Article 21,

Sectlon 72 of the WeEt Virglnla Code.

A6gtct'I RagPoNsE

':,d,e 
Boa?d d77 vork vl'th the apP'oP'laba agescleE lB otdat Eo

eaply wlth &a9teE 77' Aralcle 27' gaettob 72 of Ehe llodg

vi,rg!a!.a Code a.ad a7! aPttltceble Eedo'al €EactEea. (gee Pages

16 througb 18)

Itaautslor{z€d Potev Casb, Frad €.ud tate Denodltg

6. The Board dLverted mlsceLLa.leous cash recelpte Eotalhg $77'30

bo e€Eabllsh ajld replenlsh a petEy cash furd whlch should have

bee! deposlted wttsh the stsate Board of lDvestments' In

addltlon, r,re deeermined S1,O5O.OO of colLectlons nere noE

depoEited tlmety ard lre could not delermlne r,,hether an

additional 59,49?.50 of collectlon€ were dePosiced timely'
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we reconmend the Board comply wich Chapeer 12, Article 2,

sectlon 2 of the weet vlrginla code, aE amended. In addltsion,

we recomnend the Board end the use of the peELy caEh flrnd aIId

depoElt any renalnlng balatlce wlth the state Board of

InvestmentE.

AdENCT'9 RESPONBE

Ite w!77 c@t ly vlEh tba

tecelpCF aBd va have closed

1g tlrough 20)

audl9 teeo@aadaE!.oB Eegardleg

oEt patt, eaah tuad. (ge€ Page6

Lack of, Tllle Sbaetg

7. The Board dld not r0aintain Elne sheeEF for one ernpLoyee who we

belleve 1E covered by ehe overt.ine Law f,tom March 1993 through

March 1995 ald Elme sheets for Ehe former part-time employee

dld noE fully meec the requirenentg of, the we€t virglnla tabor

Law.

we recomlend the Board conply h,ith ChapEer 21, Artlcle 5c,

section 5 of the west. vlrginla code.

AdENC:.'g RESPONSE

we ata 
'iolg 

!2, ccE/pllalaca vlth tha aud!.E tado@otdaLi.oB. (soe

pa,gee 20 aad 21)

Itrv6'1terv

g. AlEhough lhe Board maintalned an iDwenEory of egulpnent, Ehe

Board did not file the inventory alttualty wtth the Dlrector of

the Puf,chaelng Divlslon. A-leo, fhe Board has hventory tags



on all equlpnent. valued over S1OO.Oo; however, the Eags u€ed

do not conf,orm Eo Ehe speciflcations of the wese Vlrqlnla

Stat.e Properlv Hardbook.

we recommend tshe Board comply wlth Chapcer 5A, ArticLe 3,

Sectlon 35 of ehe west Vlrglnia code. ALso, we recorunend Ehe

Board qomply lriEh the provlslons of, Section 48 of Ehe llegL

Vlrqln{a stare Propertv Handbook '

AdENCT' S EEgPONSE

If dltocted bt, Eho Podtattdlt gltbcotu7Etae, the Boatd v!77 !a@

lDvo\Eoty EagE avallabla ott Eta!€ coattaeE aad EtJ}E'le a coEy

of ou;' l4vc{tlor]. to the D:L'aeEot of t:ba Pt'lchaelag D!v!'B7oD'

(see pagea 21 through 23)
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II
I. !'IEST VIRGN{.IA RIAIr ESTATE APPRAISER

T XCENSINO IND CERTIFXCATIoN BOAID

II offER.e! R.u{ARKS

II rNrRopucrroN

I we have completed a post audlt of the i'lese vtrgi4ia Real
I

E6late Appraleer Llcensing and certificatioD Board' The audiE
t
7 covered the period March 10, 1990 Lhrough March 31, 1995.

- SPECIA! REVENOE ACCOI'NTl-
f A11 expendlturee required for the general operations of

t the Board are r0ade f,rom the speci.al Revenue crperating Fund Number
(l

8501, fonrerly Accourt Nurdcer 8557-15.
I
I CoMPLTANCE liArrERrt

ChapEer 37, Artlcte L4 of Ehe West Vlrglnla Coden
I generally governs the weEe virginia ReaI EsLate Appraiser Licenslng

t ard Cerelficatlon Board. We teseed applicable EecEions of the
I

above plus general StaEe regulalions arrd other applicable chapters,
a
I artlc1ea, ard eectlons of the weEE vtrglnia code ae they pertain to

flscal naEterg. our flndlnqe are discuEsed as followe.a
t tlae of llcorrecE Fee gcbaduLe

I chapter 37, Article 14, sectlon 40 of lhe Wests virginla
a- Code govelrrE the f,ees charged by the Board for eerwlces and staLes

I in part,
a

'The board eha1l charge arrd coLlect
I approprlaEo f,eee amuaLLy for IEE servlces
t uiier- thls artlcle. The f,ees charged by the
- board shaLl not exceed the anounts lndicaced
a below:
I
lea
II



A Llcense appLicaElon fee of Eifty
dollare;
A llcenee examlnatlon fee of fifty
dollar6 t

(3) A llcenge fee of three hundred Ewenty'
five dol lare;

(4) A dellnguent license fee of an
additioEaL one hundred dollar€;

(5) A ragisLratlon fee for ternporary
h?F.r-{.F of one hu:rdled dollare;

(5) A certlflcatio! appllcaeton fee of
Eevel]ty-f, Lve dollarB,'

(?) A cartlf,tcatLon exaBLnatlon fee of
!f!ut su!{dfe,

(8) A certtficatloD fe€ of flve huldred
twenty- f,lve dolLara;

(9) A delinquent certlficaEion fee of, an
addtetoEal one butd.red dollars;

(10) The board nay collecc from indivlduals
who Perf,orn or eteek to Perf,orm
appratsal eTansactslons ethere required
by federat larr an annual registry fee
ln atr aEoult Eo bs see by rsgulation
1n order to etubto the board Eo
transf,er the necegEary fees to Ehe
federal flnancial lnsts l tut 1on
exaEltlallon couacll on an amuaL
basiE....n

our exarolnatslon ehowed tbo Board adopted leglg1aelwely-

approved ruleg alrd regulatslona incorporatlng the statute. Durlng

the perlod rEder audle, the Board aEended the ru199 arld regulations

coverlng fees tlrlc9 f,or the purpoBe of adjusElng fees v'lthin Ehe

pareBeeers set by Ehe LeglsLaeure. Houever, our audiE ehowed the

Board charged feeE diff,erelc tsha! rhoee authorized by the approved

L€gislatlve Rules alrd Regulatione L! Tltle 190. gerlee 2, gectlon

2.2 al1d Tltte 190, Serles 3, secEloD ?.x, during Ehe perlod.tuly 1,

1992 rhrough March 31, 1995.

speclficalty, we noled that 12 appraisers made 33

dlfferEnt liceneing paldnent.s co Ebe Board during this period' we

belleve these 12 appralgera collec!lvely urderpald Ehe1r reEpectlve

10
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fees by a total- of 52,'1a3.4r, The urdercharges occurred because

the Board believed they had Lhe authority Lo authorize a lower fee

char the reEpecEive fee stated in the approved rulee aI'Id

reguLations through Board vote. we believe Ehe Board is requlred

by Lau to f,otlow the fee Echedule in Ehe approved tegislative Rules

ald Regulatlons.

We recomnend the Board cotrF1y l'{lth ChapEer 37, Artlcle

14, Section 40 of che weEE vlrgj.nla Code and Ehe approved rules ard

regulacions coverlng rhe fee gchgdule.

A@ENCT' S REgPONSE

&etttar 37' AEtlcIa L4, g€/ct!-o'- 40 ot tba waBE vlzETtla

code lbaEea thaE f aad char.gad by tj.e Board *el7-29!--_99_4 the

a.@ultl lll.djratad be!oe... Eh€'e Bta::r,tary ptovialoa ls tollovad btr

a 77Bt of Eaa (70) fea' of vatToud a!.olta'a foE vdElous EatvlcaB'

The sEatute a!7ors the Boatd, eo chatEo feaa o|her Eha,l tha a4ott!.ts

1l'Ead 7n Eba st,',Euee aB J.oDg as thay ar.e lasd chaD ehe a'Lou4t

LL'Ead. I1;e Boaad E Eoq8lgalod Leg!.elatlva tuLas eaEalag tlra f,eeB

foi t}le aa',le ,ewlces aE 7a tho statule. r7Aa faa' thac hava b€e,d

chaj'gad W Eha Boa''d have b€/a'- Tasa EhaD, vhaE tha fliJ.oB seaha btJE

a?o beLov tba ma.zl,]!jua caP establlshe,d W scatrtxe. gEaEutoty lav

ptevalla ovet :,aglsTatlva 'l1!e arrd cberiafote tho Boatd vas of, the

op!.D!,oa EbaE lc h€;d tha dlacla9loa to ehaiEa a Tdtat faa chaa eha

aa.*|!trta aTToqad btt 
'taEuca 

Ee.gal'dle,ag of, Ehe epaelt!'ed E'.ot.,j,t aeg

78 the L€,glsldclve ilLo. Eovever. che Boatd agltaea Eo coapJy wlt:h

ehaF ter 37. AtxTcTo L4, secllon 40 of the waet vlrghta coda a!.d to

a.E€.ad lts fitjlas, as soo,l aa lE.sslhLe' Bo chat Ehs faeB chargad btr

11



eh,a Boa:rd v!.U. he la eo!]PTla'ee vi.th, bth ehe wesE v!,glqia coda

aad, ehe ruleB.
gEautborlzad Fee6

Chapter 37, Arelcle L4, Secclon 28 (c) of the t{esc

vlrglnla code, as amended, statee in parE

i...The board ls auEhorlzed Eo eetablLgh ruleg
promulgahed pursua4t Eo tha ProvLsione of
thaptei tweniy-nlne-a [29A-1-1 eE seq.] of
tbt; code ciaeeeE or claeEiflcationE of
.ahn'.rl FFr. 1l cenglnq not prohibited by
airi,tfcalfe f,ederat 1iw...." (eqtb^BEto Added)

Our audlt revealed the Board eetabllehed two clagslfLcaElons of,

perrnits along wltsh thelr respective fges by majority wote of the

Board wlch no oEher force of 1aw. speclflcally, the Board created

a.n apprelelce permlt ard an Inactive Etatus.

Ths apprenElce perrnlt vaE adopted ln a set of emergency

ruleE fIled oD vlay 28, 1993; however, ehe gecreEary of stsaEe

rejecced a portlon of Ehose ru]es on Ju:-Y 2, L993, lnqludlng the

apprantl-ce pemlt on tshe basiE ebat a.! enorgeacy alEuatlon did not

exlst. llordever, tha Board contslnued Eo isEue appreltice permits

atld coLlect the SlOO.Oo fee. Later, lhe apprenElce permlt was

establlebed by leglElatlvely . approved rule€ and regulatlona

offecclve Aprll 1, 1994. Prlor to April 1, 1994, 52,8OO.OO ln

apprentice permlc f,seE were collecced by lhe Board. We believe the

Board wa6 noE auEhorlzed Eo collect the apprelt lce Perrqlt bafore

APrll 1, 1994.

ALso, the Board created an Inactlve €catus at Ehe

Noveslber 20, rgg! meectng wlEh an accotiE)alylRg altnual fee of

S25.OO. However, the lnactlve sEatus ?as not incorporated into

L2

t
t
I
t
I
I
l
I
I
I
I
I
I
I
t
I
t
I
t



I
I
t
t
t
I
I
t
I
t
I
t
I
t
I
I
I
I
t

any legislatlvely approved rLll-es and regulations nor mentioned in

the applj.cable sEacutes. Accordlngly, we believe tshe Board is not

authorlzed to charge fees to regisEer indlvlduals utlder an inactive

status. According to Ehe Board's records, 42 real estate

appraiserE have elected to be pl-aced on lnactsive sEaEus. we

belteve the Board ltas noL authorized co collect Ehe inactiwe status

fee since lt's Lnceptlon on Novenler 2A, 799L,

we recommend the Board compfy Hith Chapter 3?, Axtrcle

14, section 28(c) of the west vlrginia code, as amended.

AOENCY' S RESPONSE

ghe Boa'! agreaE Eo coaply elth ChaPter 37' ArtlcTa 74'

gacej-oa 28(c) of, tha WeaE Vlrglaia Coda and Eo PioEoBe' aa Booa aB

EoBglbla' €.Eaadlta.EEE Eo the 'iulee vhlch r,h6'T:. Ptovlde fot s4

aAeElve gEatusd aj.d aa, 'Iaacelve SEaEusi a!,d fot aa l4acElvo gtagug

f,ae.

PevEep! of Sa1arv Before gerv:LceE lfere ReEdered

Cbapter 12, ArElcle 3, Section 13 of the wesE Virginia

code Etates,
oNo money shall be draen fron the trea€ury Lo
pay the sa1ary of any officer or employee.
before his service€ have been rendered. d

We learned the Board's staff included a part-time enployee and the

conpensa!.ion of thle empLoyee rraE based on a! estinate of the hourE

t.o be worked duting a pay pertod tdith correspondlng adjustmenEe

during the followlng pay perlod. This practlce tesulted in Lhe

empl-oyee'e pay routineLy belng l-esB t har or more tha! Ehe actual

conpensaLion due because Ehe eFpLoyee wa€t noE pald in arreats'

13



such pare-time enployees are to be paid for the hours actually

worked ald they are to be paid one pay perlod in arrear€,. The

Execuelve Dlrector told us he had spoken itlEh an ernployee of the

staLe Audltor'E oEf,tce i! early 1994, and recej.ved verbal approval

eo contlnue tshig payrolL procedure; although, lt was indlcaLed Eo

be Eechl]lcally hcotrecE.

We noted nlne payroll period€ betlreen '.luly 1, 1992 arld

February L4, fggs, shere the forner empJ.oyee'e pay dld not agree

wi.lh the codpengaElon due based on tshe number of hours r''orked '

speciflcally, ln e1x pay perioda Ehe former enployee v,as overpald

a eoEal of, S49L.9o becau€e she i{as pald for 55 more hours than she

',rorked. while in three other pay periods, Ehe former employee was

underpald by a eotal of S7'1 ,22 becauEe Ehe waE pald for 9.5 hourE

IgEe ther she rorked. However, we were unable to calculate a EoEal

urderpaynEnt or overpaylnelt of Ealary f,or Ehe fornet employee

becauEe ghe elrrpl-oyee took leave ln several oEher pay perlods ald

che etrployee'a lltoe sheeEB did nots reflect ehe nuniber of leave

hours charged. our revlew of EubsequenE evenEs lndicaEe the Board

hag cha:rged Ehe neEhod uaed Eo compenEate part-Eine employee€.

we rEcolr@end the Board camply wltsh chapEer L2, ArtsIcle 3'

seceion 13 of tshe west vlrglnla code, as aBended.

AGIENC]| ' 9 EESPONSE

lha Boatd b€ls chal3Eed Ebe E,eehod by rlh!'ch le c@E a!.edtad

parE-El,la @E lalraaa to c@E zy v!.Eh &4pEar 72, Al.|lcle 3 , BactTot

73 af th6 weFE vlEg!'7a code.
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AnEual IncreE€!,t For Par!-T{e6 E@IoveoE

Chapter 5, Article 5, Sect.ion l- of che wegr virginla

code, aE amended, lthich deflnes thoge empLoyees \dho are eligible

for aruua1 lncreroent paymenEs, states ln parE,

'. . . iEtlgtble enployeen means a.ny regular
f,u11-tlae employee of, Lhe Etate or any
epending unie thereof who is eligible for
membershtp ln ary state retirement eyslen of
the €tate of WeEt Vlrgi.ni:a or oEher retlremenL
pla! authorlzed by the state...n (f4,haEtg
Added)

our audlt shor,rs a former part'-eime. employee of, the Board received

afiual lncrement paFnarlt6 tota]ing $252.00 conslgting of 9108'00 on

July 30, 1993 and $144.00 on Jul.y 29, L994. The Executstve Director

Indlcated to us chaE Ehey foll"ovred a Dlvlsion of Personnel PoLlcy

which staEeE in parE,

iDefinlClons

A. Ellglble Employee: Any peroarent employee
of tbe state or any spendlng un1t., incLudlng
any probaEtonary or provisionaL emPloyee
havlng prior guaLlfylng leervlcel , rrhose
poEltlon requl-res 12 monEhe eeruice per year
or at LeasE 1,040 houls EervLce per year, alrd
who are eLlglble for menberEhip In any sEaEe
,6F I eaa6nF h1 -n luEhorized by the sEate. . . '

This defllrltlon rnade rhe agency's part-tlrne employee ellglble for

the pa).ments und6r the Dlvlgion of Pergonnel's policyi however, we

beLieve the Divlslon of PersonleL'E po1lcy is noE in compllalxce

irlth qhapter 5, Artlcle 5, gectlon 1 of the Wegt Vlrglnla code.

We recomnend Ehe Board conply uIEh ChapEer 5, Artic]e 5,

sect.lon 1 of, the we€E vlrginia code, as amended-. Aleo, we

reconunend Ehe Board eeek reimbursenent of, the S252.00 ln affual



incremenE paymentE incorrecEly pald to the former parE-time

employee .

A6ENCY' 9 EEgPONSE

The Boa'| bollevad i'E waa z.a.!.datad eo Erovlda all a!'lual

lr,cu€E,e,ae Eo al! @E)loyaeB who !.et tbe e7LglblLtEy rsqslteaatEg

prCslgaed btr tha D!v!9!.ot of PaiBoaE6T. W. Bdtke, eea Pald

a.a.zuaJ. lac,reE,o'Es be,ca:c,'a sba aLaE tt.a toqttl'eE,elaxg aatabllahed by

the Dlvlslon of Panaodna!. Tho Baari doeB aot EhTEk i'Ed eaPToyees

ho voik aE LoaEt !'o4O hotJia per yaat shoald be e!zgLed'ottE atd

coQ1ld,ated !.nallglb7e Eo '"acelvl 
aa andual !-'cFea,aBe whaz othet

aEaEe eIiE Toyaae irotklig at eqtt!.raLeat Dltl,bot ot hou's are

cops!.deted, elTglble a!ld. la facE' '.ecalre 
a''!u'al lBc,!e@e4cs ' It

tha DlvlalaB of, Pe!soDA€!'F PLlcy lE la noq-c@E !!'adce vJ'th tbe

WeBt VltElnJd Cod,e, cber tho EtoL!.cy Ehottld be cha .god a'.d aufoiced''

Our afiIrj'.oyeea Bhoul/t 
'r]ox 

be tEaaEad aay dlffara4ely ehEJa tbola of

aZJ. achet s':'lte agelrclas v'llch fo7lot esEebTlehed P7lcy of t}ta

Dt BloB of PerBo,'!,aT. EoweveE, 7t lE ls Eha daslEa of eba

co@ltcoo. tha Boa,-'d 9777 Ea€,k tei!,bu':ee8.ane ol Ehe 9252 of a!.a'la!

T!a::e4€ae pald eo !46. Bar&6t.

tleal RolEbu!6eE€4ts4 fot Si-Eqle Dev fravg1

chapter 11, Artlcle 21, sectloE 72 of the wesc Vlrglnla

code scaees ln part,
nEvgry employer requlred to deduct and
wlEhhald tix uirder EhG arElcle fron Ehe wages
df an Flllrt l dvee, or lrho wouLd have been
iFdti.ad a; F- deduct and wlthhold tax lf Ehe
emFloyee had claimed no lnore than one
wllhhaldtng exenptlon, shaLl furnish to each
such eEployee... a t{rLtte! EtaEenenE ae
preEcribed by the tax colEnieEioner shouiEg Ehe
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anounE deducted and withheld aa Eax, alld such
ocher InformaEion ae the tax commlssloner
shal1 ptescrlbe. n

In accordance wich Lhe provlslons of the Govemor's Travel-

Regtrlations, both Board members and Etaff were relmbursed for neal-

expen€es incurred durtng the audit perlod i{here lhe trlps involved

dld not requlre a! ovornighE 6tay (slngle day travel) i however,

bhege anourlts were nots reported to theEe indivldualg on a Forln W-2

(Eq)loyee withholding staLemene) q! tdhaqp appropriate' a Forn 1099.

PllbllcaElon 334 of the f,nternal ,Reveauc sqrvice entltled "Tax Guide

for gmall Buelne€E (1994)" sf a€€€ ron page ?2 in TabLe 15-L

regardlDg deductlbLe Eravel expenaes,

nThe cose of mealB only if, your buslnes€ Erip
is overnighe or Long enough to requlre you to
EEop bo get subscantlal sl-eep or. reEL.
fncludes anourtE spent for food, beverages,
taxe6, and related tlp€.n . :

Theref,org, any relmbursementa rece.ived for , non-deducEibLe travel-

erq)enEee are consldered as tsaxable .incone- und9r botsh Federal and

Weee vlrglnia tax law.

Accordlng Eo our audlts, Ehe folLowing anouncEt uere

relmbursed for roeaLs whlch did noc require ar overnight stay:

Board
M@b6r

f1
#2
#3
#4

#6
#?
{A

19 94

I5.20
5.20

L2,O0

20 .80

-0-
5.00

s 48.03
42 .24
42.Lr

39.74
20.80

ueal netubureaieaeEi ror BtaqLo iav ril6s
L993 ],992 TotaL

> 32.65 Dru. vv
25.79 7r,25
23.8'1 74.24

14.18 7 .s0
29.74 10.00



l{aa1 Rel&burg€saatsE !'or gIEqIe Dav TrlpE
1-9-9-g rggg !992 f,otal
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EBplove€

#1 5.00 -0-

s-1-0-9-2-q

16.45

s32L .92

We beLieve the Board ehouLd have reporced these meal reimbursements

as conpansatLon to the re6pecelve Board mem.bers ald e(ployeea '

we recomoend che Board comply i{ich chapber 11' Article

21, Secglon 72 of Ebe WeEE Vlrglnla Code.

AOENCY'9 REPONSE

Tlr.e EL!.at,clal llccclut|.l''g aDd RaFjErt!'^g gace!'oa of, th'e

Dapaj.:!.a4t of, Atul.nlBtratloa gar,er.ata1 L099 raEo'Es iaqaltod Co be

!.sluad b!, Ebe Boazd. the PayroTT gadtloD ot tha siaba AttdlEo'' E

offlce praF)aaes t1-2 f,oraa f,oE t},a Bae'.d's @E'ToyeeB ' Tbe Boatd

v!!! vork vleb fhese agaaelea 7a otdot to cqt ly elch &aF'taE L7'

AJlElcle 27, gaet!@ 72 ot tthe wase v!.tglaia code aud wl u'h aII

apF.7lcabl,o Fadetal BcatltFee.

chapEer 12, ArLlcIe 2, secclon 2(d) of tshe west vlrginla

Code, as aoended, staEes ln Part,
nThe Etate board of LnvestEents Ehall have the
authoriEy to eaEabLlsh an lKprest f,und or'
fund-e In Ehe offlce of a.rry 6taEe agency or
lnELltutlon llaktrg proper applicatlon ho ehe
board. "

chapter 12, Artlcle 2' Sectslon 2(a) of tshe wesl vlrglnla

code, as amended, €tsaEes In Part'

'ALl offlctalE and employees of the €tate
authorlzed bv statuta to accepc rnoneyB due the
Etace of we;t virgluta ehall keep " €11y
ltemlzed record of iuch noneys Eo recelved for

18
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deposit in Ehe stale Ereasury ard sha.ll,r^:^-;r ,.,{FLr- Ewenty_four hours wlEh theuEPvErq !JLrrfrr
stsaEe board of lnvestr0;nts all r0oney€ received
^i .d] la.rcd hv Chem f,or or on behalf, of the
gtaee for ally purpoEe irhatsoever. tr

our exaninatLon showed the Board escablished alld operaced

an unaut.horlzed pettsy caEh f,und beglnnlng January 1, 1994. fhe

Board dtverted niscelLareouE cash receLpcE EoLallrg S77.30 to

estsabllsh ajld replenigh Lhe futld whlch EhouLd have been deposited

9,tch Ehe sEate Board of Investmencg. The Board'E 6taff told us

Ehgy were una$ar6 of the staEute goverulng lnprest fuldB.

AlEo, we noeed Een lnsEancea nhere molIes collecced from

l-icense fees cotsaltng Sx,O5o.oo uare noE depoElted wlEh che state

Board of, InveEtnents wlEhln 24 boura of recelpt. Al.so, ue noted 37

itlEtances where we could noL deEernLle whether coLlectlons totaling

i9,497.5o were deposlEed wlchln 24 hour€ of recelpt because Ehe

Board did noE maintsaLn arr ltemized record of, moneys collected ae

Epeclfied In Chapeer 12, Article 2, Secbion 2@) of Ehe wegt

vlrglnia code, as ar0ended. The Boa:id'g sEaf,f, coLd us tshey v,ere

unaware of Ehe etatute governlng Che colLecEloB of, nonleE. We ltare

unable eo decerldne Ehe amoure of tltereet erhich the SLaee failed

to earn because of the late deposiEs.

we recomneltd the Board comply i{Ich chapter L2, Artlcle 2,

sectlon 2 of tbe wesE virglBla code, as aEended. Xn addlElon, we

recorunend !.he Board end the use of the petEy cash fund aIId deposit

ary remalnlllg balarce uiEh the sEate Board of rnveEtnencs.



AGENCY'S RBSPON9E

'fbe Boa.td hE'a eLoB d lEa peEey caah Ei.,,!.d. i EoEal ot

appto8lfuaEoly i7? vaB e4ra!.de ftoa cba f,u!'d for wbTeh al etq! otse4

grate accouarlad. Tha Board h. t tecalwad pataleaTon froa tha Boatd

oE Izve{taaqEs Eo a1EabL7',h a TljEElaEE tu.nd. The Boa'( f,eal-B 7e

ha' doa az aaca!!aat Job !n aak!.ag ovet E:InaEy Frerca\' (904) of

lEs deto'leF v!.Eh!a tweaty-tt 8t hottr1 of, lecelvlag tevt alte' The

BoaEd 6,gte,ea xo kaa', a dB77y i:.@!zad tec.o'd of al7 ''o'.le 
Eecalved

aJJ;d Co ,!''ke avezy eeforE Eo toDe!.nua to coDPIy wltb C ePEar L2'

A'Llcla 2, Secelon 2(a) of, C] 2 weat VTtgiBia Code '
Lack of TLs6 Ebeet6

ChapEer 21, Artlcl, 5C, Sectlon 5 of Ehe Wes Virginia

code vrhich speclltes the rec( rads required to be kept by empl-oyer€

for enpLoyees subjecE. Lo th Mlnilrum wage alld Maximun Hour Law

iBvery enployer su. Ject to Ehe ptovlsions -ofthls arElcle €hall- make or cause to be made,
alrd 6ha11 keep ard preserue at hls place of
bueineee for a perjod of two yearE, a grritten
rgcord or recor-dg )f the nane aild address of
ar-h df htq crn.loyres as herei! deflned, h1s
raEe of pay, hou!s of employment, payroll
deducllons, aDd amourt patd him for each pay
Period. i

our exanlnatlon ehc ved one employee of lhe Boa'd did not

mainEain tlme sheeEs f,or Ehe perlod from March L993 Eh! )ugh March

1995. The Executive Dire' tor Eold ua no time sh-'ees were

maintalngd because the indiv dual lnvolved uaE a salar empLoyee

and not an hourly employee. I{ovtever, we beLieve the e ployee Ls

cowered bv the overtime law.nd time Eheete are require i.
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AIso, the liroe eheets for the Board's forrner part-time

employee did noE reflect the actual hourg worked each day and the

number of hours clalmed for leave time ln some lnEtances. A€ a

result, we could noe detezmlne Ehe compenEation whlch Ehi6 fozmer

eoployee was due ln Eeveral pay perlods.

We recoErnend Ehe Board comply ',tith chapter 21, Articl-e

5C, Sectlo! 5 of ehe WeBl Vlrglnia Code.

AOENCY'9 RE9PONSE

rha Board ls Bow E.5.L!.betl4ng Et',a slaots ald agzaas Eo

cosE ly wlth &,aft,ar 2L, AJ-tlclo 5C. SecEToD 5 of ehe Coda of WaaE

VTtgiEta.

IEveqtorv

chapEer 5A, ArEicle 3, sectlon 35 of the weEt vlrglnla
codg EEateE,

iThe bead of avery spendlng unlE of, etate
goverrunenE Ehall, on or before the fifteenth
day of, JuIy of each year, flle !r1Eh Lhe
dlrectsor ar inventory of all real and pereonal
property, a]ld of all egulpEen!, eupplies ard
comnodlElee l-n lts trrEsesslon aE of the close
of the last f,iscaL year, as dlrected by the
dlrecEor. o

wa learned durlng our audit che Board haE noE flled the required

a@uaL lnveneory wiEh the DLrector of the PurchaElng Dlvlslon of

ehe We€t Vlrglnla DeparEroe[t of AdnlnisLratlon. Upon inguIry, the

Board'E €Eaff, told us they had diacuseed thle issue with

reprosentaclves of the Purchaslng Divialon ald uere inforroed the

Board rfas not requlred to submit ar annual lnvenEory. whLle the

Board d1d nalntain a conpleEe and accurate lnternal Inventory, we

belleve the 1aw requiree a! amuaL lnventory to be performed and



t
tfil-ed wit.h t.he Direceor of the Purchaeing DLv1s1on.

A-lso, Sectlon 48 of the West vlrqinia StaEe Propertv

Handbook promulgated by Ehe west vtrgilla state Agency for surplus

Properey states 1n parE,

"AI1 reportable personal property ouned by-the
sEaEe of west virginia w111 be ldeltifled as
euch by tshe affixatlon of a propercy
identificaElon decal (tag) ',,rLth an aesigned
InvenEory Tag Nutrdcer. The nurDbered tags are
to b€- Placed on alt iceng of
property/equlpurent ln Euch a marnner Ehat lL
nay be eaElly €tean ajld read...o

We noted the Board had placed lnventory cagE on all pieces of

egulpnent valued aE over SlOO.Oo; however, the Board does not

utillze inve!1tory tags uhich conform Eo the gpecif,ications set

forth ln sectlon 48 of Ehe west vlrqinla state Properev llandbook '

The Board'E 6Eaff tsold uE they were troE famlliar !,lth the

provlelons of t.he handbook.

we recoEmend the Board coEply $Ich Chaptser 5A, Artlcle 3,

gecelon 35 of tbe weEE vtrgilla code. AIso, l{e reconmend the Board

conpty ulEh the provisions of seccion 48 of the weeL virqinla state

Propercv llardbook regaldllg invenEory tags-

a@EFCv. A RSSPONSE

7*,a Board doa9 
',alttE'i-n 

aa Tteercoty of a!7 lE@a coeEiEg

ovaE SL00 atrd hJ,l atfe?ed to ae/.ld cotrt!.aa of le eo the Dlvialo4 of

Pujreha'ltg. Eowevet, the Board, vas l!,fo,.4ad W ,|oer't DunIaP ehac

ch,a D!.vLEt,oB of Puq:ct,aalag 7s ',oe raqu!.tL^g acata agedcias Eo

aufu7t !.n1'aaborie1 aE EblB Else. Lhe Board vag uaabTe Eo gecul.e a

cow of cbe liteaE vTiqldla sEate PtooarEv Eazdbok bacauee '
ac,c,o!dT',g to aeaf,f at ehe D!.vJ.E!an of, Ptttchas!.aE al4d at Ehe sEata
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- Zgetcy Eo, SlJ4tIuE Elz:opeiCy, :.be boklae 7a ro Toagat Eub7L4hed.

I T'b,a Boar.d, cFodEad cha EaEs vaad eo Tabel lte lBvarEoty. If tbe
I Board'B Tnveltotl, procedu':aa alrd taEB ata ullaecaP:'able to tha
I
I co@lttae, ehe Board viU u9e l{aaeory tagE avalLabLa oi sEate

conciaee a4d vlTL dttful| a copy of, 7EB Tnvaetory eo tho dltocEot ot
I
t Ehe DlvlEloa of Pl'.cbaE,ltg.
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INDEFEIIDENT AI'DXTIRS ' OP]TIION

The .Tolnr comnlttee on Government and Flnarce:

I
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we have audited the staEement of revenueg, expendiLures and changes
ln caEh balalce of Ebe west vlrglnla Real Eetate AppraLgar
ii".olittg and certlflcation Board for the p-erlod eJr-ded March 31'
ttti ..d- the yeare endod .tune 30, L994 anli,1une 30, 1993' The
fllarclal stagLr0enE 1o the reeponoibillEy of, Ehe rnanagemenE of the
w"ri virgfnia Real EEtate apljraleer l,lienelng artd certiflcaelon
Board. ou! responElbllity- lE co e)q)reas ar oplnlon on lhe
flnarclal stsabetnene baged on our audlE.

we conducEed ou! audtt ln accordalce wlEh generally accepted
auditing stsarf,d,arde. Those Etandards requlre chat we plan ard
oerfontr-the audit to obtain rea€onable aegurance about whether the
;i;;;i"i .tiiu."ttt ie free of naterlal nlerstatement ' An audit
incLudes examlnlng, on a Ee€t baeis, evldence supportlng the
aoou.les arld dlecloEuree In Ehe flnalclal staEemen!. An audit al€o
lncludee aeeeeeing Ehe accoult ing prlnclpleg u€ed and gignlficanE
eeeluratee made bli nanagenent, ai neI] ae e,valuating the overall
flnalrclaI staEelrent presentatton. we belleve thae our audlt
provldeg a reaEonable basl€ for our opinion.

As deEerlb€d ln Note A, Ehe f,lnajlcial Ebatements !,as prepared on Ehe

;;"it;i Ei.it t"""rpt. ard dlebulaeroent E, i{bich is a c-onrpreheneive
li.i. "f accouatlig other tharx generally accepted accounElng

tn orrt ootrltorr, the linanctal statenent referred Eo above presents
ilir.lv,--G- tiL rnatertaL respeccg, Ehe revenues corlecEed and
exoenlee patd of the Weet vtrginia ieal E€Eate Appraieer Licenelng

"iii- c"ii fii.itt"n eoard for ihe pertod ended March 31, 1995 ard
yearo ended .tu!e 30, 1994 alld ,iu!e 30. 1993 oE Ehe baeis of
accoulElng deecrlbed lD Notse A.

I
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our audlt waE conducEed for the purpose of fotming an oplnion on
the basic flnarcial eEaEemonE Eaken as a whoIe. The gupplemental
informatioo Is preaented for purposes of additional analysis ard is
noE a required part of the baslc flnancial sEaEement. guch
lnfonnation haE been eubjected to the auditing procedures applied
in the audit of the basic flnancial eEatenent and, in our opj.nion,
is f,airly stated in af1 maEerial respecEs in relatlon Eo the basic
financial sEaEement taken as a whol-e.

slncerely,

, / /, .:/. !.

Thedford L. Sha*lin, cPA, DlrecEor
teqisletlyg Post Audit Divislon

.TrrFA I2 l OqE

AudltorE: MichaeL E. slzomore, cPA, supervisor
Donna F. slmnerB
stanley D. tynch

t
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WF,ST VIRGINIA REAI ESTATE AIPRAISER LICEI{SING AND CERTIF'ICATION BOAR.D

STATEMENT OP RSVENUES, EX?MIDITURES A}TD CEANGES IN CASE BAI.ANCE

EUDGET AND ACTUAI,
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R€v@6:
Fe6 ed Lic@s€B

Erp€sdibrs:
P€dsorrl S€(vic6
hploye€ B€tr6fl4

CEmi BrF!8€B
Rspci6 and Nt€raliols
BquilEId
tunrlds
Transfer ofFoderai Registy Feee

R€Yq!6 (Und!E) Ov€( Exp€lditlrrs

B€giEttrg Bslanca

hding Bqlr&€

Psrlod End€d March 31 . 1995

(Ovorl Undor

Budget Actuel Bddg€t

$172,@.00 $173J4835 ($1,548.35)

749t7.@
ts,@.00
70,@.00

0.m
10J00.@

0.@

r 6.000.(n

194.487.@

(22.48?.@)

275.000.00

s2UB^m

49JU.t5
t409184
13s93.79

0.@

!3r9.U
355.00

14.425.N

114308.42

58,639.53

f5.543.00

fi1r42fr17

u86285
8908.16

x,M2l
0.@

7,180.96

(35s.00)

1.s75.00

ns18.la

(81,126.53)

(10.548.00)

691J14:^
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Yaar Edod JEno 30.1994

(Over) Und6r

Btrdg€t Actral Bndgsl

$179375.@ $218,078.75 ($8Jm.7t

Year Ended Jtrne 30.1993

(Ov€r) Und6r

Btrdg6t Actud Budg€t

s140800.0o $250,018.67 ($109218.67)

6'lJ36.@
2IJN.N
4J250.@

0.@

21,r00.@

0.@

0^@

r93.616.@

(14J41.00)

200-mo.00

$r$ll9-@

642v1.45

r8344.72

57,rg7.54

0.00

18,639.80

3,030.m

0&
161.499.51

5n24

nq.06,8,76

$i'8S-648_m

3r38.55
3385.28

24,M2.46

0.@

?-460.m

(3,C,3O.OO;

0.00

t2.r1649

Qos2o.24)

74n25.@

fr2M35

67,46{..@

19,175.00

72,050.@

7,@.00
0.@

0.@

0.m
r65.589.00

(24,889.00)

90.000.00

$6tLL1^00

r1f@2r
57,44t.54

0.00

4,197.44

1,180.@

0-@
r?a-c/,7.76

tzr974.91

107.(F3.85

$,,9368

15348.43

t4,@.46
7,@0.00

(4,197.44)

(1,180.00)

0.00

37.U524

(r46,86391)

(r7.093.r5)

@163,91270
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I
IWEAT ViIRGINIA RIAL ESTATE APFRAXSER

'.ICENSIN6 
AIID CERTIFICATION BOAID

NOTES IO FINANCIA! STATEI.IBWT

Noce A - AccouseLlg Polj.oLe6

Accounting Method: Tho cash baele of accourting ls f,olLowed'
Therefore, cerealn revenuee and the related assels are recogrrlzed
when recelvsd raeher Ehar r,then earned arld cerealn et<penees are
recogrllzed r{hen paid rather tha4 when the obLtgatsion ls lncutred.
accoidingly, Ehe f,inanctal Etatenent le not lntended to presenc
f,lnal]clal poelelon and resulEs of operaElons ln confornlty ',Yith
generally accepted accounElng prlnciplee.

NoeeB-PdlEloBPl,a!

ALL ellglbte employees are members of the west vlrginia hrblic
frnpl oyee-e' netlr:emenc -syaEem. Employee coltrj-buEions are 4y\ of
chis 'corq)enEation arid employee-e are vesEed under certain
clrcumgtaicee. The weat vlrglnia Real EstaEe Appraieer Llcenslng
ard cerEiflcatsion Boald Eatches conErlbutlons at 9rt of the
cotrDeneatslon on whlch ehe erolovee oade contribuelons' The we€t
vlr;inia ReaL EEEaEe Appraise? ticenelng and cerElflcaEion Board'E
penglon qq)endltureg were aE f,ollowa:
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Peri-od &ded
MErcb 3L, 19 95

s4.194.22

Year hd€d Jnpe 30.
L994 19 93

s6.02'7 .70 9A,_22.9--64 t
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SSPPLHENTA'J INFORMATION
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WEST VIRGINIA REAL ESTATE ATPRAISER LICENSING AND CERTIFICATION BOARI'

STATEMENT OF CASE R.ECEI?TS. DISBURSEMENTS A-ND

CEANGES IN CASE BAI.AI{CE
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@
8501{40 Gccouut 8557-1O

Crsh R c€ipE
Uc€@€ Fe6/Fed@t R€gistry Fe6
Registdicn Fe€o (EE8os)

Dishrs€mgnb:

P€Isotral S€.vic€s

Bmdoye€ B€!€fa
Corlolt Expols€s

RElqir8 ad Altrmri@s

EqulFr€rt
tunmds
Tralsfqof Fodr@l R€isEy Fe6

Cash Recsipts Ov€( Disbuss4ords

B€giming Betrfflcs

hdlrg Bqlauco

Psrtod Endod Year Ended Jnos 31),

March 31.1995 1994 1993

$1RJ4835 916388.75 g2$868.67

0.00 1.590-m 3.150.00

173,v835 218,W8.75 250,0r8.O

49,124.t5

14,@1.84

33,59tX9

0.@

3319.U
355.@

14.425.@

114308.42

58539.53

n5.ffi.04

B4NJ1

u297.45
18344.72

4r3C7.s4
0.@

18,63930

3,@0.00

13.800.00

16r.409.51

sn24

na.06ia.76

$28J.648.@

5rsr5.57
t3,@21
4429t.54

0.@

4,197.44

1,180.@

13.150.@

128.Mt.76

t2t914.9L

r07.093.8S

$,l9-@,
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STATE OF 1IE8T rrIRGIIEA

OEFI(E OF TSE I.EOIAI,ATTVE AUDITOR, TO WIT:

I, Thedford L. shajlklin, cPA, Director of the LeglElatlve

Post Audit Divlsion, do hereby certlfy that the reporc of audit

appelrded hereto lras made under my dlreclIon atld supervislon, under

the provi€Ions of the West Vlrginia Code, chapler 4, Article 2, aE

anend,ed, and EhaE the same ls a Lrue a.nd correct copy of eaid

Give! lrnder Ilry hand thts

I'll"J&,& { S,l".tat^'

LegLalatlve Post Audit Dlvlslon

Copy fornarded co the secreEary of ghe DeparErnenE of

Admini€trat.ion to be fIled aa a publlc record. coPieE f,ofltarded to

the we€t Virginla RsaI Estate Apltraiser Liceq€lng and Certification

Board; Each member of the Board; Atcorney General-; Governor; ard,

sE.ate AudlEor.
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