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The Jolnc corunlttee on Government and Flnance:

In compliance wlch tshe provlslons of Ehe west virgln-Ia code,
Chapeer 12, Article 4, Se;elon 12, as amended, an audit has been
cornpLeted of the sEate Treasurer's check-cashing serviee:

our audit covere the period July l-, 1994 through April 21, 1995'
The resultss of this aadic are sec forch on the foLloving pages of

Reepectsf ully 6ubmitEed,

/--\, , 
' 

z tt ./ /^ / r

/, /'{z//aJ,A J nt+ t D Lz+
Thedt6hd L. shankltn, cPA, DirecEor
l,egj.elative Post AudIE Divislon

Tts/Ent
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STATE TRE,ASI'RER'S GECI- CASEE{O €ER\rICE

fAILE OF CONTEMTS

Exlt conference 1

YrF,^zr!!^F r ^n 2

Adn.lnisrratlve officere ard scaff 3

surunary of F1nd1nge, Reconnendat ions ard Respon€es. 4

GeneralRemarker.... 6

fndependent Audltors' opinlon . . .10
'schedule of Tranaact ions. . . . 11

Note Eo Schedule of Traasaccrona. . . .. ;L2
Cereiflcate of Dlrector, LegiElative Po€t. Audit Division. . 13
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STATE TREASURIR'S CE(X- CASEING SERVICE

ETXT CONFERENCE

I
I w" hstd ar exlE conference on Jure 2, L995, \dlEh Ehe AeslEEant

Tra:qrrrFr ^f the Wes! Virglnla State Treasurer's Office. AllIII flndlnda and rc.onunendations were revlewed and discussed. The

f sEate Treasurer's responses are included in ltalics in tshe sununary
I of, Flndingg, Recomnendatlons and Reeponses and after our
a
t recomnendaEionE in Ehe GeneraL Remarkg sectLon of this report.
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STATE TREASURSR' g CEEG-CASEf,NG SSR'\':ICE

nrrRoDucTIol{

The srale Treasurer's check-caghing ser\tice \,ras creaEed

by Chapter 12, Article 4, Seceion 12 of the west Virginla Code, as

anended, !.lhlch stateB,
iThe tsreaEurer nay provide a check caEhing service aE his
offlce ln the capiEal bullding and may charge fees for
such servlce for each check caehed ald for each check
retu!"led for insuf,f,icienL funds. For thls purpose, he
rnay esLa-btleh from receipLs in Che Ereasury noE more thar
two cagh Euld€ each in an initial amount Eot Co exceed
one hundred thousand dollare. He ehatl deslgTlate certain
erll)Loyeee in his office who are !o provide the serwlce
ard have charge of funds, and may require euch enployees
Eo be bonded eiEher indivldually or by blarkeE bonds.
The cosc of such bondE shal1 be paid oue of, the
ereasurer's currene expense approprlat.ion.

The fees received for such serviceet shalt be depo€ited in
ehe cash fulrde and itemized accouncs of 6uch recej.ptg
shall be nahtalned. Any check detennined by the
treasurer to be uncollectible ehall b€ charged agalnsE
Ehe Eund fron '.thich iE 'ras cashed. The legislative
auditor shaLl, at least annually, buE may at ary Erne,
audih the caeh f,unds and all accounEet aird records
relatlng to the Eervice provided pursuart to thIE
section. If tshe anourt of either cash fund (after
chargee for u]f,collectsible checks) exceeds one hundted
ehousand doLlars at the concluaion of any audj.E, Lhe
trea€urer Ehall trarlsfer such exce€tE Eo the general
revenue furd. n
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gTATE TREJMI'RER' S GEG-CA.8ENIO SERVICE

ADI.TNI6gRATTVE OFFICERI' At{D STAFF

aPRr! 21, 19 95

Larrie Balley . State Treasurer
I
t Sam Cole . . - Assistart Treasurer

cri- M^^ra s.^t-r - . Dlvigion HeadI --"-
II Me11s€a Neace Cashier
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STATE TREASIIRER' S CECK-CASEIN6 SERVICE

8I'U!{AIY OF FINDINOS, RECOI{I{ENDATIOIIS AND RESPONSES

COI.{PI,DANCE I{ATTERS

Geck-caahlnq F!.ud

1. Our cash counE revealed €m overage of 58.24 in Ehe

check-cashlng Fund at Ehe close of businese on Aprll

we recon'Enend Ehe state Treasurer Eransfer Ehe overage

of $8.24 to Ehe SEaEe General Revenue Furd as set forth

in chapter l-2, Artlcle 4, secEion L2 of the weet

virglnia code, as amended.

AOENCY' S RESPONBE

we v!.77 coapJy itlt-h the altdlt Eeco@e!,da?i.oB. (soe Pagos

6 _7't

2, we noted thac on ewo days during the audlt perlod the

check ca€hing persoDnel did not completse the daily

balaacing procedureg for the check-caEhing turid.

we recolunend the StaEe Treasurer's Offlce follow thei-r

check-cashlng Policy regarding dal1y balalcing of the

check-cashing Fuld.

AAE"CY' g RESPONSE

we w!77 cofrE ly rvl t.h tha aud,7E iacotueBdaElod. (see page

7)
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Serv166 chaide Fae Fuqd

1. According to the avallable records, se!'ltice fees on

reeur:ned check€ toEaled $4OO.0O in Ehe audlt period;

however, our cash counL showed only S390.00 meaning a

shortage of 910.00 as of April 2L, L995,

We recomrnend the State TreaEuret'E Off,ice aEEempe Eo

dlecover when the SLO.oo ehort.age occurred. In additLon,

we reconnend Ehe State Treagurer conEider developing a

pollcy ouelining Ehe balancing procedure€ for che Servi-ce

charge Fee Fund. ALso, lve reconnend the State Treagurer

Cra.nsfer the col1ected retutned eervice fees to the Stsate

General Revenue Fund as required by chapcer 12, Ateicle

4, section 12 of the weEL virginia code, as amended.

A@ENCT'S REgPONSE

fha accoljnc vfLl b; tastotad to laclude the $70.00

deflcle ar.d, depoElcad lt Eha Gelaa'aT R€velua Fu.Ed. (9ee

Pag66 7-9)
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STATE TREASIIRER' S GEG - CASEING SERIrICE

6ENEI,A! RE!{ARKS

INFRODUCTION

He have conu)leted a post audit of the West virglnia stsaEe

Treasurer's check-Cashlng Servlce. The audlt covered the period

JuLy 1, 1994 through April 2L, L995.

GECK- CASEINO FUND

In accordance wieh tbe west Vlrglnla Code, Chaptar 12,

Article 4, Section 12, as amended, Ehe weet vlrginia SEate

TreaEurer nay eseablieh cwo cash funds, each in ar amourt not to
exceed SlOo,OoO.Oo for the pulpose of providing a check caehlng

SEI'1rICE GARCIE FEE F['ND

The recelpLe for this fund are derlved from a fee

colLected on each returned check redeemed aE the cashier's rrindow.

The fee was S10.00 during Lhe perlod of the audit.

COMPIJ1ANCE UASIERS

Chapter L2, Arlicle 4, Section 12 of the West Virglnia

code, as amended, genera11y governe the staEe Treasurer'g check-

cashing serv1c6. we E.ested the above geccion plus applicable state

regulaEiong aE they pertaln co flecal rnatters. our findlnge are

dlEcussed as follows.

GEq - CAESI}IG FT'!{D

According to the cash count conduceed on April 2r' a995'

Ern overage exlsted ln the state Treasurer's check-cashing service

totaltlng $8.24. Chapter 12, ArElcle 4, SeeCion L2 of Lhe WesC
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virglnla Code, as amended, etates in part,
i...If the amounE of eiEher cash fund (af,ter chargeg for
uncoll-ectlble checke) exceedg one huIld.red thousald
dollar6 at. Lhe conclusion of atly audit, tshe treasuxer
shall erargfer euch excesa to the general revenue fund.n

We rsco(lnend Ehe State Treasurer trallsfer Ehe overage of

98.24 t.o the State General Revenue Fund as set forth 1n Chapter L2,

Artlcte 4, section 12 of the West VLrginla code, aB amended.

AEENCY' S RESPONSE

vla vi,!J. e@pl.y c!.Eh, the audlt toc@aadaEloa.

During the course of our audIe, we noEed that on elro days

durlng the audlt period the check cashlng personlel did noE

conpleEe the dal1y batancing procedures for the check-cashing furd.

Speclflcafly, Fund I vas not balalced aE Ehe close of business on

July 28, L994 ard Fund IV '.Jae not baLanced at the close of buElness

on Novedber 4, 1"994. The Check-Cashing Policy of tshe west Virginia

State TreaEurer'€ Office eeates 1! part,
iEach check caehlng fuld, which is acE.ive during ehe day,
shalL be balanced daily by completlng a Dal1y cash counl

we recormend Ehe slate TreaEurer's offlce follow their
check-caEhlng Poliqy regarding daily baLanclng of the check-cashing

Furld.

AGENCY'B RESPONSE

ouz Ld-houeo EoTTclaB itata uFd,atod today Eo cotuE ly siEh

a7! taeo@aJadEt:Lo!€ you ou?llta la tatE do}.iteaFor.de1ace.

SERT'TCE CEARGE FEE FSND

A EotaL of S4Oo.OO ln servlce charge fees were coLLected

during the perlod July 1, 1994 through Aprll 2L, L995. Chaptser 12,

7
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Arricle 4, Section 12, of the west Virglnia code, as amended,

etatee an part,
nThe treasurer may provide a check-cashing Eervice at hi€
offlce ln Ehe capitol buildtng atld nay charge fees f,or
each check caghed and for each check retsurned for
insufficienc funde....The feeE received for such sereice
che l1 be dFri.iFi iFd in the cash funds ard itemlzed
accounts of such rece1pEE shall- be maintained'...If, the
amount of eitber cash fund (afler chargeg for
urlcol-l-ecLlbLe checks) exceeds one hundred thouBard
dollars at the concl-usion of ary audits, the Ereasurer
€hall trarEfer €uch excegs to the general revenue furd.n

Hovrever, out cash count conducced at the cloee of

buglnesB on April 2r, L995 reflected a balarrqe of $390.00 resulting

in a shorEage of $1o.oo in the service charge Fee Fund' The check

caghlng personnel dld not balarce the service charge Fee F\rnd on a

dally basls arld we were ulrable to deEermine when Ehe $L0.00

shortage devefoped.

we recomrnend the state TreaEurer's offlce atternpt to

discover when the $1O.OO shorCage occurred. In addition, we

recomnend Ehe StaEe Treaeurer consider developing a polley

ouelinlng the balancing procedures for che service charge Fee Fund. ,

ALEo. we reconunend the StaEe Treasurer tralsfer the collected

returned check Eervice fees to Ehe SEate General Revenue Fund ae

required by chapter 12, Article 4, Section l-2 of tshe weet VLrglnla

code, aE amended.

AGENCI' S RESPONSE

we have '.ot eaEabli.Bhad,, aa raqlaaaced' aaacEly whBE d,aEe

E}.a shoreage lt tba gawlca ChE.'Ee Fee Ftr.ttd addou.at of $70 .00

oceuaied,. sllde ebay vota no| bai-ag balsncad on a dally baelB.

Eoatava ' EhlE accouBE w!77 be tolxorad to Laclud,o tha 8L0.00
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I oro, c!.8 alld depoBlted 7B tha c€.E6.'aJ, xove.aue A.j,jouuE as taqttlJ.ed by

I 
chapte. !2, AEtlcIe 4, secEToa X2' of, Eha Waet vligldla Code-
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TNDEPENDEMT AI'DITORS' OPUIION

The Joint Commlttee o! Government arrd Flnance:

we hawe audiLed the schedule of trarreacEions of Ehe SEate
Treasurer's check-cashing sewice for the period JuIy L, 1994 to
April 21, L995. The €chedule of eransaceions of, the stsace
TreaEurer's check-ca€hing sert/ice i.s tbe responeibilily of the
nallagenenE. of the Hest Virginia State Treaeury. Our respon€lbility
Is to exprees a! oplni.on on the schedule of tranEactions of Ehe
stat.e Treasurer's check-cashing service based on our audiE.

We conducced our audit in accordalce wlth generally accepeed
audlElng geandards. Theae standards require thats we pla! and
perform the audle to obtain reasonabl-e a€,Eurance a-bout whether Ehe
Echedule of tra!.sactj-ons of the state Treagurer's Chack-CaEhlng
Service ls free of naterial nigsLatemenE. An audit includes
examlnlng, on a test. ba6is, evidence supporting the amounEe and
discl-osuree ln ehe Echedule of traneactlons of the SEaEe
TreaEurer'E Check-Caehlng servlce. An audiE also .Includea
asseEslng ehe accounting principl-es u€ed and sigrliflcarts esLl-mates
made by managenent, as uell as evaLuating lhe overall preEentation
of the schedule of tralEactions of che State Treasurer'E Check-
Cashing Servlce. We belleve EhaE our audiE provides a reaeonable
baslg for our oplnlon.

AE descrl-bed in Note A, the schedu1e of Era$eaccLons of Ehe state
TreaEurer's check-cashing service !,ra€ prepared on Ehe basls of
caEh recelpts and disbursenenE€, which Ls a conprehenslve ba€is of
accoultlng oLher than generally accepted accounting princlples.

In our opinj.on, Ehe schedule of tsrarsactlonE referred to above
presentE fa1rly, in all materlal respecter, che t.ransactions of the
stahe Treasurer's check-cashing servlce for the period July 1, 1994
thxough April 2r, 1995.

Re6pectfuIIy submltsted,

r

n ,at ,/'
, / //u./1u.-.{ d JAz^AA*
Thedt6hd L. sharklin, cPA, DlrecEor
Legis"Iative Posc AudiE D1vlElon

May 3, 19 95

Audltors: Michael E. Slzemore, cPA, Supervigor
tarry D. Bowma!

L0
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STATE TREAI'I]R3R' S CECK-CASEN{O SER.\rrCE

SGEDUIE OF TRANSACTI ONS

I
I
I

For lba PerLod
'fulv L, 1994

tshrouqh
AprLl 21, 1995

t
I 

".rr, 
Receipts:

I rorar, cAss ro Accourer FoR

I DisbureenenEs:

Beglnning Balance:

Check-cashlng Fund
Servlce charge Fee Fulrd

s2oo ,004 .23
700.00

200,704.23

, 20o,oo8.24
390.00

10.00
20L, tL2.4'7

s20L.LL2 .47

Service charge Fee From Returned Checks 400.00
Overage Due Eo ordinary course Of BuEiness 4.24

404.24

s20L.!12.47

t
I
t
I
I

Tranefer to ceneral Revenue Fund
of west Virgj.nla

Eln^i nd Dr 1 .ha6.

check-cashing Fund
Servlce Charge Fee Fund
shortage in serwlce charge Fee Fund

'OTAIJ 
c.A,gS ACCOI]NTED FOR

I 
See NoEe to Schedule of Tiansactions

I
l"
I
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STATE SREAS'I'RER'S CECK- CASEING SERIrXCE

NOTE TO SGEDI]IJE OF TR.ENSAETIONS

- Note A - Aocou!,tb.g PollcyII Accounting Method: The seate Treasurer's accounting method for the
check caehlng service ls on the caeh basis of accounEing.

I Therefore, cercain revenueer and the relatsed assets are recognlzed
I when received raEher Eha! srhen earned, and certain disbursements

are recognized when made rather Eha! when the obligation is
I incurred.
t

I
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STATE OF WEST \rIRGIII'IA

OFFICE OF LEGISI,ATTVE AI'DITOR, TO WIT'

r, Thedford r.. shan}lin, cPA, Dlrector of the LeglElative

Post Audlt Dlwlslon, do hereby cerEify that ehe reporc of audit

appended hereCo waE made under my dixectlon aIId supervlElon, under

the provlslons of the West virginla code, chapter 12, Article 4,

Sectlon 12, aE amended, and that the same is a true alrd correc!

copy of sald repor! .

l,,f\civen urder my hand the I I - day of

AW+"a K, st'"W*
thEdEbrd L. shar rlin, cPA, Director
Legislative Post Audit. Eivie ion

Copy forwarded eo the Secretary of the Departrnent of

Admlnlseracion to be filed as a public record. copies forwarded to

Ehe StaLe Trea€urer; covernor; Attorney General; and, SEate

Auditor.


