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The Joint Cmittes on Govsrnoent and Finance:

RespsctfuIIJ subnitt8d,

In conpliance rlth the provision of the Uast Virginia Code, ChaptEr 4,Articls 2, as a[€ndad, we have sraninad the accounts of ths tJ6st
Virginia Board of Archltacts.

our er€nlnatlon coysrs the perlod JulJ 1, 19&4 through June 30, 1992.
Tn€ results 0f thi,s exEolnation ate sst forth on th6 follouing pag6s
of.this_rsport. Horsyer, only tie financlal stat€@nts for the Jearsondsd Juns 30, 1991 and Juno 30, 1992 ara included in this rsDort.
The flnanclal stateoents coysring th6 p€rlod July 1, 19e5 through'Juns
30, 1990 ars includsd in the audit uorkpapers.

Shanklin, CPA, Difectsr
Post Audlt Division
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lde srtend our thanks and dppfeciation to the Board and its staff

fof th€ir cooperation ln supplying the inforDation.necessary to

plepals this repott.

IIEST VIRGIiIIA BOARD OF ARCHITECTS

ACMO![ EDGI'IENT



An exit confsronce }tas held on Decanber 8, 1993, tn the

office of the ldsst Virginia Board of Architects. The findings

|dere revielved and discussed with H. Kelth Dean, Secretrry of the

Board, C. Hilliao B€vins, Prssldent of the Board and Jane

Eschleman, Admlnistrator of the Board of Architgcts.

The Board's responses can be found in italics in the

Sumary of Findings, Recomendattons and Responses and after our

rscomlendatlons in the General Renarks sactions of th€ rsDort.

IIEST VIRGINIA EOARD OF ARCHIIECTS

EXIT CONFERENCE
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IEST VIRGII{IA EOARD OF ARCHITECTS

INIRODUCTION

This Bosrd eas creotsd under Chapter 30, Acts of th6 Legistature, 1935,

as aosnded, and operated dccordlng to Articles,l and iZ, Sections 1 through 16,

and 1 through 14, respsctiyely. Ths Board is coDposed of seven neEb€rs, flve
architscts and tro l,ay oenb$s. The architects oust have at lesst tgn yoafs

active practice ln Uest Virginia. Ihe lat B€obsrs uust not b€ of the sane

political partJ affiliatlon. Each metrbsr is sppointed for a term of flye Jears.

The Board sxaoined all applicants for practlce of afchitecture tn th€

State and rogi,st€fs successful applicants. Th€ secrstary shall prepare and

Eaintain a corpleto rgcord of nams and office addresses of all Dgrsons

r€gistsred. Eyory reglstef€d architect in this State trho decldes to continue th6

practlce of this profession shall annuallJ renew his certificate of registration.

ThE location of the Bosrd's office is not fix€d by stotute. Durlng ths

audlt p€riod the records rEre kept in an office located in the yest Virglnia
Buiiding, 910 Fourth Ay€nue, Rom 412, Huntington, Xost Vlrgtnia, Z5ZO1. Ihis
8o€rd opsratos ffon its om collections and is undef budget control.
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UEST VIRGINIA BOARD OF ARCHITECT5

BOARD IIEIBERS AflD STAFF

llenb€rs

C. tiilli88 Bevins, Pfesldent, Kanayha County
T€ro explrcs June 30, 1993 . , Charleston

E. Keith Dsan, S6crotary, Caboll CountJ
Tero erpifes Jun€ 30, 1997 Huntlngton

Clint Bryan, (anarha County
Tsrn expires June 30, 1994 . Charleston

lCllli8[ E. Yoke, ,ir., Hafrison County
TerE explr€s June 30, 1995 . Clatksburg

E. Ted Boggsss, llercer County
Tsrn expires June 30, 1996

GafJ Mafkhsr, Public l{€oDEr, Kanarha County
T€rn explres Juno 30, 1997 Charleston

Staff

Jano Eschleran, Adninistratiye Aide
Cabell County . Huntington
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TIEST VIRGINIA BOARD OF ARCHI'TEfiS

SUiIMARY OF FINDINGS. RECOMMENDATIONS, ND RESPONSES

COI'IPLIANCE MAfiERS

use of Incorrect Fee Schedule

'1. The Board overcharged certaln fees durlng the period ovenber 20' 1990

through filay 27, 1992, because thelr energency rules had lasped undei the

provlslon of Chapt€r 29A, Article 3, Section 15 of the llest Vlrglnia Code'

as Srrrended.

Ue recomnend the Board refund the overpaynents to the applicants.

ote d.o,Lot agnez wLth thla {b&lng. (Soe pages 9-11.)

Incorrect Fees Collected

2. lncorrect fees rere collected for hand s€als and certificate 0f

reglstratlons; and for reclprocal registratlons fron May 23, 1990 through

Novenbor 19, 1990. 'fhe Board dld not cotrply with Chapter 30, Article 12,

Sectlon 3 of the t{est Virglnld Code, as arnended.

l{e recomend the Board collect the underpdynsnts fron the appllcants.

ab d.o not a.g4ze Nl.th thl^ (bt ,ag. (See pages 11-13.)

Late Renewal Fees

3. During flscal years '1991 and i993 the Board undercharged appl lcants for

late renewal fees. The Board overcharged apptlcants for lste reneral fees

in ftscal yesr 1992. The Board d1d not conply rith Chapter 30, Artlcle

12, Sectlon 5 of the Uest Virginia Code, as anended.

l{e recomend the Bosrd conpty rlth Chapter 30, Artlcle 12' Section 5 of

the l{est Virglnls Code, as amended. lle also recol[rend that th€ under-
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charged fees be collected for flscal years 1991 and 1993, and that the

Board refund overchanges for flscal year 1992.

tle d,o rLot ag,Lec utth thlt 6Ln ng. (S€e pages 13-16.)

Uorkers' Conpensatlon Fund

4. The Board dld not subscrlbe to the ttorkers' Conpensatlon Fund. Ihe Board

0f Archltects dld not conplj, wlth Chapter 23, Artlcle 2, Sectlon I of the

Iest'Vlrglnia Code, as anended.

lle recomnend the Board take the necessary steps to subscrlbe to the

Uorkersr CoEDensatlon Fund.

Thz Boand. la noat in conpt)4nce. (See psge 16 . )

Physlcal Inventory

5. The Board dtd not file thelr physical I nventory wlth the Dlr€ctor of the

Purchaslng Dlyislon. They dld not conply yith Chapter 5A, Article 3,

Section 42 of the [est Vlrglnlo Code, as anended.

l{e recdmnend the Board flle thelr physlcal inventory ijlth the Dlrector of

the Purchaslng Dl vlsion.

Thz EoarLd. la nod la co,tpt)-otce. (See pages 16-17.)

Purchases

6. Eleven transnlttals xere spllt for certiflcate purchases fron flscal year

'199'l through flscal year ,|993 to avold obtainlng prlor approval fron the

Revolvlng Fund and Prlson Industries. The Board dld not col[ply ytth

Section 2.'1 of the Departnent of Aftilni stration's Handbook of Purchasing

Procedures.
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lle reconnend the Board conply nlth the Departnent of Adnlnlstratlonrs

Agency Purchasing Procedures l'lanual.

Thz Boond l^ noal 1r coltp2l.arLce. (See pages 1 7-'18 . )

!,lthholding Tax

7. Ihe Board calculated enployees Federal and State wlthholdlng tax

lncorrectly. They dld not conpute the ritiholding taxes 8s set out ln
Circulsr E, Employerrs Tax Guide, and the llest Vlrginla Enployen's

Iithholding Instructions lhnual.

lde recom€nd the Board accurately cor@ute rithholdlng taxes.

fhz Boaid. la no ia eonp2lanee. (See page 18.)

lllthholding Exemption Certiflcate

8. Tho Board had no t{est Vlrginia Enployee's ulthholding Exemptlon

Certlflcate ln the etployee's personnel flle. They dld not conply ylth

Uest Vl rgl nl I Eflployer' s Ul thholding Instructions Manual.

l{e recormend the Bo8rd conply r|lth the l{est Virglnia Employerrs

!ithholding Instructions.

Thz Boa,Ld Ia nou l& coupualcz. (s€e pages 18-19.)
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WEST

IIITRODUCTION

|'le have conpleted a

The audit covered the perlod

SPECIAL REVENUE ACCOUI{T

VIRGINIA BOARD OF ARCHITEfiS

GENERAL REDIARKS

post audit of the Uest Vlrglnia Board of Archltects.

July f, 1984 through June 30, 1992.

All expendltures requlred for the general operatlon of the Board are

m€de froE Account 8101-10, Lest Virgtnia Board of Architects.

LOCAL BAII( ACCOUI{T

During the audit perlod, the Bosrd had one local bank account t{ith a

bank ln Huntington, tdest Virginia. Periodically, the Board transferred the

llcense fee to the State Treasury by check drah'n on the loc€l bank account. Ih6

account ||as closed on Novenber 2. 1988.

Revenues

Revenues are derlved fron the folloying:

Filing Fee ... . $i00.00
Hand Seal and Cerllflcate
of Reglstratlon Fee . . . ..$50.00

Annual Reneral Fee. . . ...$75.00
Restoration of Erpired Certlflcate of
Registration Fee (Restored rlthln one Year) . $150.00

Restlratlon of ExDired Certlflcate of
Reglstratlon Fee (Restored after one year) . , . $250.00

Reclprocal Certiftcate of Reglstratlon . $e50.00
Transfsr Fees ...$35.00

The Board also recelves revenue for etaninatlons and reexamlnatlons.

The exanlnation ts divided into nine divislons. The fee for all dlvlslons of the

exanlna on is 9390.00. Exsninstions may be taken as a shole ot in dlvlslons.

The fee for each dlylsion ts llsted belor:

Divlslon A ...$40.00
DivlsionB/larttten. . . . . . $25.00DlvisionB/craphlc . . . . . . $60.00
Dlvision C ... . $ 90.00
Dlvislon D/F ....$35.00
Dlvlsion E . $ 20.00
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Total

The revenues as set out ln Chapter 30,

Virginls Code sere effectlve fron November 20,

fees are I lsted below:

orlglnal Exsnlnatlon
Reexanlnatlon
Hand Seal and Certiflc8te
of Registration Fee

Annual Reneyal Fee
Restoratlon of an Expired
C€rtlflcate of Reglstratlon

Reclproca I Regi stratlon

$ 40.00
$ 40.00
$ 40.00

frr90.00

Artlcle 12, S€ctlon 8 of the l{est

1990 through l{ay 27, 1992. The

$350.00
$250.00

$ 40.00
$ 2s.00

$ 50.00
$100.00

Dl vlslon
Dl vi sion
Dl vlslon

n
I

COMPLIANCE IIATTERS

Chapter 30, Artlcles I and 12, of the Uest Virginla Code generally

govern the liest VirginlE Board of Archltects. Ue tested appllcable sectlons of

tJle sbove plus general State regulations and other applicable chapters, artlcles

and sectlons of tJle liest Vlrglnia Code as they pertaln to flscal m€tt€rs. Our

flndlngs are dlscussed as follorrs.

Use of Incorrect Fee Schedule

It appears that the Board of Archltects oDerated ylth an lncorrect fee

schedule durlng the period Novonber 20, 1990 tJrrough na! 27, 1992. The Board

flled Energency Rul€s and Regulatlons on l',lay 23, 1990. The Rules rere effectlve

upon flling. Chapter 29A, Adlcle 3, Sectton 15 of the Uest Virginla Code, as

arnended, states in part:
n...Any energency rule shall be effectlve for not nore than
fifteen nonths and shall explre earller lf sny of the folloylng
occuls: .. . n

'...(3) The agency has not pneviously filed and fails to fllefie proposed rule t{ith th€ legislattve rule-naklng r€vlew
comrlttee withln one hundred eighty days of the date the
pr^oposed rule 'das filed as an ernergency rule; ln shlch case the
energency rule explres on the one hundred eighty-first day...i
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our revier shoss that the Board filed the proposed Rules rlth the

Legislatlve Rule-uaklng Comflittee on January 25, 1991. 'lhls is 248 days after the

Energency Rules becane effectlve, and 67 days beyond the 181 days nandated by lau.

Therefore, it appears the Energency Rules and Regulatlons erpired on Nove8ber '19,

1990. llew Legislatlve Rules and Regulatlons rere approved ln senate Blll 1 on

M8?ch 14, 1992. 'lhe Rules becane effective on May 28, 1992.

There yere no Rules governlng fees for the Eoard fron Novenber 20, 1990

through May 27, 1992. Therefore, we belleve the Board should have collected fees

ln accordance with Chapter 30, Article 12, Sectlon 3 of the Iest Virglnla Code, as

alEnded. Sectlon 3 states ln pant,

'. . (b) The board shall cause such schedule of fees to be
publlshed annually tn the state register. Until such tlne as
the boord establlshes otherwise, the fees previously set by
statute renaln ln effect. (1990, c. 152.)i

Horever, the Board continued to collect all fees at the nes rates 8s set out ln

the Energency Rules.

tle rere told by a Board official, that the Board belleved the nel{ fees

set out ln the Emergency Rrles uould stay ln effect untll neH Leglslatlve Rules

rere approved and becane effectlvs. It appears the appllcants rere overcharged

$31,200.00 ln fisc€] year '1991 and $14,185.00 in fiscal year 1992 for fees

collected, excludlng fees foi exanlnatlons, during the period the Board operated

ulth no Legislative Rules.

I'le were unable to deternine the dlfference in collectlons of exan fees

for the period. The Board's fe€s yere previously set by Chapter 30, Article 12,

Sectlon 8 of the llest Vtrglnia Code, as anended. Sectlon I states in part,

n(a) The fee to be paid to the board by an appllcant for an
exsnlnation to deterrlne hls fitness to recelve 0 certlflcate
of registration as a registered architect shall be thr€e
hundred fifty dollars. Any appltcant falling to pass an
orlginal exantnatlon shall pay a fee of tro hundred dollars
for any requested reexanlnation,. . .n



The exsnlnatlon conslst of nine dlvlsions. The neH fee schedule provldes I fee

for each dlvlslon. From out revler, ',{e could not dstennine if the dlvlslons

charged rere for orlglnal ex8minotlons or reexamlnatlons.

Ie recomrend the Board refund the overpalments to the appllconts.

jua oph)in uLth 4zape.c.t to thL laauc Lt thot uz uoJLz eLeanU enpouozed.

to ua\bl1Ah a ached!2e ol lepa lr aeeond.qnce wl,th thz, 4tatutz utd we esttel lu+h

6cheda2z 06 6eu to be puhlLtltzd at auol2a lrL ahe. az&. Vl^glnla Re4l^tal. Tllere U

no luaihe.a Leaa2 4eqd^enent to nohe z46ec.t )e the. 622 4chefu22 ol.opt2.d. The

?rt?JLgQrLc4 ond, paopo4ed. nulu oJhLh Uou addnua lr the Repon-t d,ld. bd.e2d. contalrL

thz tche.dalz 06 |uat htoJNa., Lelhhen thz enengancg noz ptLopo'el u2zt govenn thc

414hi to eAtthlLth and laLQzent ttle (ee- achedule. ue e'pht ze th4t ue$

urglnl4 code 530-12-3 p4ovuu that the powett to ut4hu.all a tchLl.ule ol 622a

{auA!2a.t to aruurl puhuestbn lr. ttLz 4totz aegia*a.) e atr "nob)Uh4torrdltg anq

othez pzovL .on ol bu to the ctnlJLaa!." TlLe enugenca and paopoEol 4ulu +llen

bA the Boaad. govutn auh!\4,t noxtz.tL' urLae2o,ted. to tllz aehedulz ol 6ua, notuJt th-

&on ng thtr. the ene ger.c.g oid. ptLopoae.d. 4u2oa contoln tILz lez tchedule.

Incorrect Fees Col lected

Chapter 30, Article 12, Sectlon 3 of the llest Vlrglnia Code, as anended,

states tn part:

"(a) Notetthst{ndlng any other provlsion of the la'd to the
contrary, the board ls authorized and enporered to establish a
schedule of fees to be charged to appllcants. . .r'

The Board of Archlt€cts approved neH fee rates at a Special Board meettng on Aprll

6, 1990. Emergency Leglslatlve Rules to govern the ner fees becane effective May

23, 1990. The Energency Rules renained ln effect untll Novenber 19, 1990.

Durlng thls pertod there uere 17 hand seals and cortlflcates purchased

at tie old rate of $40.00. Sectlon 2.16 of the Energency Leglslatlve Rules adopted

by the Board states in part:



'. . . (c) The fee to be pald to the Board by an applicant for
a hand seal and certlflcate of reglstration as a reglster€d
architect shall be fifty dollars. . . ."
The Bosrd also accepted fees for 17 reciprocsl reglstratlons at tie old

rate of $150.00. Sedtion 2.16 of the Energency Rules also states,

". . . The fee to be pald to the Bo8rd by an applicant for I
reciprocal certlflcate of registratlon. . shsll be txlo
hundred flfty dollars. . . .i

All other fees were collected at the correct rate.

Appltcants we?e undercharged $170.00 for tJ|e 17 hand seals and

certlficates. They were also undercharged $1 ,700.00 for the 17 reclprocal

registratlons.

l{e recorunend the Board collect the fe€s that rlere undercharged for the

reciprocal reglstrstions and the hand seals and certificates.

1utL polLt)trL lrl aeaponaz to tul pa.rl otr trLe Reporr. r.4 p4el,l4,ted. upon

thz clez,L arLd. une4ulvoct2 Ltt4utgz ol ueat. vlJt4j -a. cod.e 530-12-3, NUaIL p'Lovu

a.4 (o M:

'FeL4.

(a) No,}.Jl,thtttt ng ang othetl p4ovlattrL ol tlLe Ia) to tlle
conf,Jr44a, thz boaad. U aathoaJ2e.d and ewowued to utohu.Eh a.

Ached.uzz ol (zLA to be changed, to app-UrstLt. Tbe boaid ahtl2
chat4e loz: E/qaIlotltrL, 4eer@lntLLDrL, mnzataL 06
ce,LtLlLcttet, ,.uto4.4l,Lon o( explJlen eertllk-atz6, ze qzoczL
4e4Ltnttl,on and 6oa auf otheJL valta* de.arcL app4oprj,oie bA
the boezd^

(b) The boand, thdl catttz au.a-LL $clledule ol (zeA to bz
put h,en autoL2g h the. attze 4eglate,L. unl)l 4urh tlne qa
the boazd eattluJhLu othelwlae, the (e?J WevLoutU 6ef bg
6tdA.de 4eadn b e,(le!'. "
Annuel, to tM) Lelze la a coq 06 tlle,Le2etatt potLlan of the Apttl2 6,

1990 ninu,tet ol rJLe bq d uh)4h aeta a tchedaLe of 6?24 ltr qleoal,qmz NUh tJte

above-quote.d. 6tttlrl.e. LJe- pobt out to gou and. otpht,6.lzz thal. rJle pouoJL to

ztt4bLlAh a. aehel!2e ol 6eea L4 ntt contlqut. oa depetl.utt won (UlrLg znezgencq

o,L p4opoAe.d. Eulea. TtLe tudd. hta untettaLed. po\aL to e4tahLLih a uhe.dtle o(

[2?-A, the onl4 ,.equLLenent bdng th!,f Lt ahtu ctrae thz gchelule 06 leL6 to bz
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puh hed atruoll4 lr the 6t4.te zeglatut. Annued to tU^ Lztte^ a4z c,*u o[

pontlorlt of tllz Ueat Vl^gbi4 Regl.Al.ez 604 1990, 1991 ond 1992, thz pz tda h

i-6Aue, ce LLilz.d, bq the seo4et&ng o( state qrL vL4.L6gr-ns that ttlz BouLd. c.alted. to

be puhtL6h?i. .ltl tlle uc6t vt gl 4 Re4latuL Lta achedu2z ol (zea o.d.opte.d. a.t 12.

ApalL 6, 1990 nee.tlng.

0u4 odnltn a ,th 4eape.<.t to thi-a laauz la thtt ue ueze cLeatLl4 erpoqolel.

to e.6tahu.6tl a 6che.d.u2z ol k2a i-n acco4.d4nc.z u.|.th the ata.ftal.e oJLd Nz cal6d 6uc.rl

aclledLtz. o( (zzA to be putu.4,L?n awualA ltl ttLe Uu* Vb.gl 4 ReAUten. Th? 2 l^

4ot (u4.thez I-24a2 zeqdtenett to aohz elkttlve tho lee achz.d,tLl-e adoftzn. Thz

zserLgencg ord. paopoae.d, Eulea quah Aou add,.eat bL thz Repotl d,U fu1.2.2d conldr

thz tched.ule ol 6eta, lLowevea, ndlhea the qe4getta rc4 p4opo6ol auzoa govznn thz

r,l4hX to eAtohu,ah att trpLanett the 6eo 4ehela2e. Ue etphtal2z- thtL Uut

Ut^gLrl4 code 530-12-3 p4ovuza thtt. the podL't to e.tahu,ch a achQAte o( 6ezE

(AuhleE to arnut2 puhuaatltn i& the {ttl.e m.gutL'.) etJfi.a 'notui,thatatl,ltg oJ4

othea p4ovlAltn ol Los to thz eontaznA. n The enengzneg qnd, p4opoaQl aulu 6i2Qt

bA thz. bad gove4n auhlQrL naae44 uttLeltl.ed. to the rchzdaLe o4 [e.eA,

nttuUh4tot ng that thz eaugenaa ond. p,Lopo6Ql. ,.ulQa conlat)n Lhe 6ee achedulz.

Late Reneral Fees

Tlre Board accepted $75.00 renewal fees for recelpts dated after June 30,

in fiscal years 1991 through i993. In fiscal year 1991 the Board accepted 244

late rene'dals, 462 in flscal year 1992, and 254 in fiscal year1993. Chapter 30,

Article 12, Sectton 5 of tie i,lest Vtrglnia Code, as alEnded, state ln part:

". . the board shall issue a reglstration rhlch is valld for
one year, explrlng on the thirtieth day of June qf each year.
Any holder of a reglstratlon who falls to rener hls or her
appllcation on the prescrlbed date, . . ls required to apply
for reinstate ent,. .u

The fee for relnstatement for the perlod I'lay 23, 1990 through Novenber

19, 1990 was $150.00 for certlflcates that have been exDlred for less than one

year. The fee for the pertod Nov$ber 20, 1990 through Vtay 27,1992 yas $50.00.



0n lilay 28, 1992 n€u Leglslative Rules becane effective and the rate for relnstate-

ment was changed to $150.00.

It appears the Board undercharged appllcarlts $18,300 ln flscal year

1991, and $19,050 tn fiscal year 1993. The Board overcharged applicants $11,550

ln 1992.

lle recomend the Board co@ly wlth Chapter 30, Artlcle 12, Sedtlon 5 of

the llest Vlrginia Code, as ornended. Ue also recomrcnd the Board collect tie
undercharged reneual fees from the applicants for fiscal years 1991 and 1993, and

that tJle Board refund overcharges for flscol year 1992.

AL,L geconl. d,Uo4,Leenett Uu wl-th *-hd pat* ol ttlz Repo4l 6uht)lLel. Lo,te

Rewt@l FzeA ullzrQlt the Rzpo4t tthu the- poaLt)tn thtl. thz ba.d. accep*e.d, ea.te

4zneuolA, thtt L4, a.6ta. tllz 30th da{ o( Jue eath gez.z, al,thouZ a4 up)utd

ad.ltl4fuent lt thz lez. TtLe Repo4t zel).e.t upon tha.t po,rt)tn ol Uut VL/Lgit s Cod.e

530-12-5 Nh,iah paovue thtl. n... thz boa4d. ahalL Utue q, ,Legi.Etattltn rJhlah La

valLd (on one !e4!1, eLpl tg on thz thir, 2th dar! ol Junz ol Qzcll geta. klg

ttou2, o ( a aegULttot)tn zJhn 6d2a to acn1t) hla oa hen apptla.atltn on thz

p4uenlhed. dtl.e,... lA ae4dae.d. to app24 doz 4eit$ttieaent,...n

Ue a.,Le ol the vi.u thtL Aou4 4olitnez Lpon the 6oae4ol)tg Langutge to

a.dtpt t-he podl;tLon that L( thz ,LeneuaL 6zLA @Lc not patd. bA Juno. 3,th ea!.h Aea,r

thot the ao.tz the e46tuL changu, La nltpttren. Uut VL^gl 4 Codz 530-12-5 4e!.dt

bL uhot-e q,a lo2loua I

n RegL4t 4l1n n zetletJa,L.

Thz booid. ahtl2 ndl ench, qeatt to euaq 4?4latezed
aach)-terl. an apptlaa,tttn 6oa netlenaL o( aegtatrttbi. The
appuatt)ttL, pLope U [Uled ou,t ald arconpanle.d, bg tLLz
4e4@ql (2e eatahtlahen bt. accoa.d,ana,e Nlth ae4tlon thaee [530-
12-31 ol th)^ a.a, ale-, aht22 be a2tu.ntLe.d, to thz bo@Ed on 04
bzio4z the dol.e utthuallet bg the board. A(ten vulll.to .on
06 the 6actt $tq.te.d, tn thz aznutql appUtal)-on, the boand,
4htl2 lA6uz q zeglat4t -on NUah lA vqLLd, 6o,L one Aean,zrpbtltg on the tUJr, zAh dag ol Junz 06 ea.ch gesL. Ang
houez ol q 4c4lat4ol)tn qho dal2a to 4enee h).t oz ltez
epptb.ot)on oL oa belo,re, tlle p,.eacr,Lbed da,tz, bz(o4e o.gdtl
etgo4l&S ln thz par-tlae ol aLc-Ut:te.4.taLe uLthLtl the 6totz, la



Le4u)red to appzg lo4 4dJAtal.enetL, pa4 the pnzac4Lb2.d, (ee
atd, lrl dtLaurttn!.u conaua.el. apptoptJate bg ttlz boo.,Ld, M.U
be aetd)Led to be aeexd aed.n

It 1A eLe4,L (ion tlp atolaLe Lhtl It L6 thz,Lqlatu, .on dh.kh U va.l,ll. (otL one

qe44, etplrl"ng on Jurtz- 30, bu.t the {utlon doza ntt 4pe4h to an i&c4e45z 04

alJuobtent to the 6eo- 604 pagnQtl. a(tez Jure 3A, onl4 thtL tlle aeglataant nuat

rpaJ! tho. p4uu,lbel. 6ez.r

F,toq 7921 untl2 Junz 30, 1990, ttle appu!-ohLz o,Le .terfu4l Lae)

peatd)thtg to the due da2e ol thz 4e4UtnoAtn p4olvdzd aa 6oAo@6t

rsec. 6 RL'NLAA\I- AND TERtt,0F CERTIFICATES. Ever4 ,Legl^to^Ld.
aLcJ .te!.t l4 l-.] ) StoLe Nho d2ij^e.6 to conl,baz t-itz prtc.tlaz
ol UA p4o6u6ltrL ahtl2 q.ntta.Ll4, du )rg tllz nonth ol Ju]4,
42n2,u h)) cz4Ll(i4eLe o( 4zglatta .on, and, pag to thz boatLd
thz 4erlata2 lLz,.e4ui4e.d, bq 6uh tu.ltn (dl ol 4utitn ei4hl.
o( t ) o.rti4lz. A puuon uho 6dla to 4enesJ UA ce^.tl6l"!.al,z
ol ,Lo4lE4ql)nn d,uih4 the nonl.h ol Ju24 h each Aean aaq not
ttlue4(tuL neneu hl-a ce ii(&tie QZezpt upon paAnett ol thz,
lez ne4d,4eL ba.uMipUitn (cl o( aegtlon eiAh.t. Eve4A
cer.tlllatte aht tl etp14z on the t-htLtl.eth da! o( Junz
(otlnqlng Ltr Uauqrlez.n ttl.VL. Cod.e 530-12-6.

Fotltwlng the wond)ng o( the- aaotul.z, thz. ba,Ld. haa Uatoakt2Ltf

4e4dre.d. the aznenal d?a to bz pai.d, no Lol.Q.,L than the taat da!! oi Jt t4 eaah qet^,

nobLthatond,lrg f-.ltol. the cerlLlLctLe etp1/.Qt on Jutle 30 ot!-h AzotL, 7n e,(6ec.t, tJte

appuatAZe itttute g4.anted, a 30-d.ag gaLcL penltd (oa ttLz pqgaent ol the. zeneuoz

622A.

E66ettbz June 6, 1990, A.Va. Cod,e 53l-12-6, quoted. above- NaE 4epe42zd

ond. ne.N A.Ua, Cod.z 530-12-5, quotel. on the p t,L pqgz, bzcrnz e(6e4.tlve Ln lt6
p2tc.e a,rd, 6teol. TtLe apptkabue neu ua\ nahza cZeL,L thal. thz aeneuol {ez o.a

ufahuahen bg ,e bo^d. nu.4t nbe 4otulLne.d, to the boq,Ld. on 04 be,6o4e the d.q,te

zAtoA hen bg tlLz. boa,Ld." The d.ote ael bA &tahr,te unLU Ju24 l, 1990, uqa the

zttt da4 ol Ju24. Sbtaz the azpQtL ol th4l. ltu, thz tuent, ,Jnough pzae.tlae,

ul6toa qnd uAagz, h4t eon, tue.d. Lalrg thz 2aat d.aA 06 JuA aa thz datc 6oa auh-

nlf ng tJLe 4etletJal 6ze. Accoadlt4tr|, ufuzlttg the laAt d,a! al Ju24 a6 thz dae-

d,a,te htA bettl con.iatett!4 applLel 6zon thz tlne th.e ueat Ut^gl a Aqi.d od

- 15 -



A4chLte.c'.6 c@te lttt e -atente ui.t)I tlle pnust*. TUt p@c.tlae, b oar oplt ,on,

U nnt,.n vlolallon oi anA zaa 04 424u2tt)tn, To thz contn-444, & la cotlaltt2nt

u12h pa]aa ue&t. Vl-zglr .4 Cod.z Si0-12-6 oJl. cau.zti Ueat Ut4dr'14 Codz 530-12-5,

qu,otel. q.bovz.

ue b22)2ve tha.t ttLz audittou havz .acorl6a,Lued cuL4ent Uut vlrglnL4

Cod.z 530-12-5 to 604 tJtt.t the a2ne4a.! {e-e.a nuat hz p -L bg Jurlz 30. The bs d.oea

rLot 60 p4ovue. ThQ, Boond, in ,Ldlz4ca. upon atttuLo44 2aN ain paai p4tr-tlte,

qcceptA 4znan! 622a Ntthoul onluatnen , tluougtL thz Lnd o4 Jul4, rLobJlLfutotd/ng

thtL a. 4e4lat4ttltn nat! upl4e on the 2.aat da4 06 June.

llorkers I Conpensatlon Fund

The Board dld not subscrlbe to the l,lorkers' Conp€nsation Fund. Chapter

23, Artlcle 2, Sectlon I of the t{est Vlrginia Code, as anended, states in part:

nThe State of llest Vlrginla and all governrnental agencles or
departuEnts created by it. are enployers rithin the
m6anlng of thls chapter and are hereby requlred to subscrlbe
to and pay preniuns lnto the vorkers' conpensstlon fund for
the protectlon of their employees. . .i

The Bo8rdrs staff yas not ardre of thelr reoulreosnt to subsc?ibe to the Uorkers'

Co[pensatl on Fund.

The Board Bay be required to pay all d€llnquent prsnlm paynents plus

lnterest, corpounded nonthly, at the rate that sould have been earned on premi LErs

had they been tlnely paid. The preolms are calculated as a percentage of the

Board's payrol l at the nate dotermined by the llorkersr Co@ensatlon Co@dssioner.

We nec@tr€nd the Eoard couply r{lth Chapter 23, Artlcle 2, Section 1 of

the Hest Vlrglnla Code.

The Boa4d. U nod ln conDlltnee,

Physical Inventory

In the prevlous audlt re reconmended the Board file thelr physical

inventory rlth the Department of Flnance and Adnlnlstratlon as requlred by Chapter
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5A, Artlcle 3, Sectton 42 of the I'lest virglnla Code. In 1990, Section 42 of

Chapter 5A, Artlcle 3 ras changed to Sectlon 35 whlch states:

iThe head of every sp€ndlng unit of state govermEnt shall' on
or before the flfteenth day of JuIy of each Jear, flle rith
the director an lnventory of all real and personal prop€rty'
and of aIi equipnent, supplies and cololodlties in its
possesslon as of the close of the last fiscal year, 8s
dlrected bJ the dlrector. (1990, c. 2)"

The Board took a physlcal lnventory on l'1arch 12, 1993. The previous

inventory ras taken July 15, 1991. The lnyentory ras not flled rlth the Dlrector

of the Purchasing Dlylslon as set out in Chapter 5A, Article 3, Section 35 of the

Uest Virgini a Code.

Ile reco@end the Board conply uiti chapter 5A, Article 3, sectlon 35 of

the Uest Virginia Code.

ftLz Boa4d. Ls noU lr conpt)4nez and. u1l2 6etl. .Itt the lLvztto'.q 42po4.t ol.

the eo44e4 tinz etr,h getrL.

Purchases

In our previous audlt we reconnended the Board ccn@ly rith the

Departnent of Flnance and Admlnistration's Handbook of Purchasing Procedures.

Section 2.'l of the Departnent of Adninistratlon's Agency Purchaslng Procedures

lilanua I states ln part:

". 3. Printlng. . . Purchases over $100.00 from outslde
vendors requlre prlor approval fron both Revolvl,ng Fund and
Prlson Industrles. . . .o

It appe€rs the Board split 11 transmlttals for cerltficats purchases

fron flscal year 1991 through fiscal year 1993. tle also noted multiple involces

dated 'dlth the ssne date.

From our revlew, lt appears the Board purchased snall quantltles of

certlficates ln a short perlod of tine, costlng less than $100.00 in ord6r to

svoid obtalning prlor approval fron the Revolvlng Fund and Prison Industries. The

Board niay be paying more for the certificates on the open narket than if the

certiflcates rere purchssed through the Revolving Fund and Prlson Industries.



lJe reconmend the Board comply sith the Departnent of Adninistratlon's

Agency Purchsslng Procedures l{anual.

Thz Boazd pe-a.cca o4.d,etta ull.h Ceituul P4hr.Utq NhLh ene a2ua|6 und.ez

illA. flowura., C2tdatl Paln, ag tnvol4el thz buLd onez e nonth lohlng lL appeaL

thtl. oJe NaLz 6pu.ttlrg Lnvol4u. Cenfrol ? nthg EooJ tJlvotget ihe. Boai.d. loa each

42po4ote o4d.e Nhen U Lt pL4ce.d..

llithholding Tax

The Boord rithheld authorlzed deductions fron thelr enployee,s payroll.

lhsever, l{e noted that Federal and State Bithholdlng taxes $ere lncorr.ec y

'calcul8ted.

Federal incone iax rlthholdlngs are determined fron the tables in the

Circular E, Erploj,er's Tox Guide provtded by the Internal Revenue Servlc€. State

I ncone tax withholdings are determined fron the tax tables ln the llest Vlrginla

Enployer's Utiholdlng Instructions llanual.

In sone pay periods the Board deducted nore withholding tax than

authorlzed, and ln other pay periods the Board deducted less than the d[ount that
had been authorlzed. Ue Here unable to deterrine the reason for the calculation

errors.

hle recomnend the Board deternine State and Federal tax to be rithheld ln
accoidance rith the Clrcular E, Employer's Tax Gulde and the lest Vlrglnla

EEplojf er I s Utthhol dlng Instructions ltlanual.

The tLue pzrlod bL 1992 qhen thz w4ong oltount ua6 uLthheld, uaA d.ue to
t-.ltz wzotg FQdotal CLluttaz bolng uzn. Thz N4ong eLLau2aa Na6 da,te.d. JoruonlJ lgg|

and oJal Lo,to^ 4etUzd.. QJe dU not ,te.c.d)Jz Zhz eoE4er.t clzcttltll un. ,!. Dorenbut

1992. TIre. EoatLd. U nou ttt cottpllzncz.

l'llthholdlng Exenption Certtftcate

lle noted 1n the prevlous sudlt the Board had no l,est Virglnla Empioye€'s

lllthholdlng Eielptlon Certiflcate in the enploye€s p€rsonnel flle. The Erployer
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Dutles Sectlon of the Uest Virginia Employerrs lithholdtng Instruc ons states ln
parr:

'1. .. (2) Secure tuployee's nthholdtng Exenption
Certlficate, Forn I.T. 104, from each €r@loyee at tlne of
enployrcnt and anjrtlne thereafter when exenptlon status
changes. . . .n

After bringing thls matter to the attentlon of the adninlstratlve aide,

Uithholdtng Certiflcates for the enploy€€s rere corpleted and flled on fiay 19,

1001

lle recomend the Bosrd conDly tith the l,est Virginta Enployer's

Utthholding Instructlons.

Ae qQ.,,Le not arane the. StoX.z Cer.tLil4tte. Fo4.e I.l. 104 nut bz contpLe.tzd.

drhen the Fe.d.e.La.t- Fo4n lt-4 IA eompLetol' wu.c.h i.6 uhen the anount uLthhrln chtnga.

The Boad. la nau Ln eonp!,ttnce.



INDEPEI{DEI{T AUDITORS | 0Pll,lI0N

The Jolnt, Comltt€e on Goysfnn€nt and Finance:

le have audltsd the stat@ent of revenues, expsnditures and changes in
cash bolancs of the uest virginia Bosrd of Architects fof the yesrs
ended June 30, 1992 6nd June 30, 1991. The finoncial statensnt ls the
responslbility of the oanEgeoont of the Uest Vlrginia Board of
Architgcts. our responslbilitJ is to express an opinion on the
financial ststenont bssed on our audit.

Us conductsd ou| audlt in accordance lith gensrally acc€ptod audltlng
standafds. Those standards requlre that ro plan and p€tfom tie audit
to obtain fsasonable assurance about rhethsr the financiai statenent
is fres of Dotsrial oisstateoent. An audit includes otanining, on a
t€st basis evldence supportlng the anounts and dlsclosurss in the
financlsl stateEent. An audit also includ6s assgssing the accountlng
principles us€d and significant estioatos Eads by oanag€nent, as relI
8s ovaluatlng the ovgrall financial stat6n6nt proEentatlon. td6
boli,eve that our audlt provides a raasonable basls for ouf opinion.

As described in l{otg A, th€ flnancial statqrEnt r6s prspar€d on thE
basis of cash feceipts and disbmsenonts, rhich is a cdtprohensive
basis of accounting othef than genefalljf accept€d accountlng
prlnciples.

In oul oplnion, the financtal slatqn€nt ref€rred to sbove pres€nts
falfl.y, in all natsrlal fsspects, the revenuo collectgd and expenses
paid of the Xest Virglnia Board of Architects for the Je8fs ended June
30, 1992 and June 30, 1991, on the basis of sccounting describsd in
l{oto A.

RespectfullJ suboitted,

Post Audit
CPA, Director
Division

,June 4, |993

Auditor: Ethelbert Scott, Jr.
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HEST VIRGINIA BOARD OF ARCH]TECTS

STATEI'IENI OF REVENUES, EXPENDITURES

CHANGES IN CASH BALANCE

Revenues

Exp6nditur€s:
Psfsonal Services
Employee Benefits
Cufrent EJeens€s
Repairs & Altsrations
Equipo€nt

Total Expenditurss

Rovenues (Under) over Expendlturgs

Bgginnlng Balance

Ending Balance

Yeaf End6d Jun6 30 1992

Budget

$102,000.00

35,545.00
s,941 .00

60,828.00
400.00

3,200.00
105,914.00

(3,914.00 )

80,000.00

Actual

$112,721.67

34,501.61
5,941 .10

34,353.91
295.10

|,822.42
76,914.14

Ji ruu/.5J

70,388.00

(over) Und€r
Budget

($10,721 .67)

1 ,043.39
( .10)

26,474.09
104.90

1 ,377 .58
28,999.86

t39 ,721 .53)

9,612.O0

$ 2.,086.00 $106,195.53 ($30,109.53 )

See Notes to Financial Stat@ent



Yeaa Ended June 30 1991

Budget Actual

$102,255.00 $84,565.00

(over) Undsr
Budget

$17,690.00

1 ,821 .47
1127.05)

28,732.U
llE6 nn)

2,914.52
33,186.82

(15,496.82)

(51,115.18)

($66,612.00)

32,408.00
5,129.00

57,676.00
-0-

6,000.00
101,213.00

1 ,042.00

2,734.00

$ 3,776.00

30,586.53
5,256.05

28,943.12

3,085 -48
68,026.18

16,538,82

53,849.18

$70,388.00



UE5T VIRGINIA BOARD OF ARCHITECIS

I'IoTES l0 FINNCIAL slATEl'lEf{T

Note A - Accounting Polici,os

Accounting llothod: Ths Eoard's occounting @thod is on I cash basis. Therefore,
c€rtBin fevsnue and rolatsd assets are recognlzed when received rather tisn Ehen
oarned, and certain dponses afe fscognizad when paid rather than rhon tjle
obligation is incurred. Accordingly, the accoopanJing financial staten€nt ls
not intonded to present financial posltion and results of operations in accordance
rith ggnerally occeptod accountlng principl6s.

Note B - Budget

The Board subnits its budg€t to
to b€ appfoyed by the Governor.
budgot dufing the current fiscal

ths D€p8rtmant of Adninistration 08ch fiscal JEor
The Boord nay requost ths Gov€rnor to amend its

year i,f thers is a surplus of colloctlons.
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STATE OF I{EST VIRGINIA

OFFICE OF THE LEGISLATIVE AUDITOR, TO HIT:

I, Thodford L. Shanklin, CPA, Director of the Legislative

Post Audit Division, do hereby certify that the report of audit

appended hereto nas made under ny direction and supervision' under the

provisions of tho tlest Vlrginia Code, ChaPter 4' Artlcle 2' 8s

amendod, and that the sane is a true and correct copy of said report.

clvsn under ny hand this l?6 oay of Oec -...b. r ,

I OOi

0W& I s'lw,,Jatq,t

ThaifoaflL-sh8nk]in, cPA, Director
Legislative Post Audit Divislon

copy forwarded to the secretary of the DepErtnent of

Adlinistration to b€ filed as a public record. Copies foryarded to

the t{est Vlrginia Board of Architects; Attorney Generai; eovernot;

and, State Auditor.


