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Ue held an exit conferenc€ on Novenhr 5, 1992 rith the Comission

and anager of Adninistration of the Hest Virginia Division of

l,4otof Vehicles €nd all flndings and recormandotions rere revlewed

and discussed,

UEST VIRGINIA DIVISION OF ltlOTOR VEHICLES

EXIT CONFERENCE
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I{EST VIRGINIA DIVISION OF FIOTOR VEHICLE5

INTRODUCTION

The I€st Virginid Departnent of llotor vshicles Has credted by 8n act of

the 1947 Leglslature. The D€parHr€nt is chargod wlth the duty, authorlty 8nd

po'der to lssue and regulate notor vehicle and notorboat r€gistratlons and

certlflcates of t.itls; to llcens€ chauffeufs and othef moter vohicle operators; t0

Iicense noy 8nd used vehlcle doalefs, nanufacturor or transporters; to provlde

protection agalnst tho operation of motor vohicles (financial fosponsibllity of

owners and operators); and to hotd revocatlon hearings for those vlolators of thls

and other states Dliving under the Influence, trafflc and other vehlcular laus.

By this 1947 8ct of the Legislature, the Deparfilent succeeded t0 ond uas

vest€d rith 8I1 of the pol{ors, dutiss, 8nd iurisdiction prevtously vested ln tho

stat6 Road comission and its conmissioner to administer ths stSters notor vehlcle

l8lis.

The ||lest Vlrginia Department of Motor Vehlclss shall be dir€cted by !n

executive offlcer to be designated as the Comnissloner of llotof Vehic]es, sho

shall be appointed by ths governor, with the advlce 8nd consent of tho senate, for

a tefn of four years. Effectlve July 1, 1989, the rsofganlz€tion of the Executlve

Branch of State governrcnt resulted in the spendlng unit bocoming kno'dn as the

Uest Vlrginia Division of llotor V6hlcles.
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IIEST VIRGINIA OIVISION OF }IOTOR VEHICLES

SUFfiARY OF FINDINGS AND RECOMiIENDATIONS

l,{€aknesses over Control of Motor Vehicls Titles

1. Our observation of inventory contfols ond lhe procedufes for the

requisitioning and coEpletion of motor vehicle titles disclosed certain

conditions that l{o b€Iieve result in wsaknesses in the internal control

structufg. 5p€cifical.l,y, se noted the folloring: 1. Tho Division does not

reconcile the nunber of nlnstant Print" titles produced Htth ths nuEbef of

titles requisitioned from titl€ inventory by the Instant Print Section; 2.

ldhen titles are nutilstsd, produced rith incolrect inforlnation or oust bs

destroyed for othef reasons, tho Divlsion's po,licy is t0 dlscafd the

unusuable title; 3. several eflpioyees in thg DSta Processing section can

!,ndivldually perform an ovsrrld€ of the coflputer syster! 8nd produce E

vehicls title; and, 4. No docuo€ntation Is maintainsd to id€ntify vehiclo

titles received fron ths Dfinter rtth identicai sefial numbers.

l{s recorElend th€ Division strengthen int€rna] contlols ln these various

procsdures regardlng motor vghlcle titles. (Se€ PEg€s 26 and 27.)

Heakness over Disposition of lilotof Vehicle Decals

2. l{e wers unable to account for the final disposition of 341 ,602 Eotor

yehicle registration decals rith a valus of $8,540,050.00. }l€ rere

inforEsd the probleo occurs because perlodically d€ca]s are obtarnsd fron

the lnventory area but the appropriats entrJ is not nade in tho tnventorJ

1og bool(.

AIso, the serial numb€r of tho

of the sorial nurber rould

decals afe not rocofded Fhen sold. Th€ use

enhsnce contfols t0 snsure the propef
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disposition of

motor vghiclgs

decals that have beon issued to qualifisd fegistrants of

in the State.

Its rgco@end the Di,vi,sion strengthen internal controls over motor vehicle

rogistration decals. (Se€ Pages 27 and 28.)

Decals Not Undea Effectiy€ Accounting Control

3. The yindov clerks that issu€ notor vehlcle registration d€c8ls obtain th€

decal.s froll the vau]t in blocks of 100 decals each. We noted no

reconclltations are nade betwe€n tho sal€ of the decals issued and returned

t0 the vault,. Th€rofore, it cannot be detsroined if all decals issued to

cierks fesult in a sale and that DroD€r fees aro collocted.

lle racoflnend the Division stfengthen internol contfols ln

issuance and sals of notor vehicle fegistration decals

clerks. (Sse Pages 28 and 29.)

the

by

area of the

tho window

Untinely Deposits of Moneys R6ceived

4. lfe noted rn al.l, tests psrfornl€d regardj,ng the collection and deposlting of

fees that ths Dlvision does not generally raEit collected Eonios into the

state treasufy within 24 hours as required by ths law. l{s estillate that

the lost intefost earnings to the State of l{est Virginia due to the

untiEely deposits for the pefiod JulJ 1, 1987 to June 30, 1989 uere

approximat€ly $439,000.00. our revieH of subsequent events through June

12, 1992t indicat€s the Division continuos to dsposit receipts Eore than 24

hours aftsr collection.

lle rscoflnend the Division conply Hith Chapter 12, Articte 2r Section 2 of

the I'lest Virginia Code, as amended. (See Pages 13 and 14.)
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unexcused Sick Leave

5. l{e rovieHed tho sick leave records of all departnental @ployeas and

deteroined as msny 6s 76 mployees mal hav€ been using significant onounts

0f unsxcused sick leave. Ue tested the sick Ieave records rsgarding 13 of

the 76 eoployess and found 1'l of thsse 13 emploJe€s utillzod 1,512 hours of

unexcused slck l€avo at a cost of $7,455.29. BAsed on the results of the

testing perfonned, ye estimt€ that approxrmately $43,500.00 in unexcused

sick leave Eay h€ve b6€n taken by these 76 enployees.

l{e recoflnond the Division conply with the provislons sst forth ln Ssction

16.05 of tho Civi] Service Systd[ Rules and Regulations or subs€quent

guidance found in Sectlon 16.05 of lhs Adrinlstrative Rogulations of tho

llest Virglnid Division of Personnel. (See Pages 14 and 15.)

EnploJees underpaid for Annual Increflent

6. our exanination of poyro,ll expenditures shoHs that 13 fornef eEployees l{efe

unoerpaid a totol of $2,625.61 for dnnual increnent during fiscal y€ar

1989. This situation apparentty resulted fron a misintrepretation of ths

intont of the ]ar authori,zing annual incremsnt payn€nts.

l|lg reconnnend the Division comply with Chaptef 5, Artlcle 5, Saction 2 of

the Uest Virginia Code, as auended. (See Psgss 20 and 21.)

CoEpensatory Tins Used by lJnauthorized Personn€l

7. He noted that conponsatory tino off yas gryen to eEp]oJe€s yho He bolreve

should have bgen paid overtime becauss they rore statutorily nonexdnpt

undef tho govefning statutes. U6 id€ntified six eoployess uho be b€l.ieve

shouid hav€ receiyed overtine conponsation anounting to $354.12 instead of

fecelvlng conpensatory tin€ off.
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Itle rocorEl€nd ths Division comply rith Chaptar 21 , Article 5C, Section 3 of

the llest Virginia Code, as aBended. (Sse Pages 21 and 22.)

Internatlonal R6gistf ation Plan

8. I'le leafned that an unidontified bslance of approximstely $120,000.00 has

bs€n oaintained in the lnternational Registratlon Plan (IRP) Account (8421-

12) betreen 1989 and the concludlng dats of our currsnt fieldrork (June 12,

1992). t/e bslieve at least a portion of this balance beiongs to the Stat€

Road Fund of Hsst Virginia.

I'le recorErend the Division perform monthlJ reconciliations regarding

Interndtional Rsgistration Plan Account (8421-12) in order to lteoize

account balanc€ among the varl,ous jurisdictions to lihon the balance

owed. (See Psgss 29 and 30.)

Source Docunents Unavailable for Audit

9. our exaninotion sholed certain source documsnts requir€d to detorDine the

Division's conpllance l{ith th€ proyislons of the Hsst Virginia Code refe

not available, SpecificallJ, sooo of the folloring items could not be

Iocatod: dsposit tickets, cashierrs feports, and files rsgarding Eotorboat

fegistfations, ootorcycle dealers and suspension or revocation of Junior

opsrators lic€nses. Accordingiy, He were unable to det€rmine l{hethef the

correct affounts Here co]lected in aII cases and deposited intact into the

State TreasurJ rithln 24 hours as requirgd bJ law.

lCe recofllend the Div!,slon complJ yith Chapter 5, Article 8, Ssction lT of

the ltest virginia Cods. (See Pages 15-19.)

the

is
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Individual Tlo€ Sheets/Records Not R€oulred

10. The enpl,oyees of the Di,vision of lr'lotor Vehicles are not required to

complste individual timo sheets docunsnting their hours of l{ork.

Ther€fors, fe could not docunent thSt employ€es l{ef€ properl.J cornpgnsated

for overtime hours rorksd.

lle recom€nd the Dlvision conpu vith Chspter 5, Article 8, Section 17 and

Chapter 21, Article 5C, Ssction 5 of ths hlest Virginla Code. (See Pages 22

and 23. )

Inventofy and Control of Equlpmnt

11. Based on our discussions rith spendl,ng unit pefsonnel, an €quipDent

inventofy yas not psrfornsd as required bJ the la'r. AIso, the necessafy

reporting forns '/{ef€ not filed with the Surplus PfopeftJ Unit of the West

Vifginia Deportnent of Adrinistration to rscord gqulpmsnt acquistions in

the official, State lnventory records. In addition, Hs noted soos equipnent

items did not have inv€ntory tag nunbers.

l{e recomnend thg Division conplJ rith Chapter 5A, Article 3, Section 42 of

the West Vi,rginia Code, as anonded, and the provisions of ths l,lest Vifginia

Stat€ Property Handbook. (Soe Pages 23 and 24.)

Expendltures froo Wrong Accounts

12, le noted $566.75 in travel erpenses yere p€id for one moober of the

int€fnal audit staff and thfee glployess of ths InternatlonEl Registration

PIan ssction. 116 bslisve these expenses shoui.d have boen paid froo

appropriations nado in the State Road Fund, Unclassified Account (6710-25).

l{e roco@end the Divislon conply l{ith Chapter 17C, Article 54, Sectlon 3 of

the H€st Virginia Cod6, as allendod, (See Pages 24 and 25.)
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lnventory of Secura Paper ltons

13. lde notsd during ths sxamindtion of the inventory of secufe pap€r iteos such

as notor vehicle titles, canera cards, permits and bills of sale that the

inventory balances ore not svallable on a perpetual basis. The accounting

systeo for these inventory itens is design€d to maintain actual psrp€tual

counts; hoHever, the systefl is not being ful]J utilized as designed.

recormend the Division stronghten int€rnal controls over th€ inventofy

secure papof itens. (Sa€ PEge 30.)

N0 Rscords Kept 0n Plates Sent for Recycling

14. lie notod that no record is oaintained shoHing those ]icense plstes yhlch

are roturned to the Division of cofrections, office of Prison Industfies

for rscycling. The Division rscei,ves no credit for these p]stes, nor does

anyone ffol! the Divisi,on observe that the pi.atos dre in fact recycled.

!{e racomond the Division strengthen internal controls over licenss pldtgs

return€d for recJ'cllng. (See Page 31.)

leakn€ss in Safekesping of Reglstration PIatos

15. He noted that registration plates are kept under the counter by the

Dlvision's Windor Clerks. l{hi1€ custoDsrs do not have readJ access to the

Iicense plates during busj.ness hours, it ls possible unauthorized personnel

colld gain accsss to these pl.ates after vrorklng hours.

lie recomn€nd the Division strengthen internal controls in the area of

Iicense plates dssignod fof dlstfibuti,on by the l{lndor clerks. (See Page

32,1

!i6

of
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No Accounting Procedures llanual

15. H€ notod the Division of lr'lotor Vehicles does not havo a Drocedures nanual

Hhich documents the g€nsral accounting systdn. The use of accountlng

Danudls }rould aid elployees in beco ing faoiliar yi,th th€ oivlsionrs

operations, aid in the ldsntification of kej' controls, ond help detect

weaknsssss in tho sJst@.

lle rscornaend the Division develop an accounting procedufes nanual and

update the n€nudl as changes in the accounting snvlronment occur. (see

Page 30. )

Recelpt Books

17. He noted that various ssctions of the Division use prenuEbefed receipt

books; hoyevor, the receipt, bool(s are not used in nunerical sequence. The

receipt books should be used in numerical. sequsnce to hslp insur€ that all

non€ys feceived afe deposited intact nith the State Tfeasufer.

Ns r€comrend the D!,vision strengthen internal controls oyer the use of the

prenuJlbered rsceipt books. (Sse Pago 31.)

Intornol Control Wsdknesses in Returnod Chgcks Section

18. florkshoets pr€pared in regard to individual returned check cases are not

8lr{8ys co[pLoted. ldithout the Horkshoet being complstely fi]led out, lt
cannot be deternined shether ths prop€r fees were assossed ln each case.

Also, a sufficient audit trait doss not exist to f€cilitate tracing of

noneys received for r€turnod checks ond f€os to deposit in ths state

tr6asury.

Ue recomnend ths Division strongthen intsrnal controls in the arsa of

returnod checks, (See Pages 31 and 32.)



IIEST VIRGINIA DIVISION OF I'IOTOR VEHICLES

GENERAL REMARKS

INTRODUCTION

l{e have conpleted a postaudit of the Hest Virginis Division 0f Flotor

Vehicles. Th€ audit covercd the period January 15, 1977 through June 30, 1989.

GENEML REVENUE ACCOUIITS

Tho following account ras utilized by tho Uest Virginis Division of

Motor vehicles solelt for the purpose of depositlng faes received from the

issuance of a Driverrs Learners Pernit:

Nunbsr Descri ption

6300-80. . . lnstructton Psrnlt Fses

STATE ROAD FUND ACCOUI.ITS

AII expenditures required for general operatlon of the l,lest Virginia

Division of lilotor Vehicl€s ver6 made fron ths folloxing accounts:

Nunber Descrlption

6710-00. ....Personalservices
6710-25 . . . Unclassified
6710-66 . . Annual lncrenent
6710-79 . . Clainrs Against the State

lhe folloring accounts ysfe d€signated fof the deposits of rev€nues

collected by the llest Virginia Division of l{otor Vehicles for d€posit into the

State Road Fund:

Nunber Doscription

6710-81 . ...LicsnsesTax-Prioary6710-88. . . . . High}Yal Lltter Control Fund
6710-93. ... Privilege Tax-Sscondary

SPECIAL REVEIiUE ACCOUNTS

The llest virginia Division of ltlotor V6hicles naintained tha folloring

special. revenue 0ccounts, The funds !n th€se accounts Yere for speciflc purposes

as defined as follors.



umber

8421-06

8421-09

8421-07 .

8421-08.

Descri ption

lilotorboat R€gistration Fe€s ;
Fifty percent of fa€s fof
the adEinisration of the
cortiflcate of nmber system
for l{otorboats and the re-
naining fifty percent of
fees for ths I'lest Virginia
Divlsion of Natural Rs-
soufc€s for tha 6nf0rce 6nt
and safety educatlon of tho
State boating systen (ac-
count 8305-06).

Accident Secu|.lty Deposits;
anJ drlver or own€r 0f I
vehicle involved in 8n acci-
dent in this State to de-posit sufficiant security
with the lest Virglnia Dlvl-
slon of Motor Vehicles with-
in a cortain tim€ folloring
the accident (Repealed by
House BilI 4189 effect,ive
June 10, 1988 ) ,

Hsarlng Fees; to reioburse
laf enforcomont agencles for
the trovel and appeorance of
its officers befor€ the
Conmlssloner pursuant to I
hearing request.

Returned Check F€6s; for
checks hritten t0 the Hest
Virginia Dlvislon of luotor
Vshicles that have beon
returnsd due to insufficient
funds, stop payment or any
other reas0n.

Insuranc€ C6rtificate Fees;
fe6s assessod for each
issuanco or reneldal of
registrati,on to onforce the
coflpulsorJ insurance l6Hs of
liest Virgini,a.
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Nunber

u21-10

u21-11

u21-12

DescriPtion

. . . . Drivers Llconses Suspension/
Revocation Fees; f€es asses-
sed for each dfivers license
that has been suspsnded or
rsvoked for driving under
the influence, trafflc vlo-
Iations or any other reason
by tha tlest virginia Divi-
sion of l'lotor Vehicl'es.

. Drlver R€habil itation Fees;
col lgcted for the treatnent'
or rehabi I itatlon (to be
done in the vdrlous llental
Hsalth Centers ln the state
of Uest virginia) for thoss
persons convicted of Driving
ljnder the lnflusnce.

. . Intgrnational Rsgistration
Pian; prorated registration
faes collocted on Uest
virginia b€sed carriers that
are assessed on the behalf
of othor jurisdictions
Yithin tho International
Registration PIan.

Chaptors 17A, 178 dnd 17C, Article 5A, Ssction

24, and Chapter 20, Article 7, Section 12 of the Uest

COIiIPL IANCE iIATTERS

govern the l{est,

sections of th€

Virginia Division of ilotor Vehicles.

24, Chapter 170, Articlo

Virginia Cods, generallJ

Ye tested applicable

sbove p,lus general State regulsti,ons and other applicable

chapters, artlc]€s, and sections of the Uest Vi,fginia Code as they pertain to

fiscal natters. our findings are discussed belo9.

thtinely Deposits of lvloneys Roceived

chapter 12, Article 2, Soction 2 of the l{est virginia Code states in

'rAl.I officials 8nd e[ploye€s of the State of Uest Virginis
authofized by statute to accept moneys due the State of llest
Virginia shall keep a daily itenized record of such nonoys so
recslved for deposit in thg state troasurJ and shall deposit

part,
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rithin tventy-four hours rith the Stat€ Treasurer all rcneys
rsceived by then for or on behalf of the state for 8ny purposs
whatsoevor. . . ."
Us noted in all tosts that re perforned thot the Division does not

appeaf to be in coEpliance yith this section of the l,llest Vlrginia Code. In our

tssts we calculated trc "lag tim€s" by tho difference in buslness days froE ths

date the noneys were receiv6d until the date that they rer€ subs€quently

dgposited. Generally, it took approxinately one reek for the Division to prepare

a T-1 deposit ticket to renit the noneys to the State Trsasurer, including those

noneys that were doposited into Local bank accounts by the Flsrtinsburg dnd

ilinfield branch offices. onIJ a fev of the recoipts tosted appeared t0 b€

deposited sith the iocal bank or the Stat6 Treasuror within the 24 houf tiBe

ollotted by Ia[. Lag tines of lndividual receipts varied from a lox of zero days

to a high of 263 days. Average lag tines vafied ln each section dnd branch 0f the

Division ranging fro .79 days to 16 days, He estim8te that the .l,ost intsr€st

earnings for the State of !{est Virginia duo to the untinely deposits for the

poriod JuIy 1, 1987 lo June 30, 1989 approxlmated $439,000.00. our revler of

subsequent events through June 12, 1992 indicates the Divislon continuss to

deposit recelpts nore than 24 hours aft6r colloctlon.

He roconaend the Divislon co ply trith Chapter 12, Article 2, S€ction 2

of tho Uest Virginia Code, as amended.

lJnexcused Sick Loavs

Section 16.05 0f the Civil Service Systen Rules and Rsgulstions states,

trsuspected Leave Abuse - when an employse appears to have a
patt€rn of Ieav€ abuso, ths appointing authority nay request
approprisle substanti,ation of tho e ploye€rs claim for ]edve,
for exaople, vorification of illnoss of ]oss than three days."

I,le revielred the slck leave fecords of a]l dep€rtnental employees and deternin€d as

nany as 76 empl.oyees may h€va been using significant anounts of unexcused sicl(
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leave. l.Je tested ths sick leave records fegdrding '13 of the 76 snployees and

found 11 of these 13 eflployees appeared to exhibit a pattern of ustng significant

arlounts of unexcused sick leave as shown in th€ fo]Ioling schedule:

Hours Hours Hours
Nmb€r Tdken Excused Unexcusod

128
120
42?

124
298.5
263.75
273.25
423.5
172
94.5

265.5

LzeS__

128
120
,t tl
100
138.5
263,75
129.25
127 .5
172
94.5

JEz-

Hourly
Pay Rate

$4.29
4.60
4.28
4.28

4.95
4.95
4.95
4,26

sick Leave
Unexcused

VaIue

$ 549.12
552.00
569.24
428.00

1 ,484,91
639.79
aa1 1a

851.40
404.46
565.48

$7 ,455.29

1

2

5

I
9

10
'11

0
0
0

24
160

0
144
296

0
0

160
784

The test revealed that 1,512 hours of unexcussd sick leav€ Here taken

out of a total of 2,296 hours. The cost of the unexcused slck leave taken by

these 11 enployees totalsd $7,455.29. Based on the results of the testlng

p€fforDed, f,e estinat€ that approxinatsly $43,500.00 in unexcused sick leave may

have boen taken by thess 76 eEployses.

l{e recomgnd the Division conply rith the provislons set forth in

Section 16.05 of the Civil Service SystEn Rules and Rogulations or subsaqusnt

guidance found ln Section 16.05 of the Adninistrativs Rogulations of ths l,{est

Virginis Division of Personnel.

Sourco Docursnts UnavailSbie for Audit

chspter 5, Articie 8, section 17 of the li€st virglnia code stat€s,

"No record shall be destroJed or otherwiso disposed of by any
agency of the state unl€ss it is deternined by th€
administrator and director of the division of archlves End
history of the dgpartnent of cuitur€ and histoty that ths
fecord has no furthef adEinistrative, legal, fiscsl, tsssarch
of historical vaiuo.'r
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our exaninatlon shoved certaln sourcg docunents required to detornine

thg Divislon's complionca l{ith the provisions of the I'Jest Virginia Code rere not

retained. Ths folloring is o sunEary of the iteos rhere conpliance requirsnents

could not be tested due to the sourcs documgnts bsing unavailable.

Cash Receipts

In our testing of cash (currency) receipts, there uere 44 receipts in fiscal

Jear 1988 totaling $4,706.25 and 52 receipts in flscal Jear 1989 totaling

$2,954.78 for a total of 96 rece!,pts totaling $7,658.03 that He could not trac6

to deposlts.

Flotorboat Registratj.on Fe€s Account (8421 -05)

lle gere unable to obtain records to test th€ f6es collected for notorboat

rsgistratlon fees receivod in fiscal years 1988 and 1999. The Division kseps

theso records in cooputerrzed fries. Each year rhen a notorboat registrstion is

renered, the infofndtion for ths prior yoar is deleted and rsplaced with the

informat,ion for the curront ysar. No historical records ara kept regarding the

lrotorboat r€gistrations.

Retufn€d Chsck Fees Account (8421-08)

Ue Here unable to trace 63 0f tho 118 rocoipts tested, totallng $9,587.66, to

their subsoquent deposit into the State Treasury. Th€re l{as an insufficient

audit trail in that a correspondlng cashiof's feport could not be located. This

repoat is necessarJ to ascertain thot thg rloneys received l{ere depositad. Nins

filss could not be located for revier and test pufposes to deternine compliance

l{ith the provlsions of the Uest Virginia Code.

Drivers Rshabil itation Fe€s Account (8421-1 1 )

He noted there yor6 10 recelpts totaling $205.00 that we could not trace to
thelf subsequent deposit into the Stat€ Tr€asury due to an insufficient audit

trail. Ihe pink copy of the recgi,pt or the cashierrs report could not bo

Iocatsd for these itefls.
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Drivers License Suspension/Revocation Fees Account
(8421-'10) - Resident Violators Section

Ther6 Hero sev6n rsceipts totaling $290.00 that re wers lnable to trace to their

subsaquent deposit into the State Treasury du€ to an insufficient audit trail.
This ras du€ to the pink copy of the receipt not bsing availabls or a copJ of

the cashior's report not bsing available.

Drivers License Suspenslon,/Revocation Fees Account
(8421-10) - Drivers Rahabilitation Section

There r{sro 10 recoipts totaling $205.00 that could not bs traced to their

subssquent deposit lnto the state Tfeasury due to an lnsuffici€nt audit trail.
The pi,nk copJ of tho receipt or a cashier's roport could not be locat€d for

these i tens.

Drivers License Susp€nsion/Revocation Fe€s Account
(8421-10) - Junlor op€rators section

In our tsstlng of cash receipts for the Junior operators Section, wo wors

infofmed that onco ths individual reaches th€ 8ge of 18 sl] records pertaining

to the i,ndividual i,n r€gards to Junior operatofs are d€stroyed. The Division

believes that onc€ tho individual changes fron I Juveni16 to an adult the

racords are no longer nscsssary.

Drivers Lic€nse Suspens i on/Revocati on Fees Account
(842'l-10) - Returned Chsck Fs€s Section

ln our testing of cash receipts for the Returned Check Fess Section, re noted

thore rrere nine files with receipts dnounting to $4,318.68 that could not b€

locatsd and therefofe testlng of these itens could not be perfomed.

Drlvers License Suspens i on/Rsvocati on Fees Account
(8421-10) - Points Systd Section

lle noted in our test of the Points Systen Sectlon that four recelpts totaling

$110.00 could not be traced to thgir subsequgnt deposit into the State Troasury

due to an insufficignt audit, trail.
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Drivers License Suspension/Revocation Fees Account
(8421-10) - Compulsory Insurance Section

l{e not€d in our tests of recoipts in the Compulsory Insurance Section there rere

six receipts totaling $330.00r out of 47 receipts that He exanined which ule

cou]d not trace to their subssquent deposit into the State Treasury du€ t0 0n

insufficient audit trall. The pink copy of the recoipt or the cashi€rrs sumnafy

rsport could not bo locatod.

Drivors License Suspenslon/Revocatlon Fe€s Account
(8421-10) - Non Resident Violators Section

I'le noted in ouf tgsts of ths Non-Resident Vlolators Ssction there nefe six

rsceipts totaling $390.00, out of 33 recsipts we examined in rhich He could not

trace their subs€quent deposit into tho State Treasury due to an insufficlent

Eudit trail. The pink copJ of ths receipt or the cashlerrs sunnary report could

not bs locatod.

Hearing F6es Account (842'1-07)

In our tests of the Hearing Fe€s assessed by tho Division, there rere eight

receipts totalins $678.60, out of 46 receipts tested that l{e could not traco to

thelr subssquent deposit into ths State Treasury due to an insufficient audit

tfail. The pink copy of the receipt or the cashierrs report could not b€

Iocated.

Test of Sales Reeipts - Li,censes, Registrations
and Titles - I'lartinsburg and l/lnfield Brsnch officos

tle not6d in our tests of sdles receipts by the branch offices locateo in

f'laftinsburg, tdest Virginia and liinfield, l,l€st Virginia, thers was on€ instance

out of 28 days tested where no coshier reports, daily sum[ary repofts or T-1

doposlt ti,cket could be located. This docuEentation could not bs ]ocatsd for

the February 22, 19W deposit Eade bJ the Martinsburg, Hest Virginia branch

offic6.
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llotofcycle Dealers - Test Revenue

l||e noted in our testing of revsnue regarding lilotorcycls Desl€rs that files for

tHo of tho 32 dealefs exanined could not b€ ]ocatsd.

Revenues froo Susp€nsi,on of Registration

l{e noted in our tests of rev€nues fron the suspension of registration that tso

receipts totaling $35.00, out of 17 receipts testsd could not be traced t0

their subsequent deposit into the state Tredsury due to an insufficient audit

trail. The pink copy of the receipt could not b€ locoted.

Test of Saies Receipts - Licenses, Regi,stration
and Titlss

He noted in our tests of salos receipts regording licensos, registrations and

titles that not all cash rsgister tapes rere availabie for revisr and testing

purposes. our tests consistsd of 20 randooly select€d sdle days. 0f these 20

days thgre ysrs threo in yhich yo could locate only one or no cash register

f,apes.

ue notgd nonoys r6ceivsd for Trip P€rnits issued by the Division could

not b0 traced to their subsequent deposit into the state TreasurJ. The only

infornation available ras that shosing tho agencies to which Trip Pefnits had been

issu€d. It could not be deternined whether or not ths noneys recelved rere

deposited intact l{ith the state Treasurer.

AccordinglJ, t{e vere unable to determine whether the correct anounts

Horo sssesssd and collgctsd by these varlous sections and l{hether tho Eoneys

roceived rere subsequently depositod intact into the State Treasury within 24

hours as r€qulrod bJ 18H.

Ne recomend the Division conplJ riith Chaptsr 5, Article 8, S8ction 17

of the llest Virginia Code.
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Enployeos Underpaid for Annual Incrdrent

Chapter 5, Article 5, Section 2 of the U6st Virginia Code, as aBended

states,

nEffectivs for the fiscal year beginning the first day of
JulJ, one thousand nine hundred eighty-five, evary eligible
enployee rith three or mor€ years of ssrvlcg shall receive an
annual salary increase equsl to thirty-six dollors times the
enploye€sr Jr€ars of servic€, not to exceed tBenty y68rs of
service. In each fiscal year thereafter and on ths fifst daJ
thereof, each such employee shalI recgive an annual incronent
increase of thirty-six doilars for such fiscal year:
Plovided, that, eyery empi,oyee bgcoming newlJ eligible 8s a
result 0f ngeting th6 three years of s€fvice nininun
requiroflrent on the first day of JUIJ in 8nJ fiscal year
subsgquent to ons thousand nine hundred eighty-five, shall b€
entitled to the annual salary increase equal to the aforssaid
thifty-six dollars tim€s th€ enployeers years of s6rvlce;
whers h€ has not theretofore fecelved the benefits of any such
increEent conputation; and sh6lI fsceiye a single annual
increlnent i,ncrease thereafter of thifty-six dollafs for each
such subsequent fiscal year. Thess incfenental increases
shaII be in addition to any across-the-board, cost-of-living0r percentago salary increases nhich nay be grant€d in an}
fiscsl year by the Legislatur€. This article shall not be
construed to prohibit other pay increaso based on merit
seniority, pfonotion of other reason, if funds ars available
for such other pay increases: Provided, honever, That the
executive head of each spending unit shall first grant the
hs|ein mandated inclsase in compensation to all eliglbl€
enployess prior to the consideration of any incfease based on
nerit, soni0fitJ, pronotion or other rsason.rr

our oxanination of payroll expenditures shol{s that, solle employees nefe

apparently underpaid for their annual increnent because enployoes v{ho terninated

their enploynent prior to JuIy '1, 1989 Here not paid any annual incrsnent if they

rore not norking on July 1 of each year. Thefeforo, increnent payments were based

on Hhole years of sgrvice rather than Jeofs, months and daJs of seryic€ bJ the

employee.

The Attornsy Generalrs opinion of August 17, '1988 furthsf clarified th6

neaning of the applicable Codg section and states in part on page 4,

"AccordingIy, an enployee's usual rate of pay is that
€oployoers salafy inclusive of that einployee's entitlenent to
annual increment at the tirc of the e ployesrs tsrmination



fron enpl.oym€nt, rith such annual increnent to D€ prorated 0n
tho basis on r{hich the snployee is paid, Yhether hourly,
biEonthly, monthlyr or otherrise. . . ,i
Based on .the AttorneJ Genefal's definition, we bsligve the following

fofrcr rployees Hefe underpaid a totSl of $2,625.61 for 8nnual increnent durlng

the audit period:

Length of
Ssrvice

Years (yrs. )
llonths (nths. )Empioyeg

TOTAL

Posi ti on
Numb€r

c
14

ao
32
Eq

101
140
146
157
163
165
169

Date of
Enployment

02101164
08l17lu
08/27 tU
03/03/80
07/02t84
05/o1173
05/ 10167
02103186
11107 /79
08127184
06/01/83
03 | 15171
04118t68

Date of
Resi gnation

08131/8
12/31|ea
08/05/88
04114/89
08/1s/8
1012818€
02128/89
12112/8
12t1Zt8
02128/89
02113/89
12130/U
05/30/89

24 yrs.
4 yrs.
3 yrs.
9 yrs.
4 yrs.

15 yrs.
21 yrs.
3 yrs.
9 yrs.
4 yrs.
5 yrs.

27 !ts.
21 yrs.

7 mths.
10 nths.
11 nths.
1 oths.
1 nths.
6 nths.
9 mths.
8 nths.
'l r[ths.
6 mths.
7 nths.
1 mths.
2 nths.

Anount of
lncreoent

0rcd

$ 122.30
87 .72
l2 01

258.02
20.14

183.45
479.34
59.67

147.82

125.56

658.8s
$2,625.61

1

z

6
7
I

10
11

ta
13

ti€ recomend the Divlsion conply with Chapter 5, Article 5, Ssction Z of

the lest Virginia Code, as anended.

CompensatorJ Tine lJsed by lJnauthorized Pefsonnel

Chapter 21C, Article 5C, Section 1 of the Hsst Virginla Cod€, as

anended, states in part,

". . . (f) "Enployee" includes any individual. €mployed bJ an
enployer but shall not include: . . . (6) 8ny individual
e[ployed in a bona fide professional, executlve 0r
adninistrative capacitJ. . . ."

and Chapter 21 , Article 5C, section 3 of the liest Virgini8 Code, as aoended,

statss in part,

". . . no dlployer shall Enproy any of his enploJses for a
workxeek longef than fortJ hours unless such ernployee receives
compensation for his enployment in excess of the hours abovo
spocified at a rate of not lsss than one and one-ha]f tlnes
the rsgular rate at yhlch he is enployed. . . ."
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He noted th8t compensatofy tin€ was being used bJ enployees yho Hs

beLievs should have been paid overtime bocduse th€y rore statutorily nonexerlpt

undef th€ governing statutes. The folloring is a list of those snploJe€s llho

receivsd comp€nsatory time off rho yo belleve should have recsived overtine pay:

EmDloyee

1

2

4
5
6

TOTAL

Anount of ovsrtine EmpIoJee
Should Havs Been Paid

$1 18.35
27.U
85.38
55.68
41 .00
25.87

The departmontal policy ras to give enploys€s an option to choose

bot'{een conpensatory ti,no off or being paid ovortine rag€s. We believe these six

individuals should have fec€ived overtine conpensation anountlng to $354.12

instead of rec€lving compensatofy tine off.
le feconoend the Division coinplJ rlith Chapter 21, Article 5C, Section 3

of the t/sst Virginia Code, as atnend€d.

Individual Tin€ Sheets/Records Not Requirod

The eEployses of the Division of lrtotor Vehiclss are not required to
compl.ete j.ndividual tine sheets documenting thetr hours of xork. Thereforo, lre

cou]d not docunent that €oployees w6re propeflJ corlpensatod for overtine hours

rorked. We belleve tine tecords afs required by Chapter 21 , Article 5C, Section 5

of th6 l{est Vlrginia Code, yhich states,

"Every enployer subject to the provisions of this orticle
shall nak€ or cause to be made, and shall keep and preserve athrs ploce 0f business for a period of tro Jears, a mitten
record or records 0f the name and Address of each of his
enployees as hefein defined, hls rste of pay, hours of
enploynent, payroll doductions, and amount paid hin for each
Deriod.'
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AIso, tho Division utilizes a request form to ba used for the

preapproval of overtlne. These r€cords pertaining to fiscal ysar 1988 could not

be located, As a resultr ye could not det€rmine that a]l overtine [ork l{as

pfeapproved Dy proper authorlty. Thi,s appgars to be 1n nonconpliance with Chapter

5, Article 8, Section 17 of the ltest Virginia Code, Hhich stat6s,
I'No record shall be destroyed or otherwise disposed of bJ any
agency of the state unlsss it is detgrmlned by the
administrator and director of the division of archiyas snd
history of the deparhlent of cullure and history that the
rscord has no furthor administrative, Iogal, flsca], research
or historical value.,'

le recomflsnd the Division comply with Chapter 5, Afticlg I, Sectjon 17

and Chaptef 21, Artlcls 5C, Soction 5 of the Hest Virginia Code.

Chapter 5A, Articlo 3, Section 42 of the t{est Virginia Code, as arended

states,

"lhe head of evory dopartnent of the state governn€nt shall,
on 0r bsfors July fiftgenth of each Jesr, file with the
director an inventory of all real and p€rsonal property, and
of all equipmont supplies and corunodities in its possession as
of tho clos€ of the last fiscal year.,,

Bassd 0n our discussions with spending unit parsonnol, an equlpnsnt

inv€ntory $as not perfonnod as required by tho laH. AIso, tho necossary reporting

forns wers not fitgd rith the Sufplus Property Unit of the H€st Virginia

Department of Adoinistfotion to rocofd equipngnt acqutsittons in ths official
State inventory records.

Also, Section 48, Pago 10 of tho ttest Virginia State Property Handbook

states in part,

"All report€ble personal pfopertJ omed bJ the State of l,{est
virglnia rill be ldentified as such bJ the affixation of a
propertJ identification (tag) with an assigned Invsntory Tag
Nunber. . The numb€red tags Ere to bs placed on all iteos of
pfoportJ/equipnsnt ln such a nanner thot it nay bs easllJ ssen
ond read. Tags are to be placed on the top, front Isft slde
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of aII itdns, llh€n it is inpossibie to place th€ tag in the
prescribod ]ocstion, the tag shall be placed in an accessible
and visible Location. If an inventoried plec€ of propertyrs
inventofy tag fal.ls off and is iost, a ney Inventory Nunber ls
to bo assigned and the property retagged. . ,"

our rsview of equipEent sho*6d the follol'lng equipment iteEs rhich did

not have equiprcnt tag numb€rs:

Iteo
l,lod6l Serial
Nunb€r Number Location

Portable CoDier 60,|0 UC99431l Audlt RooE
Portable Copier 6010 UC9943'14 l4ai] Room
PaDer Shredder 1250 13882 ltai] Rooo

The ]dck of inventory tags incrs€ses the probability for equlpo€nt t0 De 10st or

convsrt6d to petsonal use.

l{s reconoend the Division conply with Chaptor 54, Article 3, Section 42

of the l,{est Virginia Codo, as ananded, and ths provlsions of ths ||lest Vifginia

State Property Handbook.

Expenditures frofl ldrong Accounts

Chapter 17C, Arti,cl.e 5A, Section 3 of th€ I€st Virginia Code, as

ansnd€d, regarding the Drlv€rrs Rehabilitat,ion Pfogran states in part,

'r. . The cost of the program shol] be paid out of f€es
sst8blished bJ the collmissloner of motor vghlcles in
cooperotion yith the departm€nt of health, division of alcohol
and drug abuse. These fe€s shal] be dsposited in a special
account administsring the prograo, to b€ designated th€
'rdriverIs fehabilltation fund. "

ue noted that transoittal nunb€r 719 paid June 29, 1989 ras drarn on the

Drlvsrrs Rehabilitation Account (8421-11) in the amount 0f $566.75. The purpose

of the transnittal ras to dray state wdrfants in paynent of travel €xpenses for

one ne[ber of the intsfnal audit staff and three employe€s of the International

Rogistration PIan section. ||le bellevg these expensos should have b€on paid fron

€ppropristions rad€ in the State Road Fund, Unclasslfisd Account $710-25).
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Us recom€nd the Dlvision conpiy rith Chapter '17C, Article 5A, Section 3

of the liest Virginia Cod6, as amonded.

lxlElNAL CoMIR0LS AND ACCoUNTING SySTEirl

As I part of our sxamination, we revlevod and tasted the systefl of

internal accounting control to th6 extent tre considefed necessary to ovaluats the

system as requirgd by generally accepted auditing stdndards. Under thes€

stondards tha purpose of such evaluation is to establish a basls for rell€nce

thereon in d€termlnlng the nature, timing and o(tent of othsr auditing procoduros

that ara necessary for expressing an oplnion on th€ financial statements.

The objective of lnternal occountlng control is to provids rgasonable,

but not absolute assurance as to the safoguarding of assots agalnst loss frofl

unauthorized use of dlsposition and tho reliability of financial records for

prspafing financial statements and naintaining accountability for assets. The

concept of reasonable assufance recognizes that the cost, of a systdn of intornal

dccountlng control should not exceed th6 beneflts derived and also recognizes that

the evaluation of these factors necessarily requires sstinat€s and JudgEsnts by

managellent.

Ther€ are inherent Ilnltations that should be recognized in considering

tho pot€ntial effectivsness of any system of internal accounting control. ln the

perfofnance of most control procedures, errors can result froo ni sunderstandi ng of

instructions, nistakes of judgnent, carelessness, or othor personal factors.

Control proc€dures rhose effectiveness depends upon sogregation of duties can bs

circunvonted by collusron. SimiIarly, control procedures can be clfcurvented

intentionallJ by managgnent yith respsct either to th6 execution and fecording of

transactions or wlth rospact to the ostin8tes and JudgnenEs required in tho

prsparatlon of financtal statensnts. Fufther projectlon of any evaluation of
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int€rnal accounting control to future periods is subiect to th€ rlsk that the

proc€dures nay bocome inadequate because of changes in conditions 8nd the degree

of conpliance yith the procadures may detoriorate.

our study and evalustion of the systen of lntornsl accounting contfol

for ths period JUIJ 1, 1987 through Juns 30, 1989, Yhich vas nade fof the purpose

set forth in the first paragraph 8bove, sould not necessarilJ disclose a]l

woaknosses in the sJstsn. Horever, such study 8nd evaluation disclosed conditions

that Bs belleva to be natsrial yeaknesses.

Heaknssses over control of I'lotof vehicle Tit]€s

our observation of invontory controls and the procedures for tho

requlsitioning and completion of motor vahicle titles disclosed cortain condltions

that we believe result in Heaknesses in the internal control structure. The

follo|{ing paragraphs out,line our findings:

1) The Division doss not feconcile thg nurnbor of rrlnstsnt Print" titles
produced with the nunbor of titl6s rgquisitioned fron title inventofy by the

Instant Print Section. A periodic reconclliation deslgned to sccount for the

uttimate disDosition of alI notor vehicle titles, including those rhich must bo

discarded bgcause of orror should be perforned by division mployeos Yho are

indspsndent of the title inventory and printing functions and retalned for

subseouent audit revieH.

He rocomnsnd the Division strengthen the internal controls over the

r€quisitioning and usage of motof vehlcle titles.
2) Ue obsofved Hhen tlt]es are nutilated, produced }rlth incorrect infofmation

or nust be destroyed for oth€r reasons, the Divisionrs policy is to discard tho

ususable title. In ordsr to naintain security ov€r titles' the Dlvision should

consider the folloring pfocedurss for anJ titles deened unusabl€: '1. record the

serisl nunb€r of the title; 2. record the foason the tit,I6 Yas desmed unussble;
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3. deface the title to prevent uss of the title; 8nd, 4. f€taln the defaced

title for subssquent oudit revler.

le reconmend the Division strengthgn internal controls over titles t{hich

8re desmed t0 b€ unusable.

3) Io noted that sofle applications for Eotof vehlcle titles are mailed in and

entersd into the conputef systen in ths Division's Dsta Processlng Sgction. In

the event ths system detects any reason the title spplication should not b€

honored, the Director of the Data Processing Sectj.on or dnJ Section Chiefs

assigned can indlvtdually perforn a syst$ overrlde and thereby process the tltle.
lJe beli€ve internai control would be enhanced if tHo enployses t{era required t0

overrida thg sJstdn and aII systeE overrides Ygfe docwented by a fiie Deoorsndulll

of other appropriate nototion.

lle recoflnend the Divi.sion strengthen intsrnal controls in ths afea of

systen 0verflde.

4) lde rere informed by Division personnel that periodically titles iliII be

rscsived fro[ the Drinter with identical seria,l nuobers. As a result' tho log

books and daily actlvitJ reports will be in error ]oading to the false conclusion

that some titles are unaccounted for. AIso, no docuEentation is maintaln€d to

identify titl6s having identj.cai serial nuob€rs.

Ue reconmend the Division strengthen intsrnal contlols over titles

having identical seriBl nuobers.

tleakness over Disposition of l'lotor Vohicle Decs]s

Tho Division's Suppoft Services Section issues motor vehicle

registratlon decols to all 55 counties, Martinsburg and !|infield Branch offices'

and the rindoH c]€rks 1n tho Division. lhs Support Services Section conFols the

decols and logs shere gach block of 1,000 decols or parts thereof ar€ issued of
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shredded. In our revie$ of the ]og books and reconciliation' we r€re unable to

determine the final disposition of $8,540,050.00 worth of decals 8s follows:

DolIar value
of Decals

$5,900,000.00
1 ,300,050.00
1.340.000.00

$!.J49,!i9.qq

l{e believe the cause of the unaccounted for decals lies in the

distflbution area. Ue were j.nforned lf the rsgular pgrson who issues the dscals

is not imrsdiately available, anothsr person {ilI issue or obtaln the decals 8nd

no gntry is Inade as to the disposition of the decEls. Upon discovery that E block

of d€cals have be€n reEoved froE tha inventory storage area, the distribution

porson riII atteopt to dgternine th€ dispostion of the dgcals. If the location 0f

the decals is discovefed, the appropridte sntry is |Iad€ in the invsntory log book.

othsrwlse, no entry is nade resulting in the inabllitJ to account for the

disposition of alI dscals.

In addition, we noted the ssrial numb€rs of the decals are not recorded

yhen issued. The us6 of the serial nu[ber uou]d enhance contro]s t0 €nsure tne

proper disposition of decals thot hsve be€n issued to qualified registrants of

notor vehicies in the State.

lde recoomend the Division strongthen intefnal contfols over motor

vehicle registrati0n dec€ls.

Decals Not Under Effective Accounting Control

The vrindot{ clorks that issue motor vehicle registrotion decals obtain

the decols ffotr the vaul.t in Dlocks of 100 decals sach. The serial nunb€fs of the

decals arg rocorded r{hsn thg clerk first obtains the dscals. lf the clerk does

not sell aII decdls during a glven day, thsy rill placs the unsold d€cals in an

envelope, write their naoe on the envelope and return it to the vault for

Decal Year

1988
1989
1990

Nunber of Decal s
Not Accounted For

236,000
s2,002
4t ann___::r::.:1

341 ,602
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safeko€ping. they riII then retrieve that sane envelopo the next business dal and

seII these decals prior tu obtalning another block of 100 decdls.

I'le noted no reconciliations are nade b€tween the sale of decals as shown

on tho cash register t€pes and the nmber of decals issued and returned to the

vauit. lhere are no records k€pt on yho returns decals or the nuDber of decals

any on€ person returns to the v8ult. Therofore, !t cannot be deternined if all
doc8ls issu€d to clerks rosult in a salo and that propsr fees are collected.

Ue recom€nd the Divisron strengthen lnternal controls in the ar€8 of

th€ lssuance and sals of ootor vghicle registration decals by the |{indoH clerks,

lnternatjonal Ragistration PIan

The State of Uest Virginla is a menber of the Intornational Registration

Plsn Prograo for 1nt€fstate carriers. Through participation in the prograo, a

reciprocal agfeoEent requires llest Vifginia to assess and col.lect profated

registration fees du€ other participating Jurisdictions from interstots cdrriers

based in Uest Virginia. Th€ Division of ltotor Vehicles credted tha International

Regi,stration Plan (lRP) Account (8421-12) to hold oonies due othor lurisdictions.

Theoretlcally, the Division should be able to iterize the balance of tho

IRP account os to the exact anounts due other jurisdictions. l{e ]earned that an

unidentified balance of approxioatelJ $120,000.00 has been naintained in the IRP

account, betueen 1989 and the concluding dat€ of ouf cument fisldyork (Juno 12,

1992). The probable cause of the unidentified balance is that the cashier's

sumnary report used t0 prepare the deposit tickets $ere headed "IRP" and the

employes prepaflng the deposit tickst nistakingly concludsd that aIl nonj.es should

be credited to the International Registration PIan Account (U21-12). In fact, a

portion of the prorated fe€s flere due est Virginia and should have been credited

to the State Road Fund.
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The Division of Motor Vehiclss noH utllizes a ner deposit forn for the

Internatlonal Registration PIan section. It appears the us€ of this foro should

enhanco the abilitJ to rscofd deposits in the prop€r sccounts.

I'le recom)end the Divlsion psrforn nonthly reconclllations regarding the

Intarnational Rsgistration PIan Account lU21-12) fn order to itsrize thg account

balance anong the various jurisdlctions to yhon the balance is ou€d.

No Accounting Procedures lilanual

Ue noted in our royier the Dlvision of l,lotor Vehicles does not have a

procedures nanual rhich docunents the general accounting systen. As a result, ne||{

$ploJees have no formal rritten instruction to refer to 8s varJ!,ng situations

prgsent themselves in the doily activities of the Division. The use of accounting

manuals would assist the enploya€s, neu and oid alike, in b€co ing faniliar vith

the operations of the Di,vision, aid in the idsntiflcatlon of key contfols, and

help detect woaknesses in the systsm,

lle fecourend th6 Division develop an accounting procedures Eanual and

update the nanual as changes in the accountlng environment occur.

Invsntory of Secure Paper lt6os

l{e noted during the examlnatlon of th€ inventofJ of socure paper it€os

such as notor vshicle titlss, carr€ra cards, pernits 8nd bills of sale thot the

inventory balances are not avoilable on a pefpetual basis. Thg accounting systen

for thes€ inventory it6ns 1s designed to oaintain actual perpstual counts;

ho}aver, the sJsten is not being fully utilized 0s designod. Instead, the

Division n€kes perlodic counts of inventory and recofds anJ adjustnents needed to

the inventorJ records.

Ue reco nend the Division str€ngthen internal contfols ov€r the

inventofy of secufo paper itgns.
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ilo Records Kept 0n Plates Sent for Recycling

ln our exanination of registration plates inv€ntory, it yas noted that

unissued Iicens€ plates are periodically r€turned to the Divlsi0n's Support

Services Soctlon. lf the plates rsturned to ths Suppoft Services Sectlon are not

in sequenti,al order, they arg returned to the Division of Cofections, office of

Prison lndustrios fof recJc,ling. No r€cord is made or naintain€d as to rhich

plates Efe r€tufned to the offics of Prison Industrles for fecycling purposes.

The Divlsion rsc€ives no credit for these plates, nor does Bnyone fron the

Dlvi.sion observe that the piates Are in fact fecyclsd.

He reco@end the Division strengthen intsrnal controls over license

plates returned for recycl i ng,

Roceipt Books

lle noted that various sections of the Divlsion use prenmbered receipt

books. Horevef, much of the usefu,lness of the receipt book is lost bJ the

haphazard manner in which the books are used. l{€ noted the receipt books are not

used in numerlcdl sequonce. As I result, it cannot De adequatelJ dstefEined if
all, receipt books, and therefors copies of receipts, are account€d for.

The use of prenunbered receipt books enhances internal control by h€ving

a nunefical trail of the collection of moneys fsceived by the Divislon. The

recelpt bool(s should bs used in nunerical s€quance to help ensure that all noneJs

received are deposj.ted lntoct yith the State Troasurer. The present use of the

receipt books by ths Division d€faats this purpose,

l{e recomrcnd the Divislon strength intornal contfols over the use of the

prenunbered receipt books.

Intornal Control f.leaknesses in Returned Checks S€ct,ion

Tl|to dfeas of yeakness in internal controls in the area of returned

chocks yere noted in our study and evaluation. They are as follows:

1) Uorksheets prepared ln regards to individual returned check cases afe not



aluoj's conpleted. liithout the Horkshoet being completely fiIIsd out, it cannot

be deternined rhether the proper fees }ler€ assessed in each case.

lle recoumend the Division take neasures to ensure that all information

j.s coll.ected and recorded on ths l/iorksheet to €nsure that the proper fe€s are

assessed and co]lected.

2) Geners]Iy, o sufficlent oudit trail do€s not exist to facilitate tracing of

moneys received fof returnsd checks and feas to deposit in the stste trsasury.

The files are stamped |{ith a cash registef inpfint but cannot bE tfaced to their

subsoquent deposit Hith the State Treasurer.

tie recomlond the Division strength€n internal controls oyer the deposit

of Doniss collscted fron returned checks and applicable fees.

ueakness in safek€eping of Registration Plates

lie noted in our ralk-through and observation that registration plates

8re kopt und€r the counter by the Division's l'JindoH Clerks. Thofe is no ready

acc€ss to the license plates bJ custonsrs; however, the plates are not placed in a

safeke€ping area ovarnight. It is possible that unauthorizsd porsonne,l could gain

sccess to these plates after yofking hours.

l,le reco@end the Division strengthen intornal controls in the araa of

Iicense plates assigned for distribution by the rindow clerks.
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INDEPENDENI AUDITORS' OPINION

Thg Joint Comnittee on Governnent and Flnance:

l{e have audited the statement of appropriations/cash rocoipts,
expandi tures/di sbursorlents and changes in fund balsnces of lhe Isst
Virginia Division of l,4otor Vehicles for the years endsd Juns 30, 1989
and June 30, 1988. The financial statenent is the r€sponsibility of
the mandgenent of ths Hest Virginia Division of I'lotor vehicles. our
responsibillty is to express an opinion on the financial stoteuent
based on our dudit.

Except as discussed in the following paragraphs, se conducted our
audit in accordanco rith generally accepted auditing standards. Those
standards requiro that He plan 8nd psrform the audit to obtain
reasonable sssufanco about whether the financial statonent is free of
naterial misstat€Eent. An audit includes exanining, on a test b8sis,
evldence supporting the anounts and disclosur€s in the financiSl
statenent. An audit also includos assessing the accounting principles
used and significant estinat€s Eade by nanagerlent, as Hell as
evaluEting the overall financial statdent presentation. lle believe
thot our audit provides a r€asonable basis for our opinion.

Records ngeded to deternins the receipt of f6€s paid for l.lotofboat
R6gistration Fe€s afe not retSined for aqr prior p€riods, As a
result, we l{ere unable to deterBlne if tho pfop€r f€es Here assessed
and paid into the Stdte Treasury, nor rero re able to porfom
alternative procedures to satisfy oufselves as to th€ propsr fees
baing assessed, collected and deposited.

lo notod sj,gnificant veaknesses in the internal control structure in
the dlsDosition of nlnstant Print" l'lotor Vehicls Titles. I'le l{ere
undbie to detemine the disposition of a]l l4otor Vehicle Titlss issued
to the section, nor Here we able to perform alternative procedures t0
satisfy ourselves as to the dj,sposition of the Titlos in question. lle
8ls0 noted significant weaknssses in the int€rnal structure over the
disposition of Motor Vehrcl,s Registfation D6cals. te Hore unable to
detofnino the disposition of some 341,602 decals, uith an spproxir!8te
dollar value of $8,540,050.00 for decal years 1990, 1989 and 1988, nor
Hefe lre able to Derforll Slternative Drocedures to deteroino the
disposition of these decal s.

As described in Note A, the findncial statenent l{as prepared on the
cash and modified cash basis of accounting, rhich are cooprehensive
bases of account,ing other than generallJ accepted accounting
principlss.

In our opi,nion, €xcspt, for the effects, if anJ, of the matters
discussed in paragraphs three and four above, ths financisl statenont
referred to abovg prgsents fairlJ, in all nateflal respects, the
appfopriations and expenditures and revenue collected and expenses
paid of the Iest Virginia Division of lilotor Vehicles for the years
onded June 30, 1989 and June 30, 1998, on the bases of accounting
described in Note A.



our audit ras conducted for the DurDose of formlng an oplnlon on the
baslc flnancial statenent taken as a whole. The supplemental
tnfonnatlon ls presented for the purpose of addltional analysls and is
not a reoutrad Dart of the bsslc flnancial statenent. Such

infonnatton has bean subjected to the audlting procedures spplled ln
the audtt of the baslc ftnancial statement and, in our opinlon' except
for the effects, lf any, of the matters discussed ln paragraphs- three
and four above, ts fatiiy ststed ln 8ll materisl respects ln relatlon
to the baslc financlal statenent taken as a rhole.

Respectfully subnltted,

Shankl ln, CPA, Dlrector

June 12, 1992

Auditors: I',llchaeI E, Slzemore,
Bryon S. Montgomery,

CPA, Supervlsor
Audltor-I n-Charge
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IIESI VIRGINIA DIVISION OF I4OTOR VEHICLES
STATEI.IENT OF APPROPRIATIONS/CAsH RECEIPTS,

EXPENDITURES/DISBURSEI'IENTS AND CHANGES IN FUND BALANCES

For The Year Endsd June 30 1989

Approriations/Cash Receipts:
Appropri atlons
Revsnues
Refunds
llotorboat Registrations
Accldent Securi ty Deposlts
Hearing Fees
Retufned Check Fses
Conpul sory Insurance Fees
Suspens l on/Revocati on Fess
Driver Rehabi I ltation Fees
Prorated Registration Fees

Exp6ndi tures/Dl sbursenents :
Personal Services
Employee Benefj.ts
Current Expenses
Repairs ond Altsratlons
Equipmnt
Annual Increnent
Clains Agalnst the State
Intra Governnental Tfansfers
Refunds Due other Jurisdictions
Refunds
Transf€rs to General Fund
Transfers to State Road Fund

Appropr i ati ons/Cash Receipts
over (Under) Expenditures/
Di sbursoments

Expirations and Expenditures
Aftor June 30

Beginning Balance

Ending Balanc€

General
Revenue

c -n-
345,865.09

-n-
-n-

State Road
Fund

Special
Rev€nue

345,865.09

-0-
-0-
-0-
-0-
-0-
-0-
-0-

-0-
345,865.09

-0-

$ 6,761,700.00
155,233,466.04

6,642.58
-0-
-0-

-0-
-0-

-0-
162,001,808.62

2,286,520.28
708,026 .49

2,593,543.98
1,874.95

97 ,780.99
43,308.00

400.00
-0-
-0-

115,835.72

-0-
-0-

104,591.50
7 Ann nn

30,225.20
40,848.60

753,649.19
196,625.93
397,001.00

3,037 ,427 .31

4 ,567 ,968 .73

613,268.66
174,719.15
521 ,201 .36

-0-
12,998.09

-0-

-al-
't ,739,805.73

4,531 .00
-0-
-0-155 117 .630.32

34s,865.09 160 964 920.73 uoo 523.99

1,035,887.89 1,501,444.74

1,036,887.89 -0-

540 537.40

-0- $9,9!,!9?.14

-0-

-n- -0-

Ses Notes to Flnancial Statenent
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For The Year Ended June 30, 1988

Coflbined
Total s

$ 6,761 ,700.00
aEq 870 t?l .rl

o,o+z.lu
104,591.50

7,600.00
30,225.20
40,848.60

753,649.19
't95,625.93
397,001 .00

3,037 ,427 .31

General
Revsnue

302,082.83
-0-
-0-

-0-
-0-
-0-

State RoEd
Fund

$ 6,211,371.00
't43,546,637.60

-0-
-0-
-0-
-0-
-0-
-0-
-0-
-0-
-0-

Speci al
Revenue

$ -0-
-0-
-0-

99,375.01
21,349.00
31,233.88
38,034.24

734,942.8
3,775.3O

395,222.50

Conbined
Totals

$ 6,211,371.00
143,848,720,43

-0-
99,375.01
21 ,349.00
31 ,233.88
38,034.24

734,942.88
3,775.30

395,222.50
ElE tAN ?6 5't5.380.36

166,915,642.44

2,899 ,78€.94
8€2,745.64

3 ,114 ,7 45 .34
1,874.95

110,779.08
43,308.00

400.00
-0-

1 ,739,805.73
120,366.72
345,865.09

't55.117,630.32

302,082.83

-n-

-n-
302,082.83

-0-

149,758,008.60

2 ,129 ,063 .09
577 ,865.62

2,363,796.29
-0-

70,010.03
-0-
-0-
-0-

89,602.95

1,839,313.17

749,893.88
230,111.43
395,208.06

141 .80
1,142.25

-0-
100,000.00

1 ,161,793.67
'| 3,582.00

-o-

151,899,404.60

2 ,878 ,956 .97
807 ,977 .05

2,759,004.35
141.80

71,152.28
56,619.45

-0-
100,000.00

1,161,793.67
103,184.95
302,082.83

'143 457.034.65 143,4s7,034.65
164 377 .309.81 302.082.83

2,538,332.63

1,036,887.89

148 687 372,63 65'l 873,09 151 697,948.00

-0- 1,070,651.14

1,070,651.14

15.17

(812 ,559 .92)

-0-

2 ,353 ,097 .32

$1,999,!37.4.

258,076.05

1,070,651.14

112.49

$--1,549,!32-,49.

-0-

-0-537.40540

-0-$__!,94i,99?.14. i___-:9:_



UEST VIRGINIA DIVISION OF XOTOR VEHICLES

NOTES TO FINANCIAL STATEI'IENT

Note A - Account.ing Pollcies

lccountlng I'lethod: The modlfled cash basis of accountlng is followed for the
State Road Fund. The naJor nodiflcatlon from ths c€sh basis ls that a 31-day
carry-over porlod is provided at the end of each flscal year for the p8yoent of
obligotlons lncurred in that year. All balances of the Stats Road Fund
appropriations for each flscal y€or €xpire on the lEst day of such flscal year and
revert t0 the unappropriated surplus of the fund fron Hhlch the appropriatlons
h€re Mde, except that. expenditurss encunber€d prior to th€ snd of the fiscal year
nal be pald up to 31 days after the flscal year-end; hosever, opproprlatlons for
buildlngs and lond remain in effect until three years after the passage of the act
by whlch such sppropriations rere made. The cash basls of accountlng is fotlowed
by all other funds. Therefore, ceftaln revenue and the related assets are
recognized when recelvod rather than rhen earned, dnd certaln expenses 8re
recognized sh€n pald rather than Men the obllgation is incurred. Accordingly,
the flnancial stat€nent is not lntended to Dresent financlal posltlon ond results
of oporatlons ln confonntty riith generally accopted accountinb prtnciples.

Expendltures paid after June 30 ln th6 carry-ovsr period and expirations }.ere as
fol lows:

Pefsonal Services
Unclassifled
Annual Incrsnant
Clains AgEinst, ths State

Expgndltures
Pald After June 30

Erplratlons
July 31, JuIy 31,

1989 19881989 1988

$ 10,140.59 $ -o- $218,816.74 $ -0-
321,043.38 440,268.24 482,639.18 630,367.73

-0- -0- 4,248.00 -0-
-0- -0- -0- 15.17

$331,183.97 $M0,268.24 $705,703.92 $630,382.90

Conbined Totals: The coEbinod totals contain the totals of sinilar accounts of
the various funds. Sincs the appropflations and cash receipts of certain funds
are restricted by vaflous lal{s, rules and regulatlons, the totaling of the
accounts ls for meEorandum purposes only and does not indicate that the combined
totals ar€ avallable ln any nanner other than that provid€d by such IaFs, rulos
8nd regulatlons.

NoteB-PensionPlan

All eltgible enployees are m€nbars of the tlsst Vlrginla Public Employees'
Retirenent Systen. €nployeesr contributions are 4.59 of th€lr annual coEpensation
and eEployees have vested rights und€r certdin circunstancss. Th€ U6st Virginia
Public Enployessr Rstirement Systeo natches contrlbutions at 9.5l[ of the
conpensation on Hhlch the enployee nads contributions. However, leglslation
suspendsd all of the natching contrlbutions bJ PEFS during fiscal year 1987. The
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Uest Virginia Dlvision of l'lotor V€hicles Eatches contrlbutlons 8t 9.59 of the
ccEpensation on rdhich the employee llade contributions for all mp]oy€es fhose
cooponsatton ls pald fron any funds othef than appfopriations fron the stste Road
Fund of l{est Virglnio. The Hest Virginia Dlvlsion of }lotor Vehlclesr penslon
oxDondltures rere 8s fol lows:

Yoar Ended June 30
loao

St€te Road Fund
Sp€cial Revenue

$192,771.47
57 ,867 .09

)zcv,0Jd,5o

'1988

$179,915.60
7t ,752.46

$251,668.06

Not€ C - Repeal of Accident Socurity Deposlts

Houss Bill 4189 approved by the 1988 Regular S€sslon
Lsglslature repeal€d th6 ppovlslons of ldest Virginld Code
S€ctions 1 through 15 rhlch required a drlver or ohner of
accident to deposit sufficient securlty Bith the Divislon
a certain anount of tim folloBing an accident.

Note D - Litter Control Fees

Beginning July 1, 1988 (fiscal year 1989) the flest virginia L6gislature passad a

laH, Chapter 17A, Artlcle 10, Saction 15 of the Hest vifginia Code, whlch statos,

"In addition to oach fe€ provided for in thls aftlcle, 8n
additlondl one dollar fee shall be inDosed on the lssuance of
each certlflcate of registration and renswal thereof lssued
pursuant to artlclo three ts17A-3-1 6t seq.l of this chaptar.
AII non€y collected und€r this sectlon shall b€ deposited ln
the state treasury and creditod to a fund to be establlshed
l{ithln the deparfit€nt of highways, naoed the .Highray Lltter
Control Fundt for Iitter control naintgnanco of the highways.
The addltional fs€ provided hergin shall be imposed for edch
application for such certificate and reneral thereof made on
or sfter the flrst day of July, one thousand nlne hundrgd
eighty-slght. "

Note E - lnternatlonal Registratlon Plan

The International Registration Plan is a reglstratlon reclprocity agreenent
bet$eon the State of llest Virginia and other Jurisdictions withln the Unlted
States and Canada for paJrnent of license fe6s on the basis of floet miles operated
ln various Jurisdlctlons.

The uni,que fe€ture of this PIan ls that evsn though license fses ar€ paid to th€
varlous Jurisdictic,ns ln yhich fleet vehlclos aro operated, only one (1) Iicense
plate and on (1) cab card ls lssued for each fleet vehicle l{hen reglstered under
tho Pl8n. A fleet vehicle is knorn as an apportlon€ble vehlcle and such vehlcle,
so far as reglstratlon is concerned nsy be operated both i nterjur l sdicti onal ly and
introJurisdlctional 1y.

of the Hast virginla
Chapter 170, Article 3,I Y€hicle lnvolved in an
of l.lotor Vehicles wlthin
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llest virgtnia becaBe a part of this PIsn ln 1985 and it is prssently genorating
approxtmaiety $15,000,000.00 (Fifteen nilllon dollars) for the State of l,lest
Virginla.
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SUPPLEI,IENTAL INFORI{ATION
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UEST VIRGINIA DIVISION OF

STATEMENT OF CASH RECEIPTS

I'IOTOR VEHICLES

AND DISBURSEMENTS

FUNDGENERAL REVENUE

Instruction Permit Fees - Account 6300-80

Cdsh Receipts:
Instruction Pernit Fees

Di sburesements:
Transfers to State General Rovenue Fund

Boginning Balance

Ending Balance

$345,865.09

345,865,09
-0-

-0-

Year Endod June 30
1989 1988

s302,082.83

302,082.83
-0-

$ -0- $ -0-
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HEST VIRGINIA DIVISION OF l'lOTOR VEHICLES

STATEI'IENTS OF APPROPRIATIONS Afl D EXPENDITURES

STATE ROAD FUI{D

Year Ended June 30

Pgrsonal Servlces - Account 6710-00

Approprl stlons

Expenditures:
Personal Services
Enploye€ Beneflts

Transrittals Pald After June 30

Bal ance

Unclasslfied - Account 6710-25

Appropriatlons
Refunds

Expenditures:
Personal Services
Enployoe Beneflts
Current Expenses
Repairs and Alterations
Equipnent

2 ,296 ,660 .87

2,390,197.26 -0-
218,816.74

'10,140.59

$ 228,957.33

$4,104,730.00

1989

$2,609,014.00 $

1988

-0-

-0-
-0-

-0-

-0-

6.642.58
4,111,372,58

-0-
otz,lJo.uJ

2 ,798 ,812 .35

$6,211,371.00

6,211 ,3?1 .OO

2 ,129 ,063 .09
591,489.20

2,783,209.70

Transnittals Paid After June 30

Balance

853.416,103.26
171 ,279.75 76.387 .87
628,733.40 5,581 ,003.27

630,367 .73

440,268.24

$1rqZq,Ei-'.9Z

482,639.18

32't ,043.38

$ 803.682.56
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I{EST VIRGINIA DIVISION OF I4OTOR VEHICLES

STATEI'IENTS OF APPROPRIATIONS AND EXPENDITURES

STATE ROAD FUND

Annual Increnent - Account 6710-66

Appropriations

Expendltures

Transmlttals Paid after June 30

Balance

Clalns Agalnst the State - Account 67,|0-79

Approprlations
Re-approprlations

Expendltures

Year Ended June 30,
1989

$47,556.00

43,308.00
4,24€.00

-0-

400.00

1988

c -n-
15.17
15.17

-0-
15.17

-0-Transnlttals Pald after June 30

Balance
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HEST VIRGINIA DIVISION OF I4OTOR VEHICLES

STATEMEI{TS OF CASH RECEIPTS AND DISBURSEMENTS

STATE ROAD FUND

Llconse Tax - Prtnary Account 6710-81

Cash Receipts:
Llcense Tax

Di sbursenents:
Refunds
Transfers to State Road Fund

Beg!.nning Balance

Ending Bal ance

Hlghl{ay Litter Control Fund - Account 6710-88

Cash R6celpts:
Litter Fees

Disbursemonts:
Transfsrs to st8te Road Fund

Eeglnning Balance

Endlng Balance

Privilsqe Tax - SecondsrJ Account 6710-93

CBsh Recolpts:
Privilege Tax

0isbursononts:
Refunds
Transfers to State Road Fund

Beginning Bdldnca

Ending Balance

Year Ended June 30
1989 1988

$60,802,640,99 $55,818,6i8.99

69,201.60 39,568.02
ou 733.439.39 779.110.97

802.640.99 55 8r 8.678.9460

-0-

-0-

-0-

-0-

-0-

-0--0-

-0-

-0-

-0-

-0-

$ -0-

1,175,977.0O $ -n-

175 977 .00 -0-

$ -0- $ -0-

$93, 254,848.05 $87,727,9s8.61

46,634.12 50,034.93
208,213.93 87 677 ,923.68
254.848.05 87 727 ,958.51
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I{EST VIRGINIA DIVISION OF I4OTOR VEHICLES

STATEMENTS OF CASH RECEIPTS, DISBURSEIIENTS,

AND CHANGES IN CA5H BALAJ'ICE

SPECIAL REVENUE

I'lotorboat Registrdtion Fees -
Account 8421-05

Cash Receipts:
Motorboot Roglstratlon Fe6s

Disbursg|nents:
Porsonal Servic6s
Eoploye€ Benefits
Cunent Expensgs
Repairs and Alterations
Equip|[ent
Intra Gov€rnnental Tr€nsfor

Cash Recelpts (Under) Dlsbursenents

B€ginning Balance

Ending Balance

Accident Security Deposits - Account 8421-06

Cash Recelpts:
SecuritJ Deposlts

Disbursd[ents:
Rsfunds of Socurity Deposits

Cash Receipts over Disbursoments

Boglnnlng Balance

Ending Balance

Y6Bf Ended June 30
1989

$104,591.50

70,423.47
18,293.90
46,702.76

-0-
47.00

-0-

1988

135,467.13

(30,875.63)

293,179.23

$ 99,375.0'l

76,110.58
21 ,870.61
26,973.03

141 .80
-0-

100,000.00
225,096.O2

1125 ,721 .01 )

418,900.24

$262,303.60 $293,179.23

$ 7,600.00

4,506.00

3,094.00

?1\ 226 )A

$3't8.320.28

$ 21,349.00

13,582.00

7 ,767 .40

307 ,459.28

)Jl c,4zp. z6

-45-



I,{EST VIRGINIA DIVISION OF I{()TOR VEHICLES

STATEMEI'ITS 0F CASH RECEIPTS, DISBURSEI{ENTS

AND CHANGTS IN CASH BALANCE

SPECIAL REVENUE

Year Endod Juns 30
Hearlng Fees - Account 8421-07

Cash Receipts:
Hearing Fees Collections

0isbursensnts:
Current Expenses

Cash Receipts 0v6r Disbursements

Beginnlng Balance

Endlng Balanc€

Returned Chsck Fe€s - Account 8421-08

Cash Receipts:
Returned Chsck Fees

Disbursenents:
Personal Sarvicss
Employee Beneflts
Current Expenses
Equi pnent

Cash Recelpts ovsr Disbursenents

B€glnning Balance

Ending Balanc6

1989

$ 30,225.20

15,296,90

14,928.30

84,306.07

$ 99 ,234.37

1988

$ 31 ,233.88

16,005.79

15,228.09

69,077 .98

$ 84,306.07

$ 40,848.50

19,143.18
5,461.01
1 ,6M,92
2,892.34

29,145.45

11 ,703.15

112,744.43

s124.U7 .58

$ 38,034.24

22,683.34
8,437.83
2,168.50

-0-
33,289.67

4,7U.57

107 ,999.86

$112,7 44.43
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I,{EST VIRGINIA DIVISION OF IIOTOR VEHICLES

STATET'TENTS 0F CASH RECEIPTS, DISBURSEI'IENTS

A D CHAJiGES IN CASH BALANCE

SPECIAL REVENUE

Insurance Certlficate Fees - Account 8421-09

Cash Rec€ipts:
Conpulsory Insurance Fees

Disbursonsnts:
Personal servicos
Enploye€ Boneflts
Currsnt Expenses
Equipnent

Cash Receipts over (Under) Disbursenents

Beginnlng Balance

Ending Balance

Drivers Llcense Suspension/Revocatlon F6es -
Account 8421-'10

Cash Recelpts:
Suspension/Revocatlon Fees

Di sbursonents:
Personal 56rvlces
Enploy6e Benoflts
Curr6nt Expens€s
Equlpnont

Cash Receipts ovor (Und6r) DtsburseDents

Beglnnlng Balance

Endlng Balance

Year End6d June 30

1989

$753,649.19

462,271.99
137 ,367 .39
5v, cJo.4!
1,475.00

660,650.61

92,998.58

'184,578.0't

$277 ,576.59

1988

$734,942.88

598,7 47 .20
186,587.14
30,676.64

-o-
81 6,0',t0.98

(81,068.10)

265,646.11

$ 184,578.01

$196,625,93

35,269.73
I,298.15

56,319.24
-------:J::::=:-

105,524.07

91 ,101 .86

20,433.62

$111 ,535.48

$ 3,775.30

21 ,235.40
4,691.15

-0-
26,291 .55

122,516.25)

42,949 .87

$ 20,433.62
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UEST VIRGINIA DIVISION OF ltjOTOR VEHICLES

STATE}IENTS OF CASH RECIIPTS; DISBURSEf{ENTS

AND CHANGES IN CASH BALANCE

SPECIAL REVENUE

Drivef Rehabilitation Fe€s - Account 8421-1'1

Cash Rsceipts:
Rehabi litation Fe€s

Disbursenents:
Personal Sorvic€s
Employ6a Benefits
Current Expenses
Equipnent
oth€r Disbursglents

Cash Receipts over Disbursenents

Beginning Bal,ancs

Endlng Balancae

Intornatlonai Rogistration Plan -
Account 8421-'12

Cash Recelpts:
Pro Rated Registration Fess

DI sbursenents:
other Disbursenents

Cash Recelpts over (Under) Disbursenents

Beginni,ng Balance

Ending Balonce

376,128,10 360.003.41

?0,872.90 35,219.09

298,037.48 262.818.39

Year Ended June 30

1989 1988

$ 397,001.00

26 ,160.29
5,298.70

341 ,697 ,31
2,946.80

25.00

$ 39s,222.50

31,117.36
8,524.70

319,019.10
1 ,142.25

200.00

$ 318.910.38 $ 298,037.48

$3,037,427.31 $ 515,380.36

1 .739,805. i3 161 ,593.67

1 ,297 ,621 .58 (646,213.31 )

aJa.vta.ao 878.245.59

$'f .529.653.86 $ 232,032.28

-48-



I,llEST VIRGINIA DIVISION OF MOTOR VEHICLES

RECONCILIATIONS

SPECIAL REVENUE

,JUNE 30, 1989

Motofboat Registration Feas - Account 8421-05

Balance per State Treasury and Agency $ 262,303.60

Accldsnt Secuflty Dsposits - Account 8421-06

Balsnce per State Treasury and Agency $ 318,320.28

Hearing Fees - Account 8421-07

Balance per State Treasury dnd Agency $ 99,234.37

Returned Check Fees - Account 8421-08

Balance per State Treasury and Agency $ 124,447.58

Insurance Certificate Fees - Account 8421-09

Balsnce p€r State Treasury and Agency $ 277,576.59

Drivers License Susp€nsion,/Reyocation Fees -
Account,8421-10

Bdlance per State Tfeasury and Agency

Driver Rehabilitation Fees - Account 8421-11

$___111J!9tE

Balanco per Stats TreasurJ and Agency

International Registration Plan - Account 8421-12

Balsnce per State Treasury and Agency

$ 3t 8,910.38

-49-

$1,s29,653.86



STATE OF IIEST VIRGINIA

OFFICE OF LEGISLATIVE AUDITOR. TO IIIT:

I, Thedford L. shanklln, CPA, Dlrector of the

Leglslstlve Postaudtt Dlvlslon, do hereby certlfy that the report

of audlt appended hereto $as made under ny dlrectlon and

supervlslon, under the provlslons of the Uest Vlrglnla Code,

Chapter 4, Artlcle 2, as amended, and that the sone ls a true and

correct copy of sald report.

Glven under my hand thts 8-++ auv or Aan-n -.AoP
1992.

7lug" K s.N"tu+t
Thedford L. Shanklln, CPA, Director
Legislatlve Postaudit Dlvlslon

Copy foraarded to the Secretary of the Departnent of

Admlnlstratlon to be flled as a public record. Coptes forrarded

to the Secretary of the Department of Transportatlon;

Connnlssloner of the Dlvlslon of lilotor Vehicles; Govennor;

Attorney ceneral i dnd, State Audltor.
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